JIEHUHCKASI PAMOHHASA
TEPPUTOPUAJ/IBHASA U3BUPATE/IbHASI KOMUNCCHUA
I'OPOJA EKATEPUHBYPT'A

PEIIIEHUE

11 urons 2026 r. Ne 9/82
r. EkaTepunOypr

06 yrBepxxaennu ITopsiAka BejeHHs Je/I0NPOU3BOJCTBA B y4aCTKOBOM
H30HpaTe/TbHOM KOMHCCHH

PyKoBO/CTBYSICh MOCTaHOB/eHUeM LleHTpasibHOUM M30MpaTenbHOM KOMUCCUU
Poccuiickon ®@epepauuu ot 11.02.2026 Ne 217/1679-8 «O Bompocax opraHu3anuu
JeNIoNpOM3BOACTBA B W30MpaTeNbHBIX  KOMMCCHSX», TI0CTaHOBJIEHWEM
M36uparensHoii Komuccun CBepayioBckor obmactu ot 04.06.2026 Ne 11/71
«O6 yTBepkgeHun [IpumepHOTO TIOpsiiKa BeJeHWS  [Je/IONPOM3BO/ICTBA B
yuaCTKOBOW u30uparenbHOM Komuccud U IIpviMepHOM HOMEHK/ATYphbl Jef
y4aCTKOBOM 130upaTebHOM KOMUCCHHW» JIeHWHCKas palioHHasi TeppUTOpUasIbHast
n3bupaTenbHasi Komuccus roposa EkatepyuHOyprapemuia :

1. YtBepgute Ilopsmok BefieHMSI [Ie/IONIPOM3BOACTBA B y4aCTKOBOU
n3buparebHONM KoMuccuu (rpuioxkeHue Ne 1).

2. YcCTaHOBUTb, UTO B MeXBLIOODHBI Tepuos  [eJ0MPOU3BO/CTBO
yuaCTKOBbIX  M30upaTeNbHbIX KOMHCCUM  BeZieTcs JIEHWHCKOM — paiioHHOM
TePPUTOPHA/IbHOM ~ W30upaTe/ibHONM  KomHccheld ropoja EkatepunOypra B
COOTBETCTBUHU C peKOMeHJaLusMu (ripuioxkeHue Ne 9).

3. OrmpezenvuTbh MECTOM XpaHeHUs JOKyMEHTOB, 00pa3yIolUXCs B Mporjecce
JlesITeTbHOCTH YYaCTKOBBIX M30MpaTe/IbHbIX KOMUCCHM, KabuHeT Ne 210 mo agpecy:
r. Ekatepun0Oypr, yi1. 8 Mapra, 18.

4. TlpusHatb yTpaTWBIUMM CWIy pelueHue JIeHWHCKOM pavOHHOU

TepPUTOpPUa/IbHOM  W30upaTenbHOM KomMccuel roposa EkaTepuHOypra oOT
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27.05.2021 Ne 7/48 «O pgenornpou3BOACTBE B YYAaCTKOBBIX HM30HpATe/bHBIX
KOMUCCHSIX».

5. Pa3mecTuTh HacTosilllee pellleHHWe Ha CTpaHulle JIeHWHCKOW paliOHHOM
TeppUTOpHaIbHON W30MpaTebHOM KOMHMCCUM Topofia EkaTepuHOypra ceTeBOro
u3nanusi  V3bupatesbHOM  Komuccuu  CBepAjioBCKOW — obOsact  «BecTHHK
n3bupaTenbHBIX KoMUCcHid CBepA/I0OBCKOM 006/1aCTH».

6. KoHTponb 3a WCIO/JHEHWeM HaCTOSALero pelleHWs BO3/I0XKUTb Ha

npencenarensd Komuccuu I.I'. II19TKOBY

[Ipencenarens
JIeHWHCKOM paliOHHOU
TepPUTOPHA/ILHOM U36UpaTe/IbHOM
Komuccuu roposia Ekarepunbypra N.T". IIatkoBa

CekpeTapb
JIeHWHCKOM parilOHHOU
TePPUTOPHA/IbHOM M30HpaTeTbHOM
Komuccuu roposia Ekarepunbypra A.B. Barara
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[Tpunoxxenne Ne 1

YTBEPXEH

peleHueM JleHMHCKOM palioHHOM
TePPUTOPUAILHON M30MpaTeTbHOW KOMHUCCHeH
ropoga ExarepunOypra

MNOPAJOK
Be/IeHHs /1eJIONPOU3BO/ICTBA B YYACTKOBOI H30MpaTeIbHOH KOMHCCUH

1. O0mue noJioKeHus

1.1. Tlopsmox BemeHUs IENOMPOU3BOACTBA B YYACTKOBOW H30MpaTEIbHOU
komuccuu (nanee — Ilopsimok) ycraHaBiaMBaeT MOPSAIOK PabOTHI C JIOKYMEHTaMHU,
OCHOBHBIC MPAaBHJIa MX TMOJATOTOBKH W O(QOPMIICHHS B YUaCTKOBOW H30MpPATEIHHOMN
KOMHUCCHH (Jajiee — y4aCTKOBasi KOMHUCCHS).

[Topsimok pa3paboTaH Ha OCHOBaHUU (enepalbHbIX 3aKOHOB OT 12 urons 2002
rojia Ne 67-®3«O0 OCHOBHBIX FapaHTHIX U30MPATETBHBIX MPAB U MpaBa Ha y4acTUE
B pedepennyme rpaxnaan Poccuiickoit denepauun»,0T 22 oktsiops 2004 roma Ne
125-®3 «O6 apxuBHOM Jene B Poccuiickoit ®enepanuu», 3aKOHOB CyOBEKTa
Poccuiickoit  ®@enepanuu, mnoctaHoBieHud ©W  uHbIX akToB [[MK Poccun,
M36uparensHoit komuccuu CpepmiioBckort obmactu, ['OCT P 7.0.97-2025
«Hammonaneubiii crangapt Poccuiickoit ®depepanuu. Cucrema CTaHAAPTOB IO
uHdopmaruy, OuOIMOTeYHOMY U H3JaTelbckoMmy gaeny. OpraHu3anroHHO-
pacniopsiiuTenbHas JOKyMeHTalusa. TpeboBanus K O(DOPMIICHHIO JOKYMEHTOBY,
I'OCT P 7.0.8-2025 «Hanumonanwsubiii ctangapt Poccuiickoit @enepanuu. CucrteMa
CTaHAApTOB 10 wWHPOpMANKK, OUOMHMOTEYHOMY U  HW3IAaTEILCKOMY JCIy.
Jlenonpon3BOACTBO U apXUBHOE A€J0. TEPMUHBI U ONPEICIICHUS.

[IpaBuna odopmiieHUsT JTOKYMEHTOB U MOPSAJOK pabOThl € HUMHU,
PEAYyCMOTPEHHBIE MOPSIKOM, 00s13aTEIbHBI 1JI YJIEHOB Y4aCTKOBOM KOMHUCCHH.

1.2. Benenue pAenonpou3BOACTBA YYAaCTKOBOM KOMHCCHU OCYIIECTBIISIET
npeacenaTenb JMOO CeKpeTapb YYacTKOBOM KOMHCCHU B COOTBETCTBUU C
pacrnpeesieHeM 00s13aHHOCTEN.

OTBETCTBEHHOCTh 32 BEJICHHE JIECJIONPOU3BOJICTBA HECET MpeAcenaTesb
Y4aCTKOBOW KOMHUCCHH.

1.3. B mepuon mOATOTOBKM M TMPOBEACHHS BBIOOPOB ACIIONPOU3BOJACTBO B
Y4aCTKOBOM KOMHCCHUU BEIETCS C HCIOJIb30BAHUEM MHTEPAKTHBHOTO pabovyero
omoknorta YUK wunum xypHanoB pabOThl y4yacTKOBOW KOMHCCHHM TI0 TIpaBUiIaM,
yYCTaHOBJICHHBIM B HacTosiieM [lopsiake.

1.4. lenonpou3BOACTBO  YYaCTKOBBIX  H30MpATENbHBIX  KOMHCCUH B
MEXKBBIOOPHBIM  Tiepuos Benercss JIeHMHCKOM pallOHHOW TEeppUTOPUATLHOU
n30buparenbHoOU komuccuent ropojaa ExatepunOypra.

PabGoTa ocHOBBIBAaeTCS HA IPUHIIUIE OJTHOKPATHOU PETUCTpaIlMU JOKYMEHTA.

1.5. Tlopsimoxk M M3MEHEHUs, BHOCUMBIE B HETO, MPUHUMAIOTCS pPEIICHUEM
TEPPUTOPHUATIBHON N30UPATENHHOU KOMUCCHH.

2. Ilpuem, perucTpanusi ¥ MPOXO0KACHUE MOCTYNAIIINX JOKYMEHTOB

2.1. Tlpuem u perucTpaiusi MNOCTYMNAOIMIMX JOKYMEHTOB MPOU3BOJIUTCA
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mpencenaTe’aeM y4acTKOBOW KOMHUCCHH JIMOO CEKpeTapeM y4aCcTKOBOW KOMHCCHH C
UCIIOJIb30BaHUEM KYpHAJIa PETUCTPALUM BXOASIIUX JOKYMEHTOB (Tpuiioxkenue No
D).

2.2. Ilpu BCKpBITUM KOHBEPTOB IMPOBEPSAETCS MPABWIBHOCTh aJpECOBAHUS,
KOMIUIEKTHOCTh M LEJIOCTHOCTh JOKYMEHTOB, HAJIIMYMUE MPUIOKECHHH, CBEpsIETCS
COOTBETCTBHE HX HOMEPOB YUYETHBIM HOMEpaM, YyKa3aHHbIM Ha KOHBEpTax.
HenpaBunbHO ajgpecoBaHHbIE UM OMIMOOYHO  BJIOKEHHBIE JIOKYMEHTHI HE
PETUCTPUPYIOTCS,  MEPEChUIAIOTCS MO  HA3HAYEHUIO WM BO3BpAllaOTCs
OTHPABUTEIIIO.

2.3. Ecau npu BCKpBITUM KOHBEpPTa OOHAPYXKEHO OTCYTCTBHE JOKYMEHTOB
WIM WX OTACIbHBIX JHUCTOB, NPWIOKEHUW, MOBPEKICHUE JOKYMEHTOB WU
HECOOTBETCTBUE HOMEPOB JIOKYMEHTOB HOMEpaM, YKa3aHHbIM Ha KOHBEpTE, B
Y4aCTKOBOM KOMHUCCHUU COCTaBIISIETCA AaKT YCTAaHOBJIEHHOW ¢OpMbI B JABYX
sk3eMmIuIsipax  (mpuiokenue Ne  2). OpuH SK3eMIUISIp akTa MOCBhUIAeTCA
OTIPABUTEIIO, IPYTOM MPUOOIIAETCS K MPUHATHIM JOKYMEHTAM.

Ha o006opoTHO# CTOpOHE TOCHEIHETO JHCTa MOBPEXKIACHHOTO JTOKYMEHTa B
IpaBOM HIKHEM YTIIy JENaeTcsi OTMETKa «J[OKYMEHT MOJydYeH B MOBPEKICHHOM
BUJIEY.

2.4. KOHBEPTHI OT MOCTYNUBIIMX JOKYMEHTOB HE YHUYTOXKAIOTCSA B Ciydae,
€CJIM TOJIKO MO HUM MOXHO YCTAHOBHUTH aJIpeC OTIPABUTEIIS, JATy OTIPABKU U
MOJIyYEHUsI JOKYMEHTOB, UK €CIIK OHU COAEPKaT JOKYMEHTHI, KOTOPbIE MOCTYIUIN
u3-3a mpenenoB teppuropun Poccuiickon denepanyu, U3 CyAOB, CIEICTBEHHBIX
OpraHoB, JIN0OO JIOTOBOPHI, IPETEH3UHU, UICKOBBIE 3asBJICHHUS.

2.5. Ilpu peructpanyivi NOCTYNHUBUIETO JOKYMEHTA B KypHAJI€ PErucTpanuu
BXOJIAIIMX JOKYMEHTOB 0053aTE€JIbHO MPOCTABIISIFOTCS CIASAYIOIINE PEKBU3HUTHI: J1aTa
MOJIyYEHHUSI TOKYMEHTA, €r0 peruCTPalUOHHBIA HOMEpP, JaHHbIE O KOPPECITIOHAEHTE
(ampecate) (pamunms, uMS, OTYECTBO (PUIMYECKOTO JUIA WIM Ha3BaHHE
OpraHu3allid, MECTOHAXOXIECHUE OTIpPABUTENA), HUCXOIAIIMI HOMEp U JaTa
JOKYMEHTa, KpaTKOE€ COJIep’KaHHE JIOKYMEHTa, PE30JIIOIUs, CPOK HCIIOIHEHUS,
OTMETKa 00 MCMIOHEHUH IOKYMEHTA U CIIUCAHUHU €T0 B JEJIO.

Bxopsmuii HoMep U gaTa MpOCTaBISAIOTCS, KaK MPaBUIO, B MIPABOM HIKHEM
YTy JIMLEBOW CTOPOHBI MEPBOrO JIMCTA 3apErMCTPUPOBAHHOTO AoKymeHTa. [lpum
pEerucTpanuy BXOASIINX TOKYMEHTOB MOXKET ObITh UCIOJIb30BAH PETUCTPAIIMOHHBIN
IITaMII.

Ha npuioskeHun mpocTaBiseTcsl BXOIAIIMNA HOMEP JOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCH.

[Ipn peructpauuym JIOKyMEHTa, SIBIIAIOLIEIOCS OTBETOM Ha MCXOISAIINNA
JOKYMEHT WJIM MPUCIAHHOTO B JOMOJHEHHUE K pPaHEE HAIIPaBJICHHOMY JIOKYMEHTY, B
rpade «PerucrpanmoHHbIi HOMEDPY KypHaja PETUCTPAIIMN BXOIAIIUX TOKYMEHTOB
JIEJIAETCsl COOTBETCTBYIOIIAS CChUIKA.

K moBTOpHBIM JOKyMEHTaM NpHKIQAbIBaeTCa uHPOpMaAlua O paHee
MOCTYNUBIIUX JOKYMEHTAX U PE3yJbTaTax UX UCIOJIHEHUS.

HyMmepauuss BXOAsimux  JOKYMEHTOB  OCYIIECTBISIETCS B Ipejesiax
KQJICHIAPHOI0 roja.
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2.6. 3apeructpupoBaHHbIE JOKYMEHTBl pPACCMATPUBAIOTCA MpeAceaaTeIeM
y4aCTKOBOM KOMHCCHUHU, B XOJI€ UCIOJHEHUS JOKYMEHTa MPOU3BOAMUTCS 3aMHUCh IO
€r0 UCIOJIHCHUIO B )KypHAJIE PErUCTPAIIUH.

2.7. HcnionHEHHbIE JOKYMEHTBHI CIHCBIBAIOTCS B JIE€J0 MpeaceaaTeaeM
Y4aCTKOBOW KOMHCCUHU UM MOMEIIAIOTCS B JIEJI0 B COOTBETCTBUU C HOMEHKJIATypOu
JIe7l y4aCTKOBOM KOMHUCCHM.

2.8. OOpatieHusi rpaxiaaH pETrUCTPUPYIOTCS B  OTIEIBHOM KypHalie
(mpunoxxenue Ne 3).

B nepuoa mpoBeieHuss rojocoBaHUsS M J0 OKOHYAHMS IOJCYETA TOJIOCOB
n3buparesnei xanoosl (3asBICHHS ) TPAXIAaH PETUCTPUPYIOTCS B OTJEIBLHOM peecTpe
ydeTa MOCTYNMBIIMX B YYaCTKOBYIO KOMHUCCHIO Kajo0 (3asBJICHUI) HA HapylICHUS
3aKOHOJIATEIbCTBA O BBIOOpax, pedepeHayMax, KOTOPbIM pa3MeIleH B KypHale
paboThl Y4aCTKOBOM KOMHCCHH U MPUOOIIAETCS K MEPBOMY IK3EMIUISPY MPOTOKOJIA
00 UTOTax TOJOCOBAHMS YYACTKOBON KOMHUCCHUHU.

2.9. Ecnu B oOpariieHuu He yKa3aHbl (paMUIUs 3asBUTEIS (IJ1s 3asBUTETIS, HE
SIBJISIFOIIETOCS (DU3UYECKUM JIMIIOM, — HAaWMMEHOBAHME) WIH aJpec, MO0 KOTOPOMY
JOJKEH OBITh HampaBlieH OTBET Ha OOpallieHrWe, OTBET Ha TaKoe OOpalleHHhe He
naercsi. Takoe oOpalleHHe CHHCBIBAETCS B JAEJIO NPEACceNaTeleM Y4acTKOBOM
KOMHCCHHU.

Ecnu Tekct oOpamieHuss He TOAMACTCS MPOUYTCHUIO WM HE TO3BOJSET
ONpEeNeNUTh CyTh OOpalleHMs, OTBET Ha Takoe OOpalieHue He AeTcs, O YeM B
TEUEHWE CEMU KaJeHJApHBIX JHEH TMocjae [HA TOCTYIUICHUS OOpalieHus
YBEJOMIIETCS 3asiBUTEIb B Cllydyae, €clii B OOpalleHUH MOAJAI0TCS MPOYTEHHUIO
dbamunus 3asBuTens (A7 3asBUTENA, HE ABISIONIETOCS (U3MUECKUM JUIOM, —
HAUMEHOBAaHHE) W aJpec, MO KOTOPOMY JOJKEH ObITh HampaBlieH OTBET Ha
oOpaiieHue.

OOpainenus, B KOTOPBIX COJEPKATCS HEIEH3YPHBIE JTUOO OCKOPOUTEIIbHBIE
BBIPKEHUS, YTPO3BI )KU3HU, 3[I0POBbSI U UMYIIIECTBY JIOJDKHOCTHOTO JIUIA, & TAKXKE
YJICHOB €r0 CEeMbH, OCTAlOTCS 03 OTBEeTa MO CYIIECTBY IOCTABJICHHBIX B HEM
BOIIPOCOB, a 3asABUTEIH YBEIOMIISIIOTCS O HEJOIMYCTUMOCTH 3JI0YyINOTPEOICHUS
IPaBoOM.

3.0cHoBHbBIC TPEOOBAHUA K INOATOTOBKE M 0()OPMJICHHIO IOKYMEHTOB

3.1. JokymeHTsl oGhOpMISIIOTCS Ha OJIaHKaX YCTAHOBJIEHHOW (HOpMbI
(mpunoxenue Ne 4), Ha ctaHAapTHBIX JucTax Oymaru popmara A4 (210 x 297 mm).

B y4acTKkoBOI KOMUCCHUU MOTYT UCIIOJIb30BAThCS CIEAYIOLINE BUJIbI OJJAHKOB:

0JIaHK MPOTOKOJIA 3aCe/laHUsl YH4aCTKOBOI KOMUCCHUU;

0JIaHK pelIeHus] y4aCTKOBOM KOMUCCHHY;

0JIaHK MUChMa Y4aCTKOBOW KOMHUCCHHU.

3.2. JlokyMeHTbl OQOPMISIOTCS B COOTBETCTBUM C TPEOOBAHMSIMHU K
JIOKyMEHTaM, M3TOTOBJISIEMBIM C MOMOIIBIO MEUYATAIONMIUX YCTPOUCTB, U K (haiiam
TEKCTOBBIX JOKYMEHTOB (mpuiioxkeHue Ne 5), mpu OTCYTCTBUM I€YATAFOIIMX
YCTPOMCTB — B pyKOIIUCHOM BUJIE.

3.3. Ilpu moarotoBke W OGOPMIIEHUH JOKYMEHTOB JIOJDKHBI COOJIOJATHCS
npaBuiia 0pOPMIIEHHUSI PEKBU3UTOB JOKYMEHTOB, N3JI0KEHHBIE HUXKE:



1) nata noxyMeHra.

JlaToil TOKyMEeHTa SIBJISIETCA JaTa €ro MOJANKUCAHUs, YTBEPXKIACHUS, IPUHSITHUSL.
JlaToii mpoTOKOJa SBISETCS JaTa 3aceJaHus, a aKTa — JJaTa COOBITHS.

Jlaty noxymeHTa o(pOopMIISIIOT HU(PPOBBIM CIIOCOOOM B MOCIEI0BATEIBHOCTH:
JeHb Mecsa, Mecsl, roA. Jenp Mecsana u mecsi oQOpMIIAIOTCS ABYMs MapaMu
apabckux 1uudp, pa3aeaeHHBIMU TOYKOM, C 3aMEHOW B HEOOXOJUMBIX CiIydasx
OTCYTCTBYIOLIEH HU(DPBI HYJIEM, IO — YETBIPbMS apaOCKUMU LU paMu, HaIPUMED:

17.01.2026.

[Ipu odopmieHrnn MPOTOKOJIOB U PEIIEHUH Y4aCTKOBOW KOMHCCHH, AKTOB
Y4aCTKOBOM KOMMCCHM HCIIOJIB3YETCS TOJBKO CIIOBECHO-IIMGPOBOW  Ccrocod
HaIMCAHUS JaThl, HAIPUMED:

17 ssuBaps 2026 rona;

2) perucTpaluoOHHbIA HOMEP JOKYMEHTA.

JUIst BXOIAIIMX AOKYMEHTOB — 3TO IOPSIKOBBIA HOMEp, JUISI UCXOIALIUX
JOKYMEHTOB — MHJIEKC J€JIa TI0 HOMEHKJIATYpe M, Yepe3 KOCYI0 YepTy, NOPSAIKOBBIN
HOMED JOKYMEHTA;

3) cchuIKa Ha MCXOASIIMM PErUCTPALlMOHHBIIA HOMEP U AaTy JOKYMEHTA.

Ccbulka Ha HCXOASIIMA PErHMCTPAlMOHHBIA HOMEP W JaTy JIOKyMEHTa
BKJIIOYAETCS B COCTaB pPEKBU3UTOB OnaHka mnuchbMa. CcbUulka Ha UCXOASIIUN
PEruCTPAallMOHHBII HOMEp M JaTy JAOKYMEHTa MpPOCTaBIsETCS IMpPU MOATOTOBKE
MCbMa-OTBETA;

4) anpecar.

PexkBu3UT «Apecar» pacnojiaraeTcs cpana 1oJi peKBU3UTaMu OJlaHKa.

JIOKyMEHTBI aJIpECyIOTCSI B BBIIIECTOSIIYI0 HM30MpATEIbHYI0 KOMMCCHIO, B
OpraHu3aldHd, WX CTPYKTYpHbIC MOAPA3ACIECHUSA, OOJDKHOCTHBIM JHMUAM WJIU
rpakjgaHaM Tpud OTBeTe Ha uX oOpamieHus. HanMeHoBaHue BbIIIECTOSIIEH
n30UpaTeIbHOH KOMHUCCUHM, MHOM OpraHu3allud U CTPYKTYPHOTO MOJpa3AeieHUs
YKa3bIBAKOTCSI B UMEHHUTEJIBHOM Ma/IeK€e, HAIIPUMED:

AnmuHucTpanusa ropoga HuwxkHepedyeHck,

VYmpasienue oOpazoBaHUs

Ecmn  nmokymeHT azapecyercsa  JIODKHOCTHOMY  JIMIYy, HAWMEHOBAaHUE
BBIIIIECTOSIIIIE  M30MpaTeIbHOM  KOMHUCCHUM, OpraHu3alldd  YKa3bIBaeTCsi B
UMEHUTEILHOM TMaJeke, a JOKHOCTh M (amunus — B gateiabHOM. [Ipu sToM
WHUIIMAJIBl YKA3bIBAIOTCS TTOCE haMUIINK, HATIPUMED:

AnmuHucTpanus ropoga HuxkHepedyeHck,

HAaYaJIbHUKY (PUHAHCOBOTO YIPaBIEHUS

['aBpunosoi B.I'.

Eciu  nmokymeHT anpecyercss oOpraHu3alii, CHayaiga yKa3bIBaeTCs ee
HAaUMEHOBAHUE, 3aT€M MOYTOBBIN aJpec, HAPUMED:

N3buparenpHas KOMUCCUS

CBepasioBCKO# 00J1acTH

1. Okts0pbekas, 1. 1, r. Ekarepun0ypr, CepioBckast 06nacts, 620031
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Kaxnmas crpoka pexBu3uTa «Anpecar» LEHTPUPYETCS NO OTHOLICHHIO K
CaMOM JUIMHHOU CTPOKE.

JlomyckaeTcsi  MUCIOJIb30BaTh  O(PUIMAIBHO  MPHUHATHIE  COKPAIICHHBIE
HAaUMEHOBAaHHsA  OpPraHOB  TOCYJAapCTBEHHOM  BJIACTH, OPraHOB  MECTHOIO
CaMOYTIPaBJICHUs1, OpPTaHU3ALIHIA.

[louToBBIN anpec yKa3bIBaeTCs B MOCIEAOBATEIBHOCTH, YCTaHOBJIEHHOM
[IpaBunamMu oOKa3aHus YCIyr TIOYTOBOM CBSI3U, YTBEPXKACHHBIMU MPHUKA30M
MunucrepcTBa UHU(PPOBOrO pa3BUTHS, CBA3M M MACCOBBIX KOMMYHHMKAIUN
Poccuiickoii ®enepamuu ot 17.04.2023 Ne 382 «O6 yrtBepxkaenun IlpaBui
OKa3aHMsl YCIYT TOUYTOBOM CBSI3U.

IIpu anpecoBaHnu JOKyMeHTa (PU3MUECKOMY JIMIy BHauyaje YKa3bIBAOTCS
(amMmInsa 1 MHULMAIIBI [10JIy4aTesIsl, 3aTEM ITOUYTOBBIN aJpec, HalpuMep:

AreeBoii A.I.
yi. KocmonaBtoB, 1. 42, r. ExatepunOypr,
CepmiioBckas 001acTh, 652560;

5) rpu¢ yTBEpKACHUS TOKYMEHTA.

JIOKyMEHT  yTBEp)KIOAeTCS  JOJDKHOCTHBIM  JIMIOM WM  CHELHUAIbHO
U3J1aBAEMBIM JJOKYMEHTOM.

[Ipu yTBEpKIE€HUU NTOKYMEHTa OJKHOCTHBIM JIULIOM TPU( YTBEPKICHUS
nosxeH coctosaTh u3 cinoBa Y TBEPXXIAIO 6e3 kaBpluek NponuCcCHbIMU OyKBaMH U
Ha CIEAYIOIIEed CTpOKe — HAUMEHOBAaHUE JIOJDKHOCTH, MOANKMCH, WHUIUAIBI U
dbamMuus nuia, yTBEpAUBIIETO JOKYMEHT, JaTa YTBEPKIACHUS.

['pud yTBEepxkaeHUs pacrojararoT B IMPaBOM BEPXHEM YIIIy MEPBOTO JIMCTA
JNOoKyMeHTa. B rpude yTBepkIeHns dJIEMEHTHI IIEHTPUPYIOTCS OTHOCUTEIIBHO CaMOM
JUIMHHOW CTPOKH, HAllpuMep:

YTBEPXIAIO

mpejcenareh y4acTKOBON N30UpaTeIbHON

KOMUCCHUU n30uparenbHoro yuyactka Ne 123

JJUYHad IOoAIMNCh HWHHIHUAJIIBI, q)aMI/IJII/IH
JaTta

[Ipu yTBEpKJI€HUU TOKYMEHTA MPOTOKOJIOM, PEIICHUEM Tpud yTBEpKACHUS
coctoutr u3 ciora YTBEPXJIEH (YTBEPXJEHA, YTBEPXJIEHbI wumu
YTBEPXJIEHO) ©6e3 kaBblueK MNPONUCHBIMU OyKBaMH, HAaWMEHOBaHUS
YTBEPKIAIOWIET0 JAOKYMEHTa B TBOPUTEIBHOM IAJEXKe, €ro Aarbl U HOMeEpa,
HaIpuMep:

YTBEPX/IEH

pelieHneM Y4acTKOBOM M30HupaTenbHON

KOMUCCHH n3bupatenbHoro yyactka Ne 1054

ot 15 anpens 2026 r. Ne 28/35;

6) yka3aHuUsl IO UCTIOJIHEHUIO JJOKYMEHTa (PE30JIIoIus).
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VYKa3aHusl 1O HCIOJIHEHUIO JIOKYMEHTa MOTYT OBbIThb HAaIllMCaHbl OT PYKHU
npeaceaaTesaeM YYacTKOBOM KOMHUCCHUU Ha MOJJIMHHHUKE JOKYMEHTa Ha CBOOOJHOM
OT TEKCTa MECTE;

7) 3aroJIOBOK K TEKCTY IOKYMEHTa (HAMMEHOBAaHUE JOKYMEHTA).

3aroJioBOK K TEKCTY JTOKYMEHTa JOJDKEH KPaTKO M TOYHO PACKPBIBATH €r0
cojiepKaHue M OBITh COrJacoBaH C HAMMEHOBAaHUEM BHJA JOKYMEHTA. 3arojoBOK
MOXKET OTBEYATh Ha BOIMPOC «O 4eM (0 KOM)?», HarpuMep:

O co3zannu DKCEepTHONM KOMHCCUHU

3aroyioBOK, COCTOSIIIMK M3 JBYX M Oojiee CTPOK, IeyaTaeTcss 4epe3 OJIMH
MEKCTPOUHBIM MHTEpPBAJ, TOYKA B KOHIIE 3arojlOBKa HE CTAaBUTCA. 3aroJOBOK
pacrosnaraeTcss Ha IEpBOM JIMCTE€ HAJ TEKCTOM JOKYMEHTa MO UEHTpY, alpu
0o(pOopMJIECHUU TTUChMA — OT TPAHUIIBI JIEBOTO TOJIS;

8) TEKCT TOKYMEHTA.

Texcer qokymeHTa 0QOPMIISIFOT B BUJIE CBSI3HOTO TEKCTa, TAOIUIIBI HIIH

COEIMHEHHUS 3TUX CTPYKTYD.

Texct AOKyMEeHTa  JOJDKEH  M3JaratbCsi KpaTKO ®  SCHO, OBITh
apryMEHTUPOBAHHBIM, OOECIEYMBAaTh TOYHOE UM OJHO3HAYHOE BOCHPHSITHE
cojieprKallieiicsi B HeM UH(pOpMaIuu.

TekcT JOKyMEHTa JI0JKEH, KaK PABUIIO, COCTOSATh U3 JIBYX YacCTEH.

B nepBoil yacTu yka3bIBaIOTCS MPUYUHBI, OCHOBAaHHUSA, LIEJIM COCTABIICHUS
JOKyMEHTa, BO BTOpPOM — PpEIIEHUS, BBIBOJbI, MPOCHOBL, MPEIIOKEHUS,
PEKOMEHAAIUN.

TekcT nOOKyMEHTa MOXET COJEpXKaTh TOJBKO 3aKIIOYUTEIBHYIO YacTh
(HampuMep, TUCbMO, 3asiBIIEHUE, TPOChOY 0€3 MOSICHEHHS).

B Tekcre mOKymMeHTa, MOATOTOBJIEHHOIO HAa OCHOBAaHWU 3aKOHOAATENBHBIX,
VHBIX IIPABOBBIX AKTOB, U3/IaHHBIX OpraHamu Biactu u ynpasiieHus, L{AK Poccun,
N3buparenpHoit  kommccuert — CBEpAsiOBCKOW  00JacTH,  TEPPUTOPHAIBHOU
n30UpaTEeIbHOM KOMHUCCHM, YKa3blBa€TCd HAMMEHOBaHUE BHUAA JOKYMEHTa,
HAaMMEHOBAHUE OpraHa, W3JaBIIErO JOKYMEHT, JaTa NPUHSATUS WIM YTBEPXKIACHUS
JOKYMEHTa, €ro pEerucTpPallMOHHBIA HOMEpP, a TaKKe 3aroJIOBOK JIOKYMEHTa,
3aKJTIOUYCHHBINA B KABBIYKH.

TekcTbl JOKYMEHTOB OONBIIOr0 O0BEMa MOTYT JEIHUTHCS Ha paslebl,
MYyHKTBI, TOAMYHKTHI:

1. Paspensl

1.1. IIyHKTBL.

1) TOAMYHKTHI.

ITyHKT MOXET HenuThCcs Ha 4YacTU. YacTW MyHKTa HAYMHAKOTCS C KpPacHOU
CTPOKHM M 3aKaHUYMBAKOTCS TOUKOU. Hymepauuu He uMeror.

[IyHKTBI ¥ 4YacTM NyHKTa MOTYT JEIUTbCA Ha MOANYHKTHl IyHKTa U
NOAMYHKTBl 4YacTW MyHKTa. [loAmyHKTHI MyHKTa, MNOAMYHKTHI 4YacTH ITyHKTa
HYMEpYyIOTCS apaOCKuMu mu@pamMu co CKOOKOH crpaBa 0€3 TOYKH U OTACISIOTCS
JIpYT OT Ipyra TOYKOHU C 3aIsATON.
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CTpyKTypHBIE 3JIEMEHTBI TEKCTa, KOTOPBIE HE OTHOCATCA K pas3zeliaM,
INYHKTaM M TOAIYHKTaM SBIISAIOTCA a03anaMu. AO3aibl HaYMHAIOTCS C KPAcHOM
CTPOKH BHE 3aBHCUMOCTH OT HAIMCAHUS C MPONUCHOMN WIIK CTPOYHOU OYKBBI.

B nuceMax ucnonb3yroT ciaenytonpe GopmMbl H3T0KEHUS:

or l-ro smma  mHOXkecTBeHHoro  uwcia  («[Ipocum — HampaBUThH
uH(popMaIHIO...» U JIp.);

OT 3-ro Juua eIMHCTBEHHOrO yucia («y4acTKOoBas M30upaTenbHasi KOMUCCUS
HE CYUTAET BO3MOJXKHBIM...», «y4acTKOBas M30MpaTenbHash KOMHCCHS IMpearaet
paccMOTPETh BO3MOKHOCTb. ..»).

CronOubl ¥ CTPOKM TaOIMUIBl AOJKHBI HUMETh 3arojIOBKH, BBIPAKEHHbIE
CYILLECTBUTEJIBHBIM B MMEHUTEIbHOM majexe. [1013aroaoBku cTOJOOB U CTPOK
JIOJKHBI OBITH COTJIACOBAHbI C 3ar0JIOBKaMU;

9) oT™MeTKa 0 HATMYHMH HPHUIIOKEHUMN.

OTmeTKa 0 HAJIMYUM MPUIIOKEHUI pacroyiaraeTcsi OT TPAHULIBI JIEBOTO TOJIS
II0CJIE TEKCTA Mepe] MOAINUCHIO.

Eciu noKyMeHT uMeeT NMpuiIOXKeHHs, Ha3BaHHbIE B TEKCTE, OTMETKAa 00 HX
HaTauu 0(OPMIIIETCS 10 cleaytomen Gopme:

IIpunoxenue: Ha 15 1.

Eciu JoKyMeHT uMeeT NpUIOKEHHs, HE Ha3BaHHbIE B TEKCTE, UX
HAaUMEHOBaHUA HEOOXOJUMO TEPEUUCIUTh TOCIIe TEKCTa JOKYMEHTa Iepes
MOJNUCHIO C YKa3aHUEM KOJIMYECTBA JIUCTOB B KaXKJOM MPHUIIOKEHUU U KOJUYECTBA
AK3EMIUISIPOB, IPU HAIMYUU HECKOJIBKHUX MPUIOKEHUN UX HYMEPYIOT, HallpUMED:

[Ipunoxenue: 1. [Tonoxxenue 06 DkcnepTHOM KOMUCCUM Ha 15 1.
2. IIpumepHast HOMEHKIaTypa aea Ha 14 .

Ecnu npunosxenust cOpoItopoBaHbl, TO KOJIHMYECTBO JTUCTOB HE YKA3bIBACTCSI.

Ecmn Kk J[OKymeHTy mpuiaraercss APYrod JOKYMEHT, TAaKKE€ HMEIIIUN
IPWIOKEHNE, TO OTMETKAa O HaJUYHH TMPUIIOKEHUS O(OPMIISIETCS CIIETYIOITIM
o0pazoMm:

[Tpunoxenue: MUCHMO yYaCTKOBOM KOMHUCCHUHU M30HMpaTEIhbHOTO ydacTKa
No o1 15.01.2021 Ne 01-09/4 u npusioxeHnue k HeMy, Bcero Ha 12 1.

[Ipy HaIM4YMM HECKOJIBKUX TMPUIOKEHUN OHU HYMEPYIOTCS, Hampumep,
npuinoxenue Ne 1, mpunoxxenue Ne 2 u Tak naiee;

10) moamuck MOJKHOCTHOTO JIUIIA.

B cocraB noamnucu BXOAAT: HAMMEHOBAHUE JOJKHOCTH JIMIA, ITOJITHUCABIIIETO
JIOKYMEHT, €T0 JINYHasi MOANKUCH U pacIMpoBKa MOANMUCH (MHULIUAIIBI, (DaMuIIns).

[Ipu monmucaHuu JOKyMEHTA YKa3bIBAIOTCS HCKIIOYUTENBHO (DakTudeckas
JOJKHOCTH JIMIIA, TOAMKUCABIIETO TOKYMEHT, U €ro (haMuiIus.

He pomyckaercs mnoAanuchiBaTh JOKYMEHTBI C MPEIJIOrOM «3a» WIHU
MPOCTABJIECHUEM KOCOU YepThl NIEpe]] HAMMEHOBAHUEM JIOJKHOCTH.

Ecmu nokyment odopmisiercs Ha OnaHKe Y4YacTKOBOW KOMHCCHH, TO
PEKBU3UT BKJIIOYAET HAUMEHOBAHUE JIOJDKHOCTH JIMIA, MOJMUCABIIETO JTOKYMEHT,
€ro JUYHYI0 TIOJAMUCh, pacmupoBKy TMOANMKUCH (MHUIHMAIB W (PamMuimio),
HaIpuMep:
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[Ipencenarens  aUYHAs MOANUCH HWHUILIMAIBL, (PaMUIIHS
Ecnu noxymeHT oopmiisiercs He Ha OJaHKe, TO PEKBU3UT COJACPKUT MOJIHOE
HaMEHOBAaHUE JIOJDKHOCTH JIMIA, MOANKUCABIIETO JOKYMEHT, €r0 JIMYHYIO MOJIKUCH,
pacmdpoBKy moanucy (MHUIHAIB U hamuuio). Hampumep:
3amMecTUTEINb NpeAceaaTens
YYaCTKOBOM M30MpATENIbHON KOMUCCUN
n30uparenbHOro yuactka Ne

JJU4YHad IIOAIINCh HWMHHIIHUAJIIBI, (baMI/IJ'II/ISI

Oco0OEHHOCTH TOANMMCAHUS PEIICHUH YYacTKOBOM KOMHCCHUH B Ciyyae
OTCYTCTBHUS, VCIIOJTHEHUS 00s13aHHOCTEM npeacenaTens, 3aMEeCTUTENSA
npeacenaTens, CEKpeTaps YYacTKOBOM KOMHUCCHU ONpENesieHbl B MyHKTe 5.9
Hacrosero [lopsaka;

11) meuars.

[leyatp 3aBepseT MOJIMHHOCTD MOANUCH JOJDKHOCTHOIO JIMIIA Ha
JOKYMEHTaX,  YJOCTOBEPSIOIIMX  MPEIyCMOTPEHHbIE  MPABOBBIMU  aKTaMu
MOJTHOMOYHS JOJDKHOCTHBIX JIMI WM (UKCUPYIOMUX (DAKThI, CBS3aHHBIC C
(MHAHCOBBIMU CPEJCTBAMH, a TAK)KE HA MHBIX JOKYMEHTAX, MPEIyCMaTPUBAIOLIUX
3aBEPECHUE MOJIMHHOW MOIMUCH.

[Teuats cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThiBas JIMYHOU
MOAMUCH JOKHOCTHOTO Jynia. [ledarh MOXKeT 3axBaThIBaTh 4acTh HAUMEHOBAHUS
JIOJ>KHOCTH JIMIIA, TOANUCABIIETO JOKYMEHT.

B nokymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHHU(MHUIMPOBAHHBIX (HOpPM,
neyaTh CTaBUTCS B MecTe, 0003HaYeHHOM OTMETKON « MI»;

12) ormMeTKa 0 3aBEpEHUM KOIHH .

JInst 3aBepeHHs] COOTBETCTBUSA KOMHM JOKYMEHTAa TMOJJIMHHUKY HUXKE
pekBuzuta «lloamuce» mpocTaBisieTcsl OTMETKA O 3aBEPEHUM KONUU —
3aBeputTenbHass Haanuch «Komwust BepHa» win  «BepHO», HTOIKHOCTH Jula,
3aBEpUBILIETO KOMHUIO (Mpelcenaresib, 3aMECTUTENb TMpeAceaaTessi, CEKpeTapb
YY9aCTKOBOM KOMHUCCHH), €r0 JUYHas MOANKCH, pacmudpoBKa TOMNUCH, JaTa U
BpEMSI 3aBEPECHUS, HATPUMED:

Bepno

[Ipencenarens y4acTKOBOM U30UpaTEIbHON

KOMHUCCUU M30upaTenbHoro yyactka No

MOJIMHUCH WHULHAIBI, (haMUITHS

naTta, BpeMs

OTMeTka O 3aBepeHUHM KOMHUM MOXKET OBbITh JIOMOJIHEHA YKa3aHUEM
KOJIMYECTBa JUCTOB KOMuU. J[omyckaeTcsi 3aBepsiTh OTMETKOW O 3aBEPEHUU KOTUHU
KaXKJIBII TUCT KOMUU JOKYMEHTA.

[Ipu mepechUTKe KOMUU JOKyMEHTA B IPyTHe OPraHU3alliy WX BbIJIa4ye ee Ha
PYKH 3aBepUTEIbHAS HAJIUCH yIOCTOBEPSIETCS NIEYaThi0 yUaCTKOBOW KOMHUCCHH,

13) ormeTka 00 UCTIOTHUTETE.
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OtMmeTka 00 WCHONHHUTENE BKIIOYAET B Ce0S HMHUIMAIBI U (PaMUIHIO
UCTIOJTHUTENS TOKYMEHTa, U HoMep ero TenedoHa ¢ kogoM CBepaiIoBCKOM 001acTu.
OTMeTKy 00 HCTIONHUTENE PacoiaraloT Ha JUIEBOM WU, PU OTCYTCTBHM MECTa,
Ha OOOPOTHOW CTOPOHE MOCIEAHEro JHCTa JOKyMEHTa B JIEBOM HIDKHEM YLy
pa3zmepoM mmpudTa 10 myHKTOB, HAPUMED:

3y0apeB Bragumup MBanoBuu

(34343) 2-28-53;

14) oTMeTka 00 UCTIOTHEHUH IOKYMEHTA.

OTtMeTKa 00 UCTIOJIHEHUU JOKYMEHTA U HAMPABJICHUU €0 B JIEJI0

BKJIIOYAET CJEAYIOIIHUE JaHHbIe: KpaTKue CBElIEeHUS 00 HCIOJHEHUN
JOKyMeHTa (IIpU OTCYTCTBUM JOKYMEHTA, CBHJIETEIHCTBYIONIETO 00 MCIOJHEHUN),
naTy

¥ HOMEp MMEIOIIETOCsl JOKyMEeHTa 00 MCIIOJIHeHHH, clioBa «B 1emno», HoMmep
nena,

B KOTOPOM OYJeT XPaHUTHhCS ITOKYMEHT, JaTa, TMOJINUCh TMpeaceaaTes
YYaCTKOBOW KOMHUCCHH.

4. Opranusanus padoTsl ¢ HCXOAAIIMMHU (OTIPABJISIEMbIMH) JOKYMEHTAMU

4.1. Ucxopnsmue ITOKYMEHThl O(QOpMIISIOTCA Ha OJIaHKaxX yCTaHOBJIECHHOMU
(GhOopMBI B COOTBETCTBUH C MOJIOkKEHUAMH HacTosiero [lopska.

4.2. Tlpu odopmiieHHH UCXOASIIMX (OTIPABIAEMbIX) MUCEM U Telerpamm
WCIIOTHUTENb YKa3bIBAET MOJHBIN MTOYTOBBIN (BKIIFOUAs MHJEKC) aApec OpraHu3aIuu
WJIY TpaXkJaHUHA.

4.3. Ucxopsiue nuchMa HaMpaBIIsIOTCS 3a MOJAMUCHIO Mpejceaarens (a B ero
OTCYTCTBUE 3aMECTHUTENS MpeAcenaTens, CEeKpeTapsl) y4acTKOBOM KOMHUCCHHM Ha
OJIaHKe TTHChMa.

4.4. UcxopsameMy JOKYMEHTY MPUCBAMBAETCS HOMEP, KOTOPBIA COCTOUT M3
WHJEKCa JieJa [0 HOMEHKJIAType el W MNOPAIKOBOTO HOMEpa JOKYMEHTa,
pa3feneHHbIX Kocou ueprou. Mcexomsimuii HOMEpP yKa3bIBae€TCsl TAKXKE Ha KOMUU
JOKYMEHTa, oOcTaroumencas B gene. Hymepamusa uUCXoasmux JTOKYMEHTOB
OCYIIECTBJISIETCS B MPEJINIaxX KaJE€HIapHOrO TO/1A.

4.5. Hcxopsamme NTOKYMEHTBI PErMCTPUPYIOTCA B KypHAJIE PErucTpauuu
UCXOJISIIINX TOKYMEHTOB (mpuiioxeHue Ne 6).

[Ipu peructpanu MUCXOASIIETO JTOKYMEHTA B JKypHaje MCXOASALINUX
JOKYMEHTOB ~ 0053aT€JIbHO  yKa3bIBAIOTCS  CJICAYIOIIME  PEKBU3UTHI:  JlaTa
OTHpABJICHUSA JOKYMEHTa, PErucTpallMOHHBIA HOMEp, JaHHble 00 aapecare
(pamunus, uMs, OTYeCTBO (DU3MYECKOTO JIMIIA WM Ha3BaHWE OpraHU3aIlH,
MECTOHAXO0KJACHUE MOTYyYaTelisi), KpaTKOE COAEpKaHNe JOKYMEHTA, a TAKXKE KEM OH
VCIIOJTHEH Y MTOATMCAH.

4.6. Ecim oTnpaBiaseMblii JOKYMEHT SBIISIETCS OTBETOM Ha BXOJSIIUN
JIOKyMEHT, HEOOXOAMMO MPUOOIIUTh MOJTUHHUK BXOMSIIETO TOKYMEHTa K KOIMUU
OTIIPABISIEMOr0 JOKYMEHTA, OCTAIOLIErOCs B JIEIIE.

Konun ucxopsdmmx AOKYMEHTOB IMOMEIIAKOTCS B JIEJI0 B COOTBETCTBHUM C
HOMEHKJIATYPOH JEJ Y4aCTKOBOW KOMUCCHH.
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4.7. JIOKyMEHTBI, aJpeCOBaHHbIE TPAXKIAHUHY, MOTYT OBITh BPYYEHBI €My
JUYHO, O YeM B JKypHajJe pErucTpaluu OOpallleHud TpaxiaaH JeNaeTcs
COOTBETCTBYIOIIAsi OTMETKa, COJEpKamas MOANKNCh TpaxkmaaHuHa. B ciydae
HEBO3MOYXHOCTH JIMYHOTO BPYYCHHUS JOKYMEHTOB T'PaKIAHWHY OHH OTIPABIISIOTCS
4yepe3 IMOYTOBOE OTHEJCHUE CBS3M IO IMOYTOBOMY aapecy, yKa3aHHOMY UMHU B
oOpallleHUH.

5. lHoaroroBka, opopmJiieHHE, BBINLYCK, Y4eT JOKYMEHTOB, PACCMATPHBaeMbIX
HA 3aceIaHUsIX YYACTKOBOH KOMMCCUM

5.1. JIOKyMEeHTBI IO BOINPOCAM, BKJIIOUYEHHBIM B MPOEKT MOBECTKUA JIHS
3ace/laHusl yYacCTKOBOM KOMMCCHUH, TOTOBATCS MPEACENATENIEM, 3aMECTUTEIIEM
Ipeacenarens, CEKpeTapeM YYacTKOBOM KOMHUCCUM M WICHAMH YYaCTKOBOU
KOMUCCHM C IIPaBOM PELIAKOIIEr0 TI0JIoCa, 3a KOTOPBIMU  3aKpEIUICHBI
COOTBETCTBYIOLIME HAIIPABIICHUS €SI TEIBHOCTH.

5.2. TlpencraBisieMble K pPAacCMOTPEHUIO JOKYMEHTBI JOJKHBI BKIIOYAThH
03arJIaBICHHBI TPOEKT pEeHIeHUs C MPUOOMIEHHBIMU K HEMYy MOJJIWHHUKAMHU
JOKYMEHTOB, IIOCIYXXMBIIMX OCHOBAaHMEM JUIsI PACCMOTPEHHs BOIpoOca Ha
3aceJaHMMd Y4YaCTKOBOM KOMHUCCHUM, JHOO MPOEKT MHChbMA, MOJJIEKAIIETO
COTJIaCOBAHUIO HA 3aCElaHMM Y4YaCTKOBOM KOMMCCUHU, MPU HEOOXOJUMOCTH —
MOSICHUTEINIBHYIO 3aIIUCKY 10 PACCMaTPUBAEMOMY BOIIPOCY.

5.3. TIpoekThl MTOKYMEHTOB (BKJItOUasl MPUIIOKEHUS), TPEACTaBIseMbIC s
paccCMOTpEHHs] Ha 3aceaHUU YYaCTKOBOM KOMHCCHUHM, BHU3HUPYIOTCA JIUIIOM,
OTBETCTBEHHBIM 3a €r0 NOATOTOBKY.

5.4. JIu1io, OTBETCTBEHHOE 3a IMOJTOTOBKY MPOEKTA PEIICHUs, 00eCIeunBacT
KOMIIJIEKTHOCTh BCEX TOKYMEHTOB, 0003HAYEHHBIX KaK B IIPOEKTE PEIICHHUs], TaK U B
IIPUJIOKEHHUAX K HEMY.

5.5. Ha 3acepaHnu y4aCTKOBOM KOMMCCHUM BEHETCS IPOTOKOJI U MOXKET
IPOU3BOJIUTHCS ayAuO03anuch (BUeo3anuck). B ciaydae npous3BoACTBa ayiMo- WU
BUJICO3AIMCH WICHBl yYaCTKOBOW KOMHCCHH W TIPHUTJIANIEHHBIE YBEIOMIISIOTCS 00
ATOM JI0 OOBSIBICHUS TOBECTKH JTHS 3aCEIaHMUS.

5.6. JIOKyMEHTBI, paCCMOTPEHHbIE Ha 3aC€JaHWU YYaCTKOBOW KOMHUCCHUU B
ClIy4ae, €ClId B X0JI€ 3aceaHusl BHOCWJINCH M3MEHEHHSI, IOJDKHBI OBITh JOpPaOOTaHBI,
a 3aTeM MOJAMUCAaHBI, 3aPETrUCTPUPOBAHBI U, €CJIM HEOOXOAUMO, Pa30CIIaHbl.

5.7. Ilpu nopaboTKe JOKYMEHTA B €r0 TEKCT BHOCATCS COTJIACOBAHHBIC B XOJI€
3acelaHusl U3MEHEeHus. B ciydae NpUHATHS Yy4aCTKOBOM KOMHCCUEW PELICHUS O
HEO0OXOJIMMOCTHU KOHTPOJISI UCIIOJTHEHUSI PEIISHUsSI €r0 TEKCT JOMOIHACTCS TyHKTOM,
B KOTOPOM HA3HAYaIOTCA JIMIA, OTBETCTBCHHBIE 3a WUCIOJHEHUE, U OIMPEACIISETCS
CPOK MCIIOJIHEHHS.

5.8. Tekcr pemenuss odopmisieTcs Ha OJaHKE YCTAHOBJIECHHOW (HOpMBbI
corsacHo npuioxeHuto Ne 4 x Hacrosmemy [lopsanky.

5.9. Peuienue moanuchIBaeTCsl MPENCENATENIEM U CEKPETapeM Y4YacTKOBOM
KOMUCCHH C YKa3aHUEM IIOJIHOTO HAUMEHOBAHUS TOJDKHOCTEM.

Ecnmm Ha 3acegaHnm  y4aCTKOBOM  KOMMCCHHM  IPEICENATEIBCTBOBAI
3aMECTUTENb IPEACENATENs] Y4YaCTKOBOM KOMHCCHUHM, CEKPETaph Y4YaCTKOBOU
KOMUCCHM WJIA OJIMH W3 YJIEHOB YYAaCTKOBOM KOMHCCHUM C IPABOM PEMIAFOIIETO
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rojioca, a Tak’Ke €CIv IMOJIHOMOYMS CEKpeTapsl y4acTKOBOM KOMUCCHHU OCYILECTBIISLI
OJIMH U3 YIEHOB y4aCTKOBOM KOMHUCCHU C MPABOM PELIAOIIEr0 Toj0ca, TO MOAIUCH
B IIPOTOKOJIE, HAa PEIICHUHU O(POPMIIAIOTCS CIAEAYIOUIMM 00pa3oM:

«3amMecTUTEeNns TpelaceAarenss ydYacTKOBOM  HM30MpaTENbHONM  KOMHUCCHH
n30upaTenbHOro yyactka Ney — B cilydae BPEMEHHOIO OTCYTCTBHUS IpecenaTens
YYaCTKOBOW KOMHUCCHU;

«Vcnonnstomuii  00s13aHHOCTH TIpejceaaTeNsl y4acTKOBOW H30MpaTeabHON
KOMHUCCHUU H30HMpaTenbHOro ydactka No» — B ciIyyae BpPEMEHHOI'O OTCYTCTBHS
npeacenaTens U 3aMEeCTUTENs IpecenaTeNsl y4acCTKOBOM KOMHCCHM MPU HATMYUU
pelIeHus] y4acTKOBOM KOMHCCHU O BO3JIOKEHHMHM Ha CEeKpeTapsl y4acTKOBOM
KOMHUCCUHU JIUOO OJHOTO M3 YJICHOB YYaCTKOBOM KOMHUCCHUHU C MIPABOM PEIAIOIIETO
roJioca MoJTHOMOYHM MpeIcenaTels y4aCTKOBOM KOMUCCHH;

«Hcnonastomuii  0053aHHOCTH  CEKpeTapsi Y4acTKOBOW HM30MpaTeIbHON
KOMHUCCHH U30MpaTeIbHOro yyacTka Noy — B CIyyae HAIUYUS PEIIeHUs] y4aCTKOBOM
KOMHUCCHH O BO3JIO)KEHHHM Ha OJHOIO W3 WIEHOB yYaCTKOBOW KOMHCCUHU C IIPaBOM
pELIaronIEro rojaoca MOJTHOMOYUI CEKpeTapsl y4aCTKOBOM KOMUCCHUHU.

5.10. PemeHuss y4acTKOBOM KOMHCCHUU HYMEPYIOTCS B XPOHOJOTHMYECKOM
IIOCJIEIOBATENBHOCTH B IIpeAenax KaJeHIapHOro roja.

Homep pemienns coctout m3 HOMEpa MPOTOKOJIA 3aCEHAHUS U TOPSAKOBOIO
HOMEpa pELIeHMs], pa3IeIEHHbIX KOCON YepToil, Hanpumep: 1/8.

5.11. Ilpencenarens AuMOO CEKpeTapb YYaCTKOBOM KOMHUCCHUU THUPAXKHUPYET
JOKYMEHTbl B HEOOXOIMMOM KoinyecTBe. Ha Kakmol Komuu JOKyMEHTa
IPOCTABIIACTCA T€4YaTh, YJOCTOBEpSIOUIAs MOANMMCH TMpeAceaaresis y4acTKOBOM
KOMHUCCHU U CEKpeTapsl y4acTKOBOM KoMuccuu (6€3 BOCIIPOU3BEICHUS MTOAMKCEN ).

5.12. Konusi pemieHusi y4aCTKOBOW KOMMCCUU HAIIPABIIAECTCS 3asBUTEIIO B
cily4ae, eclid ero oOpallleHHe B YYaCTKOBYI0 KOMHUCCHIO TMOCIYXHJIO OCHOBAHHEM
JUISL pACCMOTPEHMS BOIPOCA Ha 3aCE€JaHUU y4aCTKOBOW KOMHCCHH.

5.13. TlpoTokon 3acenaHusi y4aCTKOBOM KoMucCcHH OodopmiisieTcs Ha OiaHke
YCTaHOBJICHHOH (hOpMBI coriiacHO mpuiokeHnto Ne 4 x Hacrosimemy [lopsiaky.

5.14. TekcT NpoTOKOJIa 3acCe€JaHUsl yYaCTKOBOW KOMHUCCHUU COCTOMT M3 JIBYX
4acTel — BBOJIHOM U OCHOBHOM.

5.15. B BBOJHOI 4YacTH NPOTOKOJIA YKa3bIBalOTCS (aMUIUs U HHHUIHAIIBI
npeacenaTens y4acTKOBOM KoMHccHM  (TIpEICeNaTeNbCTBYIONIEr0), a TaKXKe
IPUCYTCTBYIOIIMX 3aMECTUTENs MpeAcenarens y4acTKOBOM KOMMCCHH, CEKpeTaps
Y4aCTKOBOM KOMHCCHUU M YJIEHOB y4aCTKOBOW KOMHUCCHUH, JIML, MPUIJIAIIEHHBIX Ha
3aceaHue .

Homyckaercss odopmileHHEe MPUCYTCTBYIOIIMX OTIEIBHBIM CIIMCKOM C
yKa3aHUEM WHUIMAIOB, (amMuwinii u pomwkHocTted. CHHMCOK mpuiaraercs K
IIPOTOKOJIY 3acCeIaHusl.

5.16. IloBecTka JHA BKJIIOYAETCS B BBOJHYIO 4acTh MPOTOKoJia. OHA COCTOUT
U3 MEPEUUCICHUS] BOIPOCOB, KOTOPbIE 00CYKJIAI0TCA Ha 3aCelaHUU, U 3aKPeIUIsieT
MOCTIEI0BATEIBHOCTh UX 00CYKIEHUS U (PaMHUIINU TOKIAAUYMKOB (BBICTYHAIOIINX ).

Kaxxaplii Bompoc MOBECTKH JIHS 3aceqaHus Hymepyercs apaOckoi 1mudpow,
ero HamMeHOBaHHE (POPMYITUPYIOT, HauMHasg c mpemioroB «O» wmmm «O6». Ilo
KaKJIOMY ITyHKTY YKa3bIBAE€TCS TOKJIAIUHK.
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5.17. OcHOBHas 4acTb IPOTOKOJA COJIEPKHUT CTOJBKO Ppa3/esioB, CKOJIBKO
IIYHKTOB BKJIFOUEHO B ITIOBECTKY AHS. B COOTBETCTBUM C HEW pa3/iebl HyMEPYHOTCS.

Kaxnprit pazaen coctout u3 tpex yacreit: «CJIYIIAJIN», « BBICTYIINIIN,
«PEIINJIN», KkoTOpBIE I€UATAIOTCS OT TPaHULbl JEBOTO MOJISI IMPONHCHBIMHU
OyKBaMU.

B wactu «CJIYILIAJIN» kpaTko u3naraercs TEKCT BBICTYIUICHHS JOKIAA4YHKA.
Nunnmanel 1 pamMunmst 10KJIaJ4MKa I€YaTatoTCsl ¢ KPACHOM CTPOKHU

B HMMEHUTEIBHOM ITaJeXe. 3amuch JOKJIAJa M3JIaraeTcsa OT TPEThEro JMLa
€IMHCTBEHHOT'0 YHCIIa U OTJEISAETCS OT (PaMUIMK THPE.

Ecnu tekcr nmoknmama mpuniaraercss K IMPOTOKOIY, TO HCIIOJNb3YETCS CChUIKA
«TekcT nokiiaga npuiIaracTcs.

B uactu «BBICTYIIMJIM» mnepeyucnsaroTcs BBICTYINAIOUIME W aBTOPbI
BonpocoB. MHunmans! U (paMuins BRICTYIAIOIIETO IEYaTaloTCsl ¢ KpaCHOW CTPOKHU B
UMEHUTEIbHOM  majexe. KpaTkas 3amuch  BBICTYIUIEHHS IO  CYIIECTBY
paccMaTpuBaEMOI0 BOIIPOCA U3JIaraeTcsl OT TPETHETO JIULA €IMHCTBEHHOI'O YHCIIA.

Ecnu TekcT BBICTYIUIEHUS NPUIIAraeTcss K IMPOTOKOIY, TO HCHOJb3YyeTCs
ccplTKa « TeKCT BBICTYIUICHHSI IPUIIATAETCS.

B wactu «PEIIMJIN» oTpaxkaercs NTPUHATOE pelIeHHE (pe3yIbTaThl
TOJIOCOBAaHMS) MO KaKJOMY BOIIPOCY MOBECTKH JTHS 3aCEIaHHUS.

Oco0oe MHeHue, BBICKA3aHHOE BO BpeMsi 00CyxaeHHs, opopmiAeTcs Ha
OTAEJIIBHOM JIMCTE W TOMEIIAETCA TOCIE€ COOTBETCTBYIOUIETO  PEIICHUS.
Nudopmanuss 0 Hamuyuu 0COOOr0 MHEHHMs JIOJDKHA OBITh OTpPakeHa B TEKCTE
IIPOTOKOJIA.

5.18. IIpoTokois 3acenaHusi NMOAIUCHIBACTCS IPEACENATEIbCTBOBABIINM Ha
3aceJaHUM M CEKpeTapeM Yy4daCTKOBOM KOMHMCCHM (WIM YIEHOM YYacTKOBOM
KOMHUCCHH, HCIONHSBIIUM OOS3aHHOCTH CEKpeTapsi y4acTKOBOM KOMHCCHUH) C
yKa3aHUEM IOJHOTO HAUMEHOBAHUS JOJKHOCTEM.

5.19. Ilporokonsl  3acegaHUil  HYMEPYIOTCA B  XPOHOJOTHYECKOM
NIOCJIEOBATENBHOCTH B MPEAENaxX KaJeHIapHOIo roja.

6. KoHTpO/1b HCIIOJIHEHUSI JOKYMEHTOB M NOPY4YeHHH

6.1. KonTposto ucnoHeHus: noAJiexar:

IIOPYYEHHUS], COAECPKAIINECS B MOCTAHOBIEHUAX U Apyrux aAokymeHrtax UK
Poccun, UzOupatenbHOi Komuccuu CBEpIJIOBCKOM 00J1aCTH, TEPPUTOPUAIBHON
n30MpaTeNbHOW KOMUCCHH, OKPY>KHOM M30MpaTeIbHOW KOMHUCCHH;

NOPYYEHHUSI, COAEPKALIUECS B PEIICHUSIX YYACTKOBON KOMUCCHUH;

BXOJIAIIME JOKYMEHTHI, B TOM YHCJE MHUCbMEHHbIE OOpalleHusi TpaxaaH,
ykazaHHble B [lepeuHe momsiekamux KOHTPOJI JOKYMEHTOB C YKa3aHHEM CPOKOB
ucnoyiHenus (npunoxenue Ne 7);

UCXOSIIINE TOKYMEHTBI, TPEOYIOLNE OTBETA;

HOPYYEHMSI, COAEPKAIIMECS B IPOTOKOJIAX 3aCEAaHUI yYaCTKOBOMH KOMHUCCHH.

6.2. KoHTponb WHCHOIHEHUS MNOKYMEHTOB, YKa3aHHbIX B MyHKTe 6.1
HacTosero Ilopsaka, mo CyliecTBy 3aTPOHYTBIX B HMX BOIPOCOB OCYLIECTBISET
IpeAceaaTeNb y4aCTKOBOM KOMHUCCHUM.

6.3. CpoKu WUCIIOTHEHUS TOPYYECHUH, COAECPXKAIIUXCA B PEUICHHUSIX
Y4aCTKOBOM KOMHMCCHH, ONIPEAEIISIOTCS 3TUMH PEIICHUSMU.
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6.4. JIOKyMEHT NOAJEKUT UCIOIHEHUIO HE Tmo3aHee, ueMm uepe3 30
KAJICHIAPHBIX JHEW CO [JHSA €ro perucrpauuy, 3a HWCKIIOYEHHUEM CIIy4aes,
MPeyCMOTPEHHBIX MyHKTOM 6.5 HacTosero [lopska.

Ecnu mocnennuii neHb MCHOMHEHUS MPUXOIUTCS Ha HepaOoOuuil IeHb, TO OH
NOJJIEKUT UCTIIOJHEHUIO B MPEIIECTBYIOIINI eMy paOOUYuil 1€Hb.

JlokyMeHTBI ¢ nomeTkamu «Becema cpouHo», «CpodHO» HCHOJHSIOTCS B
TPEXJAHEBHBIN CPOK, JOKYMEHTHI ¢ TOMETKOU «OnepatuBHO» — B 10-AHEBHBIN CPOK.

6.5. Cpoku HCHOJHEHUS BXOJAUIMX JOKYMEHTOB M  oOpaunieHui
YCTaHABIIMBAIOTCS UCXOS U3 CPOKOB, MPEJIaracMbIX OpraHU3alnel, HallpaBUBLIEH
JOKYMEHT, UJIM CPOKOB, YKa3aHHBIX B NpuiiokeHUuU Ne 7 k HacrosimeMy [lopsaky.

6.6. JIOKyMEHT CUMTAeTCs HCIOJHEHHBIM M CHHUMAETCS C KOHTPOJSA IIOCIe
pelIeHUsT BCEX IIOCTABJIEHHBIX B HEM BOIPOCOB, COOOUIEHMSI pE3yIbTaTOB
PacCMOTPEHHUSI BCEM 3aUMHTEPECOBAHHBIM JIMIIAM.

6.7. OCHOBaHMAMMU JJI CHATHSI TOKYMEHTA C KOHTPOJIS SIBISIOTCS:

peleHrne y4acTKOBOM KOMUCCHY;

OTBET Ha BXOJALIUN JOKYMEHT;

OTBETHl OT OpraHu3alui, B KOTOPbIE JOKYMEHT OBLI HampaBjieH IS
pPacCMOTpPEHNS 110 CYLIECTBY ITOCTABICHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIIO;

HalpaBj€HUE OOpallleHHs B JIPyrue OpraHu3alMH ISl PacCMOTPEHHS IO
CYILIECTBY IOCTAaBJIEHHBIX B HEM BOMNPOCOB U MOCIEAYIOUIEr0 HMH()OPMUPOBAHUS
aBTOpA O pe3yJIbTaTax pacCMOTPEHHSI.

6.8. JIOKyMEHT HE CUMTAETCS UCIIOJIHEHHBIM M OCTAETCSl HA KOHTPOJIE:

€CIM OH HampapiseTcs B JApyrue OpraHbl WM OpPTraHu3aluu IS
pacCMOTpPEHMsI C LEIbI0 IOJIyYEHHs YYaCTKOBOM KOMHCCHEM HH(opmanuu,
HEOOXOAUMON MJIi PACCMOTPEHUsI IO CYIIECTBY IIOCTABICHHBIX B JOKYMEHTE
BONpPOCOB. B citydae HE0OX0IUMOCTH y4acTKOBass KOMUCCUSI HHQOPMUPYET 00 3TOM
aBTOpa JOKYMEHTA;

€CIM OH HampasiIsAeTCs B JApyrue OpraHbl WM OpPraHu3aluu Ui
PaCCMOTPEHHUS 110 CYLIECTBY IIOCTABJIEHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIO C
MOCTEAYIOMUM HH(POPMUPOBAHUEM yYaCTKOBOM KOMHCCHH O pe3yjbTaTrax
VICTIOJTHEHUS.

7. I/I3I‘OTOBJ'ICHI/IC, XPaHCHHUE N UCIIOJIb30BaHUE N€YaATH U LITAMIIOB

7.1. Jlnsg yaoCTOBEpEeHUsT MNOMJIMHHOCTA JOKYMEHTOB WM COOTBETCTBUS
KOMUH JOKYMEHTOB MOJJIMHHUKAM HCITOIb3YETCS Me4YaTh Y4aCTKOBOW KOMHUCCHMU.

Jns mpocTaBiieHUsT OTMETOK O TIOJYyYEHUH, PETUCTpPAllUM JOKYMEHTOB B
Y4aCTKOBOW KOMHUCCUHU MOTYT UCIOJIb30BATHCS IITAMIIBI.

7.2.  W3roroBieHWe Tme4yaTH W  IITAMIIOB  YYacCTKOBBIX  KOMMCCHUH
ocymiectBisiercsi M30upartenbHoit  komuccuedr CBepIyIoBCKOM  o0nacTu WM
TEPPUTOPHAIIBHON H30MPATENbHON KOMHCCHEH B COOTBETCTBHHM C OOpa3loM U
ONMCAaHUEM, YTBepKIACHHbIMU nTocTaHoBieHneM LK Poccuu.

7.3. Ileyath y4aCTKOBON KOMHUCCHH MPOCTABJISAETCS HA MPOTOKOJIAX 00 UTOTrax
TFOJIOCOBAHMS, HA KOINHSIX PENICHHM YYaCTKOBOM KOMHCCUH, Ha IIAKeTaxX MpHU
OTIpPaBKe JOKYMEHTOB, Mpu OGOPMICHWH JTOKYMEHTOB Ha TIPHEM TOBAapHO-
MaTepUaIbHBIX IEHHOCTEN, BCEX aKTaX, COCTABIISIEMBIX YYaCTKOBOM KOMUCCHUEM.
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7.4. TledyaTb y4YacTKOBOM KOMHCCHUHM TIOCIIE OKOHYAaHMS H30MpATEIHHON
KaMITaHWH, KaMTIaHuU pedepeHayMa JOJKHA XPAHUTHCS B HAJIEKHO 3aKPhIBAEMOM U
oreyaTbiBaeMoOM ceiipe WiIM MeTaJuIMueckoM Imkady B TEpPPUTOPUAIBHOMN
30UpATEIbHON KOMUCCHH.

7.5. Ilpeacenarens y4acTKOBOM KOMHUCCUU B MEPUOJ MPOBEACHUS BHIOOPOB U
() pedepeHayMa OCYIIECTBISET KOHTPOJb 3a MPABUIBLHOCTHIO XpaHEHUS U
UCIIOJIb30BAHUS TIE€YATH, 3aT€M IMEPEAAET MeYaTh Ha XPAHEHUE B TEPPUTOPUAIBHYIO
U30MpaTeNbHYI0 KOMUCCHIO.

8. Bearenue HOMEHKJIATYPHI J1eJ1 U (POPMUPOBAHUE 1€

8.1. Homenkiarypa pael yd4acTKOBOW KOMHUCCHM MpEeJHAa3HA4YeHa ISl
(GbopMHUpOBaHUS MCIOJHEHHBIX IOKYMEHTOB B Jiefla, CUCTEMATU3AlMKU U ydeTa Jied,
ONpPENEIICHHS] CPOKOB UX XPAHEHHUS.

B HoOMeHKknaTypy JAen BKJIIOYAIOTCS 3arojiOBKA €N, OTPAXKALIUE BCE
JOKYMEHTUPYEMbIE y4aCTKH pabOThl yUaCTKOBOM KOMHUCCHUHU.

3aroJIoBOK Jieja JIOJDKEH YETKO OTPakaTb OCHOBHOE COJEpP’KaHHWE U COCTaB
nokyMeHToB. He nomyckaercs ymnoTpeOieHHe HEKOPPEKTHBIX (OPMYIUPOBOK,
BBOJHBIX CJIOB U CIOXHBIX 00OPOTOB.

B cooTBeTCTBUM C PELIEHUEM TEPPUTOPHATIBHON HU30MPATETBbHON KOMUCCHH O
BEJICHUU JEJONPOU3BOJCTBA YYACTKOBBIX KOMMCCHII B MEKBBIOOPHBIA NEPHO/,
JOKYMEHTBI ~YYaCTKOBBIX KOMHCCHM BKJIIOYAKIOTCS B  HOMEHKJATypy J€ll
TEPPUTOPUAIIBHOM ~ M30MpPATENbHONM  KOMHMCCHM  COTJIaCHO  IPWIOXKEHUI0 K
PEKOMEHJAUsM 110 OpTraHU3ALMK JIETONPOU3BOJICTBA YYACTKOBBIX M30MpaTEIbHBIX
KOMHCCHUH B MEXKBBIOOPHBIN TIEPUOI.

[Ipu BKIIOYEHHH J€1 YYaCTKOBOM KOMHUCCHM B HOMEHKJIATYPY JIEJl CIEAYET
PYKOBOJCTBOBaThCA IlepeuHemM TUIOBBIX yNPABIEHYECKUX APXUBHBIX JOKYMEHTOB,
o0pa3yIoluxcsi B MpoIecce NeATEeIbHOCTH TOCYAapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYyIpaBJ€HUS M OpPraHu3alldil, C YKa3aHUEM CpPOKOB XpaHEHUS,
YTBEPXKIAEHHBIM MNpuKazoMm PDenepanbHOro apxuBHOro areHrcrBa oT 20.12.2019 Ne
236 (nanee — [lepeueHsp); nopsAiKaMy XpaHEHHUsI U M€pe/layd B apXUBbI JOKYMEHTOB,
CBS3aHHBIX C TMOATOTOBKOW W TMPOBEACHHEM BBIOOPOB, yTBepxkaeHHbIMH [[UK
Poccun u M3buparensHol komuccueit CBepioBCKOW 001acTH, HOMEHKIJIATypaMu
JIeJ1 Y4aCTKOBOM KOMHCCHUH 34 MPEAIIECTBYIOIIUE TOJIBI.

B ciyyae BO3HMKHOBEHHsS HOBBIX [€J, OHM JOIOJHUTEIBHO BHOCATCS B
YTBEPKIAECHHYIO HOMEHKJIATY Py J€J.

Cpok xpaHEHHsI TOKYMEHTOB YKa3bIBA€TCSI B HOMEHKIIATYPE JEN CO CCBHUIKOM
Ha COOTBETCTBYIOUIYIO CTarbl0 IlepedHss WM Ha MYyHKT COOTBETCTBYIOILIETO
[Topsinka XpaHeHUs U Nepeayu B apXUB TOKYMEHTOB, CBSI3aHHBIX C MOATOTOBKOM U
MIPOBEICHUEM KOHKPETHBIX BEIOOPOB.

Ucuucnenne CpPOKOB XpaHEeHUs JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIOIPOU3BOACTBOM B TEKYILIEM I'O/ly, HAUMHAETCS € 1 STHBaps CIEAYIOLIEro roja.

8.2. 3aKOHYEHHBIC JENOMPOU3BOJICTBOM TOKYMEHTHI O(GOpPMIISIOTCS B
COOTBETCTBUM ¢ TpeOoBanusMu llopsiaka, CHOUCBHIBAIOTCS — MpelcedaTeseM
Y4aCTKOBOW KOMHUCCHH B JIEJIO.
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Hcnonnennsle AOKYMEHTHl (OPMHUPYIOTCS B Jella B COOTBETCTBHUH C
YTBEPKIACHHOW HOMEHKJIATYPOU JIEIL.

He nmomyckaeTcst momernieHune B €10 JOKYMEHTOB, COJIEp)KaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jena.

B nmemo BKIIFOYArOTCS BCE JTOKYMEHTHI MO KOHKPETHOMY BOMPOCY BMECTE C
PWIOKEHUSIMH, YKa3aHHBIMHU B TEKCTE JOKyMeHTa. [Ipu OTCYTCTBUM MPUIIOKEHUH,
yKa3aHHBIX B TEKCTE€ ITOKyMEHTa, MpeaceaaTelib JU0O0 CeKpeTaph Y4acTKOBOU
KOMHUCCHHU 00sI3aH CJeNIaTh 3aIUCh Ha JOKYMEHTE 00 NX MECTOHAXOXKICHHH.

[IpoTokomnbl 3acenaHuii y4aCTKOBOW KOMHCCHHM PACIONaraloTcs B JIENe 0
XPOHOJIOTMM B TIOPSJIKE BO3pacTaHWs HOMEpOB. JIOKYMEHTBI K 3aceIaHHIO
Y4aCTKOBOM KOMHCCHH MOMEIIAIOTCS MOCIIE COOTBETCTBYIOLIETO MPOTOKOJIA.

OOpaieHus rpaxaadH U JOKYMEHTHI IO UX PACCMOTPEHUI0 GOpMHUPYIOTCA B
otrnenpHble Aena. Kaxmoe oOpaileHne W BCe JOKYMEHTHI MO €r0 PacCMOTPEHHUIO
COCTaBJISIIOT B JI€JIE CAMOCTOSITEIIbHYIO TPYIIIYy U PacrojiaraloTcs B an(aBUTHOM
MOPSJIKE 110 TIePBBIM OykBaMm aMuUIuii aBTOPOB 0OpaIieHU .

3a COXpaHHOCTh JOKYMEHTOB W JIeJl JI0 TIEpeladyd WX B TEPPUTOPUATHHYIO
n30MpaTebHYI0 KOMHCCHIO OTBETCTBEHHOCTh HECET Ipeacenareih Y4acTKOBOM
KOMHCCHH.

9. OTBeTCTBEHHOCTH

9.1. OTBETCTBEHHOCTHh 3a OpPraHU3ALMIO ACIONPOU3BOJACTBA B yYAaCTKOBOM
KOMHUCCUH, OOECIEYEeHUE KOHTPOJSI HCIOIMHEHUS JIOKYMEHTOB, oOOecredyeHue
COXPaHHOCTH JOKYMEHTOB M MepeAadyy HX B TEPPUTOPUATBHYIO H30MPATENbHYIO
KOMHUCCHIO HECET IpeJiceaareib YYaCTKOBOW KOMHCCHM, KOTOpBIM 0OecreuynBacT
TaKKe KOHTPOJIb coOMtoieHns TpeOoBaHuil Hacrosero [lopsaka.

9.2. YneHsl y4aCTKOBOW KOMHUCCHUHM HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTb
3a cobmoaeHne TpeboBaHuil Hacrosero Ilopsaka, COXpaHHOCTh HAaXOSAIIUXCS Y
HUX JIOKYMEHTOB.



dopma XypHa/ia perucTpanyii BXOAAIUX AOKYMEHTOB

ITpunosxkenue Ne 1
K [TopsiaKy BeZieHUs [eJI0NpPOU3BOICTBA
B yUaCTKOBOM 130upaTe/ibHOM KOMUCCHUN

Hara W36uparensHbiii | Peructpa- | Koppecrio Howmep u KpaTkoe cogeprkanue Pe3osnrouust Cpok OtmeTKa 06
M0JTyYeHUsI y4yacCTOK LIMOHHBIN HJIeHT Jara WCIIOJIHEHUSI | UCIIOJIHEHUH
No HOMep JIIOKYMeHTa
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2
K [lopsaKy BeJjeHHs [1e/I0TTPOU3BO/ICTBA
B y4aCTKOBOM M30MpaTeIbHOM KOMHUCCHHI

AKT

MI:I, HIDKeIIoAIMrCaBIiIrecd

(®.1.0 usieHOB yuaCTKOBOM KOMUCCHUK)

b

COCTaBW/IU AKT O TOM, UTO « » 20 I. IIpU
BCKPBITUM I1aKeTa

(yKa3aHue HaMMEHOBAHUsI TIakeTa (MMChbMa, OaHAepO/N U T.[.), OT KOO IO/yueH)

oOHapy>KeHbI C/leAyIolle HeloCTaTK!

HacTosiuii akT cocTaB/ieH B IByX 3K3eMIlispax.

[Toanucu:
(®.1.0.)

(®.11.0.)



[Tpunoxxkenue Ne 3

K [lopsaKy BeZeHus 1e/101por3BO/ICTBA

B Y4aCTKOBOM M30MpaTeibHOM KOMUCCUN

dopma )KypHa/ia perucTpanuy o0paieHuil rpakiaH

Apnpec mecTa OtmeTKa
Hara Peructpa Cpok
Howmep .. | Koppecriong, JKUTE/IbCTBA 00 Howmep
rnosyye 1 | LMOHHBIN CopeprxaHue obpalrieHust Pesomorus | wucnos-
YUK eHT 3as1BUTEJIsT, HOMEP WCTIO/THE Jena
HUS HOMep HeHUsI
tesepoHa HUU
1 2 3 4 5 6 7 8 9 10

! ManHbIi cTONGEL] BK/IFOUAETCA B TOM C/Iyuae, eC/Iu Je/onpornssocteo YUK BegeT TepputoprabHas W30MpaTe/ibHass KOMUCCHS.




[Tpunoxenue Ne 4
K [lopsKy BeZieHVs 1e/I0NPOU3BO/CTBA
B YYaCTKOBOM M30MpaTelbHONM KOMUCCHH

(DOPMBI 6JIaHKOB, HUCITI0/Ib3YEMBIX B yqaCTKOBOi’i l/l36PlPﬁTE]IbH0ﬁ KOMHCCHH



CBEPJIOBCKAS OBJIACTD
I'OPO EKATEPUHBYPI'

YUYACTKOBASA N3BUPATEJ/IbHASI KOMUCCHUSA
N3BUPATEJ/IBHOI'O YYACTKA Ne ____

ITIPOTOKOJI BACEJAHUA

Ne

(mara)

(MecTO MpoBefieHUsT)



2
CBEPJIOBCKAS OBJIACTD

oo EKATEPUHBYPT

YUYACTKOBASA N3BUPATEJ/IbHASI KOMUCCHUSA
N3BUPATEJ/IBHOI'O YYACTKA Ne ____

PEINIEHUE

(mara)

(mecto
COCTaBJ/IeHUS)

(HauMeHOBaHUe peLeHust)



3
CBEPJIOBCKAS OBJIACTD

oo EKATEPUHBYPT

YUYACTKOBASA N3BUPATEJ/IbHASI KOMUCCHUSA
N3BUPATEJ/IBHOI'O YYACTKA Ne ____

(ynuiia, AOM, HaceIeHHBIN MYHKT, palioH, 00/1aCTh, MHAEKC, Teie(oH)

No
Ha Ne oT

[Tpunoxxenune Ne 5
K [lopsiaKy BefeHus [eI0IIporn3BOACTBA
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHUN

TpeboBaHusl K AOKYMeHTaM, H3rOTOB/ISIEMBIM C OMOIIBIO TTeYaTaKIUX
YCTPOWCTB, U K (paiijiaMm TeKCTOBbIX IOKyMEHTOB

1. TekcTbl AOKyMeHTOB Ha OsiaHkax ¢opmara A4 rieuaTatoTcs uepe3 1-
1,5 MeXXCTPOUHBIX UHTEPBasIa.

2. Ha3Banue BUjja IOKyMeHTa reyaTaeTcs IPOIMKMCHBIMU OyKBaMHU.

3. Eom 3aronoBok K Tekcty ripeBbiiaeT 150 3HaKOB (5 CTPOK),
[IOIlyCKaeTCs MpOo/JieBaThb ero 0 rpaHuLibl IpaBoro nosisg. Touka B KOHL|e 3arojioBKa
He CTaBUTCS.

4. PacumdpoBka noanucu B pekBusnte «IloAmuch» reuvaTaeTcss Ha YpOBHe
roc/iefilHell CTPOKM HaMMeHOBaHUsI JO/DKHOCTH C WCMO/b30BaHWMEM KOMOWHAI[UH
knaBuin Shift — Ctrl — TTpoben mexxay nHUIMamaMu U haMUTHe.

5. Co3pganue, @QopMaTUpoBaHME U BbIBOJ, Ha IleyaTb [JOKYMEHTOB
TPOU3BOJUTCS Ha KOMIIbIOTepax C HCII0/Ab30BaHWEM TeKCTOBOIO peJakTopa,
nozgepskuBatoiero ¢gopmat docx. BHejpeHUe 3/1eKTPOHHBIX Tab/uL], CO3AAHHBIX B
Tab/IMUHBIX ~peJlakTopax, B [JOKyMeHTbI (opmara docx He [OMyCKaeTcs.
HoryckaeTcsi, TIpy HeoOXOAWMOCTH, co3jaHue, (opMaTHpOBaHHWe U BBIBOZ, Ha
revaTth TabJIML] TIOCPeJCTBOM peAaKTOpa 3JIeKTPOHHBIX TabJIUL], TIO/epP>KUBAIOLIUX
(opmar xIsx.

6. Ilpu ¢dopmaTupoBaHUM [OKYMEHTOB peKOMeHJyeTcsi paboratb C
BKJ/IFOUEHHOU KHOTIKOH Y], uTOOBI BU/IeTh Ha SKpaHe BCe C/Ty>KeOHble CUMBOJIBI.

7. Tlpu ¢dopmaTUpPOBaHUM TEKCTOB [JOKYMEHTOB WCIIOJ/Ib3YeTCS CTHU/Ib,

KOTOPbIM MMeeT C/ie/lyIole NTapamMeTpsbl:
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mpudT Liberation Serif
pasmep 14 nmyHKTOB
OTCTYII ceBa 0cm
cripaBa 0cm
VIHTepBal nepef, 0 myHKTOB
[Tocne 0 myHKTOB
ME>XCTPOYHBIN UHTEPBA MOy TOPHBIN
repBasi CTpOKa orcTymn Ha 1,25 cm
BbIpaBHUBAaHUE T0 IIUPUHE

8. Ilpu dopmarupoBanuu Tabsmui HeobxoauMo coO/IOaTh CreAyIoITe
TpeOOBaHUS:

Tab/ulja BCerja /IO/DKHA WMeTh Ha3BaHHe, KOTOpOe BBbIPDAaBHUBAETCS
T0 1IEHTPY JAOKYMEHTa;

TabJM1la BIpaBHUBAETCS 10 1[@HTPY JIMCTa;

3aroJIOBKHU CTOJIOLIOB ¥ CTPOK BBIPABHUBAIOTCS T10 LIEHTPY STUeUNKY;

JaHHbIe B sTUeiKaxX TabJIMI[bI BHIDABHUBAIOTCSI CBEPXY I10 JIEBOMY Kpato;

TIPO/Io/KeHe Tab/UIbl HA HOBOM JIMCTe BCeT/ja HauWHaeTC sl C 3ar0/IOBKOB ee
ctonbioB (Wi HOMepoB rpad, B ciydae, eciu rpadbl TaOIUIBI HA TIEPBOM JIUCTE
ITPOHYMEpOBaHbI);

CTPOKH TabUIIbl TIEPEHOCSTCS Ha HOBBIN JIUCT JOKYMEeHTa WCK/TIOUUTE/bHO
L[e/TUKOM;

IMpYHa M BBICOTA TaOMMIBI He /[O/DKHBI TIPeBBLINIaTh pa3Mepbl TioJiei
JIOKyMeHTa.

9. Pa3mepsl nosieid JOKyMeHTa JO/DKHBI UMEeTh C/IeIyIOLLYe IapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpaBsoe 1,5 cm.

OT Kpas 0 KOJIOHTUTYJIa:

BepXHero 1,25 cm

HIDKHEr o 1,25 cm.

10. TIpu noOArOTOBKE [NOKYMEHTOB WCIIONB3YIOT C/eAYIOLIue pPeKBU3UTHI:
HauMeHOBaHWe OpraHu3alLuy;

HauMeHOBaHWe OpraHu3aluiy,

HaMMe€HOBaHHE BH/d JOKYMEHTA;



JlaTa JOKyMeHTa;
PErUuCTPALMOHHBIN HOMED IOKYMEHTa;

CChUIKA Ha UCXOASIIUN PETUCTPALIMOHHBIM HOMED U [1aTy JOKYMEHTa;

MeCTO COCTaBJieHUsI (U3/]JaHUsI) IOKYMEHTa;

ajipecar;

rpud yTBepXKAeHHUsl JOKYMeHTa;

3aro/I0BOK K TEKCTY JOKYMEHTa;

yKa3aHHs M0 UCTOJHEHUIO JOKYMEHTa;

TeKCT JOKYMEHTa;

OTMeTKa O Ha/IMUMU TIPUI0KEeHUS;

TO/ITTUCH;

rpu@ coriacoBaHUs I0KYMEHTa;

BU33;

Treyarthb;

oTMeTKa 00 MCITOTHEHUM [JOKyMeHTa M HallpaB/IeHUH ero B /1eJio;

OoTMeTKa 00 HCITO/THUTeJIe.

11. PekBusuTbl (KpoMe TeKCTa [JOKyMeHTa W ajpecara), COCTOsLHe

N3 HECKOJIBKUX CTPOK, IMe4aTaioT CO CJIEAYIOILIMMU IapAMETPAMMU:

mpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII c/eBa 0cMm
CripaBa 0 cMm

VIHTepBal nepes 0 myHKTOB
rocsie 0 myHKTOB

ME>XXCTPOUHBIM UHTEpBa OJIMHapHBIN

OTCTYTI TIEPBOM CTPOKU HeT

BbIDaBHUBAHUE T0 LIeHTpY.

12. PekBU3UT «Azjpecar» reuyararoT CO CJieAYHOL[MMU lTapaMeTpaMu:

mpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII c/eBa 7 CM
CripaBa 0 cMm

VIHTepBaJl repej, 0 myHKTOB
rocsie 0 myHKTOB

ME>XXCTPOUHbBIM UHTEpBa OJIMHapHBIN
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OTCTYTII TIEPBOM CTPOKU HeT

BbIDaBHUBAHUE T0 LIeHTpYy.

Ecnu cocTaBHble UaCTU PpEKBU3UTOB «Ajpecar», «I'pud yTBepxaeHUs
JOKymeHTa», «['pu¢d cormacoBaHuss [JoKymeHTa», «OTMeTKa 0 HaJIWYUH
MPUWIOXKEHUS» He YMELIAlOTCs Ha OJHOM CTPOKe, TO pa3pbiB CTPOKHM B HY>KHOM
MeCTe TIPOM3BOAMTCS C TIOMOIIbID CHMBOJIa «Pa3pbiB CTPOKW» (KOMOWHAI[Ms
kiaBuil Shift — Enter).

[lpy odopmieHnr [JOKYMEHTOB Ha /[AByX U 0Oosiee CTpaHUWIAX BTOpas
Y TIOC/IeAyIOle CTPAHULIbI JIO/DKHBI OBITH TIPOHYMepoBaHbl. Homepa cTpaHwmi]
MIPOCTaB/ISIFOT TIOCepe/iiHe BepXHero MoJisi JiucTa apabckumu 1judpamu 6e3 3HAKOB
TMpernvHaHus.

Ecmm [OKyMeHT uMeeT NIpUWIOXKeHUe, TO OHO IevaTaeTcs C HOBOM CTPaHULIbI U
“MeeT CaMOCTOSATe/IbHY0 HyMepaLj|io CTPaHuL].

13. [1ns BbISIBJIEHUSI U UCTIPaBIeHUS] BO3MOYKHBIX OIIIMOOK B TPaBOMHCAaHUU B
chopMUpPOBaHHBIX (haillax PeKOMEH/IyeTCsl OCYIeCTB/ISATh MPOBEPKY [JOKYMEHTOB,
WCII0/Ib3Y$ CUCTEMBI TIPOBEPKHU MMPAaBOMMUCAHUS.

14. Kakgpli [JOKYMEHT CO BCEMU TMPWIOXKEHUSAMM K HeMy TMOMelatoT
B OT/Ze/IbHbIM (haiin (ec/u MPUJIOXKEeHUs CO3[jaHbl OZJHMM mMpoLleccopoM). BHytpu
(barisia cam JOKYMEHT U KaXK/[0e MIPUIO’KeHHe MOMeLatoT B OTZAe/IbHbIe Pa3/ebl.

15. Bce pekBU3WTHI AOKYMeHTa OTHENST APYr OT Apyra OJHOU IyCTOU
CTPOKOM, 0Opa3yemoii cuMmBoJioM ab3aiia (] — kiaBuiia Enter). B TekcTe He HO/DKHO
BCTpeuaThCsi 6osee JByX CUMBOJIOB ab3atja MoAps/I.

16. He gomyckaeTrcsi mucaTh C0Ba C Pa3psiikoi, BCTaBJIsisl TPOOeTbl MeXay
OykBamu B croBax. He gomyckaeTcsi UCIo/ib30BaHUe TIPoOesioB A/isi 0Opa3oBaHUs
ab3ariHoro oTcTymna (KpacHOW CTPOKW) WM MyCThIX CTPOK. B TekcTe He HO/IKHO
BCTpeuaThCsi ToApsiA, Oosee ogHOTrO cuMBOJia Tpobena. Pa3zeseHue WHUIMATIOB
Y paMUIUMK JleslaeTCsl C MCIIOJIb30BaHUeM HepasZessieMoro mpobena (coueTaHue
knaBuin Shift — Ctrl — ITpoGen).

17. He pgomyckaeTcst BK/IHOYaTh B TEKCT JOKYMEHTAa pa3Ze/UTe/bHbIe TMHUH,
COCTaBJIeHHbIE U3 LIefI0YeK CUMBOJIOB (¥, =, -, — U 1Ip.).

18. He ponyckaeTcsi WCIO/b30BaHKWe B PYCCKUX (JIOBaXx CXOJHBIX I10
HayepTaHWIO JIaTUHCKUX OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcs W}CHONB30BaHWEe CUMBoOMa Tabymsauu (—) [A7as

oOpa3oBaHus ab3aI[HOTO OTCTyMa (KpaCHOM CTPOKH) W/ IMYCThIX CTPOK. AG3aIfHbIi
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OTCTYTI yCTaHABAMBAOT B MeHI0 ®opMat/A63a1] UK ¢ TTIOMOIIbIO BEPXHEro ABIKKA
Ha FOPU30HTa/TbHOM JIMHENKe.

20. Bmecto GykBbl «F» momkHa yrnotpebnstbcsa OykBa «E» (Kpome HUMeH
COOCTBEHHBIX MPU HAJIMYUU TTOATBEPKAAIOIINX TOKYMEHTOB).

21. PekBU3UTBI «3arojioBOK K TEeKCTY [JOKYMeHTa» JIOJDKHBI ~ OBITH
BLIDOBHEHBI 110 LIeHTPY Y KaK/bIi U3 HUX [IOJDKEeH MpeZCcTaB/iATh coboit ofuH ab3ail,
TO eCTb BHYTPHU TeKCTa KaXk/[Or0 PeKBU3WTa He 0/DKHO ObITh cuMBoJia ab3arja. He
JIOTTyCKaeTCsl MCIMO/b30BaHWe CHMBosia ab3alja [/1s TpepbiBaHHS CTPOKU B
TIPOU3BOJILBHOM MeCTe, /ISl 3TOrO C/ieflyeT MCII0/Ib30BaTb CUMBOJI pa3pbiBa CTPOKU

(xombuHarms knasuin Shift — Enter).



[Tpunoxxenue Ne 6
K IlopaaKy BefieHUs [e/I0IpOU3BOCTBa
B Y4aCTKOBOM M30MpaTesibHOM KOMUCCUN

(DopMa XKyYPHaJ/ld PeruCTpaium uCxXoadamux 10KyMeHTOB

Hara
Perucrpanm Ko
oTripasjieHd | Homep N Kpartkoe cozepxanue Howmep
5 OHHBIU Appecar MO/ CaT Ucnonuurens
s YUK JOKyMeHTa nlena
HOMeD JOKYMEHT

JIOKYMeHTa

1 3 2 4 5 6 7 8

2 JTaHHBIA CTO/IOEL] BKIIOUAETCsI B TOM CJIydae, eCyid [eI0NPOM3BOJICTBO BeJIeT TepPUTOpHaIbHast W30upaTe/ibHast KOMUCCHSL.



[Tpunoxxenue Ne 7
K [lopsaKy BeJjeHHs [1e/I0TTPOU3BO/ICTBA
B y4aCTKOBOM M30MpaTeIbHOM KOMHUCCHHI

INIEPEYEHD
MOA/Ie)KalMX KOHTPOJII0 JOKYMEHTOB C yKa3aHHeM CPOKOB HCIO/THeHUs

1. 3akonbl CBep/yI0BCKOM 006/1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

2. TloctaHoBneHus, pelieHus 3akoHozatenbHOro Cobpanus CBepoBCKOM
00/1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. Yka3bl, pacniopsbkeHusi ['ybepHatopa CBep/yioBCKOM 00/1aCTH — COT/IaCHO
YKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHbBIE aKTbl OpPraHOB MECTHOI'O CaMOYTpaB/ieHHWs — COTrJIaCHO
YKa3aHHOMY B HHUX CPOKY.

5. Cpok TIOATrOTOBKM OTBeTa Ha 3arpoc Jeryrata 3aKOHOAATeJbHOIr'0
Cobpanust CBep/IJIOBCKOM 00/1acTH — He MeHee 10 fHe.

6. [Iporect mpokypopa — He To3fHee ueM uepe3 10 Ka/JieHAApHBIX IHEM.
[IpencraBiieHre MPOKypopa — B TeUEHUE MecsiLa CO JHS MOCTYT/IeHHS.

7. ObpariieHus1, CBsi3aHHbIE C peayy3alvield 1 3alUToN W30upaTebHBIX MpaB
M TMpaBa Ha YyuacTue B pedepeHayme TrpaxaaH Poccuiickoii ®Pengepauyu,
MOCTYMUBIIME B YUaCTKOBYIO KOMUCCHIO B X0/le COOTBETCTBYIOIIleld N30UpaTebHOM
KaMMaHuM, KamrnaHuu pedepeHziymMa, — B COOTBeTCTBUU C DesiepasbHbIM 3aKOHOM
ot 12 utons 2002 roga Ne 67-P3«O06 0CHOBHBIX rapaHTHsIX W30UpaTeNbHBIX TPaB U
rpaBa Ha yuyacTtve B pedepeHayMe rpakjaH Poccuiickon ®enepanyn».

8. ObparieHusi, CBsi3aHHbIe C COOTBETCTBYIOIIeN M30MpaTebHONM KaMIlaHUew,
KamrnaHuen pedepeHAyMa, TOCTYNUBIIME B YyYaCTKOBYH) KOMHCCHIO 10
yCTAQHOBJ/IEHUSI €0 WMTOTOB T0JIOCOBaHUS, OTpejie/ieHusi pe3yJ/ibTaTOB BbIOOPOB,
pedepeHayMa U cofep)Kalljie BOIMpPOCHL, pellleHWe KOTOPbIX He BXOJUT B
KOMITETEHLINI0O KOMWMCCHM, B TeueHuWe MATH [Hel Iowie [HS TOCTYIUIEHUS
HalfpaB/SIOTCS B KOMUCCHUIO, WHOM OpraH WIM [JOJ/DKHOCTHOMY /MLy, B
KOMITETEHLIMIO KOTOPBIX BXOJUT UX PACCMOTPEHME, a MOCTYMUBLINE B MHOU NEepPUO/
mibo He CBsi3aHHbIE C COOTBETCTBYIOIIe M30MpaTeNbHOM KamraHuel, KaMraHuein

pedepeHayMa — B TeUeHUe CEMU [THel Tocsie JHS TOCTYIIeHUSI.
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9. OGpaiijeHus1 CpejiCTB MacCOBOW HMH(OPMALMK IO BOMPOCAM TIPeJoCTaBJIeHUs
vHbOopMaliy — B TeueHWe CeMU KajeHJapHbiX gHel. Ecyii Tpebyembie cBefileHUs He
MOTYT OBITH TpeAOoCTaBAeHbl B yKa3aHHBIA CpPOK, TO [OIyCKAaeTCs OTCPOYKa B
MpelOCTaB/IeHMY  3arpalllvBaeMol MHGOpMaluu C BPY4YeHUEM I[peCTaBUTE/IHO
pefakiMyM B TpPeXJHEBHbIM CPOK CO [HS TMOJy4YeHHs IHCbMEeHHOro 3amnpoca
vHpopMaluKd yBeflomyieHusi 00 OTCpPOuYKe, B KOTOPOM YKa3bIBaOTCS TPUUKHBI
OTCPOUKH, ZiaTa, K KOTOpOW OyZeT TpeJocTaB/ieHa 3ampallivBaeMasi MHGpOpMaLusi,
JO/DKHOCTHOe JIWLIO, YCTaHOBUBIIEE OTCPOUKY, Jara TMpUHSATHS pelleHdss 00
OTCpOUKe.



[Tpunoxxenue Ne 8
K [lopsKy BeZieHVs 1e/I0NpPOU3BO/CTBA
B Y4aCTKOBOM M30MpaTe/lbHONM KOMUCCHH

YuacTtkoBas YTBEPXJEHA
n30uparebHasi KOMUCCHUS perieHveM JIeHUHCKOU
n30MpaTe/IbHOTO yuacTKa PalilOHHOM TePPUTOPUATIBHOM

No n30uparenbHON KOMHUCCHH
roposia EkatepunOypra
oT Ne
HOMEHKJIATYPA [EJI
Ha roz
IHIeKC Kos-BO Cpok xpaHeHus fena (ToMa, TIDUMEYaH
A 3aros1oBoK Aena nen (TOMOB, yact) U Ne CTaTbU 10 P
A (Toma, uactu) vacreii) ITepeuHro ¢
1 2 3 4 5

CekpeTapb y4aCTKOBOM
n30upaTebHOM KOMMCCHH [Toarnuck PacimdpoBka rnomnvicu

Harta
[Tpunoxxenue Ne 9
K I[TopsKy BeJjeHus [1e/I0IIPOU3BO/CTBA
B Y4aCTKOBOM M30MpaTelbHOM KOMUCCUN

PexkomeHjaniuu
10 OpraHM3aI[UM /Ie/IONPOU3BO/ICTBA YYAaCTKOBBIX KOMHCCHI B Me)KBbIOOPHBII
Nepuo/| TeppuTOpUaIbLHON U30MpaTe/IbHOU KOMUCCHeH

[To pellleHHIO TePPUTOPUAILHOM HM30MpaTeTbHOM KOMUCCHH, 0003HaU€HHOMY B
[MTopsifke BeJeHUsS /e/IONPOM3BO/ICTBA B YUYaCTKOBOW H30MpaTebHOM KOMHCCHH,
JIeIOTIPOM3BO/ICTBO YUACTKOBOM KOMHCCHHM B MEXBBIOODHBIM MEpHO/l MOXKET BECTH
TeppUTOpHa/ibHasg W30upaTrenbHass KOMHCCHS, OIpee/uB CeAYIOUUH TOPsI0K
BeJleHUs [1e/I0NPOM3BO/ICTRBA.

[TocTynaromie B y4aCTKOBble KOMWUCCHUM JOKYMEHTBI DPErruCTpPUPYIOTCS

TepPUTOpPHA/IbHOM  W30upaTesnbHOM KOMHCCHed B «KypHame perucrpaiyuu
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MOCTYTAIOIIMX [JOKYMEHTOB B yuaCTKOBble u30uparesbHble KOMHCCHU» B
COOTBETCTBUHU C pa3zesioM 2 HacTosuero [Topsaka.

NoKyMeHTbl ~ MOTYT  OBITb ~ 3aperdCcTpUpOBaHbl C  UCIOJb30BaHUEM
PEerucTpalioHHOr0 IIITaMIla, W3TOTOBJIEHHOTO TePPUTOPHalbHONM u30HpaTe/bHOM
KOMMCCHEN.

[Tocne perucTtpauyu [JOKYMEHThI TepefjaloTCsl TipeficefiaTeqlt0 KOHKPETHOM
Y4aCTKOBOW KOMUCCHUU [/ TIPUHSITHSI COOTBETCTBYIOIL[ETO PEeLleHUsT U MOATOTOBKHU
OTBeTa.

B cnyyae HeoOXOAMMOCTH, TIO peIIeHUIO TIpefcejaTesiss yuyaCTKOBOMN
KOMHCCHHM, PACCMOTpPeHHe [JOKyMEHTOB MOJKeT ObITb BBIHECEHO Ha 3ace/laHe
Y4aCTKOBOW KOMUCCHU.

[logroTroBsieHHble B pe3y/bTaTe  UCIOJHEHWS [JOKYMEHTOB  ITHMCbMa
MOJMMCHIBAIOTCA  TIpefcenaTesieM Yy4yaCTKOBOM KOMMCCHA M TMepejalTcs B
TepPPUTOPHA/IbHYIO0 W30MpaTebHYH) KOMUCCHIO [/l PerucTpaljid W OTIpPaBKU
ajpecary, a WCIOJIHEHHbIe [IOKYMEHTbl CIMCBIBAIOTCSI B [IeJI0 TpejcedaTeseM
y4aCTKOBOM KOMHUCCHM U Tiepe/laloTCsi B TeppUTOpHaIbHYH H30UpaTenbHYH0
KOMMCCHIO /IJIs1 [IOMeILleHUsI B []eJI0 B COOTBETCTBUM C HOMEHK/IaTypOU [iell.

Wcxopsimue  JOKYMEHTBI ~ Y4YaCTKOBBIX ~ KOMHUCCUM  PErdCTPUPYIOTCS
TepPPUTOpPHA/IbHOM  W30upaTe/nbHOM KOMHCcHed B «KypHame perucrpaiiiu
OTMpAaB/SIEMbIX JOKYMEHTOB K3 YyYaCTKOBBIX KOMHUCCHUU» B COOTBETCTBUU C
paszesnom 4 ITopsaka.

3aperucTpyupoBaHHble  JOKYMEHTbI  TeppuTOpHa/ibHas  u3bupaTesibHast
KOMMCCHS OTIIpaBJisieT aJipecaram, a KOM1Hy roMelaeT B COOTBETCTBYIOLLIME Jeia.

B cnyuae npoBeieHys 3aceiaHusl y4aCTKOBOM KOMMCCUHW CeKpeTapb KOMUCCUU
BeJIeT MPOTOKOJI 3ace/laHus, KOTOPhI B TeueHUe 3-X pabouux AHel odopmisieT U,
OJITHOBPDEMEHHO C TIPUHSTBIMUA PELIeHUsIMU W JOKyMEHTaMu, TIpu/araeéMbIMU K
pellieHUsIM,  TiepefilaeT B TepPPUTOPUA/IbHYI0  H30upaTenbHYH0  KOMMCCHIO.
TeppuTopuanbHas n3buparesbHasi KOMHCCHS, €ClTM Heo0X0AWMO, THPaKUPYeT H
pacchbulaeT pellleHUs: B COOTBETCTBUU C pasze/ioM 5 Hactosilero [lopsaka.

OdopmneHHble HajjekaluM 00pa30oM TIPOTOKOJIBI 3aceaHWM yYaCTKOBBIX

KOMUCCHM XPaHSTCS B TEPPUTOpPHAbHON M30MpaTebHONM KOMUCCHH.
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KoHTpone 3a wuCronHeHWeM [JOKYMEHTOB W TIOPYUYEHWM Y4YaCTKOBBIMH
KOMHUCCHUSIMU  OCYIIIeCTB/ISIeT TeppuUTOpHa/ibHasi u30upaTesibHasi KOMHUCCUS B
COOTBETCTBUHU C pa3zesioM 6 HacTosmero [Topsaka.

TeppuTopuanbHass u30UparenbHass KOMUCCUS (OpMUpYeT Jlela M XpaHUT
JIOKYMEHTbI Y4aCTKOBBIX KOMUCCHH.

OKCMepTU3y LIeHHOCTH [OKYMEHTOB YyYaCTKOBBIX KOMHWCCHW TIPOBOJUT
9KCTIepTHAast KOMUCCHUSI TEpPUTOPUATIbHOM M30HpaTe/TbHOM KOMHCCHH.

TepputopuanbHasi u3buparenbHas KOMHCCHS OCYIIECTBJISIET YHUUTOXXKeHHe
IOKYMEHTOB y4YaCTKOBOM KOMMCCHW C MCTEKIIMMU CPOKaMH XpaHeHusi C
COCTaB/IeHMEM aKTa, a TakXke [OATOTOBKY M Iepejauy B apXuB [JOKYMEHTOB
Y4aCTKOBOM KOMHCCHUM B COOTBETCTBUM C YCTAaHOBJIEHHBIMU apPXUBHBIMU
rpaBU/IaMH.

B cnyuae ecnu TepputopuasibHasi u30upartesibHasi KOMHCCHSI TIPUHUMaeT
pellieHre O Be/leHWH [Ie/IOTPOU3BO/ICTBA YUaCTKOBBIX KOMUCCHN B MeKBLIOODHBIN
1epuo/i, B HOMEHK/IaTypy /Jea TeppuTOpUaIbHOM W3bupaTenbHOM KOMUCCHU
BK/TFOUAIOTCSI JIOKYMEHTbl YYaCTKOBBIX KOMHCCHUM COTJIaCHO TNPWIOXKEHUI0 K

HaCTOAIIXM peKOMeHallusM.



[Tpunoxxenue
K PEeKOMeH/allisM 110 OpraHu3aluu
JIeJIOTIPOM3BO/ICTBA YUaCTKOBBIX U30UpaTe/IbHbIX
KOMHCCHM B MeKBLIOODHBIHT TIeproO/]
TepPUTOPHATbHON 130MpaTeIbHOM KOMUCCHel

JIOKyMeHTBbI yU4aCTKOBBIX KOMUCCHH, MOJ/Ie)KAINX BK/IIOUEHUI0
B HOMEHKJ/IaTypy /e/1 TepPUTOPHa/IbHON H30HpaTeIbHON KoMHuccuu®

Nnpexc 3arosioBOK Jesa Kon-Bo | Cpok xpaHenusd fena | IIpumeuanue
Jena (ToMa, yacTH) nen (Toma, yacTr) U Ne
(TomoB, | cTaTeM no Ilepeunto
YyacTen)
1 2 3 4 5
JIOKyMeHTBI y4aCTKOBBIX H30HpaTe/TbHbIX KOMUCCHU
01-35 [TpoToKo/IbI 3aceaHU MOCTOSIHHO
Y4aCTKOBBIX KOMUCCHH, pellleHNs cr. 18a ITTYA[,
Y4aCTKOBBIX KOMHUCCUU U
JIOKYMEHTbI K HUM
01-36 [Tepernucka yyaCTKOBBIX 5 net JIIK
n30MpaTebHBIX KOMUCCHINA TI0 cT. 70
BOIIPOCAM OCHOBHOM [ITYAL
JesiTeIbHOCTH
01-37 OOparrieHus rpakia 5 net DIIK
(npennokeHus, 3asiB/IeHUS, cT. 154
’Kano0Obl) TIepercKa yuaCTKOBBIX ITYAI
n30MpaTenbHBIX KOMUCCHIA TI0 X
PacCMOTPEHUI0
01-38 | JKypHasi perucrpary BXOAALMX 5 ner
JIOKYMEHTOB cT. 1821
IITYA[L
01-39 | JKypHan perucTpariyi UCXOAAIIUX 5 et
JOKYMEHTOB cT. 1821
[TYAL
01-40 | >Kypnan perucTpaiu obpaieHui 5 et
cT. 182 €
IITYA

3 B c/iyuae TIPUHATHS PELIEHUs O BeJEHUM TEePPUTOPUANbHONM KOMUCCHEM /Ie/I0NpOM3BO/ICTBA
yUaCTKOBBIX U30MpaTe/TbHBIX KOMUCCUN B ME)KBBIOODHBIN TIEPHO/,.



