YTBEPX/EH
pacrnopsbkeHreM Mpezceaaresisis ApTeMOBCKOM
PaOHHOW TeppPUTOPHAIbHOM N30UpaTeTbHON

komuccum oT 30 sHBaps 2025 r. Ne 05/04/p

TEMATUYECKUU IIVIAH
00yueHHsI U MOBBIIIeHNs KBa/TM(PUKAI[UM OPraHU3aTOPOB BHIOOPOB U Pe3epBa COCTABOB YUACTKOBBIX H30HMpaTe/TbHBIX
KomMuccum Ha 2025 rog

Ko/muecrBo ®opma

Ne i/ Tema 3aHATHSA CopepxaHue
y4eOHBIX YacoB 3aHATHA

3akoHoaTebcTBO Poccuiickoii ®egepanyu o Beidopax. ITo/i0keHHe yUyacTKOBBIX HM30HpaTelbHbIX KomMuccui (ganee — YUK) B

Tema 1 .

cucTeMe W30HpaTe/TbHBIX KOMHCCHI
1. 3aKOHO/,aTe/IbCTBO 1.1. 3akonoparenscTBO Poccutickoit @Pepepaiuu 0 BbiOOpax. IIpaBoBoii 1 JIeKI[s
Poccutickoit craryc YUK, HopMaTHBHO-NIPAaBOBOE Pery/MpOBaHue ee [esiTe/IbHOCTH. TeCTUpOBaHue
®enepanyv o 1.2. OpraHusaims W 1iaHvpoBaHue fesTensHocTd YUK, mnpoBeseHue
BbIOOpaXx. I1epBOI0 OpraHy3aljMOHHOIO 3ace/laHusl.
[Monoxxenne YUK B | 1.3. OcHOBHBIE CPOKA W30MpaTeNbHbIX [I€HMCTBUM TIPH TIOATOTOBKE U
cucreme MIPOBE/IEHUH BBIOOPOB.
n30upaTebHbIX 1.4. TIpaBa u o6s13aHHOCTH WwieHoB Y VK ¢ mpaBoM peliaroiijero rojoca.
KOMUCCUM. 1.5. TlomHomouusl Tmpejcesaresisi, 3amecTUTesIsl ITIpejcejaress, CeKpeTaps
YUK.

1.6. Tlopsimok u ¢opmbl B3aumogeictBusi YUK ¢ BbillecTosimmmmu
n30MpaTeIbHBIMI KOMUCCHSIMH.

1.7. TlpuocraHoBneHuve monHoMounii wieHoB YUK. Bo3o6HoBneHue
nosiHomouuii useHoB YUK nocsie mprocTaHoOB/IeHUS.

1.8. Tlopsimok (opmupoBaHMs pe3epBa COCTABOB yYaCTKOBBIX M30MpaTeTbHBIX
KoMuccuii. Ha3HaueHWe HOBOro ujeHa y4aCTKOBOM KOMHCCHUM W3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMUCCHUU.

1.9. O6yuaronme pecypcel MK Poccuu, PIHOUT mpu LUK Poccun,
WN36uparensHOI Komuccru CBepasioBcKoi obmactu B fesitenbHOCTH Y UK.




Tema 2 | /lesionpoU3BO/ICTBO B Y4aCTKOBOM M30MpaTe/1bHOM KoMuccui. OCHOBHBIE H30MpaTe/ibHbIe JOKYMEHThI, cocTaB/sieMbie YUK
2. HenoripousBozactBo | 2.1. OcHOBHbIe W30UpaTe/bHbIE JOKYMEHThI, cocTaB/isiemble Y UK. 1 JIeKLs
B YUK. OcHOBHBbIE 2.2. Ilpuem, perucTpalus U NIpoXoKJeHne JOKYMEeHTOB (BXOZSIINX). TeCTUpPOBaHHe
n30upaTe/ibHbIe 2.3. OcHOBHbIe TpeOOBaHUS U TIOPSIOK 0opMieHus 1oKyMeHToB Y UK.
JIOKYMEHTBI, 2.4. [ToaroroBka, oQopmiieHue, BBIITYCK, y4yeT  [JOKYMEHTOB,
cocraBnisieMble YUK. | paccmaTpuBaeMbIxX Ha 3acefianusix YUK (BHyTpeHHUe [JOKYMEHTHI).
2.5. Opranu3auyst paboThI € OTIPaB/IsieMbIMU (MCXOSAIIMMHI) JOKYMeHTaMu.
2.6. OcobeHHoCTH paboThl ¢ obpareHusMy rpaxgaH. PaccMorpenne YUK
obparrienuii (>kano0, 3asiB/IeHUH) O HAapYILIEHUH 3aKOHOZATeIbCTBA O BhIOOpax
B TIep10/] U30UpaTeIbHOM KaMITaHUH.
2.7. ®opmupoBaHUe fiesl U Tepefjaua UX B BBIIECTOSIIIYIO WU30UpaTebHYI0
KOMMCCHIO.
2.8. VHTepakTuBHBIM pabounii 610kHOT YUK. M30upaTenbHble JOKYMEHTHI,
cocrassisgemble YUK,
Tema 3 Pabora yuacTkoBOWi H30MpaTe/IlbHOM KOMHCCHM C MOMEHTAa Haya/la OCYIIeCTB/IeHMS W30UpaTe/lbHBIX [eHCTBHI [0 [HA,
npeAlIecTBYOLIEro AHI0 (MepBoMYy /HI0) T0/I0COBAaHUS
3. Hevicteus YUK, 3.1. OcHoeHble 3Tarnbl pabotel YMK ¢ MoMeHTa Hauama OCYIIeCTBIHUS 1 JIEKLIUST
KOTOpbI€e n30upaTesbHBIX JENCTBUM [0 JHS, TIPEIIeCTBYIOIer0 JHIO (TIepBOMY [IHIO) rpakTUUecKoe
OCYLeCTBJ/ISIFOTCS 38 | TOJIOCOBAHMUS. 3aHATHE
10 gHelt 10 AHS 3.2. O6opyoBaHHe U30MpaTeTHLHOIO yUacTKa. TeCTUpOBaHue
(nepBoro fHs) 3.3. KoHTpo/nb 3a TIpoBefileHHeM TIpeJBBIOOPHON arvTalid Ha TEePPUTOPUA
r'0JIOCOBAHUS. 130MpaTe/bHOrO yyacTKa.

3.4. WudopmupoBanue wu3bupateneii o BblOOpax. Pasmmuue Mexay
nHbopMHUpOBaHKeM u3brpareseli U rpeBLIOOPHON aruTalyei.

3.5. ITpoekT «MHPOpMY U K». OmnbiT mprMeHeHust Ha Bbibopax B 2024 rofy.
3.6. TpeboBaHue K CcOfep)KaHUIO WH(POPMALIMOHHBIX  MaTepHasoB,
pa3menjaeMbIX Ha CTeH/e B nomenenuu Y UK.

3.7. IlpaBoBble OCHOBaHUSI M OrpaHWYeHHsT IIpU TIPOBEJEHUM OIPOCOB
n3buparesieil B IeHb rOJI0COBAHMSI.

3.8. Pabora c oTjenbHBIMK KaTeropusivi usbuparesiell (HaxOASLUXCS B
MecTax BpeMeHHOro TipeObIBaHMs, paboTalOIMX Ha TPeANpPUATUAX C
HerpepLIBHBIM L[UK/IOM paboThbl, B OTHOILLIEHUU KOTOPHIX B KauecTBe Mephbl
npeceyeHrsi W30paH [IOMAIIHUM apecT, 3a70T WM 3amlpeT OmpefereHHbIX




JIeNCTBUI), a TakKe C BOEHHOCAYKAIlUMM U C Uu3buparensiMu C
WHBA/IUHOCTBIO.

3.9. Pabora YUK co crmckoMm u3buparesieii: OCHOBHbIe TIpaBWIa padOTHI,
yTOUHEHHWe CITMCKa W30upaTesiel, WCKIOUeHHe W3 CITMCKa u3buparteneid u
BK/IIOUEeHHe B Hero ZIaHHbIX 00 u3buparesnsx.

3.10. IMonyuenne 3 TUK n3bupaTenbHbIX Oro/IeTeHeH.

«MOOUTbHBIH
n3buparesb» —
rOJI0COBaHUe
n3buparesieli mo
MEeCTY HaXOXK/IeHUSsL.

4.1. TloHATHS «aKTHBHOe M30upaTe/sibHOe TTPaBO» U «U30UpaTebHbIA OKPYT»
TIPY FOJIOCOBAHUU T10 MECTY HaX 0K/ eHHs.

4.2. TIOHATHST «MeCTO pEeTruCTpali», «MeCTO MpeObIBaHU», «MECTO
HaxO0’KJleHWs1» TIPU F'0JI0OCOBAHUU I10 MeCTY HaXOXK/IeHHUs.

4.3. [IpoBepka TeXHUYECKUX CPeJCTB, UCII0/Ib3YEMBIX [I/Is1 IPUeMa 3asiB/ieHui
O BK/IIOUEHWH B CIUCOK wu30upaTeneli 10 MeCTy HaxOKIeHUs C
MallIMHOYUTaeMbIM KOZIOM.

4.4. Tlopsmok Tofjauy 3asiBJieHHsT O BK/IIOUEHWH H30uparenss B CITUCOK
n3bupaTesiel o MeCTy HaXO>KeHUsl.

4.5. Tlpuem u odopm/ieHre 3asiBJIeHUI O BK/IIOUEHUH W30MpaTesied B CITUCOK
n3bupaTesiel 1o MeCTy HaXOXKeHUsl.

4.6. Tlpuem u odopmieHHe 3asiBlIeHWH 00 aHHYJUPOBAaHWM BK/IIOUEHUS B
CTIMCOK M30UpaTesieid o MeCTy HaxOK/IeHUsI.

4.7. TlpueM 3asBJeHWH O BK/IIOUEHMM B CIHUCOK wu30uparesnedl Mo MecCTy
HaxOo)KeHYsl BHe TTyHKTa rpuema 3asiiaenuit (II13).

4.8. TTopsiZioK Tepefauu 3asiBJIeHHUH O BK/IFOUEHWH B CITMCOK M30uparesei 1o
MeCTy HaxoxKzeHus, npuHATbIX YUK, B BeiecTosiyro THK.

4.9. Topsimok MoArOTOBKM KO AHIO (MepBOMY [HIO) TOJIOCOBaHUSI B pPaMKax
MeXaHH3Ma «MOOH/IbHBIN U30MpaTesib».

JIeKLIUST
TeCTHpPOBaHUe

Tema 4

Pa6oTa y4acTKOBOI H30HpaTe/IbHON KOMHCCHH B /IeHb, MPeAIIeCTBYIOIIMI JHIO (IePBOMY /AHIO) T'0/I0COBAHUS

Pabora YUK B fieHb,
Mpe/1eCTBYHOLIIUMN
[HIO (TIepBOMY [IHIO)
r0/I0COBaHUSI.

5.1. Mepornpustus, npoBoguMble YUK B feHb, TipeAllieCTBYIOLUNA AHIO
(mepBOMYy iHIO) TOJIOCOBAHMS.
5.2. TlpoBenenue 3acefmanusi YMK. PacripezeneHue 00si3aHHOCTeH MeXIy
yleHaMU y4aCTKOBOW M30MpaTe/lbHOM KOMUCCHH TIPU TUIAaHUPOBAaHUM PabOTHI
B AHU rosiocoBaHus. [IpuHaTre pelieHus 0 rOoTOBHOCTM YUK K OTKpBITUIO
TIOMell[eHUs [IJig T0JIOCOBAHUS.

1

JIeKLUs
MIpaKTHUeCcKoe
3aHATHE
TeCTUPOBAHUE




5.3. Opranmzanus paborsi YUK B moMelieHWd s TOJOCOBaHMS,
o0OpyZOBaHHOM  CpeJCTBAaMH  BUZEOHAO/IONIEHUST W TPaHC/SINU
M300pakeHUs], TPAHC/ISALUN W300pa>keHUst B ceTH VIHTepHeT.

5.4. Ilonyuenne or TUK HUCXOAHBIX [AAHHBIX B MAallMHOYMTaeMOM KOZe U
KJ/IFOUEBOTO HOCUTe/Is1 MH(OPMALMKA C UCXOAHBIMU [JaHHBIMUA O MPOBOJUMBIX
Ha u30MpaTesIbHOM yuacTKe BbIOOpax.

5.5. OO6opygoBaHue TOMelljeHWs [Jisi  TrOJ0COBaHMsA.  HopmaTuBbI
TEXHOJIOTHUECKOr0 000py/10BaHMSI.

5.6. Tloanucanue tipencemateneM U cekperapeM YWK BbIBepeHHOro U
YTOUHEHHOT'O CITUCKa U30upaTesiel, 3aBepeHre CrrcKa U30upaTesiel meuaThbio
YUK, pa3geneHue cnucka Ha KHWTM W Jpyrue [eNCTBUS, CBSI3aHHbIE C
3aBepIleHHeM YTOUHEHUS CITUCKa U30uparere.

5.7. Pabora ¢ n3buparenbHBIMU OHOJIJIETEHSIMH.

Opranusanus pador

bl yqaCTKOBOﬁ I/I36HpaTEJ'le0ﬁ KOMHCCHMH IO MOAroTOBKEe K rojiocCOBdAHHUI0 C HMCII0/Ib30BAdHHU

eM TeXHHYeCKHX

Tema 5
CpeJCTB
6. Opranu3zanus 6.1. IucTaHLIMOHHOE 3/IeEKTPOHHOE T'0JI0COBaHHUeE. JIeKLys
paboThl yuacTkoBol | 6.2. IHTepaKTUBHBINA pabounii O/I0KHOT. TeCTUPOBaHue
130MpaTe/TbHON 6.3. IIpyMeHeHWe TEXHOJIOTUM W3rOTOB/IeHUs1 mpoTokosa YMK o006 wurorax
KOMMCCHH 10 rO/I0COBaHUS Ha W30WpaTebHOM YYacTKe C MAallMHOYHUTAaeMbIM KOZOM U
TOJATOTOBKE K YCKOPEHHOr0 BBOJla JaHHbIX MpoTokojga B ['AC «Beibopbl». OcobeHHOCTH
r0JIOCOBAHUIO C MIPOTOKOJIa y4aCTKOBOM M30HMpaTe/ibHONM KOMUCCHH C QR-KO/I0M.
VICTI0/Ib30BaHVEM 6.4. Pacripesienenue 00s3aHHOCTell UJIeHOB YyuyaCTKOBOM HW30upaTe/bHON
TeXHUYECKHUX KOMUCCHH TIpH paboTe CO CpeJiCTBaMU TIPOTPAMMHOTO 0becrieueHws.
CpeJCTB. 6.5. TTopsioK AelCTBUI U/leHOB yyaCTKOBOM M30MpaTenbHONM KOMHUCCHU TIpU
HEeHCIPaBHOCTSX B paboTe Cpe/iCTB MPOrpaMMHOT0 0becreueHusl.
Tema 6 | Pabora YUK B ieHb (JjHH) r0/I0COBAaHHA
7. Pabora YUK no 7.1. OO6si3aHHOCTU TIpeAce/aTessi, 3aMeCTUTeNst TIpejceAaTesisi, CeKpeTaps JIeKLIUS

OTKPBITHS y4yacTKa.

YUK B fieHb (AHU) ro/I0COBaHUS NIPY TIPOBeJIeHUH 0JI0COBaHUSI.

7.2. Pabora YUK B peHb (AHU) To0JIOCOBaHMS [0 Hauajla BpeMeHU
r0JIOCOBAHUA.

7.3. CHMCOK [IOKYMEHTOB, KOTOpble [JO/DKHBbI OBITh B TIOMEIeHUU [JIsl
ro/I0COBaHus U Ha MH(GOPMAI[MOHHOM CTeH/Ie.




7.4. OneyaTblBaHUE CTALMOHAPHBIX U NTEPEHOCHBIX SALLMKOB [/ TOJI0COBaHUs,
pe3epBHOIO  CTALMOHAPHOIO  fl[MKa JJ/s1  [OJIOCOBaHMS,  Iepejaya
n3buparebHON JOoKyMeHTal[uy uieHaMm YUK /s mpoBeieHUst ro/I0COBaHUS U
T.[.

7.5. OeiictBuss YUK B feHb ronocoBaHus Tiepefi HauaJoM I'OJI0COBAHMS, eC/Ti
Ha u30MpaTesIbHOM yuacTKe IPOBO/IU/IOCH JOCPOYHOE T0JIOCOBAHHUE.

7.6. Ilepeaua B BbIIIeCTOSIIME W30HpaTebHbIE KOMHCCUU CBeZeHUH 00
OTKDBITUM TIOMEIeHUH [Ji1 TOJI0COBaHUSI M 00 yyacTuu wu3buparenedl B
BbIOOpAX.

I'macHocTh B
JeATe/TbHOCTH
130MpaTe/TbHBIX
KOMHCCHM.

8.1. JIuua, MMeroLLKe MPaBo MPUCYTCTBOBATh B MOMEILEHUH [1JIS1 TOJI0COBaHUS
(obecrieuenue riaacHocTH B pabote YHK).

8.2. [OKyMeHThI, TMOATBEPXJAAlOL[Me CTaTyC JIUL, UMEIIMX IIpaBo
MIPUCYTCTBOBATH B MOMEILIeHWH /il TOJI0COBaHUSI.

8.3. IIpaBoBoO¥i CTaTyC /ML, UMEIOLUX [PaBO MPUCYTCTBOBATh B MOMeELeHUU
JJIS TOJIOCOBaHUS: TpaBa, 00s3aHHOCTH, OTpaHUUEeHMS.

8.4. B3zaumogeiictBue useHoB YWK ¢ mpaBoM pelaroilero rosoca c
HabsrozaTenssMd, WHOCTPAaHHBIMU  (MeXXKAyHApOJHBIMU)  HaOMIO1aTe MM,
npescraBuTensMu CMU, npaBoOXpaHUTE/NbHBIX OpPraHOB, BOJIOHTEpaMU M
VHBIMU JIML]aMH, UMEIOIIUMU TpaBO TPUCYTCTBOBATh B TOMELIEHUU [i/Ist
roJIoCOBaHUs1 B JieHb ([HU) r0/I0COBaHUSI.

8.5. YcnoBusi ocymiectBieHuss (oTO- U BUAEOCHEMKH Ha u30MpaTesbHOM
yuacTke.

8.6. TlpaBuna B3aMMHOW KOPPEKTHOCTH TIOBe/eHHsl /ML, WMEIOL[HX TpaBo
MPUCYTCTBOBATh B MOMeLleHuH s rojsocoBaHusi U uneHoB YUK. IMopsgok
JeNCTBUH TIPW  HapylIeHWW W30UpaTeNbHOTO  3aKOHOJATeNbCTBA U
00I1IeCTBEHHOTO TIOpSi/IKAa JIMLlaMH, TPUCYTCTBYIOIIMMU B TIOMeLeHUd AJisi
r0JIOCOBAHUSI.

JIeK1UsI
TeCTUPOBaHUe

TI"'omocoBaHue B
TIOMELLIeHUU JJ1s1
T'0JIOCOBAHUS.

9.1. OpraHusaljusi TO/I0COBaHUS B IeHb (JHU) F0/I0COBaHUS B MIOMeILeHHH ISl
r0JIOCOBAHUSI.

9.2. Topsimok paboThl CO CITUCKOM M30uparesieli B fieHb (AHU) TOJIOCOBAHMUS.
BkntoueHve u3buparesiedl Mo KakKUM-M0O TPUUMHAM He BK/IIOUEHHBIX B
CIMCOK M3buparesieii, HO IMEIOIIKX Ha 3TO MPaBo.

NeK1us,
rpakTUuUecKoe
3aHATHE
TeCTHpOBaHUe




9.3. Bugbsl JOKYMEHTOB, 3aMeHSIOIIMX TacropT TpakJaHWHa Poccuiickoit
DepepaLivu.

9.4. OcobeHHOCTH OpraHM3al[ik TOJ0COBaHUSI W30uparesiel, SBISIOIIUXCS
VHBa/IUIAMU.

9.5. PelnieHue HeIITaTHBIX CUTYaL[Mi B JleHb (JHU) TOJI0COBAHUSI.

9.6. OmepaTuBHBIA TOJCUET TIPOTOJIOCOBABIIMX U30WpaTeseil, repeaaya
vH(opmaruu B TUK.

10. ['osiocoBanue BHe 10.1. Opranusanysg Tro0JIOCOBaHUSI BHE T[IOMeLeHHs [/l TO0JI0COBaHUS: JIeKLus,
TIOMeLeHust 151 OCHOBAaHMS, CPOKH, MOPSAAOK M0Jjauu U MpreMa 3asiBJIeHHs. MpakTUYecKoe
rOJIOCOBAHUS. 10.2. HopmaTuBbl 000pYyJOBaHUs, WMCIIO/Ib3YEMOIO /i TOJIOCOBAHUSI BHE 3aHATHe

MOMeleHUs [J1 TOJI0COBaHUS. TeCTUpPOBaHUe
10.3. Tlopsmok mpoBeieHrs TOJI0COBaHKS BHE TTOMeLLeHUs 151 TOJIOCOBaHMUS.

10.4. Tlopsimok paboTbl €O CIMCKOM wu30Hparened TIpU MPOBeAEeHUN

r0/I0COBaHMs1 BHE MIOMeLeHUs [/1s1 TOJIOCOBAHUS.

11. ['onocoBanue B 11.1. OpraHuzanyss Tro0JIOCOBaHHS B MeCTaX BpPeMEHHOro IpeObIBaHuUs JIeKLIUS
MecTaX BpDeEMEeHHOTrOo | u3buparesieii: TIOHSITHE MECT BPEMEHHOTO TIpeObIBaHUS, MeXaHU3M TeCTUpOBaHue
ripeObIBaHUSI. OpraHu3al[¥ rOJI0COBAHUS B MeCTaX BPEMEHHOT0 TIpeObIBaHMS.

11.2. OG6pa3oBaHue wu30MpaTeNbHBIX YUaCTKOB B MeCTax BpPEMEHHOTO
nipeObIBaHUS M30MpaTesei.

11.3. TosocoBanwe Ha o0OUMX W30UpaTeNBHBIX Yy4YacTKaX OT/e/bHbBIX
Kareropuii n3bupareneii (HaXOZSIIUXCS B MeCTaX BPeMEHHOTO TpeObIBaHUS
n3buparesieil; B OTHOIIEHUH KOTOPBIX B KauecTBe Mephbl TpeceueHusi n30paH
JIOMAIIHUM apecT, 3a/I0T WY 3arpeT onpe/ie/IeHHbIX JeMCTBUN).

12. [N'osnocoBanue B 12.1. OcobeHHOCTH r0JIOCOBaHKS B TeUeHHe HeCKOJIbKUX JHeMH. JIeKLst
TeueHHe HeCKOJMBbKUX | 12.2. OcobeHHOCTH ro/I0COBaHUS C UCIIOIb30BaHUEM OTIOHUTETbHBIX (HOpM
JHe. r0/I0COBaHMS.

12.3. OOGecrnieueHune  COXpaHHOCTH  OrosteTeHei.  Vlcmomb3oBaHue
CTaLMOHAPHOTO sitfuKa. OcobeHHOCTH paboThI C cel-rakeTamu.

13. Upe3BbluaiiHbie 13.1. Ype3BblualiHble CUTYallMX B IHA FOJIOCOBAHUS: TTIOHATHE, BUJIbI. JIeKLIUA

CUTYyaLUH. 13.2. Pacnipenenenvie obsi3aHHOCTed uieHOB YUK T1ipM BO3HUKHOBEHUU TeCTMpOBaHue

Yype3BblYaMHOW CUTYaLMU B JHU roy10coBaHusl. CPOKU MPUHATUS PeLleHUH.
13.3. Anroput™m [AelCTBUM TIpU Ype3BbIYAWHBIX CUTYaLUsIX, CBSI3aHHBIX C
IIepeHOCOM KM36UpaTebHOTO yuacTKa B pe3epBHOe TIOMellleHHe.




13.4. AnropyuT™ AeMCTBUN MpPU Ype3BbIUaliHbIX CUTYyalUsIX, He CBSI3aHHBIX C
TIepeHOCOM M30MpaTeIbHOTO YYacTKa B Pe3epPBHOe TIOMelljeHue.

IToacueT roJiocoB u3duparesei, coctaBiaeHue nporokosa YUK 06 urorax rosiocoBanus, uroropoe 3aceganue YUK, Boijaua Konui

Tema 7 | mporokosa YVIK 00 urorax rosiocoBaHusi, npeacraBieHre nporokona YUK o006 urorax rosocoBaHusi ¥ MHOW H30HpaTebHOMN
JokymenTanuu B TUK
14. [Togcuer romocoB u | 14.1. Opranusaius pabotbi YUK 10oc/ie OKOHYaHMS TOJIOCOBAaHUS B 2 JIeKLus,
COCTaBJ/IeHHUe MOMeILeHUH [JI1 TOJI0COBaHMUS U [0 Hayajla HernocpeJCTBeHHOro Iojcyera MpakTUYecKoe
npotokona YUK 006 | ronoco usbuparesen. 3aHATHe
UTOrax 14.2. TIpoueaypa mo/icyeTa rojiocoB u3buparese. TeCTUpPOBaHHe

T'0/I0OCOBAHMHA.

14.3. Tlopsigok pabotel uneHoB YVK ¢ HeMcCIiosb30BaHHBIMU OFOJIIETEHSIMMU:
roraiieHve, COCTaB/IeHUe aKTa, Or/iallleHue.

14.4. Tlopsimok pabotel uneHoB YUK co crimckom u3bupareneii: mozicueT u
orJiallieHrHe CyMMapHBIX JJaHHBIX, OPOIIIFOPOBKA CIMCKA B OJIUH TOM, XpaHeHHe
CIIMCKa.

14.5. N36upaTtebHbIe OFO/IETEHU:

yCTaHOBJIEHHON W HeycTaHOB/ieHHON (opmbl. IlocsiencTBusi ob6HapyKeHUs
OrosileTeHel HeyCTaHOB/IEHHOU (hOPMBI;

JleiCTBUTE/IbHbIE v HeZleliCTBUTE/IbHbIE. [Mopsinok ~ paboThI C
He/leiCTBUTETbHBIMU OFOJIIeTeHSIMU;

WCIOpYeHHbIe Y HEHCII0/Ib30BaHHbIe U30MpaTe/ibHbIe OI0JIeTeHH.

14.6. Tlopsimok paboOThI C TIEPEHOCHBIMH SIUKAMH [JIi  TOJIOCOBAHUS:
TIPOBepKa TJIOMO ¥ BCKPBITHE SIIUKOB, MO/CUeT N30MpaTebHbIX OrJIIeTeHeH
U 3asiBJIeHrH n3buparese.

14.7. Tlopsinok paboThl ¢ cetich-lakeTaMu: TMPoOBepKa U BCKPBITHE, TIOJCYET
n30uparebHBIX OrOJIIeTeHEH.

14.8. Tlopsinok paboThl CO CTalMOHAPHBIM SILIMKOM JJIsi TOJI0COBaHUS:
MpOBepKa IJIOMO W BCKPBITHE SIIMKa, CMeIIMBaHWe C OoJuleTeHsIMU W3
MepeHOCHBIX SIIIMKOB, COPTHUPOBKAa M TOZCUYeT OrosieTeHel, orJaiieHue
pe3y/bTaToB.

14.9. OcobeHHOCTH TMOACYeTa TOMOCOB u3bWparenedl TpU TPOBeJeHUN
r0JIOCOBAHUS B TeUeHUEe HECKObKUX JHEeN NOJps/,.

14.10. KoHTponbHBIE W WHBIE COOTHOIIEHWS J[aHHBIX TpoTokosa YUK o6
uTorax ronocosanus. IlpoBepka KOHTPO/IBbHBIX COOTHOLIEHUM MO MPOTOKOTY




YUK 06 utorax rojsocoBaHusi (KOHTPOJIbHBIX, MATEMAaTHUECKHX, JIOTUUECKHUX).
14.11. Anroput™M  [JeWCTBUM IIPU  HEBBIIOJIHEHUM  KOHTPOJIBbHBIX,
MaTeMaTUueCKUX WK JIOTUUeCKUX COOTHOIIEHUM.

14.12. Opranuszanus pabotel YUK 1o cocTaBieHrio TpoTokosia 06 WUTorax
roj0coBaHus s noamnvcanvus wieHamd YWUK. Kputepuu oripegesieHus
HeoOXOMMOCTH COCTaBJIeHHs TIPOTOKOJIA C OTMETKOU «[10BTOpHBII».

15.

HToroBoe 3acenanue
YUK.

15.1. TlIpoBegenue wurtoroBoro 3aceganuss YWK. OcHoBHble [eliCTBUS
nipefcenaresisi, cekperapsi Y VK ripu nposeseHnuy UTOroBoro 3aceganvs Y UK.
15.2. PaccMoTpeHue >kanob U 3asiBJIeHWI O HapYIIeHUsIX TIPU TOJIOCOBaHUM U
TroficyeTe roJjIoCOB.

15.3. IMoarmucanue ipoTokosia YUK 06 urorax rosocoBaHus.

15.4. Pabota YUK 1o moArotoBke U Bblfaue Komui mpoTtokosa YUK 06
WTOrax rojiocoBaHusl (TpoBepKa HaMMuuus BCeX PeKBU3UTOB B rpoTokosie YUK
00 UTOrax roJI0CoBaHus).

15.5. Tlopgmok M3roTOB/IEHUS KOMUU TpoTOoKoMa YUK ¢ ucnonb3oBaHuEM
CIIO YMHK. 3aBepenue xormu nporokosa YUK, H3roToBieHHOIo C
ucnosibzosaHueMm CITO YHUK.

15.6. IToaroToBka K Ilpe/CTaB/IeHUIO M1epBOro 3K3eMIuisipa nporokosa YUK
006 wWTorax TOJIOCOBaHWS C TpHOOIaeMbIMM Hemy fgokymeHTamu B TUK.
[TepeueHb [JOKYMEHTOB, TIpWiaraeMbix K TipoTokony YUK 06 wurorax
r0JIOCOBAHUSL.

JIeKLIUS,
MpakTUUecKoe
3aHATHE
TeCTHpPOBaHUe

16.

[Tepenaua
n30UpaTe/bHOM
JNOKYMEeHTAl[UH B
TUK.

16.1. HeiictBusi mpencenarens YUK B xoje mepejauu mepBoro 3K3eMIuispa
npotokona YUK 06 wrorax rosocoBaHWs C TIpUOOIIlaeMbIMA  HEMY
nokymenTtamu B TUK.

16.2. Tlopsigok penctBurt YUK npu noarotroBke u mnepegaue B TUK
n30upaTesibHONM ZIOKYMEHTAalluM, 3a WCK/IIUeHHeM T[1epBOTr0  3K3eMIuispa
nporokosa YK 06 urorax rosocoBaHusl.

16.3. OcobeHHOCTH BBOJa AAHHBIX MPOTOKOI0B YUK 06 uTOrax rosiocoBaHus
B 6a3y ganHbIx ['AC «Bb160pHI».

16.4. CocraBnenue mporokosia YUK o6 uTorax rosocoBaHWsi C OTMETKOM
«[ToBTOpHBII».

16.5. Ilpotokon 3acesanuss YUK. PelieHne o0 BHeCeHMM YTOUHEHUM B
nipotokoa YUK 006 uTorax rosocoBaHusi M COCTaB/IEHHWH MPOTOKOJIA 00 UTorax

JIeKLus,
TIPaKTUYeCcKoe
3aHATHE
TeCTUPOBaHUe




ro/I0COBaHUs C OTMETKOU «I10BTOPHBIN».

16.6. CocraBnenne mipotokona YUK c¢ ormerkou «I[IoBTOpHBIM moOfCYeT
Ir'0JI0COB».

16.7. ®opMbl ¥ 00pa3LIbl 3aro/THEHUsT IOKYMEHTOB, MOAroTaB/IMBaeMbix YK
TPY COCTaB/IEHUM MPOTOKOJIa C OTMETKOM «[10BTOPHBIN MOACYET Ir0JI0COB».

Tema 8 | Pa6ora YUK no opraHu3anyu ¥ NpoBeJeHUI0 F0JI0COBAHUS B TPY/HOAOCTYIHBIX M OT/Ja/IeHHBIX MECTHOCTSIX
17. Pabora YUK 1o 17.1. TloHsiTHe TPYAHOAOCTYMNHBIX U OTJa/leHHbIX MECTHOCTEM. 1 JIeKLIUA
opraHu3aluu u 17.2. Vicriosib30BaHMe CITHCKA (BBITHMCKY U3 CITHCKA) U30HpaTese. TeCTHpOBaHHe
IIpOBeZIeHUI0 17.3.  OpraHusanuss  JOCPOYHOIO  TOJIOCOBAHUS  OT[E/bHBIX TPy
r0JIOCOBaHUS B n3bupaTesiell, HAXOAIMIUXCS B 3HAUUTEIbHO y/Ja/IeHHBIX OT TOMEIeHUs ISt
TPYJHOAOCTYITHBIX U | FOJIOCOBaHUsI MeCTaX, TPAHCIIOPTHOe COODIeHHe C KOTOPBIMU OTCYTCTBYET
OT/laJIeHHBIX WJIU 3aTPYyJHEHO.
MEeCTHOCTSIX. 17.4.  OcobeHHOCTH TIOACYeTa TOMOCOB u30HWpaTesned, CBsi3aHHbIE C
rOJI0COBaHUEM OT/Ie/TbHBIX TPYIIT U3buparesei.
17.5. BHecenue B mipoTokosn YMK 006 uTOrax rosiocoBaHusi CBeJileHUH O
JIOCDOYHO TIPOTOJIOCOBABIIMX MW30MpaTensix B TPYAHOAOCTYITHBIX WK
OTJja/IeHHbIX MEeCTHOCTSIX.
17.6. OGecrieuenue Oe3omacHocTu uneHoB YUK, i, MMeIOMMX TIpaBO
IPUCYTCTBOBAaTb IIPU IIPOBEJEHUM [OCPOYHOIO TI0JI0COBaHusA. JlocTaBka
n30upaTesNbHON  [JOKYMEHTAlMd B TPYAHOZOCTYITHYIO WM OT/aJIeHHYIO
MeCTHOCTb.
17.7. Ilepemaua cBefeHUM O TIPOBEJEHUM [JOCPOYHOrO TOJ0COBAaHUS
OTJieNIbHbIX TPYI u30upareneid B TPYAHOJOCTYITHBIX WM OT/AaNeHHbIX
MEeCTHOCTSIX.
Tema 9 | Opuauueckasi OTBeTCTBEHHOCTh 32 HapyllleHusl 3aK0HoAaTe bcTBa Poccuiickoi ®efiepanyu o Bbibopax
18. FOpuauueckas 18.1. OOume TIO/IOKEHUSI O  HOPUAWUYECKOW  OTBETCTBEHHOCTH B 1 JIEKIIUST
OTBETCTBEHHOCTb 3a | W30MpaTe/lbHOM TpoLiecce. TeCTMpOBaHue
HapyLIeHUs 18.2.  KOHCTUTYLMOHHO-IIpaBOBass  OTBETCTBEHHOCTb 34  HapylleHue
3aKOHO/laTe/IbCTBa 3aKOHOZaTebCTBa Poccuiickon ®esepariuu.
Poccuiickon 18.3. AZIMUHUCTpaTUBHAs OTBETCTBEHHOCTH 3a HapyllleHHe 3aKOHOZATe/IbCTBa

Pepeparyv o
BbIOOpAx.

Poccutickoit denepanyu. Yuactue rpe/icTaBUTe/Ien YUK B

aZIMUHUCTPAaTUBHOM CYJONPOM3BO/ICTBE.
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18.4. ¥YrosioBHasi OTBETCTBEHHOCTh 3a HapylUeHWe 3aKOHOJATe/bCTBa
Poccutickor @egepanyu.

Tema 10 | YnpaBienue KOHQJIMKTaMH
19. Ynpasnenue 19.1. Tunonorust KOHOAMKTOB. PYHKI[UU U JUHAMUKA KOHDIUKTA. 1 JIeKLIUA
KOH(IMKTaMHU. 19.2. Ctpareruu roBejileHHss B KOHQUIMKTHOM CUTyal|uM: MPOTUBOJEUCTBUE, TeCTHpOBaHHe
KOMITPOMKCC, COTPYAHUUYECTBO, yXO/, YCTYIIKa.
19.3. Pa3pelnieHrie KOHQIUKTHBIX CUTYaLWid Ha U30HpaTelbHOM yuacTKe.
19.4. TlpodunakTvika BO3HUKHOBeHMS] KOH(MJIUKTHBIX CHUTyal[uii Ha
130MpaTe/lbHOM yJyacTKe (3THKA Ie/I0BOro 00IeHus).
NTOI'O: 20




