[Ipunoxenue

K pellieHuI0 AJlariaeBCKOUW ropo/iCKoi
TeppUTOpHa/IbHON U30MpaTebHONM KOMUCCUU
oT 30 siuBapst 2025 r. Nel/6

TEMATHUYECKUMA IIJIAH
00yueHMsI U MOBBINIEeHNs KBa/IM(PHKAIIUA OPraHNU3aTOPOB BLIOOPOB M pe3epBa COCTABOB YYAaCTKOBBIX H30MpaTe/IbHBIX
KoMuccui Ha 2025 roa

Ko/muectBo ®opma

Ne i/ Tema 3aHsATHSA Copepxanue
y4e0HBIX YacoB 3aQHATHA

3akoHopaTenbcTBo Poccuiickoii ®epepanun 0 Bbidopax. ITosiokeHne ydyacTKOBBIX M30HpaTe/IbHBIX KoMmuccuil (fanee — YUK) B

Tema 1 .
cucTeMe W30UpaTe/IbHBIX KOMHCCHI
1. 3akoHogarenbctBo | 1.1. 3akoHoparenbcTtBO Poccuiickoit ®Pepnepauyu o Bbeibopax. IlpaBoBoit 1 JIeKLIUS
Poccurickou cratyc YK, HopMaTUBHO-IIPABOBOE pery/MpoBaHue ee AesaTebHOCTH. TeCTUPOBaHNe
®enepayu 0 1.2. Opranuzaumss W 1UlaHUpoBaHue JedtesbHOCTH YUK, mnposeneHue
BbIOOpax. MepBOr0 OPraHM3alMOHHOIO 3aceIaHusl.
IMonoxxenne YUK B | 1.3. OcHOBHble CpPOKH W30MpaTe/NbHBIX [JEWCTBHUM TIpU TIOATOTOBKE U
cucreme TpPOBeZIeHHUH BHIOOPOB.
n30uparenbHbIX 1.4. TIpaBa u o6s3aHHOCTH uneHOB YUK c TipaBoM pelliaroirero rosoca.
KOMUCCHU. 1.5. TlonHomouus Tmipezcejartesiss, 3aMeCTUTeNs IpejcezaTesis, CeKperaps
YUK.

1.6. Pacnpenenenne ob6s3aHHOCTel Mexay uwieHaMu YUK ¢ mpaBom
pelIarolero rojoca B epuoz, NposefeHus: U30upaTebHON KaMIaHUH.

1.7. Tlopsgok u ¢opmbl B3aumogeictBuss YUK ¢ BbllecTOAMMU
n30UpaTeTbHBIMU KOMUCCUSIMU.

1.8. TIlpuoctaHoBnenve monHOMounii uneHoB YUWK. Bo3obHoBreHue
nosiHoMouMi uneHoB YUK nocsie nprocTaHOBIEHUS.

1.9. Tlopsimok ¢hopmHpoBaHUsl pe3epBa COCTaBOB YYACTKOBBIX M30MpaTe/bHBIX
Komuccuil. Ha3HaueHuMe HOBOrO ujleHa y4yaCTKOBOM KOMMCCHUM U3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMUCCHUM.

1.10. O6yuaroume pecypcbi LIMK Poccun, PLIOUT mnpu LMK Poccun,
W3buparesnpHOM KoMuccuu CBepAIoBCKOM o00sacTH B fiesitenibHOCTH Y UK.




Tema 2 | /le/10npon3BOACTBO B yYaCTKOBOM H30HUpaTeibHON KoMuccud. OCHOBHBIE H30HpaTe/IbHbIe JOKYMEHThI, cocTaBiseMbie YUK
2. HenonpousBozctBo | 2.1. OcHOBHBIE U30MpaTebHbIE JOKyMeHThI, cocTaBisemble Y K. 1 TpakTUyecKoe
B YUK. OcHoBHble | 2.2. [Ipuem, peructpanys v NpoxokJeHre JOKYMEHTOB (BXOASLLMX). 3aHsATHe
n3buparesbHbIe 2.3. OcHoBHbIe TpeOOBaHMs U MOPsiIOK odopmieHus foKymeHToB YHK. TeCTUPOBaHe
JIOKYMEHTHI, 2.4. [ToaroroBka, oQopMIeHue, BBIMYCK, yuyeT  JIOKyMEHTOB,
cocrasisiemble YUK. | paccmaTtpuBaeMsix Ha 3acefiaHusax YK (BHyTpeHHHe JJOKYMEHTBI).
2.5. Opranu3arnusi paboThbl C OTTPaB/sieMbIMU (UCXOZSIUMU) JOKYMEHTaMH.
2.6. Ocobennoctu paboTbl ¢ obpaijeHusiMu rpaxgaH. Paccmorpenne YUK
obpartieHuit (kasnob, 3asB/IeHUI) 0 HapYIIIeHUH 3aKOHO/[aTe/IbCTBA O BbIOOpax
B TIepro/] 130UpaTe/IbHON KaMITaHUH.
2.7. ®opMupoBaHue [iell U Tiepefiadya UX B BBILIECTOSIYI0 M30MpaTe/bHYHO
KOMUCCHIO.
2.8. VnTepakTuBHbIN pabounii 6/10kHOT YUK. M36upatenbHbie JOKYMEHTHI,
cocrasiisiemble YUK.
Tema 3 Pabora yuacTkoBOil H30MpaTe/IbHOM KOMHCCHM C MOMEHTAa Hayaja OCyLIeCTB/IeHHs W30upaTe/lbHbIX JAeHCTBUH [0 [JHS,
NnpeIeCcTBYIOLIEro AHI0 (IepBoMYy /{HI0) I0JI0COBAaHMS
3. HetictBus YUK, 3.1. OcHoBHble 3Tambl pabotel YK ¢ MoMeHTa Hauaja OCYII|eCTBJ/IEHUS 1,5 MpaKTUYeCKoe
KOTOpbIe n30upaTe/bHBIX AeHCTBUMA /10 /IHSA, TIPE/IIECTBYIOIIEro AHIO (TIepBOMY [JHIO) 3aHATHE
OCYLL[eCTBJISIFOTCS 3a | TOJIOCOBaHUS. TeCTMpOBaHue
10 gHel 10 [HA 3.2. O6opymoBaHMe U30MpaTEHHOTO YUacTKa.
(mepBoro /Hs1) 3.3. KoHTpomnb 3a mpoBefieHHEM TNpeABLIOOPHOM aruTallid Ha TEPPUTOPUN
r0JI0COBaHMS. 130MpaTesIbHOTO yJacTKa.

3.4. UudbopmupoBanue wu3bupareneii o Bbibopax. Paznmuume Mexay
vHpOpMUpPOBaHHeM M30vpaTesieil U nMpeJBbIOOPHON aruTaren.

3.5. IIpoekt «HbDOpMY UK». OnbIT nprMeHeHUs Ha BeiOopax B 2024 rofy.
3.6. TpeboBanne K CcoAep)KaHWIO WH(POPMAIMOHHBIX  MaTepHasoB,
pasMelriaeMbiX Ha cTeHze B riomeleHuu Y K.

3.7. llpaBoBble OCHOBaHMsI U OrpaHUYeHUs IIpU [POBeJleHUH OIIPOCOB
u3buparesieil B fieHb FOJI0COBaHKSI.

3.8. Pabora c oTAenbHBIMH KaTeropusiMd wu30upaTeneld (HaxOASAIIUXCS B
MecTaXx BpeMeHHOro ImpeObiBaHus, paboTaroluX Ha TMpejrpusTUsIX C
HerpepbIBHBIM IIMK/IOM pab0Thl, B OTHOLIEHWH KOTOPBIX B KauecTBe Mephbl




npeceueHusi W30paH JIOMAIllHUM apecT, 3aj/0r WM 3arpeT Ompe/eeHHbIX
JNEeUCTBUI), a Takke C BOEHHOUIYy)KallUMU W C wu3buparensmMud C
WHBa/IMTHOCTBIO.

3.9. Pabora YUK co cruckom wu3bupareneii: OCHOBHble TpaBWia paboOTHI,
yTOUHEHHWe CIMCKa K30upaTesiel, WCKIUeHHe W3 CIMCKa u3bupareneid u
BK/IIOUEHHE B Hero JIAHHBIX 00 n30upaTessx.

3.10. IMonyuenue u3 TUK u3bupartesbHbIX OI0/II€TEHEH.

«MoOUnbHBIN
n3bupaTenb» —
r0JIOCOBAHHE
n3buparesei mo
MeCTy HaXOK/IeHUSI.

4.1. TloHATHST «aKTUBHOe M30WpaTe/ibHOe MPaBO» M «M30MpaTebHbI OKPYT»
TIpYU FOJIOCOBAHUU 110 MECTY HaXOXK/IeHHSl.

4.2. TloHSTUA «MECTO PpEerucTpaldu», «MeCcTO TpeObIBaHUs», «MeCTO
HaXOXK/IeHUs1» MPU TOJI0COBAHUHU 10 MECTY HaXOKJeHUS.

4.3. IIpoBepka TeXHMYECKUX CPeZCTB, UCMO/b3yeMbIX /I NIpreMa 3asiB/IeHUH
0 BKJIOYEHWM B CIIMCOK u3bupaTenell 10 MeCTy HaxoxJeHus C
MallMHOYUTaeMbIM KOZIOM.

4.4. Tlopsimok Tofauu 3asiBJieHWs] O BKJIHOUeHWM wu3buparens B CIMCOK
n3buparesiet o MeCTy HaXOXK/IeHMS.

4.5. Tlpuem u odopmsieHre 3asB/IeHUN O BK/IIOUeHUW H30uparesneil B CIIUCOK
n3buparesiet o MeCTy HaXOXK/IeHMS.

4.6. TlpueM u odopmieHHe 3asiBieHMM 00 aHHYJMPOBAHWU BK/IIOUEHUS B
CTIMCOK KM30Mparesiei o MecTy HaXOK/IeHMSI.

4.7. Tlpyvem 3asiB/ieHMM O BK/IIOUEHWH B CIIMCOK H30upaTesiell 1Mo MecTy
Haxo)KeHusl BHe MyHKTa npreMa 3asisjieHuit (I1113).

4.8. TlopsiioK TiepesiauM 3asiBJIeHUMM O BK/IFOUEHWM B CTIMCOK U30upaTesieii 1o
MecCTy HaxoxzaeHus, npuHATbIX YUK, B Boiectosyro THUK.

4.9. TlopsiioK MOArOTOBKY KO [HIO (T1IepBOMY [HIO) I'0OJIOCOBaHHMSI B paMKax
MeXaHW3Ma «MOOW/IbHBIN U30UpaTesby.

1,5

MpaKTHUeCcKoe
3aHSTHE
TeCTHPOBaHHe

Tema 4

PaboTa yuacTkoBo# H30HpaTe/IbHON KOMUCCHH B /IeHb, Pe/IeCTBYIOIIHI JHIO (IEPBOMY JAHIO) T

0/I0COBAHUA

Pa6ora YUK B fieHb,
Tipe/illeCTBYOIIUMA
[IHIO (TIepBOMY [IHIO)
ro/I0COBaHMSI.

5.1. Meponpusitusa, npoBogumbele YWK B feHb, MNpeAlIeCcTBYIOLUNA [IHIO
(mepBOoMYy AiHIO) TOJIOCOBAHMUSI.

5.2. TlpoBenenue 3acemanuss YUK. PacrnipezniesieHre 00s3aHHOCTEH MEXIY
yjieHaMU y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHH TIPU TJIAaHUPOBAaHUU PAbOTHI
B JHU rosiocoBaHus. IIpuHsatve pemieHuss o rotoBHOCTU YHMK K OTKpBITHIO
TIOMelLeHUs [1J11 F0JI0COBaHUSI.

5.3. Opranm3auusi pabotel YWK B TIOMeIeHWW /ISl TOJIOCOBAHWS,

2

TIpaKTHYecKoe
3aHATHe
TeCTUpOBaHUe




00Opy/ZIOBAHHOM  CpeJCTBaMH  BU/EOHAONMIOAEHUS W TPAHUISALMU
n300pakeHus, TPAHC/ISILIMK U300pakeHusi B ceTu IHTepHeT.

5.4. Ilonyuenne or TUK HMCXOAHBIX [JAaHHBIX B MallMHOYMTAaeMOM KOJe U
K/IFOYeBOT0 HOCHTe/sl UH(OpPMaLM C UCXOJHBIMU JaHHBIMU O MPOBOJUMBIX
Ha 130upaTe/sIbHOM yuacTKe BbIOOpax.

5.5. Ob6opypoBaHue TiOMeIleHWs [  rojocoBaHus.  HopmaTuBbl
TeXHOJIOTUYECKOTro 000py/I0BaHUs.

5.6. Ilogmucanue npepacenaresieM U cekperapeM YUK BbIBepeHHOro u
YTOUHEHHOTO CTMCKa u3buparerel, 3aBepeHue CIMcKa u3buparteseli rmevaTbio
YUK, pa3peneHve cnucka Ha KHWUTM W JIpyTUe [EeUCTBUS, CBSI3aHHbIE C
3aBepIIIeHNeM YTOYHEHHs CTIMCKa U30upaTesiei.

5.7. Pabota ¢ u3buparenbHbIMU OrO/IETEHSIMHU.

OpraHu3anus padoThl yJaCTKOBOM HW30MpaTe/IbHOM KOMHCCHH IO NMOATOTOBKE K IOJIOCOBAaHHMIO C MICIO/Ib30BaHHEM TeXHUYeCKHUX

Tema 5
CpeACTB
6. Opranusanus 6.1. [IucTaHLIMOHHOE 3/IeKTPOHHOE T0JIOCOBaHUe.
paboThl yuacTKoBO# | 6.2. IHTepakTUBHBIM pabounii 6/I0KHOT. TpakTUyecKoe
n30upaTe/bHON 6.3. IlpuMeHeHHe TEeXHOJOTMU HW3rOTOBJEeHUs MpoTokona YUK o6 utorax 3aHATHE
KOMHUCCHU T10 roJIOCOBaHUsi Ha M30MpaTesbHOM ydYacTKe C MalllMHOYMTaeMbIM KOJOM U TeCTUpOBaHue
MOJTCOTOBKE K YCKOPEHHOT0 BBOfla JaHHbIX nporokona B ['AC «Beibopb». OcobeHHOCTH
r'0JIOCOBAHUIO C TIPOTOKOJIa Y4aCTKOBOW M30upaTenbHON Komuccuu ¢ QR-KooM.
ucriosnib3oBanueM | 6.4. Pacripesienienre 00s13aHHOCTeM U/IeHOB Y4YacCTKOBOM M30MpaTe/bHOM
TeXHUYeCKUX KOMUCCHU 1P paboTe Co cpeZicTBAMU MPOrPaMMHOT0 o0ecrieueHusl.
CpefCTB. 6.5. ITopsiaoK [eiiCTBHiA UIeHOB yUaCTKOBOM M30MpaTe/sbHONM KOMHCCHU TIPU
HEeMCIIPaBHOCTSX B paboTe CpeJiCTB NMPOrpPaMMHOr0 obecrieueHusl.
Tema 6 | Ocobennoctu padbotsl YVIK npu coBMeleHHU B6IOOPOB
7. OcobeHHOCTH 7.1. Opranusaiusi pabotsl usieHoB YVIK 1ipu coBMeltieHUH BBIOOPOB. TPaKTHYeCKOe
pabotel YUK mpwm | 7.2. YTOuHeHHe CITMCKOB n30bupaTesieli Py COBMEIeHUH BbIOOPOB. 3aHATHE
COBMeLeHUH! 7.3. OcobeHHOCTH TIOpsiIKA TIOZiCUeTa T0JIOCOB u3buparesieli U COCTaB/IEHUS TeCTUpOBaHUe
BLIOOPOB. npoTokosia YUK 06 utorax rosiocoBaHusi IPY COBMeEI|eHUH BbIOOPOB.

7.4. OcobenHocty hvHaHcUpoBaHusi YUK 1mipu coBMelrieHUH BLIOOPOB.

7.5. Koutponb 3a cobOmogeHueM u30UpaTesbHBIX TpaB  TPakAaH TIpH
coBMelljeHHU BbIOOpPOB. ITopsijoK ompejesieHNsi aKTUBHOTO W30MpaTebHOr0
TipaBa IpY COBMeIleHHHU BbIOOPOB.




Tema 7

Pa6ora YUK B ieHb (ZJHHU) ro/I0COBaHHSA

Pabora YUK no
OTKPBITHS yUacTKa.

8.1. OO6s3aHHOCTM TIpejcenaTens, 3aMeCcTUTeNs TpefcesaTessi, CeKpeTaps
YUK B fieHb (JHU) ro/0COBaHMS NpY NIPOBeJeHUU F'0JI0COBaHUSI.

8.2. Pabora YUK B pgeHp (OHM) TOJOCOBAaHUS [0 Hayaja BpeMeHHU
r0/I0COBaHUS.

8.3. CmmCcOoK [JOKYMEHTOB, KOTOpbI€ [JO/DKHBI ObITh B TIOMEIIEHUH [IJist
ro/I0COBaHMs U Ha MH(OPMaLMOHHOM CTeH/e.

8.4. OmnevaTpiBaHUe CTAaLMOHAPHBIX U MEPEHOCHBIX ALUKOB 151 TOJI0COBAHUSA,
repefjaya u3bupaTesibHOM JoKyMeHTaumu uineHaMm YUK st mpoBeseHus
r0JIOCOBAHUA U T.[.

8.5. [etictBus YUK B [leHb TO/0COBAHUS TepeJ; HauajloM I'0JI0OCOBaHUs, eC/in
Ha n30MpaTeslbHOM y4aCTKe MPOBOZAM/IOCH IOCPOUHOE TOIOCOBaHHeE.

8.6. Tlepemaua B BbIilIeCcTOsIIIMe H30MpaTe/bHbIe KOMHUCCHM CBeJieHUM 00
OTKDBITUM TIOMEIeHUI [Ji TOJ0COBaHUS W 00 ydacTu u3bupatesiedl B
BbIOODAX.

I'macHOCTE B
J1eATe/IbHOCTH
n30MpaTebHBIX
KOMUCCHH.

9.1. JIuna, MMeroLKe TIPaBo MPUCYTCTBOBATh B MIOMELeHWHU ISl TOJI0OCOBaHUS
(obecrieuenue riaacHOCTH B pabore YUK).

9.2. [JOKyMeHThl, MOATBepXJawlde CTaTyC JIUL, UMEKIUX [paBo
TIPUCYTCTBOBATh B TIOMELLIeHUH [i/Is1 TOJI0COBaHMUS.

9.3. IIpaBoBOM CTaTyC /ML, UMEIOLMX 1PaBO MPUCYTCTBOBATh B MOMeELEHUN
sl TOJIOCOBaHUS: TpaBa, 0053aHHOCTH, OTPaHUYeHUsl.

9.4. B3zaumogeiictBue uneHoB YWK ¢ mpaBoMm peliaromero rosoca C
Hab/roiaTesisiMy, UWHOCTPAaHHBIMM  (MeXXIyHapoJAHbIMH) HabsirojaTensiMu,
npezacrasutesismu CMU, npaBOOXpaHUTE/IBHBIX OPraHoB, BOJIOHTepaMU U
VHBIMM JIML|aMH, KMMEIOIIMMH IIpaBO IIPUCYTCTBOBATb B IIOMELL€HUU [JIs1
r0JIOCOBaHUS B [ieHb (JHU) r0/I0COBAHUSL.

9.5. YcnoBusi ocyiectBieHdsi GpOTo- U BUJEOCHEMKU Ha H30UpaTebHOM
yyJacTke.

9.6. IlpaBuna B3aMMHOW KOpPPEKTHOCTH IIOBEJEeHHs /L], MMEIOL[UX IpaBo
TPUCYTCTBOBAaTh B IOMeLLleHUU JJ1s rosocoBaHvs U uneHoB YUK. ITopsgok
JelCcTBUI  TpU  HapylleHWd u30MpaTeNibHOTO  3aKOHOZATeNbCTBA U
00IL[eCTBEHHOTO TIOPSi/IKAa JIUL[aM{, TIPUCYTCTBYIOIIUMH B TIOMEIIeHUU [Jisi
r0/I0COBaHMUS.

1,5

MpaKkTUyecKoe
3aHATHe
TeCTHpOBaHUe

10.

TI'omocoBanue B

10.1. OpraHu3anusi T0J0COBaHUsI B eHb ([JHHA) TOJ0COBAHUS B MOMeELLEeHUU

1,5

NIpaKTHYeCcKoe




rnomMergeHnun aJis
ro/J1I0OCOBaHMUA.

JJ151 TOJIOCOBaHUSI.
10.2. Tlopsiok paboThI CO CITUCKOM M30UpaTesieil B [ieHb ([HU) TOJI0COBaHUS.
BktoueHue wu3bupaTeneli N0 KaKMUM-IM0O TIPUYMHAM He BK/IIOUEHHBIX B
CTIMCOK n30uparesieil, HO UIMEIOIIMX Ha 3TO MPaBo.

10.3. Bugpl JOKYMEHTOB, 3aMeHSIOIIMX MAaclopT IpaxAaHuHa Poccuiickon
Depepanyu.

10.4. OcobeHHOCTH OpraHW3alMM TOJI0OCOBAHUS M30WpaTesield, SBISIOLIMXCS
VIHBa/IM/IaMHU.

10.5. PelieHne HelITaTHBIX CUTyalUl B [1eHb (JHM) TOI0COBaHUS.

10.6. OmnepatuBHBIM TOACYET IPOT0JIOCOBABIIMX U30WpaTenel, nepezaya
uHpopmarmu B TUK.

3aHsTHe
TeCTUPOBaHHe

11.

I'onmocoBaHue BHe
TOMeLLIeHUSsT JJ1s1
TrOJIOCOBAHUS.

11.1. Oprasusanus Tro/0COBaHUS BHe T[IOMeLleHUsl [Jig TI'0JIOCOBaHUS:
OCHOBAaHMS, CPOKH, TOPSZ0K M10jauM U IpreMa 3asiB/IeHUsI.

11.2. HopmatuBel 000pyZOBaHHSs, WCIOIb3YEMOTO [ TOJIOCOBAHHUSI BHe
TIOMelLeHUs [1J1s1 FOJIOCOBaHUSI.

11.3. Tlopsok npoBeeHyst TOJI0COBAHYS BHE TIOMELLeHUs 1Sl TOJI0COBaHUS.
11.4. Tlopsinok paboTbl cO cnMCcKOM u30upaTesiell TpU TPOBeeHUU
r0JIOCOBaHUS BHe MOMeLLeHUs [/ T0I0COBaHuUs.

1,5

MpaKTHUecKoe
3aHsTHEe
TeCTHPOBaHHe

12.

I'onocosanue B
MecTax BPeMeHHOT0
nipeObIBaHUS.

12.1. OpraHuszanus TOJIOCOBaHUS B MeCTax BPEMEHHOro TpeObIBaHUS
nusbuparteneil: TIOHSITUE MeCT BpeMeHHOTro IpeObIBaHHS, MeXaHHU3M
OpraHM3aL[H TOJIOCOBAHKS B MECTaX BPEMEHHOTO TIpeObIBaHus.

12.2. OG6pa3soBaHue u30OMpaTeNbHBIX YYaCTKOB B MeCTaX BpPEMeHHOIr0
ripeObIBaHMs M30MpaTesnen.

12.3. TonocoBanme Ha o0OUUX W30UpaTENLHBIX YyuyaCTKaX OT/eJIbHBIX
Kareropuii n3bupareneidi (HaxOASIUXCS B MeCTaX BPeMEHHOTO TpeObIBaHUS
n3bupaTeseil; B OTHOIIIEHHH KOTODLIX B KaueCTBe Mephl MpecedyeHus: n3bpaH
JIOMAIIIHUM apecT, 3aJ10T WU 3alpeT Oonpe/eeHHbIX JeUCTBUN).

MpaKTUyecKoe
3aHsATHe
TeCTHpOBaHUe

13.

I"'onocoBanue B
TeueHHe HeCKOJIbKUX
JTHEeM.

13.1. OcobeHHOCTH TOJI0OCOBAHUS B TEUEHHE HECKO/IBKUX JTHEH.

13.2. OcobeHHOCTH TOI0COBaHMS C UCTIOIb30BaHKEM JIOTIO/THUTEBHBIX (OPM
rO/I0COBaHUSI.

13.3. ObGecneueHrie = COXpaHHOCTH  OrossieTeHell.  Vcmomnb3oBaHue
CTaIMOHApHOT O siMKa. OcoOeHHOCTH paboThI C celd-maKeTaMH.

MpaKTU4YecKoe
3aHsITHE

14.

Upe3BblualiHble

14.1. Upe3BblualiHble CUTYallMW B [THWA T'OJIOCOBAHUSI: TIOHSITHE, BUJbI.

IMMPpakKTU4YeCKoe




CUTYaLUH.

14.2. Pacnpesenenvie ob6si3aHHOCTeW uneHOB YUK mpu BO3HUKHOBEHWU
ype3BblYaMHOW CUTyaLMy B JIHU ro/10coBaHus. CpOKU NPUHATHS pelleHn!.
14.3. Anroput™M [eWCTBMN NpPY Upe3BblYaWHBIX CUTyaLUsiX, CBSI3aHHBIX C
repeHoCcoM M30MpaTenbHOrO YYacTKa B pe3epBHOe MoMelleHue.

14.4. AnropuT™M [eMCTBUM NPU Ype3BblYalHbIX CUTYaLUsiX, He CBS3aHHBIX C
MepeHoCoM M30MpaTenbHOrO YYacTKa B pe3epBHOE MOMelljeHHe.

3aHsTHe
TeCTUPOBaHHe

IToacuer roJiocoB u3dupareieid, cocraBjienre mporoko/ia YUK 06 urorax rosiocoBanus, uToropoe 3acefanue YUK, Boijaua Konui

Tema 8 | mporokosia YUK 00 uTorax rosiocoBaHusi, mpejacTraB/ieHde nmpoTokosa YUK 00 urorax ro/iocoBaHuss M WHOW W30MpaTeTbHOM
Jokymentanuu B TUK
15. [Togcuer rosocos. 15.1. Opranuzaiust pabotel YMK 1m0oc/ie OKOHYaHMSI TOJIOCOBAaHUS B 2 TpakTHUyecKoe
TIOMELI|eHUU [Is1 TOJI0COBaHUs U [0 Hauaja HerocCpeCTBeHHOr'O IofcyeTa 3aHATHe
roJIoCoB u3buparesnei. TeCTUpPOBaHue

15.2. TIpouiegypa mo/cyera ro0COB U30UpaTeei.

15.3. TTopsimok paboTbl wieHoB YUVK ¢ HEUCIIO/b30BaHHBIMU OFOJIIETEHSIMU:
rioraiieHye, COCTaB/eHUe aKTa, OrjallieHue.

15.4. Tlopsimok pabotbl uwieHoB YUK co crivckoMm u3bupaTesieil: MmojacyeT u
orjiallieHMe CyMMapHBIX JJaHHbIX, OPOIIIIOPOBKA CIKCKA B OJJUH TOM, XpaHeHHe
CITMCKa.

15.5. N36upaTe/ibHbIe Or0JIIeTeHU:

yCTaHOB/IEHHOM M HeycTaHOBIeHHOH ¢(opmbl. [locimencTBust oOHapyskeHUs
OrosiIeTeHel HEYCTaHOBIEHHOH (hOPMBI;

[leICTBUTE/TbHBIE u HeJleHiCTBUTE/IbHBIE. [Topsimok paboThI C
He/leliCTBUTeTbHBIMU OIOJI/IeTeHsIMU;

WCTIOpYeHHbIe U HeHCII0/Ib30BaHHbIe U30MpaTesbHbIe OI0/I/IeTeHH.

15.6. Tlopsimok paboThl C TIepeHOCHBIMHU SIIIMKaMHU [JIsi  TOJIOCOBaHMS:
MpOBepKa TIOMO ¥ BCKPBITHE SIUKOB, TOZCUeT W30MpaTebHbIX OrosieTeHei
U 3asiBJIeHUM u3bupaTesieit.

15.7. Tlopsimok paboThl C celid-rakeTaMu: MPOBepPKAa W BCKPBITHE, TOJCUET
n30uparenbHBIX Or0JIIeTeHEH.

15.8. Tlopsimok pabOTBl CO CTAl[MOHAPHBIM SIITUKOM [l  TOJIOCOBAHMS:
NpOBepKa TIJIOMO UM BCKpBITHE SIIIMKA, CMelLIMBaHWe C OroJIIeTeHs MU U3
MepeHOCHBIX SIIUKOB, COPTHPOBKA U TMOCYeT OrosijieTeHeld, OramieHue
pe3y/bTaToB.

15.9. OcobeHHOCTH TMofCcUeTa TOM0COB w30upaTenell MpU TPOBeJEHUH




rojIOCOBdHMA B TeUeHHre HeCKOJIbKMX ,Z[Heﬁ rnoapsn.

16.

CocraBnenuve
npotokosia YUK 06
UTOrax
T'0JIOCOBAHHUSI.

16.1. KoHTposibHBIE W WHblE COOTHOIIEHWs [aHHBIX MpoTokona YUK o6
uTOrax rosiocoBaHusi. [IpoBepka KOHTPOJIbHBIX COOTHOILEHUM IO MPOTOKO/Y
YUK 06 urorax rosiocoBaHusi (KOHTPOJIBHBIX, MATEMaTUUECKHUX, JIOTUYECKHUX).
16.2.  AsnropuT™M = JeWCTBU  TPA  HEBBLINIOJHEHUWM  KOHTPOJIBbHBIX,
MaTeMaTUYeCKUX WY JIOTUYeCKUX COOTHOIIEHUH.

16.3. Opranuzauus pabotel YUK 10 cocTaB/ieHHIO TIPOTOKOJa 00 MUTOTax
rojocoBaHus s noanuvcaHus wieHamu YUK. Kpurepuu onpegeneHus
HeoOX0/IMMOCTH COCTaBJ/IeHUsI TIPOTOKOJIA C OTMeTKOM «I10BTOPHBIN».

MpaKTHUecKoe
3aHsTHEe

17.

NTtororoe 3aceianue
YUK.

17.1. TlpoBegenue wurtoroBoro 3aceganuss YWK. OcHOBHble [JelCTBUSA
ripescenaresiss, cekpetaps YUK ripu npoBeseHMrA UTOrOBOro 3acenanus Y K.
17.2. PaccmMoTpeHue a0 U 3asBIeHU 0 HapYIIEHUsX TPU TOJI0OCOBAHUU U
To/icueTe roJjioCOB.

17.3. Tlogrmucanue nipotokosia YVK 06 uTorax rosiocoBaHusl.

17.4. Pabora YUK mo TOATOTOBKE W BbiZlaue KOMMM TpoTokosa YUK o6
WTOTrax rojIoCOBaHus (IIPOBepKa Ha/IMuMs BCeX PeKBU3UTOB B NpoToKose Y K
00 UTOrax roJl0CoBaHus).

17.5. TlopsfoK M3roTOB/eHUS KOMUU MpoTokosa YHMK c ucrosb3oBaHUeM
CIIO YUK. 3aBepenne konuu mnpotokosa YUK, WH3roroBneHHOro
ucnosib3oBaHuem CITO YHUK.

17.6. IlogroToBka K mpeiCTaB/Ie€HUIO TIePBOr0 3K3emruisipa NpoTtokosia YUK
00 uTOrax ro/IoCOBaHWS C TpHOOIjaeMbIMH Hemy nokKymeHTamu B TUK.
[TepeueHb JOKYMEHTOB, TpuaraeMbix K mpoTokony YUK o6 wurorax
r0JIOCOBAHUS.

1,5

MpaKTUyecKoe
3aHsATHe
TeCTHpOBaHUe

18.

ITepenaua
n30upaTe/bHON
JOKYMEHTAL[UH B
TUK.

18.1. [etictBus npefcenatens YUK B xofie repefauu MepBOro 3K3eMILsipa
nporokona YUK 006 wuTorax rosiocoBaHWs C TPHUOOIIaeMbIMU HEMY
mokymeHnTtamu B THK.

18.2. Tlopsigok perictBuii YUK mipu moaroroBke u mnepefaue B TUK
n30upaTenbHON [TOKyMEHTAallud, 3a MCK/IIOUeHWeM TIepBOTO 3K3eMIuisipa
nipoTokosia YUK 06 uTorax rosiocoBaHusl.

18.3. OcobeHHOCTH BBOZIA IJaHHBIX TTPOTOKO0/IOB YK 00 UTOrax romocoBaHus
B 6a3y gaHHbIx ['AC «BbIOOpEI».

18.4. CocraBnenue mpotokosa YMK 06 uTOrax rosiocoBaHus C OTMETKOM
«[TOBTOpHBIN».

1,5

MpaKTU4YecKoe
3aHsITHE
TeCTUPOBaHUe




18.5. Tlpotokon 3acesanusi YUK. PemeHne 0 BHECEHMM YTOUHEHMM B
nipotokos YUK 06 utorax rojiocoBaHusl M COCTaB/IeHUH TIPOTOKOJIAa 00 UTOrax
rOJIOCOBaHUsI C OTMeTKOU «I10BTOPHBII».

18.6. CocraBnenve nportokona YUK c otmeTrkoint «IIoBTOpHBIM MOACYeT
TOJI0COBY».

18.7. ®opmbl 1 00pa3sLipl 3aro/IHeHUsT JOKyMeHTOB, TO/AroTaBaBaeMbix YK
IIPU COCTAaBJIEHUU MPOTOKO/A C OTMeTKOH «II0BTOPHBIN MOACUET rOJI0COBY.

Tema 9 | ®unancoBoe odecnieuenne YK B nepuoj noAroToBKYU U NMPOBe/IeHUsI BHIDOPOB
19. ®duHaHCOBOE 19.1. Tlopsimok Bbife/ieHWs U pacxofoBaHUs JeHeXHbIXx cpefctB YUK Ha 1 MpakTUyecKoe
obecrieuenrie YUK B | o/IrOTOBKY U IPOBeZieHHEe BBIOOPOB. 3aHATHE
niepyo/| moArotoBky | 19.2. Cmera pacxoznoB YUK Ha MOAroToBKy U TIpoBe/ieHHe BEIOOPOB. TeCTUpOBaHue
Y TIpOBe/jeHus 19.3. TlopsamoOK HauuC/IeHWs: W BBIJIATHI [IOMOJIHUTEIBLHOM OIUIaThl Tpy/Ja
BLIOOPOB. (Bo3HarpaskzieHus1), KomrieHcaluu 3a paboty uneHam YUK.
19.4. OdopmsieHre Tpaxk/laHCKO-TIPaBOBbIX AoroBopoB YUK Ha Bbino/iHeHUe
paboT ¥ OKasaHWe YCIyT, CBSI3aHHBIX C TIO/ITOTOBKOW U TIPOBe/IeHHEM
BLIOOPOB.
19.5. Tlopsigok cocTaB/ieHWsi U CpPOK TipefcTaBieHuss otueta YUK o
MOCTYIUVIEHWA W pacxXx0fO0BaHUMU CpejCTB Ha MOATOTOBKY M IIpOBe/leHue
BLIOOPOB.
Tema 10 | FOpuanueckasi 0TBeTCTBEHHOCTH 3a HapyLIeHHs 3aKoHoAaTenbcTBa Poccuiickoi ®eepanuu o BbIdbopax
20. FOpuaunueckas 20.1. OOmue TMOJIO)KEHUSI O  HOPUAMYECKOW  OTBETCTBEHHOCTH B 1 TpaKTUyecKoe
OTBETCTBEHHOCTh 3a | U30MpaTe/IbHOM TIporiecce. 3aHATHe
HapyLIeHus 20.2.  KOHCTUTYLIMOHHO-TIpaBOBasi ~ OTBETCTBEHHOCTb 3a  HapylleHue TeCTUpOBaHue
3aKOHO/IaTeNbCTBA | 3aKOHOZaTe/NbCTBa Poccuiickoit @eziepalivu.
Poccutickoit 20.3. AZIMUHUCTpaTHMBHAsA OTBETCTBEHHOCTh 3a HapylLleHHWe 3aKOHOZaTe/IbCTBa
denepalyu 0 Poccuiickoi deneparyu. Yuactue ripe/icTaBUTeIeN YUK B
BbIOOpaXx. aJMUHUCTPaTUBHOM CY/IOIIPOU3BO/ICTBeE.
20.4. YronoBHasi OTBeTCTBEHHOCTb 3a HapylleHHe 3aKOHOZJaTesbCTBa
Poccutickor Penepaliyiu.
Tema 11 | YnpaBieHue KOHQJIMKTaMHU
21. YrnipaBiieHue 20.1. Tunonorus KOHQPIMKTOB. DYHKLIMY U AUHAMKKA KOH(/IMKTA. 1 [pakTHyeckKoe
KOH(IMKTaMH. 20.2. CtpaTeruu noBefieHUs] B KOHQUIMKTHOW CUTyalL|uM: MPOTHUBOJENCTBUE, 3aHATHe
KOMIIPOMMCC, COTPY/IHAYECTBO, YXO/, YCTYIIKA. TeCTUpPOBaHUe




20.3. Pa3perieHrie KOHGIMKTHBIX CUTYyaLMii Ha U30MpaTeTbHOM yUacTKe.

20.4. [IlpodmnakTuka BO3HUKHOBEHHS KOH(IMKTHBIX
n30uparebHOM yuacTKe (3THUKA JIe/I0BOT0 OOIIeHus).

cuTyalMd  Ha

nroro:

30




