BOJIYAHCKASA I'OPOACKASA
TEPPUTOPHUAJIBHASA NU3BUPATEJIBHAA KOMUCCUA

PEIIEHUE
29 suBaps 2025 r. Ne 01/04

r. Bonmuaack

00 yrBep:kaennu TeMaTn4eckoro miiaHa o0y4yeHus U MOBbILLICHUS
KBaJIM(UKAIUU OPTrAaHU3ATOPOB BLIOOPOB M pe3epBa COCTABOB Y4aCTKOBBIX
u30upaTeabHbIX KoMuccuii Ha 2025 roa

B wmenmsax peanuzauuu CBOAHOrO IJIaHA MEPONPHUATUH MO OOYYEHUIO
OpPraHMU3aToOpOB BBIOOPOB M HHBIX YYaCTHMKOB H30MpaTEeIbHOro Ipolecca,
MOBBIIICHUIO TTPABOBOM KyJIbTYpbl H30upareneil BomyaHCKOro MyHUIMIIAIBHOTO
okpyra Ha 2025 roxa, YTBEpKIEHHOrO peuieHrneM BomyaHCKOW TOpoacKon
TEPPUTOPUAIPHOM M30HMpaTebHOM KoMuccuu oT 29 sHBaps 2025 roma Ne 01/03,
Bonuanckass ~— ropoickas ~— TeppuTOpuaibHas ~— M30MparenbHas ~— KOMHCCHS,
pemnJa:

1. VYr1Bepauth TemaTudeckuii 1jaH oOOy4YeHUS U TOBBIIICHUS
KBaJIM(UKALIMM OPTraHMW3aTOpOB BBHIOOPOB U pe3epBa COCTABOB yUYaCTKOBBIX
n30MpaTebHBIX KoMuccuid Ha 2025 roj (mpuaaraeTcs).

2. OpranuszoBaTh 00y4YEHHE YJIEHOB TEPPUTOPHUATILHOM H30HMpaTEIbHOU
KOMHUCCHUM, YJICHOB YYaCTKOBBIX H30MpaTelbHbIX Komuccuih B 2025 romy B
COOTBETCTBHUHM C YTBEPKICHHBIM IIJIAHOM.

3. HampaBute Hactosmee pemienue M30upaTenbHO  KOMHUCCUU
CBepyIoBCKO 00JaCTH W pa3MECTUTh HAa CTpaHUIle BodaHCKOW TOpOACKOM
TEPPUTOPUATBHON M30MpaTEeNIbHOW KOMUCCUU CETEBOTO u3faHus M30upatenbHOl
komuccun CBepmsioBCkorM  obnacth  «BecTHHK  M30MpaTeNbHBIX  KOMECCHIMA

CBepmIoBCKOI 001aCcTHY.



4, KOHTpOJ'H) 3a HCIOJHCHHMCM HACTOAMICTO PCIICHUA BO3JIOXKUTHL Ha

npeacenarenss Boa4aHCKOW  TOPOACKOMN

komuccuu T.H. Ky3nenoBy

[Ipencenarens
BoiryaHCcKoOM ropoICKON TEPPUTOPHATIBHON
M30UpATEIILHON KOMUCCUH

Cekperapb
BomyaHCckoM TOpOJICKON TEPPUTOPHUATIBHON
N30MpaTEeIbHON KOMUCCHH

TEPPUTOPHATIBHON

n30HUpaTeIbHOM

T.H. Ky3nenosa

H.JI. CokomoBa



YTBEPX/IEH
Pemennem Bosuanckor ropoackon

TEPPUTOPHATBHOM U30UPATETbHOW KOMUCCHU
ot 29 suBaps 2025 r. Ne 01/04

TEMATUYECKUH ILJIAH

oﬁyqunﬂ U NOBbIINICHUA KBaJ'lI/Iq)I/IKa]_[I/II/I opranu3aTopoB BLIﬁOpOB H pe3epBa COCTABOB YYaCTKOBLIX I/I36HpaTeJIbHLIX

Komuccuii Ha 2025 roa

KoimmuecTBo dopma
Ne n/m Tema 3ansaTHA Copepxanue
y4eOHBIX YaCOB 3aHATHSA
Tema 1 3akonoaareabcTBo Poccniickoit @enepanum 0 BbIOOpax.
Ilos0:xeHNe y4acTKOBBIX H30upaTeabHbIX komuccuii (najee — YUK) B cucreme n3d0upareabHbIX KOMHCCHIA
1. 3akononatenscTBo | 1.1. 3akoHonatenscTBO Poccuiickoit deneparuu o Beidopax. IIpaBosoii craryc YUK, 1 JIeKIus
Poccuiickoit HOPMAaTHUBHO-TIPABOBOE PETYINPOBAHUE €€ NEATETbHOCTH. TECTUPOBAHUE
denepauuu o 1.2. Opranmsanuss u 1uiaHupoBaHue JnestenbHocTH YUK, mposenenue mnepsoro
BBIOOpAX. OpPraHU3alMOHHOIO 3aCEIaHMUs.
[Tonoxenne YUK | 1.3. OcHoBHbIE CpPOKM H30MpaTeibHbIX ACUCTBUM MpPHU MOArOTOBKE M IMPOBEICHUU
B CUCTEME BBIOOPOB.
u3zbupatenbubix | 1.4. [IpaBa u o6s3anHOCTH WwieHoB YUK ¢ npaBoM peraroiero rojoca.
KOMHCCHH. 1.5. [TomrHOMOYMS npenicenarens, 3aMecTUTeNs npeacenarens, cekperaps Y UK.

1.6. Pacnpenenenue obOs3aHHOCTe Mexay uwieHamu YUK c¢ mpaBom peraromero
rojoca B IepUo/ MPOBeIeHUS U30UpPaTEIbHON KaMIIaHUU.

1.7. Topsinok u dopmel B3aumoseiictBus YUK ¢ BeimecTosmmu n30upaTebHBIMU
KOMHCCHSIMHU.

1.8. TlpuoctanoBnenue mnomHomounii wieHoB YUK. Bo3oOHoOBIeHHE MOIHOMOYHU
yieHoB YUK nocie npuoctaHoBIIeHHUS.

1.9. Tlopsgok ¢opMupoBaHusi pe3epBa COCTABOB YYAaCTKOBBIX H30MpPATEIBHBIX
komuccuil. HazHaueHre HOBOTO WieHa Y4aCTKOBOM KOMMCCHUHU U3 PE3EpBa COCTAaBOB
Y4aCTKOBBIX KOMHUCCH.

1.10. OOyuaromme pecypcsl MUK Poccun, PIHOUT mnpu I[UK Poccun,
N36upatensHolt komuccun CBepasioBckoit obnactu B AesrenbHoct Y UK.




Tema 2 | /lesionpou3BOACTBO B YHACTKOBOI N30UpaTe1bHOil KoMuccuu. OCHOBHbIE H30HpaTe/IbHbIE JOKYMEHThI, cocTaBJjisieMble YUK
2. HenompousBoactso | 2.1. OcHoBHbIE U30UpaTeNbHBIE JOKYMEHTHI, cocTaBisiemble Y K. 1 JIEKIMS
B YUK. OcHoBubie | 2.2. [IpueM, peructpanus u MpoxXoxkJACHHE TOKYMEHTOB (BXOISIINX ). TECTUPOBAHUE
nzbupatensubie | 2.3. OCHOBHBIEC TPeOOBaHUS U MOPAAOK opopmienus qokymenTtoB Y UK.
JIOKYMEHTHI, 2.4. TloarotoBka, oopmieHHE, BBITYCK, Y4E€T JAOKYMEHTOB, paccCMaTpUBaeMbIX Ha
COCTAaBJISIEMBIE 3acenanusax YUK (BHyTpeHHUE TOKYMEHTHI).
YUK. 2.5. Opranusanuus paboThl ¢ OTHPABISAEMbIMU (MCXOAIIMMHU) JOKYMEHTAMU.
2.6. OcobOenHoctn paboTel ¢ oOpamenusmMu rpaxnadH. Paccmorpennme YUK
oOpamieHuit (kanoO, 3asBleHUWH) O HApYIIEHUH 3aKOHOJATEeNbCTBA O BHIOOpax B
Mepuo/1 U30MpaTeIbHON KaMITaHUH.
2.7. ®opMupoBaHHME €1 U TIepefadya HUX B BBIIIECTOALIYI0 H30HUpaATENbHYIO
KOMUCCHIO.
2.8. UurepakTtuBHbI paboumnii Omoxknor YUK. W3OupartenbHble JAOKYMEHTHI,
cocrasysiemble YUK,
Tema 3 Padora yyacTkoBoii n30MpaTe1bHON KOMMCCHH ¢ MOMEHTA HA4Ya/1a OCYLIeCTBJICHUS N30UpaTeJbHbIX AeiiCTBUI
10 JAHS, NPeJecTBYIOIIEro AHIO (IepBOMY JHIO) F0J10COBAHUS
3. Hevictust YUK, | 3.1. OcHoBHble »tamel pabotel YMK ¢ MoMeHTa Hayajga OCYIIECTBIEHUS 1,5 JEeKIuUs
KOTOpBIE n30uparenpHbIX JEHCTBUM 10 JHS, MpEeALIeCTBYIOLIEro JHIO (TEpBOMY JIHIO) MIPaKTUYECKOE
OCYILIECTBISIOTCS | TOJIOCOBaHUS. 3aHSTHE
3a 10 gueit no aas | 3.2. O6opynoBaHue U30MPATETHLHOTO y4acTKa. TECTUPOBAHUE

(epBorO JHS)
TOJIOCOBAHUSI.

3.3. KoHTponp 3a mnpoBeaeHMEM IpEABBIOOPHOM aruTalMu Ha TEPPUTOPUHU
n30UpaTeabHOrO y4acTKa.

3.4. UndopmupoBanue  uzbupareneii 0  BBHIOOpax.
nH(popMHUpOBaHHEM M30UpaTeseil u mpeIBbIOOPHON aruranuei.
3.5. Ilpoext «1upopmYUK». OnbiT npumeHenus Ha BeiOopax B 2024 rony.

3.6. TpeboBanme K COJCpKAHUIO HH(MOPMAIIMOHHBIX MAaTEPHAIOB, pa3MeIlacMbIX Ha
crenze B nomemennn Y MK.

3.7. IlpaBoBBIE OCHOBaHUS W OrpaHHUYCHHS TIPU MPOBEICHUN ONPOCOB M30Mpartenei B
JIeHb TOJIOCOBaHUSI.

3.8. Pabora c OTACIBHBIMH KAaTETOPHUsIMHU H30Upareneld (HaXOIAIIUXCS B MeCTax
BPEMEHHOTO MpeObIBaHUs, pabOTAIOMUX HA NPEANPHUATHIX C HEMPEPHIBHBIM LIUKIOM
paloThbl, B OTHOILIEHUM KOTOPBIX B KAayeCTBE MEpHI IpecedeHuss U30paH TOMaIIHUN
apecT, 3aJI0T WJIU 3aIlpeT ONpECNICHHBIX JIEHCTBHIA), a TAKXKE C BOCHHOCTYXAIIUMH U
¢ U30upaTeNsIMU C HHBAIUJHOCTBIO.

Paznnune MEXIY




3.9. Pabora YUK co cnickom u30upatelieil: OCHOBHBIC MpaBmiia paboThl, yTOUHEHHE
CIHCKa M30Mparesei, UCKIIOYeHNEe W3 CHHCKa M30HMpareneil M BKIIOYCHHE B HETO
JTAHHBIX 00 U30MpaTEIAX.

3.10. ITonyuenne n3 TUK n3buparenbHbIX OIOJUICTEHEM.

«MOOUIBHBIHN 4.1. TloHATHS «aKTUBHOE W30MpaATENbHOE IMPaBO» U «U30UPATEIbHBIA OKPYr» IpHU 1,5 MPaKTHYECKOE
u30MpaTenb» — | TOJIOCOBAaHUM MO MECTY HAaXOXICHUSI. 3aHATHE
roJI0COBaHUE 4.2. TloHATHA «MECTO PETHCTpalUN», «MECTO MPEOBbIBAHUL», «MECTO HaXOXKICHUS» TECTUPOBAaHUE
n30upaTeneil Mo | mpu TOJIOCOBAaHUH MO MECTY HAXOXICHUSI.
MecTy 4.3. IlpoBepka TEXHUYECKUX CPEICTB, MCIIOJIb3YEMbIX MAJIs INpUEMa 3asBICHUN O
HAXOXKJICHHUS. BKJIIOYCHUN B CIIMCOK HM30Wparenell Mo MeCTy HaxXOXIEHHS C MallHHOYUTACMBIM
KOZIOM.
4.4. TlopsaoK 1Mogauu 3asBICHUS O BKIIFOUSHUU U30MPATEIIsl B CIIUCOK U30MpaTeNei 1Mo
MECTY HaXOX/ACHUS.
45. Tlpuem u odopmieHHe 3asBICHHA O BKIIOYCHHH H30HMpaTeneil B CIHCOK
n3bupaTeneil o MecTy HaXOKIeHHUS.
4.6. Ilpuem u odopmieHue 3asBICHUN 00 aHHYJIWPOBAHWU BKJIIOYEHHUS B CITHCOK
n3bupaTeneil o MecTy HaX0XKJIeHHUS.
4.7. llpueM 3asBlIeHUN O BKJIIOYEHUU B CIIUCOK M30MpaTesel Mo MECTy HaXOKICHUS
BHE IMyHKTa npueMa 3assienuit (I1113).
4.8. Tlopsimok mepenayy 3asBICHUN O BKIIOYCHHWH B CIIMCOK M30Mpartesiei Mo MecTy
HaxoxJeHud, npuHATbiX YUK, B Beimecrosuryro TUK.
4.9. Tlopsmok MOATOTOBKH KO JIHIO (TIEPBOMY JTHIO) TOJIOCOBAHUS B paMKaxX MEXaHU3Ma
«MOOWMJIbHBIN N30UpaTEIb.
Hocpounoe 5.1. locpo4HOE TOJIOCOBaHUE: OCHOBAHUS, MOPSAIOK MPOBEICHUS, CPOKH. 1 MPaKTUYECKOE
rOJIOCOBAaHUE B 5.2. Opranuzanus padotsl YUK B neprosa npoBeaeHus J0CPOYHOTO TOJIOCOBAHUS. 3aHATHE
TIOMEIICHU T 5.3. TloaroroBka mTOMEIIEHUS H JOKYMEHTAlMM K TIPOBEICHHUIO JOCPOYHOTO
Y4aCTKOBOH TOJIOCOBaHUSI.
m3buparenpHoii | 5.4. [lopsmok paboThI C H30UpATENIMH MPU TPOBEACHUH JTOCPOUYHOTO TOJTOCOBAHHS.
KOMHCCHUH (B 5.5. HMHdopmupoBaHue BBIIECTOSIEH H30UPATEIBHOM KOMHUCCHH O KOJIUYECTBE
MPEeyCMOTPEHHBIX | M30MpaTene, IPOroJoCoBaBIIMX JOCPOUHO.

3aKOHOM CIIy4asix).

5.6. Ocobennoctu paborsl YUK B nieHb rosiocoBaHus MpH MPOBEACHUU JOCPOUHOTO
rosiocoBanus. [lopsanok aeiicteuil npeacenarens Y MK, npon3BoauMbIX ¢ KOHBEpPTaAMHU
JIOCPOYHO TMporoysiocoBaBmux B nomemnieHnd YMK B JeHb ToOJ0COBaHUS TEpen
Ha4aJoM I'0JIOCOBAHMA.




Tema 4

Paborta yyacTkoBoii n30upaTe1bHON KOMHCCHHU B IeHb, IPeALIECTBYIOIIMI JHIO (IIepBOMY JHIO) F0J10COBAHUS

Pab6ora YUK B
JICHb,

MIPEAIICCTB YOI

JHIO (TIepBOMY

I[HI-O) T'OJI0COBAaHUA.

6.1. Meponpustus, npopoaumble YUK B 1eHb, npeamecTByrOnuid THIO (IEpBOMY
JTHIO ) TOJIOCOBAHUSI.

6.2. Ilpoenenue 3acenanus YUK. Pacnpenenenue obOsi3aHHOCTEH MEXIy 4YieHAMU
y4aCTKOBOM M30MpaTeNbHOW KOMHUCCHM TpU IUJIAHUPOBAaHUM PAabOTBI B JTHU
rojocoBanus. [Ipunstue peueHust o roroBHOCTH YUK K OTKpBITHIO TOMELIEHUS JIJ1s
roJI0COBaHUS.

6.3. Opranusauus paborel YUK B nomemeHun i rojaocoBaHusi, 000py10BaHHOM
CpPEICTBAMH  BUJICOHAOMIOACHMUS W  TPAHCISALUUU  H300paKeHUs, TPaHCISLUU
n3o0paxeHus B cetu MHTepHeT.

6.4. Ilonyaenue or TUK nCXOAHBIX MTaHHBIX B MAIIMHOYUTAEMOM KOJE M KIFOUYEBOTO
HOcHUTENS MH(OPMALIMK C UCXOAHBIMHU JaHHBIMU O TPOBOJAMMBIX Ha M30MpaTEIbHOM
y4acTKe BBIOOpax.

6.5. O6opynoBaHHe MOMEIICHUs AJIs TojlocoBaHus. HopMaTuBbI TEXHOJIOTHYECKOTO
000pyI0BaHUA.

6.6. [lonnucanue npencenareneM u cekperapeM YUK BBIBEpeHHOrO M yTOUHEHHOTO
cricka m3Oupareneil, 3aBepeHue cnucka uzOupareneil nedateto YUK, pasgenenue
CIIMCKA HAa KHUTH U IpYTHe AEUCTBHs, CBSI3aHHBIE C 3aBEPUICHHEM YTOUYHEHHUS CIHMCKa
n3buparenei.

6.7. PaboTa ¢ n3buparenbHbIMU OIOJICTEHIMHU.

JEeKIMS
MPAKTUYECKOE
3aHATHE
TECTUPOBAHUE

Tema 5

Opranmaunﬁ paGOTbI yqaCTKOBOﬁ mﬁnpaTeanoﬁ KOMMCCHH IO MOATOTOBKE K I'OJIOCOBAHMIO C HCITIOJb30BAHUEM TEXHUYECCKHUX CPEACTB

Opranuzanus
paboTHI
Y4aCTKOBOM
n30upaTenbHON
KOMHCCHH TI0
MOJTOTOBKE K
TOJIOCOBAHUIO C
UCTOJIb30BaHUEM
TEXHUYECKHX
CPEICTB.

7.1. InCTaHIIMOHHOE AJIEKTPOHHOE TOJIOCOBAHMUE.

7.2. lnTepakTUBHBIN pabouuii OJI0KHOT.

7.3. IlpuveHeHHWe TEXHOJNOTHH W3TOTOBNEeHUs mporokona YHWK 00 wurorax
rOJIOCOBaHUS Ha M30MPATENILHOM YYacTKe C MAIIMHOYUTAEMbIM KOJOM M YCKOPEHHOTO
BBOJIa JaHHBIX MpoTokoja B ['AC «Bribopsr». OcoOEHHOCTH TMPOTOKOIA Y4aCTKOBOH
n3bupaTenbHol Komuccun ¢ QR-kooM.

7.4. PacnipeneneHue 0Os3aHHOCTEH YJICHOB YYaCTKOBOW HM30MpPATEIbHONW KOMHUCCUH
pu paboTe Co CpeICTBAMH MTPOrPAMMHOI0 0OeCIIeUeHusI.

7.5. Tlopsimox nmeWCTBUI YJICHOB YYaCTKOBOW M30MpPATETbHOH KOMHCCHH TIpH
HEHMCIIPaBHOCTSIX B pabOTe CPECTB MPOrPAMMHOI0 OOECTICUCHHUS.

1

JIEKITHS
TECTUPOBAHUE




8. Opranu3anus 8.1. TpeOGoBaHus, mNpeabsABIIEMble K IOMEIICHUIO IS TOJIOCOBAHUS TIpHU 15 JIEKLIUS
padotel YUK o | ucnons3oBanuu KOUB. IIPAaKTHYECKOE
MOJTOTOBKE K 8.2. Ocobennoctn padorelt YUK mnpu wucnonp3oBanun KOWbB. Pacnpenenenue 3aHSTHE
TOJIOCOBAHUIO C | 00S3aHHOCTEN YJICHOB Y4aCTKOBOW M30HMpaTenbHoi komuccuu mipu padore ¢ KOUB. TECTUPOBaHUE
ucrionb3oBanueMm | 8.3. Opranmzanus pabotet YUK Ha BeiOOpax ¢ wucnosb3oBanuem KOWMB-2017.
KOUB. Opranuzanus padotsl YUK Ha BeiOOpax ¢ ucnonszoBanuem KONB-2010.
8.4. Tpennposka padotsl ¢ KOUB.
8.5. IlpaBuna moAaroToBku OrojuteTeHed K Bbigade m3buparensm. Kmaccudukarms
n30uparenbHbIX OroseTeneit, oopadateiBaemMbix KOUB.
8.6. OcobOeHHOCTH OpraHW3alMy JIOCPOYHOTO TOJIOCOBAHUS HA H30HPATEIHLHOM
ydacTke, Ha kotopom npumensiercss KOUB.
8.7. OcoOCHHOCTH TIPOBEACHMS JHEW ToJocoBaHUs ¢ wucnoib3oBanneM KOWB.
Heiictust oneparopoB KOUD B nens (1HM) roocoBaHus.
8.8. OcobeHHOCTH TOJBENEHHs] WTOTOB TOJOCOBaHUS TpH ucnoib3oBanun KOUB.
KoHTponbHbI# (pyyHOIi) TOJICYET TOJIOCOB.
8.9. MeiictBus oneparopa KOUB B ciyyae BOZHUKHOBEHHUsI HEIITATHBIX CHUTYAIMi B
XOJle TOJOCOBaHUS  (OTKJIIOUEHHE  JJIEKTPONUTAHMS, OTKa3 CKaHHUPYIOIIETO
YCTPOWCTBA).
8.10. Mcnonp30BaHue pe3epBHOTO CTAIMOHAPHOTO SIIIIKKA JIJIsI TOIOCOBAHUS.
Tema 6 | OcobennocTu padorsl YUK npu coBMeniennu BbIOOpOB
0. OcobenHoctu 9.1. Opranm3anus pabotel wieHoB YUK nipu coBMeneHnr BEIOOPOB. 1 JIEKIUA
paboter YUK mpu | 9.2. YTOouHEeHHE CITUCKOB N30MpaTeeil pu COBMEIIICHUH BHIOOPOB. TECTUPOBAHUE
COBMEIIICHUH 9.3. OcoOeHHOCTH TIOpsKA TIOJCYETAa TOJIOCOB HW30MpaTeNied M COCTaBICHUS
BEIOOPOB. nporokona YUK 06 utorax rojgocoBaHusi Ipy COBMEIIEHUU BEIOOPOB.

9.4. Ocobennoctu ¢punancupoBanust Y VK npu coBMeneHn# BEIOOPOB.

9.5. Kontponp 3a coOmoneHneM H30upaTeNbHBIX MpaB IpaXkJIaH MpPU COBMEIICHUHU
BbIOOpOB. [lOpsimOK — ompesieneHuss AaKTHBHOTO MW30MpaTeNbHOTO TIpaBa TIpU
COBMEIIIEHUH BHIOOPOB.




Tema 7

Pa6ora YUK B 1eHb (IHH) ro10cOBaAHUS

10.

Pabora YUK 1o
OTKPBITHS y4acTKa.

10.1. O6Gs3anHOCTH TIpejacenaress, 3aMecTuTeNsl mpencenatens, cekperaps YUK B
JIeHb (JIHM) TOJIOCOBAHUS TP MPOBEICHUN TOJIOCOBAHMUS.

10.2. Pa6orta YUK B neHb (qHM) rOJIOCOBAaHUS /10 HaYajaa BPEMEHHU TOJI0OCOBAHMS.

10.3. Criucok JOKYMEHTOB, KOTOPBIC JTOJIKHBI OBITH B TIOMEIIEHUH JIJIsl TOJIOCOBAHMSI U
Ha HH(POPMAIIMOHHOM CTEH/JIC.

10.4. OrmeyarpiBaHUE CTAIMOHAPHBIX W IEPCHOCHBIX SIIUKOB JUIsI TOJIOCOBAHWS,
KOWB, pe3epBHOrO CTalMOHApPHOTO sIIMKA JUIS  TOJIOCOBAaHHUS, Iepeaada
n30upaTenbHON JokyMeHTanuu wieHaMm YUK 1yt mpoBeaeHrs TOIOCOBAaHUS U T.1I.
10.5. [etictBus YUK B neHb rojlocoBaHus Iepej HavyajJoM T'OJIOCOBaHUS, €CIM Ha
n30MpaTeTbHOM YYaCTKE MPOBOIMIIOCH IOCPOYHOE TOJIOCOBAHNUE.

10.6. Ilepenava B BhIIECTOANINE W30UpATEIbHBIE KOMUCCUU CBEICHUNH 00 OTKPBITHH
MTOMENICHUH JJI r0JIOCOBaHMs U 00 ydyacTuu u3dupareseil B BIoopax.

JIEKIHS

11.

I'macHOCTh B
JIeATEIIbHOCTH
U30MpaTeIbHbIX
KOMHCCHH.

11.1. Jluua, uMerolIye MpaBO MPUCYTCTBOBaTh B IMOMELIEHUU MJISi TOJIOCOBAHUS
(obecneuenue raacHoctu B padore YUK).

11.2. JlokyMeHTBI, MOATBEPKIAIOIINE CTATYC JIUL, UMEIOIUX MPaBO MPUCYTCTBOBATH
B [TOMEILIEHUY JIJISl TOJIOCOBAHMUS.

11.3. IIpaBoBOii cTaTryc JUI, UMEIOIIMX MPaBO MPUCYTCTBOBATH B MOMEIIEHUU JUIS
roJI0COBaHUS: IIpaBa, 00A3aHHOCTH, OTPAHUYEHHUS.

11.4. BsaumopeiictBue uneHoB YUK ¢ mpaBom pemaromero rojoca C
Ha0Jr01aTeNsIMH, WHOCTPaHHBIMU (MeXIyHapOJHBIMU) HalJo1aTeNnsIMH,
npencrasutesiiMu CMU, mnpaBoOXpaHUTENbHBIX OPraHOB, BOJIOHTEPAMU W HHBIMHU
JUIAMH, UMEIOLTIMH MIPaBO MPUCYTCTBOBATH B MOMEIIEHUH JJIsl TOJIOCOBAHUS B JCHb
(tHM) TOTOCOBAHUS.

11.5. YcnoBus ocyuiecTBiaeHUs] POTO- U BUJEOCHEMKU Ha N30MPATEIbHOM yUYacTKe.
11.6. IlpaBuna B3aUMHONH KOPPEKTHOCTH IOBEJICHHS JIUI, HMEIOMIUX IPaBO
MPUCYTCTBOBAThH B MOMEIICHUH /171 TojocoBanus U wieHoB Y UK. [Topsaok nectBui
IpU HapylIeHUH H30MPATENIbHOTO 3aKOHOJATENbCTBA W OOIIECTBEHHOIO IOpSIKa
JIMIIAMU, IPUCYTCTBYIOIIKMMU B IOMEIEHUH JJIsl TOJIOCOBAHMSL.

1,5

MMPAKTUYCCKOC
3aHATUC
TCCTUPOBAHUC

12.

T'osmocoBanue B
[IOMEIEHUN IS
TOJIOCOBAaHUA.

12.1. OpraHuzanusi TOJOCOBaHHSI B JIeHb (IHH) TOJIOCOBAHHUS B TOMENICHUH JIJIS
TFOJI0OCOBaHHA.

12.2. Tlopsimox paboOThI CO CHUCKOM H30upareneil B JAeHb (AHU) TOJOCOBAHMUSL.
Bxtouenne uzbuparteneid Mo KakKMM-THOO TPUYMHAM HE BKIIIOYCHHBIX B CITHCOK
n30Oupareneil, HO IMEIOIIUX Ha ATO MPABO.

1,5

MPAKTUYECKOE
3aHATHE
TECTUPOBAHUE




12.3. Buapl J0OKYMEHTOB, 3aMCHSIONIMX TAcHOpT TpaxiaaHuHa Poccuiickoi
denepauuu.

12.4. OcoOeHHOCTH OpraHW3allMid TOJIOCOBAaHUSA H30Mparesei, SBISTFOITUXCS
AHBAIUIAMH.

12.5. PerreHne HEMITATHBIX CUTYAIMI B ICHD (JIHH) T'OJIOCOBaHUSI.

12.6. OmnepaTuBHBIIi TOJACYET MPOTOJIOCOBABIIMX  K30MpaTened, nepemaya
nHdopmanuu B TUK.

13. l'onocoBanue BHe | 13.1. Opranusanusi rojaocoBaHHsl BHE IOMEIIEHUS JUIsl TOJIOCOBaHMS: OCHOBaHUS, 1,5 [IPaKTUYECKOE
MOMEIIEHUS ISl | CPOKH, MOPAZOK OJauu U ITpHEMa 3asiBJICHUS. 3aHATHE
TOJIOCOBaHUSI. 13.2. HopmatuBsl 000pyJ0BaHUS, UCTIOIB3YEMOTO JIJIsl TOJIOCOBAaHUS BHE TTOMEIICHUS TECTUPOBAHUE
U151 TOJIOCOBAHMSL.
13.3. [lopsaok mpoBeAEeHNUS TOJIOCOBAHMSI BHE TIOMEIIIEHUS [T TOJIOCOBAHUSI.
13.4. TTopsimok pabOTHI CO CIIUCKOM M30MpaTeNei Mpu MPOBEICHUH TOJJOCOBAHHS BHE
MTOMEMICHUS JIJISl TOJIOCOBAHMS.
14. I'onocoBanue B 14.1. Opranu3anus roJIoOCOBaHHMsI B MeCTaX BPEMEHHOI'O MpeObIBaHMs U30HMpaTesei: 1 JEeKIUs
MecTax MOHATHE MECT BPEMEHHOTO TNpEeOBIBaHMS, MEXaHW3M OpraHU3allMHd TOJOCOBAaHUS B TECTUPOBAHUE
BPEMEHHOTO MeCTax BPEMEHHOT0 NMpeObIBaHMUS.
peObIBaHUS. 14.2. Obpa3oBanne H30MpATENBbHBIX YYaCTKOB B MECTaX BPEMEHHOTO IMpPEeOBIBaHUS
nuzbupareneil.
14.3. TonocoBanme Ha OOmMX W30MpPATENBHBIX YYacCTKaX OTHEIBHBIX KaTeropuit
n3bupateneil (HaxoJsAIMXcs B MecTaX BPEMEHHOIro MpeObIBaHUS H30HMpaTenei; B
OTHOIIIEHUH KOTOPBIX B KAYECTBE MephI NIPeceUeHUs] H30paH JOMAIIHUI apecT, 3aJor
WJIM 3aIPeT OIpeJIeIEHHBIX JEHCTBU).
15. I'omocoBanue B 15.1. OcoOeHHOCTH TOIOCOBAHMS B TEUEHUE HECKOIBKHUX JHEH. 1 JIEKIAS
TEUeHUe 15.2. OcoOeHHOCTH TOJIOCOBAaHHMSI C MCIOJIb30BAaHUEM JOMOJHUTENbHBIX (QOpM MPAKTUYECKOE
HECKOJIbKUX JHEW. | TOJIOCOBAHMS. 3aHATHE
15.3. OGecneyeHne CcoOXpaHHOCTH OrouteTeHel. lcrnonbp3oBaHUWE CTalMOHAPHOTO
siiuka. OcoOEHHOCTH PabOTHI ¢ cel(-makeTamMu.
16. UpesBblyaiiHble 16.1. YpesBbluaiiHble CUTYaIMH B JJHU T'OJOCOBAHUS: TIOHSATHE, BUJBI. 1 IIPaKTUYECKOE
CUTYyalUH. 16.2. Pacnpenenenme oOs3aHHOCTedt wienoB YHWK 1npu  BO3SHHUKHOBEHUH 3aHATHE
Ype3BbIUANHON CUTyaluu B THU rojocoBaHus. CpOKH MPUHATHS PEILICHHA. TECTUPOBAHUE

16.3. AnropuT™ JIeHCTBUN MPH YPE3BBIYAMHBIX CUTYAIMsIX, CBI3aHHBIX C MIEPEHOCOM
M30MPaTEeTHFHOTO YUacTKa B PE3€PBHOE TOMEIICHHE.

16.4. AnropuT™M JEHCTBMM TpU YPE3BBIYAMHBIX CHUTYyalMsAX, HE CBS3aHHBIX C
MIEPEHOCOM M30UPATENFHOTO YYacTKa B PE3EPBHOE MTOMEIIICHHUE.
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IMoacuer roJsiocoB uzduparesieii, cocraBjaenue nporokosa YUK 06 urorax rojiocopanusi,
Tema 8 | uroroBoe 3acenanue YUK, Bpigaua konuii nporoxosa YUK 00 urorax rosiocoBanus,
npejacrapjeHue nporoxkoaa YUK 06 nrorax rojiocoBanusi 1 MHoi u3duparenbHoii Jokymenrtanuu B TUK

17. [oncuer romocoB. | 17.1. Opranuzanus padotsl YUK nocie okoHYaHUS TOIOCOBAHMS B MOMEIICHUU JUIS 2 IIPAKTHYECKOE
rOJIOCOBaHUS U JI0 Hayajla HeIOCPEACTBEHHOIO TI0JICUeTa IoJI0COB n3duparesnei. 3aHATHE
17.2. llpouenypa moacyeTa rojxocoB u3dupaTeneii. TECTUPOBAHUE

17.3. Tlopsamox pabGotsl uinenoB YUK ¢ Heucnonb30BaHHBIMH OHOJIIICTEHIMHU:
IOranleHye, COCTaBJICHUE aKTa, OrjalleHue.

17.4. Tlopsmox paGotel unenoB YUK co couckom wusbupareneil: moacuer u
OrJIallleHUE CYMMApHBIX JaHHBIX, OpOIIIOPOBKA CIHCKAa B OJWH TOM, XpaHEHUE
CIIHCKA.

17.5. I36uparenbHble OIOJIIIETEHHU:

YCTQHOBJICHHOM W  HeycTaHoBIeHHOH ¢opmbl. [locnenctBus  oOHapyxeHuUs
OroJuIeTeHe HEYCTaHOBJICHHOW (DOPMBL;

JecTBUTEeNbHbIe U HeleWcTBuTenbHbIe. [lopsimok paboThl ¢ HeaeWCTBUTEIbHBIMU
OIOJIJIETEHSIMU,

HCTIOPUEHHBIE U HEHCII0JIb30BaHHbIE U30MpaTeNIbHbIE OIOJIIETECHH.

17.6. Tlopsimok paboTHI ¢ MEPEHOCHBIMU SIUKAMU JIJISI TOJIOCOBAHMS: TTPOBEPKA IIIOMO
U BCKpBITHE SIIMKOB, TOJCYET H30MpaTeNbHBIX OoJuleTeHe W 3asBJICHUH
n3buparenei.

17.7. Tlopsgok paboTel ¢ celd-nakeTaMu: TPOBEPKAa U BCKPBITHE, MOJCYET
M30HUpaTeTbHbIX OIOJIIIETEHEH.

17.8. Tlopsimok pabOTHI CO CTALlMOHAPHBIM SIIMKOM JJIsi TOJOCOBAaHUS: IMpPOBEpKa
I0OMO U BCKPBITHE SIIIMKA, CMEIIMBAHUE C OIOJUIETEHSIMHU U3 MEPEHOCHBIX SIIUKOB,
COPTHUPOBKA U TOJICUET OIOJIJIETeHEH, OTalieHue pe3ynbTaToB.

17.9. OcobenHocTH TOICYETa TOJIOCOB H30MpaTeNeil py MPOBEICHUN TOJIOCOBAHMUS B
TEYEHHE HECKOJIBKUX JTHEN MOJPSI.

18. Cocrasnenune 18.1. KoHTponbHbIE W WHBIE COOTHOIICHHs NaHHBIX mpoTokoida YUK o0 wurorax 1 JIEKIUS
npotokona YUK | ronocoBanus. IIpoBepka KOHTPOJIBHBIX COOTHOMIEHHH 10 poTokony YUK 06 urorax IIPaKTUYECKOE
00 uTorax roJIOCOBaHUS (KOHTPOJIbHBIX, MATEMATHUECKHX, IOTUIECKHUX ). 3aHsATHE
rOJI0OCOBAHUS. 18.2. AaropuT™m IeHCTBUI MPU HEBHIMOIHEHUN KOHTPOJIBHBIX, MATEMAaTHUYECKUX WIIH

JIOTUYECKUX COOTHOILIEHUM.

18.3. Opranmszamus pabotel YUK 1o cocraBneHHIO TMPOTOKONIA 00 UTOrax
rosiocoBanuss g noanucanus uwieHamu YUK, Kpurepum onpenenenus
HEOO0XOAMMOCTHU COCTABIICHHSI TPOTOKOJIA C OTMETKOM «I10BTOPHBINY.
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19.

Hrorosoe
3aceganue YHUK.

19.1. IlpoBenenue urorosoro 3acenanusi Y MK. OcHoBHBIE AeHCTBUS TpeacemaTes,
cekperaps YUK npu npoBenennn urorooro 3acenanus Y UK.

19.2. PaccmoTpeHue >xao0 M 3asABICHUH O HApYIIEHUSX IPH TOJIOCOBAHUHU U
MOJICUETE TOJIOCOB.

19.3. Tloanucanue npotokoia YHK 06 utorax roocoBaHusl.

19.4. Pabora YUK mno moaroroBke u Bbigaue komuil mpoTtokosna YHK 06 urorax
rojocoBaHusl (IIPOBEpKa HaIU4Ms BCEX PEKBU3UTOB B mporokoine YMK 06 urorax
rOJI0OCOBaHUS).

19.5. Iopsnok u3rorosnenus kornuu nporokona YUK ¢ ucnonszoBanuem CIIO YUK.
3aBepenue konuu nporokosna YUK, usrorosiennoro ¢ ucnonszoBanuem CIIO YUK,
¢ ucnosibzoBanueM KOUBb.

19.6. IlomroroBka K TPEACTABICHUIO IEPBOTO 3K3eMIUIsipa mporokona YUK 00
UTOrax ToJIOCOBaHUsA ¢ mpuodbmaempiMu HeMy nokymeHntamu B TUK. Ilepeuens
JIOKYMEHTOB, IpujiaraeMsix K mpotokoiry YK 00 utorax romocoBanus.

1,5

IMPAKTUYCCKOC
3aHATUC
TECTUPOBAHHUC

20.

[Tepenaua
n30MpaTenbHON
JOKYMEHTAIUH B
THUK.

20.1. [HeiictBust mpencenmatens YUK B Xoxe mepemadum TepBOTO AK3EMILIApa
npotokona YUK o0 urorax rosiocoBaHusi ¢ MpHOOIIAEMbIMH HEMY JIOKyMEHTaMH B
TUK.

20.2. TTopsanok neiicteuit YUK npu noaroroske u nepenaue B TUK uzbuparensHoi
JOKYMEHTAIH, 32 UCKIIOYEHHEM MepBoro sk3eMiuisipa nportokona YUK o6 urorax
rOJI0OCOBaHUS.

20.3. OcobenHoctr BBOJa AaHHBIX MpoTokooB YUK 006 urorax romocoBanus B 0azy
nanHbIX ['AC «BbIOOpHI».

20.4. CocraBienne mnporokonma YHWK 00 wurorax TroJIoCOBaHHS C OTMETKOH
«IIOBTOpHBIIY.

20.5. Tlporokon 3acemanust YUK. Pemenre o BHeCeHnU yrouHeHHH B poTokon YUK
00 HUTOrax TOJIOCOBAaHHMS M COCTaBJICHHUU MPOTOKOJa 00 HUTOrax TIOJIOCOBAHUS C
oTMeTKOU «ITOBTOPHBII.

20.6. Cocrasnenue npotokona YUK ¢ ormeTkoil «I1oBTOpHBIH MOACYET TOIOCOBY.
20.7. ®opmMbI 1 00pa3Ibl 3aIONHEHUS JOKYMEHTOB, mojarotaBiuBaeMbeix YUK mpu
COCTABJICHUH IPOTOKOJIA ¢ OTMETKOM «IIOBTOPHBIN IMOACYET IOJIOCOBY.

1,5

MIPaKTUYECKOE
3aHSTHE
TECTUPOBAaHUE
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Tema 9 | Pagora YUK no opraHu3anum v NpoBeIeHUI0 IOJI0COBAHUSA B TPY/AHOAOCTYIHBIX U OTAAJTEHHBIX MECTHOCTAX
21. Pa6ora YUK no 21.1. TloHaTHE TPYIHOAOCTYITHBIX U OTJAAJICHHBIX MECTHOCTEH. JIEKLIUS
OpraHu3alyu U 21.2. Vcnonb3oBaHue criucka (BBIITUCKHU U3 CIIMCKA) U30MpaTesnei. TECTUPOBAHUE
MIPOBEICHUIO 21.3. O6ecnieuenne YUK uzbupatenbHONU JOKYMEHTAITUCH.
roJIOCOBaHUs B 21.4. Oco6ennoctu padotsl YUK nipu 1ocpoyHOM roJIOCOBaHUU BCeX M3bupaTerneit Ha
TPYAHOJOCTYIHBIX | H30MPATEIbHOM ydyacTKe, OOpa30BaHHOM B TPYAHOAOCTYIHONW WM OTHAJTICHHOM
Y OTJAJICHHBIX MECTHOCTH.
MECTHOCTSIX. 21.5. OpraHuzanusi AOCPOYHOTO TOJIOCOBAHUSA OTACNIBHBIX TPy u30upaTenei,
HAXOJAIIMXCS B 3HAYUTEIHHO YAAJCHHBIX OT IMOMEIICHUS IS TOJIOCOBAaHUS MECTaX,
TPAHCIOPTHOE COOOIIEHNE ¢ KOTOPHIMHU OTCYTCTBYET WJIH 3aTPYyIHEHO.
21.6. [Toxcuer romocoB m3dupareneld Ha U30MpPATENBHBIX yJacTKax, 0Opa30BaHHBIX B
TPYJHOJOCTYIHBIX HJIM OTJAIEHHBIX MECTHOCTSIX, U OCOOCHHOCTH IMOJCUYETa FOJI0COB
n30upareneii, CBsI3aHHBIC C TOJIOCOBAHUEM OTJIEIBHBIX TPYI N30HPATEIICH.
21.7. Buecenue B npotokosn YHK 00 mTorax ronocoBaHusi CBEIEHHH O JOCPOYHO
MIPOTOJIOCOBABIINX M30UPATENSAX B TPYTHOIOCTYITHBIX WIIA OTJTAJICHHBIX MECTHOCTSIX.
21.8. Ilepemaua mnpotokosoB YHWK 00 wurorax rojocoBaHus C H30UpPATENbHBIX
Y4acTKOB, 00Pa30BaHHBIX B TPYTHOIOCTYITHBIX WIIA OTJIAJICHHBIX MECTHOCTSIX.
21.9. OGecneuenue OeszomacHocTd wieHoB YUK, nui, wMmeronmx mpaBo
MPUCYTCTBOBATh  NPU  TPOBEJACHUHM  JIOCPOYHOTO  TojocoBaHus.  JlocraBka
M30UpaTenbHON JOKYMEHTAIIUU B TPYIHOAOCTYITHYIO HIIM OTJTAICHHYIO MECTHOCTD.
21.10. Tlepenaua cBeACHWI O TPOBEACHHWH JOCPOYHOTO TOJIOCOBAHHS H3OMpaTeleH,
OTJIENBHBIX TPy U30HpaTesiell B TPYAHOAOCTYIHBIX WU OTJAIEHHBIX MECTHOCTSIX.
Tema
10 duHaHcoBoe odecnieuenne YUK B nepuoa moaAroroBku U nposeieHusi BLI0OPOB
22. dunancosoe 22.1. Tlopsiiok BBIZICIICHUS M PACXOJOBaHUS JICHSKHBIX cpencTB YUK Ha moaroroBky JIEKIAS
obecnieuenne YUK | u npoBeneHue BHIOOPOB. TECTUPOBAHUE
B IIEPHO]T 22.2. Cmera pacxoqoB YUK Ha MoATOTOBKY U TIPOBEJCHHUE BEIOOPOB.
MOATOTOBKU U 22.3. Tllopsimok Ha4yuCIIEHWS W BBIUIATHl JIOMOJHUTENBHOM OIUIATHI  Tpyda
MIPOBEICHHUS (BO3HArpaxx/1eHus ), KOMIIEHCAUK 3a padoTy wieHam Y UK.
BBIOOPOB. 22.4. OdopmiieHre rpaxaaHCKO-TIpaBoBbIX 1oroBopoB YUK Ha BbimonHenue padboT u

OKa3aHMeE YCIIYT, CBSI3aHHBIX C IIOJTOTOBKOM U IIPOBEIEHUEM BBIOOPOB.
22.5. Tlopsimok cocTaBlieHUs! U CpoK mpezctaBieHus otuera YUK o moctymienuu u
pPacxoJI0BAaHUU CPE/ICTB HA MOJrOTOBKY M ITPOBEAECHNE BHIOOPOB.
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Tﬁla IOpuauyeckasi 0TBeTCTBEHHOCTD 32 HapyILIeHHs 3aKoHoAaTebcTBa Poccniickoii @eaepanuu o Bbidopax
23. IOpunnueckas 23.1. OOmue TOoJIOKEHUS O HOPHIANYECKOM OTBETCTBEHHOCTH B HM30MpPATEILHOM 1 JIEKLIUS
OTBETCTBEHHOCTh | IpoIlecce. TECTUPOBAHUE
3a HapyLICHUS 23.2. KOHCTUTYILIMOHHO-TIIPaBOBasi OTBETCTBEHHOCTh 32 HapyIllEHUE 3aKOHO/1aTeIbCTBA
3akoHonarenscTBa | Poccuiickoit denepanumn.
Poccuiickoii 23.3. AnMuHHMCTpaTUBHAas OTBETCTBEHHOCTb 3a HapylleHHE 3aKOHOJATeNbCTBA
denepannu 0 Poccuiickoit @epepannu. Yuactue npexncrasurened YUK B agMuHHCTpaTUBHOM
BbIOOpaXx. CYAOIPOU3BOJICTBE.
23.4. YronoBHas OTBETCTBEHHOCTh 3a HapyIICHUE 3aKOHOIATENIbcTBa Poccuiickoi
®Denepanyu.
Tema
12 YnpasJjieHue KOHGIMKTAMHA
24. VYupasienue 24.1. Tunonorust KOHGIMKTOB. DYHKINU U JTUHAMUKA KOH(IUKTA. 1 JeKUuUs
KOH(JIUKTaMH. 24.2. Crpaterun TmOBeleHUS B KOH(JIMKTHOM CHUTyallMM: IPOTUBOJCHCTBUE, TECTUPOBaHUE
KOMITIPOMHUCC, COTPYJHHUYECTBO, YXOJI, YCTYITKA.
24.3. Pa3pernienue KOH(MIMKTHBIX CUTyalluii Ha N30MpaTEIbHOM y4acTKe.
24.4. TlpodunakTika BO3HUKHOBEHHS KOH(M)IMKTHBIX CHUTYaIlMii Ha W30HMpaTeIbHOM
ydacTke (3THKa JIEOBOTO OOIICHHUS).
HUTOI'O: 30




