APTEMOBCKASI PAMOHHASA
TEPPUTOPUAJ/IBHAA N3BUPATE/IbHASLI KOMUCCUS

PEIIIEHUE

12 mas 2021 r. Ne 6/28

r. ApTeMOBCKUH

006 yrBepxaeHun Ilopsaaka Be/jeHHUsI Ae/I0IIPOU3BOACTBA
B YYaCTKOBOM M30HUpaTe/1bHON Komuccur 1 HoMmeHK/I1aTyphlI e
YYaCTKOBOM M30UpaTe/TbHON KOMHCCUH

B  CcoOTBeTCTBMM C  TIOCTaHOBJeHWeM VI30uparenbHOW  KOMHCCHH
CeepgnoBckoit obmactu ot 28 ampenss 2021 roma Nel2/56 «0O6 yTBep)KmeHHH
[TpumepHOTro TIOpsIKa BeZieHUs [e/I0NPOM3BO/ICTBA B YUaCTKOBOW M30UpaTe/bHOM
KoMHUCCcMM W [IpuMepHOW HOMEHK/IAaTyphl JieJl Y4acTKOBOW M30MpaTe/bHOM
KOMHCCUM» ApTeMOBCKasi palioHHasi TeppuTopHabHasi u3buparesbHass KOMHUCCHS

pemuaa:

1. Y1Bepauth [lopsfoK BeJeHUs [1e/IONPOM3BO/ICTBA B  Y4aCTKOBOU

n30uparenbHON KoMuccuu (ripuioykeHre Ne 1).

2. YTBepauTh HoMeHKIAaTypy Jien yu4aCcTKOBOM W30UpaTe/lbHOM KOMUCCHH

ApTeMOBCKOro ropofckoro okpyra Ha 2021 - 2023 rogel (npuioxkeHue Ne2).

3. Onpenenutb, UYTO JOKYMEHTHI, oOOpa3ymoolmuecs B  IMpoliecce
JESATETLHOCTH YYaCTKOBBIX H30MPATEIbHBIX KOMHUCCHH, XPaHATCS B YYaCTKOBBIX

I/I36I/IpaTCJ'IBHBIX KOMHUCCHAX.

4. [IpencenarensM y4acTKOBBIX HM30HMpaTENbHBIX KOMHCCHHA 00€CIeYHTh
paboTy ¢ JOKYMEHTaMHM B KOMHUCCHUSIX, HMX TOJATOTOBKY M O(GOpMIIEHHE B
cootBercTBUM ¢ [lopsiaikoM  BeJeHusi  [e/ONPOU3BO/CTBA B YYaCTKOBOU

n30MpaTebHOM KOMUCCHH, YTBEPIKICHHBIM HACTOSIIM PEIIICHUEM.



5. CekpeTtapro ApTeMOBCKOU paliOHHOU TepPPUTOPUAJIBHON
nuzbupatesnbHol  Komuccuud —[loHomapeBoit C.HO). opraHu3oBaTh H3ydeHHe
YyTBEP)KJEHHbIX  HaCTOSALMM  pelleHWeM  [OKYMEeHTOB C  Y4aCTKOBBIMHU

I/I36I/IpaTEJ'[bHI>IMI/I KOMHCCHUSAMU.

6. [Ipy3HaTh yTpPaTUBIIUMH CWIy pellleHdss ApPTeMOBCKOM paliOHHOMU
TeppUTOPHaIbHON n30uparebHOM Komuccuu oT 12 deppasnsa 2014 roga Ne 2/9 «O6
yTBepKaeHnn [Topsigka BeZieHUs [1e/I0NPOM3BO/CTBA B YUaCTKOBOM M30MpaTebHON
KoMuccuy 1 HoMeHKaTyphI Ziel yuacTKOBOM M30upaTenbHOM KOMUCCUM» B OT 23
ntoHs1 2014 roga Ne 6/42 «O BHeceHurn wu3MeHeHUM B IlopsiioK BefeHUs
ZIeJIONPOM3BO/ICTBA B yUaCTKOBOM HW30MpaTe/ibHOW KOMHCCHUU, YTBepXKIeHHbIN
pelieHrieM APTeMOBCKOW PalOHHON TeppUTOpHaIbHOM M30MpaTeTbHOM KOMMCCHUU

ot 12 despasns 2014 roga Ne 2/9».

7. Hacrtosiiee  pellieHWe  HampaBUTh  YYacTKOBBIM  W30MpaTebHBIM
KOMMUCCHSIMU M Pa3MeCTUTb Ha cauTe APTEeMOBCKOM PallOHHOW TePpPUTOPHATbHOM
n30MpaTelbHOM KOMHUCCHHM B HMH(OPMAIIMOHHO-TE/IEKOMMYHHUKALIMOHHOW CeTH
«IHTepHeT».

8. KoHTpo/b 3a WUCIO/JIHEHWEM HAaCTOSIIEr0 pelleHus BO3/I0KWUThb Ha

cekpetapsi komuccuu C.FO. IToHomapesy.

IIpencenaresns
ApTEeMOBCKOW PalilOHHOM
TepPUTOPHATbHON N30MpaTeTbHOU N.A.JlaH1ieBa
KOMUCCUHA

Cexkpertapb
ApTEeMOBCKOW paiOHHOM C.FO.IToHomapeBa
TePPUTOPHA/ILHOIN N30HpaTeTbHOM
KOMMCCUHA



[Ipunoxenune Ne 1

YTBEPXXIEH
pelieHreM APTeMOBCKOW paliOHHOM
TePPUTOPHA/IbHON M30HpaTeTbHOM KOMUCCUU
oT 12 mast 2021 r. Ne 6/28

IMMOPANOK
Be/IeHHsI Ie/IONPOM3BO/ICTBA B YYaCTKOBOM M30HpaTe/TbHOM KOMHCCHHA

1. O0LMe MO/I0KEeHH s

1.1. Hacrosiuuii Tlopsiok BefeHWs [1eJIONIPOU3BO/ICTBA B Y4aCTKOBOU
n3bupaTenbHONM KoMuccuu (fanee — ITopsiZioK) ycTaHaBAMBaeT MOPSOK PabOTHI C
JOKyMeHTaMH, OCHOBHbIe TIpaBW/a UX TMOATOTOBKHA KW O(OPMJIEHHS B Y4aCTKOBOM
KOMUCCHH.

[Topsimok pa3paboTaH Ha OCHOBaHUH (e/lepalbHBIX 3aKOHOB OT 12 utoHs 2002
rogja Ne 67-®3 «OO6 OCHOBHBIX TapaHTHSIX H30MpaTe/bHLIX IpaB W TIpaBa Ha
yuacTtue B pedepeHsyme rpakaaH Poccutickoit Depepariyn», oT 22 okTsiops 2004
roga Ne 125-®3 «O6 apxuBHOM jgese B Poccuiickoit ®enepaiumn», ot 2 mast 2006
roga Ne 59-®@3 «O mopsiike paccMOTpeHMst oOpairieHuii rpaxzaaH Poccuiickoit
depepaiun», TPaBOBBIX akKTOB LleHTpanbHOM  u30UpaTesbHOM  KOMUCCUM
Poccurickon ~ ®Pegepaumu, ¢ wucrnonas3oBanuem ['OCT P 7.0.97-2016
«HaumonaneHei ctangapt Poccuiickon ®epepanum. Cucrema CTaHZApTOB MO
uHbopMaluy, OubsMoTeyHOMy W WU3JaTe/NbCKOMy feny. OpraHu3alMiOHHO-
pacriopsiiuTenibHasi JOKyMeHTarusi. TpeboBaHus K OGOpPM/IEHHIO JTOKYMEHTOB»,
['OCT P 7.0.8-2013 «HaruonanbHbIM cTranaapt Poccuiickor ®@epnepaiuu. Cucrema
CTaHJapToB TI0 uWHMOpMalyy, OuUOMMOTEUHOMY U M3AATENLCKOMY  Zeny.
[enonpon3BO/CTBO U apXUBHOe Ziefio. TepMUHbI U OTIpe/ieIeHUs».

1.2. TlpaBwia odopmieHHsT AOKYMEHTOB U TIOPSAJOK paboTbl C HUMH,
npeycMOTpeHHble  [lopsimkoMm,  o0si3aTe/llbHbI  [iJIi  WIEHOB  y4aCTKOBOM

n30uparebHON KOMUCCHUM.
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1.3. Begenue ze/nonpoW3BOACTBA yUaCTKOBOW W30MpaTenbHONW KOMHCCHH
OCYIIIeCTBJISIET ~TIpefcefaTesib MO0 CeKpeTapb Y4YaCTKOBOW U30UMpaTe/IbHOM
KOMHCCUM B COOTBETCTBUM C pacripeiesieHrieM 00si3aHHOCTe.

OTBeTCTBEHHOCTh 3a BeJeHUe [eJI0NpPOU3BO/CTBA HeCeT TIipejcenaTeslb
y4aCTKOBOW M30MpaTelbHOM KOMUCCHH.

1.4. B nepuop MOATOTOBKU W TIPOBe/IeHUs] BHIOOPOB Ze/I0NTPOU3BO/ICTBO B
yUaCTKOBOM  M30WpaTeNlbHOW  KOMHCCMM  BeJeTCsi € HCI0J/Ib30BaHHEM
MHTepaKTHBHOro pabouero 6mokHoTa YUK umu JKypHana pabotel Ne 1 1 JKypHasna
paboThbl Ne 2 yuacTKOBOM M30MpaTe/IbHONM KOMHUCCHH TI0 TIPABW/IaM, YCTaHOB/IEHHBIM
B Hacrtosiem Ilopsaxke.

1.5. /lesompou3BO/ICTBO B yUaCTKOBOW KOMHUCCHM B Me>KBBIOODHBIN MepHO/
OCYILIECTBJISIETCS C UCTIO/Ib30BAHUEM >KYPHAJ/IOB PETUCTPaLiU JOKYMEHTOB.

PaboTa 0OCHOBBIBaeTCsI Ha TIPUHLIMIIE OJJHOKPATHOM PerucTpaliiy JOKYMeHTa.

1.6. Tlopsimok ¥ M3MeHeHUsl, BHOCUMbIEe B Hero, MpUHMUMAIOTCS pelleHUueM

ApTeMOBCKOM paliOHHOM TeppUTOPUAJIbHOMN M30UpaTeTbHOM KOMUCCHH.

2. IIpuem, perucrpanus U NPoxXo)k/ieHue MOCTyNawIuX J0KYMEeHTOB

2.1. IlpuemM wu perucrtpauus MNOCTYNAKIUX [JOKYMEHTOB IIPOU3BOJUTCS
npefice/iaTe/ieM Y4acTKOBOM KOMHUCCUW MO0 CeKpeTapeM y4aCTKOBOW KOMMCCHU C
WCII0/Ib30BaHMEM >KypHa/la PErucTpaliuM BXOJSAIIUX [JOKYMEHTOB (MPUJIOKEeHUe
Nel k HacTosieMy Ilopsigky).

2.2. Ilpu BCKpBITUM KOHBEPTOB TPOBEPSIETCS TPaBUILHOCTh a/peCcOBaHus,
KOMIUIEKTHOCTb W LIeJIOCTHOCTb [OKYMEHTOB, Ha/JWuue TIPUIO’KeHWM, CBepsieTCs
COOTBETCTBUE MX HOMEPOB YyUYeTHbIM HOMepaM, YyKa3aHHbIM Ha KOHBepTax.
HeripaBuibHO  afipecoBaHHble U OIMIMOOYHO  BJ/IOXKEHHbIE  JJOKYMEHTHI  He
PeruCTpyUpyroTCsl, I[epecbulatoTCsl [0  HAa3HAUeHWI0 WM  BO3BpPALarOTCs
OTIIPAaBUTEJIIO.

2.3.  Ecnu mpu BCKPHITHM KOHBEPTa 00HApPY)KEHO OTCYTCTBUE JOKYMEHTOB
WIM WX OTAENbHBbIX JIMCTOB, TNPWIOXKEHUW, TIOBPEXJEeHWEe [OKYMEHTOB WU
HECOOTBETCTBME HOMEDPOB [JOKYMEHTOB HOMepaM, YKa3aHHbIM Ha KOHBepTe, B

YUYaCTKOBOM KOMHCCHM COCTaBJIsIeTCS aKT YCTaHOBJEHHOW (oOpMbI B JIBYX



sk3eMIuvisipax (rpunokeHre Ne 2 kK HactosieMy [lopsigky). OfuH 5K3eMIuisgp akTa
TIOCHITAeTCST OTTIIPABUTETIO, APYTOM TIPUOOITAaeTCs K MPUHSATHIM JOKYMEHTaM.

Ha o60poTHOI1 CTOpOHe MOC/e[Hero JMcTa TMOBPeXAEeHHOTO [JOKyMeHTa B
MpaBOM HWKHEM YTJIy AelaeTcsi OTMeTKa «/lOKyMeHT TOo/yuyeH B MOBPEXAEHHOM
BUJIEN.

2.4. KoHBepThI OT MOCTYIUBILIUX JOKYMEHTOB He YHUUTOKAKOTCA B C/lyyae,
eC/IM TOJBKO MO0 HUM MOJKHO YCTaHOBUTH aJipec OTIpaBUTEJIs, aTy OTIIPAaBKU U
TIO/TyYeHHUs JOKYMEHTOB, UM €CJIA OHU COZiep>KaT JOKYMEHThI, KOTOPbIe MOCTYITAIN
n3-3a mpefesioB Tepputopun Poccuiickor ®enepauyu, U3 Cy[IOB, CAe[CTBEHHBIX
OpraHoB, MO0 JIOTOBOPBI, TIPETEH3UN, UCKOBBIE 3asiB/IEHUSI.

2.5. Ilpu perucrtpanu noCTyIUBIIErO JOKYMEHTa B )XypHasle perucTpaLyu
BXO/ISIIIIUX JIOKYMEHTOB 00s13aTe/TbHO ITPOCTAaBJISIOTCS C/Ie/IyIOIe PeKBU3UTHIL: JlaTa
TIO/TyYeHUs JOKYMEHTa, ero peruCTpalvOHHbIM HOMED, JaHHble O KOPPEeCIIOH/eHTe
(apmpecate) (damMuivsg, wuMs, OTYECTBO (PU3UUECKOTO JIMIlA W/IM Ha3BaHUe
OopraHv3alid, MeCTOHAaXOXKJeHue OTMIpaBUTe/s1), MUCXOJSAIIUA HOMep U JaTa
NOKYMEHTa, KpaTKOe COJlep)KaHhe [OKYMeHTa, pe30JIIOLUs, CPOK HCIIOJHEeHUS,
oTMeTKa 00 HCIO/THeHUH [JOKyMeHTa 1 CIIMCAHUHU €T0 B JIeJI0.

Bxopsiui HOMep U J1aTa NPOCTAaBJISIFOTCS, Kak MPaBUJIO, B TIPABOM HWKHEM
yIJly JULEBOM CTOPOHBI MEPBOT0O JIMCTa 3aperMCTPUPOBAHHOrO AOKyMmeHTa. [lpu
PErucTpalyy BXOIAIUX JOKYMEHTOB MOXKeT OBbITh MCITO/Tb30BaH PerruCTpaIjiOHHBIN
LITaMIT.

Ha npuio)keHUM TIpOCTaB/IsieTCsl BXOASAIIMNA HOMED AOKYMEeHTa, K KOTOpOMY
OHO OTHOCHUTCS.

[Ipy peructpayuu [JOKyMEHTa, SBJ/SIOLIErOCs OTBETOM HAa WCXOMSIIUMN
JOKYMEHT WJ/IM MPUC/IaHHOIO B [IOTIOJIHEHUE K paHee HalpaB/l€HHOMY [JOKYMEHTY, B
rpade «PerucrpaljuoHHbIli HOMED» >KYpHasa PerucTpalvu BXOJAIUX JOKYMEHTOB
JleJlaeTCsl COOTBETCTBYHOLAsA CChIIKA.

K mMOBTOpHBIM [IOKyMeHTaM TIpMK/Ia/IbIBaeTcsl HWHQOpMalUsi O paHee
MOCTYNUBIINX JOKYMEHTaX Y pe3y/bTaTaX UX UCTIOJTHEHUSI.

Hymepauss  BXOASIIIMX ~ JOKYMEHTOB  OCYILECTB/SIETCI B Mpejesax

Ka/IeHAapHOTI'O rojd.



2.6. 3apeructpvpoBaHHbIe JOKYMEHTbl PacCMaTpPUBAOTCA MpezcejaresiemMm
y4aCTKOBOU KOMHCCHHU, B XOJle MCIIOJIHeHUs JOKYMeHTa IMPOW3BOJUTCS 3alUCh 10
€ro MCITOJIHEHUIO B )KypHaJsle perucTpaLiyiu.

2.7. VcnoniHeHHbIe [NOKYMEHTBbl CIMCBIBAIOTCS B Jie/0  TpejcezaTesieM
Y4aCTKOBOM KOMMCCHM U MOMELLAIOTCS B [Ie/I0 B COOTBETCTBUM C HOMEHKJ/IaTypOu
Jle/T yuaCTKOBOM KOMHCCHU.

2.8. OOpartieHnst TpakJaH PErUCTPUPYIOTCA B OTJeNIbHOM  JKypHase
(npunoxkenre Ne 3 K HacrosieMmy Ilopsigky), a B mMepuoj TIOATOTOBKU U
MIpOBe/IeHNsT BLIOOPOB — B OT/Ie/IbHOM peecTpe yueTa MOCTYMUBIINX B YY4aCTKOBYIO
KOMUCCHIO >Kanob (3asiB/ieHUi), KOTOpbii pa3meliieH B JKypHase pabotel Ne 1
yuaCTKOBOM 1306UpaTe/IbHOM KOMUCCHH.

2.9. OrtBeT Ha obOpailleHHe rpaXklaHWHa, B KOTOPOM He yKa3aHbI ero dhaMuins
W ajipec, MO KOTOPOMY [O/bKeH ObITh HarpaBfieH OTBeT, He JaeTcs. Takoe
oOpaiiieHre CUCHIBAETCS B /le/I0 TIpefice/iaTe/ieM yuaCTKOBOW KOMUCCHM.

Ecu TekcT oOpalljeHust He TIOZJaeTcsl MPOYTEeHHI0, OTBeT Ha obpailjeHre He
JlaeTCsl, U OHO He TIO/JIe)KUT HarpaB/eHUI0 Ha PacCMOTPEHHE B rOCY/japCTBEHHBIN
OpraH, OpraH MeCTHOIO CaMOyIpaBJAeHUs] WM [OJ/DKHOCTHOMY JIMLy B
COOTBETCTBUM C UX KOMIIETEHI[Mel, O UeM B TeueHWe CeMU KasieHJapHbIX [Hel Co
OHS  perucTpaiuu  oOpailjeHusi CooOlaeTcss TpakJaHWHY, HalpaBUBIIEMY
obparrieHye (ec/i ero pamMusus U TIOYTOBBIN aZipec MOAJAr0TCS TIPOUTEHUIO).

OO6paiiieHus, B KOTOPBIX COJEP)KaTCs HeIleH3ypHbIe JTU00 OCKOpPOHWTe/bHbIe
BbID@)KEHHUS, YTPO3bl )KU3HH, 3[J0POBbSl U UMYLL[ECTBY [JO/DKHOCTHOTO JIML[A, a TaKXe
YJIeHOB €ro CeMbH, OCTaloTCs 0e3 OTBeTa TO CYILECTBY ITOCTaB/IEHHBIX B HeEM
BOTIPOCOB, a 3asBUTE/SIM COOOIAaeTCsi O HeAOMyCTUMOCTH 3710yroTpebeHus

MpaBOM.
3. OcHOBHBIE TPeOOBaHMSA K MO/JroTOBKE 1 0()OpPM/IEHHIO JOKYyMEHTOB

3.1. [lokymeHTbl OQOPMJISIOTCS Ha OslaHKax yCTaHOBJeHHOW (OpPMBI
(npunoyxenuie Ne 4 k HacTosiiemy [lopsaky).
B yuacTKOBOI KOMHUCCUM MOTYT MCIO/Ib30BaThCS CJleAyioliye BUAbI 0/1aHKOB:

O/1aHK IMPpOTOKOJIa 3aCeiaHHNsA yqaCTKOBOﬁ KOMUCCHU;



6J1aHK pellleHus] y4aCTKOBOW KOMHCCHH;

6J1aHK TTMChMa Y4aCTKOBOM KOMHCCHH.

3.2. [JoxkymeHTbl O(OPM/SIOTCA B COOTBETCTBUHM C TpeOoBaHMSIMU K
JIOKyMeHTaM, U3rOTOB/SIEMbIM C TIOMOIIbIO TeuaTarollix YCTPOWCTB, U K dalinam
TEeKCTOBBIX [JOKYMeHTOB (rpuaokeHue Ne 5 K Hacrosiujemy Ilopsiaky), mpu
OTCYTCTBHUH TeYaTarol[UX YCTPOWCTB — B PYKOIMCHOM BHJIE.

3.3. Tlpu mogroroBke ¥ odopMIeHUN AOKYMEHTOB JO/DKHBI COOMIOAATHCS
rpaBu/a 0()OpMIeHUs] PEKBU3UTOB JOKYMEHTOB, U3/I0’KEHHbIE HIDKE:

1) maTta mOKyMmeHTa.

Harol noKymeHTa SIB/sIeTCS JjlaTa ero MoJANUCaHusl, YTBeP>KAeHUs], PUHSITHSI.
aToli IpoTOKOJIa SIB/IsSIeTCs JjaTa 3ace/laHus, a akTa — JlaTa COOBITHSI.

Haty noxymeHTa odopM/sitoT apabckuMu 1udpaMu B TIOC/Ie[0BaTeTbHOCTH:
JeHb Mecsilia, Mecsl, rof. [leHb Mecsia U Mecsil O(OPMJISIFOTCSL JBYMs TMapamu
apabckux 1udp, pa3zfe/eHHbIMA TOUKOMW, TOZ, — UeThIpbMsI apabckumu Iydpamu,
Harpumep:

17.01.2021
IoryckaeTcst cioBecHO-1[M(MPOBOI criocod odopMieHUs [jaThl, HAIIPUMEP:
17 siuBapst 2021 r.
1 mas 2021 1.

[Tpu odopmieHUH MPOTOKOJOB U peLIeHWM Y4YaCTKOBOM KOMMCCHH, aKTOB
yuaCTKOBOM KOMMCCHH HCIOJb3yeTCsi TOJBKO C/I0BeCHO-LU(poBoi  criocob
HarvcaHusl JaThl;

2) perucTpalMoOHHbIA HOMEp JOKYMEHTa.

[Ons BXOAAIMX JOKYMEHTOB — 3TO MOPSAKOBBIM HOMep, A/ MCXOZIALIUX
JIOKyMEHTOB — MH/IeKC Jie/ia TI0 HOMEHKJ/IaType U, yepe3 KOCYIO UepTy, MOPSAKOBbIN
HOMED [JOKYMEHTAa;

3) cchUIKa Ha UCXOASIIUA PerUCTPAaLMOHHBIM HOMEp U 1aTy JOKYMEHTa.

CchlIKa Ha WCXOASLIMKA DPErvcTpalMoOHHbIM HOMep W JaTy JOKyMeHTa
BK/IFOYAeTCsi B COCTaB peKBU3UTOB OsiaHKa mucbMa. CcbllKa Ha HCXOASILLUM
pervcTpalMoOHHbIA HOMep M JaTy [OKyMeHTa IpPOCTaB/SeTCsl TPU MOATOTOBKE

IMUCHLMa-0TBeTa;



4) ajpecar.

PekBu3uT «Apecat» pacroJiaraeTcsi B IpaBOM BepXHEM YTIJIy.

JIOKyMeHTBI a/IpecytoTCs B BBILLIECTOSIIYI0 W30MpaTebHYI0 KOMHUCCHUIO, B
opraHusalyyd, WX CTPYKTYpHble TMOApa3je/ieHusl, AO/DKHOCTHBIM JIMLIaM WJ/IU
rpakJlaHaM Tpyd OTBeTe Ha UX oOpaijeHusi. HauMeHOBaHUWe BBILLIECTOSIIEM
n30uparenbHOM KOMHCCUM, WUHOM OpraHv3alii U CTPYKTYPHOTO TIO/[pa3fesieHust
YKa3bIBalOTCSl B UMEHUTEJ/IbHOM T1ajie)ke, HarlpuMep:

ApvunucTpauus ropoga HukHepeueHCK,
OpraHu3alOHHO-NIPaBOBOM 0T/

Ecmu IOKyMeHT ajpecyeTcsi TIpe[ice/laTeslt0 BbIIIeCTOsIeN nu30upaTe/ibHON
KOMUCCUM, PYKOBOAUTE/II0 OpraHM3alyd WIM ero 3aMeCTUTe/t0, HauMeHOBaHUe
BbIIIIeCTOSIIIIeN W30MpaTe/lbHOM KOMHCCHHM, OpraHH3alldd [JO/DKHO BXOJUTH B
HauMeHOBaHue [0/DKHOCTU afipecara, HarpuMmep:

[Tpencenatento HuwxkHepeueHCKOU
parliOHHOU TePPUTOPUATIBLHOU
n30upaTebHOM KOMUCCHH
[Tonbckou T'.I1.

Eciv  OKyMeHT ajpecyeTcsi [O/DKHOCTHOMY /MLy, HauMeHOBaHue
BbIIlIeCTOSIIIlel  M30MpaTebHOM  KOMHCCHHM, OpraHW3aldd  yKa3bIBaeTcsl B
MMEHUTEeIbHOM TMafie)ke, a [IO/DKHOCTh U (amuiusi — B JaTenbHOM. [Ipu sToM
VHULMA/Ibl YKa3bIBAKOTCS NOC/Ie (PaMUIUU, HarlpuMep:

AnmuHucTpanys ropoja HukHepeueHCK,
HavyaJbHUKY (PMHAHCOBOTO YIIPaBJ/IeHHUS
I"aBpunosou B.I'.
Ecmi  [OKyMeHT ajpecyercss OpraHu3aliy, CHavajla yKasblBaeTcs ee
HavMeHOBaHHWe, 3aTeM [MOYTOBbIM aZipec, HarlpuMep:
M36upaTenbHast KOMHUCCHS

CBep/IJIOBCKOM 00/1aCTH

1. OkTsiopecKas, 1. 1, ExaTepunOypr,
CeeppaJioBckast 06s1acTb, 620031



Kaxxzmasi cTpoka pekBu3uTa «AjpecaT» L@EHTPUPYETCS IO OTHOLUEHUI0 K
CcaMOM JJITMHHOM CTPOKe.

HdonyckaeTcsi  MCMo/b30BaThb  O(PUIMANBbHO  TIPUHSTbIE  COKpAalleHHbIe
HavMEHOBaHWs  OpraHOB  TIOCyJapCTBeHHOM  BJaCTH, OpPraHoB  MeCTHOTO
camMOyTIpaBJ/ieHus1, OpraHu3aLvi.

[TouToBbIM afpec yKas3bIBaeTCsi B IMOC/e0BaTebHOCTH, YCTaHOBJIEHHOM
[IpaBuiamu OKa3aHWs YCJAyr TIOYTOBOW CBSI3W, YTBEP)KIEHHbIMU T[PHUKA30M
MunkomcBsizu Poccuu ot 31 utons 2014 roga Ne 234 «O6 yTBepkgeHun IIpaBus
OKa3aHWs YCIyT MIOUTOBOU CBSI3U».

[Ipyu agpecoBaHUM JOKyMeHTa (DHU3MUYECKOMY JIMIly BHadaje YKa3bIBarOTCS
dbaMuIusl ¥ MHULMA/bI TT0JTyJaTeJis, 3aTeM MOYTOBbINA aJpec, HarlpyuMep:

AreeBoit A.W.
ys1. KocMoHaBTOB, 1. 42, r.EkaTepuHOypr,
Ceep/10BCKast 006/1acthb, 652560;

5) rpu@ yTBep)KAeHUs JOKyMeHTa.

JOKyMeHT yTBepXKZaeTcs [AO/DKHOCTHBIM  JIMLOM WIM  CIleLUaJbHO
Y3/1aBaéMbIM IOKYMEHTOM.

[Ipy yTBep)KJeHUU AOKyMeHTa AO/DKHOCTHBIM JIMLOM TpPU( YTBepKAeHUs
J0JDKeH cocTosiTh u3 cinoBa Y TBEP)K/IARO Ge3 KaBbIueK ITPOIMMCHBIMUA OYKBaMU U
Ha C/eAywolleld CTPOKe — HauMeHOBaHWe [JOJDKHOCTH, MOJINKUCh, WHULMAIbI
u  davMuiusa M@,  yTBEePAMBIIEro  JOKYMeHT, JaTa  yTBepXKAeHus,
Harpumep:

YTBEPXIARO
TripeJicesiaTesib Y4aCTKOBOUM M30MpaTeIbHOM
KOMMCCHHY u30upaTesibHOTrO yyactka Ne 123
JIWYHas MOJTMCh, UHUIHAAJIbI, (haMUJIHs
Hara

[Ipy yTBepk/leHUM JOKyMeHTa MPOTOKOJIOM, pellleHHeM IpUd yTBep K/ eHUs
coctour u3 cnoBa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wmu
YTBEP)XIEHQO) 6e3 KaBblueK TIPOMUCHBIMA OyKBaMH, HaWMeHOBaHMUS

yTBepXXAdrwIiero AOKyMeHTd B TBOPHUTE/ILHOM IIafieke, €ro nAdaTbl WM HOMeEpa,

HarpuMep:
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YTBEPXIEH
pellleHreM y4acTKOBOM U30upaTe/bHOM
KOMUCCUM n30uparebHOro yuactka Ne 1054
ot 15 anpesist 2021 r. Ne 28/35

'pud yTBepKAeHUs pacriojiaraloT B TIPABOM BepXHeEM YI/y [OKyMeHTa.
B rpude yTBepkJeHUs, KaK MPaBUIO, 37€MeHThbl LIeHTPaJIU3yITCS OTHOCUTEILHO
caMOM JJIMHHOM CTPOKW;

6) yka3aHus 0 UCTIOJHEHUIO JJOKyMeHTa (pe30JIroLus).

YKa3zaHus TI0 HWCIIO/JIHEHHI0 JOKYMeHTa MOTYT ObITh HamMCaHbl OT DPYKU
nipe/icefiaTesieM Y4aCTKOBOW KOMUCCHHM Ha TIOJ/IMHHUKE JTOKyMeHTa Ha CBOOOIHOM

OT TEeKCTa MecCTe,

7) 3aroJIoBOK K TeKCTY JJOKyMeHTa (HaMeHOBaHHWe JOKyMeHTa).
3arosoBoK K TEKCTy AOKyMEeHTa [I0/DKEH KPaTKO M TOUHO pacKpbIBaTh €ro
cofiep)kaHue U OBbITb COTJIacOBaH C HaWMEHOBaHMEM BH/IA JOKYMeHTa. 3arojioBOK

MOJKeT OTBeUaTh Ha BOIPOC «0 4eM (0 KOM)?», HarlpuMep:

O co3maHuM DKCIepTHOM KOMUCCUU

3arosioBoK, COCTOSIIMM U3 [ABYX U 0oJiee CTPOK, TeuvaTaeTcsl uepe3 OJWH
Me)KCTPOUHBIM WHTEpBa/l, TOYKAa B KOHIle 3arojioBKa He CTaBUTCS. 3arojioBOK
pacriojiaraeTcsi Ha TIePBOM JIMCTe HaJi TeKCTOM J[OKYMeHTa IO LIeHTpy, a IIpu
oopmsieHHY TTMChbMa — OT TPaHUI[bI JIEBOTO TI0JIS;

8) TeKCT JlOKyMeHTa.

TekcT gokymeHTa OGOPMJISIIOT B BHJE CBA3HOTO TeKCTa, TaOMMLIbI WM
COeIUHEHUS] TUX CTPYKTYD.

TekcT [JOKyMeHTa [IO/DKeH  M37araTbCsl KpaTKO M SICHO, OBITh
apryMeHTHPOBAaHHbLIM, oO0ecrieurBaTb TOYHOE U  OAHO3HAUHOE BOCIIPHUSTHE
coieprKalllelicsi B HeM UH(pOpMal[1H.

TekcT [JOKymMeHTa [O/DKeH, KakK IIpaBW/IO, COCTOSATb W3 JIBYX YacTei.
B mepBoill 4YacTM yKa3biBalOTCSI TPUYMHBI, OCHOBaHWS, LeJIM COCTaB/IEHUS
JOKYMeHTa, BO BTOPOM — peIleHHs, BbIBOZBI, TIPOCHObI, MPeJIOKEHNH,

peKOMeH/IaluH.
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TekcT [OKyMeHTa MOJKeT COZiep)KaTb TOJIbKO 3aK/IHOUYUTe/bHYI0 YacTb
(HarpuMep, MMCHMO, 3asiBJ/ieHHe, TIPOChOy 6e3 TosICHeHus).

B Tekcre mOKyMeHTa, IOJIOTOB/JIEHHOIO Ha OCHOBAHWM 3aKOHOJATeJbHBIX,
VHBIX IIPaBOBBIX aKTOB, U3/JaHHBIX OpraHaMH BJjacTu U ynpasjeHusd, IIUK Poccun,
N3bupaTtenpHOM Komuccued CBepAyioBCKOM 00/1acTv, ApPTeMOBCKOW paMOHHOMN
TeppPUTOpUAanbHON M30MpaTe/ibHOM KOMHCCUM yKa3blBaeTCsl HauMeHOBaHWe BHUA
[NOKyMeHTa, HavMeHOBaHVe OpraHa, W3ZaBllero JOKYMEHT, Jara IIPUHATUS WU
yTBepXXJeHHUs [JOKYMEeHTa, ero PperuCcTpaljiOHHbIM HOMep, a TakXe 3arojioBOK
JIOKYMEHTa, 3aK/IFOUeHHbIN B KABbIUKU.

TekcTbl [OKyMeHTOB Oosibilioro oOBeMa MOTYT [IeIUThCS Ha pa3fiesibl,

MYHKTBI, ITOAITYHKTBI:

1. Pasnenbl
1.1. ITyHKTBI.
1) MO/ TYHKTHI.

[TyHKT MO)XeT [eMUTbCs Ha yacTW. YacTh MyHKTa HAayMHAIOTCA C KpPaCHOM
CTPOKH U 3aKaHUMBAIOTCSl TOUKOK. Hymeparumn He UMerOT.

[TyHKTBI W 4YacTU TyHKTa MOTYT JeJUTbCS Ha TMOJINYHKTbI IyHKTa |
MOAMYHKTbl YaCTW MNyHKTa. [loAMyHKTbI TYyHKTa, MOJMYHKTHI YacTU IyHKTa
HyMepyroTcsi apabckumu mudpamu co CKOOKO# cripaBa 6e3 TOUKU U OTAE/SIFOTCS
APYT OT Apyra TOUKOU C 3arsATOM.

CTpyKTypHBIE 5/IeMEHTbl TeKCTa, KOTOpble He OTHOCATCS K pasgesiam,
MyHKTaM W TOAIYHKTaM SIBJISIFOTCS ab3arjamu. A0G3aljbl HAUMHAOTCS C KpPacHOM
CTPOKY BHE 3aBUCHMOCTH OT HallMCaHUs C IPOTIMCHON WA CTPOYHOM OYKBHI.

B nrcbMax ucnonb3yroT ciefyronye (GopMbl U3/I0KEHUS:

or 1l-ro vma MHOXecTBeHHOro uuaia  («[Ipocum  HampaBUTB
MH(MOpMaLUIO...» U AP.);

oT 3-ro JiMlja e;IMHCTBEHHOT0 urc/a («ydacTKoBasi u3buparesibHasi KOMHACCHS
He CUMTaeT BO3MOXKHBIM...», «y4aCTKOBas M30uparenbHass KOMHCCHS TIpejlaraeT

pPacCMOTPETh BO3MOXXHOCTh. ..»).
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Cronbubl ¥ CTPOKU Tab/ULIbl [O/DKHBI MMeTb 3aroJIOBKH, BbIpaXKeHHbIe
CYIIeCTBUTE/IbHBIM B WMEHUTeTbHOM Taziexke. [10/[3arooBKu CTOMOIOB U CTPOK
J0JDKHBI OBITH COTJIACOBaHbI C 3ar0/I0BKaMy;

9) OT™MeTKa 0 Ha/TM4YUU TTPUIOKEHUM.

OTMeTKa O Ha/IMuMu TMPUIOKEHHUH pacrioyiaraeTcsi OT FPAHULIbI JIEBOTO MOJIsSt
MOCJIe TeKCTa repej MOAIMUCHIO.

Ecmu [OKyMeHT MMeeT TpUIOXKeHUs, Ha3BaHHble B TEKCTe, OTMeTKa 00 MX
Ha/Muuy odhopmIIsieTcs 1o caefyroliel hopme:

IIpunoxxenue: Ha 15 1.

Ecmm OOKYMEHT HWMeEET IIpPWIOXKEHWA, HE€ Hd3BdHHbIE B TEKCTe, HX
HdMMEeHOBAHUA HEO6XO,Z[I/IMO rnepevyrcjmMmTbe I1I0C/Ae TeKCTa [AOOKYMEHTa IIepef
MOAITMCBIO C YKd3dHUEM KOJIMUECTBA JIMCTOB B KAXK0OM IIPHUJIOKEHUH WU KO/IMYECTBA

9K3eMIUISIPOB, TIPU HAJIMUMU HECKOIBKUX MPUIOXKEHUN UX HyMepPYIOT, HarlpuMep:

[Mpunokenue: 1. Tlono)keHue 06 DKCIePTHOM KOMUCCHUY Ha 15 1.
2. IlpumepHas HOMeHK/aTypa Jes Ha 14 .
Eciv ipusioykeHusi COpOILIFOPOBaHbI, TO KOJIMYECTBO JTMCTOB He YKa3bIBAeTCH.
Ecnmu K [OKyMeHTy TIpu/araeTcsi [Apyrod [AOKYMEeHT, TakKe WMeRIUi
TIPU/IO’KEHWe, TO OTMeTKa O HaJMUUM NPWIOXKeHUsS O(OpMJISeTCS CeAyHUM

obpa3om:

[TpunoxkeHuWe: MUCBMO yYaCTKOBOW KOMHCCHM W30MpaTesibHOro yuactka Ne_
ot 15.01.2021 Ne 01-09/4 u npusioxkeHve K HeMy, Bcero Ha 12 1.

[Ipy HanMMUMM HECKONBbKUX TPUIOKEHWA OHU HYMEpYIOTCs, HarnpuMmep,
nipusioxkenue Ne 1, mpunoxkenve Ne 2 U Tak fjasee;

10) moAmych AO/PKHOCTHOTO JIMLIA.

B cocrtaB nognucu BXoAAT: HaMMeHOBaHue [O0/DKHOCTH JIULa, TTOAMCaBIIero
JIOKYMEHT, ero JIM4yHas MoANUCh U paclumudpoBKa MOAMUCH (MHULIUAJIBL, (haMUIUs).

[Ipy mojmucaHvuy AOKYMeHTa YKa3bIBalOTCS WCK/IHOUYUTE/bHO (haKTUuecKast
[O/KHOCTD ua, IO/ IUCABIIIero JIOKYMEHT, 51 ero bamums.
He ponyckaetcs NoAmnuckiBaTh JOKYMEHTHI C IPe/IOrOM «3a» WIU NpOCTaB/ieHueM

KOCOM UepThl I1epea HAMMeEHOBaHHUEeM OO0JDKHOCTH.
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Ecmu  gokymeHT odopmisercs Ha O7aHKe ydyaCTKOBOM KOMMCCHUU, TO
DEKBU3UT BKJIIOUAeT HauMeHOBaHWEe [IO/DKHOCTHA JIUlla, TIOJATUCHIBAIOIIIErO
JIOKYMEHT, ero JIMYHY0 MOAMUCh, paciluM(POBKY MOANUCH (MHULMAbI U (haMUJIHIO),

HarpuMep:
[TpencenaTtens JTWYHas1 TIO/THCh VHULMabI, (haMuIus

Eciu 1oKymMeHT odopmiisieTcsi He Ha O/1aHKe, TO PeKBU3UT COZEPIKUT TI0JTHOe
HavMeHOBaHWe /I0/DKHOCTH JIMIIA, TO/[TTHMCaBIlero JOKYMeHT, ero JIMUHYHO MOZTUCH,
pacimdpoBKY MOANMCU (MHULMAbI U pamMunio). Hanpumep:

3amecTuTesNb NpejceaaTesis
yUaCTKOBOM M30MpaTe/lbHOM KOMUCCUN
n30upartebHOrO yuacTka Ne_ JIMYHasi MO/INMCh WHULMA/IbI, (haMUIvs

OcobeHHOCTH TIOATMCAHUS PellleHrH Y4acTKOBOUW M30MpaTe/ibHOM KOMUCCHN
B C/lyuyae OTCYTCTBHUS, MCIIOJHeHUs 00si3aHHOCTell mpejceaaress, 3aMeCTUTess
npeZice/iaTesisi, CeKpeTapsi yuaCTKOBOW u30MpaTeslbHOM KOMHMCCHU OTpejieieHbl B
nyHkre 5.9 ITopszka;

11) oTTHCK TIevaTw.

[TeyaTe 3aBepsieT MOA/MHHOCTb TMOANWCHA [JO/DKHOCTHOTO JIMLIA  Ha
JIOKYMEeHTax,  yJOCTOBEpSIOLMX  IpeJyCMOTPEeHHble  [PaBOBbIMA  aKTaMH
MOJIHOMOYMS IO/DKHOCTHBIX JIML, WM (UKCUPYIOLMX (aKThbl, CBSI3aHHbIE C
(bVMHAHCOBBIMU CPE/ICTBAMM, @ TaK)Ke Ha MHBIX JJOKYMEHTax, MpeJyCMaTpPUBaIOLUX
3aBepeHue MOJ/IMHHOMW TTOAITUCH.

[TeuaTh cTaBUTCS Ha CBOOOJHOM OT TeKCTa MecTe, He 3aXBaThiBas JIMUHOMN
MOJAMUCHA JO/DKHOCTHOrO jvLia. IleyaTb MOXeT 3axBaThlBaTh YaCTb HAMMEHOBAHUS
ZOJDKHOCTH JIMLIA, TIOAIKCABIIero JOKYMEHT.

B JoKyMmeHTax, MOJrOTOB/IEHHbIX Ha OCHOBE YHU(PHULMPOBAHHBIX (OpM,
reyvaTh CTaBUTCS B MecTe, 0003HauUeHHOM O0TMeTKOoN «MII»;

1
12) oTmeTKa 0 3aBepeHnH KOIWH .

3aBepeHHe KONHMH MPOTOKOJIOB 00 HTOTrax TOJOCOBAHMSA M HHBIX JTOKYMEHTOB KOMHCCHI INPOM3BOAWTCS B
cooTBeTCTBUU ¢ MyHKTOM 12 ctathu 30 PenmepanbHOro 3akoHa OT 12.06.2002 Ne 67-®3 «OO6 OCHOBHBIX TapaHTHUIX
n30MpaTenbHBIX IPaB M NpaBa Ha ydacTHe B pedepeHayme rpaxkaan Poccuiickoit dexepannm».
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[nsi 3aBepeHUs COOTBETCTBUSI KOMWM JOKYMeHTa TIO/JIMHHUKY HIXe
pekBusnuta «llogmuce» mMpocTaBnsieTCsi OTMeTKAa O 3aBepPeHWHd KOMWUU — —
3aBepuTesibHas HaAnuch «Korusi BepHa» WM «BepHO», AO/DKHOCTH JMIIA,
3aBepuUBLIEr0 KOMUIO (TpejcejaTesb, 3aMeCcTUTeNb TMpefcejaTesis, CeKpeTapb
Y4aCTKOBOM KOMHCCHUM), €ro JIduHas TOANMCh, pacilivd@poBKa MOAMUCH, AaTa U
BpeMsi 3aBepeHus, Harpumep:

Bepno

[pescesnarenb yuacTKOBOM M36UpaTenbHON
KOMMCCHHY U30UpaTebHOro yyactka No_
JTAYHas TOTINCH VHULMabI, PaMUIns

Hara, Bpems

OTMeTKa O 3aBepeHHM KOIMKUHW MOJKeT ObITh [IOTOJIHEHA YKa3aHHeM
KO/IMUeCcTBa JMCTOB KOIuU. [JorycKaeTcsi 3aBepsiTb OTMETKOM O 3aBepeHHM KOTUU
KayKZIbIN JIUCT KOTIMH JJOKYMEHTa.

ITpu mepechlIKe KOMAW JJOKYMEHTa B Ipyrye OpraHW3al[iy WX BblJjaue ee Ha
DYKHd  3aBepuTe/ibHas  HAAMUCh  y[OCTOBEpSIETCS  TeYaThbl0  yYaCTKOBOM
n30MpaTebHONM KOMUCCHH;

13) oTmeTKa 006 ucCIIO/IHUTETTE.

OTMeTKa 00 WCIOJHUTENE BK/IIOUAaeT B Ce0S WMHUIMAIBI U (haMHIHIO
WCTIO/THUTEJISL IOKyMeHTa U Homep ero TenedoHa ¢ KogoMm CBepAoBCKOM 0bacTy.
OTMeTKy 00 MCITOJTHUTE e pacrio/iaratloT Ha JIMLEBOW WU, TIPU OTCYTCTBHUM MECTa,
Ha OOOpOTHOM CTOpDOHEe TOC/Ie[HErO JIMCTa AOKyMeHTa B JIeBOM HID)KHEM YTy

pa3Mepom wwpu@Ta 10 MyHKTOB, HaTIpUMep:

Bnaguvup MBanoBuu 3yOapeB
(34343) 2-28-53;

14) otmeTKa 006 MCTIO/THEHUH JOKYMEHTA.

OTmeTKa 00 WCMOMHEHWW [OKYMEeHTa W HarpaB/JeHWH €ro B JIejio
BK/IFOUAeT CJie[lylolie JaHHble: KpaTKWe CBelieHWsi 00 MCIOSHEeHWH [JOKyMeHTa
(Mpy  OTCYTCTBUM JOKYME€HTa, CBUETeSbCTBYIOIIEro 00 WCIO/NHEeHWH), [aTy

M HOMep MMeloIlerocst JoKyMeHTa 00 ucronHeHuH, cioBa «B meno», Homep zena,
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B KOTOPOM Oy/leT XpaHUThCS AOKYMEHT, JaTa, TOAMUCH TIpejceaaTe s yuaCTKOBOU
KOMUCCUM.
4. Opranu3anus paboTsl ¢ HCXOAAIUMH (OTTIPABJ/IsIEMbBIMH)
AOKyMeHTaMH

4.1. Ucxopgsiue MOKYMeHTbI O(OpPMSIOTCA Ha OslaHKaxX yCTaHOBIEHHOM
(hOpMBI B COOTBETCTBUU C MOJIO>KeHUsiMU [lopsika.

4.2. TTpu oopM/ieHNH TTHCEM U TeJlerpaMM HCIIOTHUTE b YKa3bIBaeT MOHbIN
TIOYTOBBIN (BK/IHOUAsi MHZEKC) aJipeC OpraHu3aliii Wid rpaXkaHuHa.

4.3. Ucxopdaiye nMrcbMa Harpas/IsiFOTCS 3a MOAIUCKIO TIpeficesaTens (a B ero
OTCYTCTBHE 3aMeCTHUTesisi TIpeficefiaTesisl, CeKpeTapsi) y4aCTKOBOW H30UpaTebHOM
KOMHCCHM Ha OJiaHKe TTHChMa.

4.4. UcxopsigeMy JOKYMEHTY NPUCBaWBaeTCs HOMEDP, KOTOPbIA COCTOUT W3
VMHJeKca [iejla 0 HOMEHK/IaType Jel Y TMOpSAJKOBOTO HOMepa [JOKYMEHTa,
pa3fieJleHHbIX KOCOW uepTou. VIcXoAsllyMi HOMep YKa3bIBaeTCsl TakKKe Ha KOMUU
JOKyMeHTa, oOcTawmoulercs B gene. Hywmepainuss UCXoAsuux —[AOKYMEHTOB
OCYLLeCTBJISIETCSA B Mpejiesiax KaJleHJapHOro roja.

4.5. Ucxopsiqyde [OOKYMEHTbl DPEerucCTpUpyrOTCS B JKYpHa/le perucrpanuu
VCXOASIIUX JOKYMeHTOB (npuioykeHre Ne 6 K HacTosiemy [lopsaky).

[Ipy perucTtpauuv WUCXOJALIEr0 JOKYMEHTa B JKypHaje WCXOAALUX
NOKYMEHTOB  00si3aTeJIbHO  yKa3bIBalOTCA  C/IeAyIOlL[Me  PEeKBU3WUTHL:  JaTa
OTIIpaB/IeHUsT IOKyMeHTa, PperucTpaljioOHHbIi HOMep, [JaHHble 00 azpecaTe
(bamuius, wuMsl, OTYECTBO (PU3NUECKOTO JiMlla WIA Ha3BaHWE OpraHu3alui,
MeCTOHaxXOXJeHHe T10/Iydarerisi), KpaTKoe COJep>KaHue JOKYMEeHTa, a TaKXKe KeM OH
VICTIO/THEH Y TIOZTHUCAH.

4.6. Ecii  oTnpaBisieMbli  IOKYMEHT SIBJISIETCSI OTBETOM Ha BXOJSIUN
JOKYMEeHT, HeoOX0IUMO TIPUOOIIUTL TIOJ/TMHHUK BXOZSIIETO JOKyMeHTa K KOITHH
OTIPAaB/ISIEMOr0 JOKYMeHTa, OCTarOLLerocs B Jere.

Konuy ucxopsiiqyux [IOKYMEHTOB IMOMELalTCd B JieJl0 B COOTBETCTBUM C
HOMEHKJIaTypOM JieJ1 y4aCTKOBOW KOMUCCHU.

4.7. JJoKyMeHTbI, aJ[pecOBaHHbIe TPa)KJaHHUHY, MOTYT OBITb BPyUeHBI €My

JUYHO, O UYeM B JKypHaje PpericTpauydyd oOpalljeHui TpakAaH eslaeTcs
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COOTBETCTBYKOIllasd OTMETKd, COJepXKalllad IIOAIINMCh TI'PAXKAdHWHA. B ci1y4dade
HEBO3MO)XHOCTH JIMYHOI'O BPY4Y€HHA NOKYMEHTOB I'DAXKAdHHMHY OHM OTIIPABJ/IAKOTCA

yepe3 MOYTOBOE OT/ie/ieHUe CBSI3U 10 OMallIHeMY afipecy.

5. IloaroroBKa, oopm/ieHHe, BBINYCK, yUeT JOKYMEeHTOB,
paccMaTpUBaeMbIX Ha 3aCe/JaHUAX YYaCTKOBOW H30MpaTe/IbHOU KOMHCCHH’

5.1. JlokyMeHTBl II0 BOIIpOCaM, BKJ/IIOYEHHBIM B [IPOEKT I10BECTKU [HS
3acefjlaHHAs y4yaCTKOBOM KOMMCCHM, TOTOBATCS TpejcezareseM, 3amMeCcTUTe/leM
npefcesartesisi, CeKperapeM Y4acTKOBOW u30upaTe/sibHOM KOMUCCHHA U YjieHaMH
y4aCTKOBOU KOMHMCCHHM C TIPaBOM peLIarolero rosoca, 3a KOTOPbIMU 3aKperieHbl
COOTBETCTBYIOLL[M€ HAllPaB/IeHUs JesITe/TbHOCTH.

5.2. IlpencraBnsiemble K pacCMOTPEHUIO [JOKYMEHTBI [O/DKHBI BKJIFOUATh
03ar/iaB/ieHHbI TIPOEKT peIleHrsI C TIPUOOIIEeHHBIMM K HeMY TOJTMHHUKAMU
JOKYMEHTOB, TMOCIY)XUBIIMX OCHOBaHMEM [Jid PAacCMOTPEeHUsI BOMNpOCa Ha
3ace/laHUM  Y4YacCTKOBOM u30uparesibHOM KOMHUCCHM, JMO0 TIPOEKT TIHMChbMa,
MOJ/IEXKAIlero  COITIaCOBAaHMIO HAa 3acefjaHMyd  Y4YaCTKOBOM KOMHCCHUH, TIpU
HeoOXOMMOCTH — TIOSICHUTEe/TbHYO 3aliCKY TI0 pacCMaTpPUBaeMOMY BOTIPOCY.

5.3. [IpoekTbl JOKYMEHTOB (BKJItOYasi TMPUJIOXKEHUSs), TIpefCTaB/sieMble [/ist
pacCMOTpPEHUsI Ha 3aCefaHhWM Y4YyaCTKOBOM KOMMCCHHW, BU3HUDYHOTCH JIALIOM,
OTBETCTBEHHbBIM 3a €ro IOATr0TOBKY.

5.4. JIu1jo, OTBETCTBEHHOE 3a IMOJATOTOBKY TIPOEKTa pellieHUs], 00ecrieurBaeT
KOMITJIEKTHOCTb BCeX JJOKyMeHTOB, 0003HaueHHBIX KaK B IPOEKTe pellieHus], TaK 1 B
TIPUJIOXKEHUSAX K HEMY.

5.5. Ha 3aceiaHny yuaCTKOBOW M30MpaTeibHONM KOMHCCUU BeZieTCsl TIPOTOKOJT
1 MOJKeT MIPOM3BOJUTHLCS ay/IM03aruch (BU/1e03arrch).

5.6. JlIoKkyMeHTbI, paCCMOTPeHHble Ha 3ace/JaHWU Y4aCTKOBOU KOMHCCHM, B
c/lydae, eC/id B X0/ie 3ace/laHusi BHOCHU/TUCh W3MeHeHUs], I0/DKHBI ObITh 10paboTaHbI,
a 3aTeM MOANKUCaHbI, 3aperUCTPUPOBaHbI 1, eC/ii He0OX0AUMO, pa30C/aHbl.

5.7. IIpu nopaboTKe JOKyMeHTa B €r0 TeKCT BHOCSTCS COIVIACOBAaHHBIE B XO7Ie

3aceflaHUs U3MeHeHUs. B cylydae MpUHATHS y4aCTKOBOW n3buparebHON KOMUCCHEeH

ITopsimox  opopMIIEHHS TPOTOKOJIA YYACTKOBOH KOMHCCHM 00 WTOTax TOJIOCOBAaHUS yCTaHABIMBAETCS
3aKOHOJATEILCTBOM O BBIOOpAx M pedepeHIyMax.
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pellieHWss O HeOOXOJUMOCTH KOHTDOJII WCIIOJIHEHHSI peLleHUs] ero TeKCT
[IOTIOJIHSIETCSL TYHKTOM, B KOTOPOM HAa3HAualTCs JIMLA, OTBETCTBEHHbIE 3a
VICTIOJIHEHHYE, U OTIPeZiesisieTCsl CPOK UCIIOTHEHUS.

5.8. Tekct perieHusi odopmsisieTcsi Ha OJiaHKe yCTaHOBJIEHHOTO oOpasija
(npunoyxenuie Ne 4 K HacTosiiemy [lopsaky).

5.9. PellleHre mo/MMChIBaeTCSl Tpejce/aTesieM W CeKpeTapeM Y4yaCTKOBOM
n30upaTenbHON KOMUCCHM C yKa3aHWeM TI0/THOTO HauMeHOBaHUsI [I0/KHOCTeH.

Eciv  Ha 3acefilaHMM  yyaCTKOBOM KOMHCCHUM  TpejcelaTe/ibCTBOBal
3aMecTUTeNb TIpefice/iaTe/isi Y4aCTKOBOW u30UpaTenbHOM KOMHUCCHM, CeKpeTapb
yuaCTKOBOW U30UpaTe/lbHOM KOMUCCHMM WM OAWH W3 WIEHOB YYaCTKOBOU
n30upareslbHOM KOMMCCMM C TIPAaBOM peLIalolero TroJjioca, a Takke ec/u
MOJIHOMOYHS CeKpeTaps y4aCTKOBOM KOMMCCHM OCYILECTB/S/I OJWH W3 UJIEHOB
yUaCTKOBOM M306vpaTenbHOM KOMUCCUU C TIPABOM PeIllaroliero rooca, TO MOAMMCH
B TIPOTOKOJIe, Ha pellieHnH 0(hOPMIISIFOTCS CIeIyOLUM 00pa3oMm:

«3aMecTuTeNb  TMpefcefaTenss Y4acTKOBOM  u30upaTesibHOM  KOMHCCHHN
n3buparenbHOr0 y4yactka Ne_ » — B CAyyae BPeMEHHOTO OTCYTCTBUS
rpejcesiaTesisi yuaCTKOBOW KOMUCCHH;

«Vcnonsstronii - 00s13aHHOCTY  TIpeZiceiaTeNis  yUaCTKOBOM —M30HpaTe/bHOM
KOMMCCHHM W30MpaTe/lbHOro yuactka Ne_  » — B C/yuyae BPEMEHHOT'O OTCYTCTBHS
nipeZice/jaTesisl ¥ 3aMeCTUTeJIs TIpe/ice/iaTesisi y9aCTKOBOW M30MpaTe/lbHOM KOMUCCHUN
MpU Ha/MYMM pelleHus] y4yaCTKOBOM KOMHCCHM O BO3JIO)KEHMM Ha CceKpeTapsi
y4aCTKOBOW KOMHCCHU JIMOO OZHOTO W3 U/IeHOB YYaCTKOBOM KOMMCCHHU C TIPaBOM
pelarIlero rojaoca WCMHOJHEHWEe TIOJIHOMOYMMW — MpejceaTesis  y4aCTKOBOM
KOMHCCHUU;

«Vcnonasioiuii  00513aHHOCTH  CeKpeTapsi YYaCTKOBOW — W30upaTesibHOMN
KOMHUCCHM u30uparenbHOrO0 ydactka Ne_ » — B Caydae Ha/JA4YMs DelleHUs
Y4aCTKOBOW KOMHCCHHU O BO3/I0’KEHHMH Ha OJJHOTO U3 YJIeHOB y4aCTKOBOW KOMHCCHU
C TMpaBOM peLIaoLIero rojioca WCIOIHEHWe TMOJHOMOYMM CeKpeTapsi Y4aCTKOBOU
KOMHUCCHU.

5.10. PelieHrsi y4yacTKOBOW KOMHUCCHW HYMEDPYIOTCSI B XPOHOJIOTMYECKOU

noc/ie10BaTe/IbHOCTH B IIpe/ie/iaxX Ka/JIeHAdpHOIro rojgd.
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Homep pellieHUsi COCTOUT U3 HOMepAa MPOTOKO/A 3aCe[aHusi U TMOPSAKOBOTO
HOMepa pellleHUs], pa3/ie/leHHbIX KOCOW yepTou, Harpumep: 1/8.

5.11. Ilpencenarens b0 ceKpeTapb y4acTKOBOM W30HpaTe/ibHOM KOMHCCHH
TUDOKUAPYET [JOKYMEHTbI B HeoOXoAMMOM KonuuecTBe. Ha KaXAoW KOIMWH
JOKyMeHTa TMpOCTaB/sieTCsd T[euaTh, YAOCTOBepsitolas TMOANUCU Mpeaceaaress
y4acTKOBOM KOMHCCUM U CeKpeTapsi y4acTKOBOW H30uparte/bHON Komuccuu (6e3
BOCMPOU3BeJeHUS TIOATTUCEN).

5.12. Konusi peltieHus1 yuaCTKOBOM M30MpaTe/lbHOM KOMUCCUM HallpaBIsieTCst
rpakaaHiHy (B TOM UHC/e TPeACTaBUTEI0 TlapTHH, HabOMogaTe/nto W HHBIM
yuyaCTHUKaM u30uparesibHOTO TMpollecca) B Caydae, ecjid ero obOpaijeHue B
yUaCTKOBYHO  M30uparesbHOM  KOMHCCHIO  TIOCTAY)KWUJIO  OCHOBaHWEM /ISt
paccMOTpeHUs1 BOIIPOCa Ha 3acelaH|uM Y4aCTKOBOW KOMUCCHM.

5.13.TIpoTokon  3acefaHuss  y4acCTKOBOM  M30MpaTesNbHOM  KOMMCCUU
odopmisieTcst Ha G1aHKe yCTaHOB/IEHHOUW (hopMmbl (TTpusioykeHHe Ne 4 K HacTOSIIIEMY
[Topsaky).

5.14. TekcT TIPOTOKO/MA 3acefiaHUsl Y4YaCTKOBOM U30UpaTebHOM KOMHCCUU
COCTOUT U3 JBYX YacTel — BBOJHOW U OCHOBHOM.

5.15. B BBO/HOM YacTW TIPOTOKOJA yKa3bIBalOTCsA (haMWIusi M WHULUAJIBI
Tpe/ice/iaTesIsl yUaCTKOBOM M30MpaTe/ibHOM KoMHCCcHH (TTpeficeiaTe/TbCTBYIOIIETO), a
TaK)Ke TIPUCYTCTBYIOI[HUX 3aMeCTUTe ISl MpeziceiaTesst y9acTKOBOM M30uparebHON
KOMHCCHU, CeKpeTapsl Y4aCTKOBOM M30MpaTelbHOM KOMUCCHUU U YJIEHOB YUaCTKOBOM
n30uparenbHON KOMHCCHUM, B TOM YKCJ/ie C TIPaBOM COBeIaTe/IbHOTO T0JIoca, JIHL,

3
IMpUrjialll€HHbIX mbo MpUCYTCTBYHOIIMUX HaA 3dC€NdHHUU .

Homnyckaetcsi odopmieHre TPUCYTCTBYIOIIUX OTAE/NbHbIM CIIMCKOM C
yKa3aHWeM WHHULMA/IOB, (aMwuidid U JAo/bkHocTed. CHMCOK MpuiaraeTcs K
MIPOTOKOJTY 3ace/laHus.

5.16. IToBecTka [Hs BK/IHOYAaeTCs B BBOJHYIO YacThb IPOTOKOJa. OHAa COCTOUT
13 MepeurcieHus] BOMPOCOB, KOTOPble 00CYKJAIOTCSl Ha 3ace/laHWM, W 3aKperuisieT

T0C/IeIoBaTeTbHOCTh UX 00CYKeHUSI M PaMUIUN TOK/IaAUUKOB (BBICTYTIAFOIINX ).

3 [Tpurnamenue Ha 3aceiaHue MOXKET OBITH MEepeaaHo 1mo TenedoHy ¢ puKcanueil 1aTel 1 BpEMEHH 3BOHKA B )KypHaJIe
MIPOU3BOIBHON (HOPMBI, TeNeHOHOTPAMMOH, SJIEKTPOHHON MOYTOW COOOIIEHHEM B MECCEH/KEPE - B CIIydae HATHUYUS
corjacus 4ieHa KOMUCCUH, MHOTO JIMLA, HA TAKOE ONIOBELLEHUE.
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Kaxx/iplii BOMpOC TOBECTKU [JHs 3ace[jaHUsi HymepyeTcsi apabckoit mudpoi,
ero HavMeHoBaHHe (GOpPMYIUPYIOT, HauuHasi ¢ TipefyoroB «O» wim «O6». Ilo
Ka)XIOMY ITyHKTY yKa3bIBaeTCs JOK/IaIuKK.

5.17. OcHOBHag 4acTb MPOTOKOJIA COJEP)KUT CTOJIBKO pasfiesioB, CKOJIbKO
MyHKTOB BKJ/IFOUEHO B NTOBECTKY AHS. B COOTBETCTBUM C HeU pa3ze/ibl HyMepyHTCS.

Kaxxapiii pa3zen coctouT u3 Tpex uacteit: «CJIYIITAJIN», «BBICTYTINJIN »,
«PEIINJIN», KOTOpble [evyaTaroTCd OT T[pPaHULIbl JIeBOI'O I10JIA IIPOIUCHBIMU
bykBamu.

B vactu «CJTYIHIAJIN» KpaTKO u3jaraeTcsi TeKCT BbICTYIIEHUS [JOK/IaquurKa.
Wuuimanel ¥ ¢Qamwidg JOK/JaJudKa I1e4aTtaloTcd C  KPaCHOM  CTPOKH
B UMEHUTe/JIbHOM Tiafie)ke. 3aluchb [JOK/IaJa WU3/jaraeTcsi OT TpeTbero Juna
eIMHCTBEHHOT0 YKCJia U OTJe/sieTCsl OT (paMWIuU THpe.

Ecmm TekcT [okiaja mpusiaraeTcss K IPOTOKOJY, TO UCIOJB3YeTCsl CChbLIKA
«TekcT O0KIa/ia mpuiaraeTcs».

B uyactu «BBICTYIIN/I» 1iepeunc/igrOTCA BBICTYIIAKOIIME U aBTOPHI
BOIpPOCOB. VHMIMasb! ¥ (haMU/Ivsl BBICTYTIAOLLErO [evaTarTcs C KpaCHOU CTPOKU B
VMeHUTe/lbHOM  majexe. Kparkasg 3anuch  BBICTYIUIEHUMSI 110  CYILECTBY
paccMaTprBaeMOro BOIpPOCa M3JiaraeTcs OT TPEThero JIMLia eJMHCTBEHHOrO YK CIa.

Ecm TeKCT BBICTYIUIeHMSI NpUiaraercss K IIPOTOKO/Y, TO WCIIOJIb3yeTCs
CChUIKa «TeKCT BBICTYILJIEHUS [IPUIaraeTcsi».

B uactu «PEIINJIN» oTpakaeTcsi TpUHSATOe peleHWe (pe3y/bTaTbl
r0JIOCOBaHMS) M0 Ka)KJOMY BOIPOCY TTOBECTKU JHS 3aCe/laHus.

Ecim Bo Bpemsi 06Cy>K/ieHHsI BOTIPOCa WieH YYaCTKOBOW KOMHCCHM C TIPABOM
pelLlaroI[ero rojioca 3asB/iseT 0 HAMUMU 0COO0r0 MHEHMs, TO OHO OhOpMIISIETCS
VM Ha OT/e/IbHOM JIMCTe M TOMelllaeTcs 10c/Ie pelleHus, B CBA3U C KOTOPbIM 3TO
MHeHUe u3/oXKeHo. MHdopmaiusi 0 Hamuuuu 0co00ro MHEeHUs [O/DKHA ObITh
OTpakeHa B TeKCTe IIPOTOKOJ1a.

5.18. [IpoToko/ 3acemaHvs TOAIUCHIBAETCS MpeAce[aTe/IbCTBOBABLLIMM Ha
3aCe[laHMM W CeKpeTapeM ydYaCTKOBOM W30Hpare/bHOM KOMHCCHM (WM UjIeHOM
yuaCTKOBOW KOMMCCHM, WCIIOJMHSBIIMM 0O0sI3aHHOCTH CeKpeTapsi Y4acTKOBOM
n30uparebHON KOMUCCUM) C YKa3aHUeM TOJTHOI0 HaUMeHOBaHUS [I0/DKHOCTEM.

5.19. [IpoTtokosibI ~ 3acefaHuWii  HYMEPYKOTCS B XPOHOJIOTUYECKOU

noc/ie0BaTe/IbHOCTH B IIpe/ie/iaX KaJ1eH4dpHOro road.
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6. KoHTpO/1b HCTI0/THEHHSA JOKYMEHTOB M NIOPy4YeHUH

6.1. KOHTPOJIHO UCTIO/IHEHHS TI0/JIe)KaT:

1) mopydeHusi, cofiep>Kailliecss B TIOCTAHOBJIEHUSIX U APYTMX [TOKyMeHTax
WK Poccun, M36upartensHoii Komrccuu CBepasioBCKOM 00/1acTH, ApPTeMOBCKOMN
pariOHHOM TepPPUTOPHAJILHOU n30bupaTebHOU KOMMCCHH, OKPY>KHOU
n30upareTbHOM KOMHUCCHUH;

2) TIopy4JeHusi, CoAeprKalliecs B pelIeHUsIX Y4aCTKOBOM KOMUCCHY;
3) BXodllMe JOKYMEHTBI;

4) nrcbMa rpaxkziaH;

5) ucxopsiiye 10KyMeHTbI, TpebyIoliie OTBeTa;

6) mnopydeHus, copepKaljuecsi B TPOTOKOJAX 3acefjaHUM Yy4aCTKOBOM
KOMUCCHH.

6.2. KOHTpOJ/Ib UCIIO/THeHUS JOKYMEHTOB, yKa3aHHbIX B nyHKTe 6.1 Ilopsgka,
[0 CYL[eCTBY 3aTPOHYTbIX B HHUX BOIIPOCOB OCYIIECTBJIsIeT IIpejcejaresib
yuaCTKOBOM M30MpaTe/ibHOM KOMUCCHHU.

6.3. CpPOKM  MCIIO/IHEHUsI TOPYYeHUM, COJepXKalluxcsi B  pelleHUusiX
yUaCTKOBOM n30UpaTe/TbHOM KOMHUCCHH, OTIPe/Ie/ISIFOTCS STUMH PelleHUsIMH.

6.4. JIOKyMeHT TOJJIEXXUT UCTIOJIHEHUIO B TeueHre 30 KaseHJapHbIX JHEH CO
[IHSl ero PerucTpalyy, 3a UCK/IIUeHWeM CJlydaeB, MPeyCMOTPEHHBIX MyHKTOM 6.5
HaCTOSLLero paszena.

Eciy moc/ieiHUiA [ieHb UCTIOJTHEHUs PUXOAUTCS Ha Hepabouuii eHb, TO OH
TIO/I/TIe)KUT WCTIO/THEHUIO B TIPeAILIEeCTBYIOIINM eMy pabounii /1eHb.

HokymeHTbl € ToMeTKamu «Becbma CpouHO», «CpOYHO» MCIIOJHSIIOTCS B
TPeXJHEeBHbINA CPOK, IOKYMEHThI C TIOMeTKOU «OnepatuBHO» — B 10-THEBHBIM CPOK
CO [IHS YKa3aHUS I10 UCTIOJTHEHUIO.

6.5. CpOKM HCIIOJIHEHUSI BXOJAIMX [OKYMEHTOB U oOpalleHuid rpakjaH
yCTaHAB/IMBAIOTCS WCXOZAS W3 CPOKOB, TIpejjlaraeMbIX OpraHu3amnued Jmbo
IPaKJIaHUHOM, HaNPABUBLIWMU OKYMEHT, WA CPOKOB, YKa3aHHBIX B MPUI0KEHUU
Ne 7 x HacTosiLiemy Ilopsagky.

OTBeThl Ha oOpalleHUsi O HapylleHWM 3aKOHO/aTenbCTBAa O BbIOOpax WU

pedepeHziyMax, TIOCTYMMBIIIME B YUYaCTKOBYIO KOMHCCHIO B ITePHO/] N30UpaTe/IbHOM
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KaMITaHHHY, KaMITaHUW pedepeHyMa, JO/DKHBI OBbITh /JaHbl B TISTUAHEBHBIN CPOK, HO
He T03/lHee [Hsl, TIPeJILeCTBYIOIIero JHIO rosiocoBaHus. OTBeThbl Ha oOpalleHus,
MOCTYIHUBILKE B ZIeHb TOJI0COBAHUS WU B [IeHb, C/IeYIOLIMHI 3a JHEM T'OJI0COBaHMUS,
NO/DKHBI OBITh /JaHbl HEMe/JJIEHHO.

Ecnu dakTthl, copepxkailjiecsi B oOpailleHUsiX, TPeOyrOT [1OTMOJHUTE/bHOU
MPOBEPKM, pelleHus] M0 HUM TIPUHUMAIOTCS He T03[Hee ueM B JeCSITHUAHEBHBIU
cpok. Ecmu obpaijeHre ykasbiBaeT Ha HapyllleHHWe 3akOHa KaHAWJAaToOM,
n3buparenbHbIM  00beAUHEHWeM, WHULMATHBHOM TPYMIONW TI0 TPOBeAEeHUI0
pedepeHayMa, 3TU KaHAW/aT, ©3bupaTe/ibHOe 00befuHeHre, UHUAL[MAaTUBHAs TPYIINa
M0 TpOBeJleHUI0 pedepeHAyMa WM ero (ee) yrnoJHOMOUYEHHbIE TpeACTaBUTEIN
JO/DKHBI OBITb He3aMeJJIUTe/JIbHO OTIOBelljeHbl O TOCTYIMBILIEeM OOpallieHuu |
BITPaBe ZlaBaThb 00BSICHEHHS TI0 CYIIIeCTBY OOpaliieHusl.

6.6. [JOKyMeHT CuyuTaeTCsl WCIOJHEHHbIM U CHUMAaeTCsi C KOHTPOJS IOC/e
pellieHUsi BCeX TIOCTaB/IeHHbIX B HEM BOIPOCOB, COOOIeHUsT pe3y/bTaToB
pacCMOTpeHYsI BCeM 3aUHTepeCOBaHHbIM JIMLIAM.

6.7. OCHOBaHUSIMU [JIs1 CHATUSA JOKYMEHTa C KOHTPOJISL AB/ISFOTCS:

pelleHre y4aCTKOBOM KOMUCCHY;

OTBeT Ha BXOJSALMN JOKYMEHT;

OTBeTHbI OT OpraHu3alvi, B KOTOpble [JOKYMEeHT ObL HarpaBieH [jis
pacCMOTpPeHUs T10 CYILeCTBY MOCTaB/JIeHHbIX B HEM BOIIPOCOB U OTBeTa 3asBUTEJIIO;

HaripaB/ieHue oOpailleHWsi B Apyrve OpraHu3aluu [jsi PacCMOTpPEHHs TI0
CYyLL[eCTBY TIOCTaBJ€HHBIX B HEM BOIPOCOB W MOC/IeAYIOLIero MH(OPMHUPOBaHHUS
aBTOpa O pe3yJibTaTaX paCCMOTPEHUS.

6.8. [JOKyMeHT He CUMTaeTCs UCIIOJHEHHBIM U OCTaeTCsl Ha KOHTpOJIe:

ecM  OH Hampas/seTcs B JpyrWe OpraHbl WM OpraHusaluu  JAjis
pacCMOTpeHHUsi C 1ieJibl0  TIOTy4yeHUs] Yy4yaCTKOBOWM KOMHCCHel HH(opMaluy,
HeoOXOAUMOU /11 paCCMOTPEHHs] T0 CYIIIeCTBY IIOCTaB/IEHHBIX B JIOKYMEHTe
BOIMPOCOB. B ciyuae He0OXOAUMOCTH yuaCTKOBasi KOMUCCHUsSI MHOpPMHUpYeT 00 3TOM
aBTOpa JJOKyMEHTa;

eCiM  OH Harpas/seTcs B Jpyrue OpraHbl WM OpraHu3anuu s

PaCCMOTPEHHUSA 10 CYLECTBY IMOCTAB/IEHHBIX B HEM BOITIPOCOB M OTBE€TA 3dsBUTE/IIO C
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MOC/IeAAYIONMM  WHGOPMHUPOBAaHUEM YYacTKOBOW W30MpaTenbHOM KOMUCCHH O

pe3y/bTaTaxX UCTIOTHEHUSI.

7. I/I31"0TOBJ'IEHI/IE, XpPdHE€HHE U HCITI0/Ib30BAHUE IT€YATHU U IIITAMIIOB

7.1. g ymocTroBepeHUs: TIOLJIMHHOCTU [JOKYMEHTOB W/IM COOTBETCTBUS
KOIMKA  JIOKYMEHTOB  MOJ/MHHUKAM  MCIIOJIb3yeTCsd  IeyaTb  y4aCTKOBOU
n30uparebHON KOMUCCUU.

[ns mpocTtaBieHUs: OTMETOK O TMOJIyYeHUM, DerucTpanuu JOKYMEHTOB B
yuacTKOBOW M30UpaTeibHOM KOMHUCCUM MOTYT MCTIO/Ib30BAThCS ILITAMIIbI.

7.2. W3roTtoBneHWe TieyaTd ¢ IITAMIIOB YyUYaCTKOBBIX HW30MpaTeIbHbIX
KOMUCCHI ocyirecTBisieTcss V36uparenbHo Komuccueldt CBepAjioBCKOUM 06/1acTh
WIA TePPUTOPHATbHON M30MpaTebHON KOMUCCHEN B COOTBETCTBUU C 0OpasiioM u
omnuvcaHueM, yTBepxaeHHbIMU roctaHoBneHrem LIUK Poccun.

7.3. Tleuatb yuacTKOBOW u30MpaTeNbHONM KOMUCCHMHM TIPOCTaB/IsSIeTCs Ha
MIPOTOKOJIaX 00 MTOrax roji0COBaHMsI, Ha KOMUSX PelleHUM y4aCTKOBOM KOMHCCHM,
Ha MakeTax TpU OTIpaBKe [JOKyMEHTOB, MPU 0GOPMJIEHWH [TOKYMEHTOB Ha MpUeM
TOBapHO-MaTepUaJibHbIX LIEHHOCTeH, BCeX aKTaX, COCTaB/IsieMbIX Y4aCTKOBOM
KOMMCCHEN.

7.4. TleyaTb y4acTKOBOW u30MpaTe/lbHOM KOMUCCHUHM TIOC/e OKOHUYAHUS
n30upaTe/bHOM KaMIaHUY, KaMTlaHuU pedepeH/[yMa J0/KHA XPAHUTHCS B HaZIEXKHO
3aKpblIBAEMOM U OlleuyaTblBaeMOM ceillpe WIM MeTa/uyidueckoM IkKady B
TepPPUTOPUATIBHOM KOMUCCHH.

7.5. Tlpeacenarens y4acTKOBOW W30MpaTe/ibHOM KOMUCCHH B TIepHO[
npoBe/ieHUsT BbIOOpOB u (WnM) pedepeHymMa OCYIEeCTBISET KOHTPOJIb 3a
MPaBUIBHOCTBI) XPaHEeHUs W WCIO/b30BaHUS IeuyaTd, 3aTeM IepefaeT rnevatb Ha

XpaHeHue B TepPUTOPUAIbHYIO U30UpaTeTbHYH0 KOMHUCCHIO.

8. Bepenue HoMeHK/IATYpHI e/l U (OpMUpPOBaHMe e/l

8.1. CocraBnenue v yTBepXJeHre HOMEHK/aTyphl Jiel.
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HomeHknatypa Jen TmpefHa3HaueHa AJisi (POPMHPOBaHUSI MCIOJTHEHHbIX
NOKYMEHTOB B [iejla, CUCTeMaTH3alud U ydyeTa JeJsl, OIpefe/ieHUss CPOKOB HX
XpaHeHUsl.

B HOMeHKNaTypy [e/l BK/IOYAKOTCS 3arojioBKU Jlesl, OTpakaroljue Bce
JOKyMeHTHpYyeMble y4aCTKU pabOoThbl yuaCTKOBOM KOMUCCHH.

3arojIoBOK Jefna [JOJ/DKeH UeTKO OTpakaTb OCHOBHOe COflepkaHue M COCTaB
nokymeHTOB. He poryckaercsi ymorpeGsieHuMe HEKOPPEKTHBIX (OPMYIHUPOBOK,
BBO/IHBIX CJIOB U CJIO’KHBIX 060POTOB.

[Ipy cocraBneHMM HOMEHKJIATypbl [Jea  cjlefyeT PYKOBOZCTBOBATbCS
[TepeuHeM TUIIOBBIX YTIPaB/IEHYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yroiuxcs B
rpoLiecce  [eATeJIbHOCTU TI'OCY[apCTBEHHBIX OpraHoB, OpraHOB  MECTHOIO
CaMOYIIpaB/IeHUs1 ¥ OpraHv3alui, C yKa3aHWeM CPOKOB XPaHeHWs, YTBep KJeHHbIM
npuka3oMm PegepanbHoro apxuBHOro areHTcTBa OoT 20 mekabps 2019 roga Ne 236;
NOpsiZiIKAMU  XpaHeHus1 U Iiepefjlaud B apXWBbl [JOKYMEHTOB, CBfI3aHHBIX C
MOATOTOBKOM U TIpoBeJieHWeM BbIOOPOB, yTBepxkieHHbIMU LIUK Poccuu wu
M3bupatenpHOM Komuccueii CBepJjioBCKOM 00/1acTd, HOMEHK/IATypamMH Jiefl
yuaCTKOBOU n36upare/ibHOM KOMUCCHY 3a TPeALIeCTBYIOIIE TOAbI.

HoMmeHKnaTypy Jie/l y4acTKOBOW u30UpaTe/NbHOM KOMHCCUM COCTaBJsieT
ApTeMOBCKasi palioHHasi TeppUTOpyasbHasl n30uparesibHasi KOMUCCHs, BBIHOCUT ee
Ha COrJacoBaHWe OKCIIePTHOM KOMMCCHY TepPpUTOPHA/IbHONM u30upaTenbHON
KOMHCCHH, U, TI0CJIe COTJIaCOBAHMS, YTBepKJaeT CBOUM pelleHUeM.

YTBep/eHHas pelieHMeM ApPTeMOBCKOM paviOHHOW TeppUTOPHaIbHOU
nu30upaTe/lbHOM KOMMCCHM HOMEHK/aTypa [lel  y4yaCTKOBOW u30upaTesibHON
KOMUCCHU 00si3aTesibHa [l WCIIOJIHEHWsST BCEMHM YYaCTKOBBIMHA KOMUCCHUSIMU
(npunoyxkenvie Ne 8 kK HacTosiiemy [lopsaky).

B ciyuae BO3HUKHOBEHUsI HOBBIX [ieJl, OHU [OIOJHUTE/JILHO BHOCATCS B
YTBEP)KEHHYIO HOMEHK/IAaTypy JeJl.

CpoK XpaHeHHs [JOKYMEHTOB YKa3bIBaeTCsi B HOMEHKJIaType e/l CO CChLIKOM
Ha COOTBeTCTBYHOLIYHO cTaTbi0 [lepeyHss uaM Ha IIYHKT COOTBETCTBYHOLLErO
[TopsiiKa XxpaHeHUs Y Mepefiaud B apXUB JOKYMEHTOB, CBS3aHHBIX C MOJTOTOBKOW U

TIpOBe/ieHNeM KOHKDPeTHBIX BHIOOPOB.
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Vcuucienve CPOKOB XpaHeHUust JIOKYMEHTOB, 3aKOHUEHHBIX
[1e/I0MPOX3BO/CTBOM B TeKYILleM I'o/ly, HauuHaeTcs C 1 ssHBaps CjieAyroLero roja.

8.2. OpopmsieHrie  [OKYMEHTOB,  3aKOHUYEHHBbIX  /IeJI0TIPOM3BO/CTBOM,
cdopMrpoBaHue fiesl B yUaCTKOBOU M3bHparebHONM KOMHUCCHH.

3aKOHUYEHHbIe [1eJI0NPOU3BO/CTBOM JOKYMEHTbI oopMJIsIIOTCS
B COOTBeTCTBUU C TpeboBaHussMu Ilopsiika, CIMCBHIBAIOTCS TIpefceziaTesieM
yuaCTKOBOM U30MpaTeIbHOM KOMUCCHUU B ZIeJIO.

Vcro/iHeHHble [TOKyMeHThbl (OPMUDYIOTCS B Jiela B COOTBETCTBUU C
YTBEP>KJA€HHOW HOMEHK/IaTypOu Je.

He pomnyckaetcs romelijeHye B [je/i0 JOKYMEHTOB, COJepyKaHue KOTOPbIX He
COOTBeTCTBYeT 3aroJjIOBKY JieJia.

B peno BK/IHOYAOTCS BCe JOKYMEHThI 10 KOHKPETHOMY BOIIPOCY BMeCTe C
TIPUJIOJKEHUSIMM, YKa3aHHBIMU B TEKCTe JOKyMeHTa. [Ipyr OTCYyTCTBMY TIPUIIOKEHUH,
yKa3aHHbIX B TEKCTe [OKyMeHTa, Tipejceiarenb JIM00 CeKpeTapb Y4yaCTKOBOM
n3buparenbHONM KoMHCCMM — 00si3aH  CjlelaTh 3alMuicCh Ha [JOKyMeHTe 00 ux
MeCTOHAXOKIeHUHU.

IIpoTOKOJIBI 3aceJlaHUU y4aCTKOBOM n3buparenbHON KOMMCCHHA
pacriosiararoTcd B Jiejle II0 XPOHOJIOTMM B TIOPSiJKe BO3pacTaHus HOMEpOB.
JOKyMeHTBI K 3acelaHWI0 Y4yaCTKOBOM KOMHCCHW TOMEIIAKTCd  Mocjie
COOTBETCTBYHOLLIEr0 IIPOTOKOJIA.

OO6parttieHust TpakAaH ¥ JOKYMEHTHI 10 UX pacCMOTPeHHI0 (OPMHUDPYIOTCS
B OT/le/ibHBIe flesia. Kaxkoe oOpalieHre W BCe JOKYMEHThI 10 ero pacCMOTPEHUIO
COCTaBJ/ISIFOT B JleJie CaMOCTOSITe/IbHYHO TPYIIIy M pacrioyiararoTcs B aa(aBUTHOM

TopsiZiKe TI0 TIepBbIM OyKBam (haMuInii aBTOPOB 0OpalljeHu.
9. OTBeTCTBEeHHOCTb

9.1. OTBeTCTBEHHOCTh 3a OpraHU3alyI0 JeJONPOM3BOJCTBA B YYaCTKOBOU
n30uparesbHONM KOMUCCHHM, oObecrieueHuWe KOHTPOJS HCIO/HEHUS] [JOKYMEHTOB,
obecrieueHre COXPaHHOCTH JOKYMEHTOB W Tiepelauy WX B TePPUTOPHABHYIO
KOMHUCCHIO HeceT TIpe/icefiaTe/lb YUaCTKOBOW M30MpaTesbHONW KOMMCCUU, KOTODPbIH

obecrieurBaeT Tak)ke KOHTPOJIb coOMoieHust TpeboBaHui HacTosiero [Topsizaka.
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9.2. UseHbl y4acTKOBOW W30UpaTe/lbHOM KOMHCCHU HECYT TepPCOHATbHYIO
OTBETCTBEHHOCTH 3a cob/tofieHre TpeboBaHMi HacTosiero [Topsizka, COXpaHHOCTb

HaXOoJAIMNXCA Y HUX JOKYMEHTOB.
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[Ipunoxenune Ne 1
K [lopsigKy BeJeHus1 e0NpOrU3BOACTBA
B YYaCTKOBOM M30MpaTebHON KOMUCCHH

dopma XypHa/ia perucTpanuy BXOAIUX JOKYMEHTOB

Hata | W36upa- | Perucrpa- Koppe- Homep u | Kpatkoe | Pe3o- Cpok | OrmeTKa
MOMy- | TebHBbIM | LIMOHHBIA | CIIOHZEHT Jara cofep- | JrOLMsA | KCIION- 00
YeHUsl | y4yaCTOK HOMED JOKyMEH- | >KaHue HEHUs WCII0JI-

No Ta HEeHUU
1 2 3 4 5 6 7 8 9
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ITpunoxxenue Ne 2
K [lopsigKy BefjeHUs [eI0NpOrU3BOACTBA
B Y4aCTKOBOM M30MpaTebHONM KOMUCCHH

AKT

Mkl , HOKeI1oAIrnrcaBIIrecs

(®.1.0 usieHOB y4aCTKOBOM KOMUCCHM)
COCTaBWIM aKT O TOM, UTO « » 20 r. Ipu
BCKDBITHU TaKeTa

(yKa3aHue HaMMeHOBaHUsI MakeTa (MUCbMa, 6aHAEPOJIH U T.[.), OT KOTO TI0/Iy4eH)

B HEM He OKd3a/IOCb

HaCTOHH_[I/Iﬁ dKT COCTaBJIEH B ABYX 3K3€MILIAPAX.

[Tognucwu: (®.1.0.)
(©.1.0.)
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ITpunoxxenue Ne 3
K [lopsigKy BefjeHUs [eI0NpOrU3BOACTBA
B YYaCTKOBOM M30MpaTebHON KOMUCCHH

dopma KypHa/ia perucTpanuu odpaineHnii rpaxaaH

[Hara Peru- Kop- Apnpec Copep- Peso- Cpok | Ormetk | Homep
noJy- cTpa- PEeCroH- MecTa JKaHue JIOLUSL | UCHOJI- aob Jena
YeHUsl | LIMOHHBIN JIeHT JKUTEJTb- obpa- HEHUsl | WCIIOJI-
HOMep CTBa LIeHUsI HEHUU
3asBUTeJIS],
HOMEp
TenedoHa
1 2 3 4 5 6 7 8 9
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ITpunoxenue Ne 4
K [lopsigKy BefjeHUs [eI0NpOrU3BOACTBA
B y4aCTKOBOM M30MpaTe/lbHOM KOMUCCHH

®opMbI 0/1aHKOB,

KCII0/Ib3yeMbIX B YUaCTKOBOM H30MpaTe/TbHON KOMHCCUH
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CBEP/IJ/TOBCKAS OBJIACTH
APTEMOBCKUM I'OPO/ICKOH OKPYT

YUYACTKOBASA N3bUPATEJ/IbHASL KOMUCCHUSA
N3BbUPATEJ/IBHOI'O YYACTKA Ne ____

ITPOTOKOJI 3BACEJAHNUA

Ne

(mara)

(MecTo npoBeeHMs)
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CBEPJIOBCKAS OBJIACTD
APTEMOBCKASI I'OPO/ICKOM OKPYT

YUYACTKOBAS N3bUPATEJ/IbHASL KOMUCCHSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ___

PEINMIEHUE

(nara)

(MecTo cocTaBieHUs)

(HauMeHOBaHUe pelleHs)
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CBEP/IJ/TOBCKAS OBJIACTH
APTEMOBCKUM I'OPO/ICKOH OKPYT

YUYACTKOBASA N3bUPATEJ/IbHASL KOMUCCHUSA
N3BbUPATEJ/IBHOI'O YYACTKA Ne ____

(ynuiia, 0M, HaCe/IeHHBIN MYHKT, PaloH, 00/1aCTh, HHAEKC, Tee(doH)

Ha Ne oT
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ITpunoskenue Ne 5
K [TopsiaKy BeZieHUs IeJI0NPOX3BOCTBA
B YYaCTKOBOM M30MpaTebHONM KOMUCCHH

TpeboBaHusI K AOKYMeHTaM, H3roTOBJ/IsIeMbIM C IIOMOLIHI0
neyaTarmIlUX YCTPOMCTB, U K (paiijlaM TeKCTOBBIX /JOKYMEHTOB

1. TekcTel JOKyMeHTOB Ha OsaHkax ¢opmata A4 TeuaTarOTCs uepes
1,5 MeXXCTPOUHBIX UHTepBaJa.

2. Ha3Banwue BUjla JOKyMeHTa IeyaTaeTCs TIPOIMCHBIMUA OyKBaMH.

3. Ecmm 3aronoBok K TekcTty TipeBbimiaeT 150 3HakoB (5 CTpOK),
JOMyCKaeTCs TIPO/jieBaTh €ro [0 TpaHuLibl MPAaBoOro moJisi. Touka B KOHLIe 3arojioBKa
He CTaBUTCS.

4. PacumdpoBka mnognucu B pekBusure «[loammucek»  meuaraercs
Ha ypOBHe TIOC/efiHe CTPOKM HauMeHOBAaHUS [O/DKHOCTU C HCIO0JIb30BaHHEM
KomOuHatmy Kiasuin Shift — Ctrl — TIpoben Mexxay vHuIManaMy U haMUIAEeH.

5. Cosganue, QopMaThpoBaHWe U BbIBOJ, Ha TMe4aTb [JOKYMEHTOB
MPOM3BOAUTCS, KaK MPaBU/I0, Ha KOMIIbIOTepax C UCIO/Ib30BaHUEM TTPOrPaMMHOTO
npogykta Microsoft Office Word (ganee — MS Word).

6. Ilpu QopmaTupoBaHUM [JOKYMEHTOB peKOMeHJyeTcsi paboraTh C
BKJTFOUEHHOU KHOTIKOM ¥ Ha maHesin HacTpoiiku MS Word, uToObl BUZIeTb Ha SKpaHe
oTobpa)keHre 3HaKOB ab3alleB U APYTHUX CKPBITHIX CUMBOJIOB (DOPMAaTHPOBAHUSI.

7. Tlpu dopMaTUpoBaHWK TeKCTa [JOKYMEHTOB UCIIOJ/Ib3yeTCsS CTHU/b,

KOTOPbIN UMeeT CJie/lytolIe apaMeTphbl:

[MpudTt Liberation Serif
Pasmep 14 nyHKTOB
Orcryn cneBa 0 cm

CripaBa 0cm
NuTepBan nepef, 0 myHKTOB

rocsie 0 MyHKTOB
Me>XCTpOYHBbIA UHTepBa TOJTyTOPHBIN
IlepBas cTpoka oTcTym Ha 1,25 cm

BblpaBHI/IBaHI/IE 110 MHpHHE
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8. Ilpu c¢dopmaTrpoBanuy Tabmul Heob6xoAWMO COOMIOAATH ClleAyHOLIMe
TpeboBaHUs:

TabsvIla BCerJa [O/DKHA WMETb Ha3BaHWe, KOTOPOe BBbIPDABHMBAETCS
1O TIeHTPY JOKYMEHTa;

TabJIMIIa BBIPABHUBAETCS T10 L[EHTPY JIUCTA;

3aroJIOBKHU CTOJIOIIOB U CTPOK BHIPABHUBAKOTCS 110 LIEHTPY STYEHKH;

JTAHHBIE B sTUeKax Tab/UIIbI BLIDABHUBAIOTCS CBEPXY TI0 JIEBOMY Kparo;

TIPO/I0/KeHUe Tab bl HA HOBOM JIUCTE BCEr/ia HAUMHAETCS C 3ar0JIOBKOB ee
CTONO1I0B (M/T1 HOMEPOB CTOJIOIOB);

CTPOKU TaOJUIIbI TIEPEHOCATCA Ha HOBBIN JIUCT JOKYMEHTa UCKIHOUUTETHHO
1eJTUKOM;

IMpUHA U BBICOTA TaOJMILI HE [O/DKHBI TIPEBBINIATH pa3Mepbl IOJIeH
OOKyMeHTa.

9. Pa3Mepsl noJsieit IOKyMeHTa JO/DKHBI UMeTh CJie[lytoll[1e TapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpaBoe 1,5 cm

OT Kpast 10 KOJIOHTUTYJ1a:
BEpXHero 1,25 cm
HIDKHETr 0 1,25 cm
[Ipy MOArOTOBKE JOKYMEHTOB UCTIO/B3YIOT CJ/IeIVIOLe PEKBUSUTHI:
HavuMeHOBaHWe OpraHu3aLuy;
CTIpaBOYHbIe IaHHbIe 00 OpraHu3alvy,
HauMeHOBaHWe BU/Ia IOKYMEHTa;
Jlata JOKyMeHTa;
pPerucTpalMoOHHbIN HOMED I0KYMEeHTa;
CCBhIIKA Ha UCXOASIIMH PErUCTPALIMOHHBIN HOMED U [1aTy JOKYMEHTa;
MeCTO COCTaBJIeHUs! (U3[jaHts ) TOKYMEHTa;
ajipecar;

rpu( yTBep>KAeHUs JOKYMEeHTa;
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3aroJIOBOK K TEKCTY OKYMEHTa;

YKa3daHHs 110 MCIIOJIHEHWIO JOKYMEHTA;

TEKCT JOKyMEHTa;
OTMETKA O HaJIMUMH TIPUIOKEHUS;
TIO/ITTUCH;

rpu@ coraacoBaHUs JOKYMEHTa;
BU33;

11eYaTh;

OTMeTKa 00 HCII0/IHeHUU AOKYMEHTA W HallpaBJ/I€EHHWH €TI0 B [eJ10;

OoTMeTKa 00 HCIIOJTHUTe/Ie.

11. PekBusutbl (KpoMe TeKCTa [JOKYMeHTa W ajpecara),

N3 HECKOJIBKUX CTPOK, I1e4aTdiOT CO CJIeAYHOIUMH I1dpAMETPDdAMU:

[MpudT Liberation Serif

Pasmep 14 nyHKTOB

Otcryn cieBa 0cMm
CripaBa 0 cMm

WHuTepBan nepe, 0 MyHKTOB
rocsie 0 myHKTOB

Me>KCTpOUHBIM UHTEpBal OIUHAPHBIN

OTcTyn nepBOM CTPOKH HeT

BreipaBHUBaHUe T0 LIeHTPY

CoCTosIIIIue

12. PekBusut «Azpecar» reyaTarT CO CIeAyIOMMU TapaMeTpaMu:

[Mpudt Liberation Serif

Pasmep 14 niyHKTOB

Orcryn c/ieBa 7 cM
CripaBa 0 cMm

WHuTtepsan repes 0 MyHKTOB

rocsie 0 MyHKTOB
Me>XCTpOYHbIA UHTepBa O/IMHapHBIN
OTcTy1 repBoOY CTPOKU HeT



36

BripaBHUBaHUe T0 LIEHTPY

Eciu cocTaBHble 4YacTU peKBU3UTOB «Ajpecat», «I'pud yTBepKieHuUs
JOKymeHTa», «I'pu¢ corysacoBaHusi JoOKyMmeHTa», «OTMeTKa O Ha/MYUMU
TIPUJIO’KEHUs» He YMEILaloTCd Ha OJHOW CTPOKe, TO Pa3pbiB CTPOKKM B HY>XHOM
MecTe TIPOM3BOAMTCS C TIOMOIIbIO CUMBOJIa «Pa3pbiB CTPOKW» (KOMOMHAIUS
knaBui Shift — Enter).

ITpu odopmneHnd AOKYMEHTOB Ha /JByX U 0ojee cTpaHWIlax BTOpas
W ToC/eyoliie CTPaHUIbl JO/DKHBI ObITh TPOHyMepoBaHbl. Homepa cTpaHwuI]
TIPOCTAB/ISIOT TIOCEpPe/IHe BEPXHEro IO/ JIMCTa apabCKuMU 1udpamMu 6e3 3HAKOB
TIpervHaHusl.

Ecmm noKymMeHT MMeeT NpU/IoKeHre, TO OHO MeYaTaeTCsl C HOBOM CTPaHULIbI U
MMeeT CaMOCTOSITe/TbHYHO HyMepaLlvi0 CTPaHMUII.

13. [Inisi BbIsIBJIEHUS Y MCIIPAB/IeHMsI BO3MOJKHBIX OIIMOOK B MPaBOMMCAHUU B
chopMHpOBaHHbIX (hpanjiax PeKOMEHJYeTCsl OCYIeCTB/STh MPOBEPKY TOKYMEHTOB,
WCII0/Tb3YsI CUCTEMBI IPOBEPKY MPaBOIKCAHUSI.

14. Kakgpli [JOKYMEHT CO BCEMU TMPWIOKEHHWSIMU K Hemy ITOMeLaroT
B OT/e/ibHbIA (a1 (ec/id MPUIOKEeHUs] CO3/laHbl OJJHAM TIpoLieccopoM). BHyTpu
dalisia cam JOKYMEHT U Ka)KJ0e MPU/I0KeHHe TIOMeIaloT B OT/ie/IbHbIe pa3/elibl.

15. Bce pekBU3UTHI JOKYMEHTa OTHAENSIOT APYr OT JApyra OJHOW MYyCTOU
CTpOKOW, oOpa3syemoii cuMBosioM ab3anja (§ — kmaBuia Enter). B Tekcre
He ZI0/DKHO BCTpeuaThCsi 0oJiee IBYX CUMBOJIOB ab3aria mo/psi.

16. He momyckaeTcst mucaTh C/I0Ba C pa3psiZKOM, BCTABJIsAS MPobebl MeXIy
OykBamu B cioBax. He JoryckaeTcsi MCIO/Ib30BaHUe TIPO0OesoB Aijisi 0Opa3oBaHUS
ab3ariHoro oTcTyma (KpacHOM CTPOKH) WM MyCThIX CTPOK. B TekcTe He [O/DKHO
BCTpeuaThCsl ToApsiZi 6onee ogHOro cuMBoJa Tipobesa. Pa3zieneHvie WHULIMAJIOB
¥ (pamMUIMM [ieslaeTcsl C UCTO/b30BaHHWeM HepaszessiemMoro mpobena (coueTaHue
kaaBu Shift — Ctrl — TTpo6en).

17. He poryckaeTcs BK/IKOUAaTh B TEKCT JOKyMeHTa pas3je/UTe/bHble JIMHUH,
COCTaBJ/IeHHbIE W3 1]efloueK CUMBOJIOB (¥, =, -, — 1 Ap.).

18. He pomnyckaeTrcs WCIO/b30BaHWE B PYCCKUX CJIOBaX CXOJHBIX 10

HauyepTaHWIO JIaTUHCKUX OYkB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).
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19. He pomyckaeTcs WUCIOAb30BaHUE CUMBOa Tabynsumu (—) [AIs
oOpa3oBaHUs ab3aIfHOTO OTCTYIa (KPaCHOM CTPOKH) W/ MTyCThIX CTPOK. AO3al[HbIH
OTCTYTI yCTaHaBAMBAIOT B MeHI0 @opMat/A63al] Ui C TIOMOIIbI0 BEPXHETO ABIKKA
Ha TOPU30HTaIbHOU JIMHEHKe.

20. Bmecto GykBel «E» JomkHa ynoTtpeGnaTeca 6ykBa «E» (Kpome nMmeH
COOCTBEHHBIX MPY HAJIMYUU MOATBEPKAAIOIINUX TOKYMEHTOB).

21. PekBusutbl «HanMmeHOBaHUWe BUJA [OKYMEHTa» JOJ/DKHBI  OBITh
BBIDOBHEHBI T10 LIEHTPY M KaXK/AbIi U3 HUX JI0/DKeH Tpe/iCTaB/IsuATh coboii ouH ab3alj,
TO eCTh BHYTPHU TeKCTa Ka)k/Jor0 PeKBU3UTa He [0/DKHO ObITb cuMBO/a ab3arja. He
JOTyCKaeTCsl MCIIO/Ib30BaHWe CHUMBOJIa ab3aija [jisi TIpepbiBaHUSI CTPOKU B
MPOU3BOJIBHOM MeCTe, i 3TOr0 CjelyeT WUCIO/b30BaTb CUMBOJ pa3pbiBa CTPOKU

(xombuHarus Knaui Shift — Enter).
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[Tpunoxxenue Ne 6
K [TopsigKy BeZieHUs [ie/I0NPOU3BOICTBA
B YYaCTKOBOM M30MpaTe/bHON KOMUCCHN

dopma XypHa/ia perucTpanuy UCXOASALINX I0KYMEHTOB

Harta Perucrtpa- | Appecar Kpatkoe Kro Ucrnonuurens | Homep
oTMpaBJie- | LIAOHHBIN cofiepkaHue | MOAIMcal Jena
HUS HOMeD JIOKyMeHTa | JJOKyMeHT
JIOKYMeHTa

1 2 3 4 5 6 7
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[Ipunoxxenue Ne 7
K [lopsigKy BefieHus1 [eI0NpOrU3BOCTBA
B Y4aCTKOBOM M30MpaTe/IbHOM KOMHUCCHH

INIEPEYEHD
MO//Ie)KalliX KOHTPOJII0 JOKYMEHTOB
C YKa3aHUeM CPOKOB HUCIO/IHeHUs

1. HopmatvBHBIE aKTbl OPraHOB MECTHOI'O CaMOYIIPaBJ€HUS — COIJIACHO
YKa3aHHOMY B HUX CPOKY.

2. CpoK MOATrOTOBKMA OTBeTa Ha 3amlpoc Jemnyrara 3aKOHOJAaTelbHOro
Cobpanusi CBepA/ioBCKOM 06/1acTi — He MeHee 10 fHei.

3. TpeboBaHWe MpPOKypopa O TIPeJCTaBI€HWH CTAaTUCTUUECKOW W WHOU
wHbOpMaIKH, CITPABOK Y UHBIX MaTepyasioB WA UX KOMUN — B TeueHHe 5 pabounx
JHEe C MOMEHTAa ero TOCTYIJ/IeHUs, @ B XO/je MPOBeeHUsI TIPOBEPOK MCITOTHEHUS
3aKOHOB — B TeUueHue 2 pabounx AHel C MOMeHTa NpebsBIeHNs TpeboBaHUS;

4. [IpoTecT npokypopa — He 1103Hee yeM B 10-IHEBHbIM CPOK C MOMEHTa
ero noctymieHus. [Ipokypop BOpaBe YyCTaHOBUTb COKpAlleHHBIM  CPOK
pPacCMOTpPEHUs MPOTeCTa;

5. [IpepcraBieHre MPOKypopa — He3aMe[/IMTelbHO, C IPUHATAEM Mep B
TeYeHHe OJJHOT0 Mecsilia C MOMEHTA ero MOCTYIIIeHUS.

6. OOparttieHust TpaXk/iaH, TOCTYIMBIINE B MeXBBIOODHBIN T€pPUOJ, TIO
BOTIPOCaM TIOATOTOBKH BbIOOpOB — A0 30 KaleHJapHbIX [JHEH, a TOCTYIUBIIME B
nepuosi u30bupaTeslbHOW KaMIaHWM — TIAThL JHeW, HO He II037jHee [HS,
TIpe/IIIIeCTBYIOIETO AHIO TOJI0OCOBaHUSs, a oOpailleHusi, TIOCTYNMBIINE B JeHb
r0JIOCOBAHUS WM B JIeHb, CJIEIVIOLMM 3a JJHEM F0JI0OCOBaHUsI — HeMeZyieHHO. Eciu
dakThl, copeprkaifuecss B oOpaiijeHUH, TpeOyIT [JOMOTHUTENHHOW IIPOBEPKU —
necsiTb AHel (B COOTBETCTBUU C MyHKTOM 4 ctaTthu 20 denepanbHOTO 3akoHa «O0
OCHOBHBIX TapaHTUSX M30HMpaTelbHBIX TIPAB U IpaBa Ha ydyacTHe B pedepeHayMe

rpaxkaaH Poccurickor ®@eneparyun»).
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7. OGpalljeHust TpaXKAaH, CojepyKalljie BOIPOCHI, pellleHre KOTOPbIX He
OTHOCUTCA K KOMIIETEHLIMA y4YaCTKOBOM KOMWUCCHUM, II€pechblIaloTCd  II0
M0/|BeJOMCTBEHHOCTH B TeUeHHe CeMHU KajleHJapHbIX JHeu.

8. OOpaijeHuss CpeaCcTB  MaccoBoM  uHGopMalMu TI0  BOMpOCaM
npefiocTaBieHus MHGOpMallMd — CeMb KaneHJapHbix AHeld. Eciu Tpebyemble
CBe/leHUs1 He MOTyT ObITb Tpe/icTaBjeHbl B YKa3aHHbIM CPOK, TO JOIYyCKaeTcs
OTCPOYKa B TpeJOCTaB/JIeHMM 3arpaliuBaeMoll HWH(pOpMaluu C BpyuyeHHEM B
TpPexXJHeBHbIM CPOK CO [HS II0JlyueHUsl MHUCbMEHHOro 3arpoca HWH(pOopMaLuu
yBeZiloM/IeHus1 00 OTCpOuKe Tpe/CTaBUTENIO0 pe/lakl[ii, B KOTOPOM YKa3bIBarOTCs
NMpUYMHA OTCPOYKM, Jara, K KOTOpoid OyjeT TpezicTaB/eHa 3ampalivBaeMast
uHpopMaLs, [O/DKHOCTHOe JIML[0, YCTaHOBUBILEe OTCPOYKY, JaTa IPUHSATUA

peliieHust 00 OTCPOUKEe.
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[Tpunoxxenue Ne 8
K [lopsigKy BefjeHUs [eI0NpOrU3BOACTBA
B y4aCTKOBOM M30MpaTe/lbHOM KOMUCCHH

YTBEPKJEHA
peliieHreM ApPTeMOBCKOM
paliOHHOM TepPPUTOPUATBLHOM
n30MparebHON KOMHUCCUH

oT No

HOMEHKJ/IATYPA JIEJI
YUACTKOBOU U3BUPATE/IBHOM KOMUCCHUHA
APTEMOBCKOI'O 'OPOJICKOI'O OKPYTA
HA 202__-202__TOJbI

VHIeKC Kosn-Bo Cpok xpaHeHust fiena (ToMa,
eﬁa 3arosoBoK ziena nen (ToMOB, yactH) U Ne CTaTbH 10 IIpumeuaHue
A (Toma, yacTu) yacreii) I[TepeyHro
1 2 3 4 5
CekpeTapb y4aCTKOBOU
n301paTebHOM KOMHUCCHH [Toaruck PacimdpoBka nognucu

Hara
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[Ipunoxenue Ne 2

YTBEPXEHA
pelieHreM APTeMOBCKOW palilOHHOM
TePPUTOPHA/IbHON M30HpaTebHOM
Komuccuu ot 12 mas 2021 r. Ne 6/28

HOMEHKJ/IATYPA JIEJI
YUACTKOBOU U3BUPATE/IBHOM KOMUCCUN
APTEMOBCKOI'O 'OPOJICKOI'O OKPYTA

HA 2021- 2023 TOJbI

Nupekc 3aroJioBOK Jiesia CpoK xpaHeHust [Ipumeuanue

Kon-Bo
Jena (ToMa, yacTH) nen Jlena (Toma,
(ToMOB, yacTh) U Ne
gacreif) CTaThbH 110
[Tepeunto
1 2 3 4 5
01. | IlpoTokoJibl 3aceiaHUM MOCTOSAHHO
yUaCTKOBOM M30UpaTe/IbHOU ct. 18a IITYA[]
KOMHCCHU, PellleHuUs]
y4acTKOBOM M30MpaTe/bHOMN
KOMHCCHU U JIOKYMEHTHI K
HUM
02. | Kornuu cenepanbHbix IOMH
KOHCTUTYI[MOHHBIX 3aKOHOB, cr. 10, 20, 30,40
(deepaTbHBIX 3aKOHOB, I[ITYAN

3akoHOB CBep/IJI0BCKOM
00/1acTH, IpaBOBbIe aKThI
3akoHoaTebHOro Cobpanust
CBep/1/I0BCKOI 00/1aCTH,
I'ybepHaTopa CBep//IOBCKOM
obsacTtu, IIpaBuTe/ILCTBA
CBep/I/IOBCKOM 00/1aCTH,
OpPraHOB MeCTHOT'O
CaMOYTIPaB/I€HUS
MYHUIUIATBHOTO
oOpa3oBaHUs 10 BOIIPOCAM
TIOJTOTOBKU 1 TIPOBE/IeHHSI
BbIOOPOB U pedepeHJyMOB
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03. | Komnuu rocraHoB/ieHUM, IOMH
VMHCTPYKTUBHBIX TTHCEM, cT. 36
obpariennii 11K Poccuw, ITYA[L
N36upaTenbsHOM KOMUCCUH
CBep/I/I0BCKOM 00/1acTH,

TeppUTOpUAbHOU
n30upaTenbHOM KOMUCCHH,
n30MpareTbHOM KOMHUCCUH
MYHUIUTIATBHOTO
oOpa3oBaHUsi, OKPY>KHOM
n30MpaTebHON KOMUCCHH T10
BOITPOCaM TOATOTOBKU U
MpOBe/IeHNs1 BbIOOPOB U
pedepeH1yMOB

04. | Homenknatypa zen o 3ameHbI
y4aCTKOBOM M30MpaTe/bHOM HOBOM
komuccuu. Komus cT. 156 6

IMNTYA]

05. | Ilopsgok BeseHus lr.* *I1oce 3amMeHbI
[1e/I0TIPOU3BO/ICTBA B cT. 80 HOBBIM
yuaCTKOBOM u30vpaTebHOM IITYAN
Komuccuu. Komvs

06. | [Iporpamma oOyueHHs UieHOB 5 jieT
yuaCTKOBOM U30UpaTe/IbHOU cT.200, cT.208
KOMUCCHH, METOAUYECKUe [ITYAL
MaTepHasbl TI0 00YUeHHIO
Y/IEHOB Y4aCTKOBOU
n30MpaTebHOM KOMHUCCHH

07. | Ilepenucka yuyaCTKOBOM 5 siet OIIK
n30MpaTebHOM KOMHUCCHH T10 ct. 70
BOIIPOCAM OCHOBHOU IITYAN
JesiTeTbHOCTU

08. | O6parenus rpakaaH 5 net OIIK
(mpeao>keHus1, 3asiB/I€HYS, cT. 154
>kas100b1) repermicka IITYA[
yUaCTKOBBIX W30HpaTebHbIX
KOMMCCHH T10 UX
PacCMOTPEHUIO

09. | XKypHasn perucrpanuu 5 et
BXOJAIUX TOKYMEHTOB cT. 1821

NTYA]
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10. | ’)KypHan perucrpauuu 5 jiet
UCXOSIUX JOKYMEHTOB cT. 1821
IITYAN
11. | ’)KypHan perucrpauuu 5 jiet
oOpartieHui rpaxkiaH CcT. 282e
ITYAN
CekpeTapb TeppUTOPHUAILHOU
n306upaTeibHOM KOMHCCUU [Tonomapesa C.1O.

11 mas 2021 roga

COI'JTACOBAHA.:
peiuenve DK TUK
ot 11 mas 2021 roga Ne3




