IMIAJTMHCKASI PANOHHASA
TEPPUTOPUAJIBHASA N3BUPATE/IbHASA KOMUCCHUSA

PENTEHUNE
28 mas 2021 r. Ne 07/26

nrr. [Mlang

006 yrBepxaeHuu Ilopsigka BeieHus /1e/I0NPOU3BO/ICTBA
B YYaCTKOBOM H30MpaTe/TbHOM KOMHCCHH

B 1ensx coBepileHCTBOBaHMs pPabOThl yuaCTKOBBIX UM30OMpaTenbHbBIX
KOMHCCHW, C()OPMUPOBAHHBIX Ha TeppuTtopuM lllanMHCKOro ropojCckoro OKpyra,
Ha OCHOBaHWM MOCTaHOB/eHUs1 MI30uparenbHOM Komuccuu CBep/IoBCKOM 00J1acTh
or 28.04.2021 1. Nel2/56 «O6 yTtBepxaeHuM IIprMepHOro TOpsiKa BeAeHUs
[IeJIONPOM3BO/ICTBA B y4YaCTKOBOM u30uWpaTe/nbHOM KoMuccuu U [IpuMepHOi
HOMEHK/IaTypbl [lel y4acTKOBOW u30uparenpbHOM Komuccum», IllamuHckas
paiioHHasi TeppUTOpUaIbHas n3dupatenbHast Komrccusi PE T U JTA :

1. YtBepauth IlopsiioK BedeHUs [e/IONPOM3BOACTBA B  y4aCTKOBOU
n30MpaTebHOM KOMHUCCHH (TTPUJIaraeTcs).

2. YCTaHOBUTb, UTO B MEXKBBIOODHBIM TEpPUOZ /1e/I0NPOU3BO/ICTBO
yUaCTKOBbIX  u30upaTe/nbHbIX  KoMmuccuii  Befer  IllasmHckas — paiioHHast
TeppUTOpHasbHast U30MpaTe/ibHasi KOMUCCHS.

3. OnpefesiiTh MeCTO XpaHeHUsl 0KYMEHTOB, 00pa3yrolyxcs B IpoLecce
[esiTe/TbHOCTU  YUaCTKOBBIX K30MpaTe/ibHbIX KOMHUCCUMM — apxuB LllanmMHCKO
PAOHHOM TePPUTOPHAILHON M30MpaTeTbHON KOMUCCHUN

4. IlpusHate yTpaTUBLIMM CWly peuleHde IllanvHCKOM — pallOHHOU
TeppUTOpHaIbHOM n3buparenbHol Komuccuu oT 31 sHBaps 2014 roga Ne 2/8 «O
BHeceHMN gonojgHeHnd B Homenkmarypy nen IllanuHckoM — pallOHHOM
TEPPUTOPHUATBHON N30UPATETHHOU KOMUCCUM».

5. HampaBuThb HacToslilee pelleHHe Y4aCTKOBBIM n3buparenbHbIM

KOMUCCHSIM U Oy0/IMKOBaTh Ha oulaisHOM caiite Komuccum.



6. KOHTpOJ/Ib MCIO/IHEHNs HACTOSILErO PELeHUs BO3JIOKUTh Ha CeKpeTapsi

Komuccuu E.M. ABpeesy.

[Ipencenaresns
[ITanHCKOM paiOHHOU
TeppuTtopuanbHOI H30HMpaTeTbHOM
KOMUCCHUU C.JO. boraTteipeBa
CekpeTapb
[ITasMHCKOW palilOHHOM
TeppuTopHanbHOM U36UpaTeTLHOM
KOMMCCHUU E.M. ABieeBa



[IpunosxkeHue
K perenuto [llanvHckol palioHHOM
TeppUTOpPUATBHON
n361paTe/TbHOM KOMUCCHN

ot 28.05.2021 roga Ne 7/26

ITOPAJOK
Be/IeHH Je/IONPOU3BO/ICTBA B yYaCTKOBBIX H30HpaTe/IbHbIX
KOMMCCHUSIX, CGOPMHUPOBAHHBIX Ha TEPPUTOPUH
ITTanuHCKOr0 ropo/iCKoro oKpyra

1. OO01He mo/I0KeHus

1.1. Tlopsigok BeJeHUs Ze/ONPOM3BOACTBA B YUaCTKOBBIX U30MpaTebHbIX
KOMUCCHSIX, C(DOPMUPOBaHHBIX Ha Teppyuropuu lllasMHCKOro ropofCKoro okpyra
(manee — ITopsiioK) ycTaHaB/IMBaeT TMOPSA0OK paboThl C JOKYMeHTaMH, OCHOBHbIE
rpaBu/ia UX MOATOTOBKY M O(OPM/IEHUS B yUaCTKOBOKW KOMUCCHM.

[Topsimok pa3paboTaH Ha OCHOBaHHWM (PemepanbHBIX 3aKOHOB OT 12 mroHS 2002
roga Ne 67-®3 «O0 OCHOBHBIX TapaHTHsIX u30WpaTesbHLIX TIPaB U TpaBa Ha
yuactue B pedepeHsyme rpakaaH Poccuiickoii @epepariun», ot 22 oktsaops 2004
roga Ne 125-®3 «O6 apxuBHOM fiesie B Poccuiickoii ®enepaiun», oT 2 Mas 2006
roga Ne 59-®3 «O mopsiiKe paccMOTpeHHs1 obpareHui rpakgaH Poccuiickoit
denepaii», TIPaBOBbIX akToB LleHTpanbHOW u30uparenbHONW KOMHCCHUH

Poccurickon  @epepanuu, ¢ ucrnosab3oBanueM ['OCT P 7.0.97-2016

«HarmonaneHei ctanaapt Poccuiickort @epeparuu. CucreMa CTaHAApTOB TI0
wHbopMaluy, Oub/MoTeUHOMY U UW3JAaTenbCKOMy feny. OpraHu3aloHHO-
pacrnopsifuTenibHasi AOKyMeHTalus. TpebGoBaHusi K 0(OPM/IEHUIO JIOKYMEHTOBY,

'OCT P 7.0.8-2013 «HaronanbHbl ctangapT Poccurickor @Pepepanym.

Cucrema CTaHAApTOB 110 MHGOpPMaIMK, OMOIMOTeUHOMY M M3[aTelbCKOMY [ey.
I1enorpou3BOICTBO U apXUBHOE /1e/10. TePMUHBI U OTIpe/ie/IeHus».

1.2. TlpaBwia odopmieHuss [JOKYMEHTOB U TIOPSZIOK paboOTbl C HUMH,
npenycMoTpeHHble  [lopsiikom, oOsi3aTefibHbI  [jiS  UJI€HOB  Y4aCTKOBOM

n301paTe/lbHON KOMUCCHH.
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1.3. BepgeHue me/onpor3BO/ICTBA YUaCTKOBOM M30MpaTeTbHOM KOMHCCHH
OCyILIeCTBJIsIeT TIpejicefiaTesib MO0 CeKpeTapb y4YaCTKOBOM u30uparenbHOMU
KOMUCCHU B COOTBETCTBUU C pacripeziesieHrieM 00s13aHHOCTeH.

OTBeTCTBeHHOCTh 3a BeJeHUe [e/I0TPOU3BOJCTBA HeCeT Ipejcefaresib

yuacTKOBOM n30HpaTebHON KOMUCCHU.

1.4. B mepuof MOATOTOBKYU U TPOBe/IeHHsT BLIOOPOB /Ie/IONPOU3BOZICTBO B
yuaCTKOBOM  Mu30MpaTeNlbHOM  KOMMCCUU  BeJileTCsi C  UCIOJIb30BaHUEM
WHTepakTUBHOTO pabouero 6/o0kHoTa YUK mmn KypHana pabotel Ne 1 u JKypHasna
paboter Ne 2 yuacTKOBOM u30MpaTe/lbHOM KOMHCCHH 10  IIpaBUJIaM,
yCTaHOBJ/IEHHbIM B HacTosleM ITopsake.

1.5. /le/ornpou3BOACTBO B YYAaCTKOBOM KOMHMCCHMU B MEXBBIOODHBIN
TIepUO/ OCYLLeCTBIISIeTCS C UCI0J/Ib30BaHKeM )KyPHa/IOB perucTpanuy JOKYMeHTOB.

PaboTa OCHOBBIBaeTCS Ha IIPUHLIAIIE  OJHOKPATHOM  perucTparjyu
[OKyMeHTa.

1.6. TIlopsmok ¥ U3MeHeHHs,, BHOCUMbIe B Hero, pUHMMAaKOTCs pelleHrueM

[ITamMHCKOM paliOHHOM TepPUTOpPHATbHOM N30MpaTe/IbHOM KOMUCCHU.

2. Ilpuem, perucTpanus ¥ MPoOXoXK/ieHUe MOCTyNawIuX J0KYMeHTOB

2.1. Ilpuem u perucrtpauusi IOCTYIAKOLIUX JOKYMEHTOB IIPOU3BOJUTCS
npejicefiaTesieM yu4aCTKOBOW KOMUCCUHY JIUOO CeKpeTapeM y4acTKOBOW KOMHCCHH C
VCII0/Ib30BaHUEM >KypHasla pPerucTpalyyd BXOZJALUX JOKYMEHTOB (TPU/IOKEHWe
Ne 1 K HacTosiemy Ilopsiaky).

2.2.  Ilpu BCKpBITMM KOHBEPTOB IPOBepsIeTCs MPaBUILHOCTD a/ipecoBaHus,
KOMILJIEKTHOCTb U L|€JIOCTHOCTh JOKYMEHTOB, HaJWuWe MPUJIOKEHU, CBEpSIeTCS
COOTBETCTBME UX HOMEpPOB Yy4YeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HemnpaBuibHO —ajjpecOBaHHble U OIIMOOUHO BJIOXKEHHbIE [JOKYMEHTbl He
PerucTpUpyrOTCs, [epecbUlaloTCs 10  HAa3HAUeHUI0 WM  BO3BPALLlArOTCS
OTIIPaBUTEJIIO.

2.3.  Ecim nipu BCKpLITHM KOHBEpTa 00Hapy»KeHO OTCYTCTBHE JOKYMEHTOB

UiIn HMX OTAe/bHBIX JIMCTOB, HPHHO}KEHHﬁ, noBpexaeHrne JOOKYMEHTOB WJ/IN



HECOOTBETCTBHE HOMEpPOB [OKYMEHTOB HOMepaM, yKa3aHHbIM Ha KOHBepTe, B
Y4aCTKOBOM KOMMCCHH COCTaB/IIeTCSI aKT YCTaHOBJEHHOM (opMbl B [ABYX
sKk3emruisipax (ripunoxkeHue Ne 2 K Hactosiiemy ITopsky). OuH 3K3eMILIsp akTa
TOChIIAeTCsl OTIIPABUTETIO, APYTOl MPUOOIIaeTCs K MPUHSATHIM JJOKYMEHTaM.

Ha 060poTHO# CTOpOHe TOC/Ie[Hero JIMCTa TMOBPEXXAEHHOr0 JOKYyMeHTa B
TIPaBOM HWKHEM YTJIy ZieslaeTcsl OTMeTKa «/lOKyMeHT TMoJiyueH B TOBPEX/IeHHOM
BUJIE».

2.4. KoHBepTbl OT TIOCTYIUBIIUX [IOKYMEHTOB He YHWUTOXAlTCsA B
cjlydae, ec/id TOMbKO IO HUM MOXXHO YCTaHOBUTH aJpec OTIIpaBUTess, AATy
OTIPaBKA U TOJy4YeHUs AOKYMEHTOB, WM €C/M OHU COfiep)kaT AOKYMEHTHI,
KOTOpble TIOCTYIU/IM W3-3a TIpefieJioB TeppuTopuu Poccuiickoit ®epepaliuu, U3
CYyJOB, C/Ie/ICTBEHHBIX OPTaHOB, MO0 JOTOBOPKI, TIPETeH3UU, UICKOBBIE 3asiB/I€HUSI.

2.5. Tlpu peructpaiid TOCTYIUBIIETO JOKyMeHTa B >KypHase
PErvucTpalyd BXOASIUX JAOKYMEHTOB 00s3aTe/bHO MPOCTABSIOTCS CreyOIIye
PEKBU3UTHI: 1aTa MOyYeHusl JOKyMeHTa, ero perucTpaliOHHbI HOMep, AaHHbIe O
KoppecrioHzieHTe (azapecare) ((aMuivs, UMs, 0TYeCTBO (PU3UUECKOTO JULa WU
Ha3BaHWe OpraHMW3alM, MeCTOHAXO’KJeHWe OTIPABUTeIs), UCXOASAIIUNA HOMep U
JaTa [JOKyMeHTa, KpaTKoe CoOJiep)kaHue [JOKyMeHTa, pe30JIloLus, CpPOK
WCTIOJTHEHHSI, OTMETKa 00 MCITO/THEHUH JOKYMEeHTa U CITMCAaHWH ero B JIeJI0.

Bxo/isiuii HoMep 1 JlaTa MPOCTaBJ/ISIOTCS, KaK MPaBU/Io, B TIPABOM HIKHEM
yIJy JIMLIEBOM CTOPOHBI TE€PBOT0 JMCTa 3aperMCTPUPOBAHHOrO AOKyMeHTa. [lpu
pPEerucTpald  BXOASIIMX  JOKYMEHTOB ~ MOXKeT  OBbITb  HCTIOJIb30BaH
perucTpalMoHHbIN IITaMII.

Ha npuio)keHUy TIPOCTaB/IIeTCs BXOASIIUNM HOMep I0KYMeHTa, K KOTOPOMY
OHO OTHOCHTCSI.

[Ipy perucrTpalv [JOKyMeHTa, SBJISIIOIIErOCS OTBETOM Ha HWCXO/SIIUN
JOKYMEHT WM MPUCIaHHOTO B /IOTNOJIHEHUe K paHee HarpaB/ieHHOMY JJOKYMEHTY,
B rpade «PerucTpaloHHBIA HOMEpP» JKypHaja perucTpalid  BXOZSIIUX

JOKYMEHTOB [e/Ia€TCA COOTBETCTBYIOIdA CChIJIKA.



K TmOBTOpDHBIM [JOKYMeHTaM MpUK/IaJbIBaeTCs HH(OpMalusi O paHee
MOCTYNUBIIMX JOKYMEHTaX Y pe3y/bTaTaxX UX UCTIOJTHeHUSI.

Hymepaimss BXOJALUX [JOKYMEHTOB OCYLIeCTB/SIeTCA B Mpefesax
KaJIeHIapHOr 0 rofia.

2.6. 3aperucTtpvpoBaHHbIe JOKYMEHTbl paCCMaTpPUBAIOTCS MpezcearesiemMm
y4aCTKOBOU KOMHMCCHH, B XOJle UCIIOJIHEHUS [JOKyMeHTa MPOU3BOJUTCS 3alUCh 110
€r0 WCIIOJIHEHUIO B )KypHasle perucTpaLyu.

2.7. lcnonHeHHble [OKYMEHThl CIMCBIBAKOTCSA B [le/I0  TpejceaaresieM
Y4aCTKOBOM KOMHUCCHUM U MIOMELIAIOTCS B [1e/I0 B COOTBETCTBMH C HOMEHK/IaTypOu
Jle/1 y4aCTKOBOW KOMUCCHU.

2.8. OOparrieHnst Tpa)KJaH PEerMCTPUPYIOTCS B OTAE/NBLHOM  JKypHase
(npunoxkenre Ne 3 K Hactosiemy Ilopsiaky), a B Mepuoj TMOATOTOBKU U
TIpOBe/ieHNs1 BELIDOPOB — B OTZIeJIbHOM peecTpe yueTa MOCTYIMBIINX B YUaCTKOBYIO
KOMUCCHIO >Kano0 (3asiBfieHuii), KOTOpbiii pa3meliieH B 2KypHane paboTbl Ne 1
yuaCTKOBOM U30UpaTe/IbHOM KOMUCCHHU.

2.9. OtBeTr Ha oOpaiieHve TpakJaHWHA, B KOTOPOM He yKa3aHbl €ro
dbamumis 1 afipec, Mo KOTOPOMY /I0/KeH ObITh HarpaB/ieH OTBeT, He fjaeTcs. Takoe
oOpaiiieHre CUCHIBAETCS B [IeJI0 Mpe/icefiaTesieM y4aCTKOBOM KOMUCCHU.

Ecsm TekcT oOpaiiieHus: He TIO/ZIaeTCsi IPOUTEHHUI0, OTBET Ha obpailjeHre He
[laeTCs, ¥ OHO He TIO/JIE)KUT HAaIpaB/IeHUI0 Ha PaCCMOTPEeHWe B rOCyAapCTBEeHHbIN
OpraH, OpraH MeCTHOIO0 CaMOYTpaB/ieHUs WM [JO/DKHOCTHOMY JIMLY B
COOTBETCTBUM C UX KOMIIETEHLIEHM, O YeM B TeUeHHe CeMU KaJleHJJapHbIX JHeU CO
OHS peructpaiuu obpaiijeHuss cooOIjaeTcss TpaKZaHWHY, HarpaBUBIIEMY
obpariieHye (ec/ ero pamMusIvs ¥ TIOYTOBBIN aZipec MOAJAr0TCS TPOUTEHHIO).

OO0paiiieHusi, B KOTOPBIX COJiepKaTcsl HelleH3ypHble MO0 0cKopbuTenbHbIe
BbID@)KEHUS], YTPO3bl JKW3HM, 3J0POBbSi U WMYILECTBY AO/DKHOCTHOIO JIMLIA, a
Tak)Ke UJIeHOB ero CeMbH, OCTaloTCsi 6e3 oTBeTa MO CYI[eCTBY IMOCTaBJeHHbIX B
HeM BOIIPOCOB, a 3asiBUTEJISIM COODIIaeTcss 0 HeJOMYCTUMOCTH 37I0yTIOTpeb/ieHUs

TIPABOM.

3. OcHOBHbIe TpPeOOBaHMs K MOATOTOBKE M 0(hopMI/ICHUIO JOKYMEHTOB



3.1. [okymeHTbl 0dOPMIAIOTCS Ha O/laHKaX yCTaHOBJAEHHOW (DOPMBI
(npunoyxkenue Ne 4 K HacTosiemy [Topsaky).

B yuacTKOBOM KOMWMCCUM MOTYT MCIOJ/Ib30BaThCSl C/Ie[lytoIe BU/bI
6/1aHKOB:

6J1aHK TIPOTOKOJIa 3ace/laHisl yUaCTKOBOM KOMUCCHUY;

6J1aHK pellleHus] y4aCTKOBOW KOMHCCHH;

0J1aHK TTMChMa Y4aCTKOBOM KOMHUCCHM.

3.2. JlokymeHTBbl OGMOpPM/ISIOTCS B COOTBETCTBUM C TpeboBaHUSIMH K
JOKyMeHTaM, U3roTOBJISIEMbIM C TIOMOILLbIO MeYaTarliX yCTPOUCTB, U K (ailiaM
TEeKCTOBBIX [IOKYMeHTOB (mipunokeHue Ne 5 K Hactosiiemy Ilopsaky), mpu
OTCYTCTBHUU TeyaTarol[UX YCTPOUCTB — B PYKOTIMCHOM BH/I€.

3.3. Tlpu mogroroBke u 0OpM/IEHUM JOKYMEHTOB [IO/DKHBI COOMIOAATHCS
rpaBu/a 0opM/IeHUs] PEKBHU3UTOB [JOKYMEHTOB, U3/I0)KeHHbIe HIDKe:

1) maTta JOKyMeHTa.

HaToil [OKyMeHTa sB/sieTCSl JaTa ero TOANUCAHUS, YTBepKIeHus,
NIpUHATYSA. J1aTol MPOTOKO/IA SIB/IIETCS aTa 3ace/JaHus, a aKTa — JlaTa COOBITHSI.

Haty nokymeHTa oopM/ISIFOT apabCcKuMu 1iidpamMu B TI0C/IeZi0BaTeTbHOCTH:
JeHb Mecsila, Mecsll, rof. [JeHb Mecsila U Mecsl] ohOpMIISIOTCS ABYMsI IapaMu
apabckux 1Udp, pa3ieneHHbIMH TOUKOM, TOJ, — UeThIpbMs apabCKuMu rudpamH,
Haripyumep:

17.01.2021
HoryckaeTcst cioBecHO-1[M(MPoOBOi criocod odopMeHUs aThl, HAIIPUMeED:
17 siuBapst 2021 r.
1 mas 2021 r.

ITpu odopmieHHH MPOTOKOJIOB M peLIeHHWl ydyaCTKOBOM KOMHCCHH, aKTOB
yUaCTKOBOW KOMMCCHU UCITO/b3YeTCsT TONBKO CJI0OBECHO-LM(MPOBOM  Criocob
HarucaHus 1aThl;

2) perucTpaLoOHHbIA HOMep JOKYMeHTa.



[Ons BXOASIIMX [OKYMEHTOB — 3TO TOPSIAKOBBIM HOMeEp, JJ/Is1 MCXOMSILLKAX
JIOKyMEHTOB — UHJIEKC Jieqia 10 HOMEHKJIaType U, uepe3 KOCYI0 UepTy, MOPSIKOBbIA
HOMEp JOKYMEHTa;

3) cchliKa Ha UCXOSIHAN peruCcTpal[MOHHbINM HOMED U aTy JOKyMeHTa.

Ccbllka Ha MCXOJSAIIWA pPerMcTpaldOHHbIM HOMEp M JaTy [JOKyMeHTa
BK/IFOUAETCSI B COCTaB pEeKBU3WTOB OsiaHKa mucbMa. CcChLTKA Ha HWCXOASIIUN
pervcTpalMoOHHbIA HOMep U JaTy AOKyMeHTa IpPOCTaBJsieTcsl TpPU IOArOTOBKE
MMCbMa-OTBETa;

4) ajpecar.

PekBu3UT «AJjpecaT» pacroJjiaraeTcsi B ipaBoOM BepXHeM YTJTy.

ITOKyMeHTBI a/IpeCylOTCsS B BBIIIECTOSINYIO HM30MpaTe/lbHyI0 KOMHCCHIO, B
OpraHu3allid, WX CTPYKTYDHble TOZpa3jesieHusi, AO/DKHOCTHBIM JIMLaM WU
rpakJlaHaM TIpd OTBeTe Ha WX obOpaijeHusi. HavMeHOBaHHe BBIIIECTOSIIIEH
n30MpaTebHOM KOMHCCHHM, WHOM OpraHM3allid W CTPYKTYPHOTO TIOJpa3ziesieHust
yKa3bIBalOTCSl B UMEHUTE/IbHOM TiaZieXxe, HarlpuMep:

ApmMuHucTpauus ropoga HukHepeueHCK,
OpraHu3alOHHO-TIPaBOBOM 0T/

Ecmu IOKyMeHT aZipecyeTcsi TipeZice/jaTesTi0 BhIILIeCTOsIIIeld n30uparTebHOM
KOMMCCHH, PYKOBOJIUTE/I0 OPraHW3alluM WIA €ro 3aMecTUTe/t0, HahuMeHOBaHHe
BBIIIIeCTOSIIIlel W30MpaTebHOM KOMHCCHM, OpraHW3alldd [JO/DKHO BXOJUTh B
HavMeHOBaHWe JO/DKHOCTH afipecaTa, HarpyuMep:

[Ipencenatento HuykHepeueHCKOM
PalilOHHOW TePPUTOPUAJIBHOM
n30bupaTenbHOM KOMUCCUU
[Tonwsckou T'.I1.

Ecnu  [OKyMeHT ajijpecyeTcsi [AO/DKHOCTHOMY JIMIly, HauMeHOBaHHe
BbIllIeCcTOSIIIleld  u3buparesbHOM KOMMCCUM, OpraHM3alluM  yKa3bIiBaeTcsi B
MMEHUTEe/TbHOM Tajie)ke, a J0/DKHOCTh U daMuivss — B AaTesibHOM. [Ipu sToM
VHULMA/Ibl YKa3bIBatOTCS MOC/Ie (PaMUINU, HarlpuMep:

AMuHMCTpalys ropoja HikHepeueHCK,



Hayva/lbHUKY (PMHAHCOBOT'O YTIPAB/IEHUS
I"aBpuioBou B.I'.
Ecmi [OKyMeHT afipecyeTcsi OpraHW3alud, CHayaja YKa3bIBaeTcs ee
HavMEHOBaHWUe, 3aTeM TTOUTOBBIM aZipec, HalpyuMep:
V36uparesibHasi KOMUCCHUS

CBep/I/I0BCKOM 001acTH

. OKTsA6pbCKas, 4. 1, ExaTepunOypr,
CaepjoBckast 06/1actb, 620031

Kaxzmasi cTpoka pekBU3WTa «Ajipecart» LIeHTPUPYEeTCsS MO OTHOLIEHUIO K
caMOM JJTMHHOM CTPOKe.

HdonyckaeTcsi WCMOMb30BaTh  O(PUIMAIbHO TMPUHSATHbIE  COKpAllleHHbIe
HaVMEHOBAaHWS  OpPraHOB TOCYJapCTBEHHOW BJACTH, OPraHOB  MECTHOTO
CcaMOyTpaBJ/IeHus], OPraHu3aLui.

[TouTOBBIM ajpec yKasbIBaeTCsl B MOC/Ie[0BaTe/IbHOCTHA, YCTaHOBJIEHHOMU
[IpaBuiamMu OKa3aHUs YCJAyr TIOYTOBOM CBSI3M, YTBEP’KJEHHbIMU TIPHUKA30M
MunkomcBsizu Poccuu ot 31 utonis 2014 roga Ne 234 «O6 yrBepxkgeHuu [IpaBun
OKazaHusl yCIyT TI0UYTOBOM CBSI3W».

[Ipy ampecoBaHUM JOKyMeHTa (DM3MUYECKOMY JIMIy BHayaje yKa3bIBarOTCS
dbaMuusl ¥ MHULMAbI TI0/1yYaTe/is, 3aTeM MOUYTOBbIN aJpec, HarlpuMep:

AreeBoi1 A.U.

ys1. KocMoHaBTOB, [. 42, r.EkaTepuHOypr,
Ceep/10BCKast 00/1acthb, 652560;

5) rpu@ yTBep>KAeHUs JOKyMeHTa.

[loKyMeHT yTBep)k[aeTcsi [JO/DKHOCTHBIM JIMLIOM WX  CIeLyanTbHO
N34dBde€MbIM JOKYMEHTOM.

[Ipy yTBepXXJeHUU JOKYyMeHTa [JO/DKHOCTHBIM JIUIIOM Tpud yTBep>KIAeHUs
no/mKeH coctosTh u3 cioBa Y TBEPXKIIAFO Ge3 kaBbIuek MpOIMCHBIMU OyKBaMU U
Ha C/leflylolleld CTPOKe — HauMeHOBaHWe [IOJDKHOCTH, TOJIMCh, WHHULMAJIbI
u  damwida  Jiulla,  yTBepAUBILNErO0  JOKYMEeHT, JaTa  yTBep)KJeHus,

HarpyuMep:



YTBEPXATO

TipeJice/iaTesib Y4aCTKOBOU M30MpaTebHOM
KOMUCCHHY u30upaTesibHOro yyactka Ne 123

JIMYHAast TIOJTNMCh, UHULIUAJTBI, (haMUIUs

[Hara
[Tpu yTBep>k/jeHUM JOKYMEeHTa MPOTOKO0JIOM, pellieHreM rpud yTBep K eHUs
cocrour u3 cnosa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wm
YTBEPX/IEHO) 06e3 KaBblueK IIPONMCHBIMA OyKBaMHM, HaWMeHOBAaHMS
yTBep)KJarlllero JOKyMeHTa B TBOPUTE/bHOM IlaJie)ke, ero Jarbl U HOMepa,
Harpumep:

YTBEPXIEH
peleHreM Y4aCcTKOBOM M30MpaTe/bHOMN
KoMuccuu n3buparenbHOro yuactka Ne 1054
ot 15 anpess 2021 r. Ne 28/35

I'pud yTBepkJeHHUs pacriojsiaraloT B MpaBOM BepXHeEM YTy AOKyMeHTa.
B rpude yTBep)k/eHus, KaK TpaBU/IO, 37IeMeHThI 1IeHTPa/U3yTCsI OTHOCUTETLHO
CaMOU JINHHOMW CTPOKU;

6) yka3aHus M0 UCMOJHEHUIO JJOKyMeHTa (pe30JIroLusi).

YKa3zaHus 10 WCTIOJHEHWIO JOKyMeHTa MOTYT ObITh HamnMcaHbl OT PYyKH
npejicefiaTesieM yuyaCTKOBOW KOMMCCUU Ha TIOJ/IMHHYKe OKyMeHTa Ha CBOOOAHOM

OT TEKCTa MecCTe,

7) 3aroJIOBOK K TEKCTY JJOKyMeHTa (HaMeHOBaHUe JOKYMEHTa).
3aroyioBOK K TEKCTy [JOKyMEHTa [JOJKeH KPaTKO WU TOUHO pacKpbIBaTh €ro
cofiep>kaHue U OBbITh COTJIacOBaH C HaMeHOBaHWEM BHU/A JOKyMeHTa. 3aroioBOK

MOJKeT OTBeuaTh Ha BOIIPOC «O0 4eM (0 KOM)?», HallpuMep:

O co3paHuM DKCIepTHOM KOMUCCUU

3arosioBoK, COCTOSIIMNA U3 ABYX U OoJiee CTPOK, reuaTaeTcsi yepe3 OJAWH
MEXCTPOUHBIM WHTEpBaJ, TOUKAa B KOHLE 3arojioBKa He CTaBUTCS. 3arosioBOK
pacroJiaraeTcsi Ha TEepBOM JIUCTe HaJ TEeKCTOM [OKyMeHTa IO L|eHTPY, a MpH

O(i)OpMJ'IEHI/II/I IMMCbMd — OT I'PaHMILbI JIEBOI'O I10JIA;



8) TeKCT JlOKyMeHTa.

TekcT JOKymMeHTa OQOPMJISIIOT B BUJ]e CBSI3HOTO TeKCTa, TaOMMLIbI WU
COeUHEHMS 3TUX CTPYKTYP.

TekcT [OKyMeHTa [JO/DKeH U3/laraTbCsl KpaTKO U sICHO, OBITb
apryMeHTHPOBaHHbIM, o0ecrieudBaTh TOUHOE U OJHO3HAUHOE BOCIIPHSITHE
coJepskalieiics B HeM MH(GOpMaLyu.

TekCT JOKyMeHTa [IO/DKeH, Kak TMpaBW/IO, COCTOSITh M3 JABYX YacTew.
B mepBoii YacTM yKa3bIBalOTCS TPHUYMHBI, OCHOBaHUS, I[e/IM COCTaBJIEHUS
JOKyMeHTa, BO BTOPOM — pellleHUs, BbIBOJbI, TIPOCKObI, TIpPeJI0XKEeHMUs,
peKOMeH/Jal[vH.

TekcT [OKyMeHTa MOXXeT Cojiep)KaTh TOJIBKO 3aK/IIOUMTebHYH0 YacTh
(Harpumep, MMCHMO, 3asiB/ieHHe, POCh0y 0e3 MosiICHeHus).

B TekcTe [JOKyMeHTa, MOATOTOBJIEHHOIO Ha OCHOBAHWU 3aKOHO/aTe/bHBIX,
WHBIX TIPABOBLIX aKTOB, W3/IaHHBIX OpraHaMU BIacTH U yripaBienus, [IUK Poccuw,
M3bupatenpHOM  KomHccHedh  CBepaioBCKOM — 00/1aCTH,  TeppUTOPHUA/IbHOMN
n30upaTelbHOM KOMHCCHH, W30MpaTe/lbHOH KOMHCCHEM  MYHHIUIA/IBHOTO
oOpa3oBaHUsl, yKa3blBaeTCs HaWMeHOBaHWe BHJA [JOKyMeHTa, HaWMeHOBaHUe
OpraHa, U3/IaBIIlero AOKYMEHT, ZiaTa TIPUHATHS WIA YTBEPXKIEHUS TOKYyMEHTa, ero
PEervuCcTpallMOHHbI HOMEp, a TakKe 3aro/iOBOK JOKYMEHTa, 3aK/IF0OUeHHbId B
KaBbIUKH.

TeKCTbI TOKYyMEHTOB OO/BIIOTO 00beMa MOTYT JeNIUThCA Ha Ppasjielibl,
MTYHKTbI, TIOATYHKTHI:

1. Paszgenbl
1.1. ITyHKTEI.
TIO/ITTyHKTHI.

[TyHKT MOXKeT Ae/MUThCS Ha YacTd. YacTh MyHKTa HAUMHAIOTCSA C KPaCHOM
CTPOKH M 3aKaHUMBAIOTCS TOUKOM. Hymepaliyy He UMerOT.

[TyHKTBI W YaCTH IIyHKTAa MOTYT JAe/JUThCS Ha TIOAIYHKTHI ITyHKTa W

IMOAITYHKTBI YadCTH IIyHKTaA. HO,Z[HYHKTBI ITyHKTQd, TIIOAITYHKTbBI YaCTH IIYHKTa



HyMepytoTcsi apabckumu 1udpamMu co cKobkoi cripaBa 0e3 TOUKW U OTZENsSIFOTCS
JPYT OT ipyra TOUKOM C 3alsTOM.

CTpyKTypHble 3/IeMeHTbl TeKCTa, KOTOpble He OTHOCATCS K pasfiesam,
MyHKTaM M TIOATYHKTaM SIBJISItOTCS a03atiaMy. A63aljbl HauMHAIOTCS C KPACHOM
CTPOKH BHE 3aBUCHMOCTH OT HallMCaHUsI C POTIMCHOMN W CTPOYHOM OYKBHI.

B nuceMax KMCrosb3yroT creyoiye (popMbl U3I0XKEHUS:

or 1l-ro suia MHOXecTBeHHOro uyucia («[Ipocum  HampaBUTH
MH(OPMaLUIO. ..» U IP.);

oT 3-ro J/Mlla eAWHCTBEHHOTO uunciaa («ydacTkoBasi u3bupaTesibHas
KOMHCCHSI HE CUHTAeT BO3MOXKHBIM...», «y4aCTKOBas H30Hpare/ibHasi KOMUCCHS
rpejjjiaraeT paCCMOTPETh BO3MOKHOCTb. ..»).

Crosib1ipl ¥ CTPOKM Tab/uibl JO/DKHBI MMETh 3aroJ/IOBKH, BbIpa)KeHHBIE
CYIIeCTBUTE/IbHBIM B UMEHUTE/NLHOM mMajiexxe. [1oA3aro/ioBKu CTOJ/IOLOB U CTPOK
NO/DKHBI OBITH COTJ/IaCOBAHbI C 3ar0/I0BKaMU;

9) OTmeTKa 0 Ha/IMuMK TIPUIOKEHUN.

OTMeTKa 0 Ha/IMuWH MPUJIOKEHUM pacriosiaraeTcsi OT TpaHUIlbl JIEBOTO TIOJIsI
10C/ie TeKCTa repej, MOAIUCHEO.

Ec/ii JOKyMeHT MMeeT TPH/IOKeHMs], Ha3BaHHbIe B TEKCTe, OTMeTKa 00 MX
Ha/Muuu 0opMIIsIeTCs 1o caeAyrolien hopme:

[IpunoxkeHue: Ha 15 7.

Ecmm AOKYMEHT HWMeeT IIpDU/IOKeHHUs, He€ Hd3BaHHbBIe B TeEKCTe, HX
HdVMEeHOBAHUA HEO6XO,Z[I/IMO nepeyrc/iMTb II0C/Ie TEeKCTa [AdOKyYMEHTad IIepen
MOoAIMUCHI0 C YKA3dHHWEM KOJIMUECTBA JIMCTOB B KA>KA0OM IIPpHUJ/IOKEHHWHW U KOJIMYECTBA

3K3eMIUIAPOB, IPHU HAJIMUWMHU HECKOJIbKHUX HpI/I]’[O)KEHI/Iﬁ HNX HYMEPYIOT, HAIIpUMeEDP:

[Mpunokenue: 1. TlonokeHue 06 DKCrePTHOM KOMUCCHAY Ha 15 1.
2. IlpumepHast HOMeHK/aTypa Je Ha 14 1.

Eciv  mipwioeHuss COpOIIIOPOBaHbI, TO KOJMUYECTBO JIUCTOB He

yKas3bIBaeTCsl.



Ecnmm x pokymeHTy mnpwiaraercss Opyrod JOKYMEHT, TaKKe€ HMEIOLIUN
IPUIIOKEHUE, TO OTMETKAa O HAJIWYHMH MPHIOKEHHS O(OPMIISETCS CIIEIYIOINUM

obpazom:

[Tpuno)keHre: MHMCbMO yYaCTKOBOW KOMHCCHMHU U30UpaTe/sIbHOTO ydyacTka Ne
ot 15.01.2021 Ne 01-09/4 u ripuiokeHve K HeMy, Bcero Ha 12 j1.

[Ipy HanMUUM HECKOJBKUX TIPUIOKEHUM OHW HYMEDYIOTCS, HarpuMmep,
ripusioxkeHue Ne 1, npunoxkeHue Ne 2 U Tak fasee;

10) moanuCe JO/DKHOCTHOTO JIULIA.

B cocraB moamydcu  BXOZAT: HaMMEHOBaHMEe  [TO/DKHOCTU  JIMLIA,
MOAMMUCABIIIEr0 [JOKYMEHT, ero JM4YHasi MOAMUCh W pacliM(pOBKa TOAMUCH
(uHMUMAsBI, (aMUsIHs).

[Tpy moamucaHuM AOKYMEHTa yKa3bIBalOTCSI MCK/IIOUMTETBHO (PaKTHhuecKas
JO/DKHOCTh ~ JIMlLIa,  TIOATMCABIIEr0  JOKYMEHT, W  ero  (aMwWius.
He ponmyckaercs mnoAMMCBIBaTH JOKYMEHTBI C  TPEAJIOTOM — «3a» WU
MPOCTaBJ/IEHWEM KOCOM YepThl Iepe/; HAMMEHOBAaHUEM [JO/DKHOCTH.

Ecimi  fokymMeHT odopmiisieTcsi Ha OaHKe YYyaCTKOBOM KOMMCCHM, TO
DEKBU3UT BKJIIOUAeT HaWMEHOBaHWE [O/DKHOCTH JIWLA, [OAIMCHIBAKOLETrO
JOKYMEHT, ero JMYHYH TIOAMWCh, paclli(poOBKy MOANUCK (MHULMANBI U

(haMUIIMI0), HAaTIpUMeEp:
ITpencenarens JTUYHAas TIOJITUCh VHULMAJbI, (paMUIms

Ecnu nokymeHT odopmiisieTcs He Ha OJIaHKE, TO PEKBU3UT COJNCPKUT MOJTHOE
HANMEHOBAHUE JOJDKHOCTH JIMIA, MOANUCABIIECTO JIOKYMEHT, €ro JIMYHYIO
MOJIMKCH, pacIIUPOBKY MOANUCH (MHUITHATBI U hamuiuio). Hampumep:

3amecTuTe/b npejcenaTesis
yUaCTKOBOM M30MpaTe/IbHOM KOMUCCHUN
n30uparebHOrO yuyactka Ne_ JIMYHAs1 MOAIMCh WHUIMABI, (PaMuIus

OcobeHHOCTH  TOAMUCAHUS  peIllleHui  yuaCcTKOBOW  u30upaTenbHOM

KOMHCCHMHN B Cj/Iydde OTCYTCTBUSA, HCIIO/IHEHHUA obOs13aHHOCTEH npeacenaresis,



3aMecTuTeNs TIpefcesarTesisi, CeKpeTaps Y4aCTKOBOW u30upaTesbHONW KOMUCCHU
oripefesieHbl B ryHKTe 5.9 IlTopsigka;

11) oTTHCK TevaTH.

[leyaTs 3aBepsieT TOAJIMHHOCTb TIOANMCH JOJDKHOCTHOTO JIMLA Ha
NOKYMeHTaX, Y[OCTOBepSIOLIUX  [peayCMOTPeHHble  [PAaBOBbIMU  aKTaMU
TOJITHOMOYUS JIOJ/DKHOCTHBIX JIML[ WIA (UKCUPYIOUIUMX (PaKThl, CBs3aHHble C
(bYMHaHCOBBIMU Cpe/ICTBaMU, a TaK)Ke Ha MHBIX JOKYMEeHTax, Mpe/yCMaTPUBaIOLUX
3aBepeHue MO/ IMHHOMN MOMUCH.

[TeyaTb cTaBUTCS Ha CBOOOAHOM OT TeKCTa MeCTe, He 3axXBaTbIBasi JTMUHOM
TIOATIUCHU JOJDKHOCTHOTO jvia. [leyaTs MOKeT 3axBaTbIBaTh YaCTh HAUMEHOBAHUS
[OJDKHOCTH JIMLIA, TTOATIMCABIIero JOKYMEHT.

B JoKymeHTax, MOJArOTOB/IEHHBIX Ha OCHOBe YHU(ULMPOBAHHBIX (HOpPM,
revaTb CTaBUTCS B MecTe, 0003HaUeHHOM OTMeTKOH «MI1I»;

12) oTMeTKa 0 3aBepeHHH KOIUH .

[nsi 3aBepeHMs1 COOTBETCTBUS KOMWM [JOKYMEHTa TMOJ/IMHHUKY HIKe
pekBu3uTta «llogmucb» TIpOCTaB/IseTCs OTMeTKAa O 3aBepeHHUd KOMUM —
3aBepuTenbHasg Haanuch «Kormsi BepHa» WM «BepHO», MOJDKHOCTb JIULA,
3aBepUBILero KOMWK (Tipefcenaresib, 3aMeCcTUTeNlb IIpefcejaresisi, CeKpeTapb
Y4aCTKOBOW KOMMCCHU), €ro JId4Has TOAMNMUCH, paciiU(poBKa TMOAMUCH, AaTa U
BpeMmsl 3aBepeHus, HarpuMep:

BepHo

I[pencenaTesb y4acTKOBOM M30MpaTe/IbHOU
KOMHCCHU W30UpaTe/IbHOTO yyacTka No_
JIMYHAs MOAIUCH VHULIAAJIBI, (pamMuivs

[Hara, Bpems

3aBepeHHe KOMHMH NMPOTOKOJIOB 00 MTOrax TOJIOCOBaHHMS M HMHBIX JIOKYMEHTOB KOMHCCHH HPOM3BOIUTCS B
cooTBeTcTBUM ¢ NMyHKTOM 12 crateu 30 @enepanpHoro 3akona or 12.06.2002 Ne 67-03 «O06 OCHOBHBIX
rapaHTHsAX N30MpaTeNabHBIX MPaB ¥ [IpaBa Ha yyacTue B pedeperayme rpaxaan Poccuiickoit @enepannm».



OTMeTKa O 3aBepeHUM KOMWKM MOXKeT ObITh [IOTOJIHEHAa YKa3aHWeM
KOJINYeCTBa JIMCTOB KOMUU. [I0MyCcKaeTCsl 3aBepsATh OTMETKON O 3aBepeHUM KOTIHU
KaXIbIM JIMCT KOMUHY JOKyMEHTa.

[Ipu mepechblIKe KOMMU JOKYMEHTA B JIDyrvie OpraHW3alliy WA Bbilaue ee
Ha PpYKA 3aBepuTebHas HAAIMKCh y/AOCTOBEpSIETCS TeYaTbi0 y4aCTKOBOMU
n30upaTenbHONM KOMUCCHM;

13) oTmMeTKa 00 UCTIOTHUTEE.

OTtmeTKa 00 WCMOMHUTE/e BK/IIOUAeT B Ce0S WHULMAABI W (aMHUIUIO
WCTIOTHUTEJIS IOKYMEeHTa U HoMep ero TesiedoHa ¢ KozoM CBep//I0BCKOM 00/1acTy.
OTMeTKy 00 MCIOJTHUTE Ie pacrio/iararoT Ha JIMLEeBOU W/IH, TP OTCYTCTBUU MECTa,
Ha 0OOpDOTHOM CTOpOHE TOC/Ie[IHETO JIUCTA AOKYMEeHTa B JIEBOM HIKHEM YTy

pa3Mepowm wipudTa 10 MyHKTOB, HalIpUMep:

Bnaguvup MBaHoeuu 3yOapeB
(34343) 2-28-53;

14) otmeTKa 006 MCTIO/THEHUM JOKYMEHTa.

OTtmeTKa 00 WCIIOJIHEHWH [OKyMEeHTa W HallpaBJeHWd €ero B JIeJio
BK/IFOUAeT C/efylolie /JaHHble: KpaTKue CBeJeHHs 00 MCIIONIHEHWH [JOKyMeHTa
(Mpy  OTCYTCTBHUH JOKYMEHTa, CBUJETE/LCTBYIOIIEro 00 WCIIOHEeHWH), AaTy
¥ HOMEp UMeIOIIerocsi JoOKyMeHTa 00 MCIOoHeHUH, cjioBa «B meo», Homep fena,
B KOTOPOM Oy/JieT XpaHUThCS AOKYMEHT, /laTa, TIOAIMCh TIpefice/jaTesis y9acTKOBON
KOMUCCUM.

4. Opranu3anusi paboThl ¢ HCXOAAIMMH (0TIIPAB/IAEeMbIMH)
AOKYMEeHTaMM

4.1. Ucxopsiue JOKYMeHThI OGOpPMIISIFOTCS Ha OJlaHKax yCTaHOBJIEHHOM
(dhopMbI B COOTBETCTBUU C M0JI0>KeHUsiMU [lopsifika.

4.2.Tlpy odopmieHnr nuceM U TejerpaMM UCIIOJHUTENb YyKa3bIBaeT
TIO/THBIA MOUTOBBIN (BK/IHOUasi MH/IEKC) aipeC OpraHu3aliu UM rpakJjaHrHa.

4.3. UcxopdAiue nycbMa HamNpasiISIOTCS 3a MOAMUCHIO Tpezcenaress (a B
ero  OTCYTCTBHE  3aMecTuTens TMpejcefaresis, CeKpeTaps) Yy4aCTKOBOM

n30uparenbHONM KOMHUCCUM Ha OJ/laHKe THChMa.



4.4. UcxopsiieMy JOKYMeHTY MPUCBavBaeTCs HOMEpP, KOTOPbId COCTOUT U3
VHJeKca [Jejla [0 HOMEHK/aType Je/l MW TOPSAKOBOTO HOMepa [IOKYMeHTa,
pasfieJieHHbIX KOCOM 4epTou. McXopsiui HOMep yKa3bIBaeTCs TaKKe Ha KOMUU
JOKyMeHTa, oOcTawollelics B Jene. Hymepauus HWCXOA[IIMX —[JOKYMEHTOB
OCYLL[eCTBJISIETCS B [Ipejiesiax KajleHJapHoro roja.

4.5. Ucxopaiye NOKYMEHTBI PerMCTPUPYIOTCS B JKYpHasle perucrpanuu
HCXOASIIMX TOKYMeHTOB (npusioykeHre Ne 6 K HacTosiemy [Topsigky).

[Ipy peructpayyyv UCXOJALIEro JOKYMeHTa B JKypHa/le MCXOZLSALLIMUX
JOKYMEHTOB 00si3aTe/lbHO  yKa3bIBAlOTCS  C/e[ylolllie  PeKBU3WUTHI:  Jara
OTIIpaB/IeHUs [IOKyMeHTa, PperucTpaljMoOHHbIM HOMep, JaHHble 00 azpecate
(pamummsi, uMs, OTUECTBO (PU3MUECKOrO JIMLA WM Ha3BaHWe OpraHy3alii,
MeCTOHaXOXKJeHue ToyJyaTesisi), KpaTKOe COJep)KaHhe JOKyMeHTa, a Takke KeM
OH UCTIOJIHEeH U MOJIKCaH.

4.6. Em oTtnpaBnisieMbl [JOKYMEHT SIBJISIETCSI OTBETOM Ha BXOZSILUU
JNOKYMEeHT, HeoOXOAMMO TIPUOOIIUTE MOAJTMHHUK BXO/SAIIETO AOKYMeHTa K KOMUU
OTIPAaB/ISIEMOI0 JOKYMeHTa, OCTarOLL[erocs B Jere.

Konmy vcxopdimx AOKYMEHTOB IOMeLalTCd B /1eJI0 B COOTBETCTBUU C
HOMEHKJIaTypOM JieJ1 yUaCTKOBOW KOMUCCHH.

4.7. IOKyMeHTbI, aJpeCOBaHHbIe TPak/[aHUHY, MOTYT ObIThb BPY4YeHbI eMy
JUYHO, O YeM B JKypHaje perucTpaiuv oOpalljeHuid Tpak[aH [eaeTcs
COOTBETCTBYIOLLIAsE OTMETKA, CoJeprKaljas MOANWCh TpaxJaHWHa. B ciyvae
HEeBO3MOXHOCTM  JIMUHOI'O  BpyYeHUss  JOKYMEHTOB  TIpaXJaHUHy  OHU

OTIIPABJIAKOTCA Uepe3 [IO0UTOBOE OTAE/I€EHUE CBA3M 110 JOMdAIIHEMY dpecCy.

5. IloaroroBKa, o(popm/ieHue, BbIMYCK, yUeT J0KYMEHTOB,
paccMaTpUBaeMbIX Ha 3aCe/JaHUSX YYaCTKOBOI N30HUpaTe/IbHOMN
KOMHCCHH

5.1. JIoKyMeHTbI TI0 BOMpPOCAaM, BK/IFOUEHHBIM B TIPOEKT TIOBeCTKU [HS
3aceflaHMs y4yaCTKOBOM KOMHCCHUW, TOTOBSITCS TpefcefaTesieM, 3aMeCTUTe/leM

npeficefiaTesisi, CeKpeTapeM Y4aCTKOBOM u30upaTenbHONM KOMHUCCUM U 4eHaMu

2 HOpﬂﬂOK O(l)OpMJ'IeHI/IH MMpOTOKOJIa y‘IaCTKOBOﬁ KOMHCCHH 00 WTOrax roOJ0COBaHUS YCTaHaBJIUBACTCA

3aKOHOJIATEILCTBOM O BBIOOpax U pedepentymax.



Y4aCTKOBOM KOMKCCHUU C TIPAaBOM peLLIarollero rojoca, 3a KOTOpbIMA 3aKperieHbl
COOTBETCTBYIOLL[M€ HallpaB/IeHUs [esiTe/TbHOCTHU.

5.2. IlpencraBnsiemble K pacCMOTPEHUIO [JOKYMEHTHI JOJDKHbI BKJIFOUATh
o3ariaB/ieHHbI TIPOeKT pellleHuss C MpUOOIeHHBIMA K HeMy TMOJIMHHUKAMU
JOKYMEHTOB, TIIOC/JY)XUBIIWX OCHOBaHUWEM /i1 pPAacCMOTpPeHUs BOMpOCa Ha
3ace/laHUM Y4YaCTKOBOM u30WparesibHOM KOMHCCUM, /MO0 TIPOEKT THChMa,
MOJI/IEXKALLero  COIZIaCOBAaHMIO Ha 3ace/laHdd  Y4aCTKOBOM KOMWMCCHUM, TIpH
HeoOX0IUMOCTH — TIOSICHUTEe/IbHYFO 3aliCKy 110 pacCMaTpPUBaeMOMY BOTIPOCY.

5.3. IIpoekTbl JOKYMeHTOB (BK/ItOYasi TIPUIOXKEHUsI), MpeACcTaB/sieMble Jis
pacCMOTpPeHUsI Ha 3aCeJaHMM Y4YaCTKOBOM KOMMUCCHW, BU3UPYIOTCS JIULIOM,
OTBETCTBEHHBIM 3a €r0 MOAT0TOBKY.

5.4. JIuiio, OTBEeTCTBEHHOE 3a MOATOTOBKY ITPOeKTa pellieHusi, 0becrieunBaeTt
KOMITJIEKTHOCTb BCeX ZIOKYMEHTOB, 0003HaueHHBIX KaK B ITPOEKTe peIlleHus], TaK U
B MPUJIO)KEHUSIX K HEMY.

5.5.Ha 3acemaHuu ydaCTKOBOM W30MpaTe/lbHOM KOMUCCHW — BeZeTCs
MPOTOKO/I U MOXKET MPOU3BOAUTHCS ayZjM03alMCh (BUAE03aMCh).

5.6. JIoOKymMeHTbI, paCCMOTPEeHHbIe Ha 3aCe[aHhd Y4aCTKOBOU KOMHCCHUH, B
cjlyyae, eCid B XO/le 3ace/laHusi BHOCWIMCh W3MEHEHUs, [OJ/DKHBI ObITh
nopaboTaHbl, a 3aTeM TMOANWCaHbI, 3aPerMCTPUPOBAHBI U, €C/d HeoOXOoAuMO,
pa3oC/iaHbI.

5.7.1Ipu popaboTKe JOKyMeHTa B €ro TEKCT BHOCSATCS COIVIACOBAHHLIE B
X0[le 3aceflaHusi M3MeHeHUs. B ciyuae TpPUHSTUS Y4aCTKOBOM W30MpaTebHOM
KOMHCCHEeH peltieHs] 0 HeoOX0UMOCTUA KOHTPOJISI MCTIOJTHEHUS PellleHuUsT er0 TeKCT
[OTIOJIHAETCSA IYHKTOM, B KOTOPOM Ha3HAualOTCsl JIMLA, OTBETCTBEHHbIE 3a
VICIIO/IHeHYe, Y OIpe/iesisieTCsl CPOK UCIIO/THeHUs].

5.8. Tekct perennst odopmisieTcss Ha OJylaHKe yCTaHOBJIEHHOTO oOpa3siia
(npunoykenue Ne 4 K HacTosiemy [Topsagky).

5.9. PemieHrie nopnuceiBaeTcs TipefcefaresieM W CeKpeTapeM Y4yaCTKOBOU

H36I/IPEIT€]'H:>HOI>1 KOMHCCHH C YKd3daHHEM I10/THOI'O HaMMEHOBAHHA AOH)KHOCTEﬁ.



Ecmi  Ha 3acejaHdd  y4aCTKOBOM KOMMCCUM  TpejicefaTebCTBOBA
3aMeCTUTeNb TIpefcefaresisi y4acTKOBOM W30UpaTe/ibHOM KOMHCCHH, CeKpeTapb
yUaCTKOBOM M30MpaTe/lbHOM KOMHCCHH WM OJWH U3 UJeHOB Y4YaCTKOBOMU
n30upareslbHOM KOMHCCHMM C TIpaBOM pellaroll[ero Trojoca, a Takke ecid
MOJIHOMOYHS CeKpeTaps Y4YaCTKOBOM KOMHCCHUU OCYILECTB/IS/I OJJMH U3 Y/IEHOB
yuaCTKOBOM 30upaTeibHOM KOMHUCCUU C TIPAaBOM pellaloliero roaoca, To MoAMUCH
B TIPOTOKOJIe, Ha pellleHuH 0(hopMIISIOTCS CieIyIOIIMM 0Opa3oM:

«3aMecTuTeNb TIpefcefiaTesis y4aCTKOBOM W30MpaTe/bHOW KOMHCCUM
n3buparenbHOro y4yactka Ne_  » — B Caydae BpeMEHHOTO OTCYTCTBUS
rpeficejiaTesisl yuaCTKOBOW KOMUCCHUY;

«cromHsirolii  00s13aHHOCTH  TIpeZice/iaTesisi  yYaCTKOBOM M30MpaTesibHOM
KOMMCCHM W30HpaTe/ibHOro ydyactka Ne_ » — B C/Tydyae BPEMEHHOT'O OTCYTCTBHS
npeZicesiaTesii U 3aMeCTUTeNiss  TIpeZicefiaTesisi y4aCTKOBOW  M30UpaTesbHOM
KOMHCCHAW TpU HalU4WU pelIeHus] Y4aCTKOBOM KOMMCCHMU O BO3/I0’KEHHWH Ha
ceKpeTapsi Y4aCTKOBOM KOMMCCHUU MO0 OTHOTO M3 WIEHOB YYaCTKOBOW KOMUCCUN
C TpaBOM peLIarol[ero Trojoca MCIOJHeHWe TI0JIHOMOUMK —TMpejcefaTens
y4aCTKOBOW KOMUCCHU;

«VcnonHsitoiuii  00s13aHHOCTU  CeKpeTapsi YYaCTKOBOW M30UpaTebHOM
KOMHCCUM HW30MpaTebHOr0 yuyacTka Ne  » — B (/lydae Ha/IMUMS peIIeHus
y4aCTKOBOM KOMMCCHMM O BO3JIO)KEHMM Ha OJHOr0 W3 UIEHOB Y4YaCTKOBOU
KOMHCCHW C MPaBOM peIIaloIero rojoca MCHOJHEeHHe MOJHOMOUMK CceKpeTapsi
y4aCTKOBOU KOMMCCHH.

5.10. PemieHrss y4aCcTKOBOW KOMMCCHMH HYMEDYROTCS B XPOHOJIOTUUECKOM
MoCJIeJOBaTeIbHOCTH B TMpeJiesiax KajJleHJapHoro roja.

Howmep permieHust cOCTOMT M3 HOMepa MPOTOKOJIA 3acelaHus U MOPSAKOBOrO
HOMepa pellieHus], pa3zie/IeHHbIX KOCOM uepTou, Haripumep: 1/8.

5.11. Tlpencenatens b0 cekpeTapb yuaCTKOBOM M30MpaTebHOW KOMUCCUU
TUP&XUPYET [OKYMeHTbl B HeoOXoAWMoM KonauuecTBe. Ha Kaxzaol Komuu

JIOKyMeHTa TMpOCTaB/sieTCd I[eyaTh, YAOCTOBepsOIlas MOANMCH Npejceaaresis



y4aCTKOBOM KOMMCCHM M CeKpeTaps yuyaCTKOBOM u30Hpare/ibHOM Komuccuu (6e3
BOCIMPOHW3Be/jeHHs TIOATIHICEeN ).

5.12. Korusi pelieHusi yuaCTKOBOM U30MpaTe/ibHOM KOMUCCHY HarpaBIsieTCst
rpakflaHiHy (B TOM uHC/e Tpe[CTaBUTe/NI0 TapTWUH, HabmogaTe/ito U WHBIM
yuaCTHUKaM u30upaTesbHOTO TIpoljecca) B CJiyyae, eCIM ero obpaileHue B
yUaCTKOBYIO ~ M30UpaTesbHOM  KOMHCCUIO  TIOC/IY)KWJIO  OCHOBaHUEM  [ijist
paccMOTpeHUs1 BONIPOCa Ha 3acelaH|uM Y4aCTKOBOW KOMUCCHM.

5.13. TIpoTokon  3acefjaHWs  y4aCTKOBOM  W30MpaTe/sibHOM  KOMHCCHH
opopmnsiercsi Ha OnaHke ycTaHOBIeHHOW ¢opMbl (mpuoykeHne Ne 4 K
HacrosiemMy Ilopsaky).

5.14. TekcT TIPOTOKO/MA 3ace/aHHsl y4aCTKOBOW H30MpaTelbHOM KOMHCCHH
COCTOWUT W3 JBYX YacTel — BBOJHOU U OCHOBHOM.

5.15. B BBOJHOM YaCTM MNPOTOKOJIA yKa3bIBAKOTCS (aMWIMS W WHHULAAJIBI
npe/ice/iaTesisi y4aCTKOBOM M30upaTebHON KOMUCCHUHU (TIpe/ice/iaTeIbCTBYOILETO),
a Takke TIPUCYTCTBYIOLMX  3aMeCTUTeNss  TpefceAaresisi  y4aCTKOBOMU
n30upaTenbHON KOMHCCUM, CeKpeTapsi y4aCTKOBOW M30MpaTe/ibHOM KOMHUCCUM U
YIeHOB YYaCTKOBOM u30UpaTe/bHOM KOMHCCHH, B TOM UHCAe C TIPAaBOM
COBeIIlaTe/IbHOTO T0JIOCA, JIWLl, TIPUIJIAIIeHHBIX JIMOO TIPUCYTCTBYHOIUX Ha

BBCE,Z[aHI/II/IS.

HonyckaeTtcsi odopmyieHWe TIPUCYTCTBYIOLLIUX OTAENbHBIM CITUCKOM C
yKa3aHWeM HWHULMAN0oB, GaMuinui U Jo/bkHocTer. CHOMCOK TMpuiaraetcs K
MPOTOKOJY 3ace/laHus.

5.16. [ToBecTka [HS BK/IOUaeTCsl B BBOAHYIO YaCThb IMPOTOKOJIa. OHA COCTOUT
M3 T[epeuyuciieHus BOMPOCOB, KOTOpble 0OCY)XJaloTCs Ha  3ace/laHuH,
W 3aKperuisieT TI0C/IeZloBaTe/TIbHOCTE UX 00CYXKAeHUs U (haMUIUM [JOKIaJUUKOB

(BBICTYNAMOLKX ).

3 Hpnrﬂameﬂne Ha 3aCCJaHuC MOXKCET OBITE nepeaaHo 1mo Tene(bOHy C @HKC&HI/ICﬁ AaTbl 1 BDEMCHHU 3BOHKA B

XKypHaJIe IIPOU3BOJILHOM (hOpMBI, TeneoHOTpaMMOH, IIEKTPOHHOM OYTON COOOLICHUEM B MECCEH/KEPE - B
Cllydae HaJU4us COTJacus 4leHa KOMUCCUM, MHOTO JMIA, Ha TAKOE OMOBELICHHUE.



KakpIii BOIIPOC TIOBECTKM HS 3ace/aHus HyMepyeTcsl apabckoi 1udpoii,
ero HamMeHoOBaHHe (OPMYIMPYIOT, HauMHas C TipeayioroB «O» umm «O6». Ilo
KaKIOMY IIYHKTY yKa3bIBaeTCs JOK/Ia/IuuK.

5.17. OCcHOBHasi 4aCTb MNPOTOKOJIA COAEP)KUT CTOJIbKO pas3fiesioB, CKOJIbKO
MyHKTOB BK/IFOUEHO B TTOBECTKY AHS. B COOTBETCTBUM C HeM pa3zie/ibl HyMepYHTCS.

Kaxgemi  pasgen  cocrour u3  Tpex  yvacrtei:  «CJIYHIAJIW»,
«BBICTYTINJIN», «PELLINJIV», KOTOpBIe TleyaTatoTCsA OT IPaHULIbI JIEBOT'O T10JIsSk
MIPOIMMCHBIMA OYKBaMM.

B uyactu «CJIYIIAJIA» KpaTkKo u3/1araeTcsi TeKCT BbICTYIUIEHUS
JOKnaAuvka. MiHumanbl U pamMuivs AOK/IaJuiKa MevyaTaroTCs C KpaCHOW CTPOKHU
B VMEHWTEe/IbHOM majiexke. 3anucCh [OK/IaJa W3/1araercsi OT TpPeTbero Juia
eIMHCTBEHHOT0 YKCJIa M OTJE/seTCs OT (paMUINU THDeE.

Ecmm TekCT AoKIaza npuiaraeTcs K MPOTOKOMY, TO HMCHOJIb3YeTCsl CChLIKa
«TekcT moknaza npuiaraeTcs».

B uvactu «BBICTYIIWM/IN» mnepeunucsstoTCs BBICTYIAIOLMe M aBTOPbI
BOMPOCOB. VIHUIMabl U (haMU/TKsl BBICTYTIAIOLLEr0 TTeYaTatoTCsl C KpaCHOM CTPOKH
B HMEHUTe/TbHOM Tiafie)ke. KparTkasg 3amuch BBICTYIUIEHHMS 1O CYLIECTBY
paccMaTprBaeMOro BOIpOCa M3JaraeTcs OT TPeThero JIMLia eJMHCTBEHHOr0 YKCa.

Ecmu TeKCT BBICTYIUIEHWS TPW/IaraeTcsi K MPOTOKOIY, TO WCIOJIb3yeTCs
CChUIKa «TeKCT BBICTYIJIEHUS TIPUIAraeTcsi».

B uyactu «PEIINJIN» oTpakaeTcsi NPUHATOe pelleHre (pe3y/bTaTsbl
r0JIOCOBaHMUS) MO KaXKZAO0MY BOMPOCY MOBECTKU JHS 3aCeJaHUsl.

Ecnu Bo BpeMst 06Cy»kjeH1st BOMPOCA 4jieH Y4aCTKOBOW KOMUCCHY C TIPaBOM
pelLlarolero rooca 3asB/sieT 0 Haluuuu 0C000ro MHeHUs], TO OHO O0(OpPMJISieTCs
VM Ha OTJe/IbHOM JIMCTe U IIOMeLljaeTcs [10c/e pelleHus, B CBSI3U C KOTOPbIM 3TO
MHeHUe u3okeHo. VHbopmaiss o Hanuuuu 0coboro MHeHUst [JO/DKHA ObITh
OTpakeHa B TEKCTe IMPOTOKOJ1a.

5.18. ITpoTokon 3acefaHusi MOAIUCHIBAETCS TIpe/Cce[aTe/lbCTBOBABIIMM Ha
3aceflaHUM M CEKpeTapeM YJyaCTKOBOW W30uparesbHON KOMHUCCHUW (WK UYeHOM
yUaCTKOBOM KOMMCCHUM, HCIIOJHSBLIMM OO0S3aHHOCTH CeKpeTapsi yuaCTKOBOM
n3bupaTenbHON KOMUCCUM) C YKa3aHHeM IOJIHOTO HauMeHOBaHUS [JO/DKHOCTeH.

5.19. [IpoTtokosibl ~ 3acefjaHuii  HYMEpPYKOTCSI B XPOHOJIOTUYECKOH

rocefioBaTeIbHOCTH B TIpe/iesiaX KajieHJapHoro ro/a.



6. KoHTpO/Ib MCTI0/THEeHUA JOKYMEHTOB M NMOPYy4YeHUuH

6.1. KOHTpOJIIO MCII0/THEHHS TI0/J1eXKaT:

1) mopyyeHwusi, copep>Kalecsi B MOCTAHOBJIEHUSIX W [IPYTHUX JOKyMeHTax
LUK  Poccuu, W3b6upatenbHodi  Komuccuud — CBepAsioBCKOM — oGsacTw,
TEePPUTOpPHATbHON  W30UWpaTe/lbHOM  KOMWCCHW, W30MpaTeNlbHOW  KOMHMCCUU
MYHULIATIATbHOTO 006pa3oBaHUsi, OKPY>KHOUM 130UpaTe/IbHOM KOMUCCHY;

2) Iopy4YeHus, CoZeprKalyecs B peleHusIX Y4aCTKOBOM KOMUCCHY;

3) BXogsiue JOKyMEeHTHI;
4) micbMa rpak/iaH;

5) ucxofsiiye J0KyMeHThbI, Tpebyrollire 0TBeTa;

6) mnopyueHus, copep)Kaljdecsi B TMPOTOKOJAaX 3acelaHWld Y4aCTKOBOU
KOMUCCHHU.

6.2. KOHTpO/Ib WUCIOJIHEHUS [OKYMEHTOB, VYKa3aHHbIX B IIKHKTe 6.1
ITopsigka, 1o CyLecTBy 3aTPOHYThIX B HUX BOIIPOCOB OCYILIeCTB/IsAeT Mpejcesaresib
y4aCTKOBOU M30MpaTebHON KOMUCCHUM.

6.3. CpPOKM WUCTO/JIHEHUs TIOpyYeHWM, COJep’KallluXCsd B  peIleHUsiX
yuaCTKOBOM U30MpaTe/ibHOM KOMUCCUHY, OMPeZesisitOTCS STUMU pPelleHUsIMU.

6.4. JJOKyMeHT NO/JIeXKUT UCTIOJIHEeHHIO B TeueHue 30 KasleHJapHbIX JHel CO
[JHsl ero perucTpalyy, 3a UCK/I0UeHWeM Cj1yJyaeB, IpeZlyCMOTPeHHbIX ITYHKTOM 6.5
HaCTosALLero paszena.

Ecsmi nocnefHuM IeHb WCTIOTHEeHHs TIPUXOIUTCS Ha Hepabouwii ZieHb, TO OH
TIO/I/Ie)KUT WCTIO/THEHUIO B TIPeALLIEeCTBYIOIIUI eMy paboumii 1eHb.

JokymeHTbl ¢ nomeTkaMu «BecbMma cpouHO», «CpOYHO» UCIIOHAKOTCA B
TPeXJHEBHbIM CPOK, JOKYMEHThI C MOMeTKOM «OrepaTuBHO» — B 10-4HEBHBIN CPOK
CO [IHS YKa3aHUs I10 UCIIOJIHEHUIO.

6.5. CPOKM WCIOJTHEHUsI BXOJSIIUX JIOKYMEHTOB U OOpallleHuM TrpakaaH
yCTaHaB/MBAIOTCS WCXOAs W3 CPOKOB, TMpejJjiaraeMbix OpraHu3alueit ambo
IPOKJAHUHOM, HalpaBUBLIMMU JOKYMEHT, WM CPOKOB, YKa3aHHBIX B

ripusiokeHUu Ne 7 K HacTosiiiemMy [lopsgky.



OTBeThl Ha oOpallleHHs1 O HapylleHWM 3aKOHOZATe/lbCTBAa O BbiOOpax u
pedepeHiyMax, TOCTYIUBIIME B  Y4YaCTKOBYHO KOMMUCCHUIO B  TI€PUO[,
n30upaTe/ibHONM KaMIlaHUM, KamraHuu pedepeHIyMa, AO/DKHBI OBITH JaHbI B
MATHIHEBHBIM CPOK, HO He TO03/[Hee [IHs, MpeJIIeCTBYIOLero AHK r0JI0COBaHUSI.
OTBeTbl Ha oOpailleHusi, TMOCTYMUBIIME B [eHb T0JIOCOBAaHUS WM B JeHb,
CJ/leIVIOIINIA 3a IHEM T'0JIOCOBaHUS, IO/DKHBI ObITh /JaHbl HEMe/]JIeHHO.

Ecnu dakTtbl, copepxailyecss B oOpailleHusix, TpeOyroT [10TMOJHUTE/bHOM
MPOBEPKH, peLIeHHsl 10 HMM IPUHUMMAKOTCS He T03[jHee 4YeM B JeCSATHUHEBHbIN
cpok. Ecmu obparjeHre ykas3biBaeT Ha HapyllleHHMe 3aKOHa KaHJUJaToM,
n3buparenbHbIM 00beUHEHWeM, WHUI[MATUBHOW TPYMIOW 110 TIPOBeZEeHUIO
pedepeHymMa, 3T KaHAWJAT, u30UpaTe/nbHOe OO0beJUHEHHEe, WHHUI[MATUBHAs
rpymnmna T0 TpoBeJeHHI0 pedepeHayma WU ero (ee) yIOJHOMOUYEHHbIE
Mpe/ICTaBUTeNA JO/DKHBI ObITh He3aMe[JIMTe/IbHO OTIOBeIlleHbl O TIOCTYITUBIIIEM
oOpaiiieHrH U BIIpaBe JjaBaTh 0OBsICHEHHS TI0 CYII[eCTBY oOpalieHusl.

6.6. [JOKyMeHT cuuTaeTCsl WCIOJHEHHbIM M CHUMAaeTCs C KOHTPOJIS I0Cjie
pellleHUsi BCeX TIOCTaB/JIeHHBIX B HEM BOIIPOCOB, COOOILeHUsS] pe3y/bTaToB
pPacCMOTPEHUS BCEM 3aUHTEPECOBAaHHbBIM JIMLIAM.

6.7. OcHOBaHUSIMU [JJ/1s1 CHATUS JOKYMEHTa C KOHTPOJIS SIBJISSFOTCS:

pelleHre y4aCTKOBOM KOMUCCHY;

OTBeT Ha BXOJSALMN JOKYMEHT;

OTBeThl OT OpraHW3allii, B KOTOpbIe [AOKYMEHT ObLI HarpaBJieH [ijIs
pacCcMOTpeHus I10 CYLeCTBY [OCTaB/JIeHHbIX B HeM BOIIPOCOB U OTBeTa 3asBUTeJIIO;

HarpaB/ieHrWe oOpallleHusi B [pyrve OpraHu3aluu [ijis PacCMOTPeHHUs TI0
CYLLeCTBY TIOCTaB/J€HHbIX B HEM BOIPOCOB U MOC/AeAYIOLIero MH(OPMUPOBaHUS
aBTOpa O pe3y/ibTaTaX paCCMOTPEHUs.

6.8. JIOKyMeHT He CUMTaeTCs UCTIOJIHEHHBIM U OCTaeTCsl Ha KOHTpOJIe:

eC/IM OH HarpaBs/seTcsi B Jpyrue OpraHbl WA OpraHu3alyud  Jjis
pPacCMOTpPeHHs1 C Lefbk TOJIyUeHHsI YYacTKOBOW KOMMCCHeW HWH(OpMaLuy,

HeoOXOAUMON [ijisi pacCMOTPEHUs M0 CYIIeCTBY IIOCTaB/IeHHBIX B JOKyMeHTe



BOMPOCOB. B ciiyuae HeoOXOAMMOCTU yuaCTKOBasi KOMUCCUSI MH(OpPMHUPYET 00
3TOM aBTOpaA /IOKyMEHTa;

eI OH HarpaB/sieTCss B Jpyrve OpraHbl WM OpraHu3aivul s
PacCMOTPEHUS 110 CYIIeCTBY MOCTaB/IeHHbIX B HEM BOMPOCOB M OTBETAa 3asiBUTEJIO
C ToCiefyImuM HWH()OPMHpPOBaHHEM Y4YaCTKOBOW H30HparenbHONM KOMHCCHH O

pe3y/bTaTaxX UCTIO/THEeHUSI.

7. I/I3I‘0TOBJIEHI/IE, XpaHE€HHUE U HUCIT10/Ib30BAHHE IT€YAaTH U LITAMIIOB

7.1. [Ina y[oocTtoBepeHUs IMOJJMHHOCTU [JOKYMEHTOB W/IM COOTBETCTBUS
KOMWKA  JOKYMEHTOB  TMOJJIMHHUKaM  HWCIO/b3yeTCsl  IevaTb  Y4aCTKOBOM
n30uparebHON KOMUCCHU.

[nsi mpocraBieHUs1 OTMETOK O TIOJTYY€HWH, PErucTpalv JOKYMEHTOB B
yuaCTKOBOU M30UpaTelbHOM KOMHUCCUUM MOTYT MCTIO/Ib30BAThCS ILITAMIIbI.

7.2. V3roToBneHrWe TeuyaTd U IITAaMIOB YyUYaCTKOBBIX H30MpaTebHbIX
KOMUCCHH ocyiecTBsieTcss M30upaTenbHOM Komuccuert CBepsioBCKOM 006J1acTu
wii IllanMHCKON palloHHOW TeppUTOpUaIbHON W30MpaTeNbHOM KOMUCCHEN B
COOTBETCTBHH C 00pa3lioM U OIMMCaHUEM, YTBEPXKAeHHBIMU rTocTaHoBeHrneM LUK
Poccun.

7.3. TleuaTb yuaCTKOBOW W30MpaTe/IbHOM KOMUCCHW TIPOCTaB/SIeTCS Ha
MIPOTOKOJIaX 00 UTOTax rOJI0COBaHMS, Ha KOTIUSX PellleHUi y4aCTKOBOW KOMHMCCUY,
Ha TakeTax NpU OTHpPaBKe JOKYMEHTOB, MPpU O(OPMJIEHWH JOKYMEHTOB Ha IpUeM
TOBAapHO-MaTepUasbHbIX L[EHHOCTeM, BCeX akraX, COCTaB/lsgeMbIX Y4aCTKOBOU
KOMUCCHUEN.

7.4. TleyaTb y4acTKOBOM W30MpaTebHOM KOMMCCHUM I10C/Ie OKOHYAHMS
nu3bupaTe/sibHONM KaMIlaHWM, KamIaHuu pedepeHAyMa [O/DKHA XPaHUTbCS B
HaJIe)KHO 3aKpbIBAEMOM M OlevyaThiBaeMOM celde WM MeTalsIMYeckoM IIKady B
TepPPUTOPUAIBHOM KOMUCCHH.

7.5. Ilpeacenarens yuyaCTKOBOWM H30MpaTe/ibHOM KOMHCCHHA B TI€PHO[

rpoBefieHUsT BbIOOpOB M (WiM) pedepeHiymMa OCYIIeCTB/IseT KOHTPOJb 3a



MpaBUJIBHOCTBKO XPAdHEHHA U HUCII0J/Ib30BAHHSA I1€UdTH, 3dTeM IlepeadeT 1med4aTb Hd

XpaHeHue B TepPUTOPUAIbHYIO U30UpaTeIbHYH0 KOMUCCHIO.

8. BereHne HOMeHK/IaTyphl fies1 4 opMupoBaHue e

8.1. CocraBneHue v yTBepKJeHre HOMEHK/IaTyphl Jiel.

HomeHnknatypa fgen mnpegHa3HaueHa [js1 (DOPMUPOBaHUS WCIOJTHEHHBIX
JOKYMEHTOB B /Jiefla, CACTemMaTu3alMyd U ydeTa [eJsl, OIpejesieHuss CPOKOB HX
XpaHeHUs.

B HOMeHK/aTypy [en BK/IIOUAKOTCS 3aro/iOBKUA Jiefl, OTpakarollde BCe
NOKyMeHTHpYyeMble y4acTKU PabOThl yUaCTKOBOM KOMUCCHH.

3aroyioBOK Jiesia JOJDKEH YETKO OTpakaTb OCHOBHOE COJlepyKaHWe M COCTaB
nokyMmeHTOB. He pgomyckaercsi ymotpebsieHHe HEKOPPeKTHBIX (hOpMYJIHUPOBOK,
BBO/IHBIX CJIOB U CJIOKHBIX 000OPOTOB.

[Ipy cocTaBieHUM HOMEHK/IATypbl Jen C/lefyeT pPYKOBOJCTBOBATbCA
[TepeuHeM TUIIOBBIX YTIpaBI€HUYECKUX ApXMBHBIX [JOKYMEHTOB, 00pa3yrOIIMXCs B
rpoLiecce  JesiTelbHOCTU TOCY[apCTBEHHBIX OpPraHOB, OpPraHOB MeCTHOTO
CaMOyTIPaB/IeHUs U OPraHU3aLii, C yKa3aHWeM CPOKOB XPaHEHUS, YTBePKIAEHHbIM
nprka3oM PeziepasbHOrO apXMBHOTO areHTCTBa OT 20 nekabpsi 2019 roga Ne 236;
MOpSiAKAMM XPaHeHWs W Tepefayd B apXWBbl [TOKYMEHTOB, CBSI3aHHBIX C
TOAITOTOBKOM M TpOBeJeHHeM BbIOOpOB, yTBepxkAeHHbIMM I[IMK Poccuu u
V36uparenpHoi Komuccuedd CBep//ioBCKOM 00J/1aCTH, HOMEHK/IAaTypaMHu el
yuaCTKOBOM 130upare/ibHOM KOMUCCHY 3a TPeALeCTBYIOIINE TOAbI.

Homenknatypy  gen Y4aCTKOBBIX 130MpaTe/TbHBIX KOMHCCHH,
chopMHUpOBaHHBIX Ha TeppuTtopuM lllamMHCKOrO ropo/iCKOro OKpyra COCTaBJ/sieT
[lanvHCcKasi paiioHHasi TeppUTOpWabHasl u3bvparenbHas KOMUCCHUS, BEIHOCUT ee
Ha  corjacoBaHve  JKCIepTHOM  Komuccud — [llanvHCKOM — pallOHHOM
TePPUTOpPHATbHON  W30WpaTenbHONW KOMHMCCHM, U, TIOC/e  COTJIaCOBAaHWS,
yTBep>KJaeT CBOUM peLleHKeM.

YTBepkaeHHas peimieHueM [llaJvHCKOM paliOHHOM TeppUTOpPUA/IbHOM

n3bupaTe/ibHOM KOMUCCHMM HOMEHK/aTypa Jie/l Y4acTKOBOM uW30upaTesibHOM



KOMUCCUM 00si3aTenbHasi [/ WCIIOJHEeHUSI BCeMU YYaCTKOBBIMU KOMHCCHSIMHU
(npunoykenue Ne 8 kK HacTosiemy [Topsaky).

B ciyyae BO3HHMKHOBEHUSI HOBBIX i€/, OHM [OIOJIHATEbHO BHOCATCS B
YTBEPXK/I€HHYI0 HOMEHK/IaTypy Je/l.

CpOK XpaHeHUs JOKYMEHTOB YKa3bIBaeTCsl B HOMEHKJ/IaType JIeJ1 CO CChLTKOU
Ha COOTBETCTBYIOLYIO CTaTbl0 IlepeuHsi WiM Ha TIYHKT COOTBETCTBYIOILETO
[Topsiika XpaHeHUs1 U MepeJaud B apXUB JOKYMEHTOB, CBSI3aHHBIX C MOATOTOBKOW
Y TIpOBeZIeHreM KOHKPETHBIX BbIOOPOB.

W cuucnenue CPOKOB XpaHeHUst JIOKyMEHTOB, 3aKOHUEHHBIX
J1e/I0TIPOU3BO/ICTBOM B TEKYILleM ro/ly, HaulHaeTcsi ¢ 1 stHBapsi c/ie/lyroLero roja.

8.2. OpopmsieHre  TOKYMEHTOB, 3aKOHUEHHBIX  [eJI0MPOM3BOACTBOM,
dbopMrpoBaHue fiesl B yUaCTKOBOU M30HpaTebHONM KOMUCCHM.

3aKOHYEHHbIe J1e/TI0NPOU3BO/ICTBOM JIOKYMEHTBI 0(hOpMIISIFOTCS
B COOTBETCTBMM C TpeboBaHWsMH Ilopsifka, CIMCHIBAIOTCS TIpefice/iaTesieM
y4aCTKOBOM U30UpaTe/lbHOM KOMUCCHH B ZIeJI0.

WcnonHeHHbIe JOKyMeHTbl (DOPMUDYIOTCS B Jiefla B COOTBETCTBUM C
YTBEP>KAEeHHOU HOMEHK/IaTypOU Jel.

He pomnyckaeTcsi momeltieHue B [ie/i0 JOKYMEHTOB, CO/lepXKaHre KOTOPbIX He
COOTBETCTBYET 3aroJiOBKY Jiea.

B peno Bk/OuUaroTCA BCe AOKYMEHTBbI 0 KOHKPETHOMY BOMNPOCY BMeECTe C
MIPUWIOXKEHUSIMM, YKa3aHHBIMU B TEKCTe oKyMeHTa. [Ipy OTCYyTCTBUM TIPUIOYKEHUH,
yKa3aHHbIX B TeKCTe [JOKyMeHTa, Tipejice/iaTe/lb JUOO CeKpeTapb yYaCTKOBOU
n30uparesbHONM KOMHCCHMM  00si3aH CZie/laTh 3allkMCh Ha [JOKyMeHTe 00 wux
MeCTOHAXO0>K/IeHUU.

[TpoToKOMbI ~ 3aceaHWii  yuyaCTKOBOW  W30WpaTesibHOM  KOMHCCHH
pacro/iaratoTcsi B Jiejie 10 XPOHOJIOTMM B TOps/IKe BO3pacTaHUsi HOMEPOB.
JNOKyMeHTbl K 3ace[laHMI0 y4aCTKOBOM KOMHCCHM TIOMEILIAITCs  ToCuie
COOTBETCTBYHOLLIET0 TIPOTOKOJIA.

OObpaltieHust TpakKAaH U AOKYMEHThI TI0 MUX pacCMOTPeHUI0 (POPMHUPYIOTCS

B OTAenbHbIe Jena. Kakaoe obpailieHre U BCe JOKYMEHTBI 110 ero paCCMOTPEHHU0



COCTaBJ/ISIIOT B Jle/ie CaMOCTOSITE/IbHYIO TPYIINY W Pacro/aratoTcsi B aa(aBUTHOM

TOpsiZIKe 110 TlepBbIM OyKBam haMusnii aBTOPOB 0OpalijeHuH.
9. OTBeTCTBEHHOCTD

9.1. OTBeTCTBEHHOCTh 3a OpraHU3al|I0 [1eJIONPOU3BO/CTBA B Y4aCTKOBOM
n30upareslbHONM KOMHCCHH, oObecrieueHWe KOHTPOJII WCITO/THEHHS [JOKYMEHTOB,
obecrieyeHre COXPaHHOCTU JOKYMEHTOB U Tiepefjady WX B TEePPUTOPUAIHLHYIO
KOMHCCHIO HeceT TpeZice/iaTel/lb yUaCTKOBOW M30MpaTebHOM KOMMCCHH, KOTOPBIH
obecrieurBaeT Tak>xe KOHTPOJIb COO/TIOZieHrs1 TpeOoBaHmi HacTosiero [Topsizka.

9.2. UneHnl y4acTKOBOMW H30HpaTenbHOW KOMUCCHH HeCyT TepCOHa/bHYHO
OTBETCTBEHHOCTh 3a coOmozeHWe TpebOoBaHuii  Hacrosiaiero  Ilopsizka,

COXPdHHOCTB HAXOAAIIMXCA Y HUX TOKYMEHTOB.



[Tpunoxenue Ne 1
K [lopsigKy BefieHus1 [eI0NpOrU3BOACTBA
B YYaCTKOBOM M30HpaTe/ibHON KOMHCCHN

dopma KypHa/ia perucTpanyy BXOAAIUX AOKYMEHTOB

Hara | U306upa- | Peructpa- Koppe- Homep u | Kpatkoe | Pe3o- Cpok | Otmetka
NOJTy- | TeNbHbIM | LJUOHHBIA | CIIOHJEHT Jarta cojep- | JOLMs | UCIIOJ- 00
YeHMs | y4acTOK HOMep JOKyMeH- | >KaHue HEHUsl | UCHoJ-

Ne Ta HEHUHU
1 2 3 4 5 6 7 8 9




[Ipunoxenue Ne 2
K [lopsiaKy BeZieHUs [1esI0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

AKT
MBI, HYKeToAIUCaBIINeCs
(®.1.0 YJIeHOB y4aCTKOBOU
KOMMCCHH)
COCTaBU/IM aKT O TOM, UTO « » 20 r. Ipu

BCKDBITHUH IT1dK€Td

(YKa3aHue HaMeHOBaHuUs MakeTa (MMcbMa, 6aHepo/v U T.J.), OT KOTO TOJTyueH)

B HEeM He OKd3aJ/IOCh

Hacrosiimii akT cocTaB/ieH B [IBYX 9K3eMILIsipax.

[Toamucwu: (©.1.0.)
(®.1.0.)




[Ipunoxxenue Ne 3
K [lopsiaKy BeZieHUs [1esI0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUU

dopmMa )KypHa/la perucTpanyu 00palneHnii rpakaaH

Hata | Homep Peru- Kop- Apnpec Copep- | Pe3so- Cpok | Otmer | Homep
roJsy- YUK* CTpa- pecrioH- MecTa )KaHWe | JIouuWsl | UCToi- | Ka 00 Jena
YeHust LMOHHBIN JleHT JKUATEJTb- obpa- HeHUs | WUCIMOJ-
HOMep CTBa L[eHUS HeHUM1
3asiBUTeIS,
HOMep
TenedoHa
1 2 3 4 5 6 7 8 9 10

4

I[aHHLIﬁ CTOJ'I6€II BKJIHOYAa€TCA B TOM Clly4da€, €CJIHU ACJIOMPOU3BOACTBO VUK BEACT TEppUTOpHAJIbHAA
I/I36I/IpaTeJ'H)Ha${ KOMHUCCHA.




[Tpunoxxenue Ne 4
K [lopsiaKy BeZieHUs [1esI0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

®dopmbl 0/1aHKOB,

HUCITI0/Ib3YyEMbIX B y‘-IaCTKOBOi/i n36npaTeanoﬁ KOMHCCHH



CBEP/I/TOBCKAS OBJIACTD
IIIAJTMHCKHWM I'OPOJICKOUN OKPYT

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

IIPOTOKOJI BACEAJAHNUA

No

(mara)

(MecTo npoBeeHUs)



CBEP/I/TOBCKAS OBJIACTDH
IIIAJTMHCKHWM I'OPOJICKOUN OKPYT

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

PEIMIEHNUE

(nara)

(mecTo
COCTaBJIEHUS)

(HauMeHOBaHUe pelleHYs)



CBEP/I/TOBCKAS OBJIACTDH
IIIAJTMHCKHWM I'OPOJICKOUN OKPYT

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
N3BMPATEJIbBHOI'O YHACTKA Ne

(ynuua, 10M, HaceeHHBIN MYHKT, palioH, 0061aCTh, MHAEKC, Tene(oH)

Ne
Ha Ne oT




[Tpunoxxenue Ne 5
K [lopsiaKy BeZieHUs [1e/I0npor3BOACTBA
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHUN

TpeGoBaHus K JOKYMeHTaM, H3roTOB/ISIEMBIM C IIOMOIIHIO
MeyaTawyux YCTPOUCTB, U K (¢ailjlaM TeKCTOBbIX JOKYyMEHTOB

1. TekcTbl JOKyMeHTOB Ha OsaHkax ¢dopmata A4 TeuaTaloTcs depe3s
1,5 MeXXCTPOYHBIX UHTEpPBAaa.

2. Ha3Banue BUjla JOKyMeHTa IeyaTaeTCs TIPOIMKMCHBIMUA OyKBaMHU.

3. Ecm 3aronoBok K TekcTty nipeBbiaeT 150 3HakoB (5 CTPOK),
JIOMyCKaeTCsl TIpO/i/ieBaTh €ro [0 TpaHMIbl MpaBOro moJs. Touyka B KOHIE
3aroyioBKa He CTaBUTCS.

4. PacumdpoBka mnioanucd B pekBusure «[logmuce» meyaTaeTcs
Ha YPOBHE IMOC/JeJHel CTPOKM HaWMEHOBAaHUS [JOJDKHOCTH C WCIO/Ib30BaHHEM
KomOuHatmu KiaBui Shift — Ctrl — TTpoben mexxay nHuIManamMy U hamMuIne.

5. Co3panue, ¢dopmMaTtdpoBaHWe W BbIBOJ, Ha IleyaTb [JJOKYMEHTOB
TIPOU3BOJUTCS, KaK MPaBUio, Ha KOMITbIOTEPAX C MCIO/b30BaHUEM IMPOrPaMMHOT0
npoaykTta Microsoft Office Word (ganee — MS Word).

6. Ilpu ¢dopmartvpoBaHUM [OKYMEHTOB peKOMeHAyeTcs paboTath C
BK/TFOUEHHOM KHOMKOM Y Ha maHenw HacTtpouku MS Word, utobbl BHeTh Ha
9KpaHe oToOpa)keHHWe 3HAKOB ab3alleB W JAPYTMX CKPBITBIX  CHMBOJIOB
dbopmaTUpoBaHUsI.

7. llpu QopmaTupoBaHMK TeKCTa [JOKYMEHTOB WCIOJIb3yeTCsl CTU/lb,

KOTOPbIM UMeeT CJIe/lyIoLI1e apaMeTphbl:

Mpudt Liberation Serif

Pasmep 14 nyHKTOB

Orcryn cneBa 0 cm
cripaBa 0cm

NuTepBan nepef, 0 nyHKTOB
ITocne 0 myHKTOB

Me)XCTpOUHbI UHTepBal MOy TOPHBIM



[IepBas cTpoka oTcTymn Ha 1,25 cm

BripaBHHBaHMe 10 IIHMPUHE

8. Ilpu dopmaTtrpoBaHuu Tabsul HeoOXOAUMO COOJOAATL C/IeAYIOLIHe
TpeboBaHMS:

Tabnuija Bcerja [O/DKHa WMeTh Ha3BaHWe, KOTOPOe BbIDaBHUBAETCS
1O TIeHTPY JIOKYMEHTa;

Tab/uMija BEIpPAaBHUBAETCS T10 L|eHTPY JIUCTa;

3aT0JIOBKM CTOJIOIOB U CTPOK BBIPAaBHUBAKOTCS 110 LIEHTPY STUEHKY;

JIAHHBIE B sfueKax TabJMLIbI BLIDABHUBAIOTCS CBEPXY TI0 JIEBOMY Kparo;

MPO/I0/DKeHe TabMibl Ha HOBOM JIMCTe BCer/la HAUMHAeTCs C 3aTr0JIOBKOB
ee CTO/IOIIOB (MM HOMEPOB CTOJIOIIOB);

CTPOKU TaOJIUIIBI TIEPEHOCATCSI Ha HOBBIW JIUCT JOKYMEHTA UCK/TFOUUTeTbHO
1eJTUKOM,;

IIMpUHA W BBICOTA TaOJMIILI He JO/DKHBI TPEBBINIATh pa3Mephl MOJel
OOKyMeHTa.

9. Pa3mepsl noJsieli JOKYMeHTa [JOJKHbI UMETh CJIe[[yIOL1e apaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpaBoe 1,5 cm

OT Kpas 0 KOJIOHTUTYJIa:

BepXHero 1,25 cm

HIDKHEr 0 1,25 cm

[Ipy mOATrOTOBKE [JOKYMEHTOB MCIIOJ/Ib3YIOT CJ/IeAylolue pPeKBU3MUTHI:
HavuMeHOBaHWe OpraHu3aLuy;

CTIpaBOYHbIe laHHbIe 00 OpraHu3aluH,

HauMeHOBaHUe BU/la IOKYMeHTa;

Jlata JOKyMeHTa;

perucTpaLiOHHbIA HOMED JOKYMEHTa;

CChUIKA Ha UCXOASIIUN PETUCTPALIMOHHBIM HOMED U 1aTy JOKYMEHTa;



MeCTO COCTaBJ/ieHMsI (U3/]JaHusI) IOKYMEHTa;

ajipecar;

rpu@ yTBep>KAeHUs TOKYMEeHTa;

3aroJIOBOK K TEKCTY JOKYMEHTa;

YKa3aHU 10 UCTIOJIHEHUIO JOKYMEeHTa;

TeKCT JOKYMEHTa;

OTMeTKa O HaJIMUUU [PUJIOKEHNS;

TO/INCh;

rpu@ coriacoBaHUsi JOKYMEHTa;

BU3a;

reyvarsb;

OoTMeTKa 00 MCIo/IHeHUH I0KyMeHTa U HallpaBJ/ieHUH ero B JeIo;
OTMeTKa 00 HCITO/THUTEJTE.

11. PekBu3uTbl (KpoMe TeKCTa [JOKyMeHTa U ajipecara), COCTOsIHe

13 HECKOJIbKMX CTPOK, MevaTaroT COo CeyIOLMMU IapaMeTpaMu:

[MpudT Liberation Serif

Pasmep 14 nmyHKTOB

Orcryn cieBa 0 cm
cripaBa 0cm

NuTepBan

repes 0 myHKTOB

rocsie 0 MyHKTOB

Me)XCTpOUHBI UHTEpPBAa OIMHAPHBIU

OTcTyn nepBOM CTPOKU HeT

BripaBHuBaHue T0 LIeHTpy

12. PexBusuT «Azpecar» reyaTtarT CO CeAyIOIMMU TapaMeTpaMu:

[Mpudt Liberation Serif
Pasmep 14 nyHKTOB
Orcryn c/ieBa 7 CM

cripaBa 0cm



NuTepBan

repep 0 MyHKTOB
rocsie 0 nyHKTOB
Me>XCTpOUHBbIM MHTepBa OJIMHapHBIU
OTcTyn nepBoOM CTPOKU HeT
BripaBHuBaHue I10 LIeHTpy

Ecnu cocTaBHble uaCTU pEKBU3UTOB «Ajpecar», «['pud yTBep>xaeHUs
nokyMmeHTa», «['pud corysacoBaHusi JokymeHTa», «OTMeTKa O HaJU4UU
TIPUIOYKeHHUS» He YMeIIaloTCs Ha OJHOW CTPOKe, TO pa3phbiB CTPOKH B HY>KHOM
MeCTe TIPOM3BOJUTCS C TIOMOIIbI0 CHMBOJIa «Pa3pbiB CTPOKK» (KOMOWHAIWs
kinaBui Shift — Enter).

ITpu odopmieHNM [OKYMEHTOB Ha /JByX U 0osiee CTpaHHUI[aX BTOpas
W TIOCTe/IyIOIMe CTPAHMIIBI /IO/DKHBI OBITH TPOHYyMepoBaHbl. Homepa cTpaHUI]
TIPOCTABJISIFOT TIOCepeiiHe BePXHETO T10JIs JIMCTa apabckumu 1udpamu 6e3 3HAKOB
TIperHaHusI.

Ec/v JOKyMeHT UMeeT MPUIoKeHWe, TO OHO TeuaTaeTCsi C HOBOW CTpaHUIbI
W IMeeT CaMOCTOSITe/TbHYF0 HyMepal[{io CTPaHUI].

13. [Inisi BeISIB/IEHHST ¥ WCITPaB/IeHUs] BO3MOXXKHBIX OIIMOOK B MPaBOMMCAHUN
B chopMHUpOBaHHBIX (aitlax pPeKOMEeHAYeTCs  OCYIIeCTBJIATb  TTPOBEPKY
JOKYMEHTOB, MCITO/Tb3YsI CUCTEMBI TIPOBEPKHU TTPABOITHCAHUSI.

14. Kaxaplii JOKYMEHT CO BCEMU TMPHU/IOKEHUSIMH K HeMy IIOMeIlaroT
B OT/le/IbHBIN (Daiisl (ec/id MPUIOXKEHUsT CO3/laHbl OHUM MpolieccopoM). BHyTpu
thaiina caM JOKYMEHT U KaXKJ0e TTPHIO)KEeHe TIOMEI[Al0T B OT/e/IbHbIE pa3/ieribl.

15. Bce pekBM3UTHI JOKyMeHTa OTAE/SIOT APYr OT Apyra OJHOW MyCTOU
CTpOKOW, obOpa3yeMoii cumBosiom ab3aila (§ — kmaBuma Enter). B Tekcre
He ZI0/DKHO BCTpeuaThCsi OoJiee IBYX CUMBOJIOB ab3aria mo/psij.

16. He pmomyckaeTcs mucaTh C0Ba C pa3psiIKOM, BCTaBJIsisl IPOOeJbl MeXXAY
OykBamu B cjioBax. He zoryckaeTcst MCMO/ib30BaHUe Mpo0OesioB st o6pa3oBaHus

ab3arfHoro otcTyra (KpacCHOW CTPOKU) WIH IyCTHIX CTPOK. B TekcTe He AO/DKHO



BCTpeuaThCsi noApsif 6osiee ofHOTO cUMBO/a TipobOesia. Pa3zeneHue WHUIMANIOB
1 (daMuIuK fesiaeTcsl C UCMOIb30BaHUEM Hepasjesnsemoro rnpobena (codyeTtaHue
kinaBut Shift — Ctrl — TTpoben).

17. He pgomyckaeTcsi BK/IHOUaThb B TEKCT [JOKYMEHTa pasfe/vTe/lbHbie
JIMHWW, COCTaBJIeHHbIE U3 1[eNI0YeK CUMBOJIOB (*, =, -, — U 1p.).

18. He pomyckaercss WCIIO/b30BaHWE B PYCCKUX CJ0Bax CXOJHBIX [0
HauepTaHUIO TaTUHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTrcs HCIO/Mb30BaHHE CHAMBOMA Tabynsamuu (- ) Ao
oOpa3oBaHusi ab3allHOTO OTCTynMa (KpaCHOW CTPOKM) WM IYCThIX CTPOK.
AG3alHBI OTCTYN yCTaHaB/AMBAalOT B MeHIO Popmat/Ab3al] WIM C TIOMOII[bIO
BEpXHero /IBM>KKAa Ha TOPU30HTA/IbHOM JIMHEHKe.

20. Bmecto 6ykBbl «E» fnomkHa yrotpebnsatecs 6ykBa «E» (Kpome MMeH
COOCTBEHHBIX MPY HAIMUWH MTOATBEPKAAIOIINX TOKYMEHTOB).

21. PekBusutel «HavMeHOBaHMe BHAa [JOKYMEHTa» JIO/DKHBI  OBIThH
BBIDOBHEHBI TI0 LIEHTPY W KaKAbId U3 HUX JO0/DKeH TPeJCTaB/sATb COOOM OfuH
ab3ar], To ecTb BHYTPH TEKCTa Ka)K[[OTO PEKBH3WTa He JIO/DKHO OBITH CHMBOJIA
ab3arja. He pomyckaeTcss WCIo/ib30BaHWe CHUMBOJIa ab3arja Jjisi TpepbIBaHUs
CTPOKM B TMPOW3BOJIBHOM MeCTe, [/ 3TOTO CJeAyeT WCIO/Jb30BaTh CHUMBOJI

pa3pbiBa CTPOKH (KombuHaius Kinasuin Shift — Enter).



[Tpunoxxenue Ne 6

K [lopsifKy BefeHus je/0Npou3BO/CTBa
B y4aCTKOBOM U3bvpaTebHON KOMUCCUU

dopma KypHa/ia perucTpanuy UCXOJSIIHNX JOKYMEHTOB

[Hara Homep | Peructpa- | Appecat Kpatkoe Kto Ncnonnurens | Homep
OTIIpaBJie- YUK® LIMOHHBIN cojiepKaHue | TIOATICan Jena
HUS HOMED JIOKyMEeHTa | JOKYMeHT
JIOKYMeHTa
1 3 2 4 5 6 7 8
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KOMMUCCH.

I[aHHLIﬁ CTOJ'I6€H BKJIIOYACTCA B TOM Clly4daec, €CJIM ACJIONPOU3BOACTBO BEACT TCPPUTOPUATIbHASA I/I361/IpaTeJ'ILHa${




[Tpunoxxenue Ne 7
K [lopsiaKy BeZieHUs [eI0NpOrU3BOCTBA
B yuaCTKOBOU U30UpaTebHON KOMUCCUU

IIEPEYEHD
MOAJ/Ie)KaIMX KOHTPOJII0 JOKYMEHTOB
C YKa3aHHeM CPOKOB HCIIO/THeHHUS

1. HopmatviBHBIE aKTbl OpPraHOB MeCTHOI'O CaMOYIIPaBJ/IeHHWsS — COIJIACHO
YKa3aHHOMY B HUX CPOKY.

2. Cpok TOArOTOBKM OTBeTa Ha 3ampoc Jernyrara  3aKOHOJATe/bHOI'O
Cobpanusi CBep/i/IOBCKOM 00/1acTH — He MeHee 10 fHe.

3. TpeboBaHMe TIpOKypopa O TIpe/ICTaBJeHUA CTAaTUCTAYECKOW W HHOU
HWHGbOpMaI[MH, CTIPaBOK M MHBIX MaTepUasioB WK UX KOIHI — B TeueHHe 5 pabounx
[HE C MOMEHTa ero MOCTYIUIEHUs], a B XO/e TNPOBeJeHHs NTPOBEPOK HCITOTHEHHUS
3aKOHOB — B TedyeHue 2 pabounx AHel C MOMeHTa NpebsiBeHys TpeOoBaHMS;

4. TIporect npokypopa — He no3zaHee yeM B 10-IHeBHbIM CPOK C
MOMEHTa ero mnocTtyrieHus. [IpoKypop BrhpaBe YCTaHOBUTH COKpAILlEHHbIA CPOK
pacCMOTpeHUsI IPOTeCTa;

5. IlpeacraBnenne nmpokypopa — He3aMe[JUTeNbHO, C TPUHATHEM Mep B
TeueHre OJHOT0 MecCsilja C MOMEHTa ero MoCTYI/IEHUS.

6. OOpairieHWst Tpak[aH, TIOCTYITUBIIIME B MeKBBLIOODHBIA TIepyoj, TI0
BOTIPOCaM TIO/ITOTOBKY BBIOOPOB — /0 30 Ka/ieHAApHBIX [THEH, a TOCTYIUBIINE B
nepuofi W30WpaTe/lbHOM KaMIlaHUKW — MS9Th JHeH, HO He TI03[Hee JIHf,
Mpe/IIeCTBYIOIer0 [JHIO T0JIOCOBAaHUs, a oOOpalljeHusi, TMOCTYNUBIINe B [ieHb
rOJIOCOBAaHUS WIA B JleHb, CJIeYHOLUM 3a [JHEeM [O0JIOCOBAaHUSl — HeMeJJIeHHO.
Ecimu dakTel, copeprkaiiyecs B obpaiijeHnd, TpeOyrT 0TIO/THUTETbHOU TTPOBEPKH
— necsiTb AHer (B COOTBETCTBUM C MyHKTOM 4 ctatbu 20 demepasbHOr0 3aKOHa
«O0 OCHOBHBIX TapaHTUAX W30MpaTeNbHLIX TIpaB M IpaBa Ha ydyacThe B

pedepeHiyMe rpakaaH Pocculickont ®eznepaiium»).



7. OOpaiileHust Tpak[aH, COZiep’Kallfie BOIPOCHI, pellleHhe KOTOPBIX He
OTHOCUTCA K KOMIIETEHLIMM OKDY)KHOM KOMHCCHW, TIepPechblIaloTCs — T10
MO/IB€JOMCTBEHHOCTH B TeUEHHEe CeMU KaJleH/JapHbIX JTHEM.

8. OOparmienusi CpeACTB MaccoBoW uHMOpPMAIMM ITI0  BOIpPOCaM
Tpe/oCTaB/ieHHs WHGpOpPMAI[MM — CeMb KajleHJapHbix AHei. Ecimu Tpebyembie
CBeZIeHUss He MOTYT OBITh Tpe/CTaB/ieHbl B YKa3aHHBIA CPOK, TO JOITyCKaeTCs
OTCpOUYKa B MpeJOCTaBJeHUM 3ampallivBaeMod WH(GOpPMalUMu C BpyYeHUEM B
TPeXJHEBHbIM CPOK CO [IHS TMOJIydeHUs] THCbMEHHOIO 3armpoca WH(pOopMalyuu
yBeloM/ieHUs: 06 OTCpOuKe TpeJCTaBUTE/0 peJaKiii, B KOTOPOM yKa3bIBalOTCS
MpUUMHA OTCPOYKH, JaTa, K KOTOpOW OyZeT mpezcTaB/ieHa 3aripailiiBaeMast
vH(OpMalusi, [AO/DKHOCTHOE JIMIIO, YCTAaHOBUBILIEE OTCPOUKY, JaTa TMPUHSTHUS

peliieHus1 00 OTCpPOUKe.



[Tpunoxenue Ne 8
K [lopsiaKy BeZieHUs [1eI0NpOrU3BOICTBA
B yuaCTKOBOU U30UpaTebHON KOMUCCUU

PekomeHjaniuu
10 OpraHM3aI{UH /Ie/IONPOU3BO/ICTBA YYACTKOBBIX H30HpaTe/TbHbIX
KOMMCCUH B Me)XBBbIOOpHBIN nepuoy IlanuHckoil paiioHHON
TePPUTOPHA/TLHON U30UPaTe/TbHON KOMHCCHeN

[To permenuto IllasMHCKONW paliOHHOW TeppPUTOPUAILHOM M30MpaTe/bHOM
KOMHCCHH, 0003HaueHHOMY B Tlopsizike BeZieHHs /Ie/IONPOU3BO/ICTBA YUaCTKOBBIMHU
n30uparenbHBIMA KOMUCCHSIMU, [1€/I0NTPOM3BO/CTBO yUaCTKOBOW H30MpaTenbHOM
KOMHUCCUM B MeXBBIOOpHBIM Tiepuofi, MoykeT Bectu IllanmHcKasi paiioHHas
TeppUTOpHa/bHass M30WpaTeslbHass KOMHUCCHs, OIpe/le/IMB CIeyIOIMUNA TOPSI0K
BeJleHUs1 [1e/I0NPOU3BO/CTBaA.

[TocTynarome B y4aCTKOBble KOMHUCCHU [JOKYMEHTbI DPEruCTPUPYIOTCS
[ITanHCKOW paliOHHOW TEepPUTOPHA/IbHOM  W30MpaTe/lbHOM KOMHCCHEM B
«KypHasie  peructpauuMyd  TIOCTYMAKWIIUX  JAOKYMEHTOB B  yYaCTKOBBIE
n30HparebHbIe KOMUCCUM» B COOTBETCTBUH C pa3ziesioM 2 Hactosiero ITopsiaka.

ToKyMeHTbI ~MOTYT OBITb  3aperMCTPUPOBaHbI C  HCII0/Ib30BAaHUEM
PErUCTPALIMOHHOTO  IlTaMmna,  W3roToBjgeHHoro  IllanvHCKOMW — paliOHHOU
TepPPUTOPHAIbLHON N30MpaTe/TbHOM KOMUCCHEH.

[Tocne peructpauuy AOKYMeHTbl TlepefaloTcsi MpejcefaTest0 y4aCTKOBOM
KOHKDeTHOW u30uparebHOM KOMHUCCUU [Ji1 TIPUHSTUSL COOTBETCTBYIOITIETO
pelueHus U MOATOTOBKY OTBeTa.

B ciyuae HeoOXOAWMOCTH, TIO peIleHU0 TipefcefaTesisi y4acTKOBOM
n30upaTe/ibHON KOMUCCHH, PaCCMOTpeHHe JOKYMeHTOB MOJKeT ObITh BbIHECEHO Ha
3aceJjaHe y4aCTKOBOM M30MpaTe/lbHOM KOMUCCHH.

[TogroTroB/ieHHble B  pe3y/jbTaTe WCIOJHEHUS [AOKYMEHTOB TMHChbMa
MO/ITIMCHIBAIOTCS  TIpeJiceiaTesieM yuaCTKOBOM uW30uparesibHONM KOMHUCCHU U
nepefatorcsi B IIIamMHCKYIO paliOHHYIO TeppUTOPHa/IbHYI0 UW30uparenbHYIO
KOMHCCHIO /IS PErMCTpaliiy U OTIIPaBKM aZipecary, a UCIOHEHHbIe JOKYMEHThI

CTIIMCHIBAIOTCSA B JIeJI0 TIpefcefiaTesieM y4aCTKOBOM H30HparenbHONM KOMUCCHU U



nepejatorcsi B IlanMHCKYIO paliOHHYHO TeppUTOpHa/ibHYI0 UW30HpaTenbHYI0
KOMHCCHIO /1J151 TIOMEILleHUs B 1eJI0 B COOTBETCTBUM C HOMEHKJ/IaTypOU Jel.

Ucxopsie  AOKYMEHTbl — yuyaCTKOBBIX — W30MpaTe/NbHBIX  KOMHCCHUM
peructpupytorcs [llanvHCKOM paliOHHOW TeppUTOPUA/IbHON M30MpaTe/ibHOM
KoMuccred B «KypHane perucrpauydyd  OTIpaB/sieMbIX [JOKYMEHTOB U3
Y4aCTKOBBIX KOMUCCHI» B COOTBETCTBUM C pa3zenom 4 Ilopsika.

3aperucTpypoBaHHble JoKymeHThI [lanvHcKas palioHHasi TeppuTOpUaIbHast
n3buparenbHasi KOMHCCUs OTIIPABJ/IsSIeT ajpecaTaM, a KOIUM T[IOMeljaeT B
COOTBETCTBYIOLL[UE Jera.

B ciyuae mpoBefieHUsI 3acefaHUsl Y4aCTKOBOW M30MpaTenbHON KOMUCCHU
CeKpeTapb KOMMCCUM BeJleT TIPOTOKO/ 3aceflaHusi, KOTOpbI B TeyeHWe 3-X
pabourx gHedi odopmsieT W, OJHOBPEMEHHO C TPHUHATHIMUA peIleHUsIMA |
JIOKyMeHTaM¥, NpUiaraeMbIMH K pelleHusM, nepegaet B [llanvHCKYO paliOHHYIO
TEepPUTOpUAbHYI0  W30MpaTesibHyl0  Komuccuto.  IllanmMHckas — paiioHHas
TeppuUTOpHabHas U30upaTesbHass KOMUCCUS, eC/Ti HeoOXO0JuMO, THPa)KUPYyeT U
pacchulaeT pellieHus B COOTBETCTBUM C paszesnom 5 [lopsgka.

OdopmieHHbIe HafyieXalM 00pa30M MPOTOKOJIbI 3aCefaHU Y4aCTKOBBIX
n30upaTe/bHbIX KOMUCCHM xpaHsiTcs B IllasvHCKONW palioHHOW TeppUTOpPHaIbHOM
n30upaTe/lbHOM KOMUCCHUH.

KoHTponbk 3a WuCIMOMHEHWeM [JOKYMEHTOB W TIOPYUYE€HWM YYaCTKOBBIMHU
n30uparenbHbIMA KOMUCCUsIMUA ocylecTBasieT IlanuHckasi paiioHHass TUK B
COOTBETCTBUH C paszesioM 6 HactosLero ITopszka.

[ManuHckass paiioHHas TUK ¢opmupyer fena ¥ XpaHUT [JOKYMEHTHI
yUaCTKOBBIX N30MpaTe/IbHBIX KOMUACCH.

OKCIepTH3y LIeHHOCTH JOKYMEHTOB yUaCTKOBBIX U30HpaTebHbIX KOMUCCUIA
MPOBOAUT 3KcriepTHast Komuccus [lanuHckon paiioHHou TUK.

[MTanvHckass pavioHHass TUK ocyiecTBasieT YHUUTOXKeHHEe [OKYMEHTOB
yuaCTKOBOM u30MpaTeslbHOM KOMHCCUMM C WCTEKUIMMU CPOKaMU XpaHeHUsi C
COCTaBJIEHWEM aKTa YCTaHOBJIEHHOM (DOPMBI, a TakKe MOArOTOBKY W Iepeiady B

apXWB JOKYMEHTOB Yy4YaCTKOBOW W30MpaTe/lbHOM KOMHCCHH, TTOZJIeXKaIix



IIOCTOSTHHOMY  XpaHeHWI0 B cooTBercTBMM €  [lopsakoMm — BemeHUs
nenonpousBoAcTtBa B [llanumHckoit — patioHHor  TUK,  yTBepsk/eHHBIM
nocraHoBjieHneM W36uparenbHoit kKomuccun CBepjioBCKOM obsact ot 28
aripesist 2021 roma Ne 12/54.

B cnyuae, ecm IlanuHckasg pavionHHas TUK mnpuHyMMaer perieHwe o0
BeZleHWH  [IeJIONPOU3BO/ICTBA  YUAaCTKOBBIX  M30MpaTeNbHbIX  KOMHCCUM B
MeXBLIOODHBIM TIepuoJ, B HOMeHKaatypy gen IllammHckoit pavionHoit TUK

BKJ/IFOYArOTCA JOKyMeHThl Y UK:

Wupekc 3aroJioBOK Jiefna Kon-Bo | Cpok xpaHeHus ITpumeuanue
Jlena (ToMa, yactu) zen Jlena (ToMma,
(TomOB, yacTh) U Ne
yacTei) CTaThH I10
[TepeuHto
1 2 3 4 5
JI0OKyMeHTBI y4aCTKOBBIX H30HpaTe/TbHbIX KOMUCCHI
11-01 [Tepermcka y4aCTKOBBIX 5 et JI1IK
n30MpaTeTbHBIX KOMUCCHMN TI0 ct. 70
BOITPOCAM OCHOBHOM IITYAN
JlesiTeJIbHOCTU
11-02 OG6paiieHust rpaxjaH 5 net JIIK
(npenJioXKeHYs1, 3asiBJIEHUS], cT. 154
»Kaio0bI) TiepernucKa MNTYAL

yUaCTKOBBIX W30MpaTeTbHbIX
KOMHMCCHUM 110 UX PACCMOTPEHUIO

11-03 JKypHas perucrpanuu 5 et
BXOJALIUX JOKYMeHTOB B Y UKu cr. 1821
IITYAN

11-04 JKypHain perucrpanuu S jietT
UCXOJALUX JOKYMEHTOB U3 cT. 1821
YHUKos I[ITYA

11-05 JKypHain perucrpanuu S jietT
obparenuii rpakgad B Y Ku cT. 182 €

NITYA]




