YTBEPX/IEH
Pemennem ApTUHCKOM pailOHHOM

TePPUTOPUATHLHON H30UpPATETbHON KOMUCCHU
ot 13 despans 2024 r. Ne 05/33

TEMATHYECKHUM ILIAH
00yuyeHMsI U MOBBILIEHUS KBAJTU(PUKAIUN OPTaHU3ATOPOB BLIOOPOB U Pe3epBa COCTABOB YYACTKOBBIX H30HPATEIbHBIX
Komuccuii Ha 2024 roxa

KoanuyecTBo

Ne ni/m Tema 3ansaTHA Coaepixanue
Y4eOHbIX YacoB

dopMma 3aHATHS

3akonoaarenbcTBo Poccmiickoii @egepaunu o Boidopax. Ilosoxkenne yd4acTKOBBIX M30HpaTebHbIX KoMuccuil (manee — YUK) B

Tema 1 N

cucTeMe H30MpaTebHbIX KOMUCCHIT
1. 3aKOHOIATENBCTBO 1.1. 3akononatenbcTBO Poccuiickoit denepamnuu o BHIOOpaXx. 1 JIEKIIUSA

Poccniickoit ®enepanun | [IpaBoBoi craryc VUK, HOPMAaTUBHO-IIPaBOBOE TECTUPOBAHUE
o BblOOpax. [lonoxeHnue | peryaupoBaHHe €€ JesITeTbHOCTH.
YUK B cucreme 1.2. Opranuzauusa u 1wiaHupoBaHue aestenbHoctH YUK,
U30MpaTeIbHbIX IIPOBEJEHUE NIEPBOT0 OPraHU3ALMOHHOTO 3aCEJaHusl.
KOMHCCHH. 1.3. OcHOBHBIE CpPOKM H30MpATENIbHbIX JAEUCTBUH HpuU

HOJrOTOBKE U MPOBEICHUH BHIOOPOB.

1.4. IlpaBa u oOs3anHocTH wieHoB YUK c¢ mnpasBom
pEIIAOLIETO ToI0Cca.

L1.5. [TonmHOMOUMS npeacenaTens, 3aMECTHUTEIS
npencenarens, cekperaps Y UK.

1.6. Pacnipenenenue o6s3anHOCTEN Mexay wienamu YUK ¢
IIPAaBOM  pEUIAIOIIEro TIojoca B IEpPHOJ] IPOBEICHUS
n30UpaTeTbHON KaMITaHUH.

1.7. Tlopsmox wu ¢opmbl B3aumoxenictBus YUK ¢
BBIILIECTOSIIIUMU U30MpaTEIbHBIMA KOMUCCHSIMHU.

1.8. IlpuocranoBnenue mnoaHoMounii uneHoB YUK.
BozobnoBnenne nonHomounii  wienoB YUK  mocne




MPUOCTAaHOBIICHUSI.

1.9. TIlopsimox  ¢opMupoBaHUS  pe3epBa  COCTaBOB
YYaCTKOBbIX  M30uparenbHbIXx Komuccuid. Haznauenue
HOBOT'O 4JIEHA Y4aCTKOBOM KOMHCCHM U3 PE3€pBa COCTaBOB
Y4aCTKOBBIX KOMHUCCHII.

1.10. O6yuatomme pecypcsl LHUK Poccun, PLIOUT mnpwu
LUK Poccuu, M3bupatenpHoit komuccuu CBEpIIOBCKON
obnactu B nestenbHocty Y UK.

Tema 2 | /le10npou3BOACTBO B YYACTKOBOI H30upaTeabHoi kKomuccuu. OcHOBHbIE H30UpPaTeIbHbIE JOKYMEHThI, cocTaBisiemble Y UK

2. Jenonpon3BoacTBO B 2.1. OcHoBHBIE U30UpaTEIbHBIE TOKYMEHTHI, COCTABIISIEMbIC 1 JIEKIUS
YUK. OcHoBHBIE YUK. TECTUPOBAHUE
n30upareiabHbIe 2.2. Ilpuem, peructpauus U IPOXOXKJIEHUE JOKYMEHTOB
JIOKYMEHTHI, (BXOIAIINX).
cocrasisiembie YUK, 2.3. OcHOBHBIE TpeOOBaHUS M TOPAIOK OGOPMIICHUS

nokymeHntoB YUK.

2.4. TlogrotoBka, oopMiIeHHE, BHITYCK, YUET JOKYMEHTOB,
paccmaTpuBaeMblXx Ha 3acefaHuax YUK (BHyTpeHHue
JIOKYMEHTHI).

2.5. Opranmzanus  paboOThI c OTIPaBJISAEMBIMU
(McXoALIMMH ) TOKYMEHTaMHU.

2.6. OcoOeHHOCTH paboOTBl € OOpalleHUsIMU Tpa)</iaH.
Paccmorpenne YUK oOparmenuit  (>kano0, 3asBlIeHH) O
HapylIeHUHM 3aKOHOJATeNIbCTBA O BHIOOpaXx B MEPHUOJA
n30UpaTeIbHON KaMITaHUH.

2.7. ®opMupOBaHUE JIeJl U Tepeiaya UX B BBIIIECTOSIIYIO
n30UpaTeIbHyI0 KOMUCCHIO.

2.8.  WurepaktuBHbIi  paboumit  OmokHor  YUK.
W30uparenpHble TOKyMeHTHI, coctaBisiemble Y UK.

Padora yuyacTkoBOil HM30HpaTe/]bHOIl KOMHCCMH € MOMEHTA HA4YajJa OCYLIEeCTBJEHUSI HM30MpaTeJbHBIX [eiicTBUH 10 JIHA,

Tema 3
NnpeAmecTBYONEro {HI (IepBOMY IHIO) F0JI0COBAHUS

3. HeiictBus YUK, 3.1. OcHoBHble 3Tanbl padotel YUK ¢ mMomeHTa Hauana 1,5 JEKIUS
KOTOpBIE OCYIIECTBIICHHUSI ~ M30MpaTeNbHBIX  JCHCTBHA 1O  JHA, MPaKTUIECKOE 3aHITHE
ocymiecTBisitores 32 10 | mpeniecTBYOMero JHI (IIepBOMY JTHIO) FOJIOCOBAHHUS. TECTHUPOBAHUE




JIHEer 10 1Hs (IepBOTo
JTHS1) TOJIOCOBAHMSI.

3.2. O6opynoBaHue U30MPATEIHLHOTO y4acTKa.

3.3. KoHTponp 3a mpoBeieHHEM NPEABBIOOPHOI aruTanuu
Ha TEPPUTOPUU U30UPATETHLHOTO yUacTKa.

3.4. lndopmupoBanue u3bdbuparesuein o Beidopax. Pazmuune
MeXAy WHPOPMUpOBAHHUEM H30HMparesel U MpeaBLIOOPHON
aruTanuen.

3.5. Ilpoexktr «upopmYUK». OcobeHHOCTH paboOThl €
MOOWIBHBIM TIpriiokeHueM. [lanens ynpapieHus.

3.6. TpebGoBaHue K coOJEpKaHHIO HWH(POPMAIMOHHBIX
MaTepHUaliOB, pa3MeElIaeMbIX Ha cTeHae B moMemennn Y UK.
3.7. [IpaBoBBIE OCHOBAaHMSI U OTPAHUYEHUS MPU MPOBEACHUN
OTIPOCOB M30Mpareseil B IEHb rOJI0COBAHUS.

3.8. Pabora YUK co cnuckom wusdmupareneii: OCHOBHbBIC
mpaBuia palbOThl, YTOYHEHHWE CIIMCKa H30UpaTenen,
UCKJTIOYCHHE M3 CIIMCKa u3bupaTenell U BKIIOYEHHE B HETO
JAHHBIX 00 M30HUpaTeIsX.

3.9. [Nonyyenne n3 TUK n3bupatenbHbIx Or0IETEHEH.

«MoOUIBHBIT
nu30uparenny» —
roJIOCOBaHUE
u3z0uparesei mo Mmecty
HAXOXJICHUS.

4.1. TlonsiTus «akTUBHOE W30OMpATENBLHOE TPABO» U
«30UpaTeNbHBIA  OKPYT» HpU TOJOCOBAHUU IO MECTY
HaXOXKJICHHUS.

4.2. TToHATHS «MECTO PETUCTPALIM», «MECTO MPEObIBAHUAY,
«MECTO HAXOXICHHS» TPH TOJIOCOBAHWH IO MECTY
HaXO0XKJICHUS.

4.3. TlpoBepka TEXHHYECKHX CPEIICTB, MCIIONB3YEMBIX ISt
npuema 3asBJIeHUN O BKIIIOYEHUH B CIIMCOK U30Mparesel 1mo
MECTY HaXO0XJICHHUS C MAITHHOYNTAEMBIM KOJIOM.

4.4. TTopsiok moJauu 3asiBICHUS O BKIIOUEHUM HM30UpaTesis
B CITHCOK M30MpaTtesieil o MECTy HaXOXKICHUSI.

45. TlpueM u odopmieHHe 3asBICHUH O BKJIIOYECHUU
n3buparesneil B CHUCOK U30MpaTeNel Mo MEeCTy HaX 0K ICHHSI.
4.6. Ilpuem u odopmieHue 3asBieHU 00 aHHYJIUPOBAHUH
BKITIOYCHUS B CIIUCOK M30MpaTeseil o MecTy HaX 0K ICHHS.
4.7. Ilpuem 3asBIeHU O BKIIOUEHUH B CIIMCOK M30uparenen

1,5

MPAKTUYCCKOC 3aHATHC
TECTUPOBAHUC




[0 MECTYy HaxOXICHUS BHE IyHKTa MpHUEeMa 3asiBICHUH
(TII13).

4.8. Tlopsimok mepenayu 3asBJICHUN O BKIIOYEHUH B CIIMCOK
nu30uparenel mo Mecrty HaxoxiaeHus, npuHsaTeix YUK, B
Boiecrosmyo THUK.

4.9. Tlopsamok TMOATOTOBKH KO JHIO (IIEPBOMY JTHIO)
rOJIOCOBaHUSI B  paMKax  MeEXaHM3Ma  «MOOWIIbHBIH
n30upaTenby.

Tema 4

Pabora yyacTKkoBOI N30MpaTeIbHOH KOMHCCHH B [IeHb, IPeAIIECTBYHOIIHI THIO (IEPBOMY IHIO) F0JI0COBAHUS

Pa6ora YUK B nens, 6.1. Meponpusitust, mnpoBomgumsie YUK B 1eHs, 1,5 JIEKIIHS
MPEIIECTBYIONUIUHI IHIO | MPEIIeCTBYIOMIHMA THIO (TIEpBOMY JTHIO) TOJIOCOBAHMSL. TECTUPOBAHUE
(mepBoMy JHIO) 6.2. Ilposenenue 3acemanust YUWK. Pacnpenenenue
TOJI0OCOBAHUSI. 00s13aHHOCTEN MEXAy YWIeHAMHU y4aCTKOBOW M30MpaTenbHOM
KOMHUCCHH TPU TUTAHUPOBAHUH PAOOTHI B THU T'OJIOCOBAHMSL.
[Ipunstue pewmenus o roroBHOCTH YUK K OTKpBITHIO
MTOMEIIEHUS JIJISI TOJIOCOBAHHUS.

6.3. Opranmzamus padorst YHK B mnomermenun s
rOJIOCOBAHUS, 000pYyI0BaHHOM CpeICcTBaMU
BUJICOHAOIOICHUS u TPaHCISAUN U300paxeHus,
TPaAHCIIAUU N300pakeHUs B ceTH MIHTEepHET.

6.4. Ilomyuenne ot THUK wucxomaHbIX JaHHBIX B
MAaIIHHOYMTAEMOM  KOJE€ W  KJIIIOYEBOTO  HOCHTEIs
uH(GOpMALlUKM C HMCXOJHBIMH JaHHBIMH O MPOBOAMMBIX Ha
n30UpaTeILHOM Y4acTKe BHIOOpax.

6.5. OOopynoBaHue TMOMENIEHUS [UIsI  TOJOCOBAHUSI.
HopMaTuBbI TEXHOJIOTHIECKOTO 000PYIOBAHHUS.

6.6. ITlognucanme mnpexacenateneM u cekperapem YUK
BBIBEPCHHOTO W yTOYHCHHOTO CHHCKa W30HpaTreiei,
3aBepeHue crucka u3dupareneit neyarpto YUK, paznenenue
CIUCKa Ha KHWTH W JpyrHe JEHCTBUSA, CBS3aHHBIC C
3aBepIICHHEM YTOYHEHHS CIIHCKa H30HpaTeNeH.

6.7. Pabota ¢ n30uparebHBIMU OFOJIIICTCHIMH.

Tema 5

Opranusanusi padoThbl y4acTKOBOH M30MPAaTeJIbHON KOMHMCCHH MO NMOATOTOBKE K N0J0COBAHUIO C MCIOJIb30BAHMEM TEXHHMYECKHUX




CpeICTB

6. Opranuzanus paboTsl 7.1. JIuCTaHIIMOHHOE AJIEKTPOHHOE TOJI0COBAHHUE. 1 JICKIUS
Y4aCTKOBOM 7.2. InTepakTUBHBINA pabo4mii OJOKHOT. TECTUPOBAHUE
U30MpaTeTbHON 7.3. TlpuMeHeHHe TEXHOJOTMH H3TOTOBJIEHUS MPOTOKOJIA
KOMUCCHH T10 YUK 006 urorax rosocoBaHusi Ha U30MPATEIHHOM Y4acTKe C
MOJTrOTOBKE K MaIIMHOYUTAEMBIM KOJOM M YCKOPEHHOTO BBOJA JaHHBIX
TrOJIOCOBaHUIO C npotokoja B ['AC «Bp16ope». OCOOEHHOCTH MPOTOKOJIA
HCIIOJIb30BAaHNEM y4acTKOBOI u3buparenbHoi komuccuu ¢ QR-kogom.

TEXHUYECKUX CPEICTB. 7.4. Pacrpenenenne 00s3aHHOCTEH UYJIEHOB Y4aCTKOBOM
n30uparenbHO KOMHCCHMM HpU paboTe CcO CpeacTBaMH
MPOrPaMMHOT0 OOECTIeUeHUSI.
7.5. Tlopsiiok neicTBUM YIEHOB y4acTKOBOM MU30UpaTebHOMN
KOMUCCHUM TIpU HEUCIPABHOCTAX B paboTe CpelacTB
IPOrPaMMHOTO O0ECTICUCHUSI.
Tema 7 | Padora YUK B 1eHb (IHH) roJI0COBAHUSA

7. Pa6ora YUK no 10.1. OO0si3aHHOCTH npejacenarens, 3aMECTHUTEIIS 1 JICKIIUS

OTKPBITHS y4acTKa. npencenarens, cekpetaps YUK B neHb (IHU) TOJI0COBaHUS
IIPY IPOBEIEHUH TOJIOCOBAHUSI.
10.2. Pabora YUK B neHp (JIHH) TrOJIOCOBAaHUS /IO Hayaia
BPEMEHH I'OJIOCOBAHUS.
10.3. Cnomcok AOKYMEHTOB, KOTOpBIE JIOJDKHBI OBITH B
MOMEIICHUU IS TOJIOCOBAaHUS M Ha HMH(POPMAITMOHHOM
CTEHJIE.
10.4. Tlepenava B BBHIIECTOSIINE H30UPATEIbHBIE KOMUCCHH
cBe/IeHUI 00 OTKPBITHH MOMEIEHUH I roJI0COBaHUs U 00
y4acTuu n3buparenei B BHIOOpax.

8. I'macHOCTE B 11.1. Jluma, wuMeromue TNpaBO MNPHUCYTCTBOBAaThH B 1,5 IIPAKTUYECKOE 3aHATHE

JeSITeTbHOCTH
U30MpaTeIbHBIX
KOMHCCHH.

MOMEIICHUH [IJIsl TOJIOCOBaHUA (oOecredeHue TrIacHOCTH B
pabore YHUK).
11.2.  JIoKyMeHTHI, TOATBEPKIAIOIINE CTaTyC JIMII,
UMEIOINX TMPaBO MPHUCYTCTBOBATH B TOMEMICHUU IS
rOJIOCOBAHUS.
11.3. TlpaBoBo#i craryc JHIl, HWMEIONUX TMPaABO

TECTUPOBAHUE




MPUCYTCTBOBATh B MOMEILIEHUHU Ji1 TOJIOCOBAHHUA: IIpaBa,
00513aHHOCTH, OTPAaHUYEHUS.

11.4. B3aumoneiicteue uieHoB YHK c npaBoMm pemaromero
rojioca c HaOII0AaTeNAMH, WHOCTPaHHBIMU
(MeXXIIyHApPOJIHBIMHU) HAOMIOMATENSAMH, TPEACTABUTEISIMU
CMMH, mnpaBOOXpaHUTENIBHBIX OPraHoB, BOJIOHTEpAaMH U
WHBIMHU JIMLIAMH, HMEIOIIUMMHU TpPaBO MPHUCYTCTBOBATH B
MIOMEIIEHUH JIJISl TOJIOCOBAHUS B JICHB (JTHU) TOJIOCOBAHUSI.
11.5. VYcnoBusa ocymectBieHus: (poTo- M BUICOCHEMKHU Ha
n30MpaTeIbHOM YYacTKe.

11.6. TlpaBwia B3aMMHOW KOPPEKTHOCTH TOBEICHHS JIMII,
UMEIONNX TIPaBO TMPHCYTCTBOBATH B TOMCIICHUU IS
rosocoBanusa u wieHoB YUK. Ilopsmoxk npeicTtBuil mnpu
HApYIICHUH  W30UPATENhbHOIO  3aKOHOJATENbCTBA U
OOIIECTBEHHOTO TMOPsIKA JIMIAMU, MPUCYTCTBYIOIMIMMHU B
MTOMEIIEHUU JIJISl TOJIOCOBAHMSI.

I'omocoBanue B
TIOMEIIEHUH JUTA
TOJIOCOBAaHHUA.

12.1. Opranu3zamys roJocoBaHus B J€Hb (JJHU) TOJIOCOBAaHUS
B TIOMEIIEHUH TS TOJIOCOBAHUSI.

12.2. Tlopsimox paboTBl cO CHUCKOM H30Mpartesneil B JieHb
(1HM) rosocoBaHud. BritoueHue uzbupateneldl Mo KakuM-
a100 MpUYMHAM HE BKIIIOYEHHBIX B CIIMCOK M30Upartenel, Ho
MUMEIOIMX Ha 3TO MPaBo.

12.3. Buabsl  [OKyMEHTOB, 3aMEHSIONUX  MACHOPT
rpaxxaannHa Poccniickoit denepanun.

12.4. OcobenHoctu OpraHM3aIu rOJIOCOBaHUs
U30MpaTene, IBISFOINXCS MHBATUIAMHU.

12.5. PemieHue HEIITATHBIX CUTyallMii B JcHb (JIHH)
TOJIOCOBAHUSI.

12.6. OnepatuBHbIN HOJICYET IIPOr0JI0COBABLINX
n30upareneil, nepenaya nuopmarnnu B TUK.

1,5

IIPAKTUYECKOE 3aHATHE
TECTUPOBAHUE

10.

I'onocoBaHue BHE
IMOMCIICHUA A4
T'OJIOCOBaHMA.

13.1. Opranuzanus TOJIOCOBAHMS BHE IOMEIICHHUS s
TrOJIOCOBAHUS: OCHOBAaHUS, CPOKH, TOPSJAOK TOJAYd H
npueMa 3asBJICHHUSL.

1,5

IIPAKTUYECKOE 3aHATHE
TECTUPOBAHUE




13.2. HopmaTtuBbl 000pYyIOBaHHUS, HCIOIB3YEMOTO IS
TOJIOCOBaHUS BHE TIOMEIICHHUS JIJISl TOJIOCOBAHMSI.

13.3. Tlopsimox mpoOBEACHUS T'OJIOCOBAaHUS BHE TOMEIICHUS
JUTSI TOJIOCOBAHUSI.

13.4. Tlopsinox paboTBl €O CIHUCKOM u30MpaTene mpu
NPOBEJCHUN  TOJIOCOBAHWUS  BHE  TMOMEIICHUS IS
T0JIOCOBaHUSI.

11.

T['ostocoBanue B TeueHUE
HECKOJIbKUX JTHEMN.

15.1. OcoOeHHOCTH TOJIOCOBAHHMS B TEUEHHE HECKOJILKHX
JTHEN.

15.2. OcoOEHHOCTH TOJOCOBAaHHUS C HCIOJIE30BAHUEM
JIOTIOTHUTEIBHBIX (POPM T'OJIOCOBAHHS.

15.3. Ob6ecrieueHune COXPaHHOCTHU OFOJITICTCHEH.
Hcnonp30BaHue CTalMOHApHOrO  siuka. (OCOOEHHOCTH
paboThl ¢ ceiid- makeTamu.

JCKIHA
IMPAaKTUYICCKOC 3aHATHUC

12.

UpesBbluaiHbie
CUTYallUH.

16.1. UYpesBbluaiiHble CHUTyalldd B JHH TOJOCOBAHMS:
MTOHSTHE, BUJIBI.

16.2. Pacnpenenenue oOs3anHocTedt wineHoB YUK mnpu
BO3HMKHOBEHHM  YPE3BbIYAWHOW  CUTyalUH B  JIHU
ronocoBanusi. CpOKH MPUHATHS PEIICHUN.

16.3. AnropuT™m AeWCTBUI NIpU Ype3BBHIYAHHBIX CHTYAIUsX,
CBSA3aHHBIX C TIEPEHOCOM H30HMPATENBHOTO YYacTKa B
pe3epBHOE TTOMEITICHUE.

16.4. Aaroput™ NeHCTBUI MPH YPE3BBIYAMHBIX CHUTYAIUSX,
HE CBS3aHHBIX C TEPEHOCOM H30HMPATEIBHOTO YyJacTKa B
pe3epBHOE OMEIIICHHE.

IPAaKTUYECKOE 3aHsITHE
TECTUPOBAHUE

Tema 8

IHoxcuer rosocoB usduparesei, cocrapjieHue nporokona YUK 00 urorax rosocosanusi, uroropoe 3acenanme YUK, Bbinaua
konuii mporokona YUK 00 wurorax roJiocoBanmsi, mnpeiacrabjieHne nporokona YHWK o0 wurorax rosiocoBanusi M HMHOM
u3dbuparenbHou fokymMentanuu B TUK

13.

Iloxncuet romocos.

17.1. Opranmzanus pabotel YUK mocie oOKOHYaHUS
TOJIOCOBAHUS B TIOMENICHNH JJIsl TOJIOCOBAHHS U J0 Hadaja
HENOCPEICTBEHHOTI'0 [I0JICUETa IOJI0COB U3bUpareneil.

17.2. TIponieypa mojcyeTa rojocoB u30upaTenei.

17.3. llopsinok pabots! wienoB YUK ¢ Hencnonb30BaHHBIMU
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OroJIJIETEHSIMU: TTOTAIlIEHUE, COCTABJICHUE aKTa, OIJIAIIEHUE.
17.4. Tlopsinox paborel wieHoB YHWK co cnuckom
n30upaTeneil: MmojacyeT M OrJallleHHe CyMMAapHBIX JaHHBIX,
OpOILIIOPOBKA CIIMCKA B OJIUH TOM, XpaHEHHUE CIIHMCKA.

17.5. N36uparenbHble OHOJIETEHU

YCTAHOBJICHHOM M HEyCTaHOBJEHHOU ¢opmbl. [locnencreus
0OHapy>XeHHs OIOJUIETCHEW HEYCTaHOBJICHHON (POPMBI;
JIEUCTBUTENIbHBIE U HenencTBUTENbHbIE. [lopsiiok paboTs ¢
HE/IeHCTBUTEIbHBIMU OHOJIJIETEHAMY,

UCTIOPYCHHBIE W  HEHUCIIOJNIb30BaHHBIE  M30MpaTeNbHbIC
OIOJIETEHH.

17.6. Ilopsmox pabOTBI C TEPEHOCHBIMH SIIIUKAMHU JIJIS
roJOCOBaHUS: IpPOBEpPKa IUIOMO U BCKPBITUE SLIUKOB,
MoJcYeT HM30MpaTeNbHBIX  OIOJUICTCHEH W 3asBJIICHUUN
nzouparesnci.

17.7. Tlopsimok paboThl ¢ ceid-makeTamMu: MpOBEpKa H
BCKPBITHE, TIOJICUET U30UpPaTENIbHBIX OIOJUIETEHEH.

17.7. Tlopsgok paboOThl CO CTAllMOHAPHBIM SIIMKOM JUIS
roJOCOBaHUS: TpPOBEpKAa IJIOMO M BCKPBITHE SIIMKa,
CMEIIMBAHUE C OHOJJIETEHS MU M3 NEPEHOCHBIX SIIUKOB,
COPTHpPOBKa M  MOJCYeT  OoJuleTeHeW,  oryalleHue
pe3yNbTaToB.

17.8. OcobeHnHocTu MojicUeTa TOJIOCOB M30Mpareneid mnpu
NPOBEICHUN TOJOCOBAHUS B TEUYEHHE HECKOJIBKUX IHEU

TOJPSII.

14.

CocraBneHue npoToKoJa
YUK 06 urorax
TOJIOCOBAHUSI.

18.1. KoHTponbHBIE ¥ HWHBIE COOTHONICHHUS JaHHBIX
npotokosia YUK o006 wurorax rojocoBaHus. Ilposepka
KOHTPOJIBHBIX COOTHOIIEHHH 1o npotokosny YUK 06 urorax

rOJIOCOBaHUS (KOHTPOJBHBIX, MaTeMaTHYECKUX,
JIOTUYECKHUX).

18.2.  Anroput™M = JecTBUH  TpU  HEBBHINOJIHEHUH
KOHTPOJIBHBIX, = MaTeMaTHYeCKUX WM  JIOTHYECKHX

COOTHOIIEHUI.

JICKIHA
MPAKTUYCCKOC 3aHATHC




18.3. Opranmzamuss pab6orsl YHWK 1o cocraBieHuto
OPOTOKOJIa 00 HWTOrax TOJIOCOBAaHUS JUIsl TOANUCAHHA
ynenamu YUK. Kpurepuu omnpeneneHuss HE0OX0IUMOCTH
COCTABJICHUS IPOTOKOJIA C OTMETKON «II0BTOpHBIN».

15.

Hrorosoe 3acenanue
YHUK.

19.1. Tlpoenenue uroroBoro 3acemanust YMK. OcHoBHbIE
JercTBus npeacenarens, cekperaps YUK npu nposenenun
urorosoro 3acemanus Y UK.

19.2. PaccmoTpenue xanob 1 3asBICHUN 0 HAPYIICHUIX TPU
TOJIOCOBAHUU U MOJCUYETE TOJIOCOB.

19.3. Ilognucanume mporokora YUK 00  wrorax
rOJIOCOBAHUS.

19.4. Pabora YUK mno moarotoBke W BbIAaYe KOMHIA
npotokosia YHK 00 wrtorax rojocoBaHus (IpoBepka
HaJIM4yusl BceX PEKBU3UTOB B nporokoie YHK o0 umrorax
TOJIOCOBaHUS).

19.5. Tlopsimox wm3roromieHus komuu mnpotokona YUK c
ucnoaszoBanueM CIIO VUK. 3aBepeHue konuu mpoToKosia
YUK, uzrorosiennoro ¢ ucnoiab3dosanuem CITIO YUK.

19.6. TloaroroBka K HpPEACTaBICHUIO NMEPBOrO HK3EMILIIpa
nportokosia YUK 06 utorax rosocoBanus ¢ npuoOIiaeMbIMu
Hemy nokymentamu B THUK. IlepedyeHp nOKyMEHTOB,
npusaraeMbix K nporokosy YUK o6 urorax ronocoBanusl.

1,5

IIPAKTUYECKOE 3aHsTHE
TECTUPOBAHUE

16.

Ilepenaua
n30upaTeIbHOM
nokymenTtanuu B TUK.

20.1. [MeiictBus mnpencenarens YUK B xome mnepemauu
nepBoro osk3emrmuisipa nporokona YUK 06 wmrorax
roJI0cOBaHus ¢ nmpuodiiaeMpIMu Hemy AokyMmeHTamu B TUK.
20.2. Tlopsimok nmeticteuit YUK mipu moaroToBke u mnepepade
B TUK wu3buparenbHOil TOKyMEHTALlMH, 32 HCKIIOYEHHUEM
nepBoro sk3emmusipa nporokoma YUK 06  wmrorax
rOJIOCOBAHUSI.

20.3. OcoOenHocTH BBOJA JaHHBIX MPOTOKOoiIoB YUK 00
uTorax roiocoBanus B 6a3y nqaHHbIx ['AC «BwiOopbI».

20.4. CocraBnenne mporokola YUK 00  wmrorax
roJIOCOBaHUs ¢ OTMETKOM «IIOBTOpHBIIN.

1,5

IIPAKTUYECKOE 3aHATHE
TECTUPOBAHUE




20.5. IIpotokon 3acemanmst YUK. Pemenue o BHeceHUU
yrouHeHuid B mpoTokon YUK o0 urTorax romocoBaHus u
COCTaBJICHMM TMPOTOKOJIAa 00 HTOrax TrOJIOCOBAHUS C
0TMETKOH «IIOBTOPHBIY.

20.6. CocraBnenne mnporokona YUK ¢ ormerkoi
«IIOBTOpHBIN MOJCYET TOIOCOBY.

20.7. @®opmpl W 00pa3lbl 3alOJHEHHS JTOKYMEHTOB,
noaroraBinuBaemMbix YUK mpu cocraBieHun mpoToOKoJia C
oTMeTKoN «II0BTOPHBII MOACYET rOJIOCOBY.

Tema 10 | ®unancoBoe odecnieueHue YUK B nepuoa noaAroToBKu U nNpoBeeHNns BLIOOPOB
17. dunancosoe 22.1. Tlopsimox BBIACICHHS W PACXOIOBAHUS JICHEKHBIX 1 JIEKIIUSA
obecnieuenue YUK B cpenctB YUK Ha moAroToBKy ¥ MpoBeIEHHUE BHIOOPOB. TECTUPOBAHUE
HepuoJl MOArOTOBKU U 22.2. Cmera pacxonoB YUK Ha moarotoBky u mpoBeieHuE
IPOBEIEHUS BHIOOPOB. BbIOOPOB.
22.3. TlopsaoK HaAuuCIIEHUS M BBILIATHI JONOJHUTEIbHON
oIIaThl TpyJa (BO3HArpaxkJeHus), KOMIEHCALUU 3a padoTy
yieHam Y UK.
22.4. OdopmiieHHEe TPaXKAaHCKO-TIPABOBBIX 0roBopoB YUK
Ha BBINOJIHEHHE PAa0OT M OKa3aHUE YCIYT, CBSA3aHHBIX C
MOJIFOTOBKOM U NMPOBEIEHUEM BBIOOPOB.
22.5. Tlopsok cocTaBieHUs U CPOK MPEACTaBIECHUS OTYeTa
YUK o mnocTyluleHMHM W pacxOJOBaHUM CpPEICTB Ha
HOJTrOTOBKY U IPOBE/IEHUE BHIOOPOB.
Tema 11 | FOpuauyeckasi OTBETCTBEHHOCTD 32 HAPYLIeHHs 3aK0HoAaTebcTBa Poccuiickoii @egepanum o BbiOopax
18. IOpuanueckas 23.1. O0uye NoNoKeHUs 0 IOPUINIECKO OTBETCTBEHHOCTH 1 JEKIUS
OTBETCTBEHHOCTH 32 B N30MpaTeapHOM Ipoliecce. TECTUPOBAHUE
HapyLICHUS 23.2. KOHCTUTYIIMOHHO-TIpaBOBas OTBETCTBEHHOCTh 3a
3aKOHOJATEIbCTBA HapylleHue 3aKkoHoaTenbcTBa Poccuiickoi denepannm.

Poccuiickoit enepanuu
0 BBIOOpAX.

23.3. AIMHHHCTpAaTUBHAsE OTBETCTBEHHOCTh 3a HapyIIEHUE
3akoHonarenscTBa Poccuiickont  ®enepanmu. Ydacrtue
IIPEACTaBUTENIEH YUK B aIMUHUCTPATUBHOM
CyZIOIIPOU3BOJICTBE.

23.4. VYrojoBHas OTBETCTBEHHOCTh 3a  HapyIIEeHUE




‘ 3aKoHoJaTenbcTBa Poccuiickoi denepanum.

Tema 12 | YrnpaJjienue KOHPIUKTAMHU
19. YmpasieHue 24.1. Tunonorus KOHPIUKTOB. DYHKIIMM U JTUHAMHKA 1 JICKIIHS
KOH(IJIMKTAMH. KOH(JIUKTA. TECTUPOBAHUE
24.2. Crtpateruv TOBEJACHUS B KOH(IMKTHOW CHTYyaIlUu:
NPOTHBOACHUCTBUE, KOMIIPOMHCC, COTPYAHHUYECTBO, YXOJ,
yCTYIIKa.
24.3.  PazpemieHne  KOHQUIMKTHBIX ~ CHTyallMd  Ha
n30MpaTeIbHOM Y4acTKe.
24.4. TlpopwmnakTuka BO3HHUKHOBEHUS  KOHQIMKTHBIX
CUTyalluid Ha M30MpaTeNnbHOM Yy4acTKe (3THKa JeJI0BOIr0
o01eHus).
HUTOIO: 24




