YTBEPXEH
perieHreM APTUHCKOW paliOHHOU
TepPUTOPHAbHOM N30UpaTeTbHOM KOMUCCHN
ot 30 siuBaps 2025 r. Ne 01/05

TEMATUYECKUU IIVIAH
00yueHHsI U MOBBIIIeHNs KBa/TM(PUKAI[UM OPraHU3aTOPOB BHIOOPOB U Pe3epBa COCTABOB YUACTKOBBIX H30HMpaTe/TbHBIX
Komuccu¥ Ha 2025 rog

Ko/muecrBo ®opma
Ne i/ Tema 3aHATHSA CopepxaHue
y4eOHBIX YaCoB 3aHATHUSA

Tema 1 3akoHoparTebcTBO Poccuiickon ?’enepaunn o BbIOopax. ITo/i0)KeHHe yUacTKOBBIX HW30HpaTelbHbIX KoMuccui (ganee — YUK) B

cucTeMe W30HpaTe/TbHBIX KOMHCCHI

1. 3aK0HO/aTe/IbCTBO 1.1. 3akoHopmarenbcTBOo Poccmiickoi Pepepaii o0 BbiOOpax. IIpaBoBoii 1 JIeKITUS

Poccutickoit cratyc YUK, HOpMaTHBHO-TIPaBOBOE pery/iMpoBaHue ee AesiTeTbHOCTHU. TeCTHpPOBaHUe

®enepanyv o 1.2. OpraHusaims M 1UiaHUpoBaHue fesTtensHocTd YUK, 1ipoBejeHue

BbIOOpaX. 1epBOro OPraHW3aLMOHHOIO 3acelaHus.

[Monoxxenne YUK B | 1.3. OcHOBHBIE CPOKA W30MpaTeNbHbIX [I€HMCTBUM TIPH TIOATOTOBKE U

cucremMe MIPOBE/IEHUH BBIOOPOB.

n30upaTebHbIX 1.4. TIpaBa u o6s13aHHOCTH WwieHoB Y VK ¢ mpaBoM peliaroiijero rojoca.

KOMUCCUM. 1.5. TlonHoMoOuMsi Tipefcefaresisi, 3aMeCTUTe/sl Tpejceaaresis, CeKpeTaps

YUK.

1.6. Pacripesenenue obsi3aHHOCTel Mexay uwieHaMu YWK ¢ mpaBom
pelIaroIIero rojaoca B Ieproz, poBeieHrs: n30MpaTenbHON KaMITaHHUH.

1.7. Tlopsimok u ¢opMbl B3aumogeictBusi YUK ¢ BbillecToSImUMu
1301paTe/lbHbIMU KOMUACCUSIMU.

1.8. IlpuocranoBnenune mnomHOMounid uneHoB YWK. Bo3obHoBneHue
nosiHomouuii uneHoB YUK nocsie nprocTaHOB/IEHUS.

1.9. Tlopsimok opmupoBaHMs pe3epBa COCTABOB YYaCTKOBBIX M30MpaTeTbHBIX
KoMuccuii. Ha3sHaueHWe HOBOro ujeHa Y4aCTKOBOM KOMHCCHUM W3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMUCCHUU.




1.10. OGyuatomue pecypcel LMK Poccuu, PIHOUT mpu UK Poccuw,
V36uparesnsHoM Komriccuu CBep/yIOBCKOM 00/1acTH B fesitenibHOCTH Y UK.

Tema 2 | /lesionpoU3BO/ICTBO B Y4aCTKOBOH M30MpaTe/IbHOM KoMuccui. OCHOBHBIE H30MpaTe/ibHbIE JOKYMEHThI, cocTaB/sieMbie YUK
2. HenoripousBozactBo | 2.1. OcHOBHbIe W30UpaTe/bHbIE JOKYMEHThI, cocTaB/isiemble Y UK. 1 JIeKLst
B YUK. OcHOBHbIE 2.2. Ilpuem, perucTpaiys ¥ IpoXoKJeHne JOKYMEeHTOB (BXOSIINX). TeCTUpPOBaHHe
n30upaTe/bHbIe 2.3. OcHOBHbIe TpeOOBaHUS U TIOPSIOK 0opMieHus 1oKyMeHToB Y K.
JIOKYMEHTBI, 2.4. [ToaroroBka, ogopmiieHue, BBIITYCK, y4yeT  [JOKYMEHTOB,
coctaBisieMble YUK. | paccmaTpuBaeMbIx Ha 3acefiaHusix YUK (BHyTpeHHUe [JOKYMEHTHI).
2.5. Opranu3auysi paboThkI C OTTIPaB/IsIeMbIMU (UCXOJSIIMMHI) JOKYMeHTaMu.
2.6. OcobeHHoOCTH paboThl ¢ obpareHusMy rpaxzgaH. Paccmorpenune YUK
obparrienuii (>kano0, 3asiB/IeHUI) O HAapYILIeHUH 3aKOHOZATebCTBA O BhIOOpax
B TIepyo/] U30UpaTeIbHOM KaMITaHUH.
2.7. ®opMupoBaHUe fiesl U Tepefjaua UX B BBIIECTOSIIYIO W30UpaTeTbHYI0
KOMMCCHIO.
2.8. VHTepakTuBHBIM pabounii 610kHOT YUK. M30upaTenbHble JOKYMEHTHI,
cocrassigemble YUK.
Tema 3 Pabora yuacTkoBOWi H30MpaTe/IbHOM KOMHCCHAM C MOMEHTAa Hayda/la OCYIIeCTB/IEHMS W30UpaTe/lbHbIX [JeHCTBHI [0 [HA,
npeAlIecTBYOLIEro AHI (MepBOMY /HI0) T0/I0COBAHUSA
3. Hevicteus YUK, 3.1. OcHoBnble 3Tanbl pabotel YUK c MoMeHTa Hauasa OCYIIeCTBIEHUS 1,5 JIEKLIUST
KOTOpbI€e n30upaTebHBIX JENCTBUM [0 JHS, TIPE/IIeCTBYIOIero JHIO (TIepBOMY [IHIO) rpakTUUecKoe
OCYLeCTBJ/ISIFOTCS 38 | TOJIOCOBAHMUS. 3aHATHE
10 gHelt 10 AHS 3.2. O6opyoBaHHe U30MpaTeTHLHOIO yUacTKa. TeCTUpOBaHue
(nepBoro fHs) 3.3. KoHTpo/nb 3a TIpoBefileHWeM TIPeJBBIOOPHON aruTalid Ha TEePPUTOPUU
r'0JIOCOBAHUS. 130MpaTebHOrO yyacTKa.

3.4. WudopmupoBanue wu3bupaTeneii o BbiOOpax. Pasmuuve Mexmay
vHbopMUpOBaHreM u3brparesneli U rpeiBLIOOPHON arvuTariei.

3.5. ITpoekT «MHPOpMY U K». OnbiT prMeHeHust Ha Bbibopax B 2024 roxy.
3.6. TpeboBaHue K CoOfep)KaHUIO WH(POPMALIMOHHBIX  MaTepHasoB,
pa3menjaeMbIX Ha CTeH/e B nomenjeHnu Y UK.

3.7. IlpaBoBble OCHOBaHUSI W OrpaHWYeHHs IIpU TIPOBEJEHUM OIPOCOB
n3buparesieil B IeHb rOJI0COBAHMSI.




3.8. Pabora c oTAenbHBIMM KaTeropusMu wu3bupartesieidt (HaXOASIIUXCS B
MeCTax BPEeMEHHOTO MpebObIBaHUs, W30MpaTeNsiMU B OTHOIIEHWM KOTOPBIX B
KauecTBe Mephbl TpeceueHHWs] M30paH JOMAIITHHM apecT, 3a/0r WM 3ampeT
OTIpe/Ie/IeHHBIX JIEMCTBUI), a TaKXKe C U30MpaTeIs MU C UHBA/TUAHOCTBIO.

3.9. Pabora YUK co crmckom u3bupartesieli: OCHOBHbIe ITpaBWIa PabOTHI,
yTOUHEHHWe CITMCKa W30upaTesiel, UCKIOUeHHe W3 CITMCKa u3bupartened u
BK/IIOUEHHE B HEro JJaHHbIX 00 u30buparessx.

3.10. IMonyuenne 3 TUK n3bupaTenbHbIX OrO/IeTeHeH.

«MOoOUTbHBIH
n3buparesb» —
rOJI0COBaHUE
n3buparesieli mo
MEeCTY HaXOXK/IeHUSI.

4.1. TloHATHS «aKTHBHOe M30upaTesibHOe TTPaBO» U «U30MpaTebHbIA OKPYT»
TIPY FOJIOCOBAHUU T10 MECTY HaX 0K/ eHHs.

4.2. TIOHATHS «MECTO pEerucTpalfif», «MeCTO IpeObIBaHUA», «MECTO
HaxO0’XJleH!s1» TIPU F'0JI0OCOBAHUH 10 MeCTy HaX OXKIeHUs.

4.3. [IpoBepka TeXHUYECKUX CPeJCTB, UCII0/Ib3YEMBIX [I/Isl IPUeMa 3asiB/ieHui
O BK/IIOUEHWH B CIUCOK wu30upaTeneli 10 MeCTy HaxOKIeHUs C
MallIMHOYUTaeMbIM KOZIOM.

4.4. Tlopsmok Tofjaud 3asiBJieHHsI O BK/IIOUEHWH H30uparenss B CITUCOK
n3bupaTesiel 1o MeCTy HaXOXKeHUsl.

4.5. Tlpuem u odopm/ieHre 3asiBJIeHUI O BK/IIOUEHUM W30MpaTesiel B CITUCOK
n3bupaTesiel 1o MeCTy HaXOXKeHUsl.

4.6. Tlpuem u odopmieHue 3asB/ieHUN 00 aHHYIUPOBAaHUM BKJIIOUEHUS B
CTIMCOK M30UpaTesieil 1o MeCTy HaxOK/IeHUSI.

4.7. TlpueM 3asBJeHWH O BK/IIOUEHMM B CIUCOK wu30uparesnedl Mo MecCTy
HaxOo)KeH!sl BHe TTyHKTa rpuema 3asiBiaenuit (II13).

4.8. TlopsiZioK Tepefauu 3asiBJIeHHUH O BK/IFOUEHWH B CITMCOK M30uparesei 1o
MecCTy HaxoxKzeHus, npuHATbIX YUK, B BhIilecTosiyro THK.

4.9. Topsimok MoArOTOBKM KO AHIO (1epBOMY [IHIO) TOJIOCOBaHUSI B pPaMKax
MeXaHH3Ma «MOOW/IbHBIA U30MpaTesTb.

1,5

TIPaKTU4YeCcKoe
3aHsITHE
TeCTUPOBaHUe

Tema 4

PaboTa yuacTKoBOM H30HpaTe/IbHON KOMHUCCHH B IeHb, PeAIIeCTBYHOIIHI AHIO (IepBOMY /IHI0) r0/I0COBaHHUSA

Pabora YUK B fieHb,
Npe/IIeCTBYIOLMI
[HIO (TIepBOMY [IHIO)
rOJI0COBaHUsI.

5.1. Meponpusitus, npooguMble YUK B feHb, NpeAlIeCTBYIOLWN [HIO
(mepBOMY JiHIO) TOJIOCOBAHUS.

5.2. TlpoBenenue 3acemanus YUK. PacripeneneHvie 00s3aHHOCTEM MEXIY
yjleHaM{ y4aCTKOBOM K30MpaTe/ibHOM KOMUCCHU TPH TJIAHUPOBAaHUM PabOThI
B HU rosiocoBanus. [IpuHaTHe pemieHuss 0 roToBHOCTU YUK K OTKPBITHIO

2

JIeKLst
rpakTUUecKoe
3aHATHE
TeCTHpOBaHUe




NOoMelLeHUs 1J1s1 TOJI0COBaHMUSI.
5.3. Opranmzauust pabotei YWK B TOMeIleHUH /i1 TOJIOCOBAHMS,
o0OpyZjOBaHHOM  CpeJCTBaMH  BHEOHAO/IIOfIeHUST W TPaHC/SLUA
1300pa’keHus], TPAHCIISALUN U300paXkeHUs1 B ceTH VIHTepHeT.

5.4. Tlonyuenve or TUK UCXOOHBIX [JaHHBIX B MAallWMHOUYUTAEMOM KOZe M
K/IFOUeBOT0 HOCUTe/sT MH(OPMAaLMA C UCXOAHBIMU JaHHBIMU O TPOBOJUMbIX
Ha u3buparesbHOM yuacTKe BbIOOpax.

5.5. OO6opyjoBaHue TIOMeleHWs [T TrojocoBaHMsA.  HopMmaTuBbI
TEXHOJIOTHUeCKOT0 0060py/[0BaHUSI.

5.6. Ilopanucanue 1pegcesnaresieM U cekperapeM YWK BbiBepeHHOro U
YTOUHEHHOTO CITMCKa u30upaTesiell, 3aBepeHue CIKCKa u3bupareseli rmeyarbio
YUK, pa3peneHuve cnucka Ha KHUTA W Apyrue [AeUCTBUsl, CBsi3aHHblEe C
3aBepIlieHNeM YTOUHEHUs CITHMCKa u30uparerei.

5.7. PaboTa ¢ u3buparebHbBIMUA OFOJIJIETEHSIMM.

OpraHu3anusi pador

bl yqaCTKOBOﬁ n36npaTean0i71 KOMHMCCHH II0 MOAIroTOBKEe K ro/JioCOBAHHUI0 C HCII0/Ib30BAHHU

€M TeXHHUYeCKHX

Tema 5
CpeACTB
6. Opranusanus 6.1. lucTaHJMOHHOE 3/IeKTPOHHOE T'0JI0COBaHuUe. JIEKLIUST
paboTe! yuacTkoBOU | 6.2. VIHTepaKTHBHBIN pabounii OJIOKHOT. TeCTUpOBaHue
n30upareibHOU 6.3. [IpuMeHeHWe TEXHOJIOTHM W3TOTOBIeHUs1 MpoTokosa YMK 006 wurorax
KOMHCCHH 10 rOJIOCOBAHUSI Ha W30MpaTesbHOM YdYacTKe C MaIIMHOYMTaeMbIM KOJOM WU
MOJTOTOBKE K YCKOPEHHOT0 BBOjla AaHHbIX npotokona B ['AC «Bwibope». OcobeHHOCTH
rOJI0COBaHMIO C TIPOTOKOJIa YYaCTKOBOM M30uparesibHON KoMuccuu ¢ QR-KozoMm.
WCI10/Ib30BaHUEM 6.4. Pacripesenenue 00s3aHHOCTeH UJIEHOB Yy4yaCTKOBOM W30MpaTe/bHOM
TeXHUUECKHX KOMUCCHHY TIPH paboTe Co Cpe/iCTBaMU TIPOTPaMMHOT0 00ecCIeueHusl.
Cpe/CTB. 6.5. TTopsioK AelCTBUI U/IeHOB y4aCTKOBOM W30MpaTenbHONM KOMHMCCHU TIpU
HEeMCITPaBHOCTSX B paboTe CpeiCTB MPOrPaMMHOT0 0becrieueHusl.
Tema 6 | Ocobennoctu pa6orbl YVIK npu coBMelneHHH BIOOPOB
7. OcobeHHOCTH 7.1. Opraunu3anusi pabots! uneHoB YUK ripu coBmeltieHnr BbIOOPOB. JIeKLUSI
pabotet YUK mpwm | 7.2. YTOuHeHHe CITMCKOB u30upaTesieli Mpy COBMeEIeHUH BBIOOPOB. TeCTHpPOBaHue
COBMelLleHUH 7.3. OcobeHHOCTH TIOpsifIKa TIOJCUeTa TOJIOCOB U3buparesneil U COCTaB/IeHUs
BBIOODOB. npotokosa YK 06 urorax rosocoBaHusi Ipy COBMeIIeHUH BBIOOPOB.

7.4. OcobenHocty ¢puHaHcupoBaHust YUK npu coBmeljeHUH BbIOOPOB.
7.5. KouTponp 3a cobmofeHreM W30HMpaTenbHBIX TPaB  TPaKAAH TIPU




coBMellleHUu BbIOOpOB. ITopsioK ompezeneHyss akKTUBHOTO WM30MpaTe/IbHOTO
TipaBa [Py COBMell[eHHH BEIOOPOB.

Tema 7

Paoora YUK B feHb

(7HU) ros10CcOBaHMS

Pabora YUK no
OTKPBITHS y4acCTKa.

8.1. OOs3aHHOCTM TIpefcenaTesis, 3aMeCcTUTess TIpefcefaTess, CeKpeTaps
YUK B fieHb (JHW) TO/I0COBaHUS MPY TIPOBeIeHUH T'0JI0COBAHUSI.

8.2. Pabora YUK B pgeHb (OHM) TOJIOCOBAaHMS [0 Hauaja BpeMeHHU
r0JIOCOBAHUSI.

8.3. CnucoK [JOKYMEHTOB, KOTOpbIe JO/DKHbI ObITh B TIOMEL|eHWH [JIs
ro/I0COBaHus U Ha MH(OPMAaL[MOHHOM CTeH[Ie.

8.4. OneuaTbiBaHMe CTAalMOHAPHBIX Y MEPEHOCHBIX SILKMKOB /1Jis TOJI0COBaHUS,
pe3epBHOIO  CTAaLMOHAapHOrO  SUKa JJjis  TOJI0COBaHWs,  Iepefayda
n30uparesbHON JoKyMeHTaumu uneHaMm YUK 11 mpoBefieHUs TO/I0COBaHUS U
T.J.

8.5. Heticteuss YUK B [jleHb T0/10COBaHUS Tlepej, HauajioM I'0JI0COBaHUs, eC/iv
Ha u30upareslbHOM yuacTKe IMPOBOAU/IOCH I0CPOYHOE TOJIOCOBaHHUE.

8.6. Tlepemaua B BbIIIECTOSII[ME W30MpaTe/bHbIe KOMHUCCUU CBeJeHHH 00
OTKDBITUM TIOMELeHWI [Jisi T'0JI0COBaHMSA W 00 ydacTuu wu3buparesneld B
BbIOOpAX.

JIEKLIUS

I'macHocThb B
eI TeIbHOCTH
n301paTe/TbHbIX
KOMMCCHH.

9.1. JInna, MeroLMe 1IPaBo MPUCYTCTBOBATh B [IOMELeHUH [1J1s1 [0JI0COBaHUSA
(obecrieuenue riacHocty B pabore YUK).

9.2. [JOKyMeHThI, MOATBepXKJawlljde CTaTyC JIUL, MWMeKL[MX I[IpaBo
[IPUCYTCTBOBATh B ITIOMELL|eHUH /IJIs1 FOJIOCOBAHUSI.

9.3. IIpaBOBOU CTaTyC /L], UMEIOLMX MPABO MPUCYTCTBOBAaTh B MOMeLEHUU
JJIs TOJIOCOBaHUsI: MpaBa, 00513aHHOCTH, OTPaHUYeHUsI.

9.4. B3saumogeiictBue uneHoB YUWK ¢ mpaBoM pemaromiero rosaoca C
Hab/ojaTessMi, WHOCTPAaHHbIMU  (MeX/yHapOJHBIMK)  HaOoaTensiMu,
npegcrasuTenssMu CMU, 1ipaBOOXpaHUTE/IbHBIX OpPraHoB, BOJIOHTEpAMU U
VMHBIMU JIML[aM{, WMEIOLIUMU I[1paBO IPUCYTCTBOBaTb B IIOMELLeHUU IS
r0JIOCOBAaHUS B [IeHb (JHU) r0JI0COBAHUSI.

9.5. YcnoBus ocymiecTBieHUs POTO- UM BHUAEOCHEMKM Ha W30UpaTeIbHOM
yudacTke.

9.6. IlpaBuia B3aMMHOW KOPPEKTHOCTH TIOBEJEHHsl /WL, WMEIOLMX [paBo
MIPUCYTCTBOBATh B MOMeLLeHUU A1 rosiocoBaHus U uneHoB YUK. Ilopsamok

1,5

TIPaKTUYeCcKoe
3aHsITHE
TeCTUPOBaHUe




JeliCTBU TpU  HapylleHWu UW30MpaTesibHOrO0  3aKOHOJATeNbCTBA U
00I[eCTBEHHOTO TIOPsiIKA JML[AMU, TIPUCYTCTBYIOLIUMH B TIOMELeHUH [Jist
r0JI0COBaHUsl.

10. ['osiocoBanue B 10.1. OpraHusauys rojioCoBaHusl B [ieHb (AHU) r0/IOCOBaHUSI B TMOMeLeHUN 1,5 TpakTUyecKoe
TIOMelleHUH /IS JI/1s1 TOJIOCOBaHMUS. 3aHATHe
TOJIOCOBAHUA. 10.2. TTopsimok paboThbl CO CIMCKOM M30uparesieli B fieHb (JHU) rOJI0COBAHUS. TeCTUpOBaHue

BkiitoueHre u3bupaTesied 1Mo KakUM-TMO0 MpPUUMHAM He BKJIFOUEHHBIX B
CMMCOK nu30uparesiel, HO UIMEIOIIMX Ha 3TO MPaBo.

10.3. Bugel JOKYMEHTOB, 3aMeHSIIOIIMX MaclopT TIpakAaHuHa Poccuiickoi
DepepaLiyu.

10.4. OcobeHHOCTH OpraHu3alliyd TOJOCOBAHMS HW30HpaTesel, SBISIOIIMXCS
VIHBa/IM/laMU.

10.5. PelieHre HelITaTHBIX CUTYyalLMi B JieHb (JHU) TOJI0COBaHUSI.

10.6. OmepaTuBHBIM TIOACUET IIPOTOJIOCOBABIIMX W30UpaTesiel, Tepenaua
vHdopmaruu B TUK.

11. ['osiocoBanue BHe 11.1. Opranusanysg Tro0JIOCOBaHUSI BHE TIOMeLeHUs [/l TO0JI0COBaHUS: 1,5 TpakTUyecKoe
TOMeLeHus JJ1 OCHOBAaHMS, CPOKH, MOPSA0K MO/jau U MpreMa 3asiBJIeHHs. 3aHATHE
rO/I0COBaHMS. 11.2. HopmatuBbl 000pyZOBaHUs, WCIIOIB3YEMOTO [l T'OJIOCOBaHUS BHE TeCTUpOBaHue

MOMeLeHUs JJ1 TOJI0COBaHUS.

11.3. TTopsiioK NpoBefieHus TOJI0COBAHMS BHE MOMeLLeHUs /1J11 TO/I0COBaHMS.
11.4. Tlopsimok paboTbl cO crUcKoM u30upaTesieli TIpU TPOBeAEHUU
r0/I0COBaHMs1 BHE MIOMeLeHUs /1Sl T0JIOCOBaHUS.

12. ['osiocoBanue B 12.1. OpraHu3zanusi TOJIOCOBAaHWS B MeCTax BPEMEHHOro TMpeObIBaHUsS 1 JIEKLIUST
MecTaX BpDeEMEeHHOTrOo | u3buparesieii: TIOHSITHE MECT BPEMEHHOTO TIpeObIBaHUS, MeXaHU3M TeCTUpOBaHue
ripeObIBaHUSI. OpraHu3al[|¥ rOJI0COBAHUSI B MeCTaX BPEMEHHOTO TIPeObIBaHMS.

12.2. TonocoBaHWe Ha OOUMX W30UpaTeNBHBIX Yy4YacTKaX OT/e/bHbBIX
Kareropuii u3bupareneidi (HaXOZSIIUXCS B MeCTaX BPeMEHHOrO TpeObIBaHUS
n30upaTesieil; B OTHOLLIEHUM KOTOPBIX B KauecTBe Mephl MpeceueHUss U30paH
JIOMaIIHUM apecT, 3a/I0T WY 3arpeT onpe/ie/IeHHbIX JeMCTBUN).

13. ['onocoBanue B 13.1. OcobeHHOCTH r0JIOCOBaHMS B TeUeHHe HECKOIbKUX [THEH. 1 JIeKLs
TeueHre HeCKOMBbKUX | 13.2. OcobeHHOCTH ro/I0COBaHUS C UCIOIb30BaHUEM JOTOTHUTETBHBIX (HOpM TpakTUyecKoe
JHe. r0/I0COBaHMSI. 3aHATHE

13.3.  OOGecmeueHue  COXpaHHOCTH  OwostereHeil.  Vcmomb3oBaHue




CTaloHapHoOro sipKa. Oco6eHHOCTH paboThI € celd-TaKeTaMH.

14. Upe3BbIuaiiHbie 14.1. Ype3BblualiHble CUTYallUU B IHA F0OJIOCOBAHUS: TIOHSATHE, BUJbI. 1 MpakTUyecKoe
CUTYyaL[UH. 14.2. Pacnpepnenenve obs3aHHOCTel wieHOB YUK T1pu BO3HUKHOBEHUH 3aHATHe
Yype3BbIYaUHOW CUTYaL[MX B JHU T0/10COBaHUs. CPOKY TIPUHSITUS PELLIeHUM. TeCTUpOBaHue

14.3. Anroput™m JeWCTBUM TIpU 4Ype3BbIUAlHBIX CUTYalUsIX, CBSI3aHHBIX C
TIepeHoCoM HM30MpaTeIbHOTO Y4acTKa B pe3epPBHOe TIOMelleHue.
14.4. AnropyuT™ AeMCTBUN MpPU Ype3BbIUaliHbIX CUTYAlLUsIX, He CBSI3aHHBIX C
TIepeHOCOM M30MpaTeIbHOTO Y9acTKa B Pe3epPBHOe TIOMelleHHe.

IToacuer roJiocoB n3buparesei, cocraBiaenue mporokosia YUK 00 urorax rosocoBaHusi, uToropoe 3acejanue YUK, Boijjaua Konuu
Tema 8 | mporokosia YUK 00 uTorax rosiocoBaHms, MpeAcTaB/ieHHe NMPoToko/a YUK 00 urorax ro/iocoBaHus U WHOW HM30MpaTeTbHOM
AokymenTanuu B TUK

15. [Togcuet rosiocos. 15.1. Opranmzauust pabotel YUK Tmoc/ie OKOHUaHWS TOJIOCOBAHUSI B 2 MpaKkTUyecKoe
MOMelLLeHUU [/1s1 TOJIOCOBaHUsl U I0 Hauara HermoCpeACTBEHHOro MofcueTa 3aHATHE
roJIOCOB U30HupaTere. TeCTHpPOBaHUe

15.2. TIpoueaypa mo/icyeTa rojiocoB u3buparese.

15.3. Tlopsigok pabotel wieHoB YVIK c HeHCHonb30BaHHBIMU OFO/IETEHSIMHU:
roraiieHue, COCTaB/eHUe aKTa, OrJiallleHue.

15.4. Tlopsimok pabotbl uneHoB YUK co crivickom u3bupareseii: mojacueT u
orJiallieHHe CyMMapHBIX JJaHHBIX, OPOIIFOPOBKA CIIMCKA B O/IUH TOM, XpaHeHHe
CIIMCKa.

15.5. 36upaTtenbHbIe OrO/IETEHU:

yCTaHOBJIEHHOM W HeycTaHOB/ieHHOW (opmbl. IlocsiencTBusi ob6HapyKeHUs
OrosileTeHel HeyCTaHOB/IEHHOUW (hOPMBI;

JleICTBUTE/IbHbIE U HeZelCTBUTe/IbHbIE. IMopsinok ~ paboTel €
He/leliCTBUTETbHBIMU OFOJIIeTeHSIMU;

WCIOpYeHHbIe Y HeHCII0/Ib30BaHHbIe U30MpaTe/ibHbIe OI0JIIeTeHH.

15.6. Tlopsimok paboTbl C TIEPEHOCHBIMH SIIUKAMHU [JII  TOJIOCOBAHUSI:
MpoBepKa 1yIoM0 ¥ BCKPBITHE SIIIIUKOB, MO/CYeT U30upaTe/bHbIX OrosiieTeHei
¥ 3asiB/IeHnI n3buparerneii.

15.7. Tlopsinok paboThl ¢ cetfic-lakeTaMu: MPoOBepKa U BCKPBITHE, TIOCYET
n30uparebHBIX OrOJIIeTeHEH.

15.8. Tlopsinok paboThl CO CTalMOHAPHBIM SILIMKOM JJIsi TOJI0COBaHUS:
MPOBEPKA IJIOMO W BCKPBITHE SIIMKA, CMEIMBaHUE C OHJIIETeHSIMH W3




TIePeHOCHBIX SIUKOB, COPTMPOBKA W TIOJCUET OroJijieTeHel, OrJialieHue
pe3yJ/IbTaToB.

15.9. OcobeHHOCTH TIOZiCUeTa TOJIOCOB U30Wpareneill MpH IPOBeJeHUH
rO/I0COBaHUS B T€UeHHEe HeCKOJIbKHX JTHEH MOIpsi.

16.

CocraB/ieHve
npotokosa YUK 06
UTOrax
rOJIOCOBAHHUSI.

16.1. KoHTponbHBIe W HHBbIE COOTHOIIEHWS [aHHBIX IMpoToKona YUK o6
uTorax rosocoBaHus. IIpoBepka KOHTPO/IbHBIX COOTHOLIEHUH M0 IPOTOKOJTY
YUK 06 utorax rosocoBaHusi (KOHTPOJIbHBIX, MaTEMaTHUECKUX, TIOTUUECKUX ).
16.2.  AnropuT™M  [eMCTBUM  TIPU  HEBBIOJIHEHUM  KOHTPOJBHBIX,
MaTeMaTUueCKUX WK JIOTUUeCKUX COOTHOLIEHUMN.

16.3. Opranuzaius pabotel YUK 10 cOCTaBIeHUIO MPOTOKOa 00 HTOrax
roj0coBaHus Ajsi noamnvcanvus uwieHamd YWUK. Kputepuu ornpenesieHus
He0OX0IMMOCTH COCTaBJIeHHsI TPOTOKOJIAa C OTMeTKOM «[10BTOPHBIN».

JIeKLUS
TIpaKTH4ecKoe
3aHATHe

17.

HToroBoe 3acenanue
YUK.

17.1. TlpoBegenue wutoroBoro 3aceganuss YWK. OcHoBHble [eliCTBUS
nipefcenaresisi, cekperapsi Y VK ripu rnposeseHuy UTOroBoro 3aceganvs Y K.
17.2. PaccMoTpeHue >kanob U 3asiBJIeHUI O HapYIIeHUsIX TIPU TOJIOCOBaHUM U
TroficyeTe roJjIoCOB.

17.3. Tlogrmicanue ripotokoia YMK 06 utorax rosiocoBaHus.

17.4. Pabota YUK 1o moAroToBke W Bblfiaue Komuii npotokosa YUK 06
WTOTax rojiocoBaHusl (TpoBepKa HaMMuUs BCeX PeKBU3UTOB B MpoTokosie YUK
00 UTOrax ro0CoBaHus).

17.5. Tlopsmok wW3rotoB/ieHUs Komuu IpoTokosa YUK ¢ ucnonb3oBaHveM
CIIO YHK. 3aBepenue xormu mnporokosa YUK, H3roToBseHHOIo C
ucnosab3zoBanuem CITIO YUK, ¢ ucnonb3osanuem KOUB.

17.6. IlogroToBka K Iipe/iCTaB/JIeHUIO TepBOro 3K3eMruisgpa NpoTokona YUK
006 wuTorax TOJIOCOBaHWS C TpHOOIaeMbIMH Hemy nAoKymeHTamu B THUK.
[TepeueHb [JOKYMEHTOB, TIpWiaraeMbix K TipoTokony YUK 06 wurorax
r0JIOCOBAHUSL.

1,5

TIPaKTU4YeCcKoe
3aHsITHE
TeCTUPOBaHUe

18.

[Tepenaua
n30upaTe/bHOU
JIOKyMeHTaluu B
TUK.

18.1. [eiictBusi npeacenatens YUK B xojie mepejaud MepBoro 3K3eMILispa
npotokona YUK 06 wrorax ro/siocoBaHWs C TIpUOOIIIaeMbIMA  HEMY
mokymenTamu B THK.

18.2. Tlopsigok penctBurt YUK npu noaroroBke u mnepegaue B TUK
n30upaTe/ibHOM ZIOKYMEHTalluM, 3a WCK/IIOUeHWeM T[1epBOr0  3K3eMIuispa
npotokosa YK 06 urorax roocoBaHusl.

1,5

MpakTUyeCcKoe
3aHsATHe
TeCTUpOBaHHE




18.3. OcobeHHOCTH BBOZIA JaHHBIX MTPOTOKO/IOB YK 06 uTOrax rosiocoBaHust
B 6a3y ganHbix ['AC «BbiOOpbI».

18.4. CocraBnenue mpoTokosa YMK 06 uTOorax rosocoBaHus C OTMETKOM
«[ToBTOpHBII».

18.5. TIlpotokon 3acemanuss YUK. PellleHWe 0 BHeceHMM YTOUHEHUW B
npotokos YUK 06 uTorax rosocoBaHusi ¥ COCTaB/IeHUH TMPOTOKOJIa 00 UTOrax
ro/I0COBaHUs C OTMETKOU «I10BTOPHBIN».

18.6. CocraBnenne mipotokona YUK c¢ ormerkoi «I[IoBTOpHBIM mMofCYeT
r'0J/I0COB».

18.7. ®opMbl ¥ 00pa3Libl 3aM0/THEHUsT JOKYMEHTOB, MOAroTaB/IMBaeMbix YK
TIPU COCTaBJ/IEHWH MTPOTOKOJ/1a C 0OTMeTKOW «[10BTOPHBIM MO/ CUeT TOJI0COBY.

Tema 10 | ®unancoBoe odecrieuenne YUK B nepuoj nNoAroToBKYM M MpPOBe/ieHNsI BLIOOPOB
19. duHaHCOBOE 19.1. Tlopsimok BbIge/ieHUs M pacxoJ0BaHUsl JeHeXHbIX cpefctB YUK Ha 1 JIEKLUS
obecrieuerrie YVIK B | MoroTOBKY U MpOBe/ieHN e BHIOOPOB. TeCTUpOBaHue
niepuof oarotoBku | 19.2. Cmeta pacxozoB YUK Ha oAroTOBKY U ITPOBe/ieHHe BHIOOPOB.
Y MPOBeJleHust 19.3. TlopsiioK HauuCaeHUs1 W BBIIJIAThl AOTMOJHUTENBHONW OIUIaThl TpPyAa
BLIOOPOB. (Bo3Harpaxk/ieHust), KoMrieHcaluu 3a paboty uneHam YUK,
19.4. OopmneHue rpakJaHCKO-TIPaBOBbIX JOroBOopoB YUK Ha BhINOHEHHe
paboT ¥ OKasaHWe YCIyr, CBSI3aHHBIX C TIOATOTOBKOW U TIPOBEIEHHEM
BLIOODOB.
19.5. Ilopsipjok cocTaB/ieHUsT U CpOK TIipejcTaBieHuss otdyera YUK o
IOCTYIUVIEHWA U PacXOZ0BaHUM Cpe/CTB Ha II0ATOTOBKY U IIpOBefeHue
BbIOOPOB.
Tema 11 | FOpuauyeckas 0TBeTCTBEHHOCTD 3a HapyLIeHHUsI 3aKOHo/jaTe/1bcTBa Poccuiickoii ®@eiepanun o BbIOOpax
20. FOpupuueckas 20.1. OOmue TOMOXKEHUSI O FOPUJUYECKOM  OTBETCTBEHHOCTH B 1 JIeKI[s
OTBETCTBEHHOCTb 3a | M30MpaTe/lbHOM Tpoliecce. TeCTMpOBaHue
HapyLlIeHUus 20.2. KOHCTUTYLIMOHHO-TIpDABOBasi ~ OTBETCTBEHHOCTb 32  HapylleHue
3aKOHO/laTe/IbCTBa 3aKOHOZaTenbCTBa Poccuiickon ®esepayu.
Poccuiickon 20.3. AAMUHUCTPATUBHAsA OTBETCTBEHHOCTh 3a HapyllleHUe 3aKOHOaTe/IbCTBa
denepanyu 0 Poccuiickoi denepanyu. YuacTue rpe/icTaBUTe/Ien YUK B
BbIOOpAax. aZIMUHUCTPAaTUBHOM Cy/J|ONPOX3BO/ICTBE.

20.4. YrosoBHas OTBETCTBEHHOCTb 3a HapylleHWe 3aKOHO/aTelbCTBa
Poccurickor ®@epepanym.




Tema 12 | YnpaBieHue KOHQJIMKTaMH
21. Ynpasrnenue 21.1. Tunonorusi KOHPIAUKTOB. DYHKLIMU U AUHAMUKA KOHM/IUKTA. 1 JIeKLIUA
KOH(IMKTaMHU. 21.2. CrpaTteruu moBefieHUsI B KOH(JIMKTHOW CUTyalluM: MPOTUBOJEUCTBUE, TeCTHpOBaHHe

KOMITPOMKCC, COTPYAHUUYECTBO, yXO/, YCTYIIKa.

21.3. Pa3perenve KOHMIMKTHBIX CUTYaLMi Ha U30MpaTe/IbHOM yJacTKe.

21.4. TlpodunakTuKa BO3HUKHOBEHUSI KOH(IMKTHBIX CHUTyal[uli Ha
n361parTeTbHOM yuacTKe (3THKa JIeJIOBOTO OOITeHMs ).

NTOro:

25,5




