YTBEPX/EH
pacrnopsbkeHreM Mpezceaaresisis ApTeMOBCKOM
PaOHHOW TeppPUTOPHAIbHOM N30UpaTeTbHON

komuccuu ot 22 ssBaps 2026 r. Ne 05/03/p

TEMATUYECKUU IIVIAH
00yueHHsI U MOBBIIIeHNs KBa/TM(PUKAI[UM OPraHU3aTOPOB BHIOOPOB U Pe3epBa COCTABOB YUACTKOBBIX H30HMpaTe/TbHBIX
Komuccum Ha 2026 rog

Ko/muecrBo ®opma

Ne i/ Tema 3aHATHSA CopepxaHue
y4eOHBIX YacoB 3aHATHA

3akoHoaTebcTBO Poccuiickoii ®egepanyu o Beidopax. ITo/i0keHHe yUyacTKOBBIX HM30HpaTelbHbIX KomMuccui (ganee — YUK) B

Temal | (ycreme usbuparensubIx KomuccHii
1. 3aKOHO/aTe/IbCTBO 1.1. 3akonoparenscTBO Poccutickoir @Penepaiuu o0 BbIOOpax. IIpaBoBoi 1 JIeKI[s
Poccuiickon cratyc YUK, HopMaTBHO-IIPaBOBOE pery/MpoBaHue ee [esiTe/lbHOCTHU. TeCTMpOBaHue
Pepnepanyv o 1.2. OpraHusaimss M 1UiaHUpoBaHue fesTtensHocTd YUK, 1ipoBejeHue
BBIOOpAx. 3aceganuii YUK.
[Monoxxenne YUK B | 1.3. OcHOBHBIE CPOKM W30WpaTeNbHbIX [I€MCTBUM TIPH TIOATOTOBKE U
cucreMe TIPOBeIeHHH BHIOOPOB.
n30MpaTebHBIX 1.4. TIpaBa u o6s13aHHOCTH WwieHoB Y VK ¢ mpaBoM peliaroiijero rojoca.
KOMUCCH. 1.5. TlosmHoMmouus mpejcezaresis, 3aMeCTUTe/Isl IIpefcejaresisi, CeKpeTaps
YUK.

1.6. Pacnipesenenve obs3aHHOCTel Mexay uneHamu YUK ¢ mpaBom
peIIaloIIero rojaoca B Ieprog poBeeHrs n30MpaTebHONM KaMITaHHH.

1.7. Tlopsimok u Qopmbl B3aumogelictBusi YUK ¢ BblllecTosiyuMu
n30MpaTeIbHBIMI KOMUCCHSIMH.

1.8. TlpuocraHoBneHue mnonHomounii usneHoB YUK. Bo3o6HoBneHue
nosiHomounk uneHos Y VK nocsie nprocTaHoB/IeHUS.

1.9. INopsimok GopMypoBaHUsi pe3epBa COCTAaBOB yYaCTKOBBIX M30MpaTe/bHbIX
Komuccui. HasHaueHre HOBOro ujeHa y4yaCTKOBOM KOMHCCHUM U3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMUCCHM.




1.10. OGyuatomue pecypcel LMK Poccuu, PIHOUT mpu UK Poccuw,
V36uparensHol Komuccur CBepz/IOBCKOM 00s1acTh B fiestenbHOCTH Y UK.

Tema 2 | /lesionpoU3BO/ICTBO B Y4aCTKOBOM M30MpaTe/IbHOM KoMuccui. OCHOBHBIE H30MpaTe/ibHbIe JOKYMEHThI, cocTaB/sieMbie YUK
2. HenoripousBozactBo | 2.1. OcHOBHbIe W30UpaTe/bHbIE JOKYMEHThI, cocTaB/isiemble Y UK. 1 JIeKLst
B YUK. OcHOBHbIE 2.2. Ilpuem, perucTpaiys ¥ IpoXoKJeHne JOKYMEeHTOB (BXOSIINX). TeCTUpPOBaHHe
n30upaTe/bHbIe 2.3. OcHOBHbIe TpeOOBaHUS U TIOPSIOK 0opMieHus 1oKyMeHToB Y K.
[IOKYMEHTBI, 2.4. IToaroroBka, odopmieHue, BBIIYCK, y4er [IOKYMEHTOB,
coctaBisieMble YUK. | paccmaTpuBaeMbIx Ha 3acefiaHusix YUK (BHyTpeHHUe [JOKYMEHTHI).
2.5. Opranu3auyst paboThI € OTIPaB/IsieMbIMU (MCXOSAIIMMI) JOKYMeHTaMu.
2.6. OcobeHHoOCTH paboThl ¢ obpareHusMy rpaxzgaH. Paccmorpenune YUK
obparrienuii (>kano0, 3asiBIeHUI) O HapYIIeHWH 3aKOHOZATebCTBA O BbIOOpax
B TIep10/] U30UpaTeIbHOM KaMITaHUH.
2.7. ®opMupoBaHUe fiesl U Tepefjaua UX B BBIIECTOSIIYIO W30UpaTeTbHYI0
KOMMCCHIO.
2.8. VHTepakTuBHBIM pabounii 610kHOT YUK. M30upaTenbHble JOKYMEHTHI,
cocraBisiemble YVK. OnbIT ipuMeHeHust Ha BeIOopax B 2025 ropy.
Tema 3 Pabora yuacTkoBOWi H30MpaTe/IlbHOM KOMHCCHM C MOMEHTAa Haya/la OCYIIeCTBJ/IEHMS W30UpaTe/lbHBIX [eHCTBHI [0 [HA,
npeAIIecTBYOLIEro AHI (MepBOMYy /HI0) F0/I0COBAaHUS
3. Hevicteus YUK, 3.1. OcHoeHble 3Tarnbl pabotel YMK ¢ MoMeHTa Hauama OCYIIeCTBIEHUS 1,5 JIEKLIUST
KOTOpbI€e n30upaTebHBIX JENCTBUM [0 JHS, TIPE/IIeCTBYIOIero JHIO (TIepBOMY [IHIO) rpakTUUecKoe
OCYLeCTBJ/ISIFOTCS 38 | TOJIOCOBAHMUS. 3aHATHE
10 gHelt 10 AHS 3.2. O6opyoBaHKe U30MpaTETHHOTO YUacTKa. TeCTUpOBaHue
(nepBoro fHs) 3.3. KoHTpo/nb 3a TIpoBefileHWeM TIPeJBBIOOPHON aruTalid Ha TEePPUTOPUU
r'0JIOCOBAHUS. 130MpaTe/bHOrO yYacTKa.

3.4. UnadopmupoBanue wu3bupareneii o BbiOOpax. Paszmmume Mexay
vHbopMHUpOBaHKeM u3brpareseli U rpeiBLIOOPHON aruTalyei.

3.5. ITpoekT «MHPOpMY N K». OmnbiT mprMeHeHust Ha Bbibopax B 2025 roay.
3.6. TpeboBaHue K CoOfep)KaHUIO WH(POPMALIMOHHBIX  MaTepHasoB,
pa3menjaeMbIX Ha CTeH/e B nomenjeHnu Y UK.

3.7. IlpaBoBble OCHOBaHUSI M OrpaHWYeHHsT IIpDU TIPOBEJIEHUM OIIPOCOB
n3buparesieil B IeHb rOJI0COBAHMSI.

3.8. Pabora c oTjenbHBIMK KaTeropusivi usbuparesiell (HaxOASLUXCS B
MecTaXx BPEeMEeHHOro TpeObIBaHHMs, pabOoTalOIIMX Ha TPeANpUSTUAX C




HerpepLIBHBIM L[UK/IOM pabO0Thbl, B OTHOILLIEHWU KOTOPBHIX B KaueCTBe Mephbl
npeceueHrsi W30paH [IOMAIHUM apecT, 3aj70T WM 3amlpeT OrpefeneHHbIX
JIeNCTBUI), a TakKe C BOEHHOCAYKAllUMM U C u3buparensiMud C
VHBa/IMJHOCTBIO.

3.9. Pabora YUK co crmckoMm u3buparesieii: OCHOBHbIe TIpaBUia padOTHI,
yTOUHeHUe CIucKa u30upartesneldd, MCKIIOUeHWe W3 CIKMCKa u3bupareneidl u
BK/IIOUEeHHe B Hero ZJAHHBIX 00 u3buparessx.

3.10. IMonyuenne 3 TUK u3bupaTenbHbIX OrO/IeTeHEH.

«MOoOUTbHBIH
n3buparesb» —
rOJI0COBaHUE
n3buparesieli mo
MEeCTY HaXOXK/IeHUSI.

4.1. TloHATHS «aKTHBHOe M30upaTe/sibHOe TTPaBO» U «U30UpaTebHbIA OKPYT»
TIpY TOJIOCOBAHUHU 10 MeCTY HaXOXKZeHUs.

4.2. TIOHATHST «MeCTO pEeTruCTpalif», «MeCTO MpeObIBaHU», «MECTO
HaxO0’XJeHWsI» TIPU I'0JI0OCOBAHUU I10 MeCTY HaXOXK/IeHHUs.

4.3. [IpoBepka TeXHUYECKUX CPeJCTB, UCII0/Ib3YEMBIX [I/Isl IPUeMa 3asiB/ieHui
O BK/IIOUEHWH B CIUCOK wu30upaTeneli 10 MeCTy HaxOKIeHUs C
MallIMHOYUTaeMbIM KOZIOM.

4.4. Tlopsfok mojauud 3asiBieHWs O BK/IIOUeHWM wu30bupaTenss B CIHMCOK
n3bupaTesiel 1o MeCTy HaXOXKeHUsl.

4.5. Tlpuem u odopm/ieHre 3asiBJIeHUI O BK/IIOUEHUM W30MpaTesiel B CITUCOK
n3bupaTesiel 1o MeCTy HaXOXKeHUsl.

4.6. Tlpuem u odopmieHHe 3asiBlieHUWH 00 aHHYJUPOBAaHWM BK/IIOUEHUS B
CTIMCOK M30UpaTesieil 1o MeCTy HaxOK/IeHUsI.

4.7. TlpueM 3asBJeHWH O BK/IIOUEHMM B CIUCOK wu30uparesnedl Mo MecCTy
HaxOo)KeH!sl BHe TTyHKTa rpuema 3asiBiaenuit (II13).

4.8. TlopsiZioK Tepefauu 3asiBJIeHHUH O BK/IFOUEHWH B CITMCOK M30uparesei 1o
MecTy HaxoxkzaeHus, npuHaTelx YUK, B Beiecrosmyro THK.

4.9. TlopsiloK MOATOTOBKU KO JHIO (IIEpBOMY [HIO) TOJI0COBaHMUSI B paMKax
MeXaHH3Ma «MOOW/IbHBIA U30MpaTesTb.

1,5

JIeKLIUST
MpakTUUecKoe
3aHATHE
TeCTHpPOBaHUe

Tema 4

PaboTa yuacTKoBOM H30UpaTe/IbHON KOMHUCCHH B IeHb, PeAIIeCTBYHOIIHI AHIO (IepBOMY /IHI0) r0/I0COBaHHUSA

Pabora YUK B fieHb,
Npe/IIeCTBYIOLMI
[HIO (TIepBOMY [IHIO)
rOJI0COBaHUsI.

5.1. Meponpusitus, npooguMble YUK B feHb, NpeAlIeCTBYIOLWN [HIO
(mepBOMY JiHIO) TOJIOCOBAHUS.

5.2. TlpoBenenue 3acemanus YUK. PacripeneneHvie 00s3aHHOCTEM MEXIY
yjleHaM{ y4aCTKOBOM K30upaTe/ibHOM KOMUCCHU TPH TJIAHWUPOBAHUM PabOTHI
B HU rosiocoBanus. [IpuHsaTHe pemeHus 0 roToBHOCTU YUK K OTKPBITHIO

1,5

JIeKLst
rpakTUUecKoe
3aHATHE
TeCTHpOBaHUe




NOoMelLeHUs 1J1s1 TOJI0COBaHMUSI.
5.3. Opranmzauust pabotei YWK B TOMeIleHUH /i1 TOJIOCOBAHMS,
o0OpyZjOBaHHOM  CpeJCTBaMH  BHEOHAO/IIOfIeHUST W TPaHC/SLUA
1300pa’keHus], TPAHCIIALIMY U300paXkeHUst B ceTH VIHTepHeT.

5.4. Tlonyuenve or TUK UCXOOHBIX [JaHHBIX B MAallWMHOUYUTAEMOM KOZe M
K/IFOUeBOT0 HOCUTe/sT MH(OPMAaLMA C UCXOAHBIMU JaHHBIMU O TPOBOJUMbIX
Ha u30upareslbHOM yuacTKe BhIOOpax.

5.5. OO6opyjoBaHue TIOMeleHWs [JI1  ToJ0oCOBaHMA.  HopMaTHBBI
TEXHOJIOTHUeCKOT0 000py/10BaHUSI.

5.6. Ilopanucanue 1pegcesnaresieM U cekperapeM YWK BbiBepeHHOro U
YTOUHEHHOTO CITMCKa u30upaTesiell, 3aBepeHue CIKCKa u3bupareseli rmeyarbio
YUK, pa3peneHuve cnucka Ha KHUTA W Apyrue [AeUCTBUsl, CBsi3aHHblEe C
3aBepIlieHNeM YTOUHEHUs CITHMCKa u30uparerei.

5.7. Pabota ¢ u3buparebHbLIMUA OFOJI/IETEHSIMH.

OpraHu3anusi pador

bl yqaCTKOBOﬁ n36npaTean0i71 KOMHMCCHH II0 MOAIroTOBKEe K ro/JioCOBAHHUI0 C HCII0/Ib30BAHHU

€M TeXHHUYeCKHX

Tema 5
CpeACTB
6. Opranusanus 6.1. lucTaHJMOHHOE 3/IeKTPOHHOE T'0JI0COBaHuUe. JIEKLIUST
paboTe! yuacTkoBOU | 6.2. VIHTepaKTHBHBIN pabounii OJIOKHOT. TeCTUpOBaHue
n30upareibHOU 6.3. [IpuMeHeHWe TEXHOJIOTHM W3TOTOBIeHUs1 MpoTokosa YMK 006 wurorax
KOMMCCHH 10 rOJIOCOBAaHUSI Ha W30MpaTe/lbHOM YYacTKe C MalllMHOYMTaeMbIM KOJOM U
MOJTOTOBKE K YCKOPEHHOT0 BBOjla AaHHbIX npotokona B ['AC «Bwibope». OcobeHHOCTH
rOJI0COBaHMIO C TIPOTOKOJIa YYaCTKOBOM M30uparesibHON KoMuccuu ¢ QR-KozoMm.
WCI10J/Ib30BaHUEM 6.4. Pacripesenenue 00s3aHHOCTeH UJIEHOB Yy4yaCTKOBOM W30MpaTe/bHOM
TeXHUUECKHX KOMUCCHHY TIPH paboTe Co Cpe/iCTBaMU TIPOrPaMMHOT0 00ecrieueHusl.
CpefCTB. 6.5. ITopsioK /1efCTBHUII UeHOB Y4aCTKOBOW M30MpaTenbHOW KOMUCCHU TIPU
HEeMCIIPABHOCTSIX B paboTe cpe/iCTB IMPOrpaMMHOr0 obecrieyeHusl.
Tema 6 | Ocobennoctu pa6orsl YVIK npu coBMelneHuH BIOOPOB
7. OcobeHHOCTH 7.1. Opraunu3anusi pabots! uneHoB YUK ripu coBmeltieHnr BbIOOPOB. JIeKLUSI
pabotet YUK mpwm | 7.2. YTOuHeHHe CITCKOB u30upaTesiell Mpy COBMeEIeHUH BBIOOPOB. TeCTHpPOBaHue
COBMelLleHUH 7.3. OcobeHHOCTH TIOpsifIKa TIOJCUeTa TOJIOCOB U3buparesneil U COCTaB/IeHUs
BBIOODOB. nporokosa YUK 06 urorax roocoBaHust Ipy COBMeIeHHUH BEIOOPOB.

7.4. OcobenHocty ¢puHaHcupoBaHust YUK npu coBmeljeHUH BbIOOPOB.
7.5. KouTponp 3a cobmofeHreM W30HMpaTenbHBIX TPaB  TPaXKAAH TIPU




coBMellleHUu BbIOOpOB. ITopsioK ompezeneHyss akKTUBHOTO WM30MpaTe/IbHOTO
TipaBa [Py COBMell[eHHH BEIOOPOB.

Tema 7

Pa6ora YUK B ieHb (JHH) ro/10COBaHUS

Pabora YUK no
OTKPBITHS y4acCTKa.

8.1. OOs3aHHOCTM TIpefcenaTesis, 3aMeCcTUTess TIpefcefaTess, CeKpeTaps
YUK B fieHb (JHW) TO/I0COBaHUS MPY TIPOBeIeHUH T'0JI0COBAHUSI.

8.2. Pabora YUK B peHb (OHM) TOJIOCOBAaHUS [0 Hauaja BpeMeHH
r0JIOCOBAHUSI.

8.3. CnucoK [JOKYMEHTOB, KOTOpbIe JO/DKHbI ObITh B TIOMEL|eHWH [JIs
ro/I0COBaHus U Ha MH(OPMAaL[MOHHOM CTeH[Ie.

8.4. OneuaTbiBaHMe CTalMOHAPHBIX U MePEHOCHBIX SIIUKOB JJ1s1 TOJI0COBAHMUS,
pe3epBHOIO  CTAaLMOHAapHOrO  SUKa JJjis  TOJI0COBaHWs,  Iepefayda
n30upaTe/bHOM JOKyMeHTauu wieHaMm YUK /17151 mpoBeieHust TO/I0COBAaHUS U
T.J.

8.5. Heticteuss YUK B [jleHb T0/10COBaHUS Tlepej, HauajioM I'0JI0COBaHUs, eC/iv
Ha u30upareslbHOM yuacTKe IMPOBOAU/IOCH I0CPOYHOE TOJIOCOBaHHUE.

8.6. Tlepemaua B BbIIIECTOSIII[ME W30MpaTe/bHbIE KOMHUCCUU CBeJeHHH 00
OTKDBITUM TIOMEIeHWI [ TOJI0COBaHUSI M 00 ydacTuu wu3buparenedl B
BbIOOpAX.

JIEKLIUS

I'macHocThb B
eI TeIbHOCTH
n301paTe/TbHbIX
KOMMCCHH.

9.1. JInna, MeroLMe 1IPaBo MPUCYTCTBOBATh B [IOMELeHUH [1J1s1 [0JI0COBaHUSA
(obecrieuenue riacHocty B pabore YUK).

9.2. [JOKyMeHTbl, MNOATBepXJawole CTaTyC JIUL, UMEKLUX IIpaBo
[IPUCYTCTBOBATh B ITIOMELL|eHUH /IJIs1 FOJIOCOBAHUSI.

9.3. IIpaBOBOU CTaTyC /L], UMEIOLMX MPABO MPUCYTCTBOBAaTh B MOMeLEHUU
JJIs TOJIOCOBaHUsI: TpaBa, 00513aHHOCTH, OTPaHUYeHHsl.

9.4. BsaumogerictBue uneHoB YUK ¢ mnpaBom pelaromero rosoca c
HabsroziaTenssMM, WHOCTPaHHBIMU  (MeXXAyHApOJHBIMU)  HaO/IIOjaTe s MU,
npegcrasuTenssMu CMU, 1ipaBOOXpaHUTE/IbHBIX OpPraHoB, BOJIOHTEpAMU U
VMHBIMU JIML[aM{, WMEIOLIUMU I[1paBO IPUCYTCTBOBaTb B IIOMELLeHUU IS
r0JIOCOBAaHUS B [IeHb (JHU) r0JI0COBAHUSI.

9.5. YcnoBus ocyiiectBieHUs: (OTO- UM BHUAEOCHEMKM Ha W30UpaTeIbHOM
yudacTke.

9.6. IlpaBuia B3aMMHOW KOPPEKTHOCTH TIOBEJEHHsl /WL, WMEIOLMX [paBo
MPUCYTCTBOBAaTh B IOMellleHUH Jyisl rosocoBaHus U uneHoB YUK, Tlopsgok

1,5

JIeK1ust
rpakTUUecKoe
3aHATHE
TeCTHpPOBaHUe




JeliCTBU TpU  HapylleHWu UW30MpaTesibHOrO0  3aKOHOJATeNbCTBA U
00I[eCTBEHHOTO TIOpSi/IKA JUL[AMU, TIPUCYTCTBYIOLIMMH B TIOMELL|eHUH [Jist
r0JI0COBaHUsl.

10. ['osiocoBanue B 10.1. OpraHusauys rojioCoBaHusl B [ieHb (AHU) r0/IOCOBaHUSI B TMOMeLeHUN JIeKLus,
TIOMELLeHUU [I/Is 7151 TOJIOCOBaHMUSI. MpaKTHUUecKoe
TOJIOCOBAHUA. 10.2. TTopsimok paboThI CO CIMCKOM H30uparesieli B fieHb (JHU) rOJI0OCOBAHUSI. 3aHATHe

BkitoueHre usbupaTesiedl Mo KakUM-TMO0 MpPUUMHAM He BK/IFOUEHHBIX B TeCTUpOBaHue
CMMCOK nu30uparesiel, HO UIMEIOIIMX Ha 3TO MPaBo.

10.3. Bugel JOKYMEHTOB, 3aMeHSIIOIIMX MaclopT TIpakAaHuHa Poccuiickoi

DepepaLiyu.

10.4. OcobeHHOCTH OpraHW3alliyd TOJIOCOBAHUS W30MpaTeseld, SBISIOIIUXCS

VIHBa/IM/laMU.

10.5. PelieHre HelITaTHBIX CUTYyalLMi B JieHb (JHU) TOJI0COBaHUSI.

10.6. OmepaTuBHBIM TIOACUET IIPOTOJIOCOBABIIMX W30UpaTesiel, Tepenaua

vHdopmaruu B TUK.

11. ['osiocoBaHue BHe 11.1. Opranuzaiysg TroJIOCOBaHUSI BHE TOMeELeHWs [/l TO0JI0COBAHUS: JIeKLus,
rioMelLleHus1 AJist OCHOBaHUs1, CPOKH, MOPSIIOK M0/Iauu U Tprema 3asiB/IeHuUs . NpaKTUUecKoe
rO/I0COBaHMS. 11.2. HopmatuBbl 000pyZOBaHUs, WCIIOIB3YEMOTO [l T'OJIOCOBaHUS BHE 3aHATHE

NOMelL[eHUs /1Jis1 TOJI0COBaHMUSI. TeCTUPOBaHue
11.3. TTopsiioK NpoBefieHus TOJI0COBAHUS BHE MOMeLLeHUs 1J11 TOJI0COBaHUS.

11.4. Tlopsimok paboTbl co cruckoM u30uparesnieli TIpU TPOBeAEeHUU

r0/I0COBaHMs1 BHE MIOMeLeHUs /1Sl T0JIOCOBaHUS.

12. ['osiocoBanue B 12.1. OpraHu3anusi TOJIOCOBAaHUS B MeCTaX BpPEMEHHOro TpeObIBaHUs JIEKLIUS,
MecTax BpeMeHHOr0 | u3bupaTesieii: TIOHATHE MeCT BpeMeHHOro TpeObIBaHUs, MeXaHWU3M MpaKTHUYecKoe
ripeObIBaHUSI. OpraHu3al[i¥ rOJI0COBAHUS B MECTaX BPEMEHHOTO TIpeObIBaHMS. 3aHATHE

12.2. OOpa3oBaHve u30MpaTe/NbHBIX YUaCTKOB B MeCTax BpeMEHHOro TeCTUpOBaHue
nipeObIBaHuUs n3buparerneii.

12.3. TonocoBaHuve Ha 001KX U30MpaTeNbHBIX YyyaCTKaX OT/eMbHBIX

Kareropuii n3bupareneii (HaXOASIIUXCS B MeCTaX BPeMEHHOTO TpeObIBaHUS

n30upaTesieil; B OTHOLLIEHUM KOTOPBIX B KauecTBe Mephl MpeceueHUss U30paH

JIOMAllIHUM apecT, 3aJI0T WM 3ampeT orpe/ie/ieHHbIX AelCTBUM).

13. ['osnocoBanue B 13.1. Ocob6eHHOCTH r0JIOCOBAHKS B TeUeHHe HECKOJIBKUX JHEM. JIeKLusA,
TeueHHe HeCKOJbKUX | 13.2. OcobeHHOCTH ro/I0COBaHUS C MCIIOIb30BaHUEM JOTIOMHUTEbHBIX (HOpM [IpakTU4YecKoe




JTHEM. r0JI0OCOBAHMUSI. 3aHSITHE
13.3. OOecrieueHne  COXpaHHOCTH  OroieTeHeidl.  Vicrmosb3oBaHUe
CTaloHapHoro sipKa. Oco6eHHOCTH paboThI C celd-TaKeTaMH.
14. Upe3BbIuaiiHbie 14.1. Ype3BblualiHble CUTYallUU B IHA F0OJIOCOBAHUS: TTOHATHE, BUJIbI. 1 JIeKLIUA,
CUTYaL[1H. 14.2. Pacnpepnenenve ob6s3aHHOCTelt wieHOB YUK mpu BO3HUKHOBEHUH MpakKTUyecKoe
Yype3BbIYaHOW CUTYaL[MX B JHU T0/I0COBaHUs. CPOKY NIPUHSITHUS PellieHUH. 3aHSTHE

14.3. Anroput™M [eWCTBUM MpPU UYpe3BbIYAWHBIX CUTYaL[UsiX, CBSI3aHHBIX C
TIepeHoCoM HM30MpaTeIbHOTO YU4acTKa B pe3epBHOe TIOMelleHue.
14.4. AnropuTM [eHCTBUI MPU Upe3BbIUalHbIX CUTYaLMsIX, HE CBSI3aHHBIX C
TIepeHOCOM M30MpaTeIbHOTO Y4acTKa B Pe3epPBHOe TIOMelleHHe.

IToacuer rosiocoB n3duparesei, coctaBiaedue nporokosa YVIK 06 urorax rojiocoBanus, uroropoe 3aceganue YUK, Boijaua Konui
Tema 8 | mporokosia YUK 00 uTorax rosiocoBaHms, MpeAcTaB/ieHHe NMPoToko/a YUK 00 urorax ro/iocoBaHus U WHOW HM30MpaTeTbHOM
AokymeHnTanuu B TUK

15. [Togcuet rosiocos. 15.1. Opranmsauuss pabotel YMK 1moc/ie OKOHUaHHWSI TOJIOCOBAaHUSI B 2 JIeKLus,
TOMelLLeHUU [/1s1 TOJIOCOBaHUsl U [0 Hauasa HermocpeACTBEHHOro TMojcyeTra MpaKTUUecKoe
roJIOCOB M30upaTerei. 3aHATHE

15.2. TIpoueypa mo/icyeTta rojiocoB u3bupareseu.

15.3. TMopsigok pabotsl wieHoB YUK c Heucronhb30BaHHBIMU Or0JIIeTeHAMHU:
roraiieHue, COCTaBjieHUe aKkTa, OrjallieHue.

15.4. Tlopsimok pabotsl uneHoB YUK co crivickom u3bupareseii: mojacueT u
orJiallieHHe CyMMapHBIX JJaHHBIX, OPOIIFOPOBKA CIIMCKA B O/IUH TOM, XpaHeHHe
CIIMCKa.

15.5. 36upaTtenbHbIe OrO/IETEHU:

yCTaHOB/IEHHON W HeycTaHOB/ieHHOW (opmbl. TlocsiencTBrsi ob6HapyKeHUs
OrosileTeHel HeyCTaHOB/IEHHOU (hOPMBI;

JleiCTBUTE/IbHbIE U HeJelCTBUTEe/IbHbIE. [Mopsimok ~ paboTbl C
He/IeHiCTBUTE/TbHBIMU OFOJI/IeTeHIMU;

HCTIOpUeHHbIe ¥ HeUCI10/Ib30BaHHbIe 30uparesibHbie Or0JIIeTeH .

15.6. Tlopsimok paboTbl C TIEPEHOCHBIMH SIIMKAMHU [JIs  TOJIOCOBAHUSI:
MpoBepKa 1yIoM0 ¥ BCKPBITHE SIIIUKOB, MO/ICUYeT W30upaTe/bHbIX OrosiieTeHel
¥ 3asiBJ/IeHni n3buparerneii.

15.7. Tlopsinok paboThl ¢ cetlicd-TlakeTaMu: TMPOBepKa U BCKPBITHE, TIOCYET
n30MpaTe/TbHBIX OIOJ/IeTEHEeH.




15.8. Tlopsimok paboThl CO CTaJMOHAPHBIM SIIUKOM [7Ii TOJI0COBAHUS:
MpOBepKa IJIOMO W BCKpPBITHE SIIMKa, CMeIIMBaHWe C OoJuleTeHsIMU W3
MePeHOCHBIX SIIUKOB, COPTHUPOBKAa M TMOACYeT OrosuieTeHel, orsamieHue
pe3y/bTaToB.

15.9. OcobeHHOCTH TIO/iCUeTa TOJIOCOB W30Hparened TMpy IPOBeJeHUH
r0JIOCOBAHUS B TeUeHUEe HECKObKUX AHEeN NoApsf,.

16.

CocTasneHue

npotokona YUK 06

uTorax
T'0JI0OCOBAHMHA.

16.1. KoHTpo/nbHBIE W HWHBbIE COOTHOIIEHHS [JaHHBIX MpoToKona YUK o6
uTorax ronocoBaHus. IIpoBepka KOHTPO/IBHBIX COOTHOLIEHUH MO MPOTOKOITY
YUK 06 utorax rojocoBaHusi (KOHTPOJIbHBIX, MATEMAaTHUECKHX, JIOTUUECKHUX ).
16.2.  AnropuT™M = [eMCTBUM  TIpU  HEBBIIOJIHEHUM  KOHTPOJBHBIX,
MaTeMaTUueCKUX WK JIOTUUeCKUX COOTHOIIEHUM.

16.3. Opranuzaius pabotei YUK 10 coCTaBIeHUIO MPOTOKOa 00 HTOrax
roj0coBaHus Ajisi noamnvcanvus wieHamd YWK. Kputepuu ornpegesieHus
HeoOXO0AMMOCTH COCTaBJIeHUsI TPOTOKOJIA C OTMeTKOM «[10BTOpHBIN».

JIeKLIUS,
MpakTUUecKoe
3aHATHE

17.

HToroBoe 3acenanue

YUK.

17.1. TlpoBegenue wurtoroBoro 3acesanuss YWK. OcHoBHble [ielicTBUS
nipefcenaresisi, cekpetapsi Y VK nipu npoBeseHny UTOroBoro 3aceganvs Y K.
17.2. PaccMoTpeHue >kanob 1 3asiBJIeHUI O HapYIIeHUSIX TIPH TOJIOCOBAaHUM U
TroficyeTe roJjIoCOB.

17.3. Tlogrmicanue ripotokoia YK 06 utorax rosiocoBaHwusl.

17.4. Pabota YUK 1o moAroToBke W Bblfiaue Komuii mpotokosa YUK 06
WTOTax ro/iocoBaHusl (TTpoBepKa HaMMuUs BCeX PeKBU3UTOB B MpoTokosie YUK
00 UTOrax ro0CoBaHus).

17.5. Tlopsmok w3rotossieHUss Konuu IpoTokona YUK ¢ ucnosb3oBaHueM
CIIO YMUK. 3aBepenue xormu nporokosa YUK, H3roToBneHHOIo C
rcnosibzoBaHuem CITO YHUK.

17.6. TlogroToBka K Tpe/CTaB/IeHUIO TepBOro 3K3eMruisgpa NpoTokona YUK
00 uTOrax rosiocoBaHUsS C TpUoOmaeMbIMd Hemy fokymeHTamu B TUK.
[TepeueHb [JOKYMEHTOB, TIpWiaraeMbix K TipoTokony YUK 06 wurorax
r0JIOCOBAHUS.

JIeKLIUS,
rpakTUUecKoe
3aHATHE
TeCTHpPOBaHUe

18.

ITepenaua
n30upaTe/ibHOU

JIOKyMeHTal[i! B

THK.

18.1. [eiictBusi npeacenatens YMK B xojie mepejaud mepBoro 3K3eMILispa
npotokona YUK 06 wrorax ro/siocoBaHWs C TIpUOOIIlaeMbIMA  HEMY
mokymenTamu B THK.

18.2. Tlopsigok peiictBurt YWK npu noarotoBke u mnepegaue B TUK

JIeKLus,
IIpaKTHUeCcKoe
3aHATHE
TeCTUPOBAHUE




n30upaTesibHOM JOKYMEHTAalluM, 3a WCK/IIOUeHHeM T[1ePBOT0  3K3eMIuispa
npoTokoia YUK 06 uTorax rosiocoBaHusl.

18.3. OcobeHHOCTH BBOZIA JaHHBIX MTPOTOK0/I0B YVK 06 uTOrax rosiocoBaHus
B 6a3y ganHbix ['AC «BbIOOpBI».

18.4. CocraBnenue mpoTokosa YMK 06 uTOorax rosiocoBaHus C OTMETKOM
«[ToBTOpHBI».

18.5. Tlpotokon 3acesanusi YUK. PelieHne 0 BHeCEHUM YTOUHEHUM B
npotokos YUK 006 uTorax rosocoBaHusi M COCTaB/IeHUH MPOTOKOJIA 00 UTOrax
ro/I0COBaHUs C OTMETKOM «[10BTOPHBIM».

18.6. CocraBnenne mipotokona YUK c¢ ormerkoi «[IoBTOpHBIM mMofCYeT
r'0J/I0COB».

18.7. ®opMbl ¥ 00pa3Libl 3aMo/THEHUsT IOKYMEHTOB, MOAroTaB/IMBaeMbix YK
TIPU COCTaBJ/IEHWH MTPOTOKOJ1a C 0OTMeTKOW «I10BTOPHBIM MO/CUeT rOJI0COBY.

Tema 9 | Pa6ora YUK no opraHu3anyu ¥ NpoOBeJeHUI0 T0JI0COBAHUSA B TPY/JHOAOCTYIHBIX M O0T/Ja/IeHHBIX MECTHOCTSIX
19. Pa6ota YUK 1o 19.1. TToHsiTME TPYAHOLOCTYIHBIX U OT/Aa/I€HHBIX MECTHOCTEH. 1 JIEKLYs,
opraHu3aluu u 19.2. Vicnonb3oBaHue CIMCKa (BBIMMCKH K3 CITMCKA) U30MpaTesiei. rpakTUUecKoe
[IPOBe/IeHUIO0 19.3. Obecneuernie YUK u3bupatensHOl JOKyMeHTaLAeH. 3aHATHE
r0/I0COBaHMs B 19.4. OpraHusaiusi  [JOCPOYHOTO  TOJIOCOBAHMSI  OTZAE/NbHBIX  TPYII TeCTUpOBaHue

TPYAHOJOCTYIHbBIX U
OT/la/IeHHbIX
MECTHOCTSIX.

n3bupaTesiel, HAXOJAMIUXCSA B 3HAUUTELHO YZA/TeHHBIX OT TOMEIeHUs ISt
rOJI0COBaHUsI MeCTax, TPaHCIIOPTHOe CO00lljeHre C KOTOPhIMHA OTCYTCTBYET
WJTU 3aTPYyJHEHO.

19.5. OcobeHHocTH TIOACUeTa TOJOCOB H30uparesieldi, CBs3aHHble C
rOJI0COBaHUEM OT/Ie/TbHBIX TPYII U30upartesei.

19.6. BHecenue B mipoTokos YUK 06 uTOorax rosocoBaHWsl CBeIeHUU O
JIOCPOYHO TIPOTOJIOCOBABIIMX W30UpaTenssXx B TPYAHOAOCTYIHBIX WM
OTJja/IeHHbIX MEeCTHOCTSIX.

19.7. Ob6ecrieuenre OGe3omacHoCTH uneHOB YUK, Ui, WMEIONIMX TIPaBO
MPUCYTCTBOBAaTh MpU TIPOBEJEHUM [IOCPOYHOIO TOj0COoBaHMs. J[locTaBKa
n30upaTe/bHOM  [JOKYMEHTAllMd B TPYAHOZOCTYIHYIO W/IA OT/a/eHHYO
MeCTHOCTb.

19.8. [TIlepepaua cBejeHHMK O TPOBeJEHUWU [JOCPOYHOIO TOJIOCOBAHUS
n3buparesieil, OTAeNbHBIX TPYIM H30uparesieli B TPYJHOJOCTYIHBIX WU
OTJia/IeHHbIX MEeCTHOCTSIX.
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Tema 10 | ®unancoBoe odecieuenne YUK B nepuo/ noAroToBKH ¥ NpoBe/ieHNsi BEIDOPOB
20. PurHaHCOBOE 20.1. Tlopszok BblgeneHWs M pacxofoBaHuA JAeHexHbIX cpeActB YUK Ha 1 JIeKLs
obecrieuenrie YVIK B | MOAr0OTOBKY M IPOBeieHHEe BLIOOPOB. TeCTUpPOBaHHe
nepuos oarotoBku | 20.2. Cmeta pacxooB YUK Ha moAroToBKY U IPOBeZieHre BIOOPOB.
Y TIPOBeJIeHUst 20.3. TlopsiioK HauyMC/IeHWsl M BbIJIAThI [OTIOJTHUTEbHOW OMJaThl TpyAa
BLIOOPOB. (BO3Harpaxk/ieHust), KoMrieHcaluu 3a paboty uneHam YUK,
20.4. OdopmiieHre Ipa)k1aHCKO-TIPaBOBbIX A0roBopoB YUK Ha BbIMo/iHeHUe
paboOT M OKa3aHWe YCIyr, CBs3aHHBIX C TIOATOTOBKOM U TIPOBeJeHUeM
BLIOODOB.
20.5. Tlopsmok cocraBieHMss W CPOK mnpexactaBieHuss ortueta YUK o
MOCTYIUVIEHWA M PAacXO[OBaHUM CpeACTB Ha IOATOTOBKY U IIPOBeJeHue
BLIOOPOB.
Tema 11 | FOpuanueckas 0TBeTCTBEHHOCTh 32 HapylIeHHs 3aK0HoAaTe/1bcTBa Poccuiickoit ®eepannu o BbIGopax
21. FOpuauueckas 21.1. OOmpe TOMOXKEHUsT O IOPUJUUYECKOM  OTBETCTBEHHOCTH B 1 JIeKLIUA
OTBETCTBEHHOCTb 3a | W30MpaTe/lbHOM TpoLiecce. TeCTUpPOBaHUe
HapyllIeHus 21.2.  KOHCTUTYLIMOHHO-TIPDAaBOBasi ~ OTBETCTBEHHOCTb 32  HapylleHue
3aKOHO/aTe/IbCTBa 3aKoHo/aTenbcTBa Poccurickon defepanuu.
Poccutickoit 21.3. AAMUHKCTpaTUBHAsA OTBETCTBEHHOCTD 3a HapyllleHre 3aKOHO/aTe/IbCTBa
Penepanyv o Poccurickou ®epepayu. Yuactue rpe/CcTaBuTeen YUK B
BbIOOpaXx. aZIMUHUCTPAaTUBHOM CY/0IIPOM3BO/ICTBeE.
21.4. YrosioBHas OTBETCTBEHHOCTb 3a HapylleHWe 3aKOHO/JaTe/bCTBa
Poccutickoii Pegepaiiyu.
Tema 12 | YunpaBieHue KOHQ/JIMKTaMH
22. YnpasneHue 22.1. Tunonorust KOHGQIMKTOB. PYHKLIMU U JMHAMUKa KOH(JIMKTA. 1 JIeKLA
KOH(JIMKTaMHU. 22.2. CrpaTeruu ToBefieHUs] B KOH(DJIMKTHOW CUTYyalLlUU: TIPOTHUBO/IeNCTBUE, TeCTUpOBaHue

KOMITPOMUCC, COTPYAHUUYECTBO, YXO/, YCTYIIKa.
22.3. Pa3perieHrie KOH(DIMKTHBIX CUTYAL[Mi HAa N30MpaTeIbHOM yJacTKe.

22.4. llpo¢wrnakTuKa BO3HUKHOBEHMSI KOH(QUIMKTHBIX CUTyal[uii Ha
130MpaTe/TbHOM y4yacTKe (3THKA /IeJIOBOTO O0ITeHus).

NTOro:

25,0




