TEMATUUYECKUH ITJIAH

YTBEPXIEH

pacrnopsbKeHreM Ipefceaareis

ApTEeMOBCKOM PalOHHOM

TepPUTOPHA/ILHOM U30UpaTe/TbHOU
komuccuu ot 02 mapra 2022 r.

Ne06/04

o0yueHHs U MOBbIIeHUsI KBa/TM(UKAI[UH OPraHN3aTOPOB BHIOOPOB M pe3epBa COCTAaBOB YUYaCTKOBBIX H30HpaTe/IbHBIX

KoMuccum Ha 2022 rop,

KonunuecrBo ITepuop,
Tema 3aHATHA CojepxaHue 3aHATUA y4e0HBbIX o0yueHHs ®opma
NeNe 4acoB 3aHATHA
Tema 1. | 3akoHopaarenscTBo Poccuiickon ®eepanyu u CBepA/IoBCcKoM 001acTu 0 BbIOopax. Ctaryc wienoB YUK
1. 3aKO0HO/aTe/NbCTBO 1.1. HoBayuu  3aKOHOJATe/NbCTBA  POCCHUICKOU 1 vac aripeJsib JIEKLIUAST
Poccutickoit ®enepaliyu 0 BbIOOpax.
®depepanyyu u | 1.2. OcHoOBHbIe 3aKOHOJaTe/bHble I1apameTpbl Ha TeCTUPOBaHUe

CeepioBCcKOM 0bmactu
o BblOopax. Craryc
uwieHoB YHK.

BeIOOpax ['ybepHaTopa CBepA/ioBCKOM 00/1acTh

1.3. Tlopsimok dopmupoBaHusi pe3epBa COCTaBOB
y4YaCTKOBBIX M30MpaTenbHbIX KOMUCCHA. Ha3HaueHue
HOBOI'0 YjeHa Y4YaCTKOBOM KOMMCCHUM W3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMUCCHUM.

1.4. TIpaBa, 06s13aHHOCTH, TapaHTUX YjieHa Y4aCTKOBOM
n30upaTesibHOM  KOMUCCHUM C TIpaBOM peLlarollero
roJoca.

1.5. OrpaHuyeHuss B CTaTyce u/leHa Yy4aCTKOBOM
n30MparesibHOW KOMHCCHM C TIPaBOM  PpeIlaroIero
roJioca.

1.6. OcHoBaHMA TIpeKkpallleHUss U IIPUOCTAHOBJICHUS
CTaTyca 4jeHa yuaCcTKOBOM U3bupaTenbHON KOMUCCUU C
[paBOM peLLaroLLero rooca.




1.7. OcHoBanuss  pachOpMHUPOBaHUS  Y4aCTKOBOMU
n30UpaTebHON KOMUCCHUH.

1.8. TlomHOMOUMS ~ yuaCTKOBOM  M30MpaTe/bHOMN
Komuccud. PacripefienieHre  0OsSI3aHHOCTEH  MeXAy
yiteHamMy YUK c ripaBoM peliiaroiero roaoca.

1.9. O6yuatomue pecypcbl LMK Poccun, PLIOUT nipu
LINK Poccun, V36vpaTteibHOM KOMHCCHUH
CBep/I/IOBCKOM 006/1acTH B iesitesibHOCTH YK

Tema 2. | FOpuanueckasi 0TBeTCTBeHHOCTh M MPABOBbIe CAHKIMHU 3a HapyllleHHe 3aK0Ho/aTeabcTBa Poccuiickoit depepariuu o BbIGopax
2. FOpuanueckas 2.1. O61ue T0JIOKeHUs 0 IOpUINUeCKon 1 vac arpeJsib JIeKLIUA
OTBETCTBEHHOCTb U | OTBETCTBEHHOCTH B M30MpaTeIbHOM IPOL[eCCe.
rpaBoBble CaHKLUMM 3a | 2.2. KOHCTUTYLMOHHO-IIpaBOBasi OTBETCTBEHHOCTH 3a TeCTUpPOBaHUe
HapylleHue HapyllleHre N30HpaTe/IbHOr0 3aKOHO/aTeIbCTBa PD.
3aKOHOZATe/IbCTBA 2.3. AMUHMCTPaTUBHAS OTBETCTBEHHOCTh 3a
Poccutickoit HapylleHre U301paTe/bHOrO 3aKOHO/aTeIbcTBa PD.
®epneparuu o BeiOOpax. | 2.4. Yro/soBHas OTBETCTBEHHOCTb 3a HapylleHHe
130MpaTeIbHOTO 3aKOHOATeLCTBA PD.
Tema 3. | [les1onpou3BOACTBO B YUACTKOBOM H30HUpaTe/IbHON KOMUCCHH.
3. HenorpousBogctBo B | 3.1. JJoKyMeHTOOOOpPOT y4acTKOBOW W30MpaTe/bHON 1 vac aripeJsib JIEKLIUAST
y4aCTKOBOM KOMUCCHH.
n30upaTe/bHON 3.2. Opranuzaigusi  paboTel C  TIOJy4aeMbIMU TeCTUPOBaHHe
KOMMCCHH. (BXOALMMU) JOKYyMEHTaMM.

3.3. OcobenHocTy paboThl C 0OpalljeHus MU TPaXKAaH U
C oOpalleHUsIMUA CPe/ICTB MaCCOBOM MH(MOPMaIHH.

3.4. Opranu3auysi paboThl C  OTHpPaB/SeMbIMU
(McxXopALMMI) JOKyMeHTaMHu.

3.5. TloaroroBka, odopmieHue, yueT [JOKYMEHTOB,
pacCcMaTpuBaeMbIX  Ha  3acefjaHUsIX  y4yaCTKOBOU
n30uparebHON KOMUCCHH (BHYTPEHHHE JOKYMEHTBHI).
3.6. OcobeHHOCTH paboThI € U30MpaTenbHOU
JIOKyMeHTaLleu.

3.7. XpaHeHHe [I0KyMeHTOB, (OpMUDOBaHHe Jen U
repejlaya WX B BBIIIECTOSINYI0 HW30MpaTenbHYO
KOMUCCHIO.




Tema 4. | YnpaB/ieHue KOHP/IMKTaMH.
4, Ynpasiienue 4.1. TlpodunakThKa BO3HUKHOBEHUS] KOH(IMKTHBIX 1 vac arpeJsib JIeKLIUA
KOH(QUIMKTaMHU. CUTyalMii Ha M30MpaTe/IbHOM yJacTKe (3TUKA [1eJI0BOTO
oOIIeHus). TpaKTHYecKoe
4.2. CriocobbI pa3pelieHrst KOHQIMKTHBIX CUTYalMid Ha 3aHATHE
n30upaTesibHOM — ydyacTKe. TaKTHUKK TIOBeleHUS] B
KOH(JIMKTHOW CUTYyal[i Ha U30MpaTe/IbHOM YUacTKe.
Tema 5. | Pabora YUK c MoMeHTa Hayasia OCylIeCTB/IeHHs H30UpaTe/IbHbBIX AeiCTBHI A0 AHsA (IEPBOr0 JAHs), MPeAILIeCTBYIOIEro JHI0
ro/1I0COBaHUsl.
S. [HenictBust YUK, | 5.1. OcHoBHble 3Tanbl pabotel YUK ¢ MomeHTa 1 vac YII0JIb JIeKLIUS
KOTOpble ~ HAUMHAIOTCS | Hauasa OCYILeCTB/IeHUS] N30UpaTebHbIX AeUCTBUM [0
3a 10 pgHeil g0 fHA | AHA  (TIepBOrO  [AHs), TPeALIeCTBYIOIIEro  JHIO TeCTHpOBaHUe
ro/I0COBaHUSI. ro/I0COBaHUSI.
5.2. TlogrortoBka moOMellleHUs [/ TOJIOCOBaHUSA U
HCTI0b3yeMoro 000py/J0BaHusI.
5.4. 'npopmupoBaHue u3buparenei.
5.5. KoHTpo/ib 3a TMpoBeseHHEM IIpeBLIOOPHOM
aruTalUy Ha TepPUTOPUM M30UpaTeTbHOTO yyacTKa.
5.6. PaboTa c oT/eNbHBIMUA KaTeropusMy u30upaTesieit
(ManoMoOu/IbHBIe TpaXkJaHe, TPakJaHe, HaXOZAIIAECS
B MecTax BpEMEHHOI0 nipeObIBaHUS,
BOEHHOC/Iy)Kallye).
5.7. Pabora YUK co crivckom u3bupatesieil: OCHOBHbIE
npaBwia paboThbl, yTOUHEHHe CITUCKa wu30upartened,
WCK/TFOUeHWe W3 CIMCcKa u3buparesieli M BK/IIOUeHUEe B
HEro cBeJieHui 00 n3buparessx.
6. «MOoOUTBHBIHA 6.1. TloHsiTus akTHUBHOe wu30UpaTesibHOE TIpaBO U 1,5 yac WIOJIb JIEKLIUAST
n30upaTesb» — | u3bupaTenbHBI OKPYr TPU TOJIOCOBAaHUM IO MeCTy
roji0CoBaHue HaXO0XKJeHUs. TpaKTHyecKoe
u3bupareneit o mecty | 6.2. TIOHATUS  «MeCTO  PETUCTPALIUU»,  «MEeCTO 3aHsATHe
HaXO0XKJEeHUsI. npeOBIBaHUS», «MECTO HaXOXK/eHUs» TIPY F0JI0COBAHUN
10 MeCTY HaxOxX/IeHUsI. TeCTHPOBaHUe

6.3. Ilopsamok 10fauu 3asB/IeHUSI O BKJIIOUEHUU
nu3bupaTesnsi B CIUCOK u3bupaTeneil 1Mo  Mecty




HaxoX/|eHust, 00paboTKa cojiepyKalleiicst B 3asiBI€HUSIX
vH(OpMaLUH.

6.4. Tlopsijok TmipyemMa ujeHaMHM  Yy4aCTKOBOM
n30UparesibHOW KOMHCCHM C TIPaBOM  PpeIlaroIero
rosoca 3asiBjieHUsI O BK/IFOUeHUU u3buparesisi B CIIMCOK
n3buparesei 1o MecTy HaXO0XKJeHUSI.
WHdopmaliioHHOe B3aWMOJIEMCTBHE C BBbIIIECTOsIeH
n30UpaTebHON KOMUCCHEH.

6.5. Tlopsijok mipyema  ujieHaMHM  y4aCTKOBOM
n30UparesibHONM KOMHMCCHMM C TIPaBOM  PpeIlarolero
rosioca 3asiBJieHds1 O BK/IFOUeHUU u3buparesisi B CIIMCOK
n3buparesiell 1O MeCTy HaXOXK/AeHWs BHe IyHKTa

rpuemMa 3asiB/IeHUH. WHudopmalioHHoe
B3aMMOJZIEHCTBUE C BBILIECTOsAIIeH W30upaTebHOM
KOMMCCHEH.

6.6. IlopsiioK TMOArOTOBKM KO [HIO (TepBOMY [HIO)
rOJIOCOBaHMSI B paMKax MeXaHHW3Ma «MOOH/IbHBIN

n30uparenb».
Tema 6. | ®uHaHCcoOBoe 00ecieuenne YUK B nmepuoj NoAroToBKH U MPOBe/IeHUSI BLIOOPOB.
7. ®urHaHCOBOE 7.1. Cwmerta pacxogoB YWK Ha TIOATOTOBKY H 1 yac 15170013 JIeKLust
obecrieuenie YUK B | mpoBeseHMe BEIOOPOB.
nepuoj, mNoArotoBkyd U | 7.2. TlopsiioK BbleneHUs] U pacxo[0BaHUs JleHeXHbIX TeCTUPOBaHUe

TIPOBe/IeHNs] BBIOOPOB. cpencts YHUK.

7.3. OdopmneHue [OKYMEHTOB, TOATBEPKIAOLHAX
3aK/II0YeHHe U BBINIOJIHEHMEe TIPakJaHCKO-TIPaBOBbIX
JIOTOBOPOB Ha BBITIOJITHEHWE Pa0OT U OKa3aHWe yCIIyT.
7.4. [Topsifok HauUC/IeHUs 15 BbITIJIaThI
JIOTIOJTHUTE/IbHOW OIIaThl TpyZa (BO3HarpaxaeHus),
KOMIeHcaluu 3a pabory uneHam YUK ¢ mpaBom
pellaro1ero roaoca.

7.5. IlopsAfoK coCTaBeHUsl U TIpe/CTaB/IeHUs OT4yeTa
YHWK 0 moCTymjieHuM U pacxOofOBaHWU CpPelCTB Ha
TO/ITOTOBKY U TPOBeZieHre BBIOOPOB.




Tema 7. | PaboTa yuacTKOBOM H30MpaTe/IbHONH KOMHCCHH B JIeHb, MIPeALIeCTBYOLIMI JHI0 (TepBOMY /JHI0) F0/I0COBAHHUS.
8. Pab6ora yuacTkoBoi | 8.1. Tlopsijok TIpoBefieHUs] 3acefaHUsl Y4aCTKOBOM 1 vac HOJIb JIeKLIUA
n30upaTe/bHON n30upaTe/lbHOM KOMHMCCHU B JIeHb, TIPeALIeCTBYIOIINNA
KOMHUCCUM B  JIeHb, | AHIO (1IePBOMY [IHIO) TOJI0COBaHUSI. MpakTHUyecKoe
nipeAlecTBytomyi AHi0 | 8.2. PacripefiesieHre 00sI3aHHOCTe MEXIY UYeHaMH 3aHATHE
(mepBomy [IHIO) | y4aCTKOBOM n30uparebHOM KOMUCCUU rpu
r0JIOCOBaHMS. TJIaHUPOBAaHUU PabOTHI B IHU TOJIOCOBAHMUS.
8.3. [IpoBepka  TOTOBHOCTM  TMOMeEIeHUsI U
000py10BaHUsI KO [THSIM TOJIOCOBAHUSI.
8.4. Pabora c u3buparenbHOM AOKyMeHTaLuel mepes
[iHeM (TIepBbIM IHEM) TOJI0COBAHMUS.
8.5. WHudopmalioHHoe B3aUMO/IeCTBIEe C
BBILIECTOSIIIEN M30MpaTe/TbHON KOMUCCHEH repes IHeM
(TIepBbIM JHEM) TOJI0COBaHMUS.
Tema 8. | Opranmu3sanus paboThl y4acTKOBOH H30MpaTe/IbHOH KOMHCCHH I10 TO/JrOTOBKE K r0/IOCOBAHUIO C MCII0/Ib30BAaHHEM TeXHHYEeCKHX
CPeACTB.
9. TexHosorus QR- | 9.1. TexHonorusi u3rotosyieHus npotokosaoB YUK 06 1 vac UI0/Ib JIeKLus
KOJUPOBaHUS. uTorax rosocoBaHusi ¢ QR-KofoM M TexHOMOruu
YCKOpPEHHOT0 BBO/|a laHHbIX ITPOTOKOJIA. TeCTUPOBaHUe

9.2. lles U mpeuMMyIeCcTBa MCIIO/Ib30BaHUs CPefCTB
MPOrpaMMHOTO 00ecrieueHusl.
9.3. Pacripeiesienre 00513aHHOCTEH UIeHOB yUaCTKOBOM
n30uparesibHONW KOMUCCUM TIpU paboTe CO CpeJCTBaMH
MPOrpaMMHOTO 0becrieueHusl.

9.4. Tlopsimok  paboTbl  WI€HOB  yYaCTKOBOM
n30upaTe/bHON KOMUCCHUU co CpeZCTBaMHU
MPOrpPaMMHOTO 00ecTieueHusl.

9.5. OcobeHHOCTH IIPOTOKO/Ia y4aCTKOBOU

n3buparenbHON Komuccuu ¢ QR-kozoMm.

9.6. TIlopsmok  [eUCTBUM  UeHOB  y4aCTKOBOU
n30MpaTesibHOW KOMHUCCHU TPU HEUCIPAaBHOCTAX B
paboTe cpe/iCTB MPOrpaMMHOTO 0becreueHusl.




10. ITpumenenue cpegcts | 10.1. Ob6opygoBaHWe TIOMeIlleHUsI [JiIi TOJOCOBAHUS 1 vac 1515001 JIeKLus
BU/leoHa0O/IIO1eH st/ CpeCTBaMHU BUJeOHAO/IOeHus/BUIe0(UKC ALK 1{eJib,
BU/Ie0(UKCALIN. OCHOBaHUS$1 U CPOKH. TeCTUPOBaHUe
10.2. WHdopmupoBaHuWe TIpU TNPUMEHEHUM Cpe/iCTB
BU/IeOHabTI0IeHUsT/BUAeO(UKCALIUH.
10.3. ITopsmok YCTaHOBKU CpeJiCTB
BU/IeOHab IO IeHUS1/BU e O(UKCALIUH.
10.4. PacnipesienieHre 00SI3aHHOCTEH MEXJy WieHaMH
yUaCTKOBOM u30MparenbHOM KOMHUCCHHU B  LIeJSX
obecrieueHust paboTHI CpefcTB
BUZIeOHab IO IeHUST/BU e O(DUKCALTUH.
10.5. JokymeHTbI, oopmiIsieMble TIPU UCTIOb30BaHUHU
CpeACTB BUeOHAOI01eHUsT/BUAeO(UKCALIUH.
10.6. TpeHupoBKa U IpoBepKa CpeJiCTB
BUZIeoHab /IO IeHus1/BUIe O UK CALTN KO JTHIO
r0/I0COBaHMS.
10.7. OrpaHuuyeHus1 W 3arpeTbl MpPU HCIIO/b30BaHUU
CpeZCTB BUZeOHAO/TIOAeHUS/BUIe0(DUKCALIUH.
10.8. Tlopsifok pellleHUs] BHELUTaTHBIX CUTYyalL[dd TpU
VICII0/Ib30BaHUU CpejCTB
BU/Ie0Ha0TF0IeHUST/BUIe O UK CALTHH.
Tema 9. | Pabora YUK B AHH ro/10COBaHHA.
11. Pabota YUK Jo | [Topsimok ~ paboTbl  y4yacTKOBOW  W30upaTesibHOU 1 wac aBTyCT JIeKLus
OTKPBITUS YUacTKa. KOMHCCHHU /10 Hauasia BpeMeHU r0JI0COBaHUSI.
MpakTUyeckoe
3aHsATHE
12. I'nacHOCTB B | 12.1. Jluua, wuMeronjue I1ipaBO IIPUCYTCTBOBATb B 1,5 yac aBrycT JIEKLIUAST
JlesiTeNIbHOCTH ToMeIlleHMd st rosiocoBaHuss  (obecrieueHue
n30MparenbHbIX ryiacHocTH B pabore YUK). MpaKkTUyecKoe
KOMUCCHM. 12.2. JloKymeHTbI, MOATBep)XJarolue CTaTyC JIuL, 3aHATHE
HMMEIOIUX TIPaBO MPUCYTCTBOBaTh B TOMELLEHUM [Jis
r0/I0COBaHMSI. TeCTUpOBaHUe

12.3. IlpaBoBoM cCTaryc Jvl, UMEKIMUX I[PaBo
TIPUCYTCTBOBaTb B IIOMELIeHUM /i T0JIOCOBAHUSL:




TnpaBa, 00513aHHOCTH, OrpaHUUEeHMSI.

12.4. OcobeHHOCTH peanu3alyd TpaBa Ha (oTo- u
BU/IEOCHEMKY B [TOMeLL|eHUH AJIs1 T0JI0COBaHMS.

12.5. IlpaBusia B3aMMHOW KOPPEKTHOCTH I10BeJeHUs
/WL, UMEIOLUX [PaBO NPUCYTCTBOBaTh B MOMeLeHUH
anst ronocoBanus U uneHoB YUK. Ilopsimok gercTBuid
NIpY HapylleHUU W30MpaTeNbHOrO 3aKOHO/AaTeNbCTBa U
0011[eCTBEHHOTO TIOPSAKA JIUIIAMH, TPUCYTCTBYIOIIUMHU
B IIOMeILleHUH [i/1s1 FOJI0COBaHUsl.

13. Pabora YUK c 8-00 mo | 13.1. T'onocoBanue wu3bupareneil. Buabl 10KyMEHTOB 1,5 vac aBTyCT NeK1ust
20-00. n3buparesielf, MO0 KOTOPbIM MOJKET OCYIIeCTBISTbCS
Bbllaua OrOJI/IeTeHeH. MpaKTUUecKoe
13.2. Tlopsimok paboThI CO CITUCKOM H30Mparesied B JHU 3aHSTHE
r0JIOCOBaHUSI.
13.3. PemeHuve HelUTaTHbIX CUTyalud B  [JHU TeCTUpPOBaHUe
r0JIOCOBaHUSI.
13.4. OrmepaTvBHBI TOACYET  TPOr0JIOCOBABIIMX
n3buparesnei, nepegaua nHdopmaruu B TUK.
14, I'omocoBanue BHe | 14.1. I'osiocoBaHWe BHe TIOMEIEeHUS [IJi1 TOJIOCOBAHUS: 1,5 vac aBrycT JIeKLUS
roMeleHusl. OCHOBaHMSl, CpOKH, TIOpSIIOK T0Jaud M TpueMa
3asB/IeHUSI. MpaKkTUYeCcKoe
14.2. HopMaTHBBI 000pYZ0OBaHUS, MCIIO/Ib3YEMOTO [JIst 3aHATHe
r0JIOCOBAHMS BHe MTOMeLeHUs [/ TOJI0COBaHUS.
14.3. Tlopsmok TipoBefieHHWs  TOJIOCOBaHUS  BHE TeCcTUpOBaHue
MOMeLeHUs [J11 TOJI0COBaHUS.
14.4. OdopmieHre u3bUpaTenbHbIX JIOKYMEHTOB TIpU
TMPOBE/IeHUH I'O0/I0COBAaHKS BHE MIOMeLLeHHS].
15. l'omocoBanue B Mecrtax | 15.1. Opranusanys roJi0COBaHUs B MeCTax BpeMeHHOI0 1 vac aBryCT JIeKLIUS
BPEMEHHOI0 npeObIBaHUST M30MpaTesiell: TIOHSATHE MeCT BPEMEHHOTO
ripeObIBaHMS. ripeObIBaHUS,, MEXaHW3M OpPraHU3al[uM T'OJI0COBaHUS B TeCTHPOBaHUe

MeCTax BPEMEeHHOTO MpeObIBaHuSI.

15.2. Obpa3oBanue U3bHpaTenbHBIX YUaCTKOB B MeCTax
BpPeMeHHOT0 TipeObIBaHus n30buparereii.

15.3. OcobeHHOCTH OpraHu3al[ii TOJ0COBaHUS Ha
o0mux  u30bupaTesibHBIX  yuyacTKax  wW30uparerei,
HaXO/SIIMXCS B MECTaX BPEMEHHOT0 MpeObIBaHMSI.




16.

lNonmocoBaHue B TeueHue
HEeCKObKUX JTHEM.

16.1. OcobeHHOCTH TOJIOCOBAaHUSI B  TeueHHe
HECKOJbKUX JIHeM.

16.2.Bu/ibl 10TIOTHUTE/IbHBIX ()OPM I'0JIOCOBAHUSI.

16.3. ObecnieueHrie COXpaHHOCTH OrosisieTeHeld B ceiid-
raKeTax Y CTal[MOHAPHBIX SIIIMKAX.

1 yac

aBTyCT

JeKI[UsI

MpaKTU4YecKoe
3aHATHE

17.

Upe3BblualiHbie
CUTYaL1H.

17.1. Upe3BpluaiiHble CUTyalid B [JHU T'OJI0COBAHMUS:
TIOHATHE, BUJBL.

17.2.  AJropuT™M [eWCTBUM TIPU  BO3HUKHOBEHUU
BHeITaTHbIX CUTYaL|Ui, CBSI3aHHBIX C YTPO30M >KU3HU U
3[JOPOBBIO.

17.3. AnrOpuTM  [JeWCTBUM TIpU  Upe3BbIYaMHbBIX
CUTyalUsiX, CBSI3aHHBIX C MEpeHOCOM u30upaTeTbHOTOo
ydacTKa B pe3epBHOe IOMelleHHe.

17.4. AropuTM [eWCTBUM TIpPU  Upe3BbIUaNHBIX
CUTYaLUsIX, He CBSI3aHHBIX C IIepeHOCOM
M30MpaTeIbHOTO YUacTKa B pe3epBHOE TMIOMellleHue.
17.5. Pacripenenenue obs3aHHocTelt wieHoB YUK mpu
BO3HUKHOBEHHWY Ype3BblUaMHOW CUTyallUM B [JHU
r0JIOCOBaHMUSL.

1 yac

aBI'yCT

JIeKITUs

MpaKTU4ecKoe
3aHsATHe

Tema 10.

IToacuer ro/i0coB, cocraB/ieHue nNpoTokosa YUK 00 urorax rosocoBaHusi, uroropoe 3acejanue YUK, Boijaua Konuii nporokosia YUK
00 uTOrax roJIoCOBaHusl, MpeAcTaB/ieHHe NpoTokoia YUK 00 urorax roiocoBaHusi 1 HHOM u3buparenbHON fokymeHTaruu B TUK.

18.

TTopsimok rnozicyeTa
r'0JIOCOB.

18.1. OcHOBHBIe AeUCTBUA AO/DKHOCTHBIX Jynl YUK
TocJ/ie 3aBepliieHrsl BpeMeHHU T'0/I0COBaHusl, 00bsIB/IeHN e
3TaroB MpoLeyphl Mo cyeTa rojl0CoB.

18.2. Tlopsinok  paborbi  unmeHoB YUK C
HEeNCIO/b30BaHHbIMK  OOJUIeTeHSIMHM:  TOTallleHue,
COCTaBJ/IeHUE aKTa, OrJiallieHue.

18.3. Tlopsimok pabotel uneHoB YUK co crmckom
n3buparesieii: TOACYET W OrJallleHhe CyMMapHBIX
JJAHHBIX, OPOIIIOPOBKA CMHMCKA B OJUH TOM, XpaHEHUe
CTIMCKa.

18.4. Tlopsimok paboOThI C TIEPEHOCHBIMH SIIIUKAMH /ISt
rO/I0COBaHUs: TpOBepKa MJIOMO U BCKPBITHE SIIUKOB,
Mo/ICUeT M30MpaTe/bHBIX OrosuleTeHel W 3asB/IeHUN
n3bupareiei.

1,5 yac

aBrycT

NeK1usi

MpPaKTUYeCcKoe
3aHATHE

TeCTUPOBaHHE




18.5. Tlops0K paboThI CO CTALMOHAPHBIM SILIIUKOM [JIs]
rOJIOCOBAHUS: TIPOBEpKa TUIOMO U BCKPBITHE SIIIIWKa,
CMelIBaHUe C OIOJUIETEHSIMU U3 TIEPEHOCHBIX SIUKOB,
COPTHMPOBKA ¥ TOACYeT OrosuleTeHel, oOrjalieHue
pe3y/bTaToB.

18.6. OcobeHHocTH TOACUETAa TOJIOCOB H30Mpareneit
TIPY MHOTO/JTHEBHOM T'OJI0COBaHUH.

19.

V36upaTe/bHbIe
Oro/IeTeHM.

19.1. U3bupatenbHble Oro/iIeTeHU: YCTAaHOB/IEHHAs U
HeycTaHOBJieHHas1 popMmebl. TTociecTBUsST 0OHApYKeHUs]
OrosieTeHell HeyCTaHOBIEHHOH ()OPMBI.

19.2. V3buparesibHble OHO/IJIETEHH: JEHCTBUTE/IbHBIE U
He/lefICTBUTe bHBIE. [Mopsimok paboThI C
He/1eliCTBUTe/TbHBIMU OFO/IIeTeHIMU
19.3. VcriopueHHbIe U
n3buparesibHbIe OFOTIETEHM.

HeHncCI10/ib30BaHHbIE

1 yac

aBI'yCT

JIeKITs

MpaKTU4ecKoe
3aHATHe

20.

KoHtposnbHbie
(moruueckue u
MaTemMaTUueCcKHe)
COOTHOLLEHMUS.

20.1. TIpoBepKa KOHTPO/IbHBIX COOTHOLIIEHUA.

20.2. ITpoBepka obIIieMaTeMaTHUeCKUX COOTHOILIEHHH.
20.3. TIpoBepKa /10TMYECKUX COOTHOLLIEHUH.

20.4. KoHTpOJIbHBIE COOTHOLIEHHS] B MHOIOMaHIaTHbIX
n30upaTebHBIX OKpyTax.

20.5. Aroput™M [eWCTBUM TIPU  HEBBINOJHEHUHU
KOHTDPOJIbHBIX, MaTeMaTUueCKUX WU JIOTUUeCKUX
COOTHOLIEHUM.

1 yac

aBT'yCT

JIeKLIUS

TeCTUPpOBaHHE

21.

NTorosoe
YHUK.

3aCelaHHre

21.1. YnakoBKa u30UpaTeibHOM JOKYMEHTaI[|H.

21.2. torosoe 3acenanue YUK.

21.3. TlpuHsiTHe pellleHUM T0 KasiobaM Ha HapylleHUs
TIpY TOJIOCOBAHUH U TI0/ICUeTe T0JI0COB U3buparesiei.
21.4. Tlognucanuve mnportokosia YUK 06 wurorax
r0JIOCOBaHMS.

21.5. Boigaua korui mporokona YUK o6 wutorax
r0JIOCOBaHMS.

21.6. IlpoBepka HanuMuusg BCeX DPEKBU3UTOB B
npotokosie YK 06 urorax roocoBaHusl.

21.7. Btopoii sk3emruisip rporokona YUK 06 utorax
rojocoBanus. ITopsok pasmelieHrss KOMMU BTOPOTO
9K3eMILIsipa POTOKOJIa.

1,5 uac

aBT'yCT

JIeKLIUS

MpakTU4deCKoe
3aHATHEe

TeCTUPOBaHUe




22.

Ilepenaua
n30upaTe/bHON
nokymeHnTtauuu B TUK.

22.1. Topsagok moctaBkM mpoTokona YMK o6 urtorax
rosiocoBanus B TUK.

22.2. TlepeueHb [JOKYMEHTOB, MpW/araemMbix K
npotokony YUK 06 utorax rojocoBaHusl.

22.3. HetictBus mipefcenarens YUK B xoze mepepauu
npotokona YUK 06 urorax rosocoBanus B TUK.

22.4. CocrapneHve TipoTokona YUK c oTmeTKol
«[ToBTOpHBIV»: OCHOBaHWe, TIOPSAOK TPOBEAEHUs
3acemanusa YUK u 3aro/iHeHust JOKYMEHTOB.

22.5. CocraBnenve tmipotokona YUK c oTmeTkou
«[ToBTOpHBIN TO/ICUET T'OJIOCOB»: OCHOBaHUeE, MOPS0K
MpoBeZieHUs1 TIOBTOPHOTO TIOZCUeTa M  3aroJIHeHUs
JIOKYMEHTOB.

1,5 yac

CeHTS0pb

JeKI[UsI

MpaKTU4YecKoe
3aHATHE

TeCTUpOBdHHE

Tema 11.

Pa6ora YUK no opranmn

341 U IPOBE€AECHUIO I'0/IOCOBAHUSA B TPYAHOJAOCTYIIHBIX H 0T/Ad/IEHHBIX MECTHOCTHAX.

23.

Pabora YUK mo
OpraHu3alyu U
TIPOBE/IEHUIO0
r0JIOCOBAHUSA B
TPY/IHOIOCTYTTHbIX U
OT/a/IeHHBIX
MECTHOCTSIX.

23.1. IloHsAiTve TPYAHOLOCTYIIHBIX U OT[a/eHHBIX
MeCTHOCTeH.

23.2. TTopsijoK opraHu3saLu JOCPOYHOTO T'0JI0OCOBAHUS
B TPYAHOJOCTYITHBIX WU OT[A/IeHHbIX MECTHOCTAX JJIs
BCex u30uparTesieli OJHOTO yyacTKa B LIEJIOM.

23.3. Ilopsfok mpoBeseHUs1 JOCPOYHOI'O I'OJIOCOBAHUS
o rpynn  u3buparesned, HaxoJAIMXCcs B
TPYJHOAOCTYITHBIX U OT/Ia/IeHHbIX MECTHOCTSIX.

23.4. Tlopspok perictBuii wieHoB YUK B fieHb (TIepBbIi
JleHb) T0JIOCOBaHUSl MpPH [OCPOYHOM T0JIOCOBAHWMU B
TPYAHOJOCTYIHBIX U OTZa/eHHbIX MECTHOCTSIX.

23.5. IlopsiioK yCTaHOB/IEHHS UTOTOB I'0JIOCOBAHUS TIPU
JIOCPOUHOM T0JIOCOBAHUU B TPYLHOJLOCTYIHBIX U
OT/laJIEHHbIX MECTHOCTSIX.

1 yac

aBT'yCT

JIeKLIUS

TeCTUPpOBaHHE

NTOI'O:

26,5 yacoB




