AJIAITAEBCKASA I'OPO/ICKASA
TEPPUTOPUAJ/IbHASA N3BUPATE/IbHASLI KOMUCCHUSA

PEITEHUE

26 mronsa 2026 r. Ne 7/36
r. AsariaeBcK

006 yrBepxxaennu ITopsiAka BejeHHs Je/I0NPOU3BO/ICTBA B Y4aCTKOBOH
u3bupaTe/bHON KoMuccuu 1 HoMeHK/1aTyphlI ie/1 y4acTKOBO#M
H30MpaTeTbHOH KOMHCCUH

PyKOBO/ICTBYSICh TIOCTaHOB/IeHHEM L]eHTpa/ibHOM M30MpaTeTbHOM KOMUCCHH
Poccurickoun ®@enepanuu ot 11.02.2026 Ne 217/1679-8 «O Bompocax opraHu3anuu
JIe7IOTIPOU3BO/ICTBA B M30MpaTesbHBIX  KOMHCCHSIX»,  TIOCTaHOBJ/IEHHEM
M36uparenpHoli Kommccud CepayioBckor obsact ot 04.06.2026 Ne 11/71
«O6 yTBepkeHun [IpumepHOro TIOpsiKa BefeHUs [1e/IONPOM3BOACTBA B
y4acTKOBOM H30HpaTeslbHOM KoMHUCCMM | [IprMepHOM HOMEHK/IATypbl e
y4aCTKOBOU n3bupaTesbHON KOMUCCHI», AJlariaeBckKas ropo/icKas
TeppUTOpHaibHas 30MpaTeTbHast KOMUCCUS P e I M JI a :

1. VYrtBepmute Ilopsimok BefeHUs [JeNONPOM3BOJACTBA B yYaCTKOBOU
n3buparenbHON KoMuccuM (ripusioykeHue Ne 1).

2. Y1Bepauth HomeHK/MaTypy Jen yuaCcTKOBON H30upaTenbHOM KOMHCCHUH
(mpunosxkenue Ne 2).

3. YcTaHOBUTb, UTO B MeXBBIOODHBIM TIEpHOJZ  [1e/I0TIPOM3BO/ICTBO
yUaCTKOBBIX M30MpaTe/NbHbIX KOMMCCHM BefleTCd AJiallaéBCKOW TOpPOJCKOM
TepPUTOPHA/ILHOM 30UpaTe/lbHON KOMUCCHEH.

4. Onpezie/liTh MECTOM XpaHeHUs! JOKYMEHTOB, 00pa3yoIuxcsi B TIpoLjecce
JesITe/IbBHOCTA YUaCTKOBBIX M30MpaTe/bHbIX KoMucchi, KabuHetr Ne24 110 azipecy:
CaepayioBcKast 06/1acTh, ropo/; AyariaeBck, yi. JleHuHa, gom 18.

5. Ilpu3HaTh yTpaTUBIIUM CHUIYy pellleHWe AJfanaeBCKONW TOpPOJCKOU

TeppuUTOpUasibHOW u3bupartesibHOM Komuccuu ot 04.05.2021 Ne 6/42 «O6



yTBepxxJeHnn  Ilopsaka  BeleHWs — [e/IONIPOM3BOJCTBA B YYaCTKOBOM
n30uparenbHON KOMUCCUWY.

6. PasmecTuTh HacTosiIllee pelleHre Ha CTpaHuLe AJiarnaeBCKOW ropojCcKOn
TepPUTOpPHAILHOW U30UpaTenbHON KOMUCCUY B CeTU VIHTePHeT CeTeBOro W3/aHust
«BecTHHK n3bupaTeibHbIX KOMUCCHM CBep//IOBCKOM 00/1aCTi».

7. KOHTpO/b 3a WCIOJHEeHVWeM HaCTOALero pelleHys BO3JIOKUTh Ha

ripefcenaresss Komuccuu ToponoBy O.M.

[Ipencenarens
AnamnaeBCKOW rOpOJCKOU
TepPUTOpPHAbLHOU N30MpaTe/bHOU O.M. Topomnosa
KOMHCCHU

CekpeTtapb
AJlanaeBCKOW rOPOACKOU
TepPUTOPHA/IbLHOM U30UpaTe/bHOM I1.B. IloHoMapeBa
KOMMCCUHA



[Tpunoxenue Ne 1

YTBEPXXIEH
Pemennem AnanaeBcKomn
rOpPO/ICKOW TepPUTOPHAIbHOM

130upaTeTbHOM KOMUCCUU
oT 26.06.2026 Ne 7/36

IMOPAJOK
Be/IeHHsI Ie/IONPOU3BO/ICTBA B yYaCTKOBOW M30MpaTe/IbHOM KOMUCCHH

1.001mue 1o/10)KeHust

1.1. Tlopsimok BezeHHWsl [Ie/IONPOM3BO/ICTBA B YUYaCTKOBOW W30HpaTebHOU
Komuccuu (manee - TTopsiioK) ycTaHaBIMBaeT TOPSIZIOK PaboOThl C JOKYMEHTaMH,
OCHOBHbIe TIpaBW/Ia UX MOATOTOBKU U 0(hOpM/IeHUsI B yUaCTKOBOM M30UpaTe/bHOM
KOMUCCHU (fanee — ydyaCTKOBasi KOMUCCHSI).

[Topsimok pa3paboTaH Ha OCHOBaHMM (efepalbHBIX 3aKOHOB OT 12 HIOHS
2002 roga Ne 67-®3 «O6 OCHOBHBIX rapaHTHsIX W30UpaTebHBIX MpaB 1 MpaBa Ha
yuactie B pedepeHayMe rpaxkgaH Poccutickoit ®Pepepaiium»,0T 22 OKTSIOps
2004 roga Ne 125-®3 «O06 apxuBHOM fene B Poccuiickoit ®@ezepaliyi», 3aKOHOB
cyonekTa Poccuiickoit ®enepaiyiy, octaHoBIeHH W WHBIX akToB LMK Poccuw,
N3buparenbHoii kKomuccuu — CBepayioBckort  obmactu, I['OCT P 7.0.97-2025
«HarmonaneHbi cranaapt Poccuiickont ®depepanyu. CucteMa CTaHJapTOB MO
vHbopmaluy, Oub/MoTeUHOMY U U3/aTenbCKoMy Jeny. OpraHu3aljMoHHO-
pacrnopsijuTenbHast JIOKyMeHTaL[usl. Tpe6oBaHus K oopMIeHUI0
nokymeHnto»,I'OCT P 7.0.8-2025 «HanuoHanbHbelM — CcTaHgapT — Poccuiickon
@epeparyu. Cucrema cTraHAapToB 10 uHMoOpMalyy, OWO/IMOTEUHOMY W
v3jarebCKOMy Jeny. J[le/lonpou3BOJCTBO U apXWBHOe feyio. TepMuHbl U
orpezeneHus».

[TpaBusia odopMIeHUss [JOKYMEHTOB U TIOPSJOK paboThl C HUMH,

ripeiycMOTpeHHbIe [TopsiikoM, 00si3aTeTbHBI /151 YJIeHOB y4aCTKOBOM KOMHCCHH.
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1.2. BefeHve [1e/10NIpoOM3BO/ICTBA YYaCTKOBOM KOMMCCHUM OCYILECTBIISIET
npeficesjaTesib MO0 CceKpeTapb yuaCTKOBOM KOMHCCUA B COOTBETCTBUH C
pacripefiesieHeM 00si3aHHOCTeH.

OTBeTCTBEHHOCTb 3a BeZleHUe [1eJI0NPOM3BO/CTBA HeceT IIpejceaTesb
y4aCTKOBOM KOMHCCHH.

1.3. B mepuof, TIOArOTOBKK U TPOBeJieHUs] BHIOOPOB [1€/IOTIPOM3BO/ICTBO B
yUaCTKOBOM KOMMCCHUU BeJIeTCS C HCII0/Ib30BaHHEM HHTEPAKTMBHOTO pabouero
6mokHOoTa YUK WM >KypHa/sioB pabOThl yUyaCTKOBOM KOMMCCHHM TI0 TIpaBHJIaM,
yCTaHOBJ/IEHHBIM B HacTosiem Ilopszke.

1.4. J1enorpor3BO/ICTBO B yUaCTKOBOW KOMUCCHY B MeKBBIOODHBIN Tepro
OCYIL[ECTB/ISIETCS C UCIT0/Ib30BaHUEM KYPHA/IOB PErUCTPALK JOKYMEHTOB. !

PaboTa OCHOBBIBaeTCS Ha TIPUHIUIE OJHOKPATHOM  perucTparuu
JIOKyMEHTa.

1.5. ITopsijoK ¥ U3MeHeHHs,, BHOCHMMble B Hero, NMPUHUMAIOTCS pelleHremM

TepPUTOPHUA/ILHOM U36UpaTe/TbHOM KOMUCCHMU.

2.ITpuem, perucrpaius ¥ MPOXoXK/ieHUue MOCTYNawUUuX A0KYMeHTOB

2.1. IlppyeM u perucrpauys IOCTYIAIOIIUX [JOKYMEHTOB IPOU3BOJAUTCS
npe/ice/iaTesieM Y4aCTKOBOM KOMUCCUM JIMOO ceKpeTapeM Y4aCTKOBOW KOMHUCCHUU C
VICTI0/Ib30BaHUEM JKypHasla pPerucTpalyyd BXOZJALMX [JOKYMEHTOB (TIpUIOXKeHUe
Ne 1).

2.2. IIpu BCKpBITUM KOHBEPTOB MPOBepsieTCsl INPaBUWIbLHOCTH aJpecOBaHUs,
KOMILJIEKTHOCTb U L|€JIOCTHOCTh [OKYMEHTOB, Ha/lMuve TMPUIOKEeHUW, CBepSeTCs
COOTBETCTBHE MX HOMEpPOB YuUeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HenpaBwibHO aZipecoBaHHble U OMIMOOYHO BJIOKEHHBbIE JIOKYMEHThI He
PeruCTpUpyrOTCs, IIepeceUlaroTCs II0 Ha3sHAUeHWI0 WIM  BO3BpalljaloTCs

OTIIPABHUTEJIHO.

Mo PeIleHHI0 TepPPUTOPUA/ILHON U30UpaTe/lbHOM KOMHCCHH [1e/IOTPOM3BO/ICTBO YUaCTKOBOM
KOMHCCHM B MeKBBIOODHBIN TepHO/] MOYKET BECTU TePpUTOpHa/bHas n30bHparTe/ibHasi KOMUCCHUS
B COOTBETCTBUH C DeKOMeHAaMsAMU (ripuioxkeHue Ne 9).


https://login.consultant.ru/link/?req=doc&base=RLAW071&n=304044&dst=100506
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2.3. Eciu ipy BCKpBITUM KOHBepTa OOHApY>KeHO OTCYTCTBHE JOKYMEHTOB
WM WX OTHEeNbHBIX JIUCTOB, TIPUIOXKEHWM, TMOBPEXAEeHUe [TOKYMEHTOB WU
HeCoOTBeTCTBME HOMEPOB OOKYMEHTOB HOME€DAM, YKd3dHHbBIM Had KOHBEpPTE, B
Y4aCTKOBOM KOMMCCUM COCTaB/ISIETCS aKT YCTAHOBJIEHHOW (DOpMbI B [IBYX
sK3eMIviipax  (mpuiokeHne Ne 2). OauH 9K3eMIUIAp aKTa I1OChIIaeTcs
OTIIPaBUTEJIt0, APYTOM MPUOOIIAaeTCst K MPUHATHIM JOKYMEHTaM.

Ha o6opoTHO# CTOpOHe TOC/ieZiHero JIMCTa TIOBPEXAEHHOTO J0KyMeHTa B
TpaBOM HWXKHEM YTy Je/laeTcsl OTMeTKa «/lIoKyMeHT MoJiyueH B MOBPEXAEHHOM
BUJIEN.

2.4. KoHBepTHI OT MOCTYNUBILIKX AOKYMEHTOB He YHUUTOXAKOTCS B C/ydae,
€CJIM TOJIBKO II0 HMM MOXHO YCTAaHOBUTL a/ipeC OTIIDABUTEJIA, OATy OTIIPABKH U
MO/TyUeHUs] [NOKYMEHTOB, WM €CJId OHU COJepKaT [JOKYMEeHThI, KOTOpble
MOCTYNUIM W3-3a TpefenoB Tepputopun Poccurickon ®Pepepauuu, U3 CyZOB,
C/1e ACTBEHHBIX OPIraHOB, ji% (o1 AO0r'0OBODLI, MPETeH31K, HCKOBbIE 3d5BJ/IEHHUSI.

2.5. Ilpu perucrpanuu NMOCTYNUBLIEr0 JOKYMEHTa B >KypHasie PerucTparun
BXO/ISAIINX JIOKYMEHTOB 00s13aTe/TbHO TIPOCTABJISIFOTCS CJIeAYIOIe PEeKBU3UTHI:
JlaTa TOJIydyeHUs1 [IOKYMeHTa, €ero perucTpaljMOHHbIM HOMep, [aHHble O
KoppecrioHzieHTe (azpecare) (dbaMuivs, UMs, OTUeCTBO (PU3UUECKOro Jvlla WU
Ha3BaHWe OpraHu3aluy, MeCTOHaXOXKJeHue OTIIpaBUTe/Is), UCXOSAIIMNA HOMep U
JlaTa JIOKyMeHTa, KpaTKoe COJep)XaHue [OKYMeHTa, pe30/IoLus, CPOK
WCTIOJTHEHUSI, OTMeTKa 00 UCIIO/THeHNH JOKyMeHTa U CITMCaHUM ero B JIeJi0.

BXOAHH_[I/HZ HOMEP U OdTa ITPOCTaBJ/IAOTCA, KAK IMTPaBWUJIO, B ITPaBOM HHW>XXHEM
yIJly JULEBOM CTOPOHBI MEPBOrO JIUCTA 3aperMCTPUPOBAHHOrO JOKyMeHTa. [1pu
PETUCTPALMM  BXOZAAIIMX  JOKYMEHTOB  MOXKeT ObITH ~ HCIOJIb30BaH
PEruCTPALMOHHBIN LITAMII.

Ha npunokeHnn npocTaB/isieTcsi BXOASAIIUA HOMep JOKYMeHTa, K KOTOpOMY
OHO OTHOCHTCS.

[Ipy perucrtpanuu JOKyMeHTa, SIB/SIIOLIErOCs OTBETOM Ha WCXOASIIUMN

JOKYMEHT WM TIPUCJIAHHOTO B JIOTIO/THEHUE K paHee HarpaB/e€HHOMY JOKYMEHTY,
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B rpade «PerucrpaljioHHBbIA HOMep» JKypHajia PperucTpaluv BXOASIIUX
[IIOKYMEHTOB JleJIaeTCs COOTBETCTBYIOLLIAs CChLIKA.

K mMOBTOpHBIM [IOKYMeHTaM TpUK/Ia/ibiIBaeTcsli HH(OpMalusi O paHee
MOCTYINUBLLIKX JOKYMEHTaX U pe3y/ibTaTax UX UCTIO/THEHUS.

Hymepauus BXOASIIMX [JOKYMEHTOB OCYILIECTB/ISIeTCI B  Mpefesax
KaJIeHIapHOr 0 ro/a.

2.6. 3aperucTpyvpoBaHHble [NOKYMEHTbl pacCMaTpPUBAIOTCS IpejcenaTesieM
Y4aCTKOBOM KOMMCCHH, B XOJle UCIOJHEeHUS JOKYMeHTa MPOU3BOJUTCS 3allvCh I10
ero UCIIOJTHeHUIO B )KypHasle perucTpaLyu.

2.7. ctionHeHHble [TOKYMEHThI CIIMCBIBAKOTCS B Jie/I0 [pejcenaTesieM
Y4aCTKOBOW KOMHCCUU U TIOMEIIAK0TCS B /1eJI0 B COOTBETCTBUM C HOMEHKJ/IATypOu
Jle/T y4UaCTKOBOUW KOMUCCHU.

2.8. ObparieHusi TpakAaH pETUCTPUPYIOTCS B OTJeIBHOM >KypHasie
(mpunoxkenue Ne 3).

B nepuop npoBefeHHs roJIOCOBaHUSI U [0 OKOHYAHUS MOACYeTa TOJIOCOB
n3bupareneil kanobbl (3asB/ieHUsI) TpaXkJaH PpErUCTPUPYIOTCS B OTJeIbHOM
peecTpe yueTa TOCTYMUBIIKMX B yYaCTKOBYIO KOMHCCHIO »Kanob (3asiBieHHii) Ha
HapyIIleHusI 3aKOHOZIaTeNTbCTBa O BbIOOpax, pedepeHayMax, KOTOPBIM pa3MellieH B
)KypHasie paboThl y4aCTKOBOM KOMHCCHHU W TIPUOOITIAeTCs K TIePBOMY 3K3eMILISIPY
TIPOTOKOJIa 00 UTOTaX TO/I0COBAaHMS YUaCTKOBOW KOMHUCCHH.

2.9. Eciu B obpartieHrH He yKa3aHbl haMuIus 3assBUTeIs (/11 3asBUTEJISA, He
SIBJISTIFOLLIEr0oCsl (PU3MUeCKUM JIMLIOM, — HaMeHOBaHWe) WU aJpec, M0 KOTOPOMY
JIOJDKeH OBIThb HarlpaBjieH OTBET Ha oOpalljeHHe, OTBET Ha Takoe oOpalrieHue He
naetcs. Takoe oOpailjeHHe COHMCHIBAeTCs B fieJi0 TIpejicejiaTesieM Y4acTKOBOMN
KOMUCCUM.

Ecm Tekcr obpailleHusi He TIOAJAeTCS TPOUTEHHIO WM He TI103BOJISeT
orpeJieIUTh CyThb OOpallleHus], OTBeT Ha Takoe oOpallleHWe He JiaeTcs, O ueM B
TeueHWe CeMU Ka/leHAApHBIX JHeM T1ociae [HA TOCTYIUIeHWs oOpaijeHus
yBeIOMJISIeTCsl 3asiBUTe/Ib B C/lydae, ecjid B OOpall[eHHuH MOZAal0TCs TIPOUYTEHUIO

(i)aMI/IJ'[I/IH 3adBUTEIA (,E[J'[H 3ad4BUTEJIsA, HE ABJIAIOIIErocs (bHBI/ILIECKI/IM JIMIIOM, —
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HaMMEHOBAaHWE) W ajipec, IO KOTOPOMY [IO/DKEH ObITh HarlpaB/ieH OTBET Ha
obpartieHue.

OO6paiijeHus], B KOTOPBIX COZIEPXKATCsl HEI|eH3yPHbIe 100 0CKOpPOUTe/IbHbIe
BbID@)KEHUS, YTPO3bl >KW3HM, 3[0POBbS U HMMYILECTBY [JO/DKHOCTHOTO J/IMIA, a
TaK)Ke UJIeHOB ero CeMbH, OCTarTCsi 0e3 OTBeTa IO CYIIeCTBY ITOCTaBIEHHBIX B
HEM BOITPOCOB, a 3asiBUTE/IH YBEeJOM/ISIOTCS O HeJOMyCTUMOCTH 3/I0YIIOTpeb/IeH s

TIPABOM.

3.0cHOBHBIE TPeOoBaHMs K MOroTOBKe M 0()OPMJIEHUIO /JOKYMEHTOB

3.1. lokyMeHTbI O(QOPMJIAIOTCS Ha O/laHKaX yCTaHOB/IEHHOW (hOpPMBI
(mpunoxxenre Ne 4), Ha CTaHJApTHBLIX JucTax Oymaru ¢dopmara A4 (210 x 297
MM).

B ydyacTKoBOM KOMMCCUMM MOTYT MCII0/Ib30BaThCsl C/Ie[lyIOlue BU/bI
0/1aHKOB:

6/1aHK TIPOTOKOJIa 3ace/laHusl y4aCTKOBOM KOMUCCHUY;

6/1aHK pellieHUs] yUaCTKOBOW KOMHCCHHY;

6/1aHK MHMCbMa Y4aCTKOBOW KOMUCCHHU.

3.2. lokyMeHTbl OGOPM/ISIFOTCSI B COOTBETCTBHMM C TpebOBaHUSIMU K
JIOKyMEHTaM, U3roTOB/ISIEMbIM C MIOMOLIbIO MeyaTaroluX YCTPOWCTB, U K (pariam
TEeKCTOBBIX JOKYMEHTOB (rpwiokeHue Ne 5), mMpH OTCYTCTBUM IleYaTarOLUX
YCTPOMCTB - B PYKOIIMCHOM BHU/I€.

3.3. Tlpu nogroroBke ¥ 0hOPM/IIEHUM AOKYMEHTOB [O/DKHBI COOMIOAATHCS
ripaBu/a 0()opmieHUs1 PeKBU3UTOB [JOKYMEHTOB, U3/I0’KeHHbIE HIDKE:

1) mara foKymeHTa.

[laToli [OKyMeHTa $B/seTCAd Jara ero TMOJIMCaHusl, YTBepXKJIeHUs,
npuHATHUs. [1aToi MPOTOKO/IA SAB/SIETCS [jaTa 3ace/laHus, a akTa — /laTa COObITUSI.

Hary JIOKYMeHTa o(popMJISIOT 1P POBBIM criocobom B
NOC/Ie[OBaTeIbHOCTU: JIeHb Mecsla, Mecsl, rof. [eHp Mecsia U Mecsl

oopmIISIOTCS ABYMSI ITapamu apaOCcKux 1iudp, pa3/ie/leHHbIMU TOUKOM, C 3aMeHOM
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B HEOOXOAMMBIX Cy4yasX OTCYTCTBYIOL[eH LM(pLI Hy/eM, Trof - YeTbIPbMs
apabckumu 1 paMu, HallpuMep:
17.01.2026.

[Ipy odopmieHMY TPOTOKOJIOB U pELIeHUM YU4aCTKOBOM KOMMCCHH, aKTOB
yUaCTKOBOM KOMMCCUU WCIMO/b3yeTCs TOMbKO C/I0BeCHO-L[U(POBOH  Criocob
HaMnuCaHus JaThbl, HAarlpUMep:

17 ssuBaps 2026 ropaa;

2) perucTpaLoOHHbIM HOMEp JOKYMEHTa.

[Onst BXOAAIIMX AOKYMEHTOB — 3TO TOPSIAKOBBIA HOMEp, [/ UCXOZSILIAX
JIOKYMEHTOB — UH/IEKC ZieJia IO HOMEHK/IaType U, uepe3 KOCYH0 YepTy, MOPSAKOBbIN
HOMep [IOKYMEHTa;

3) CChI/IKa Ha UCXOJSIIMK PETUCTPAL[MOHHBIM HOMED U 1aTy JOKyMeHTa.

CcbllKa Ha UCXOJALMK PEerucTpPalMOHHBbIM HOMEp W Jary JOKyMeHTa
BK/IFOUAaeTCsI B COCTaB peKBU3WUTOB OjlaHKa THMcbMa. CcbUIKa Ha MCXOZSIIUM
PETUCTPALIMOHHBIM HOMEpP U ATy AOKyMEeHTa MNpPOCTaB/SIeTCS MPU TOATOTOBKE
MMCbMa-0TBEeTa;

4) azpecar.

PekBU3UT «AZjpecaT» pacrojiaraeTcs CripaBa 10/ peKBU3UTaMH Oj1aHKa.

JToKyMeHTBI a/IpeCylOTCSI B BBIIIECTOSIYI0 M30UpaTenbHYyH0 KOMHMCCHIO, B
opraHu3alvy, WX CTPYKTYpHble TMOApa3Je/ieHusi, JO/DKHOCTHBIM JIMLAM WJ/IA
rpaxk/JaHaM Tpyd OTBeTe Ha uX oOpamijeHus. HanmeHoOBaHHe BBIIIECTOSIIEN
n30upaTeslbHOM KOMMCCHM, UHOM OpraHu3allii W CTPYKTYPHOTO TIO/[pa3/iefieHust
yKa3bIBalOTCSl B UMEHUTEeTbHOM TaJiexke, HarpuMep:

ApmunucTpauus ropoga HukHepeueHCK,
YmpaBneHre oOpa3oBaHus

Ecimi  JOKyMeHT ajpecyeTcs [OO/DKHOCTHOMY JIALY, HauMeHOBaHUe
BbIIIIeCTOsAIel  130upaTeNlbHOM KOMMCCHM, OpraHu3al[id  yKa3biBaeTCs B
VMEeHUTEeIbHOM TiaZieXke, a JO/DKHOCTh UM (amuiusi — B AaTenbHOM. [Ipu sTOM
VHULMA/Ibl YKa3bIBAKOTCS MOC/Ie (PaMUINU, HarlpuMmep:

ApmunucTpauus ropoga HukHepeueHCk,
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Haya/IbHUKY (PMHAHCOBOT'O YTIpaB/IeHUs
I"aBpusioont B.T'.
Eciv  [0KyMeHT afipecyeTcsi OpraHu3allid, CHayaja YKa3blBaeTcs ee
HauMeHOBaHHWe, 3aTeM MOYTOBLIM a/ipec, HallpuMep:
36upaTenbHasi KOMUCCHS

CBep//I0BCKOM 00/1acTH

1. OkTabpbckas, 1.1, T. EkatepunOypr,
CeeppayioBckasi 06actb, 620031

Kaxkgasi cTpoka pekBu3WTa «AjjpecaT» LIEHTPUPYETCS MO OTHOILEHUI0 K
caMOU JJIMHHOM CTPOKe.

HonyckaeTcss  UCMO/Ib30BaTh  OQULMAJBHO TIPUHATHIE  COKpalljeHHbIe
HavMEHOBaHWsI OpraHOB TOCYJapCTBEHHOW BJIaCTHM, OpraHoB  MECTHOTO
caMOyTIpaB/ieHusl, OpPraHU3aliiil.

[TouToBbIM afpec yKa3biBaeTCs B MOC/Ae[0BaTe/bHOCTH, yCTaHOBJIEHHOMN
[TpaBunamMu oOKa3aHUsl YCIyr T[IOYTOBOM CBSI3W, YTBEDP)K[EHHBIMU T[PUKA30M
MunucTepcTBa 1[M(GPOBOr0 pa3BUTHS, CBSI3M U MaCCOBBIX KOMMYHUKALIUM
Poccuiickoii ®epeparuu ot 17.04.2023 Ne 382 «O06 ytBepxkaeHuu IIpaBun
OKazaHusl yCIyT TTOYTOBOU CBSI3W».

[Ipu azmpecoBaHuM AOKyMeHTa (DU3MUYECKOMY JIMIy BHayaje YyKa3bIBarOTCs

(haMuIMsl ¥ MHULMAbI TT0JTyYaTeis, 3aTeM MOYTOBbIW aJpec, HarpyuMmep:

AreeBou A.U.
yi1. KocMoHaBTOB, A. 42, T. EkaTepuHOypr,
CaeppioBcKast 06/1acThb, 652560;
5) rpucd yTBep>K/eHuUs JOKyMeHTa.
JOKyMeHT yTBep)K[JaeTCsi [O/DKHOCTHBIM JIMLOM WA  CIeLUaabHO
W3/laBaeMbIM JOKYMEHTOM.
[Ipu yTBep)XJeHWUU [OKyMeHTa AO/DKHOCTHBIM JIMLIOM TPU( YTBEpP)KIeHUs

J0/DKeH cocTosATh 13 cjioBa Y TBEPKJARO Ge3 KaBblueK MpOINUCHbIMUA OyKBaMu 1
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Ha C/Iefyoller CTpOKe — HauMeHOBaHWe [IO/DKHOCTH, TIOAMUCh, WHULIAAJIbI
v (haMusus uiia, yTBepAUBIIEro JOKYMEHT, [iaTa YTBepKAeHUs.

['pud yTBep)KieHHs pacro/iaraloT B MPaBOM BepXHEM YIJy TepBOro JIMCTa
JOKyMeHTa. B rpude yTBepXKAeHUsI 3/1eMEeHThl LIEeHTPUPYIOTCSI OTHOCUTE/IbHO
CaMOU IJINHHOM CTPOKH, HarlpuMep:

YTBEPXARO
npefice/iaTe/lb YUaCTKOBOM M30HpaTeibHOM
KOMUCCHUU n3bupartenbHOro yuactka Ne 123

JIMYHAas TIOJNUCh WHULMAMbI, (paMUIns
Jara
ITpu yTBep)k/eHUM JOKYMeHTa MPOTOKO0JIOM, pelieHrueM rpud yTBepKeHUs
cocrout u3 cnoBa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wmm
YTBEPXIEHO) 06e3 KaBblueK TpOMUCHBIMU OyKBaMM, HaWMeHOBaHUS
yTBepXXZarolllero JOKyMeHTa B TBOPWUTe/JILHOM Iajexe, ero AaTel M HOMepa,
HarpuMep:

YTBEPXIEH
pellieHreM yuaCTKOBOM u3brparenbHOM
KoMHCCHY u3bupartenbHoro yuactka Ne 1054
ot 15 anpesnig 2026r. Ne28/35;

6) yKa3aHus M0 UCIIOJTHEHUIO JOKYMeHTa (Pe30JIroLus).

YKa3zaHus MO WCTOJHEHUIO JOKYMeHTa MOTryT ObITb HamucaHbl OT PYKH
Tripe/ice/ilaTesieM y4aCTKOBOW KOMHCCHH Ha MO/ITMHHUKE I0KyMeHTa Ha CBOOOIHOM
OT TeKCTa MecTe;

7) 3aroJIOBOK K TEKCTY JOKyMeHTa (HaUMeHOBaHUEe I0KyMEeHTa).

3arosioBOK K TEKCTY JOKYMEHTa JO/DKEH KpPaTKO M TOYHO pacKpbIBaTh €ro
cojiep)kaHue U ObITh COT/IacOBaH C HaMMEHOBAHWEM BHjla JOKYMeHTa. 3arojioBOK
MO>XXeT OTBeuaTh Ha BOTIPOC «0 ueM (0 KOM)?», Harlpumep:

O co3maHuM DKCIepTHOM KOMUCCUU

3arosioBoK, COCTOSIUMN U3 ABYX U 0oJiee CTPOK, MeuaTaeTcs depe3 OZUVH

ME)KCTPOLIHBHZ HWHTEPBAJI, TOUKA B KOHLE 3arojioBKa He CTaBHTCA. 3aroyI0BoK
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pacriosiaraeTcsi Ha TEepBOM JIUCTe HaJ, TEKCTOM J[O0KyMeHTa IO LeHTPY, arpu
oopm/IeHMY TMCbMa — OT TPaHULibl JIEBOTO TOJIS;

8) TeKCT AOKyMeHTa.

Tekct mokymeHTa OGOpPMIISIIOT B BUJE CBSA3HOTO TeKCTa, TabaMLIbI WU
COe/IMHEeHUs 3TUX CTPYKTYP.

TekcT [JOKyMeHTa [O/DKeH M3/7araThbCsi KpaTKO U SICHO, OBbITh
apryMeHTHPOBaHHbIM, o0ecrieudBaTh TOUHOE W OJHO3HAUHOE BOCIIPHUSTHE
coJiepkailieiicss B HeM UH(GOpMaLUH.

TekcT MOKyMeHTa [0/DKeH, Kak [paBU/IO, COCTOSITb M3 JBYX YacTel.
B nmnepBoil yacTh YKa3bIBalOTCSl TPUUMHBI, OCHOBAaHMS, LM COCTaBJIeHUS
JOKYMeHTa, BO BTOPOM — pellleHUsl, BbIBOJbI, MPOCHOBI, TpeJI0KeHusl,
peKoMeH/jaliH.

TekcT [JOKyMeHTa MOJKeT COJep)KaTb TOJbKO 3aK/IHOUMTeTbHYH YacThb
(HarpuMep, MMCbMO, 3asiBJieHHe, MPOCL0y 6e3 MosicHeHus).

B TekcTe AOKyMeHTa, MOJATOTOBJEHHOTO Ha OCHOBAaHUM 3aKOHO/IaTe/bHBIX,
WHBIX TIPABOBbIX aKTOB, U3/IaHHBIX OpraHaMu BjlaCTU U ynpasienusi, LINK Poccuw,
N3bupatensHOli  Komuccued  CBepAsoBCKOW — 00/1acTh,  TeppUTOPHA/IBLHOU
nu3bupaTeNbHOM KOMHCCUM, VKa3blBaeTCs HalMeHOBaHWe BHa [OKYMEHTa,
HauMeHOBaHWe OpraHa, U3/laBlliero JOKYMEHT, ZiaTa MPUHITUS WA yTBepKAeHUs
JOKYMEHTa, ero perucTpaljMOHHbIM HOMep, a TaKXKe 3arojoBOK [JOKYMEHTa,
3aK/IF0YeHHbIM B KaBbIUKH.

TeKCTbl JJOKyMEHTOB OO/bIIOTO OOBeMa MOTYT [e/JUTbCS Ha pas3jiebl,
TyHKTBI, TOAYHKTbI:

1. Pa3pgenbl
1.1. ITyHKTEIL.
1) NOAIYHKTHI.

[TyHKT MOXeT AeMuTbCs Ha vacTu. YacTy MyHKTa HAaUMHAKOTCS C KPaCHOU
CTPOKM U 3aKaHUMBAKOTCS TOUKOW. Hymepariuu He UMetorT.

[TyHKTBI M YacTHM TIyHKTa MOTYT [e/MTbCAd Ha TMOAMNYHKThbI TyHKTa U

IMOAITYHKTBI 4YdCTH ITIyHKTA. HO'E[HYHKT]:I IMIyHKTa, TIIOAITYHKTbI YaCTH ITIYHKTa
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HYMepyIOTCs apaOCKuMu 1judpamMu co CKOOKOM cripaBa 0€3 TOUKH W OTIeJIIOTCS
ZPYT OT pyra TOYKOM C 3arsiToM.

CTpyKTypHbIE 3/IeMEHTbl TEeKCTa, KOTOpble He OTHOCSTCS K pasfesam,
IyHKTaM ¥ TIOAIyHKTaM SIBJISIFOTCST ab3ailamMy. A63al[bl HauMHAIOTCS C KPACHOM
CTPOKH BHE 3aBUCHMMOCTHU OT HAaIlKMCaHUs C MPOMUCHOMN UK CTPOUHOM OYKBBI.

B nrckMax ucnonb3yroT cieayroiie (opMbl U3/I0KeHUS:

or 1-ro va MHOXeCTBeHHOro umcia («[Ipocum  HampaBUTH
vH(bOopMaLuio...» U p.);

oT 3-ro JMija eJWHCTBEHHOrO0 uHc/ia («ydacTKoBass u30uparenbHast
KOMHUCCHSI He CUHTaeT BO3MOXKHBIM...», «ydacTKoBas W30uparesbHasi KOMUCCHS
ripe/ijlaraeT paCCMOTPeTb BO3MOXKHOCTb. ..»).

Ctonib1bl ¥ CTPOKM TaOJIUIBI ZO/DKHBI MMETh 3arojIOBKH, BbIPa’KeHHBIE
CYLI[eCTBUTE/IbHBIM B UMEHUTe/NbHOM Taziexke. [10/3arooBKu CTOMOLOB U CTPOK
JIOJDKHBI OBITH COT/IACOBaHbI C 3ar0/IOBKAMU;

9) oTMeTKa 0 Ha/IMUMH MPUIOKEHUU.

OTMeTKa 0 Ha/IMuMK MPUI0KEeHHUH pacrioyiaraeTcsi OT FPaHULIbI JIEBOTO TOJIst
T0oC/Ie TeKCTa nepeji MOAIUCHIO.

Ecmi JOKyMeHT vMeeT TIPUIOXKeHUs], Ha3BaHHbIe B TEKCTe, OTMeTKa 00 uX
Ha/Muny 0opMIIsSIeTCs 10 cieAyroler hopme:

[Ipunoxenue: Ha 15 7.

Ecniu  JOKyMeHT wWMeeT TIPW/IOXKEHHWs, He Ha3BaHHble B TeKCTe, WX
HavMeHOBaHUs Heo0XOJUMO TIEPeurC/IUTh TI0C/ie TeKCTa [JOKYMeHTa Iepef
TO/INMUCHIO C YKa3aHWeM KOJIMUeCTBa JTMCTOB B KaXKJOM TMPU/I0)KEeHHH Y KOJIMUeCTBa

9K3eMIUISIPOB, TIPU HAJIMYMU HECKOJIbKUX MPUJIOKEHU UX HYMEpYIOT, HallpUMep:

[Mpunoxenue: 1. ITosoxeHue 06 JKCriepTHONM KOMUCCHY Ha 15 J1.
2. IIpumepHas HOMeHK/aTypa Je Ha 14 5.

Eciv  mipwiokeHusi  COpOLIIOPOBaHbI, TO KOJUUYECTBO JIUCTOB  He

YKa3bIBA€TCA.
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Ecim K AOKYMEHTY IIpWIArde€TCda Apyr ol JOKYMEHT, TadKXXe I/IMEI-O]J_[I/Iﬁ
IMpUIOXeHne, TO OTMETKd O HA/IWUKWHK IIPHUJIOKEHHUS 0(1)0pMJ'[H€‘TC$I c1eayromum

obpa3zom:

[IpunokeHue: TMHUCbMO Y4YaCTKOBOM KOMHUCCUU M30MpaTesbHOro ydyactka Ne
ot 15.01.2021 Ne 01-09/4 v nipunoxeHue K Hemy, Bcero Ha 12 1.

[Ipy HaMMUUM HECKOJBKUX TNPWIOKEHUM OHW HYMEDPYKOTCS, Harpumep,
ripuioxxeHue Ne 1, ipunoxenue Ne 2 U Tak fanee;

10) moamnuch 1O/HKHOCTHOTO JIUIIA.

B cocraB moamvcu  BXOAAT: HauMMeHOBaHWe  [JO/DKHOCTH  JIWLIA,
MO/NUCABIIIET0 [JOKYMEHT, €ero Ju4YHas TMOANWCh W pacliv@poBKa TMOANUCH
(uHULMABI, paMUsIs).

[Ipy moanucaHWM JOKYMEHTa YKa3bIBAHOTCS WMCK/IHOUUTETBbHO (hakTHuecKas
JNOJDKHOCTBb  JIULIA, MOAMMUCABLIEr0  JIOKYMEHT, U  ero bamums.
He [pomyckaeTrcsi TIOAINMCHIBaTH JOKYMEHTbI C  MPeAJIOTOM — «3a» WU
MPOCTaB/IEHWEM KOCOU YepThI Iepe/i HAMMEHOBAHUEM [JOJPKHOCTH.

Ecmi  fmokymeHT odopmisieTcsi Ha OslaHKe YyuyaCTKOBOW KOMMCCHUH, TO
PEKBU3UT BK/IFOUaeT HaMMEHOBaHWe [OJDKHOCTH JIMLIA, TIOATIMCABLLIEro JOKYMEHT,
ero JIMYHYH TMOANMCh, PAaCIIU(PPOBKY MOANUCKA (MHULMA/IBI U (PaMUINIo),

Haripumep:

HpE,Z[CE,Z[aTEIIB JINUHAas I1oAIMTNChb HWHHUILINAJIBI, anMI/IJ'II/IH

Ecmi gokymeHT oopmiisieTcst He Ha O/1aHKe, TO PpEKBU3UT COZEPIKUT TTOTHOE
HavMeHOBaHWe [IOJDKHOCTM JIMLla, TOJIMCAaBLIero [JOKYMEHT, €ro JIMYHYHO
MOAMKUCH, paciMdpOBKY MOANMUCH (MHULMAIBLI U pamMuiinio). Hanpumep:

3amMeCTuTe/b TIpefceaaTesis
y4aCTKOBOM n30UpaTe/lbHOM KOMUCCUN
n3buparenbHOro yyactka Ne_ JIMYHasi MOJIUCh WHUIMAabl, haMUIus

OcobeHHOCTH TIOAMMCAHUST PpeIlleHNi y4acTKOBOW KOMUCCHMM B Ciaydae
OTCYTCTBUSI,  WCIIOJIHEHUs  00si3aHHOCTeW  TipejcejaTess,  3aMeCTHUTesIs
ripeficesiaTensi, CeKpeTapsi Y4YyaCTKOBOM KOMMCCHM OIpefieJieHbl B TyHKTe 5.9

Hacrosiero Ilopsaka;
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11) nmeuarts.

[leyaTs 3aBepsieT TMOJ/JMHHOCTb TIOANMCH AO/DKHOCTHOTO JIMI]a Ha
JIOKyMeHTaX, yJOCTOBEpSIOI[MX TMpeAyCMOTPeHHble  TIPaBOBbIMU  aKTaMU
MO/THOMOUHS [JO/DKHOCTHBIX JIWL, WM (UKCUPYIOIIUX (aKTbl, CBSI3aHHbIE C
(bYMHaHCOBBIMU CpPe/ICTBaMU, a TaK)Ke Ha MHBIX JOKyMeHTaX, MpeJyCMaTpUBarOLIUX
3aBepeHue MOAIMHHOW MO/MUCH.

[Teyats cTaBUTCA Ha CBOOOAHOM OT TEKCTa MeCTe, He 3aXBaThIBasi JTUUHOM
MOAMMUCH JAOJDKHOCTHOrO suia. ITleyaTe MOXKeT 3axBaThbiBaTh YaCTh HAUMEHOBAHUSA
JIOJDKHOCTH JIMLIA, TTOATIMCABIIIEro JOKYMEHT.

B JokymeHTaX, TOJATOTOBJIEHHBIX Ha OCHOBe YHU(UIMPOBAHHBIX (OpM,
reyaTh CTAaBUTCS B MecTe, 0003HaUeHHOM OTMeTKOU «MII»;

12) 0TMeTKa O 3aBepeHUM KOITUK®.

[ns 3aBepeHUs] COOTBETCTBUSI KOMNMM [JOKYMeHTa TOAJIMHHUKY HIKe
pekBusuTa «[logmuce» TIpOCTaB/sieTCI OTMETKAa O 3aBepeHUMM KONUM —
3aBepuTe/bHasi HaAnuch «Komusi BepHa» WM «BepHO», [O/DKHOCTH JIULIA,
3aBepuBILIero KOmui (mpejcefaTesib, 3aMeCTUTeNb MpejceaTesis, CeKpeTapb
Y4aCTKOBOM KOMWCCHM), €ro JIM4YHasi MOJANUCh, pacClliv(poOBKa MOAMNMUCH, JaTa U
BpeMsI 3aBepeHUs], HallpuMep:

BepHo
[Tpencenarens yuaCcTKOBOM HM30HpaTebHOM
KOMHCCUM 130MpaTesibHOro yyacTtka Ne

MOATHCh VHULIUA/bI, haMUIUs
JlaTa, BpeMsi
OTMeTKa O 3aBepeHMM KOMHH MOJKeT OBITb [IOTIOJIHEHA YyKa3aHHEM

KOJ/JIM4eCTBd JIMCTOB KOIIHNH. ,Z[OHYCK&ETCF[ 3dBEPATH OTMETKOM 0 3dB€peHHN KOITMH

K&)K,Z[I)Iﬁ JINCT KOIMKMK JOKYMEHTd.

23aBepeHre KOMUM TIPOTOKOJIOB 00 HWTOrax TOJIOCOBAaHUSI M WHBIX [OKYMEHTOB KOMMCCHI
TIPOM3BO/IUTCS B COOTBETCTBUM C MyHKTOM 12 ctaThut 30 PezmepanbHOro 3akoHa «O0 OCHOBHBIX
rapaHTHsSX W30upaTe/bHBIX TPaB M TpaBa Ha ydacTHe B pedepeHAyMe rpakaaH Poccuiickoit
®depepalun».
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[Tpu mepechiiKe KOMUM JOKYMeHTa B Jpyrve OopraHu3allid WA Bbljjaue ee
Ha PYKU 3aBepuTe/ibHas HaAMNUCh Y/AOCTOBEPSieTCSl T[euaTbi0  yuyaCTKOBOM
KOMUCCHUY;

13) ormeTka 06 ucronHuTee.

OTtmeTka 00 WCMOMHUTeNe BK/IIOUYaeT B cebs MHULUANBI U (aMUIIHIO
WICTIOJTHUTEJISI IOKyMeHTa U HoMep ero TefiedoHa ¢ KogoM CBep/I/TOBCKOM 06/1acTH.
OTmeTKy 00 HCIIO/THUTe/Ie pacrio/iararoT Ha JIMLEeBOUM WU, TIPH OTCYTCTBUM MeCTa,
Ha OOOpOTHOM CTOpPOHe TOC/Ie[JHEr0 JIMCTa JOKYMEHTa B JIeBOM HIDKHEM YIJIy
pa3Mepowm 1ipudTa 10 MyHKTOB, HalIpUMep:

3ybapeB Biaaaumup MiBaHoBUY
(34343) 2-28-53;

14) ormMeTKa 06 WCTIO/THEHUH [JOKYMEHTA.

OTmeTka 00 WUCMOSHEHWM [JOKYMeHTa W HallpaB/ieHWd ero B [eJio
BK/IFOUaeT C/ie[ylollye [aHHble: KpaTkue CBeZileHWss 00 HCIO/IHeHUM JO0KyMeHTa
(py  OTCYTCTBUM [JOKYMEHTa, CBHUZETeIbCTBYIOIIEr0 00 WCIOMHEeHUH), [aTy
¥ HOMep MMeloIerocs JoKyMeHTa 06 UCToHeHnH, cjioBa «B geno», HoMep fena,
B KOTOPOM Oy/JeT XpaHUThCS JOKYMEHT, /laTa, TIO/ITHUCh TIpe/iceiaTe sl y4acCTKOBOU

KOMHCCHH.

4.0pranu3aius padoThl ¢ HCXOAAIUMH (OTIIPAaB/IAeMbIMH) JOKyMeHTaMHU

4.1. Ucxopsimye MOKyMeHTbI OhOpPMIIIOTCS Ha OaHKax yCTaHOBIEHHOU
(opMBbI B COOTBETCTBUM C MOJIOXKeHUsIMU HacTosiiero [Topsika.

4.2. Tlpu odopmyieHUH UCXOASIIMX (OTIpPaB/SIEMbIX) MUCEM U TeJjlerpaMM
WCMOJ/IHUTEb  yKa3blBaeT TMOJHbIM TMOYTOBBIM  (BK/IOYAasi HWHAEKC) ajpec
OpraHu3alvy Wid rpakJjaHuHa.

4.3. Ucxopsme nmucbMa HampaB/sIOTCS 3a MOAMUCHIO Tpefcenaresns (a B
€ro OTCYTCTBUE 3aMeCTHUTe/Is Tpe/ice/iaTesisl, CeKpeTapsl) y4aCTKOBOM KOMUCCHUU Ha
O/1aHKe TIMChMa.

4.4, icxopsuieMy TOKYMEHTY TPHMCBavMBaeTCs HOMep, KOTOPbIM COCTOWUT W3

VHJEKCa Jejla MO0 HOMEHK/JaType el W TMOpSAKOBOrO HOMepa [OKYMEHTa,
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pa3/iefieHHbIX KOCOW uepToi. Mcxosiuii HoMep yKa3bIBaeTCsl Takke Ha KOMHUU
JOKyMeHTa, oOcTarolelics B Jene. HyMepaiuss UCXO[ALUUX [TOKYMEHTOB
OCYLLECTBJ/ISIETCS B TIpefiesiax KaaeHAapHoro roja.

4.5. Ucxopsimue JOOKYMeHThbl DPerMCTPUPYIOTCS B JKypHajie peructpanyu
HCXOASIIUX TOKYMeHTOB (mpusioxkeHue Ne 6).

[Ipy pervcrpaiuu HCXOJSAIET0 JOKYMeHTa B J>KypHale MCXOZSIINX
JOKYMEHTOB 00si3aTe/lbHO  yKa3bIBAlOTCS  C/eAylolie  PEeKBU3WTHI:  Jara
OTIpaB/ieHUsI [IOKyMeHTa, PperucTpaljMoHHbIM HOMep, JaHHble 00 azpecaTe
(bamunus, uMsi, OTUeCTBO (PU3MUECKOTO JiMI]a WM Ha3BaHWe OpraHu3aluu,
MeCTOHaxOXJeHue ToyyaTess), KpaTKoe COJep)KaHuhe JOKYMeHTa, a Takke KeM
OH WCITO/THEeH U TO/TTHCaH.

4.6. Ecii  oTripaB/isieMblii  JOKYMEHT SIB/SIETCSI OTBETOM Ha BXO/SIUN
JOKYMEeHT, HeoOX0IMMO TIPUOOIIUTE MOAJIMHHUK BXO/SAIIEro AOKyMeHTa K KOIUU
OTIIPaBJIIEMOr0 JOKyMeHTa, OCTaroLLerocs B jieJe.

Komnuu ucxogsimmx AOKYMEHTOB TOMEIATCS B [le/l0 B COOTBETCTBUU C
HOMEHKJ/IaTypPOH [1eJ1 y4aCTKOBOM KOMHUCCHH.

4.7. [JOKyMeHTBI, afipeCcoBaHHbIe T'PaKIAAHUHY, MOTYT OBITb BPYYeHbI eMy
JIMYHO, O UYeM B JKypHaje peructpauydu obpallleHuil TrpakAaH JeaeTcs
COOTBETCTBYIOLLIAA OTMETKA, COJeprKaljasi TMOAMNHUChH TrpaxAaHuHa. B ciyuae
HEBO3MOKHOCTH JIMUHOTO BPYUYeHUSs [JOKYMEHTOB I'Pa)KJaHUHY OHU OTTIPaBJISIOTCS
yepe3 MOUTOBOE OT/Je/eHWe CBSI3U MO TOYTOBOMY a/ipecy, yKa3aHHOMY UMM B

oOparrieHuH.

5.IToaroToBKa, ohopM/ieHHe, BBIMYCK, YUeT JOKyMEeHTOB, pacCMaTpUBaeMbIX
Ha 3aceJJaHUAX YYaCTKOBON KOMHCCHU®

5.1. lIokyMeHTbl 1O BOIPOCAaM, BK/IFOUEHHbIM B TPOEKT TOBECTKU [IHS

3aceflaHUsl y4aCTKOBOW KOMMCCHUM, TOTOBATCS TpeZcejaTesieM, 3aMeCTUTeeM

ripeficefiatesisi, CeKpeTapeM Y4YaCTKOBOM KOMWCCMM M UjieHaMHd Yy4aCTKOBOU

> Tlopsimok odopM/eHHsi TIPOTOKOJIa Y4YyaCTKOBOM KOMHCCMM 00 WTOrax TIOJI0COBaHUs

yCTaHaB/IMBaeTCs 3aKOHO/aTe/IbCTBOM O BbIOOpax U pedepeHyMax.
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KOMMCCHMHA C IIpaBOM pellaroljero rojoca, 3a KOTOPbIMU 3aKperleHbl
COOTBETCTBYIOLL[ie HallpaBJ/IeHUs JesiTe/IbHOCTHU.

5.2. IlpencraBisieMble K PacCMOTPEHHUIO [OKYMEHTbI [OJ/DKHbI BKJ/IFOUATh
03ar/iaB/ieHHbIN TIPOEKT peIleHus C TPUOOIIeHHBIMU K HeMY TMOTMHHUKaAMU
JOKYMEHTOB, TMOC/IY)XMBLIMX OCHOBaHMEM [Ji1 pPacCMOTPeHHUsl BOIpoca Ha
3aceflaHUM  Y4aCTKOBOM KOMMCCHUM, JIMOO TIPOEKT TMChbMa, TOAJIEXall[ero
COTJIaCOBAaHHI0 HA 3aCelaHUM Y4YaCTKOBOW KOMMCCHUW, TIPH HEOOXOAMMOCTH —
TIOSICHUTEJIbHYIO 3alliCKy M0 pacCMaTprBaeMOMYy BOMPOCY.

5.3. [IpoekTsl AOKYMeHTOB (BK/ItOUasi MPU/IOKEHUS), TIpe/iCTaB/sieMble [/s
pacCMOTpeHHsI Ha 3acefJaHAd y4aCTKOBOU KOMHUCCHM, BU3UPYHOTCS JIULIOM,
OTBETCTBEHHbBIM 3a ero IOZATr0TOBKY.

5.4. JIuiio, OTBETCTBEHHOE 3a MOJATOTOBKY TIPOeKTa pellieHus], obecrieunBaet
KOMIT/IEKTHOCTb BCeX ZIOKYMEHTOB, 0003HaueHHbIX KaK B ITPOEKTe pellieHus], TaK 1
B [IPUJIOKEHUSIX K HEMY.

5.5. Ha 3acejaHnu y4aCcTKOBOM KOMMCCHUH Be[ETCS TIPOTOKOJT U MOXKET
TIPOU3BOJIUTHCS ay[JM03arnuch (BUAe03anuch). B cayuae npon3BoCcTBa ayivo- WU
BU/IE03alTMCU UJIeHbl YUaCTKOBOW KOMUCCUM U TIPUTJIAllleHHble YBeAOMIISIOTCS 00
3TOM /10 0OBSIB/IEHUS TIOBECTKU [IHS 3ace/jaHUsl.

5.6. JIoKyMeHTbI, paCCMOTpeHHbIe Ha 3ace/laHWM y4aCTKOBOW KOMMCCHH, B
Cjlyyae, eCcid B XOfle 3ace/laHUsi BHOCWIMCh W3MEHEeHUsl, [OJ/DKHBI ObITh
nopaboTaHbl, a 3aTeM IIOAINKCAHBI, 3aperuCTPUPOBAaHbI M, ecju Heo0XOoAuMOo,
pa3oC/iaHbl.

5.7.TIpu gopaboTKe [JOKyMeHTa B €ro TeKCT BHOCSITCS COT/IaCOBaHHbIE B
X0Jle 3aceflaHUs U3MeHeHus1. B ciiydae NMPUHATUS y4aCTKOBOU KOMUCCHEH pelleHust
0 HeoOXOJUMOCTH KOHTDOJISI MCIIOJIHEHUS pelleHUs] ero TeKCT JOTOHSeTCs
IIYHKTOM, B KOTOPOM Ha3HAualOTCs JIMLA, OTBETCTBEHHbIE 3a WCIIO/IHeHWe, U
onpeziessieTcsi CPOK MUCIIOTTHEHUSI.

5.8. Tekct peiienust odopmssiercss Ha OsaHKe yCTaHOB/IEHHOW (hOPMBbI

corsiacHO npuiokeHuto Ne 4 K HacTtositemy [Topsaky.
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5.9. PelleHvie moAnuvchIBaeTCs IpezcesaresieM M CeKpeTapeM y4acTKOBOM
KOMMCCHHM C YKa3aHUEeM T0JTHOTO HAUMEHOBAaHUS JO/DKHOCTEH.

Ecim  Ha 3acefjaHnd  y4yaCTKOBOM KOMMCCUM  TIpefice[aTebCTBOBA
3aMeCTUTe/Ib Tpefcesarensi y4acTKOBOW KOMMCCHM, CeKpeTapb Y4YaCTKOBOM
KOMHUCCHW WIA OJJMH U3 UJIeHOB yYaCTKOBOW KOMHCCHU C TIPaBOM peIlatollero
rojoca, a TakKkKe eCc/Jd TO0JHOMOUMS CeKpeTapsi YuYaCTKOBOM KOMHCCHU
OCYLIECTB/ISIZI OJIMH W3 UJIeHOB YYaCTKOBOM KOMHCCHW C TIpaBOM pelllatoIliero
rojoca, TO TOAMNMCU B TPOTOKOJE, Ha pelleHUH O(OPMISIIOTCS C/IeJyHOLUM
obpa3zom:

«3aMecTUTeNb TIpejcesaTesis y4aCTKOBOW u30upaTenbHONW  KOMUCCUU
n30uparenbHOro ydyactka Ne» — B c/lyuae BpeMEHHOT'O OTCYTCTBUSI TipejiceaTesist
y4aCTKOBOW KOMUCCHH;

«Vcnonustroniyii - 00s13aHHOCTH  TIpe/ice/iaTesisi  y4aCTKOBOM HM30HpaTe/ibHOMN
KOMHCCHUM U30MpaTe/lbHOr0 ydactka Ne» — B cyyae BPeMEHHOTO OTCYTCTBUS
ripeficejiaTesisi U 3aMeCTUTesIs Mpejce/aresis y4aCTKOBOM KOMUCCUM TPY HaIUUWU
pellleHUs] y4acTKOBOM KOMHCCHUW O BO3J/IO)KEHWM Ha CeKpeTapsi ydaCTKOBOW
KOMUCCHU JTUOO OIHOTO W3 UIeHOB YYaCTKOBOM KOMMCCHH C TIPAaBOM pellarollero
roJioca IoJTHOMOYMM NpejcefaTeNs y4aCTKOBOM KOMUCCHUY;

«Vcnonusironuii  06513aHHOCTA  CeKpeTapsi y4acTKOBOM U30UpaTe/ibHOU
KOMHCCHHM H30upaTesbHOrO ydacTKa Ne» — B Cyyae HaaWuus pelleHus
y4aCTKOBOM KOMMCCUM O BO3/IO)KEHWM Ha OJHOrO0 M3 UJeHOB Yy4YaCTKOBOU
KOMHCCHAU C TIPaBOM peLIaollero rojoca MOJHOMOYMM CeKpeTaps ydaCTKOBOW
KOMMCCHH.

5.10. PemieHus1i y4yacTKOBOM KOMHUCCHUM HYMEDPYIOTCSI B XPOHOJIOTMYECKOU
N0CJIe/J0BaTeIbHOCTH B Mpe/iesiaxX KajJleHJapHoro roja.

Howmep permienust coCTOMT M3 HOMepa MPOTOKOJIA 3acejaHus U MOPSAKOBOIO
HOMepa pellleHus], pa3Zie/IeHHbIX KOCOW uepTou, HaripuMmep: 1/8.

5.11. Ilpexacenarens b0 ceKpeTapb Y4acTKOBOM KOMHUCCUU THUDPaKUPYeT

JOKYyMEeHTbl B HeoOXoJuMOM KojudecTBe. Ha KaKJoW KOMMM [TOKyMeHTa
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MPOCTaB/ISIeTCSl TeuUaTh, YOCTOBEpsIIOIIasl TMOAMUCHA Mpejcenarensi y4aCTKOBOU
KOMHCCHH U CeKpeTapsi y4aCTKOBOUM Komuccuu (6e3 BoCITpou3BeieH s TIOITHCEH).

5.12. Konus pelieHrss y4aCTKOBOM KOMHCCHUM HarlpaB/isieTcsl 3asBUTE/O B
ciiydae, ecsi ero obpailjeHre B Y4aCTKOBYIO KOMUCCHIO TIOCTYXKU/I0O OCHOBaHUEM
J/1s1 PACCMOTPEHUS BOIIPOCa Ha 3aCe[jJaHhH YYaCTKOBOM KOMHUCCHHU.

5.13. TIpoTokon 3acefaHvsi y4acTKOBOW KomMuccuu odopmisieTcss Ha OraHke
yCTaHOBJ/IEHHOM (hOpMbI COTIacHO NpusioykeHuto Ne 4 K HacTosiemy TTopsigky.

5.14. TekcT mpOTOKOJIAa 3acelaHusl YUYaCTKOBOM KOMMUCCHUU COCTOUT U3 JBYX
yacTel — BBOZAHOW ¥ OCHOBHOM.

5.15. B BBO/IHOI 4YacTW TPOTOKO/A YKa3bIBAlOTCS (PaMUIUS U WHULIAAJIBI
rpejicefiaTesisi y4yaCTKOBOM KOMUCCUM (TIpe/ice/laTe/IbCTBYIOIEro), a TakKxke
MPUCYTCTBYIOIIUX 3aMeCTUTe/sl Mpejice/iaTesiss y4aCTKOBOM KOMMCCHH, CeKpeTapsi
Y4aCTKOBOU KOMHCCHUU U YIEHOB YUaCTKOBOM KOMMCCHH, JIUL], TIPUTJIALLIEHHbIX Ha
sacegaHue’.

Homnyckaetcsi odopmiieHWe TPUCYTCTBYIOLMX OTAE/JbHbIM CIMCKOM C
yKa3aHWeM WHULManoB, (pamMuiuii u Ao/bkHocTed. CHMCOK TipwiaraeTcsi K
IIPOTOKOJIY 3ace/laHusl.

5.16. IloBecTKa [Hs BK/IFOYAeTCsl B BBOJHYIO YacTh IIPOTOKOJ1a. OHa COCTOUT
13 TIepeurc/ieHus: BOIIPOCOB, KOTOPbIe 00CY»X/1at0TCsl Ha 3ace/laHUM, U 3aKperviseT
TI0C/IeZIoBaTeIbHOCTh UX 00CYKIeHUS U (JaMHTHHY TOK/IaUUKOB (BBICTYTIAFOIIIHX).

Kakp1ii BOTIPOC TIOBECTKM AHS 3ace/laHds HyMepyeTcs: apabckoul 1udpoi,
ero HavMeHOBaHWe (OPMYIUPYIOT, HauvHas C mpeasoroB «O» umu «O6». Ilo
Ka)XIOMY TyHKTY yKa3bIBaeTCsl JOK/IaJuuK.

5.17. OcHOBHag 4acTb MPOTOKOJIA COZEP)KUT CTOJIBKO PpasfesioB, CKOJIBKO

ITYHKTOB BKJ/IFOUE€HO B ITOBECTKY JHS. B cootBeTcTBUM C Hel pa3gesibl HyMepyroTCH.

‘IIpurnaiieHyde Ha 3acefjaHyde MOXKeT ObITh TepefaHo 10 TeynedoHy C duUKcaled AaThl U
BpeMeHU 3BOHKA B )KypHasie MpPOU3BO/bHOM (OpMBbI, Tesile)OHOTPAMMOM, 37IeKTPOHHOW TOUTOM
coo0l1jeHeM B MecCeH/Kepe - B Clydae Ha/W4usl COIJIacHsi ujieHa KOMHCCUM, UHOTO JIMLA, Ha
Takoe OIOBellleHue.
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Kaxapii  pa3men  cocrour w3 Tpex  yacrein:  «CJIYIIAJIN»,
«BBICTYIINJIN», «PELLINJIN», KOTOpbIe neyaTarTCsd OT I'PaHULIbI JIEBOT'O 10
TIPOITUCHBIMY OYKBaMHU.

B uyactu «CJIYIIOAJIM» KpaTKoO u3/1araercsi TeKCT BBICTYIIEHUS
JoKnaauvka. Miaunuansl U haMuivs JOK/IaAurKa MevyaTarTcsl ¢ KpaCHOM CTPOKH
B VMEHMUTe/IbHOM majieke. 3anuch [OK/IaJla u3jaraercs OT TpeTbero JuLa
eIMHCTBEHHOTO YKCJIa U OTJe/sieTCsl OT (paMuiInu TUpe.

Ecmm TekcT moknaza mpuiaraeTcs K MPOTOKOMY, TO HWCHOJIb3YeTCsl CChLIKA
«TekcT JoKIa/ia mpuiaraeTcs».

B uactu «BBICTYIINJ/IN» TmepeuncssitOTCA BBICTYMNAKOLUe U aBTOPbI
BOIPOCOB. VIHUIMabl U (haMU/Ius BBICTYTAIOLLEro MevyaTarTcsl C KpaCHOW CTPOKH
B HMEHUTeTbHOM Tiafe)ke. KpaTkasi 3amuch BBICTYIUIEHHWS MO CYIIECTBY
paccMaTprBaeMOro BOIIPOCa M3JlaraeTcs OT TPeThero JIULAa eJUHCTBEHHOT0 YUCIa.

Ecnm TekCT BBICTYIUIEHUS TIpU/araeTcsi K IPOTOKOJY, TO HCIIOJIb3YyeTCst
cchulKa «TeKCT BBICTYI/IEHUS] IPUIAraeTcsi».

B uvactu «PEIIWJIVA» oTpakaeTcsi TpPUHSTOe pellleHWe (pe3y/bTaThbl
r0/I0COBaHMS) 110 Ka)KJOMY BOIIPOCY TTOBECTKU [JHS 3aCe/laHus.

Ocoboe MHeHHe, BbICKa3aHHOe BO BpeMsi 00OCy»kieHUs, odhopmysieTcss Ha
OTZe/IbHOM JIMCTe U T[IOMellaeTcsl T[0C/ie COOTBeTCTBYIOLErO  pelleHUs.
WHadopmaiisi 0 Hamuuuv 0co0Oro MHEHUs [JO/DKHA ObITh OTpa)keHa B TEKCTe
TPOTOKOJIA.

5.18. IIpoTokos 3acefaHusi MOAMUCHIBAETCA IMpejcenaTe/IbCTBOBABILMM Ha
3aceflaHMM W CeKpeTapeM Yy4aCTKOBOM KOMMCCHUU (WM U/IeHOM Y4aCTKOBOU
KOMHUCCHUM, MCTIOJHSBIINM OO0S3aHHOCTU CeKpeTapsi Y4YaCTKOBOW KOMMCCHUU) C
yKa3aHWeM MOJIHOT0 HaUMEeHOBaHUs [JOJDKHOCTEM.

5.19. IIpoToKOBI  3acefaHui  HYMEPYKOTCA B XPOHOJIOTUYECKOU

rmoc/ie10oBaTe/IbHOCTH B IIpe/ie/iaX Ka/JIEHAdpHOI'O rojd.

6.KoHTpOo/Ib HCTI0/THEHUS JOKYMEHTOB M NIOPy4YeHNH

6.1. KOHTPOJIHO UCTIO/IHEHHS TI0//1e)KaT:
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MOpyYeHUs, coZlep Kallecs: B MOCTAaHOB/IEHUSIX U JPYrux AokyMmeHTax LIMK
Poccun, M36upartenbHoit Komuccruyd CBepAIOBCKOW 006/1aCTH, TepPUTOPHA/ILHOU
n30uparenbHONM KOMUCCUM, OKPY)KHOW M30MpaTebHOM KOMUCCHUY;

MOpYYeHHUs], COZeprKallyecs B pelleHUsIX Y4aCTKOBOM KOMUCCHY;

BXOJSIIMe OKYMEeHThbl, B TOM UYHCJe THCbMeHHble oOpailleHusl TpaXk/aH,
yKasaHHble B I[lepeuHe ro/jiexanx KOHTPO/IO JOKYMEHTOB C YKa3aHueM CPOKOB
rcnoJyiHeHus (nmpunoxeHue Ne 7);

UCXOAsIIre JOKYyMeHThI, TpeOyrolirie 0TBeTa;

MOpyYeHHs, Cojep)kalyecss B TMPOTOKOJAX 3acelaHdid  y4aCTKOBOHU
KOMHCCHHU.

6.2. KOHTpO/Ib UCIIOJIHeHUSI [OKYMEHTOB, VyKa3aHHbIX B IIyHKTe 6.1
Hactosero Ilopsifka, Mo CylecTBy 3aTPOHYTBIX B HUX BOIPOCOB OCYILECTBIISIET
rpe/ice/iaTeslb y4aCTKOBOW KOMUCCHU.

6.3. CPOKM MCHOJHEHUSI TIOPYYEHUM, COJEep)KalMXCsi B  peLIeHUsX
Y4aCTKOBOM KOMMCCHH, OTIPEENISIFOTCS STUMU PelleHUsIMU.

6.4. [JOKyMeHT TIO[JIe)KUT UCIIOJTHeHUI0 He T1o34Hee, 4yeM uyepe3 30
KaJIeHJapHbIX JHed CO [HS ero perucTpauyy, 3a WCK/IIOYeHWeM CJIyYaes,
TpeJlyCMOTPeHHbIX yHKTOM 6.5 HacTosiero [Topsika.

Ecnv nocnegHuit ieHb MCTIOJTHEHUS TIPUXOIUTCST Ha Hepabouuii ieHb, TO OH
TIO/I/IeXKUT UCTIOSTHEHUIO B TIPeILIeCTBYIOIIUI eMy pabounii JieHb.

[JokyMeHTBI C roMeTkamu «Becbma CpouyHO», «CpOYHO» WCHOJHAKOTCA B
TPeX/IHEBHBbIN CPOK, [OKYMeHThbl C TOMeTKOW «OmnepaTuBHO» — B 10-AHEBHbIN
CPOK.

6.5. CDOKM  WCIIOJIHEHUS  BXOAAIIUX  JOKYMEHTOB U  oOpalljeHui
yCTaHaB/MBAIOTCA  HWCXOAd W3  CPOKOB, TMpeJjlaraeMblXx  OpraHusaluen,
HarpaBUBIIeN [JOKYMEHT, WIA CPOKOB, yKa3aHHbIX B TNPUIOKeHMH Ne 7 K
HacTosemMy [lTopsaky.

6.6. JIOKyMeHT cuMTaeTCsi WCIIOJHEeHHbIM M CHUMAeTCs C KOHTPOJIS IIOC/Ie
pellileHUs BCeX TIOCTaB/eHHBIX B HEM BOIIPOCOB, COOOILeHUsI pe3yJ/bTaToB

pacCMOTpPeHUsI BCeM 3aMHTepPeCcOBaHHbIM JTULIAM.
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6.7. OCHOBaHUSIMU /151 CHATUSI JJOKYMEHTA C KOHTPOJISL SIB/ISIFOTCS:

peleHre y4aCTKOBOW KOMUCCHY;

OTBET Ha BXOJSIIUN JOKYMEHT;

OTBETHl OT OpraHW3alyii, B KOTOpble JAOKYMEeHT ObUT HaripaBjieH [jis
pPacCMOTPEHHUs T10 CYLLeCTBY MOCTaB/IEHHbIX B HEM BONIPOCOB U OTBeTa 3asiBUTEJIIO;

HaripaB/ieHWe oOpailleHusl B pyrve OpraHu3alju [jid pacCMOTPEHUs T10
CYLL[eCTBY TIOCTaB/€HHBbIX B HEM BOIIPOCOB U MOC/eAyIoilero MHGOOPMUPOBaHUS
aBTOpAa O pe3yJibTaTax paCCMOTPEHHS.

6.8. JJOKyMeHT He CUMTaeTCs UCTIOJTHEHHBIM U OCTaeTCsl Ha KOHTPOJIE:

eC/IM  OH Harpae/sieTcsi B JApyrWe OpraHbl WM OpraHu3aluyd  AJist
pacCMOTpeHUsI C LieJibl0 TOJIydeHUs] Y4acCTKOBOW KOMUCCHeH WHGOpMaLUu,
HeoOXOUMOW [yIA PaCCMOTPEHMsI T10 CYII[eCTBY TIOCTAaB/IEHHBIX B JOKYMEHTE
BOMpOCOB. B ciyuae HeOOXOAMMOCTH yuaCTKOBas KOMHCCHSI MHGOpMHPYeT 00
3TOM aBTOpa /I0KYMEHTa;

eI OH HarpaB/sieTcsi B Jpyrue OpraHbl WIM OpraHusaluud s
pacCMOTpeHUsI MO CYILLeCTBY MOCTaB/IeHHbIX B HEM BOIMPOCOB Y OTBeTa 3asiBUTEJIO
C TMOC/AeAyHlMM HWH()POPMUPOBAHUEM YUaCTKOBOM KOMHUCCHU O pe3y/bTarax

HCIIO/THEeHUS.

7./I3roToB/ieHue, XpaHeHHWe U UCI0/Ib30BaHMe [eyaTH U IITaMII0OB

7.1. [ng ypaocToBepeHUs TOA/IMHHOCTU JOKYMEHTOB WM COOTBETCTBUSA
KOIUM JOKYMEHTOB TIOJIMHHUKAM UCII0/Ib3yeTCs MevaTh YUaCTKOBOM KOMUCCHM.

[Onst mpocTaB/ieHWs OTMETOK O TIOJIyYeHWW, PEervucTpalydd JOKYMEHTOB B
Y4aCTKOBOU KOMHCCHUU MOTYT MCIT0/Ib30BaThCS IITAMITBI.

7.2. I3roTOBNIeHWe  TeyaTd W IITaMIOB  YYaCTKOBBIX  KOMMCCHUU
ocymectBisiercss  V36uparenpHoil Komwuccuedd CBepoBCKONM 00/acTd WM
TepPUTOPUA/IbHOM H30MpaTebHOM KOMMCCHUe B COOTBETCTBUM C 00pasLoM u
ornvcaHueM, yTBepKaeHHbIMU roctaHoBeHueM LMK Poccuu.

7.3. [leuaTb y4aCTKOBOM KOMHCCHW TIPOCTAB/SIETCS Ha IIPOTOKOJaXx 00

HUTOr'aX rojioCoBaHus, Ha KOITUAX peLHEHI/Iﬁ yqaCTKOBOi/JI KOMHUCCHH, Ha ITdKeTax IIpU
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OTIIpaBKe [OKYMEHTOB, IpPU O(OPMJIEHWHA [JOKYMEHTOB Ha TIpUeM TOBAapHO-
MaTepUasbHbIX LIeHHOCTeH, BCeX aKTax, COCTaB/IsieMbIX YU4aCTKOBOW KOMUCCHEM.

7.4.TleyaTb y4yaCTKOBOM KOMWCCHMH TIOC/A€ OKOHYaHWs HW30upaTenbHON
KaMIaHWM, KaMIIaHUU pedepeH/iyMa [JOJDKHA XPAaHUTBCS B HAZIE)KHO 3aKPbIBAEMOM
U oOlleyaTblBaeMOM celipe WIM MeTa/UIMUECKOM IIKaQy B TeppUTOpPUATbHOM
n30uparenbHONM KOMUCCUM.

7.5. [Ipencenarens yuaCTKOBOM KOMUCCHH B TIepHO/] TIPOBe/IeHNsT BBIOOPOB U
(umm) pedepeHziyMa OCYLIECTB/sSIeT KOHTPO/b 3a MPaBUIBHOCTBIO XPaHeHUs U
WCII0J/Ib30BaHUs [1e4YaTy, 3aTeM [epejaeT [eyaTb Ha XpaHeHNe B TeppUTOPHUA/IbHYHO

n30UpaTe/bHYI0 KOMUCCHIO.

8.BejeHue HOMEHK/IAaTyphI e U GopMUpOBaHMe el

8.1. HomeHknaTypa Jen y4yaCTKOBOM KOMMCCHM TIpeJlHa3HaueHa [Jisd
(hopMHpOBaHUs UCIIOJIHEHHBIX JOKYMEHTOB B /lejla, CHCTeMaTHu3aluu U yueTa Jief,
onpejie/ieHUs1 CDOKOB UX XPaHEHMUSI.

B HOMeHKnaTypy [Je/l BK/IKOUAKOTCS 3arojiOBKU [iesl, OTpakaroljue BCe
JOKyMEeHTHUPYyeMble yuaCTKU paboThl y4acTKOBOW KOMMCCHH.

3aroJyioBOK Jiena J0/DKeH YeTKO OTpakaTb OCHOBHOE COZiepKaHve U COCTaB
JnokymeHTOB. He pfomyckaercsi yrnotpebsieHMe HEKOPPeKTHbIX (hOpPMYJIHMPOBOK,
BBO/IHBIX CJIOB U CJIOKHBIX 0O0POTOB.

HomeHknaTypa fies1 y4aCTKOBOW KOMMCCHW COCTaBJIIeTCSI B COOTBETCTBUU C
MpUMepHOW HOMeHK/aTypa JieJl yuyaCTKOBOW u30upaTe/ibHOM  KOMHCCHH,
YTBEP)K/]aeMOi  ITocTaHOBiAeHHeM V30uparenpbHOM Komuccuu CBep/I0BCKOM

obJiacTu.

ITpu cocraB/ieHMM HOMEHKJIATyphl [Jesl ClefyeT PYKOBOZCTBOBaTbCS
[TepeuHeM THUIIOBBIX yMpaB/IeHUECKUX apXWBHBIX JOKYMEHTOB, 00pa3yroIIUXCsS B
rpoLiecce  JesiTe/lbHOCTA TOCYJApCTBEHHBIX OpPraHOB, OpraHoB MeCTHOTO
CaMOYTIPaB/IeHUs U OpraHu3alyi, C yKa3aHWeM CPOKOB XPaHEeHHs, YTBeP)KAEeHHbIM

nipuka3oM PegepanbHOro apxuBHOro areHtcrBa oT 20.12.2019 Ne 236 (panee —
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[TepeueHs); mopsijKaMU XpaHeHUs Y Mepefjlaud B apXMBbl JOKYMEHTOB, CBSI3aHHBIX
C TIOATOTOBKOW W TIpOBefleHHeM BbIOOpPOB, yTBepkAeHHbiMU [IVK Poccuun u
M36upaTenbHOli Komuccueirt CBepaiOBCKOM 007acTv, HOMEHK/IaTypamMHu [ie
y4aCTKOBOM KOMUCCHH 3a MPeJIIEeCTBYIOLIME TO/blL.

HomeHKaTypy Jen y4acTKOBOW KOMHCCHU COCTaBJ/ISIeT TepPpUTOpUasibHast
n30uparenbHasi KOMUCCHS], BBIHOCUT ee Ha COrJlacoBaHWe DKCIePTHON KOMHUCCUU
TEePPUTOPUA/ILHOM  M30UpaTe/ibHOM  KOMWCCHH, |, TIOC/ie  COTJIaCOBaHUS,
yTBEP>K/]aeT CBOMM DellleHUEeM.

YTBepXKJjeHHasi pellleHueM TeppUTOpPUaIbHON u30UpaTebHON KOMMCCHU
HOMEHK/IaTypa Jle/l y4aCTKOBOM KOMHCCUM oO0si3aTesibHa [ijIsi UCTIOJHEHUsI BCeMU
y4aCTKOBBIMU KOMHUCCHSIMHU.

B c1yuyae BO3HMKHOBEHHs HOBBIX [ieJl, OHU JOMOJHUTENBHO BHOCATCA B
yTBEP)K/IEHHY0 HOMEHKJIaTypy Je/l.

CpoK XpaHeHHUs JOKYMEHTOB yKa3bIBaeTCsl B HOMEHKJIaType Jiel CO CCbUTKOU
Ha COOTBETCTBYHOIIYIO cCTaTbi0 [lepeuHsi WIM Ha IYHKT COOTBETCTBYHOILIETO
[Topsiika XpaHeHUs U Tepefiaud B apXvB JOKYMEHTOB, CBSI3aHHBIX C TOJTOTOBKOU
Y TPOBe/leHreM KOHKPETHBIX BbIOODOB.

Vcuncnenne CPOKOB XpaHeHUst [IOKyMEHTOB, 3aKOHUYEHHBIX
J1e7I0NIPOU3BO/ICTBOM B TEKYILIEM rO/ly, HAUMHAeTcs C 1 siHBaps Ce/lyroLero roja.

8.2. 3aKOHUEHHbIe  [IeJIONIPOU3BOACTBOM  JOKYMEHTBl  O()OPMJISFOTCS
B COOTBeTCTBMM C TpeOoBaHusMu [lopsiika, CIMCBIBAIOTCS —TIpeficefaTesieM
y4aCTKOBOW KOMUCCHH B JIeJ10.

WcnosiHeHHbIe [OKyMeHTbl (OPMUDYIOTCS B Jiejla B COOTBETCTBUM C
yTBEPXKAEeHHOW HOMEHK/IaTypOu JieJl.

He ponyckaeTcs momeneHue B /1e/10 JOKYMEHTOB, COZep’KaHhe KOTOPBIX He
COOTBeTCTBYeT 3aroJIOBKy Jiena.

B feno BKIHOYAKOTCS BCE JOKYMEHThI [0 KOHKPETHOMY BOIIPOCY BMeCTe C
TIPUIOKEHUSIMH, YKa3aHHbIMU B TEKCTe JOKyMeHTa. [Ipy OTCyTCTBUM NPU/IO’KEeHHUH,
yKa3aHHBbIX B TeKCTe JOKyMeHTa, mMpejcenaTeib aMO0 ceKpeTaph YyuaCTKOBOM

KoMuccuu 00s13aH c/iesiaTh 3alkMCh Ha IOKyMeHTe 00 UX MeCTOHaX0XK/IeHUH.
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[TpoToKo/bl 3aceiaHUii YYaCTKOBOW KOMHCCHH PAaCIiojiaratoTcs B fieie TI0
XPOHOJIOTUY B TIOpsJKe BO3pacTaHWss HOMepoB. [IOKYMeHThI K 3acefjaHUIo
y4aCTKOBOWM KOMHMCCHY TIOMEIIIAI0TCS TI0C/Ie COOTBETCTBYIOIETO MPOTOKOJIA.

OoOparrieHyst TpakAaH U JOKYMEHTBI TI0 X PaCCMOTPEHHIO (hOPMHUPYIOTCS
B OTZie/IbHBIE flea. Kaxkgoe obpalieHue U Bce JIOKYMEHTHI 110 €r0 paCCMOTPEHHIO
COCTABJISIIOT B JleJie CAaMOCTOSITeTbHYIO T'PYTIIY U PacriosiaratoTcs B ajihaBUTHOM
TIopsiZiKe TI0 TiepBbIM OyKBam (hamMuIvii aBTOPOB 0OpalljeHui.

3a COXpPAHHOCTb [JOKYMEHTOB W ZieJl IO Tepe/laul UX B TEPPUTOPHAIbHYIO
n30UpaTe/ibHYI0 KOMHCCUIO OTBETCTBEHHOCTb HeCeT TpeficefiaTe/lb yuaCTKOBOU

KOMHCCHH.

9.0TBeTCTBeHHOCTH

9.1. OTBeTCTBEHHOCTh 3a OpPraHU3aLUI0 [e0NPOU3BOACTBA B Y4YaCTKOBOM
KOMHCCUM, obecrieueHre KOHTPO/S WCIOMHEHUS [OKYMEHTOB, obecrieueHHe
COXPAHHOCTU JOKYMEHTOB W Tiepeflauy WX B TePPUTOPHA/IbHYIO H30HpaTe/bHYHo
KOMHUCCHIO HeceT TipeficeiaTe/lb yUaCTKOBOW KOMHCCHH, KOTOPbIM obecrieurBaeT
TaK>Xe KOHTPOJIb COOJTI0ZieHust TpeboBaHmi HacTosiero [Topsiaka.

9.2. UsieHbl y4yaCTKOBOM KOMMCCHUH HECYT TepPCOHa/bHYI0 OTBETCTBEHHOCTh
3a cobmoseHre TpeboBaHui Hacrtosiero Ilopsiika, COXpaHHOCTh HaXOZSIUXCS

y HUX JJOKYMEHTOB.



dopmMa KypHasa perucTpalyu BXOASIINX JOKYMEHTOB

IIpunoxenue Nel
K ITopsjKy BeJeHUs [e0onpou3Bo/CTBa
ByUaCTKOBOU M30UpaTebHON KOMUCCUU

Hara V36uparenbHbli | Perucrpa- Koppe- Howmep u Kpatkoe cogeprkanue Pe3ontoums Cpok OtmeTKa 06
TM0/TyYeHUst y4aCTOK LIUOHHBIA | CIIOHAEHT Jara WCIIOJTHeHUS] | MCIIOJTHEHUHU
Ne HOMep JOKyMeHTa
1 2 3 4 5 6 7 8 9




[Ipunoxenue Ne2
K [lopsiiKy BeZieHvsl [1e/I0NpOU3BO/CTBA
B yUaCTKOBOM M30MpaTeibHOM KOMUCCUN

AKT

Mbl, HYOKeIroAInrcCaBIIeCcs

(®.1.0 usieHOB yyaCTKOBOU KOMHCCHH)
COCTaBWIM aKT O TOM, UTO « » 20 r. Ipu
BCKDBITUM MaKeTa

(yKa3aHue HaMMeHOBaHHUs MakeTa (MMCbMa, OaHAepO/H U T.J.), OT KOTO MOJTy4eH)

oOHapy KeHbI C/IeyIOIIe HeIoCTaTKU

HacTosiumii akT cocTaBiieH B [IBYX 3K3eMILIsIpax.

[Moamucu:
(®.1.0.)

(®.1.0.)



IIpunoxeHue Ne3
K I[TopsKy BeJjeHus [1e/I0NPOU3BO/CTBA
B YYaCTKOBOU M30MpaTe/ibHOM KOMUCCHN

dopma KypHa/ia perucTpanuu odpaieHuil rpaxaH

Peru- Aipec MecTa OtMmeTka
Hara Cpok
Homep cTpa- KoppecrioH- JKUTeJIbCTBA 00 Homep
T0J1y- : . CopepykaHue obparrieHust Pesomouus | wucron-
YUK’ | UMOHHBIU JIeHT 3asBUTeJIs, HOMep HCTIOJI- Jena
YeHusl HEeHUs
HOMED TenedoHa HEeHUU
1 2 3 4 5 6 7 8 9 10

5 [JaHHBIA CTOJIOEL] BK/TFOUAeTCsl B TOM C/Iydae, eCu Jeionpon3BozicTBo Y VK BefeT TepputopranbHas W30MpaTe/ibHast KOMUCCHS.



IIpunokenue Ned
K ITopsajky BefeHUs [enonpou3BO/CTBa
B yUaCTKOBOW M30MpaTe/lbHOM KOMHUCCUU

®opMbI 0/1IaHKOB, HCII0/Ib3yeMbIX B yYaCTKOBOHW M30HpaTe/IbHOM KOMUCCHH



CBEPVIOBCKAS OBJIACTDB

MYHUIIUTIAJIBHBINA OKPYT T'OPO/] AJIAITAEBCK
CBEP/IJIOBCKOMH OBJIACTU

YYACTKOBASA N3BNPATE/IBHAAA KOMHNCCHUSA
MN3BbUPATEJ/IBHOI'O YYACTKA Ne ___

IIPOTOKOJI 3BACEAAHNA

Ne

(maTa)

(MecTo TIpoBeZieHNs)
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CBEPVIOBCKAS OBJIACTDB

MYHUIIUTIAJIBHBINA OKPYT T'OPO/] AJIAITAEBCK
CBEP/IJIOBCKOMH OBJIACTU

YYACTKOBASA N3BNPATE/IBHAAA KOMHNCCHUSA
MN3BbUPATEJ/IBHOI'O YYACTKA Ne ___

PEIMEHNE

(mara)

(mecTo
COCTaB/IEHUS)

(HavMeHOBaHUe pelleHNs)
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CBEPVIOBCKAS OBJIACTDB

MYHUIIUTIAJIBHBINA OKPYT T'OPO/] AJIAITAEBCK
CBEP/IJIOBCKOMH OBJIACTU

YYACTKOBASA N3BNPATE/IBHAAA KOMHNCCHUSA
N3bEMPATEJIBHOI'O YUACTKA Ne _

(ynuua, AoM, HaceJleHHbIN MYHKT, palioH, 00/1aCTh, UHAEKC, TenedoH)

Neo
Ha Ne oT




ITpunoxenue Ned
K ITopsaaKy BefeHUs [eonpou3BoCTBa
B yUaCTKOBOM 130UpaTe/ibHOM KOMUCCHUU

TpeGoBaHMsA K JOKyMeHTaM, H3r0TOB/IAeMbIM C IOMOIIHI0 MeYaTAIIAX
YCTPOMCTB, 4 K (paiijlaM TeKCTOBBIX /JOKYMEHTOB

1. Tekctbl [OOKyMeHTOB Ha OnaHkax c¢opmata A4 TedararoTcs uepe3
1-1,5 MeXXCTpOUYHBIX UHTEpBAaJIa.

2. Ha3BanHwue BUa JOKyMeHTa reyaTaeTCs MPOIMCHBIMU OyKBaMHU.

3. Eom 3aronoBok K Tekcty nipeBbiiaeT 150 3HakoB (5 CTpOK),
JIOMyCKaeTCsl TpOJJjieBaTb €ro 0 TpaHMLbl MpaBoro Imnosig. Todyka B KOHLEe
3aroJIoBKa He CTaBUTCS.

4. PacumdpoBka noanvcu B pekBusute «IloAnuck» nevataeTcsi Ha ypoBHe
ToC/ie[HeN CTPOKW HaUMeHOBaHWSI [JOJDKHOCTU C WCIIOhb30BaHWEM KOMOWHaIuu
kiaBu Shift — Ctrl — TTpoben mexxay nHuiManamMu U hamMuanen.

5. Co3paHue, ¢dopmaTUpoBaHWe W BbIBOJ, Ha TMeyaTb [JOKYMEHTOB
TIPOU3BOJUTCS Ha KOMIIbIOTEpPaxX C MCIIO/Ib30BaHMEM TeKCTOBOIO pelaKTopa,
nofaepsxuBatoiero ¢dopmar docx. BHegpeHMe 3/1eKTPOHHBIX TabMI, CO3[aHHBIX
B TaO/JMYHBIX pelaKkTopax, B JOKyMeHTbl ¢GopmaTa docx He [[OMyCKaeTcs.
Hormyckaercsi, ipd HeoOXOAMMOCTH, cO3ZaHue, (opMaTUpOBaHWE W BBIBOJ Ha
reyathb TabJML] TOCPEeICTBOM peJlaKTopa 3/IeKTPOHHBIX TabJIuL], MOA1eP>KUBAIOILIUX
¢dopmar xIsx.

6. Tlpu QopmaTpoBaHUM [JOKYMEHTOB peKOMeHJyeTcss paboTath C
BKJIFOUEHHOW KHOTIKO# ¥, uTOOBI BU/IeTh Ha SKpaHe Bce CTy>KeOHbIe CUMBOJIBI.

7. Tlpu QopmMaTHpOBaHUM TEKCTOB J[OKYMEHTOB HCIIO/Ib3yeTCsl CTUJIb,
KOTODBIU UMeeT CeAYHLIMe TTapaMeTphl:

mpudT Liberation Serif

pasmep 14 myHKTOB
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OTCTYTI ceBa 0cm

CripaBa 0 cMm
VHTepBal nepes 0 MyHKTOB

ITocse 0 myHKTOB
ME>XCTPOUHBIA UHTEPBa IOy TOPHBIN
repBasi CTpOKa oTCTyIm Ha 1,25 cMm
BbIpDaBHUBaHHeE IO LIUPUHE

8. Ilpu dopmatupoBanuy Tabmui HeobxogumMo coOMIOAATh CreAyroIHe
TpeboBaHUs:

Tabnuila Bcerja [O/DKHa UWMeThb Ha3BaHMe, KOTOpOe BbIPaBHHBAETCS
TI0 1[eHTPY JOKYMEHTa;

Tab/M11a BEIpaBHUBAETCS TI0 L[eHTPY JIUCTa;

3aroJIOBKU CTOJIOI[0B U CTPOK BBIPABHUBAIOTCS TIO [IEHTPY STUeHKY;

JaHHbIe B siueiKax Tab/MILIbI BLIDABHUBAIOTCS CBEPXY T10 JIEBOMY Kpalo;

NpO/IoJDKeHWe Tab/MIbI Ha HOBOM JIUCTE BCErjla HauMHAeTCsl C 3arojIOBKOB
ee CcTo/IOLIOB (MM HOMEPOB Tpad, B ciyuae, ecu rpadbl Tab/IUIBI HAa TIEPBOM
JTUCTe TIPOHYMEepOBaHbI);

CTPOKU TabJIULIBI TIepEeHOCSTCS Ha HOBBIM JIMCT AOKYMeHTa UCK/IIOUUTETHbHO
1[eJTUKOM;

IUpYHA ¥ BbICOTA TaOMMIILI He [OJ/DKHBI ITIPEBBINIATh pa3Mephbl TOJeH
JOKyMEHTa.

9. Pa3mepsl nosieil JOKyMeHTa JO/DKHbI UMEeTh C/IeIyIOLLYe NTapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JieBoe 3,0 cm
TripaBoe 1,5 cm.

OT Kpas [0 KOJIOHTUTY/JIa:
BepXHero 1,25 cm

HIDKHET 0 1,25 cm.
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10. TIpu moOAroTOBKE [JOKYMEHTOB MCIIO/B3YHOT C/IeAYIOLIe PeKBU3UTHI:
HavMeHOBaHWe OpraHu3aLuuy;

HavMeHOBaHWe OpraHU3aLuiy,

HavMeHOBaHKe BU/Ia IOKYMEHTa;

Jlata OKyMeHTa;

pPerucTpalMoHHbINM HOMEp I0KYMEeHTa;

CChUIKa Ha UCXOASIIUM PernCTPaLiMOHHBIA HOMED U [JaTy JOKYMEHTa;

MeCTO COCTaBJieHus1 (M3/jaHusl) JOKYMEHTa;

ajipecar;

rpud yTBep>KAeHUs TOKYMEeHTa;

3aroJIOBOK K TEKCTY IOKYMEHTa;

yKa3aHusl [0 UCTIOJTHEHUIO [JOKYMEHTa;

TeKCT JOKYMEHTa;

OTMETKa O HaJIMUWU MIPUTIOKEHHS;

MOATIHCH;

rpu@ coriiacoBaHus JOKyMEHTa;

BU3a;

Trevars;

oTMeTKa 00 MCITO/ITHEHUU JJOKyMeHTa U HarpaB/IeHUU ero B [1efo;

OTMeTKa 00 HCIOTHUTeTE.

11. PekBu3uThl (KpoMe TeKCTa JOKyMeHTa M ajpecaTa), COCTOSII1e

N3 HECKOJIBKUX CTPOK, I1e4aTdaroT CO C/IieAYIOIUMH IIapdMeTpaMU:

mpudT Liberation Serif

pasmep 14 niyHKTOB

OTCTYTI ceBa 0cm
CripaBa 0 cMm

VHTepBal nepe/, 0 MyHKTOB
rocsie 0 myHKTOB

ME>XCTPOUHBIA UHTEPBa OIMHApHbIN

OTCTYT MIEPBOW CTPOKHU HeT
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BbIpaBHHUBAHHE 10 LIeHTPY.

12. PekBusur «Azpecar» reuvararoT CO CJIeAyHOL[MMU lTapaMeTpaMu:

mpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII c/ieBa 7 cM
CripaBa 0 cMm

VHTEepBal nepef, 0 myHKTOB
rocsie 0 myHKTOB

MEKCTPOYHBIU UHTEPBA OJIMHapHBIN

OTCTYII TIePBOU CTPOKH HeT

BbIpaBHHBaHHE TI0 LIeHTpY.

Ecnu coctaBHble uyacTU pEeKBU3UTOB «Ajpecar», «['pud yTBepxaeHUs
JOKyMeHTa», «I'pud corysacoBaHus [JOKyMeHTa», «OTMeTka O Haau4uu
TIPWIOXKEHUS» HEe YMEILaTCsl Ha OJHOM CTPOKe, TO pa3pbiB CTPOKM B HYXXHOM
MecTe TIPOM3BOAMUTCS C TIOMOIIBI0 CUMBOJA «Pa3pbiB CTPOKW» (KOMOWHAIUs
kiaBuil Shift — Enter).

[lpu odopmiaeHnyd M[OKYMEHTOB Ha [AByX W 0ojiee CTpaHMLIax BTOpast
Y TIOC/IeAyIoIe CTPAHULbl JO/DKHBI ObITh TPOHyMepoBaHbl. Homepa cTpaHui]
TIPOCTaBJISIFOT TIOCepe/iiHe BepPXHero IoJisi McTa apabckumMu Ldpamu 6e3 3HaKOB
TIpeNMHaHUS.

Ecnu moKyMeHT umeeT NpuiIoKeHue, TO OHO reyaTaeTcsi C HOBOW CTPAHULIbI
Y UMeeT CaMOCTOSATe/TbHY0 HyMePaLUI0 CTPaHMLI.

13. [Insi BBISB/IEHUSI M MCIIPAB/IEHHs BO3MOXKHBIX OLIMOOK B TPABOIMMCAHUN
B CpOpMHPOBaHHBIX (ailax peKOMEeHJIyeTCs  OCYLeCTBJSAITb  MPOBEPKY
JJOKyMEHTOB, UCIOJ/Ib3y$sl CUCTEMbI IPOBEPKU [MPABOIMCAHUSI.

14. Kaxxgpli [JOKYMEHT CO BCeMU IIPWIOXKEHUSIMA K HeMy IOMeLLaroT
B OT/e/bHbIM (haii (ecu MPWIOXKeHUs] CO3/jaHbl OJIHUM MpolieccopoM). BHyTpu

q)af/'ma CaM JOKYMEHT M KK 0€ IMMPUJIOKEHWE TIOMEIIAI0T B OTAE/IbHBIE DA3€e/IbI.
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15. Bce pekBU3WUTHI JOKYMEHTa OTAE/SOT JPYyr OT JApyra OJHOMN MyCTON
CTPOKOW, oOpa3yeMoii cuMBosioM ab63aiia (§ — knaBumia Enter). B Tekcre He
JOJDKHO BCTpeuaThCsi 6osiee IByX CUMBOJIOB ab3alia MoApsi,.

16. He poryckaetcsi micaTh CJI0Ba C Pa3psKOM, BCTaBJIsis TIPOOe/bl MeXay
ObykBamu B cjioBax. He fgomyckaeTcst UCITONb30BaHMe MMPo6esioB it oOpa3oBaHus
ab3aifHoro otcTtyna (KpacHOM CTPOKH) WM IYCThIX CTPOK. B TekcTe He ZO/DKHO
BCTpeuaThCs TOAPsiA; Oojiee OAHOTO CHMMBO/A Tipobesa. Pa3zeneHvie WHWIMAJIOB
v dhamMwInM JleflaeTcs C UCIO/Ib30BaHUEM HepasjessemMoro Tpobesa (coueTaHue
kinaBut Shift — Ctrl — TTpoben).

17. He pomyckaeTcsi BK/IHOUaTh B TEKCT [JOKYMeHTa pasfeiuTesbHble
JIMHWH, COCTaBJ/IeHHbIe U3 11eTI0YeK CUMBOJIOB (*, =, -, — U 1Ip.).

18. He pomyckaeTcs WCIO/b30BaHWe B PYCCKUX (JI0BaX CXOJHBIX I10
HauepTaHUIO JTaTUHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcss WCMOMb30BaHWe CUMBOIa Talynasauuu (—) [7s
obpa3oBaHus ab3aiHOTO OTCTyma (KpaCHOW CTPOKM) WM IYCTBIX CTPOK.
AG3alHbI OTCTYN yCTaHaBAWBAlOT B MeHI0 Popmat/A63ar] WM C ITOMOIIbIO
BepPXHEro JBM)XKa Ha TOPU30HTA/IbHOM JIMHEMKe.

20. Bmecto 6ykBbl «Ex» momkHa ynoTpebnsaTecs Oyksa «E» (Kpome UMeH
COOCTBEHHBIX MPY HA/IMYUU TTOATBEPIKAAOLLMX JOKYMEHTOB).

21. PekBU3UTHI «3arojioBOK K TEKCTy [JOKYMeHTa»  JIO/DKHbI OBITh
BLIDOBHEHBI TI0 LIEHTPY W KaKAbIA M3 HUX [OJ/DKEeH MpeACTaB/sATh coOoW ofuH
ab3all, TO ecTb BHYTPU TeKCTa Ka)k[JOTO PeKBU3WUTa He [I0/DKHO ObITh CHMBOJIA
ab3arja. He momyckaercs wucro/ib30BaHHe CHMBOJia ab3aila fijig TIpephIBaHUS
CTPOKU B TMPOM3BOJBHOM MeCTe, [l 3TOr0 C/AeAyeT WCI0/b30BaTb CUMBOJ

pa3pbiBa CTPOKH (KoMmbuHarus Kinapui Shift — Enter).



ITpunoxenue Neb
K IlopsiiKy BeJieHus [1e/I0NPOU3BO/CTBA
B YYaCTKOBOU M30MpaTe/ibHOM KOMUCCHU

dopma XypHa/ia perucTpalyu HCXOAAIIMX JOKYMEHTOB

[Hara
Peructpa- Kto
TIIpaBJie- ome N aTKoe cofepykaHue ome
0 H K H
3 LIMOHHBIN Apnpecar ToAirucarn W crionHuresns

HUSA YUK JIOKyMeHTa Jena

HOKyMeHTA HOMED JOKyMEHT
1 3 2 4 5 6 7 8

¢ [aHHbINM cTON0E1] BKTFOUAeTCSI B TOM C/Tydae, eCyiy Je/IoTPOM3BO/ICTBO BeJIeT TeppUTOpHaibHas n3brparebHas KOMUCCHS.




ITpunoxxenue Ne7
K ITopsaaKy BefeHUs [eonpou3BoCTBa
B yUaCTKOBOM 130UpaTe/ibHOM KOMUCCHUU

IMNEPEYEHD
MO//Ie)KalMX KOHTPOJII0 JOKYMEHTOB C yKa3aHUeM CPOKOB HUCII0/THeHUA

1. 3akonbl CBep//I0BCKOM 00/1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

2. TloctaHoBnenHwus, perieHus: 3akoHozaaTenbHOro Cobpanus CBep/T0BCKOM
00J1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. Ykas3pbl, pacriopsbkeHus ['ybepHaTtopa CBep/j/ioBCKOM 06/1aCTU — COTJIaCHO
yKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHbIe aKThbl OPraHOB MECTHOr'O CaMOYIIpPaB/IeHUs — COIJIaCHO
YKa3aHHOMY B HUX CPOKY.

5. Cpok mNOArOTOBKA OTBeTa Ha 3anpoc femnyrara 3aKOHOZJATeIbHOI'O
Cobpanusi CBepA/ioBCKOM 06s1acTi — He MeHee 10 gHeil.

6. IIpoTect mpokypopa — He mno3gHee yeM uepe3 10 Ka/leHAAPHBIX JHEW.
[IpencraBieHue TIPOKypopa — B TeUeHUe MecsiLja CO JHS MOCTYII/IeHUS.

7. ObparrieHus, CBsi3aHHbBIe C peany3aliiell U 3alUTON N30UpaTe/bHbIX MpaB
¥ mpaBa Ha yuyactue B pedepeHayme rpaxzaaH Poccuiickor Pepnepaiuu,
MOCTYNUBIIKE B  YYaCTKOBYH) KOMWUCCHMIO B  XOJle  COOTBETCTBYIOLEH
n30upaTenbHOM KaMIlaHWM, KaMraHuM pedepeHiymMa, — B COOTBETCTBUM C
denepanbHbIM  3aKOHOM OT 12 wmroHsi 2002 roga Ne 67-P3«0O6 0CHOBHBIX
rapaHTUsX K30upaTenbHBIX MpaB W TpaBa Ha yuyacTue B pedepeHymMe IpaKiaH
Poccuiickon ®@egepanum».

8. OO0pairenust, CBs3aHHbIE C COOTBETCTBYIOIleM  M30UpaTe/bHOU
KaMraHuel, KamraHveld pedepeHAyMa, TTOCTYIMBILKME B YYaCTKOBYH) KOMHCCHIO
JI0 YCTaHOBJIEHHUSI €10 UTOTOB I'0JIOCOBAHUS, OTpe/ie/ieHHsI pe3y/IbTaTOB BbIOOPOB,
pedepeHziyMa U CoOJieprkalljie BOIPOCHI, pellleHWe KOTOPbIX He BXOJUT B
KOMIETeHI[UI0 KOMHCCUM, B TeueHUe TMSITH J[HeW T[ocjie JHS TIOCTYIIeHUus
HarpaB/slOTCI B KOMHCCUKO, WHOW OpraH WM [JO/DKHOCTHOMY JIMIy, B

KOMIIETEHLIMIO KOTOPBIX BXOJWUT HX PpdCCMOTpPpeHHe, d II0CTYyIIMBIIME B WHOU
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nepyo/; 00 He CBsi3aHHbIe C COOTBETCTBYIOIel W30upaTe/sibHOW KaMIlaHUWel,
KaMIiaHvel pedepeHiyMa — B TeUeHHe CeMU JIHel MocJ/ie [JHS TOCTYT/IeHUsI.

9. OG0pamieHusi CpeACTB MacCoOBOM UWHMOpPMaIMKM TI0  BOMpPOCaM
rpelocTaB/eHusl MH(OpMaLMd — B TeyeHWe CeMHU KaJleHJapHbix AHed. Ecim
TpeOyeMble CBeZieHUss He MOTYT ObIThb TIpe/oCTaB/ieHbl B YKa3aHHBIA CPOK, TO
JIOMyCKaeTCsl OTCPOYKa B TIpe/lOCTaB/IieHUM 3arpalivBaemMou HWHGOpMaLUu C
BpyUeHUEeM TMpeJCTaBUTe/I0 PelaKI[Mi B TPeX/HEeBHbI CPOK CO JHS TIO/IyYeHUs
MMMChbMEHHOT0 3ampoca WHbopMalyy yBeAoMaeHUs 00 OTCpouke, B KOTOPOM
yKa3bIBalOTCSl TIPUUMHBI OTCPOYKH, JiaTa, K KOTOpOM OyzeT TipejocTaB/eHa
3arpalliMBaeMasi MH(OpMalus, [JO0/DKHOCTHOE JIMLI0, yCTaHOBUBIIEE OTCPOUKY,

JiaTa MPUHSTUS pellieHust 00 OTCpOUKe.



YuacTtkoBas
n3bupaTenbHasi KOMUCCHS
n30upaTelbHOTO yyacTKa
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[TpunoxeHue Ne8

K [lopsiaKy BeZieHus [eJIonpor3BO/ICTBA
B Y4aCTKOBOW M30MpaTe/ibHOM KOMUCCHU

YTBEPXKIEHA
peleHreM AJiariaeBCKOU
rOpPOZCKOM TepPUTOPUATLHOU

Ne n36upaTelbHOM KOMUCCHH
oT No
HOMEHKJIATYPA IEJI
Ha rof

VIHIeKE Kosn-Bo Cpok xpaHeHus fena (ToMa, T Vo—

ol 3aro/ioBoK Jiefnia nen (ToMOB, yacTr) U Ne CTaTbH 10 P

Jena (Toma, yacTh) yacreit) I[TepeuHro ¢
1 2 3 4 5

n30upaTeibHONM KOMHCCHU

Hara

CekpeTapb y4aCTKOBOU
[Toamnuce

Pacmmdposka noanucu




[IpunoxeHue Ne9
K [lopsiiKy BeZieHvsl [1e/I0NpOU3BO/CTBA
B yUaCTKOBOM 130UpaTe/ibHOM KOMUCCHUU

Pexkomenanuu
10 OPraHMU3aI[UH /Ie/IONPOU3BO/ICTBA YYAaCTKOBBIX KOMUCCHI BMe)XBbIOOPHBIH
MepUo/ TEPPUTOPHATBHON M30UpaTe/TbHOM KOMHCCHEHN

[To pellleHUIO TepPUTOPUATBEHON M30MpaTebHOM KOMUCCUU, 0003HAUEHHOMY
B [lopsiike BefieHHs1 /IeJIOTIPOU3BO/ICTBA B YUaCTKOBOM M30MpaTe/bHOM KOMUCCHH,
JIeJIOTIPOM3BOZICTBO YUACTKOBON KOMHCCHHU B MeKBLIOODHBIH TT€PUOJ, MOYKET BECTH
TeppUTOpHa/ibHas u3bupaTe/ibHas KOMUCCHS, OTPeJe/dB C/IeAYIOIUN TOPSI0K
BeJ/leHUs1 [Ie/I0NPOM3BO/ICTRA.

[TocTynatoiiie B y4yaCTKOBble KOMMCCHUH [JOKYMEHTbl pPErvCTPUPYHOTCS
TeppUTOpUa/IbHOM u3buparenbHON Komuccuelr B «KypHane perucrpaiuu
TOCTYTIAIOIIUX JIOKYMEHTOB B YuyaCTKOBble U30Hpare/bHble KOMHUCCUM» B
COOTBeTCTBUHU C paszesioM 2 HacTosuero [lopsgka.

OoKyMeHTbI ~ MOTYT OBITb  3aperMCTPUPOBaHbI C  MCIOJb30BaHUEM
PErvucTpaliOHHOTO IITaMIIa, W3TOTOBIEHHOTO TepPpUTOpHabHON M3bHparenbHON
KOMUCCHEH.

[Tocne perucTpalvd AOKYMEHTBI TepejaroTcsl TpefcefaTet0o KOHKPETHOU
Y4aCTKOBOM KOMHUCCHUM [IJil TIDUHSATHSI COOTBETCTBYIOIIETO PeLleHUs U MOATOTOBKU
OTBeTa.

B ci1yuae HeoOXOAMMOCTH, TIO PpeIlIeHUI0 TIpeficejiaTesisi y4aCTKOBOM
KOMHCCHH, PAcCMOTpeHHe [IOKYMEHTOB MOKeT ObITh BbIHECEHO Ha 3acejjaHue
y4aCTKOBOM KOMHCCHH.

[TogroToBneHHble B pe3y/bTaTe MCIIOJAHEHUS [JOKYMEHTOB THCbMa
MOAMUCHIBAIOTCSA TIpefcefaTesieM y4YaCTKOBOM KOMMCCHMHA M TepelalTcs B
TEePPUTOPHA/IbHYI0 W30MpaTeNbHyl0 KOMUCCHIO [IISi PerMCTpaljii M OTIIPaBKU
azipecaTy, a WCIOJIHEHHbIe [TOKYMEHThbl CIMCBIBAIOTCSI B [IeJI0 MpejceaaTesieM
yUaCTKOBOM KOMMCCHW U TiepeflaloTCs B TePPUTOPUAIbHYI0 H30MpaTe/bHYHO

KOMMCCHIO [1J151 TIOMelLeHUs B [Ie/i0 B COOTBETCTBHUU C HOMEHKJ/IaTypOu [iefl.
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Vcxopsiue  NOKYMEHTbl ~ yYaCTKOBBIX ~ KOMHUCCUM  PErMCTPUPYHOTCS
TEepPPUTOPUA/IbHOM W30uparenbHON KoMmuccuedr B «KypHame pervcrparuu
OTMpaB/sieMbIX [TOKYMEHTOB W3 YUYaCTKOBbIX KOMMCCHN» B COOTBETCTBUU C
paszgenioM 4 ITopsigka.

3apervcTpypoBaHHble  [JOKYMEHTbl  TeppuUTOpHaibHas  u30uparesnbHas
KOMMCCHSI OTIIpaB/IsieT aJipecaTtaM, a KOMMK MoMelljaeT B COOTBETCTBYHOII[Me Jefa.

B cnyyae npoBeseHusi 3acefaHWsi y4aCTKOBOM KOMMCCHUH CeKpeTapb
KOMHUCCUM BeZleT TIPOTOKOJ 3aceflaHusi, KOTOPbIli B TeueHHe 3-X pabouux [Hei
opopmsisieT U, OAHOBPEMEHHO C TMPUHATHIMU PpeELIeHUsIMA W JOKyMeHTaMH,
TIpWiaraeMbIMM K pellleHusIM, TiepefiaeT B TepPPUTOpPHabHYIO0 H30HpaTebHYHO
Komuccuto. TeppuTopuanbHasi u3buparenbHasi KOMMCCHS, €CId Heo0X0ouMo,
TUPaXKUPYeT U pacChbllaeT pelleHuss B COOTBETCTBUU C pa3fie/ioM 5 HACTOSILEro
[Topsaxka.

OdopmieHHble HajeXalyM 00pa3oM MPOTOKOJIbI 3acelaHU yuaCTKOBBIX
KOMHCCHM XPAHSTCS B TePPUTOPHATbHON M30MpaTelbHON KOMUCCH.

KoHTponb 3a WCIONHEHWeM [JOKYMEHTOB W TIOPYYEHHWW yYaCTKOBBIMU
KOMHCCHSIMH  OCYIIIeCTB/ISIeT TeppuTopvanbHas wu30upaTe/ibHasi KOMHUCCHS B
COOTBETCTBUM C pa3zzesnoM 6 Hactosero [Topszka.

TeppuropuasnbHass u3buparenbHass KOMUCCUS (GopMHUpYeT Jlefla M XPaHUT
JIOKYMEHTbI y4aCTKOBBIX KOMUCCHH.

OKCIepTu3y LIeHHOCTH JOKYMEHTOB YYaCTKOBBIX KOMUCCHW TPOBOJUT
9KCIIepTHasi KOMUCCHsI TePPUTOPHaIbHON 130HUpaTebHOM KOMUCCHH.

TepputopuasbHast u3bupaTe/ibHasi KOMUCCHS OCYIECTB/SIeT YHUUTOXKeHHe
JOKYMEHTOB y4YaCTKOBOM KOMHCCUM C WCTEKIIMMU CPOKaMW XpaHeHUus C
COCTaB/IEHWEM aKTa, a TakKXKe IMOJrOTOBKY M Tepefadyy B apXUB [JOKYMEHTOB
Y4aCTKOBOM KOMHCCHUM B COOTBETCTBUM C YCTAaHOBJIEHHBIMU apXUBHBIMU
TpaBUIaMH.

B cnyuae ecnu TeppuTOpUasibHasi W30uparesbHas KOMHUCCHSI TTPUHMMAET
pelilieHHe O BeJleHU! ZieJIOTIPOU3BO/ICTBA YUACTKOBBIX KOMUCCUM B MeKBBIOODHBIM

nepuofi, B HOMEHK/IATypy [el TeppUTOpPUalbHOM Uu30UpaTeslbHONM KOMHUCCUU
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BK/IIOUAKOTCA OJOKYMEHTBI YUYdCTKOBBIX KOMMCCHUM COTIJIaCHO IMMPpUJIOKEHHUIO K

HACTOSIIIIUM peKOMeHal[HsIM.



[Ipunoxxenue

K peKOMeH/jal[1sIM T10 OpraHu3aliiu
J1eJI0NIPOM3BO/ICTBA YYaCTKOBBIX
n30upaTebHBIX KOMUCCHI B
MeXKBbIOOPHBIN ITepHO/i TEPPUTOPHATbHOM

n30upaTeTbHOM KOMUCCHEH

'HOKYMEHTI)I Y4dCTKOBbIX KOMHCCHﬁ, moaJ/jieXxXalux BK/IlINYeHHUI0

BHOMEHKJ/IaTypYy /ie/1 TEPPUTOPHAILHOM H30MpaTe/IbHO KOMUCCHH

Wupex 3arosioBOK Ziena Kosn-Bo | Cpok xpaHeHnud fena | IIpumeuanue
C fena (Toma, yactn) (Toma, yactu) 1 Ne
Jen cratby 1o [lepeynto
(TomMOB,
yacTen)
1 2 3 4 5
JIOKyMeHTBI y4aCTKOBBIX H30HpaTe/TbHBIX KOMUCCHI
01-35 [TpoToKoJibI 3aceaHu MOCTOSIHHO
y4aCTKOBBIX KOMHUCCHM, pelleHus cT. 18a ITTYAL
yUaCTKOBBIX KOMUCCUU U
JIOKYMEHTbI K HUM
01-36 [Tepernncka yyaCTKOBBIX 5 yiet JIIK
n30upaTeTbHBIX KOMUCCHH TI0 cT.70
BOIIPOCaM OCHOBHOU IITYA/
JlesATeJIbHOCTH
01-37 OOparrieHust rpakaaH 5 net DIIK
(pen1o>keHus1, 3asiBJIeHUS, cT. 154
»Kasio0bl) TIepermcKa yuacTKOBbIX IITYAO
n36u1paTeTbHBIX KOMUCCHHN 110 UX
PacCMOTPEHHIO
01-38 | J>KypHasn perucrtparyy BXOJALLAX 5 yet
JOKYMEHTOB cT.182 1
[ITYA
01-39 | )KypHasn perucrpanuy UCXOIALUX 5 et
JIOKYMEHTOB cT.182 1
[ITYA[
01-40 | >Kypnan peructparuu obpaieHui 5 yet
cT.182 €
IITYAL

7 B c/lyyae NpUHATHSA pellleHds] O BeleHWH TeppUTOPUa/lbHOM KOMUCCHeH [e/I0NpOU3BO/ICTBA
yUYaCTKOBBIX U30MpaTeTbHbIX KOMUCCHI B ME>KBBIOOPHBINA TIEPHO/I.
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ITpunoxenue Ne 2
K pellleHHt0 AjlaraeBCcKOu
rOpOZICKOW TeppUTOpPUa/IbHOU
n301paTeIbHOM KOMUCCUH
oT 26.06.2026 Ne 7/36

IIpuiMepHas HOMeHK/IaTypa el
YUYaCTKOBOM M30MpaTe/IbHON KOMUCCHU



YuyactkoBasi u3bupaTenbHast
KOMHCCHSI ©30MpaTelbHOTO
yuacTka No

HOMEHKIJIATYPA JEJI

Ha TOf
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YTBEPXIEHA
pelieHrveM AJiariaeBCKOM TOPOJCKOM
TepPPUTOPUA/ILHON

n301paTe/ibHON KOMUCCHUU
oT 26.06.2026 Ne 7/36

YTBEPXIEHA
peleHreM AJiariaeBCKOU
rOpOZCKOW TeppUTOPHATbHOU
n301paTe/IbHON KOMUCCHUH

oT Ne




48

Nupexc 3aroJyioBOK Jiena Komu- | Cpok xpaHenus u | [Ipumeuanus
nena yeCTBO Ne cTatbu o
TOMOB MIepeyHto
(uacreii)
1 2 3 4 5
01. HopmaTtuBHO-TIpaBoBbIe akThbl Poccuiickon OMH
deneparyu, CBepA/IOBCKOM 00/1aCTH, cr.10, 20, 36,40
MYHULIUIA/IbHbIe HOPMaTUBHO-IIPaBOBbIe IITYAL
aKThl O MOATOTOBKE U MPOBe/leHUN
BbIOOPOB, TIPUC/IAHHBIE JIJIS1 CBE/IeHHUSI
02. [ToctanoBnenwusi, pacriopsbkenus LIUK OMH
Poccum, V36upaTeibHON KOMUCCHUH cT.20, 30, 46
CBep/IJIOBCKOM 00/1aCTH, ITYAL
TepPUTOPHAILHOU U30MpaTeTbHON
KOMUCCHH, OKPY>KHOM 130upaTe/ibHOM
KOMMCCHH T10 BOIIPOCaM MOANOTOBKU U
TIpOBe/ieHus1 BbIOOPOB U pedepeH/1lyMOB,
TIPUC/IaHHbIe ISl CBEeJleHUsI
03. [TpoTOKO/BI 3acelaHUM YuaCTKOBOM [TocTostHHO
n30UpaTeibHON KOMUCCHH, PeIIeHUs cT. 18a
y4aCTKOBOM n36UpaTe/lbHOM KOMUCCHH U [TYAL
JOKYMEHTBI K HUM
04. OOparrienust rpakaH (3asiBIeHuS, 5 net 11K
Kaso0bl, TIPeTeH31 ) cT. 154
NTYA
05. [Tepernucka y4acTKOBOH M30MpaTebHOU 5 set JIIK
KOMHCCHM C TePPUTOPUATbHOMN ct.70
n30upaTeIbHON KOMUCCHEH 10 BOTIPOCcaM I[ITYAL
OCHOBHOM J1esITeTbHOCTU (BXOZSIIIE
JIOKYMEHTHI)
06. [Tepenyicka y4acTKOBOW M30MpaTeTbHOM 5 net JIIK
KOMUCCHH C TePPUTOPHUAIBHON ct.70
n30upaTeTbHON KOMUCCHEH 110 BOTIpocaM [ITYAL
OCHOBHOM [J1eITeIbHOCTU(UCXOSLIHe
JIOKYMEHTHI)
1 2 3 4 5
07. HomeHkrnarypa fien yuacTKOBOM [o 3ameHBl HOBOH | *1101/IMHH
n3buparenbHONM Komuccuu. Kors™* cT. 156 6 UK B
HTYAQ TEPPUTOPU
anb-HOU
n3buparen
bHOU
KOMUCCHUU
08. JKypHan perucrpauyu BXOAALMX 5 net
JIOKyMEHTOB cr.182r
NTYA
09. JKypHast perucTpalyy UCXOAAIINUX 5 et
JJOKyMEHTOB cT.182 1
[ITYA
10. JKypHnan perucrparuy obpatijeHnit 5 et
rpakJaH cT.282e
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| ITYA[ |

CekpeTtapb AJjlaniaeBCKOM ropoJCKOl TeppyUTOpUabHOM
PacimdpoBka noanvcu

n30upaTebHONW KOMHUCCHU

[Toammce

Hara

COI'VIACOBAHO:
pewenve OK TUK
oT Ne

WToroBas 3anvch 0 KaTeropusix U KOJIMYeCTBax Jiesl, 3aBe/leHHbIX B rozy B
OpraHu3salyu
ITo cpokam xpaHeHUst Bcero B ToMm uucrie:
repexosnux C OTMETKOU
«ITTK»
1 2 3 4

Ha 6yma)kHOM HOCHTese

ITocTosgsHHOTO

BpemenHoro (cBbiiie 10 sieT)

BpemenHoro (710 10 jieT BK/IHOUUTEJIEHO)

NTOr'O:

OJIeKTPOHHBIX

ITocTosgHHOTO

BpemenHoro (cBbiiie 10 siet)

BpemenHoro (70 10 jieT BK/IFOUUTEJILHO)

NTOI'O:
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