CEPOBCKASI PAMOHHASI
TEPPUTOPHUAJIBHASA NU3BUPATEJIbBHAA KOMUCCUA
PEIIEHUE

04 wronsa 2021 r. Ne 7/44

n.r.t. CocbBa

00 yrBep:xknenuu Iopsiaka BegeHus AeJI0NPOU3BOACTBA
B YYaCTKOBOM M30uparTeibHOM koMuccuu 1 HoMeHKIaTypsl ge
YYaCTKOBOM M30MpPaTeJbHONH KOMHCCHU

B coorBerctBUM ¢  mocTaHOBiieHMEM  M30upartenbHOM — KOMHCCUU
CepayioBckoit obmactu ot 28 ampenss 2021 roma Nel2/56 «O0 yTBepkaeHHH
[IpumepHOro MopsiiKa BEJACHUS JEIONPOU3BOJICTBA B YUACTKOBOW M30MpATEIHHOM
komuccun U [lpuMepHOl HOMEHKIATypbl JIel Y4YacTKOBOM H30MpaTeIbHOM
KoMuccun», CepoBckasi pallOHHas TeppUTOpPHAIbHAS W30MpaTeNbHash KOMHCCHS
peuua:

1. VYtTBepmute Ilopsmok BeaeHus AENONPOU3BOACTBA B  YYaCTKOBOM
n30uparebHOM Komuccuu (rpusoxenue Ne 1).

2. YTBepauth HomeHknaTypy Aen y4acTKOBOW M30MpaTeIbHOM KOMHCCHUU
CocbeBHHCKOTO TOpojickoro okpyra Ha 2021 - 2023 roas! (mpustoxxennie No2).

3. OnpenenuTp, YTO JTOKYMEHTHI, 00pa3yroluecs B Mpolecce AesATEIbHOCTH
YY4aCTKOBBIX M30UpATENIbHBIX KOMUCCHM, XPaHATCS B YYACTKOBBIX HM30MpPATEIbHBIX
KOMUCCHSIX.

4. TlpencenatensM yYacTKOBBIX H30MpATEIbHBIX KOMUCCHUM OOECIICYHTH
paboTy ¢ JOKYMEHTaMHM B KOMHUCCHUSAX, HX TMOJArOTOBKY M OQOpMIIEHHE B
coorBeTcTBMM ¢ IlopsnkoM BeneHMs  AEJIONPOM3BOJACTBA B YYaCTKOBOM
n30MpaTeTbHOM KOMUCCHH, YTBEPKICHHBIM HACTOSIIIMM PEIICHUEM.

5. Cekpetapto CepoBCKOW pallOHHOW TEPPUTOPHATIBLHON H30MpPATEIHHOM
Komuccuu AnemkeBud E.A. opraHu3oBaTh U3yUYE€HHUE YTBEPKACHHBIX HACTOSIIMM

PCHICHUEM JOKYMCHTOB C Y4aCTKOBBIMHA I/I36I/IpaTCJII>HBIMI/I KOMHUCCHUIMU.



4. Hacrosiiee penieHME HalpaBUTh  YYacTKOBBIM  M30HMpaTEIbHBIM
KOMHUCCUSIMH M pa3MECTUTh Ha caiiTe Ha ouianbHoM caiite CepoBCKOM pailoHHON
TEPPUTOPUATBHON U30HPATEIbHON KOMHUCCHHU.

5. KoHTponap 3a HCHOJHEHHEM HACTOSIIIETO PEUIEHUS BO3JIOKUTh Ha

cekperaps komuccun E.A. AnemkeBuy.

[Ipencenarens
CepoBckol pailOHHOI
TePPUTOPUAIBHON M30UpaTEILHOMN

KOMUCCHUU 10.1O. Yynounukosa
Cekperapb
CepoBckol pailoOHHOM
TePPUTOPUAIBHON M30UpaTEILHOMN E.A. AnemkeBuu

KOMHUCCHUH



IIpunoxenue Ne 1

YTBEPXJEH
peienrieM CepoBCKOM palOHHOM
TEPPUTOPUATIBHOM KOMHUCCUHU

or 04 uronsa 20211 Ne 7/43

HOPAAOK
Be/JCHUS AeJIONPOU3BOACTBA B YYACTKOBOM M30UPaTEJIbHON KOMUCCUH

1. Oo01mme noJ10KeHUA
1.1. Hacrosmuii Ilopsinok BeaeHUsI OEJIONPOU3BOJICTBA B YYaCTKOBOM

u30upaTenbHO kKomuccuu (nanee — Ilopsaok) ycTaHaBIMBaeT MOPSAIOK padOThI C
JIOKyMEHTaMH, OCHOBHbBIC TpaBWja MX MOATOTOBKA W OGOPMIICHHS B Y4acCTKOBOM
KOMHCCHHU.

[Topsimok pa3paboran Ha OcCHOBaHUH (hesiepaabHbIX 3aKOHOB OT 12 utonHs 2002
roga Ne 67-®3 «OO0 OCHOBHBIX TapaHTUSAX H30UpATENbHBIX IpPaB W TpaBa Ha
ydacTue B pedepenayme rpaxaan Poccuiickoit @enepanuny», ot 22 oktsaops 2004
roga Ne 125-®3 «O6 apxuBaoM nene B Poccuiickoit deneparuny, ot 2 mas 2006
roga Ne 59-®3 «O mnopsimke paccMoTpeHusi oOpamieHud TpaxkiaaH Poccuiickoit

®denepauuu», MNpaBOBbIX akTOB lleHTpasbHONW  HM30MpATENBbHON  KOMHCCHH

Poccuiickoit  ®denepanuu, ¢ ucnoiszoBanuemM [OCT P 7.0.97-2016
«Haumonaneublid crangapt Poccuiickoir ®enepanuu. Cucrema CTaHIAPTOB IO
uHdopmaruu, OUOIMOTEYHOMY U H3JaTelNbCcKOMy neny. OpraHu3almoHHO-
pacriopsiiuTeNbHas JTOKyMeHTaIus. TpeboBaHus K O(QOPMIICHHIO JTOKYMEHTOBY,

['OCT P 7.0.8-2013 «HarmmonanwHseiii cranaapt Poccuiickoit deaeparuu. Cucrema

CTaHAApTOB 10 HHpOpMAIMKH, OUOIMOTEYHOMY U  U3JATEIBCKOMY  JIENy.
Jlenonpon3BOACTBO U apXUBHOE JeJI0. TepMHUHBI U OTIPEICICHUS.

1.2. TlpaBwna odopmiieHUS JTOKYMEHTOB W TIOPAIOK pabOThl C HHUMH,
npenycMmoTpennble  [lopsiakom,  oOsi3aTenbHBI )i  YJIEHOB  YYaCTKOBOM
n30UpaTesIbHON KOMHCCHH.

1.3. Benenue nenompom3BOJCTBA yYaCTKOBOW HM30MPATEIBHOW KOMHUCCHUU
OCYIIECTBIISIET TMpeaceaarenb 00 CeKpeTapb YYacTKOBOW HM30HMpaTeNIbHOM

KOMHUCCHH B COOTBETCTBUHU C paCIIPEACIICHUCM 00s13aHHOCTEM.
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OTBETCTBEHHOCTh 32 BEJICHHE JEJIONPOU3BOACTBA HECET IIpeacenaresb

y4aCTKOBOM M30MpAaTETbHON KOMUCCHUHU.

1.4. B nepuon NOArOTOBKM M MPOBEAECHHUS BBIOOPOB JEIONPOU3BOICTBO B
Y4acTKOBOM  W30UpaTeNbHOW  KOMHCCHMM  BEIETCA C  HUCIOJIb30BAaHUEM
UHTEepakTUBHOTrO padouero 6iokHoTa YUK mnm XKypuana padotst Ne 1 u XKypnana
paboTsl No 2 y4acTKOBOM M30MpaTEIbHON KOMUCCUU 110 MPaBUIaM, yCTAHOBJIECHHBIM
B HacrosiieM [lopsiake.

1.5. Jlenonpou3BOJACTBO B yYaCTKOBON KOMHCCHH B MEXBBIOOPHBIA TIEPHO
OCYUIECTBIISIETCS C UCIOJIb30BAaHUEM >KYPHAJIOB PETMCTPAlUU JOKYMEHTOB.

PaboTa ocHOBBIBaeTCS Ha IPUHITUIIE OJJHOKPATHOM PErUCTpallii JOKYMEHTA.

1.6. Tlopsmox m W3MEHEHUsS, BHOCUMBIC B HETO, IPHHUMAIOTCS PEIICHUEM

CepoBckoil pallOHHOM TepPUTOPUATHLHOM U30MPATETHHOM KOMUCCHUHU.

2. Ilpuem, perucTpanus v MPOXo:KIeHHe MOCTYNAKIINX JOKYMEHTOB

2.1. Ilpuwem u peructpanus MNOCTYNAIOMUX JOKYMEHTOB IPOU3BOIUTCS
npejceaaTeNeM Y4aCTKOBOM KOMUCCHHU JTHOO CEKpeTapeM YYacTKOBOW KOMHUCCHU C
WCIIOJIb30BAaHUEM JKypHAJIa PETUCTPAIMHM BXOMSIIUX JTOKYMEHTOB (TIPHIIOKCHHE
Ne 1 k nacroswmemy Ilopsaaky).

2.2. Tlpm BCKpBITHMH KOHBEPTOB MPOBEPSETCS MPABUIBHOCTH aJpECOBAHMUS,
KOMIUIEKTHOCTh W LEJIOCTHOCTh JIOKYMEHTOB, HaJIWuue€ MPUIOKEHUH, CBEpseTCs
COOTBETCTBHE WX HOMEPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpPTax.
HenpaBuibHO — ajnpecoBaHHble M OMIMOOYHO  BJIOKEHHBIE  JIOKYMEHTBI  HE
pPETUCTPUPYIOTCS,  MEPeChUIAlOTCS 1O  Ha3HAUEHUI0 WM  BO3BpALIAIOTCA
OTITPABHUTEITIO.

2.3. Ecnm npu BCKpHITUM KOHBEPTA OOHAPYKEHO OTCYTCTBHE JOKYMEHTOB
WIM WX OTACIbHBIX JIUCTOB, TNPUIOKCHUH, TOBPEXKICHUE TOKYMEHTOB WJIH
HECOOTBETCTBHE HOMEpPOB [OKYMEHTOB HOMEpaM, YKa3aHHbIM Ha KOHBEpTE, B
YY4aCTKOBOM KOMHCCHM COCTaBJISIETCSA aKT YCTAHOBJIEHHON (GOpMbI B ABYX
sk3emIuIsipax (mpunoxenue Ne 2 k Hacrosimiemy llopsaky). OauH SK3eMIUISp aKTa

MOCBUTAETCS OTIIPABUTEIIO, APYTOi MPUOOLIAETCS K MPUHATHIM JOKYMEHTaM.



Ha 000pOoTHON CTOpOHE MOCIEAHErO JIMCTA IMOBPEXKACHHOIO JOKYMEHTa B
IPAaBOM HW)XHEM YIJIy JeNaeTcs OTMeTKa «/IOKyMEHT MoJyuyeH B HMOBPEXKACHHOM
BUJIEN.

2.4. KoHBepThl OT MOCTYNUBIIUX JOKYMEHTOB HE YHUUTOXKAOTCS B CIIydae,
€CJI TOJIbKO [0 HUM MOKHO YCTaHOBMTbH aJpec OTHPABUTENS, JATy OTIPaBKU U
MOJIYYEHHS JOKYMEHTOB, WJIU €CJIM OHU COAEPKAT JOKYMEHTBI, KOTOPbIE MOCTYIUIH
u3-3a npenenoB teppuropun Poccuiickoin denepaunu, U3 CyAoB, CIEACTBEHHbBIX
OpraHoB, TMOO TOTOBOPHI, IPETEH3UU, HCKOBBIE 3asBJICHU.

2.5. [Ilpm peructpanuyd TMOCTYNUBIIETO JOKyYMEHTa B  KypHaie
perucTpali BXOJSAIIMX JOKYMEHTOB O0s53aTENIbHO IPOCTABISIOTCSA CIEAYIOLINE
PEKBU3UTHI: 1aTa MOJIYYEHUS! JOKYMEHTA, €r0 PEruCTpallMOHHbIA HOMED, JaHHBIE O
KoppecnoHjieHTe (aapecare) (pammwinsg, UMs, OTYECTBO (PU3UYECKOrO JIMLA HWIH
Ha3BaHHWE OpraHM3alM, MECTOHAXOXKICHHE OTIPABUTENS), UCXOISAIIUNA HOMEp U
JaTa JOKYMEHTa, KpaTKOE COIEP KAHNUE TOKYMEHTA, PE30JIOLHNS, CPOK MCIIOIHEHNS,
OTMETKa 00 MCIOJHEHUH IOKYMEHTA U CIIMCAHUHU €T0 B AEJIO.

Bxoasmuii HoMep M JaTa IpOCTaBISAIOTCS, KaK MPaBUJIO, B MPAaBOM HIKHEM
yIJy JIMLEBOW CTOPOHBI MEPBOrO JIMCTA 3apErMCTPUPOBAHHOrO JOKyMeHTa. Ilpu
PETrUCTPALMY BXOAAIIUX JTOKYMEHTOB MOXKET ObITh UCIIOJIb30BaH PETUCTPALIMOHHBIN
HITamIl.

Ha npunoxeHnn npocTaBisieTcss BXOAAUIMIA HOMEP AOKYMEHTa, K KOTOPOMY
OHO OTHOCHTCH.

[Ipu peructpan IOKyMEHTa, SBJSIOIIETOCS OTBETOM Ha HCXOMAIIUN
JOKYMEHT WJIM MPUCIIAHHOTO B JIONOJIHEHHUE K paHEe HApPaBJICHHOMY JOKYMEHTY, B
rpade «PeructpallmoHHbI HOMEPY» KYypHaIa PErUCTPALMK BXOASIIMX JOKYMEHTOB
JIEAEeTCsl COOTBETCTBYIOIAS CCHUIKA.

K mnoBTOpHBIM JOKyMEHTaM TMpHUKJIaAbIBaeTCs HH(OpMamus o paHee
NOCTYIUBIIMX JOKYMEHTAX U pPe3ylbTaTax UX UCIIOJHEHMS.

Hymepamuss  BXOASIIMX  JOKYMEHTOB  OCYLIECTBJSIETCS B IMpenenax

KaJICHAApHOT'O rojaa.



2.6. 3aperucTpupoBaHHbBIC TOKYMEHTHI pacCMaTPHUBAIOTCS MpeicenaTeieM
Y4aCTKOBOM KOMHCCHUU, B XOJI€ UCIOJHEHUS JOKYMEHTA MPOU3BOAMUTCS 3aMKCh IO
€r0 UCIIOJIHEHUIO B )KypHAJI€ PErUCTPALIHH.

2.7. UcnionHeHHBIE JTIOKYMEHThl CIHUCBIBAIOTCA B JIeJIO TIpelcenaTenemM
Y4aCTKOBOM KOMMCCHHM U TOMEIIAIOTCS B €O B COOTBETCTBUU C HOMEHKJIATYpPOM
JIeJT y4aCTKOBOM KOMHCCHH.

2.8. OOpamieHusi TpakJaH PETUCTPUPYIOTCS B OTAEIBHOM  KypHale
(npunoxxenne Ne 3 k Hactosmuemy llopsanky), a B mnepuox NOATOTOBKH H
IIPOBEICHUS BBIOOPOB — B OTJEIBHOM PEECTPE ydeTa MOCTYIUBIIUX B YYaCTKOBYIO
KOMHUCCUIO kano0 (3asBieHuil), KoTopblii pa3smemieH B KypHaine padorsl Ne 1
Y4aCTKOBOW M30MPATETbHON KOMUCCHUMU.

2.9. OtBeT Ha oOpalieHue rpaKJaHlHa, B KOTOPOM HE YKa3aHbI €ro (pamMuins
U ajapec, MO KOTOPOMY JIOJDKEH OBbITh HampaBieH OTBET, HE JaeTrcs. Takoe
oOpalleHe CIUCHIBAECTCS B JI€TI0 MPEACEAATENEM YUaCTKOBOM KOMHUCCHH.

Ecnu Tekcr oOpalieHus He moJaeTcsl MPOYTEHUIO, OTBET Ha oOpallleHue He
JTAeTCsl, U OHO HE MOJJICKUT HAIPABJICHUIO HA PAaCCMOTPEHUE B rOCYJAapPCTBEHHBIM
OopraH, OpraH MECTHOI'O CAaMOYIpPaBJI€HUS WM JIOJDKHOCTHOMY JIMIY B
COOTBETCTBUM C UX KOMIETEHUHUEN, O YEM B TEUEHHE CEMHU KAJICHIAPHBIX JAHEHN CO
JHA  PETUCTpAllMM  OOpaIlleHHs COOOIIAaeTCs TrpaxkAaHUHy, HalpaBUBIIEMY
oOpareHue (ecau ero (haMusus ¥ MOYTOBBIM apec MOJat0TCs MPOUYTEHUIO).

OOGparieHusi, B KOTOPBIX COJIEPXKATCS HEIEH3ypHbIE JIUOO OCKOPOUTEIhHBIC
BBIPKEHMUSI, YTPO3bI )KU3HU, 3I0POBbSI U UMYILECTBY JTIOJDKHOCTHOTO JIUIA, & TAKXKE
YJIEHOB €ro CEeMbH, OCTaloTCsi 0e3 OTBEeTa MO CYIIECTBY IOCTABJIEHHBIX B HEM
BOIIPOCOB, a 3asBUTEISAM COOOIIAETCS O HEIONMYyCTUMOCTU 3JI0YNOTPEOICHUS

MIPaBOM.



3. OcHoBHBIE TpCﬁOBaHl/Iﬂ K IOATOTOBKE U O(l)OpMJIeHI/IlO AOKYMECHTOB

3.1. JlokymeHTsl ooOpMISIIOTCS Ha OJaHKaX YCTaHOBJICHHOW (OpPMBI
(mpuioxenue Ne 4 x Hactosemy [lopsanky).

B y4acTkoBO# KOMUCCHUU MOTYT UCIIOJI30BAThCS CIIEAYIOIINE BUJIbI OJTAHKOB:

0JIaHK MPOTOKOJIA 3aCeIaHNsl Y4aCTKOBON KOMHUCCHUU;

OJIaHK peIIeHUs YIaCTKOBOW KOMHUCCHH;

0JIaHK MUChMa y4aCTKOBOM KOMHUCCHH.

3.2. JlokyMeHTbIl OQOpPMISIOTCSI B COOTBETCTBUH C [peOOBaHUAMH K
JTOKyMEHTaM, M3TOTOBJISIEMBIM C MOMOIIBIO MEUATAIONMINX YCTPOUCTB, U K daiaam
TEKCTOBBIX JOKyMEHTOB (rmpwioxenue Ne 5 k Hacrosimemy [lopsiaky), npu
OTCYTCTBUH TT€YATAIONTUX YCTPOUCTB — B PYKOIIMICHOM BH/IC.

3.3. Ilpu nmoaroroBke u 0GOPMIIEHUH JOKYMEHTOB JIOJKHBI COOJIOAATHCS
npaBuia 0HOPMIICHHS PEKBU3UTOB IOKYMEHTOB, U3JI0’KEHHBIE HIKE:

1) nara nokyMeHTa.

JlaToii JOKyMEHTa SIBIISI€TCA JaTa ero MOJIMUCAHUS, YTBEPKICHUS, PUHITHS.
JlaToit mpoToKoOma SIBISIETCA JaTa 3ace/laHus, a aKTa — 1aTa COOBITHUSI.

Haty nmoxymenTta ohopMIsIOT apabCkuMu IudpaMu B MOCIEIOBATEIBHOCTH:
JIeHb MecsIa, Mecsll, roja. JleHb mecsna u mecsl oQopMIISIFOTCS IBYMS Tapamu
apaOckux mudp, pa3aeIeHHBIMH TOYKOW, TOJ — YETBIPhMS apaOCKUMH MU pamu,
HaIpuMep:

17.01.2021
JlomyckaeTcst ciioBecHO-IIUGPOBOH criocod oopMIIeHUsI 1aThl, HAIPUMED:
17 suBapst 2021 .
1 mag 2021 r.

[Ipu odopmiaeHNN MPOTOKOJIOB M PEHICHUN YYaCTKOBOM KOMHCCHHU, aKTOB
YY9aCTKOBOM KOMHCCHH HCIIOJIB3YEeTCSI TOJBKO CJIIOBECHO-IU(POBOM  CITOCOO
HaIluCaHus JaThl;

2) perucTpallMOHHbIA HOMEP JOKYMEHTA.



JIns BXOJSIIUX JOKYMEHTOB — 3TO TMOPSAKOBBIA HOMEp, I HCXOJISIIUX
JOKYMEHTOB — UHJIEKC JI€JIa TTI0 HOMEHKJIATYypE U, Yepe3 KOCYIO YepTy, NOPSAKOBBIN
HOMED JIOKYMEHTA;

3) cchlika Ha UCXOASIIMM PErUCTPallMOHHBIN HOMEp U 1aTy TOKYMEHTA.

Ccpuika Ha HCXOIAIIMKA PETUCTPALMOHHBI HOMEp W JaTy JOKyMEHTa
BKJIIOYAETCSI B COCTaB pPEKBU3UTOB OnaHka mnuchbMa. CchUlKa HA HUCXOMSIIUI
PETUCTPAllMOHHBIA HOMEpP M JaTy JOKYMEHTa IPOCTABISIETCS MPU IMOJATOTOBKE
MMAChMA-OTBETA;

4) anpecar.

PexBusut «Anpecar» pacnoiaraercsi B IpaBOM BEPXHEM YIITY.

JIOKyMEHTBI aIpeCyIOTCSl B BBILIECTOAILYI0 H30UpPATEbHYI0 KOMHCCHIO, B
OpraHu3alliid, WX CTPYKTYpPHbIE NOAPA3ACICHUSA, AOJDKHOCTHBIM JIHIAM WU
rpakjaHaM TIpyd OTBET€ Ha uX oOpamieHus. HaumeHoBaHue BBINIECTOSIICH
M30UpPATEIbHOM KOMHCCHM, MHOM OpraHu3alldd W CTPYKTYPHOTO MOJpa3iaciICHUs
YKa3bIBaIOTCS B UMEHUTEIILHOM Ma/IeKe, HAIPUMED:

AnmMmuHUCTpanus ropojaa HuxHepeueHck,
OpraHu3allMOHHO-TIPABOBOM OTJIEI

Ecnu noxymeHT ampecyercs mpelcenaTeNio BBIIECTOSIIEH H30upaTeabHOM
KOMHUCCHH, PYKOBOAMUTEIIO OpPraHU3alMi WIM €r0 3aMECTUTEN0, HanMEHOBAHUE
BBHIIIECTOAIIECH W30MpaTETbHOM KOMHUCCUHM, OpraHW3allud JIOJDKHO BXOJWUTH B
HAaMMEHOBAHHUE IOJKHOCTH aipecarta, HapuMep:

[Ipencenarento HuxHepeueHckon
PaliOHHOMN TEPPUTOPHUATIBHOU
M30UpaTEeIbHON KOMUCCUH
[Tonsckou I'.I1.

Ecan JOKYMCHT  aApeCyCTCsa  JOJDKHOCTHOMY  JIMIY, HAanMMCHOBAHHC
BBIIHCCTO}IHICﬁ H36HpaT€HBHOﬁ KOMHCCHH, OpraHu3alnmun YKa3bIBACTCA B
HUMCHUTCIIBHOM IaACKE, a AdOJDKHOCTb H (baMI/IJ'II/I}I — B JaTCJIIBHOM. HpI/I 9TOM

HHHUIOWAJIbl YKAa3bIBAIOTCS ITOCJIC (I)aMI/IJII/II/I, HaIrpuMcEp:



AnmMuHHCTpanus ropoga HuxkHaepeueHck,
HAaYaJIbHUKY (PUHAHCOBOT'O YIIPABJICHUS
I'aBpunosou B.I'.
Ecnmu noxkymeHT anpecyercs OpraHu3aluM, CHayalga yKas3bIBACTCS €€
HaNMEHOBAHHUE, 3aTEM ITIOYTOBBIM apec, HAIIPUMED:
N30uparenbHas KoMHCCUs

CBepmiioBCcKOi 00J1acTH

wi1. OxTsi0pbekas, A. 1, ExatepunOypr,
CepmiioBckas o6actb, 620031

Kaxnmasg crpoka pekBu3uTa «Azapecar» LEHTPUPYETCS IO OTHOLICHHIO K
CaMOW JNIMHHOM CTPOKE.

JlomyckaeTcsi  WUCIOJIb30BaTh  O(PUIMAIBHO  MPHUHATHIE  COKpAIlCHHBIE
HAaUMEHOBAaHHsA  OpPraHOB  TOCYJApCTBEHHOM  BJAacTH, OPraHOB  MECTHOIO
caMOYIIpaBJI€HUs, OpraHU3alui.

[TouToBBIM aapec YKa3pIBACTCA B IOCIENOBATEIBHOCTH, YCTAHOBJIECHHOU
[IpaBunamu oOka3aHusi YCIYr TIOYTOBOW CBSI3M, YTBEP)KIECHHBIMU MPUKA30M
MunkomcBsizu Poccun ot 31 uronst 2014 roga Ne 234 «O06 yrBepxknenuun [Ipapun
OKa3aHMsl YCIYT TIOYTOBOM CBS3H».

[Ipu agpecoBaHMM OKyMEHTa (PU3MYECKOMY JIMIly BHAyaje YyKa3bIBAIOTCS
(bamMuIMs ¥ MHULMAIIBI TT0JTydaTeIsl, 3aTeM [TOYTOBBIN ajpec, HanpuMep:

AreeBoni A.1.
yi1. KocMoHaBTOB, 1. 42, r.Exarepunoypr,
CeepaioBckast o0actb, 652560;

5) rpu¢ yTBepKIACHUS TOKYMEHTA.

JIOKyMEHT  yTBEpP)KIOAETCS  JOJDKHOCTHBIM  JIMIOM WJIH  CHELHUAIBHO
U3/1aBAEMbIM JOKYMEHTOM.

[Ipu yTBEpKIE€HUU TOKYMEHTa IOJDKHOCTHBIM JIMLIOM TpU] YTBEPKICHUS
noixeH coctosaTh u3 ciaoBa Y TBEPXKIAIO 6e3 kaBbluek NpONUCHBIMU OyKBaMU U

Ha CH@,Z[YIOHICI\/’I CTPOKC — HAMMCHOBAHHC OOJDKHOCTH, IIOAINMNCH, HWHHIHWAJIbI



u  Qamunus  JMna,  YTBEpAMBIIETO  JOKYMEHT,  JaTa  YTBEP)KICHUS,
HaIpuMep:
YTBEPXIAIO
npesacenaTeab yHacTKOBOM N30MpaTebHON
KOMHCCHM U30upaTenbHoro yyactka No 123
JMYHAs TONUCh, UHUIIAJIBI, (haMUIIUs
JlaTta
[Ipu yTBepKJIeHUU TOKYMEHTa MPOTOKOJIOM, PEIIeHUEM Tpu@d YTBEPKIACHUS
cocrour u3 cinoa YTBEPXJ/IEH (YTBEPXJIEHA, VYTBEPX/EHbBI wm
VYTBEPXKXJIEHO) 6e3 KaBblYeK NPONUCHBIMM  OyKBaMH, HaWMEHOBAHMS
YTBEPKJIAIOIIETO JIOKYMEHTa B TBOPHUTEIBHOM IAJeXe, €ro JaaTbl U HOMeEpa,
HaIpumep:

YTBEPXJIEH
pelIeHneM y4acTKOBOM n30upaTebHON

KOMHUCCcHUH n3buparenbHoro yyactka Ne 1054
ot 15 ampens 2021 r. Ne 28/35

I'pud yTBepkaeHUs pacrmoyiaraloT B MPaBOM BEPXHEM YIy JIOKYMEHTA.
B rpude yrBepkaeHUS, KaK MPaBUIIO, dJEMEHTHI IEHTPATU3YIOTCS OTHOCHUTEIHHO
CaMOM JNIMHHOM CTPOKH;

6) yKa3zaHus MO0 UCIIOJIHEHHUIO JOKYMEHTA (PE30ITIOIH).

VYkazaHus 10 WMCHOJHEHUIO JTOKYMEHTa MOTYT OBITh HAIlMCAaHBI OT PYKH
mpejcenaTeseM y4acTKOBOM KOMUCCHHM Ha TMO/JIMHHUKE JOKYMEHTAa Ha CBOOOIHOM

OT TCKCTa MECTC,

7) 3aroJyioBOK K TEKCTY IOKYMEHTa (HAaMMEHOBaHUE JOKYMEHTA).
3aroJioBOK K TEKCTY JOKYMEHTa JOJDKEH KPAaTKO M TOYHO PAaCKpbIBATh €ro
CoJEepKaHuE U OBITh COIJIACOBAaH C HAMMEHOBAaHUEM BHUJA JOKYMEHTA. 3arojIOBOK

MOKET OTBEYATh Ha BOIPOC «O YeM (0 KOM)?», HalpuMep:

O co3ganuu DKCHEPTHON KOMUCCUU

3aFOJIOBOK, COCTOSIHII/Iﬁ N3 OBYX H Ooiee CTPOK, II€HaTacTCsa 4YCpe3 OAWH

MC)KCTpO‘-IHBIﬁ HHTCpPBAJI, TOYKAa B KOHIC 3arojloBKa HC CTaBUTCA. 3aroJIoBoK



pacrionaraeTcsi Ha IEPBOM JMCTE HaJ TEKCTOM JOKYMEHTA IO LEHTPY, a IIpHU
o OpMJIECHUU TUChMa — OT TPAHUIIBI JIEBOTO TOJIS;

8) TEKCT TOKYMEHTA.

Texcr mokymeHTa O(OpPMISIOT B BHJE CBS3HOTO TEKCTa, TaOJMIbBI WU
COEIMHEHUS ITUX CTPYKTYP.

Texct AOKyMeHTa  JOJDKEH  M3JlararbCsi KpaTKO M SICHO,  OBbITh
apryMEHTUPOBAHHBIM, OOecne4YrBaTh TOYHOE M  OJHO3HAYHOE BOCIPHUATHE
coJieprKallieiicsi B HeM UH(pOpMaIuu.

TexkcT HMOKyMeHTa JOJDKEH, KakK MpPaBUIIO, COCTOSATh W3 JBYX YACTEH.
B mepBoii 4YacTM yKa3bIBalOTCS TMPUYMHBI, OCHOBAaHUS, LIEJIH COCTaBIICHUS
JIOKyMEHTa, BO BTOpPOM — PEIICHHs, BBIBOJBI, MPOCHOBI, MPEIIOKEHUS,
PEKOMEHJAIUN.

TekcT HOOKyMEeHTa MOXKET COIEpXKAaTh TOJIBKO 3aKIIOYUTEIBHYI0 4YacThb
(HampuMep, MUCbMO, 3asiBJIEHUE, MPOCKOY 0€3 MOSICHEHMUS).

B Tekcre noKymeHTa, MOATOTOBJIEHHOTO HAa OCHOBAHUM 3aKOHOIATEIIBHBIX,
WHBIX IPAaBOBBIX aKTOB, U3JIaHHBIX OpraHaMu BiacTu U ynpasienus, [{UK Poccun,
N3bupatenpHoit  komuccueir  CBEpIJIOBCKOM  00yiacTd,  TEPPUTOPUATBLHOM
n30UpaTeNbHOM  KOMHUCCHM, UW30UpaTeNbHOW  KOMUCCHEH  MYHHUIIUMIAIBLHOTO
oOpa3oBaHHUs, YKa3blBa€TCs HAMMEHOBaHME BHUJA JOKYMEHTAa, HaWMEHOBAHHE
OopraHa, W3JaBIIET0 JOKYMEHT, AaTa MPUHITUS WIH YTBEPKACHUS TOKYMEHTA, €ro
PETUCTPALlMOHHBIA HOMEP, a TAaKXE 3aroJiOBOK JOKYMEHTA, 3aKIIOYEHHBIA B
KaBBIYKU.

TexkcThl TOKYMEHTOB OOJBIIONO0 00bEeMa MOTYT JCNIUThCS Ha pasfelbl,
MYHKTBI, TOAMYHKTHI:

1. Paznensr
1.1. ITyHKTBL.
HNOAIMYHKTHI.
IIyHKT MOXET nenuThCcs Ha 4yacTh. YacTu NMyHKTa HAYMHAKOTCS C KPAaCHOU

CTPOKH U 3aKaAHYUBAIOTCA TOYKOM. HYMepaIII/II/I HC NMCIOT.



[IyHKTBI M 4YacTH NyHKTa MOTYT JEIUTbCS Ha NOJAIMYHKTBI ITYHKTa U
INOAITYHKTBl 4YacTH IyHKTa. lIOAIyHKTBI IIyHKTa, NOAIYHKTBI YacTH IIyHKTa
HYMEpYIOTCsl apaObCckuMH nudpamMu co CKOOKOM cripaBa 0€3 TOUKH U OTICISIOTCS
JIPYT OT Apyra TOYKOM C 3aISITOM.

CTpyKTypHBIE 3JIEMEHTBI TEKCTa, KOTOpBIE HE OTHOCITCS K pasjeiiaM,
NyHKTaM M TOAMYHKTaM SIBIISIOTCA ab3anamu. AO3arbl HAUMHAIOTCS C KpPacHOM
CTPOKHU BHE 3aBUCUMOCTH OT HAIlIMCAHUS C MPONMCHON WM CTPOYHON OYKBBI.

B nucemax ucnons3yroT ciaeayromue (GopMbl U3I0KEHUS:

or l-ro smma MHOXkecTBeHHoro  uwcia  («[Ipocum  HampaBUTh
uHpoOpMaLHIO...» U JIp.);

OT 3-ro JuIa eIMHCTBEHHOTO Yucia («y4acTKOBasi n30HpaTeabHas KOMUCCHUS
HE CYMTAET BO3MOXHBIM...», «Yy4acTKOBas M30UpareiabHass KOMUCCHS Ipejaraet
PaccMOTPETh BO3MOXHOCTb. ..»).

CronOupl ¥ CTPOKM TaOJMIBl AOJKHBI MMETh 3aroJIOBKH, BbIPAKEHHBIE
CYLIECTBUTEIbHBIM B MMEHHUTEIbHOM najaexke. [loa3aronoBku cTOIOIOB M CTPOK
JOJIKHBI OBITh COTJIACOBAHbI C 3ar0JIOBKaMMU;

9) OTMeTKa O HATMYUH MTPUITOKCHUH.

OTMeTKa 0 HaIM4MK NPUIIOKEHHUM pacIionaraeTcs OT I'PaHULBI JIEBOTO MOJISA
MOCJI€ TEKCTA Mepe]] MOAMUCHIO.

Eciu 1OKyMEHT uMeeT NMpUIIOkKEeHMsI, Ha3BaHHbIE B TEKCTE, OTMETKa 00 uX
Hau4auu oopmiisieTcs Mo ciaeayrouen popme:

[Ipunoxxenue: Ha 15 1.

Ecnu T0KyMEHT MMeeT NPUIIOKEHUS, HE Ha3BaHHBIE B TEKCTE, UX HAMMEHOBAHUS
HEO0OXOIMMO MEPEYUCIIUTD TOCIIE TEKCTa JOKYMEHTA Mepe]l MOANUCHIO0 C YKa3aHUEM
KOJIMYECTBA JIMCTOB B KaXJOM IPUIOKEHUN W KOJHMYECTBA HK3EMIUISIPOB, IPH

HaIn4Mnu1 HCCKOJBbKHX HpI/IJ'IO)KeHI/Iﬁ HUX HYMCPYIOT, HAIIPUMCD:

[Ipunoxenue: 1. IlosnoxeHnue 06 DKCrepTHON KOMHCCUU Ha 15 1.
2. llpumepnas HoMeHKIaTypa aen Ha 14 7.

Ecan IIPHUIIOKCHUSA C6p0HHOpOBaHI>I, TO KOJIMYCCTBO JIUCTOB HEC YKa3bIBACTCA.



Ecnmm x nmOKymMeHTy mpuiaraercs APYrol JOKYMEHT, TakKe HWMEIOIIUN
IPUJIOKEHUE, TO OTMETKAa O HAIWYUM TNPUWIOKEHUS OQOPMIISIETCS CIEAYIOLUM

oOpazom:

[TpunoxkeHue: NHCbMO YYaCTKOBOM KOMHUCCUHU HM30MpaTEebHOTO ydacTka Ne
ot 15.01.2021 Ne 01-09/4 u npunoxxeHue K Hemy, Bcero Ha 12 1.

[Ipy HamuYMM HECKOJBKHX TMPUIOKCHUA OHH HYMEPYIOTCS, HampuMmep,
npunoxenue Ne 1, npunoxxkenue Ne 2 u Tak ganee;

10) moanuch JOJDKHOCTHOTO JIMIIA.

B cocTaB moanucu BXOASAT: HAMMEHOBAHUE JTOJDKHOCTH JIUIA, MOAMMCABIIETO
JIOKYMEHT, €T0 JINYHAsl OANMKUCH U paciIn(poBKa MOANUCH (MHUIIUATIBI, (haMUITHs).

[Ipun monamucaHuyd JOKyMEHTa YKa3bIBAIOTCS HMCKIIOYUTEIBHO (HaKTHUIECKas
JOJDKHOCTh ~ JIMIIA, MOJAMKUCABIIETO  JIOKYMEHT, u ero bamumus.
He momyckaercss moANMMUCHIBATh JOKYMEHTHI C TIPEIJIOTOM «32» WM MPOCTABICHHEM
KOCOH YepThI Mepe] HANMEHOBAaHUEM JTOKHOCTH.

Eciu nokyment odopmisiercss Ha OJaHKE YYacTKOBOM KOMHMCCHH, TO
PEKBU3UT BKIIOYAaeT HAWMCHOBAaHWE JOJKHOCTH JIMIlA, ITOAHCHIBAOIICTO
JIOKYMEHT, €T0 JINYHYIO TIOANKUCH, PACIIU(PPOBKY MOAMUCH (MHUITHAIBI U (PaMUITHIO),

Hanpumep:
[Ipencenarens JIMYHAs NOJITNCH WHULUANBI, (DaMUITHS

Ecnu noxymeHT odopmiiseTcs He Ha OIaHKe, TO PEKBU3UT COJIEPIKHUT TOJTHOE
HAaWMEHOBaHUE JOHDKHOCTH JIUIIA, TIOITMCABIIETO JOKYMEHT, €r0 JIMYHYIO ITOJITHUCH,
pactmupoBKy MoanucH (MHUIANB U hamuauio). Hanpumep:

3aMecTUTeNb NpeaceaaTes
Yy4acTKOBOI M30MpaTeIbHON KOMUCCUU
n30uparenbHoro yuactka Ne JMYHAs MOANUCH MHUIMAIBI, (haMUIHs

Oco0EeHHOCTH TOANMMCAHMS PEIIEHUH y4aCTKOBOM M30MpaTeIbHON KOMUCCUU
B Cly4yae OTCYTCTBMs, HCIOJHEHHUsS OOS3aHHOCTEW MpeacenaTelis, 3aMeCTUTENs
npenceaarens, CeKperapsi y4acTKOBOM HM30UpaTebHOM KOMHCCUU OMNpEEeHbI B
nyHkte 5.9 Iopsaka;

11) oTTuCcKk nevaTu.



[leyaTtp 3aBepseT MNOJIMHHOCTh IMOAMNKMCH JOJDKHOCTHOIO JIMIA Ha
JOKYMEHTaX,  yJIOCTOBEPSIOLUIMX  IPEIyCMOTPEHHBIE  IPaBOBBIMU  aKTaMU
MOJTHOMOYHS JIOJDKHOCTHBIX JIMI WM (UKCUPYIOMUX (aKThl, CBSI3aHHBIE C
(MHAHCOBBIMU CPEJICTBAMH, a TAK)KE€ HA MHBIX JOKYMEHTaX, IIpelyCcMaTpUBAIOIINX
3aBEpEHUE MOJIMHHON MOANHCH.

[leyaTp cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaTbIBas JIMYHOU
HOJIUCU JOJDKHOCTHOTO juia. [leyaTh MOXKET 3aXBaThlBaTh YaCTh HAaWMEHOBAHMS
JOJKHOCTH JIMLA, TOANKUCABIIETO IOKYMEHT.

B nokymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHU(PUIUPOBAHHBIX (OpPM,
1e4yaTh CTaBUTCS B MecTe, 0003HAUEHHOM OTMEeTKOM «MII»;

12) oTMeTKa 0 3aBEPEHHH KOIIIM -

JUist  3aBepeHHs] COOTBETCTBHUS KOIHMH JIOKYMEHTa MOJJIMHHUKY HUXKE
pexkBusnura «llognmuce» mpocTaBisgeTcs OTMETKA O 3aBEPEHMM KOIMU  —
3aBeputenbHas Haanuch «Komms BepHa» umum «BepHO», HOMMKHOCTH JuIa,
3aBEpUBLIETO KOIUIO (MpeAcenaTeNb, 3aMECTUTENb MpeAcenaTensi, CeKpeTapb
Y4aCTKOBOM KOMHUCCHH), €ro JUYHas MOJANKCH, paclu(ppoBKa MOANUCH, AaTa U
BpEMsI 3aBEPEHMS, HAIPUMED:

Bepno

[Ipencenarens yqacTKOBOM M30MpaTEILHOMN
KOMHUCCUHU U30upaTenbHOro yqyactka N
JINYHAs TOIIUCH WHULHABI, (DaMUITHS

Jlara, Bpems

OTtMmeTKa © 3aBCPCHHUN KOIIMHK MOKCET OBITH JAOIIOJIHCHAa YKa3aHUCM
KOJIMYCCTBA JJHUCTOB KOIIMH. JIOHYCKaeTCSI 3aBCPATH OTMETKOH O 3aBCPCHUHN KOIIUH
Ka)KIH:Jﬁ JIMCT KOIIMU JOKYMCHTA.

HpI/I IEPEChUIKE KOIMMN NOKYMCHTA B JAPYIUC OPraHrU3ali UK BbIIA4YC €C HA
PYKHU 3aBCPUTCIIbHAA HaJIIHUCh YAOCTOBEPACTCA [I€4YaTbro y‘laCTKOBOI\/’I

n30UpaTeTbHOM KOMHUCCHH;

3aBepeHHe KOMWH NPOTOKOJOB OO0 HTOTax TOJIOCOBAHWMS W HMHBIX JOKYMEHTOB KOMHCCHHA TPOHM3BOIUTCA B
COOTBETCTBUU ¢ IMyHKTOM 12 ctathm 30 PenmepanbHOro 3akoHa OT 12.06.2002 No 67-®3 «O06 OCHOBHBIX TapaHTHAX
n30MpaTenbHBIX PaB U MpaBa Ha ydacTHe B pedepeHayme rpaxaan Poccuiickoit @eaeparun».



13) otMeTka 00 UCTIOTHUTETIE.

OTrMmeTka 00 UCHOJHUTENE BKJIIOYAET B ce0S HHUNMAIB U (HaMIITUIO
UCTIOJTHUTEIIS TOKYMEHTa U HOMEp ero Tenedona ¢ kogoM CBepAsIOBCKOM 00JIacTH.
OtMeTKy 00 MCIIOTHHUTENIE PACIoaraloT Ha JIMLIEBOW WM, IPU OTCYTCTBUU MECTa,
Ha OOOpPOTHOW CTOpPOHE MOCIEAHEro JHCTa JOKYMEHTa B JIEBOM HIDKHEM YIIIy

pa3mepoM mipudra 10 myHKTOB, HApUMED:

Bnagumup MBanoBuu 3ybapen
(34343) 2-28-53;

14) ormeTKa 00 MCITOJIHCHUH JIOKYMCHTA.

Ormerka 00 WUCHOJHEHHWU JOKYMEHTAa U HAaNpaBlI€HUHW €ro B JEJO0
BKJIIOYAET CJICIYIOIIME JaHHBIC: KpaTKUE CBEICHHUS 00 HUCIOJTHEHUU JIOKYMEHTa
(mpu OTCYTCTBMU JIOKYMEHTA, CBHUJCTEIbCTBYIOIMIET0O 00 WCIOJHEHUU), JaTy
U HOMEP MMEIOIIETOCs JOKyMeHTa 00 HUCIOIHEHUH, clioBa «B nmeno», Homep nena,
B KOTOPOM OyJeT XpaHUThCS JTOKYMEHT, JlaTa, MOJMNUCH MpeaceaaTeisi yuacTKOBOM
KOMHCCHHU.

4. Opranu3anusi padoTbl ¢ HCXOASAIMMU (OTIIPABJIIEMbBIMH)
AOKYMEHTAMU

4.1. Ucxonsmme AOKYMEHTBI O(QOpMIISIOTCS Ha OJIaHKaX YCTaHOBJICHHOU
(GbopMBI B COOTBETCTBUHM C MoJiokeHusaMH [lopsiika.

4.2. TTpu opopMIIeHHUHU MUCEM U TEJIeTpaMM HCIIOTHUTENb YKa3bIBACT MOTHBIN
MOYTOBBIN (BKJIIOUYAsi MHIEKC) aApec OpraHu3alii Wi rpakJaHuHa.

4.3. Ucxopmsiye muchbMa HaIpaBJISIIOTCS 32 TIOAMUCHIO MpejceaaTess (a B €ro
OTCYTCTBHE 3aMECTHUTEIN MpeAcenarens, CeKpeTaps) y4acTKOBOW HM30MpaTeIbHOM
KOMHCCHUU Ha OJ1aHKe MUChMA.

4.4. UcxopsmeMy JOKYMEHTY NPHCBAWBAETCSd HOMEP, KOTOPBIA COCTOUT W3
WHJEKCa JleJla 10 HOMEHKJIAType Jed W TMOPSAJKOBOrO HOMEpa JIOKYMEHTa,
paszeneHHbIX Kocoi yeptod. Mcxopsumii HOMep yKas3bIBaeTCsl TAKKE HAa KOIMUU
JOKyMEHTa, ocTtatouieics B gene. Hymepanusa HCXogsimux JOKYMEHTOB

OCYHICCTBJIACTCA B IIPEACIaX KAJICHAAPHOr'o roaa.



4.5. Ucxonsdmue JTOKyMEHThl PETHCTPUPYIOTCS B JKypHaje pEerucTpauuu
UCXOSAIINX TOKyMEHTOB (Tipuiioxkenue Ne 6 k HacrosieMy [lopsaky).

[Ipu perucTpauuu HCXOIAIIEIO JIOKYMEHTa B JKypHaJIE€ MCXOASIIMX
JOKYMEHTOB  00s3aTE€IbHO  YKa3blBAalOTCA  CIEAYIOLUIME  PEKBU3UTHL:  JlaTa
OTIIPaBJICHUs JIOKYMEHTA, PpEruCTpPallMOHHBI HOMep, JaHHble 00 anpecare
(pamunusi, uMs, OT4ECTBO (U3UYECKOTO JMIA WM Ha3BaHWE OpTraHMU3AIlHH,
MECTOHAXOXKACHUE MOIydaTess), KpaTKoe CoAepKaHUe JOKYMEHTa, a TaKXKe KEM OH
UCITOJIHEH U MTOATKCAH.

4.6. Ecmm oTmpaBiseMbIii JTOKYMEHT SIBISIETCS OTBETOM HA BXOJSIINAN
JIOKYMEHT, HE00X0IMMO MPHUOOIMIUTh MOJUIMHHUK BXOJSILIEro JOKYMEHTAa K KOIUH
OTHPABISAEMOI0 TOKYMEHTA, OCTAKOLIErOCs B JEIE.

Komnu ucxopsmmx TOKYMEHTOB IOMEHIAIOTCS B JE€I0 B COOTBETCTBUU C
HOMEHKJIATypOH eI y4aCTKOBOW KOMHMCCHH.

4.7. JIOKyMEHTBI, aJpPECOBAaHHbIE TPaXIaHUHY, MOTYT OBITb BPYYEHBI €My
JUYHO, O 4YEeM B IKypHaJe pETUCTpaluu OOpalleHUl TIpaxkaaH Jesaercs
COOTBETCTBYIOIIASl OTMETKA, COJAEprKamas MOANKWCh TpaxJaHWHA. B ciydae
HEBO3MOKHOCTH JINYHOTO BPYYEHHMS TOKYMEHTOB I'PaXIaHUHY OHH OTIIPABJISIOTCS

qCpe3 IMOYTOBOC OTACIACHUC CBA3H 110 AOMAITHCMY aApPCCy.

5. HoaroroBka, opopmiieHUe, BHINYCK, Y4€T JOKYMEHTOB,
paccMaTpUBaeMbIX Ha 3aCeIaHUAX YYACTKOBOM H30UpaTeIbHOM
KOMHCCHI

5.1. JlIokyMeHThI 1O BOMpPOCaM, BKIIIOUCHHBIM B TIPOEKT TMOBECTKH JHS
3acelaHusl y4YaCTKOBOW KOMMCCHH, TOTOBSITCS MPEACENATENEM, 3aMECTUTEIEM
mpencenaTeis, CEeKpeTapeM Y4YacTKOBOW HW30MpaTebHOW KOMHUCCHU M 4JICHAMH
Y4aCTKOBOM KOMHCCHHM C IPABOM PEHIAOLIETO T'0JIOCa, 32 KOTOPBIMU 3aKPEILICHBI
COOTBETCTBYIOIIIUE HAITPABIICHUS JIESITEILHOCTH.

5.2. llpencraBnsieMble K PacCMOTPEHHUIO JOKYMEHTHI JOJIKHBI BKJIFOUATh
O3aIVIaBICHHBIA MPOEKT PEIICeHUs C NPUOONICHHBIMH K HEMY MOJJIMHHUKAMU

AOKYMCHTOB, IIOCIIYKHMBIIMX OCHOBAHUCM JUJIA PACCMOTPCHUA BOIIPpOCa HaA

2 Tlopszok oGOPMIEHHS NPOTOKONA YYaCTKOBOH KOMHCCHH 00 HTOTaX TOJNOCOBAHWS —YCTAHABIMBACTCS

3aKOHOJIATEILCTBOM O BEIOOpAx M pedepeHIyMax.



3acelaHuM Y4YacTKOBOM M30MpaTebHOM KOMHUCCHUM, JHOO TPOEKT MHUChMA,
NOJUIEKAIIETO  COIVIACOBAHMIO HA 3aCEJaHUM YYaCTKOBOM KOMHCCHH, IIpU
HEOOXOAMMOCTH — TMOSCHUTEIBHYIO 3alUCKY TI0 pacCCMaTPUBAEMOMY BOIIPOCY.

5.3. [IpoekTsl JTOKYMEHTOB (BKJIIOYas MNPUIOKEHHUS), MPENCTaBIsIEMbIE IS
pPacCMOTPEHMsI Ha 3aCElNaHMM YYacCTKOBOM KOMHCCHH, BH3UPYIOTCA JIHMIOM,
OTBETCTBEHHBIM 32 €T0 MOATOTOBKY.

5.4. JIu1o, OTBETCTBEHHOE 3a MOATOTOBKY IPOEKTA PEILIEHUs, 00eCIeynBaeT
KOMIUIEKTHOCTh BCEX JOKYMEHTOB, 0003HAaUYEHHBIX KaK B IIPOEKTE pPEUICHUS, TaK U B
NPUIOKEHUSIX K HEMY.

5.5. Ha 3acenanuu y4acTkoBOil M30UpaTeIbHOW KOMUCCUU BEAETCS MPOTOKOIM
Y MOKET IPOU3BOJUTHCS ay[IN03aINCh (BUE03aIUCh).

5.6. JIokyMEHTBI, paCCMOTPEHHbIE Ha 3ac€AaHUU YYaCTKOBOM KOMHCCHUH, B
cllydae, €clid B X0/I€ 3aCe/1aHNs BHOCHJIMCh U3MEHEHUS, JOJKHBI ObITh I0paOOTaHBI,
a 3aTeM MOANKCAHbI, 3aPETUCTPUPOBAHBI U, ECITH HEOOXOIUMO, Pa30CIaHbI.

5.7. Ilpu nopaboTke TOKyMEHTa B €r0 TEKCT BHOCATCS COTJIACOBAaHHBIE B XOJI€
3ace/laHus U3MEHEHUs. B cilydyae npuHATHS y4aCTKOBOW M30MpATENbHOM KOMUCCUEN
pelieHuss O HeOOXOJUMOCTH KOHTPOJIS MCHOJIHEHHUS PpEUIeHUs] €ro TEeKCT
JOTIOJHAETCS IyHKTOM, B KOTOPOM HA3HAYarOTCs JIMIA, OTBETCTBEHHBIE 3a
UCIIOJIHEHUE, U ONPEAEIISIETCS CPOK UCTIOTHEHHUS.

5.8. Tekcr pemenusi odopmisieTcss Ha OJaHKE YCTaHOBIEHHOTO oOpasiia
(mpunoxenue Ne 4 k Hactosiemy [lopsnky).

5.9. Penienrie moanuchiBaeTCsl MpeAcenaTeleM U CEeKpEeTapeM Y4YacTKOBOU
n30UpaTeIbHON KOMUCCHH C YKa3aHUEM TOJTHOTO HAMMEHOBAHUS TOJKHOCTEH.

Ecim Ha 3acegaHuu  ydyacTKOBOM  KOMHCCHM  MPEJCENaTeNbCTBOBAT
3aMECTUTENb Mpelceaarenss Y4JacTKOBOW H30MpaTeabHOM KOMHCCHM, CEKpeTaph
Y4aCTKOBOM HM30MpaTeibHOM KOMHCCHUM WM OJWH U3 WICHOB YYacTKOBOM
n30UpaTeNbHON KOMHMCCHMM C IIPaBOM pELIAIOLIET0 roJjioca, a TaKkKe €CiH
MOJIHOMOYHSI CEKpeTapsi Y4aCTKOBOM KOMMCCHHM OCYILIECTBIIUI OJWH W3 YJIEHOB
Yy4acTKOBOI M30MpareabHOH KOMHUCCHM C IMPABOM PELIAIOIIEr0 rojioca, TO MOANUCH

B IIPOTOKOJIE, HAa PELIEHUN O(OPMIISIOTCS CIIETYIOLUM 00pa3oM:



«3aMecTuTenh MOpeAcenaTeNsi y4acTKOBOM — M30UparesibHOM  KOMHCCUU
u3bupartenbHOro ywyactka Ne  » — B cily4ae BPEMEHHOTO OTCYTCTBHS
npeaceaaTens y4acTKOBOM KOMUCCHH;

«cronusroluii - 00s3aHHOCTH  TIpEJICe/iaTeNsi  yYaCTKOBOM H30HMpaTesbHON
KOMHCCUM W30MpaTelbHOro yyactka Ne  » — B ciaydae BPEMEHHOIO OTCYTCTBHS
npeacenaTess U 3aMECTUTEIS NpeaceaaTellsl y4aCTKOBOW H30MPaTEIbHOM KOMUCCUU
P HaJIUYUM PELICHHS Y4YaCTKOBOM KOMHCCHUM O BO3JIOKEHMHM Ha CEKpeTaps
YY4aCTKOBOM KOMMCCHH JTUOO OJIHOTO M3 WIEHOB YyYaCTKOBOW KOMHCCHH C MPaBOM
pPElIAIOIIETO TO0JIOCA HCIOJHEHHWE ITOJIHOMOYMW MPENCENaTesiss  y4acTKOBOU
KOMUCCHH;

«cnonHstomuii  005S3aHHOCTU  CEKpeTapsi y4YacTKOBOM HW30MparelbHOU
KOMUCCUM H30UpaTeNbHOrO y4yacTka Ne  » — B ciyyae HaJU4yUsl peElIeHUs
Y4aCTKOBOW KOMHUCCHM O BO3JIOKEHHU HA OJTHOT'O U3 YICHOB YYaCTKOBOW KOMUCCUH
C MPAaBOM PEMIAIOLIETO T0JIOCA MCHOJHEHUE IMOJHOMOYMHN CEKpETapsi y4aCTKOBOM
KOMMCCHHU.

5.10. Pemiennst y4acTKOBOW KOMHCCHM HYMEPYIOTCSI B XPOHOJOTHYECKON
IIOCJIEIOBATEIBLHOCTH B IIPEEIIax KaJeHIapHOro To/1a.

Homep pemienuss cCOCTOUT U3 HOMEpa MPOTOKOJIA 3aCENAHUSA U IOPAIKOBOIO
HOMeEpa pelIeHHUs], pa3eleHHbIX KOCOM YepToil, Harpumep: 1/8.

5.11. Tlpencenarens AMOO CeKpeTaph Y4aCTKOBOW M30UpaTENIbHON KOMHCCUU
TUPAXUPYeT JOKYMEHThI B HEOOXOAMMOM KoiMuecTBe. Ha kaxmoit komuu
JOKYMEHTa MPOCTABISAETCS Ie4aTh, YAOCTOBEPSIOWIAS MOANKMCH IPEACEAATeNs
y4aCTKOBOM KOMHCCHUHM M CEKpeTapsl y4acTKOBOW H30upareiabHONM komuccuu (6e3
BOCIPOU3BECHUS MMOATUCEH ).

5.12. Konust perieHrs y4acTKOBOM M30MpaTEIbHOW KOMHUCCHM HAIPaBIISICTCS
rpaXaaHuHy (B TOM 4YHCJE TPEICTABUTENI0 TMapTUW, HAONIONATENI0 W WHBIM
y4acTHHKaM M30UpaTeIbHOrO IMpollecca) B ciydae, €cCiIu ero oOpaiieHue B
YYaCTKOBYIO  M30MpaTeIbHOM  KOMHUCCHIO  TMOCIYKHUJIO  OCHOBAaHHEM  JUIS

PACCMOTPCHUS BOITPOCA HAa 3aCCAaHNN yqaCTKOBOfI KOMHCCHH.



5.13. [Ipotokonm  3acemaHuWsi  y4acTKOBOM  M30MpaTeIbHOW  KOMHUCCHUHU
odopmIIsieTcs: Ha OJaHKe YCTaHOBJIEHHOU GopMbl (priiokeHne Ne 4 K HacTOsIIEMY
[Topsinky).

5.14. TekcT TpOTOKOJIa 3ace/laHHsl YYaCTKOBOM H30MpaTebHOW KOMHUCCHHU
COCTOUT M3 JBYX YacTEW — BBOJHOW U OCHOBHOM.

5.15. B BBOAHOW 4YacTH NPOTOKOJA YKa3bIBalOTCA (haMHUIIMs M HHHIMAIIBI
npejcenaress yuacTKoOBOM n30uparebHON KOMUCCHUH (TTPEACEeIaTeNbCTBYIOIETO), a
TaK)Xe MPUCYTCTBYIOIIMX 3aMECTUTENs MpeaceaaTess y4acTKOBOW HM30HpaTebHOU
KOMHCCHUH, CEKpeTapsl y4aCTKOBOM M30MpaTeIbHOW KOMUCCUU U YJICHOB Y4aCTKOBOM
n30upaTelbHOM KOMHUCCUHU, B TOM YHUCJIE C MPaBOM COBEMIATEILHOIO rojoca, JIHII,

3
INPUTIAIIEHHBIX JTHOO NPHUCYTCTBYIOIIUX HA 3aCEIaHUU .

Jlonyckaetrcst oopMiieHHE MPUCYTCTBYIOUIUX OTHACJIbHBIM CIIHCKOM C
yKa3aHUEM WHULUAIOB, (QamMuinii u jpomkHocTted. CHnucok mnpuiaraercs K
MIPOTOKOJIY 3aCEeIaHUsI.

5.16. IToBecTka mHS BKJIIOYACTCS B BBOAHYIO YacTh MPOTOKoja. OHA COCTOUT
U3  TEpPEeUMCleHUsT  BOMNPOCOB, KOTOpbIE  OOCYXXIAIOTCS Ha  3acelaHuH,
U 3aKpeIuIsaeT MOCJIEeNOBATEIbHOCTh MX OOCYXKACHHS W (PamMuwinu TOKIATYUKOB
(BBICTYMNAIOILIUX ).

Kaxnapiii Bompoc MOBECTKM JHS 3acelaHusi HyMepyeTcs apaOckoil mudpoi,
€ro HauMeHoBaHHe (OPMYIUPYIOT, HauuHas ¢ mpemioroB «O» umu «O6». Ilo
KaKJIOMY ITYHKTY YKa3bIBae€TCs TOKJIQIUHK.

5.17. OcHOBHas 4YacThb MTPOTOKOJIAa COAEPKHUT CTOJBKO pa3zesioB, CKOJBKO
MYHKTOB BKJIFOYEHO B TOBECTKY JIHS. B COOTBETCTBUU C HEN pa3lieNibl HyMEPYIOTCSI.

Kax et pazgen cocrout u3 tpex yacreit: «CJIIVIIAIIN, « BBICTYITIIN»,
«PEIIINJIN», xoTopble I€YaTraroTCs OT TIpaHULbl JIEBOTO IOJISI IPONKUCHBIMU
OyKBamH.

B vactu «CJIYIHAJIN» kpaTko U3aaraetcsi TEKCT BBICTYIUIEHUS JOKJIAIUMKA.
Nuummanel v daMuius  JOKJIaJuudKa Te4aTaloTcsi €  KpacHOM  CTPOKH
B HMMEHHTEIIBHOM TIaJIe’Ke. 3amuch JIOKJIaJla M3JIaraerca OT TPEThEro Jula

CIWMHCTBCHHOI'O YHCJIa U OTACIIACTCA OT (I)aMI/IJII/II/I THPC.

* [purnamrenue Ha 3aceaHNe MOXKET OBITh Tepeano mo Tened)oHy ¢ pUKcarieil 1aThl 1 BpEMEHH 3BOHKA B JKyPHAIE
MIPOU3BOJIBHON (HOPMBI, TelehOHOTPAMMOH, SJICKTPOHHON MTOYTOW COOOIICHHEM B MECCEHKEPE - B CIIydae HATHUYUS
corJIacys 4ieHa KOMHCCHH, WHOTO JINIA, Ha TAKOE OTIOBEIICHHE.



Ecnu Tekcr mokmama mpuiaraercsi K MPOTOKOIY, TO MCHOJIB3YETCS CChUIKA
«TekcT noknaaa npuiaraeTcs.

B wactu «BBICTYIIMJIM» mnepeyucnstoTcss BBICTYHAIOMIUE W aBTOPBI
BOINpocoB. MHuIManel U (paMuiivs BHICTYIAIONIETO MeYaTaI0TCs C KPACHOUM CTPOKHU B
MMEHUTEIIBHOM  Tajexke. Kparkasg 3amuch  BBICTYIUICHUSI 110 CYUIIECTBY
paccMaTprBaeMOro BOIPOCA U3JAraeTcsl OT TPETHETO JIUIA €AUHCTBEHHOTO YUCIa.

Ecnu TekcT BBICTYIUIEHMS NpPWIAraercss K IMPOTOKOIY, TO HCHOJIb3YETCS
cchliKa «TeKCT BBICTYILICHUS TIPUIIAraeTCs».

B wactu «PEHIWJIN» oTpakaerca mnpuHATOE pelieHue (pe3yibTaThl
TOJIOCOBAHMS) 10 KaXKJIOMY BOIIPOCY TTOBECTKH JTHS 3aCEIaHMUs.

Ecnu Bo Bpemsi 00Cy>KIeHHsI BOMPOCA WIEH YYaCTKOBOM KOMHUCCHUU C TIPaBOM
peliaronero rojoca 3asBisieT 0 HAIUYUU 0COOOr0 MHEHHS, TO OHO O(opMIIseTcs
UM Ha OTIEIBHOM JIUCTE U MOMEIIAETCS MOCIE PELICHHs], B CBSI3U C KOTOPBIM 3TO
MHEHHE W3IoKeHo. MHbopmaius o Haauduu 0co00ro MHEHHS JI0JDKHA OBITh
OTpa)K€Ha B TEKCTE MPOTOKOJA.

5.18. IIporokon 3acemaHusi TOANUCHIBACTCS IPEICeIaTeIbCTBOBABIINM Ha
3acelaHuM M CEKpeTapeM YYacTKOBOM M30UparesibHOM KOMHUCCUM (WU YICHOM
Y4aCTKOBOM KOMHCCHHU, WCIIOJTHSBIIUM OOS3aHHOCTU CEKpeTaps y4acTKOBOMU
n30MpaTenbHON KOMUCCHHN) C YKa3aHUEM MOJTHOTO HAMMEHOBAHUS JT0JDKHOCTEH.

5.19. [IpoTokomel  3acemaHMid HYMEPYIOTCS B XPOHOJIOTHYECKOMN

MMOCJICAOBATCIIBHOCTH B IIPCACIIAX KAJICHAAPHOTO I'0Aa.

6. KoHTpO/Ib HCIIOJTHEHUS] JOKYMEHTOB U NOPYYeHH i

6.1. KoHTpo1r0 MCTIOTHEHUS TTOJIeKAT:

1) mopydeHnus, couepxaiiuecs B IMOCTAHOBJICHUSX W JIPYTHX JTOKYMEHTax
UK  Poccum,  UzbuparenpHoii  komuccum  CBepajioBCKOM  oOjactu,
TePPUTOPUAIBHON  M30MPATENHLHON  KOMHCCHHM, HM30UpAaTebHOW  KOMHCCHH
MYHULIMIATHLHOTO 00pa30BaHuUs, OKPYKHON N30UpaTeIbHOW KOMUCCHUH,

2) mopy4eHusi, CoACpKaIINeCs B PEIICHUSIX YIaCTKOBOM KOMUCCHUH,

3) BXoAsIIKEe TOKYMEHTHI,
4) nucpMa rpaxaaH;

5) ucxopsume JOKyMEHTHI, TPEOYIOIINE OTBETA;



6) Topy4yeHHs, COJepXkKalluecs B MPOTOKOJAX 3aceJaHUil y4aCTKOBOM
KOMHUCCHH.

6.2. KouTponb ucnosHeHus: TOKyMEHTOB, YKa3aHHbIX B IKHKTE 6.1 [lopska,
II0 CYyIIECTBY 3aTPOHYTHIX B HHUX BOIPOCOB OCYIIECTBIIET IPEACENATEIb
Y4aCTKOBOM M30MpaTeIbHON KOMHUCCHHU.

6.3. Cpok  WCHOJHEHUS TOPYYEHUH, CONEPKAIMMXCA B  PEHICHUIX
Y4acCTKOBOI M30MpaTeIbHON KOMUCCUH, OMPEEISIOTCS STUMU PELICHUSIMH.

6.4. JlokyMeHT MOJJIC)KUT UCIIOMHEHHIO B TeueHrne 30 KaJICHIApHBIX JTHEH CO
JTHSI €70 PETUCTPALMH, 33 UCKIIOYEHHUEM CIIy4aeB, MPEIYCMOTPEHHBIX IIYHKTOM 6.5
HACTOSILEro pas3zena.

Ecnu nocneaHuil 1eHb UCHIOJHEHUS MPUXOIUTCA Ha HEpaOO4Yui J€Hb, TO OH
NOJIVIEKUT UCTIOJTHEHUIO B MPEAIIECTBYIOMINM eMy paboumil 1eHb.

JlokymeHTsl ¢ moMmeTrkamu «Becbma cpouHO», «CpOYHO» HMCHOJHSAIOTCS B
TPEXJAHEBHBIN CPOK, TOKYMEHTHI C MOMETKON «OnepatuBHO» — B 10-THEBHBIN CPOK
CO JTHS yKa3aHUs 1O UCIIOTHEHUIO.

6.5. Cpoku HWCHOJHEHUS BXOIANIMX JTOKYMEHTOB W OOpalleHui TpaxaaH
YCTaHaBIMBAIOTCA HCXOAS W3 CPOKOB, MpeaJiaraéMblX oOpraHuszanueit manoo
IpaKJaHUHOM, HaIPaBUBIIMMH JOKYMEHT, WM CPOKOB, YKA3aHHBIX B ITPUIOKEHUU
Ne 7 x Hacrosmemy [lopsaky.

OTBeThl Ha oOOpalleHHss O HApYyLIEHUH 3aKOHOAATEIbCTBA O BBIOOpAX H
pedepenaymax, NOCTYNUBUINE B YYACTKOBYIO KOMUCCHIO B NIEPUOJI M30UpaTEIbHON
KaMIaHUH, KaMIIaHUK peepeHiyma, JOKHbI ObITh JaHbl B MATUIHEBHBIA CPOK, HO
HE MO3JHee JHS, MPEeIUIeCTBYIOEro AHIO rojiocoBanus. OTBeThl Ha oOpalleHus,
MIOCTYNUBILINE B IEHb I'OJIOCOBaHUS WIH B JICHb, CIICIYIOIINM 32 JHEM FOJIOCOBAHMS,
JIOJKHBI OBITH TaHbl HEMEJIEHHO.

Ecmu daxtel, comepkamuecs B oOpaimieHusx, TpeOyIOT IOMOJTHUTEIHHOU
IIPOBEPKM, PEUICHUS [0 HUM IPUHMMAKOTCS HE IO3JHEE YeM B JECATUIHEBHBIN
cpok. Ecmu oOpamienune yka3plBaeT Ha HapylIeHHE 3aKOHa KaHAMIATOM,
n30upaTeabHbIM  OObEOUHEHUEM, WHMLMATUBHON TpYyNIod 1O MPOBEACHUIO

pedepenayMa, 3TH KaHAUIAT, n30UpaTebHOEe 00bEIMHEHNE, MHUIIMATUBHAS TPYyITa



o TPOBEACHHIO pedepeHayMa Wiau ero (ee) yHOJHOMOYCHHBIE MPEeACTaBUTEIH
JIOJDKHBI OBITh HE3aMEIJIUTEIBHO OIOBEIIEHbl O IOCTYNHUBIIEM OOpAalllEHUU H
BIIPABE J]aBATh OOBSICHEHUS 110 CYIIECTBY OOpAILIEHUS.

6.6. JJokyMEHT cyMTaeTcsi MCHOJHEHHBIM M CHUMAETCA C KOHTPOJIA IOCIe
pelieHus BCeX IIOCTaBJIEHHBIX B HEM BOINPOCOB, COOOIICHHUS PE3YJIbTaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIMLAM.

6.7. OCHOBaHMSIMU JJIsi CHATUS TIOKyMEHTA C KOHTPOJIS SIBJISIOTCA:

pelIeHUE YYaCTKOBOM KOMHUCCHHU;

OTBET Ha BXOJSUIUI TOKYMEHT;

OTBETHl OT OpraHu3alui, B KOTOpbIE JOKYMEHT ObLI HampaBieH IS
PAacCMOTPEHHUS 0 CYIIECTBY OCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIIO;

HampaBieHUEe OOpalleHHus B JApPyrue OpraHu3aldyd AJIi PacCMOTPEHUs IO
CYUIECTBY ITOCTABJIEHHBIX B HEM BONPOCOB U MOCIEAYIOLIEro WH(OPMUPOBAHUS
aBTOpPA O pe3yJbTaTaX pacCMOTPEHUS.

6.8. JIOKyMEHT He CUMTAETCs UCIIOJIHEHHBIM U OCTAETCsl HAa KOHTPOJIE:

€CIM OH HampaBiAe€TCs B JpYrde OpraHbl WIM OpraHu3aluy s
pacCMOTpEHUsST C LEJbI0 TMOJIy4eHHUsS YYacTKOBOM Komuccued uHpopmanuu,
HEOOXOIUMOW MJii PACCMOTPEHHUs IO CYIIECTBY IIOCTABJIECHHBIX B JOKYMEHTE
BOIPOCOB. B ciiyyae HE0OXOAMMOCTH y4acTKOBasi KOMUCCUSI THPOPMHUPYET 00 3TOM
aBTOpPA JOKYMEHTA;

€CIM OH HampaBigeTcss B Jpyrue OpraHbl WM OpraHU3alMH IS
pPacCMOTPEHHUSI IO CYLIECTBY MOCTaBICHHBIX B HEM BOIIPOCOB M OTBETA 3aIBUTEINIO C
NOCIEAYIOIUM HH(GOPMUPOBAHUEM YYacTKOBOW HM30UpaTeNbHOW KOMHCCHU O

pe3ynbTaTax UCIOTHEHUS.

7. I/I3FOTOBJ'IeHI/Ie, XPaHCHHUE N UCIIOJIB30BAHHUE IICYATH U LITAMIIOB

7.1. I[J'IH YAOCTOBCPCHUA IOJJIMHHOCTH JOKYMCHTOB HWJIM COOTBETCTBUA
KOITHI HTOKYMCHTOB IHOJJINMHHUKAaM HCIIOJIB3YCTCA neyaTrb y‘-IElCTI(OBOfI

n30upaTesbHON KOMUCCHUHU.



JIns mpOCTaBIEHHUST OTMETOK O IIOJYyYEHWH, PETUCTPALMH JOKYMEHTOB B
Y4aCTKOBOM M30MpaTeabHON KOMUCCHUU MOTYT UCIIOJIb30BAThHCS IITAMIIBIL.

7.2. V3rotoBieHne TMe4aTH W MITAMIIOB YYacCTKOBBIX H30MPATEIbHBIX
KoMuccuil ocymectsisierca M3ouparensHoil komuccueit CBepaiIoBCKOM 001acTH
WM TEPPUTOPUATIEHON M30MpaTEIbHOM KOMUCCUEH B COOTBETCTBUU C OOpPAa3IOM M
ONMCaHuEeM, yTBepKIeHHbIMH noctanoBieHueM LMK Poccun.

7.3. Ileyatp y4acTKOBOM W30MpaTENIbHOW KOMHUCCUU MPOCTABISIETCS Ha
IPOTOKONAaX 00 MTOrax rojl0COBaHHUs, Ha KOMHSX PEUIEHUH Y4aCTKOBOM KOMHCCHH,
Ha MaKeTax MpH OTIPABKE TOKYMEHTOB, IpH O(OPMIIEHUU JTOKYMEHTOB Ha MpPHUEM
TOBAPHO-MATEPUAIBHBIX LIEHHOCTEH, BCEX AaKTaX, COCTABISIEMBIX YYaCTKOBOU
KOMUCCHEH.

7.4. TleyaTp y4acTKOBOM W30UpPATETLHONM KOMHCCHUHM IIOCIE€ OKOHYAHUS
n30upaTeNbHON KaMIIaHWH, KaMITaHUK pedepeHIyma T0DKHA XPAaHUTHCS B HAJIEKHO
3aKpbIBAEMOM U OIEYaThIBAEMOM ceiipe wiIM MeTaimyeckoM Ikady B
TEPPUTOPUAIIBHON KOMHUCCHH.

7.5. Ilpencenarens y4acTKOBOM HM30MpATENbHOM KOMHCCHUM B TEPHOJ
mpoBeneHus BBIOOPOB W (uWiu) pedepeHayMa OCYIIECTBISET KOHTPOJb 3a
MPAaBWJIBHOCTBIO XPAHEHUs W MCIIOJIb30BaHUS I€YaTH, 3aTEM IEpe/laeT Medarh Ha

XpaHEHHE B TEPPUTOPUATIBLHYIO U30MPATENbHYI0 KOMUCCHIO.

8. Benenue HoMeHKJIATYPHI e U GopMupoOBaHHe 1€l

8.1. CocraBneHue 1 yTBEpKIACHUE HOMEHKIATYPHI JE.

Homenknatypa nen mnpenHasHaueHa st (OpMUPOBAHHUS HMCIOJHEHHBIX
JOKYMEHTOB B JIeJla, CHUCTEMaTH3allid W ydeTa Jej, OMNPEIENICHUs CPOKOB HX
XpaHEHUs.

B HoMmeHknaTypy Jden BKIIIOYAIOTCS 3aroJIOBKM JI€Jd, OTpaXkalollue BcCe
JTIOKyMEHTUPYEMBbIE YYaCTKHA Pa0O0THl Y4aCTKOBONH KOMHUCCHH.

3aroyioBOK Jiena JOHKEH YETKO OTpPa)kKaTh OCHOBHOE COJIEPKAHUE U COCTAaB
nokymeHToB. He pomyckaercss ymoTpeOjeHHE HEKOPPEKTHBIX (POPMYIUPOBOK,

BBOJHBIX CJIOB M CJIOKHBIX O60pOTOB.



[Ipn cocraBineHMM HOMEHKJIATYPbl JI€JI  CIEAYeT pPYKOBOJCTBOBATHCA
[lepeuHeM THUIOBBIX YHPABJICHUECKUX APXUBHBIX JIOKYMEHTOB, OOpa3yloUIuXcCs B
IIPOLIECCE  JEATENIBHOCTH  TOCYAApPCTBEHHBIX OPraHOB, OpPraHOB  MECTHOTO
CaMOYyTpPaBJIEHUS U OpraHu3aluii, ¢ YKa3aHHUEM CPOKOB XPAHEHHUSI, YTBEPKICHHBIM
npukazom DenepanbHoro apxuBHoro areHtcTBa ot 20 nexadbps 2019 roga Ne 236;
NOpSIAKAMU  XpaHEHUsT W Tepejadyd B apXWBbl JOKYMEHTOB, CBSI3aHHBIX C
MOATOTOBKOM | mpoBeAcHUEM BbIOOpOB, yTBepkIeHHbIMH [IMIK Poccun wu
N36uparenbHOoil komuccuert CBepIyIOBCKOM 00JIacTH, HOMEHKJIaTypamMH el
Y4aCTKOBOW M30HpaTEIbHOW KOMHUCCHH 32 MPEIIIECTBYIOUIUE TOBI.

Homenknatypy Jnen y4acTKOBOM U30MpaTeNbHOW KOMHUCCHUU COCTaBIISET
TeppUTOpHANIbHASL K30HMpaTenbHas KOMHUCCHUSA, BBIHOCUT €€ Ha COTIJJaCOBaHUE
OKCHEpTHOM KOMHUCCUU TEPPUTOPUATBHOM H30UpaTEIbHOM KOMHUCCHUU, H, TOCIHE
COTJIACOBAHMS, YTBEPKIAET CBOMM PEIICHUEM.

YTBepkAeHHasT pEIIEHUEM TEPPUTOPUATILHON HU30MPATEIbHOH KOMHUCCUU
HOMEHKJIaTypa Jel YYacTKOBOM H30MpaTeNbHOW KOMHUCCHHM OO0s3aTelbHas s
WCIIOJTHEHUSI BCEMU YYaCTKOBBIMH KOMHCCHUSAMHM (TIpuiiokeHre Ne 8 K HacTosiemy
[Topsinky).

B cnydae BO3HMKHOBEHUSI HOBBIX J€JI, OHHM JOMOJHHUTEIBHO BHOCATCS B
YTBEPKIACHHYIO HOMEHKJIATYPY JEIL.

Cpok xpaHeHHUsI TOKYMEHTOB YKa3bIBAa€TCS B HOMEHKJIATYpPE €]l CO CCHLUIKOM
Ha COOTBETCTBYIOIIYIO cTarhbio llepedHss WM Ha NTYHKT COOTBETCTBYIOIIETO
[Topsimka XpaHeHUs! ¥ Tiepeayl B apXUB JJOKYMEHTOB, CBSI3aHHBIX C TTOJATOTOBKOM U
MIPOBEICHUEM KOHKPETHBIX BHIOOPOB.

Hcuncnenne CPOKOB XpaHeHus JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOJCTBOM B TEKYIIIEM T'O/ly, HAUMHAETCS ¢ | SHBaps CIEAYIOMIETrO roja.

8.2. OdbopmiieHre  JOKYMEHTOB,  3aKOHYCHHBIX  JICJIOTIPOM3BOJICTBOM,
dbopMupoBaHUe 1€ B yHaCTKOBOM M30MpaTebHON KOMUCCHUHU.

3aKOHYECHHbIE JE€JI0NPOU3BOICTBOM JIOKYMEHTBI 0OPMIISIOTCS
B COOTBETCTBMM ¢ TpeboBaHusiMu llopsaka, cHuchIBaloTCs IMpejcenareaeM

y4aCTKOBOI U30MpaTeNbHOM KOMUCCHU B AETIO.



VcnoniHeHHBIE NTOKYMEHTBI (OPMHUPYIOTCS B JieJa B COOTBETCTBUHU C
YTBEPKICHHON HOMEHKJIATypOU JIelI.

He nomyckaeTcst moMelieHue B €0 TOKYMEHTOB, COAECPKAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY JIea.

B neno BIIOYarOTCS BCE JOKYMEHTBI IO KOHKPETHOMY BOMPOCY BMECTE C
MPUIOKECHUSIMU, YKA3aHHBIMHU B TEKCTE JOKyMeHTa. [Ipu OTCYTCTBUU NMPUIIOKEHUH,
yKa3aHHBIX B TEKCTE JIOKYMEHTa, MpeJcenaresb JU00 CceKpeTapb Y4acTKOBOMU
n30upaTesibHOM KOMHCCHM  O0fi3aH clenaTh 3alliCh HAa JIOKYMEHTE 00 HX
MECTOHAXO0KJICHHH.

[TpoTokob 3aceJaHum Y4aCTKOBOM n30uparenbHON KOMMCCHH
pacrnoyiararorcsi B JIeJie 0 XPOHOJIOTMM B TIOPSAKE BO3pACTaHUSI HOMEPOB.
JIOKyMeHTBI K 3aCE€IaHuI0 yYaCTKOBOM KOMHCCHUM  TIOMEHIAIOTCA  IOCJE
COOTBETCTBYIOIIETO MPOTOKOJIA.

OOpamnieHust TpaxJIaH U JOKYMEHTBI MO MX PACCMOTPEHUIO (POPMUPYIOTCS
B oTnenbHbBIe nena. Kaxmoe oOpaiieHne U Bce JOKYMEHTHI 10 €r0 pPacCMOTPEHUIO
COCTaBJISIIOT B JIEJI€ CaMOCTOATENIbHYIO T'PYIIY M pacrojaratorcsi B ajahaBUTHOM

MOPSIJIKE 1O TIepPBhIM OykBaMm aMUuii aBTOPOB 0OpaIieHu .
9. OTBEeTCTBEHHOCThH

9.1. OTBETCTBEHHOCTh 3a OPTAHM3AIMIO JIEJTOMPOU3BOACTBA B yYaCTKOBOM
n30UpaTelbHOW KOMHUCCHHU, OOECIeYeHUE KOHTPOJISI HCIOMHEHHUS JTIOKYMEHTOB,
o0OecrieueHUEe COXPAHHOCTU JOKYMEHTOB U Tiepefady HX B TEPPUTOPUATIBHYIO
KOMHCCHIO HECET MpeJceaaresib Y4aCTKOBOM M30UpaTeIbHON KOMHMCCHHU, KOTOPBIN
oOecreunBaeT Takke KOHTPOJIb COOtoIeHus TpeboBaHuil HacTosmero [Topsiaka.

9.2. UneHbl y4acTKOBOM H30UpPATEIbHOM KOMHCCHUU HECYT IMEPCOHAIBHYIO
OTBETCTBEHHOCThH 3a COOJIIO/ICHHE TpeboBanmii HacTosiero [lopsiaka, coxpaHHOCTD

HaxoasAmunuxcCsa y HUX JOKYMCHTOB.



[Tpunoxenue Ne 1
K [lopsinky BeneHus nenonpon3BOaCTBa
B YYaCTKOBOW M30MpPATEIbHON KOMUCCUU

dopma )KypHaJIa perucTpany BXOISIIHUX JOKYMEHTOB

Hara | WU3bupa- | Perucrpa- Koppe- Homepu | Kparkoe | Peso- Cpok | Ormerka
HOJy- | TENbHbIM | IIMOHHBIA | CHOHIEHT nara colep- | JIIOLMs | UCIHOJ- 00
YEeHUS | Y4aCTOK HOMED JOKYMEH- | jKaHue HEHHsI | WCHOJ-

No Ta HEHUU
1 2 3 4 5 6 7 8 9




[Tpunoxxenne Ne 2
K [lopsanky BeneHus 1eaonpon3BOACTBa
B yYaCTKOBOU M30UpaTeTbHON KOMUCCUU

AKT
MBbI, HUKEIO AU CABIINECS
(®.1.0 YJICHOB Y4aCTKOBOM
KOMMCCHUH)
,
COCTaBUJIM AKT O TOM, YTO « » 20 r. Opu

BCKPBITHH ITaKCTa

(yka3zaHre HAMMEHOBAHUS MakeTa (MchMa, 0OaHAEPOIH U T.1.), OT KOTO MOTyUYeH)

B HCM HC 0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISpax.

[Toamnucwu: (®.1.0.)
(®.1.0.)




dDopmMa KypHAJIA perucTpauuy o0paleHui rpaxkiad

[Tpunoxxenue Ne 3
K [lopsanky BeneHus 1eaonpon3BOACTBa
B YYaCTKOBOW M30MpPATEIbHON KOMUCCUU

Hara | Perucrpa- Kop- Anpec Conep- Pe3o- Cpok Otrmetk | Homep
MoJIy- | IMOHHBIM | PECIOH- MecTa JKaHue JOLUs UCIIOJI- a 00 nena
YEeHUS HOMEp JIEHT JKUTEIIbCTBA o0pa- HEHUS UCTIO-
3asIBUTEITS, HICHUS HEHUU
HOMeEp
tenedoHa
1 3 4 5 6 7 8 9 10




[Tpunoxenue Ne 4
K [lopsanky BeneHus 1eaonpon3BOACTBa
B yYaCTKOBOU M30UpaTeTbHON KOMUCCUU

®opmMbl 0JIAHKOB,

HCMOJIb3yeMbIX B YYACTKOBOI H30UPaATEJIbHOM KOMUCCHH



CBEPIJIOBCKAS OBJIACTD
COCBBUHCKHUM T'OPOJCKOM OKPYT

YYACTKOBASA NU3BUPATEJIBHASL KOMUCCUA
MN3BUPATEJIBHOI'O YYACTKA Ne

IIPOTOKOJ 3ACEAJAHUA

No

" (mata)

(MeCTO TIpOBEICHHT)



CBEPIJIOBCKAS OBJACTD
COCBBUHCKHUM T'OPOJCKOM OKPYT

YYACTKOBASA NU3BUPATEJIBHASL KOMUCCUA
MN3BUPATEJIBHOI'O YYACTKA Ne

PEINEHUE

(mara)

(mecto
COCTaBJICHUS )

(HaMEHOBaHHUE PEIICHH)



CBEPIJIOBCKAS OBJIACTH
COCBbBUHCKHH 'OPOJICKOM OKPYT

YYACTKOBASA NU3BUPATEJIBHASL KOMUCCUA
N3BUPATEJIBHOI'O YHACTKA Ne

(ynuna, oM, HaCEIICHHBIA IYHKT, palioH, 0071aCTh, HHACKC, TeIe(OH)

No
Ha Ne oT




[Tpunoxenue Ne 5
K [lopsanky BeneHus 1enonpon3BOACTBA
B Yy4aCTKOBOW M30HMpaTEIbHON KOMUCCUU

TpebdoBaHusI K TOKYMEHTAM, H3TOTOBJISIEMbIM € IOMOIIBIO
MeYaTawiuuxX YCTPOUCTB, U K (pailuiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTel NOKyMEHTOB Ha OmaHkax Qopmara A4 medararTcs uepe3
1,5 MEKCTPOUYHBIX HHTEPBAJIA.

2. Haszpanue Buaa TOKyMEHTA MI€4aTa€TCs MPONMUCHBIMU OyKBaMHu.

3. Ecmu 3aronoBok Kk Tekcty mpeBbimaer 150 3HakoB (5 CcTPOK),
JIOTTYCKAeTCs MPOJIEBATh €0 A0 TPaHUIIBI IPaBOro mojsl. Todka B KOHIIE 3ar0JI0BKa
HE CTaBUTCA.

4, PacmmudppoBka momnmucu B pekBusute «l[logmuce»  medaraercs
Ha YpOBHE TMOCIEAHEH CTPOKM HAUMEHOBAHMS JOJDKHOCTH C HCIOJB30BaHUEM
komOuHanuu kiaasui Shift — Ctrl — TIpoden mexay nuuimanamMu u haMuIHeH.

5. Co3pganue, ¢QopMaTupoBaHME U BBIBOJ, Ha IeyaTh JIOKYMEHTOB
MPOU3BOIUTCS, KaK MPAaBWIO, HA KOMIBIOTEPAX C UCIOJIH30BAaHUEM MPOTrPAMMHOTO
npoaykra Microsoft Office Word (manee — MS Word).

6. Ilpm ¢dopmatupoBaHun JOKYMEHTOB pEKOMEHAyeTcss paboTaTh C
BKJIIOUCHHOM KHOMKOM 9 Ha manenu HacTpoiiku MS Word, uTto0Obl BUZICTh Ha SKpaHe
O0TOOpaKEHUE 3HAKOB a03alleB U IPYTUX CKPBITHIX CHMBOJIOB (hOPMATHPOBAHUSI.

7. Tlpu ¢dopmaTupoBaHUM TEKCTa JOKYMEHTOB HCIOJIB3YETCSI CTHUIIb,

KOTOPBIN UMEET CIEAYIONINE TapaMeTpPhI:

MIpudr Liberation Serif

Pazmep 14 nyHKTOB

Orctyn cieBa 0cm
cripaBa 0cm

WNurepBan nepen 0 myHKTOB
[Tocne 0 myHKTOB

MexCcTpOoUHBI UHTEPBAT IOy TOPHBIN

IlepBas cTpoka orctyn Ha 1,25 cm



BripaBHHBaHME 0 MUPUHE

8. Ilpu dopmarupoBanuu TaOIUIl HEOOXOAUMO COOJIOAATH CICAYIOIINE
TpeOOBaHUS:

Ta0JMIIa BCErJa JOJDKHA HWMETh Ha3BaHHWE, KOTOPOE BhIPAaBHUBACTCS
TI0 IICHTPY JIOKYMCHTA;

Ta0IuIa BRIPABHUBAETCS TI0 IIEHTPY JIMCTA;

3aroJIOBKH CTOJIOIIOB Ml CTPOK BBIPABHUBAIOTCS 110 IICHTPY SUYCHKH;

JAaHHBIC B sIMEUKaX TaOIUITHI BRIPABHUBAIOTCS CBEPXY 10 JICBOMY Kparo;

MPOJIOJDKEHNE TaOIUITBI HA HOBOM JIMCTE BCET/Ia HAUMHAETCS C 3ar0JIOBKOB €€
CTOJIOIIOB (MJIM HOMEPOB CTOJIOIIOB);

CTPOKH TaOJMIIBI TTEPEHOCITCS Ha HOBBIM JINCT JOKYMEHTa HCKITIOYUTEIBHO
IIEJTUKOM;

IMIMpUHA M BBICOTA TAOJMIBI HE JOJDKHBI TIPEBBINIATH pa3Mephbl TOJICH
JIOKyMEHTA.

9. Pa3zmepsl nosei TOKyMEHTa JIOJKHBI HIMETh CISAYIOITHE ITapaMeTpHhI:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 c™m
JIEBOE 3,0 c™m
npaBoe 15 cMm

OT kpas 10 KOJIOHTUTYA:

BEPXHETO 1,25 cm

HUKHETO 1,25 cm

[Ipy DOATrOTOBKE JIOKYMEHTOB HCIOJIB3YIOT CJIEAYIOIIUE PEKBU3UTHI:
HaUMEHOBAHUE OpPTaHU3AIINY;

CIIPaBOYHBIE JTaHHBIE 00 OpraHu3aIli,

HalMEHOBaHUE BUJA JOKYMEHTA;

JaTa JIOKyMEHTa;

PETUCTPAlMOHHBIA HOMEP JOKYMEHTA;

CChUJIKA Ha UCXOSIIIIUNA PETUCTPALIMOHHBIN HOMED U J1aTy TOKYMEHTA;

MECTO COCTaBJICHUS (U3/IaHUsI) TIOKYMEHTA;



azpecar;

rpud yTBEp>KACHUS JOKYMEHTA;

3aroJIOBOK K TEKCTY JOKYMEHTa;

yKa3aHUs 110 UCTIOTHEHUIO IOKYMEHTA;

TEKCT TOKYMEHTA;

OTMETKA O HAJTMYUH MIPUIIOKEHUS;

TIOJITTHCH;

rpud coriacoBaHus TOKYMEHTA;

BU3Q;

[eYaTh;

OTMETKa 00 MCMIOJHEHUH TOKYMEHTA 1 HalpaBJIEHUH €T0 B JIEJ0;
OTMETKA 00 HUCIIOJIHUTEIE.

11. PexBusutel (KpomMe TEKCTa JOKYMEHTa M aJpecara), COCTOSIIUE

N3 HCCKOJIbBKUX CTPOK, II€YaTarOT CO CIACAYIOINMU ITapaMCTpaMu:

pudT Liberation Serif

Pazmep 14 myHKTOB

Otctyn cieBa 0cm
cripaBa 0cMm

HNuTepan

nepen 0 myHKTOB

nocJne 0 myHKTOB

MeXCTpOUHBIN UHTEPBAI OJMHAPHBIN

Otctyn nepBo CTPOKH HET

BripaBHuBaHue 1O LIEHTPY

12. PexBU3UT «AnpecaT» Me4yaTaroT cO CASAYIOUMMHU MapaMeTpamu:

HIpudt Liberation Serif
Pazmep 14 nyHKTOB
Orctyn cieBa / cM

cripaBa 0cm



HNuTepan

nepen 0 myHKTOB
rocie 0 myHKTOB
MexCcTpOUHBIM UHTEPBAT OIWUHAPHBIN
OtcTyn nepBoi CTPOKH HET
BripaBHuBanue 10 LEHTPY

Ecin cocraBHbIE YacTH pEKBU3UTOB «Axpecaty, «I'pud yrBEepKIcHU
nokymeHnta», «I'pud cormacoBaHus AoKyMeHTa», «OTMeTKa O HaJIMYUHU
IPUJIOKEHUS» HE YMEHIAIOTCS Ha OJHOM CTPOKE, TO pPa3phiB CTPOKH B HYKHOM
MECTe MPOU3BOAUTCA C TOMOIIbIO CcUMBOJIa «Pa3pbiB CTpOKW» (KOMOMHAIMS
knasumn Shift — Enter).

[Ipu odopmieHun AOKYMEHTOB Ha JABYX M 0ojee CTpaHHMLAax BTOpas
U TOCJEIyIolNe CTPaHULbl JOJDKHBI ObITh NMpoHyMepoBaHbl. Homepa crpanun
MPOCTABIIAIOT NOCEPEMHE BEPXHEr0 MOJIA JICTa apadckuMu nudpamu 0e3 3HAKOB
IpEeNnYHaHus.

Ecnu 1okyMeHT uMeeT NMpUIIoKeHHe, TO OHO MeYaTaeTCsi ¢ HOBOW CTPAHMIIBI U
UMEET CAMOCTOATEIbHYIO HyMEPaLHO CTPAHHIL.

13. [ns BBISABIICHUS U UCIIPABIIECHUSI BO3MOXKHBIX OIIMOOK B IMPABOMUCAHUU B
copMUPOBAHHBIX (aillax PEKOMEHIYETCS OCYIIECTBISATH MPOBEPKY JTOKYMEHTOB,
UCIOJIB3YS CUCTEMBI IPOBEPKHU MPABOIMCAHMS.

14. Kaxaplii JOKYMEHT CO BCEMH MPWIOKEHUSMU K HEMY IOMEIIaloT
B OTHENbHBIA (aiin (eciii MpUIIOKEHUsI CO3JaHbl OJHUM MpoueccopoM). BHyTpu
¢aitna caM JOKyMEHT U Ka)KJ0€ MPHJIOKEHNE TOMEIAIOT B OTJENIbHBIE pa3/ebl.

15. Bce pexBH3UTHI JHOKYMEHTa OTAENSIIOT APYr OT Jpyra OJHOW MyCTOM
CTpOKOH, oOpazyemoit cumBosiom abO3ana (f — wmaBuma Enter). B Tekcte
HE JIOJDKHO BCTpeYaThesi OoJiee IByX CUMBOJIOB ab3a1ia moApsI.

16. He pomyckaeTcst mucarh cioBa C pa3psaKOM, BCTaBIsisl NPOOEIbl MEXKAY
OykBamu B cioBax. He gomyckaeTcsi MCMONb30BaHUE MPOOENIOB Al 00pa3oBaHUS
a03aliHOro OTCcTyna (KpacHOM CTPOKM) WM IYCThIX CTPOK. B TekcTe He NOJIKHO

BCTpeuaThCsl MOApsA Oojee OJHOrO cuUMBOJia mpobena. Paspenenme uMHUIMAIOB



u (haMuIMu JenaeTcs C MCIOJIb30BAaHUEM HepasaesieMoro mpobena (codeTaHue
knasuii Shift — Ctrl — IIpo6en).

17. He momyckaeTcsi BKIIOYATh B TEKCT JOKYMEHTA Pa3eUTEIbHbIC TUHUH,
COCTaBJICHHBIE U3 IIEMOYEK CUMBOJIOB (*, =, -, — 1 1p.).

18. He pnomyckaeTcs HCHOJIb30BAaHUE B PYCCKUX CIOBAaX CXOJHBIX IO
HavepTaHuio JlaTuHCKuX OyKB (A, a, B, C,c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He nmomyckaercss WHCIONB30BaHUE CHUMBOJIa TaOyusiuu (—) A
oOpa3zoBaHus a03aI[HOTO OTCTyIA (KPaCHON CTPOKH) WJIU MYCTHIX CTPOK. AO3aIHBIM
OTCTYN yCTaHABIMBAIOT B MeHIO Dopmat/Ab3al] UiIu ¢ ITOMOIIBIO BEPXHETO JIBIKKA
Ha TOPU30HTAJILHOU JINHENKE.

20. Bmecto Gyksbl «E» nomkHa ynoTpebasTees OykBa «E» (kpome HMeH
COOCTBEHHBIX MPU HATTUYUH MOTBEPIKAAOIINX JOKYMEHTOB).

21. PexBusuthl «HamMeHoBaHue BuAa JOKYMEHTa» JIOJDKHBI  OBITh
BBEIPOBHEHBI 110 TICHTPY M KAXIABIA U3 HUX JOJDKEH MPEICTaBIATh cOO00M oauH ab3arl,
TO €CTh BHYTPH TEKCTa KaKJIOTO PEKBHU3UTA HE JIOJDKHO OBITH CMMBOJa ab3ama. He
JOTYCKAaeTCsl HWCIOJIb30BaHUE CHUMBOJa ab3ama i MpepbhiBaHUS CTPOKH B
MPOU3BOJIBHOM MECTE, ISl ATOTO CJIEAYyEeT UCIOIh30BaTh CUMBOJ Pa3pbiBa CTPOKH

(xkomOuHanus kinauin Shift — Enter).



[Tpunoxxenue Ne 6

K [lopsnky BeneHus 1eI0npon3BoICTBa
B yYaCTKOBOM M30UpaTeIbHOI KOMUCCUU

dopma KypHaJIa perucTpanyu UCXOASIIMX JOKYMEHTOB

[ara Perucrpa- Anpecar Kpatkoe Kto HUcnonuurens | Homep
OTHpaBJie | IMOHHBIN coJiepKaHue HOANHCAII nena
HUA HOMED JIOKYMEHTa JIOKYMEHT
JIOKYMEH
Ta
1 2 3 4 5 6 7




[Tpunoxenue Ne 7
K [lopsinky BeneHus nenonpon3BOaCTBa
B y4aCTKOBOI M30HpaTEIbHON KOMUCCUU

NEPEYEHD
MO/VIEKAINMX KOHTPOJII0 JOKYMEHTOB
C YKa3aHHeM CPOKOB HCIOJIHEHHSA

1. HopmaTuBHbIE aKThl OpPraHOB MECTHOTO CAMOYIPaBJIEHHUS — COIJIacHO
YKa3aHHOMY B HUX CPOKY.

2 . Cpok MOATOTOBKH OTBETa Ha 3alpoC JEmyTara  3aKOHOAATEIBHOIO
Co6panusa CeepyioBckoi ooacti — He MmeHee 10 nHei.

3. TpeboBanue mpokypopa O MpPEACTAaBICHUM CTaTUCTUYECKOM U HHOM
uH(pOpMaIUK, CIIPAaBOK U MHBIX MATEpUAJIOB UM UX KOMHUN — B T€YEHUE 5 pabounx
JHEH C MOMEHTa €ro MOCTYIUICHHs, & B XOJ€ MPOBEACHHS MPOBEPOK HUCIIOTHEHUS
3aKOHOB — B T€UEHHE 2 pabOYMX AHEH C MOMEHTA IPEbsIBICHUS TPEOOBaHUS;

4 . IIporecT npokypopa — He no3aHee 4eM B 10-THEBHBIN CPOK c
MOMEHTa €ro nocrymieHus. IIpokypop BIpaBe yCTaHOBUTH COKpAICHHBI CPOK
pPacCMOTpEHUs MIPOTECTA;

5. IlpencraBienue mpoKypopa — HE3aMEUIMTENbHO, C MPUHSATUEM MeEp B
TEYEHHUE OJTHOTO MECALIa C MOMEHTA €0 MOCTYIUICHUS.

6. OO0pamieHust TpaxaaH, MOCTYNHMBIIME B MEXBBIOOPHBIA MEPUOI, IO
BOMNPOCaM MOATOTOBKH BBIOOPOB — 110 30 KaJeHJapHBIX JHEH, a MOCTYNMUBLINE B
nepuoa u30UpaTeNpHOM KaMIlaHWUW — TMATh JHEW, HO He TMO3JHee JHS,
MPEAIIECTBYIOIETO JHIO TOJIOCOBaHMUS, a OOpallleHus, TMOCTYNUBIIME B JCHb
rOJIOCOBAHMS WJIU B JIEHb, CIEIYIOIIUI 3a THEM rOJIOCOBAaHUS — HEMEIEHHO. Ecim
bakThl, coaepxkaliuecs B OOpalleHud, TPEeOYIOT ITOMOJHHUTEIBHON MPOBEPKU —
JecAaTh AHEH (B COOTBETCTBUM C MyHKTOM 4 ctatbhu 20 denepanbHoro 3akoHa «O0
OCHOBHBIX TapaHTHUAX M30HpaATENbHBIX MpaB U MpaBa Ha y4yacTHe B pedepeHayme

rpaxnaH Poccuiickoii denepanuny).



7. OOpateHusi TpakaaH, COJEpKallfe BOMPOCHI, PEIICHHE KOTOPBIX HE
OTHOCUTCSI K KOMIICTCHIIMM OKPYKHOM KOMHUCCHH, IIEPECBUIAIOTCS IO
MOJIBEIOMCTBEHHOCTH B TE€YEHUE CEMU KaJI€HAAPHBIX JTHEH.

8. OOpaiieHus CpeacTB MaccoBOM  HMH(OpMalMKM 1O  BOIPOCAM
npenocTaBiieHuss WHGOpMAIMM — CeMb KalleHJapHblx JHed. Eciu TpeOyembie
CBEJCHHUS HE MOTYT OBIThb MpPEJICTaBICHbl B YKa3aHHBIH CPOK, TO AOIMYCKAaeTCs
OTCpOYKa B TMPEAOCTABICHUU 3allpaliMBaeMoil HMHPOpMallUd C BpPYYCHHEM B
TPEXJTHEBHBIA CPOK CO JHS MOJY4YEHUs HIUCBMEHHOIO 3ampoca uH(OpManuu
YBEIOMIIEHHSI 00 OTCpPOYKE MPEACTABUTENIO PEAAKLIHUHU, B KOTOPOM YKa3bIBAIOTCS
NpUYMHA OTCPOYKH, JaTa, K KOTOpOH OyJeT mpelcTaBlieHa 3ampaiiiBaeMas
uH(popMaus, TOJKHOCTHOE JIMIO, YCTAHOBUBILIEE OTCPOYKY, JaTa IPUHATHS

perieHust 00 OTCpOUKe.



[Tpunoxxenue Ne 8
K [lopsanky BeneHus 1eaonpon3BOACTBa
B y4aCTKOBOI H30UpaTebHON KOMHCCUU

YTBEPX/IEHA
pemieHneM CepoBCKO
PallOHHOW TEPPUTOPUATBLHOU
n30UpaTesIbHON KOMUCCHH

oT Ne

HOMEHKJIATYPA JIEJI
YYACTKOBOU U3BUPATEJBHON KOMUCCUU
COCBBUHCKOI'O I'OPOJICKOT'O OKPYT A
HA 202 -202__TOJbI

Mrueke Komn-Bo Cpox xpanenus jaena (Toma,
A 3aronoBok zena ne (ToMOB, vacTh) U Ne CTaThu 110 [Tpumeuanue
Aea (Toma, sacth) vacreil) [Tepeunto
1 2 3 4 5
Cexperapb y4acTKOBOMU
nU30MpaTeNbHOW KOMHUCCUU [Tonmnuce Pacmmdposka noanucu

Jlata




[Tpunoxenue Ne 2

YTBEPXJIEHA
pemiennemM CepoBCKOii
pPaliOHHOM TEPPUTOPUATIEHON
n30upaTenbHON KOMUCCUU

oT Ne

HOMEHKJIATYPA JIEJI
YYACTKOBOUW U3BUPATEJBHON KOMUCCHUHA
COCBBHHCKOI'O TOPOJCKOI'O OKPYT A
HA 202 -202_TOJbI

WNunexe 3aroyioBOK Jiela Kom-Bo Cpok xpanenusi| [Ipumeuanue
nena (Toma, Jyactu) e nena (Toma,
o
(TOMOB, gacTu) u Ne
aacreif) CTaThH TIO
[Iepeunto
1 2 3 4 5
01. IIpoTokouibl 3acenanui MOCTOSIHHO
Y4aCTKOBOU cT. 18a
M30UpaTEeIHLHON KOMUCCHH, IITYAI
pEeLIEeHHs Y4aCTKOBOM
U30UpATEIILHON KOMUCCUU
1 JOKYMEHTHI K HUM
02. Komnuu denepanbabix JAMH
KOHCTUTYIIMOHHBIX ct. 10, 20,
3aKOHOB, (pereparbHbIX 30,40
3aKOHOB, 3aKOHOB IITYAL

CBepmIoBCcKOit 00J1acTH,
MIPABOBBIC AKTHI
3aKOHOATEIBLHOTO
Cobpanwnst CBepITOBCKOM
obnactu, ['ybepnaropa
CepasioBCKoit 00J1acTu,
IIpaBurenscTBa
CepasioBCKoit 00J1acTu,
OpraHOB MECTHOTO
caMOyIIpaBJIeHUS
MYHUIIUTAIBHOTO
00pa3oBaHHUs 10 BOIIPOCAM
MOJATOTOBKY U TIPOBEICHUS
BbIOOPOB U pedepeHaymMoB




03. Kommu mocranoBieHuid, JAMH
WHCTPYKTUBHBIX MTHUCEM, cT. 30
obpamenuii [IK Poccun, IITYAL
N36upatenbHON KOMUCCUH
Caep/i10BCKO# 001acTH,
TEPPUTOPUATBHOU
M30UpaTEeIHLHON KOMUCCHH,
n30MpaTeTbHOU KOMHUCCHH
MYHUITUTIATEHOTO
00pa3oBaHUsl, OKPYKHOU
M30UpATEIILHON KOMUCCUH
10 BOIPOCAaM TOJITOTOBKH H
MIPOBEICHMS BEIOOPOB U
pedepenaymoB
04. Homenknatypa nen o 3ameHbI
Y4aCTKOBOU HOBOW
n30MpaTeIbHOU KOMUCCHH. cT. 156 6
Komnus IITYAL
05. [Topsimok BeneHus lr * *Tlocne
JIETIOTIPOU3BOJICTBA B cT. 80 3aMEeHbI HOBBIM
Y4aCTKOBOU IITYAI
n30UpaTeIbHOM KOMHCCHH.
Konus
06. [Iporpamma oOyueHust 5 ner
YJIEHOB y4aCTKOBOM ¢T.200, cT1.208
M30UpaTEIHLHON KOMUCCHH, IITYAI
METOIMYCCKUE MaTePUAITBI
10 0OOY4YEHUIO YJICHOB
Y4aCTKOBOU
N30MpaTeIbHOM KOMUCCHUH
07. ITepenucka y4acTKOBOM 5 et OIIK
n30UpaTeTbHOM KOMUCCHH ct. 70
10 BOITPOCAM OCHOBHOM IITYAL
NeSTeTbHOCTH
08. OO6pareHus rpaxxIan 5 net OIIK
(mpenJioxkeHus, 3asBJICHHUSI, cT. 154
#ao0bl) epenucka IITYA
Y4aCTKOBBIX
n30MpaTebHbIX KOMUCCUI
0 UX PACCMOTPEHUIO
09. Kypnan peructpanuu 5 nmer




BXOJIAIINX IOKYMEHTOB cT. 1821
IITYA]]
10. Kypnan perucrpanuu 5 nmer
UCXOAIINX TOKYMEHTOB cT. 1821
IITYA]]
CexkpeTapb TEppUTOpUATIEHON
U30UpaTeIbHOM KOMHCCHUU IMoxnuce PacmmdpoBka noamnucu
JlaTta
COI''TACOBAHA:
pemrenne DK THUK

oT No




