HEBBSHCKASI PAHOHHASI
TEPPUTOPUAJIBHAS U3BUPATEJIBHASA KOMUCCHUSA

PEIIEHUE

01 mrous 2021 r. Ne 4/13

r. HeBbsiHCK
06 yrBepxaennu Ilopsajgka BefeHHs [|e/I0NPOU3BOACTBA
B YY4aCTKOBOM M30HpaTe/IbHOW KOMHCCUH

PykoBogctBysick [IpymepHOM WHCTPYKI[Med 10 /[ie/IONPOU3BO/ICTBY B
Y4aCTKOBOU KOMUCCUM U [IprMepHOY HOMEHK/IaTypou [Jlejl y4aCTKOBOW KOMHUCCHUH,
ofobpeHHbIX [leHTpanbHOM M30Mpare bHOM KoMuccuel Poccuiickoit ®@enepariuu
(BBIMMCKa M3 TIPOTOKOMa 3acefaHusi lleHTpanbHOM u30MpaTeTbHOM KOMHCCHU
Poccutickoit @efepatiu ot 20 Hosiopst 2013 1. Ne 204-2-6), B COOTBETCTBUM C
roctaHoBieHreM K30uparensHoit kKomuccun  CBepayioBCKOM — obmactu oT 28
arpesisi 2021 roga Ne 12/56 «O6 yTBepxaeHun [IpriMepHOro Topsiika BeeHus
JIeJIONIPOM3BO/ICTBA B YUYACTKOBOM u30upaTenbHOM Komuiccud U [IpumepHoi
HOMEHK/IaTypbl [le/l yuaCTKOBOM u30uparenbHOM KoMHCCUM», HeBbsHCKas
palioHHasi TeppUTOpHasibHas u3brpare/ibHasi KOMUCCUSI pemIuJia:

1. YtBepauth IlopsiIOK BedeHUsI [eIONPOU3BOJCTBA B y4aCTKOBOU
n30uparebHOM Komuccuu (ripuioykeHue Ne 1).

2. B MexBbIOOpHBIM TIepUOJ BefleHHe [1e/IONPOM3BO/CTBA YUYaCTKOBBIX
n301paTe/bHbIX KOMHUCCHUH OCYILIeCTB/ISITh HeBbsiHCKOM pariOHHOU
TepPUTOPHA/ILHOU N30MpaTeTbHON KOMUCCHE.

3. OnpesenuTb MECTOM XpaHeHUs JOKYMEHTOB, 00pa3yIoIUXCs B MpoLjecce

4edTe/IbHOCTH YUdCTKOBBIX H36I/IpaTe]'H:>HbIX KOMUCCUHM - KabuHeT HeBbsSHCKOM



pPallOHHOW TeppPUTOPHA/IbHOM u30uparebHOM Komuccuu (KabuHer Ne 403, T
HeBbsiHcK, yn. Kuposa 7.1).

4. CuyuTaTh yTpaTUBIIMM Cwiy pelneHde HeBbSHCKOW pallOHHOU
TeppUTOpHabHON U3buparensHON Komuccuu oT 23 siHBapsi 2014 roga Ne 2/2 «O6
yTBepxzaeHur  llopsaka  BefeHMsI  [1e/IONIPOU3BOACTBA B YYaCTKOBOM
n30uparesibHONM KOMMCCUM U OIpeJie/ieHde MecCTa XpaHeHHsl [OKYMEHTOB,
oOpa3yroluxcsi B TIpollecce [esiTeIbHOCTH  YUYaCTKOBBIX — H30HparebHbIX
KOMUCCHI» 1 perieHre HeBbsIHCKOM pallOHHOM TeppUTOpHaIbHOM M30upaTebHOM
komuccuru ot 15 wutoHa 2016 roma Ne 6/49 «O BHeceHMM H3MeHEeHUH B
yTBepXKAeHHbI  [lopsgfok  Be#eHMs1  [e/IONPOM3BOACTBA B YYaCTKOBOM
n30uparesbHONM KOMHCCHMM U OMpefieJieHHe MeCTa XpaHeHWs JOKyMEHTOB,
oOpa3ylomuxcss B Tpolecce JesTebHOCTH YUaCTKOBBIX M30MpaTe/bHBIX
KOMMCCHUI».

5. HampaBuTb HacTosilljee pellleHWe YUuaCTKOBLIM H30MpaTesbHbIM
KOMMCCHSIM W pa3MeCcTUTb Ha odulMajbHOM caiiTe HeBbSHCKOW pailloHHOU

TePPUTOPUAILHOMN M301paTe/TbHOM KOMUCCHH.

[Ipencenarens
HeBbsiHCKOM paiilOHHON
TEPPUTOPUATIBHON U30UpaTEeIbHOM C.®. Xuranuna
KOMHUCCUU

Cexperapp
HeBbsiHCKOM pallOHHOM
TEPPUTOPUATIBHON M30UpaTeIbHOM N.10. ManyiinoBa
KOMUCCHUU



YTBEPXKIEHO
pewieHrieM HeBbsSIHCKOM palilOHHOM
TepPUTOPHA/ILHON 30UpaTeTbHOU
komuccuu oT 01 uronst 2021 . Ne 4/14

MMOPAJOK
Be/leHMHsI /Ie/IONPOU3BO/CTBA B YUAaCTKOBOM H30MpaTe/IbHOM KOMUCCHH

1. O01He mo/I0KeHus

1.1. Tlopsimok BemeHUs [1e/IOTPOM3BO/ICTBA B YUYaCTKOBOW M30HpaTe/bHOMN
kKomrccuu (fanee — ITopsiioK) ycTaHaB/IMBaeT MOPSIOK paboThl C JOKYMeHTaMH,
OCHOBHBbI€e NpaBUJ/ia UX MOATOTOBKU U 0()OpM/IEHHS B YYaCTKOBOW KOMUCCHH.

[Topsimok pa3paboTaH Ha OCHOBaHMM (efepanbHBIX 3aKOHOB OT 12 HIOHS
2002 roga Ne 67-@3 «O06 OCHOBHBIX TapaHTUsX W30MpaTebHBIX TIPaB U MpaBa Ha
yuactue B pedepeHayme rpakgaH Poccuiickoit denepariyn», ot 22 okTs6ps 2004
roga Ne 125-®3 «O6 apxuBHOM fiesie B Poccuiickoit @enepaiyin», ot 2 Mas 2006
roga Ne 59-®3 «O mopsigke paccMoTpeHHsi obpaineHui TpakaaH Poccuiickoi
denepalii», TIPaBOBbIX akTOB LleHTpanbHOW  U30UpaTeslbHOM  KOMHUCCHM

Poccuiickon  depepanuy, ¢ ucnosnb3oBanuemM [OCT P 7.0.97-2016

«HaupoHanbHbId cTaHAapTt Poccuiickon ®epepauyu. CrcreMa CTaHZApPTOB TI0
vHdopMaruy, OWOMMOTEUHOMY U U3[aTe/NbCKoMy feny. OpraHu3arioHHO-
pacriopsiiuTesibHast OKyMeHTalys. TpeOGoBaHUsI K O(OPMJIEHHIO JOKYMEHTOB»,

['OCT P 7.0.8-2013 «HauumoHanbHbIM cTaHgapT Poccuiickor ®epepaiuu. Cructema

CTaHJapToOB 1o uHMopMaLuy, OubIMOTEYHOMY W  U3[aTe/IbCKOMY  Jey.
[lenornpou3BoACTBO ¥ apXMBHOE Jie/10. TepMUHBI U ONpe/ie/IeHUs».

1.2. TlpaBuia odopmieHHsT JOKYMEHTOB U TMOPSAOK paboThl C HUMH,
npegycMoTpeHHble  [lopsinkom,  oOsi3aTe/ibHbI — /iJIi  WIEHOB  Y4aCTKOBOM

n30upareIbHON KOMUCCHUH.
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1.3. BegeHue ae/nonpou3BOCTBAa YYaCTKOBOW H30HpaTeslbHON KOMHMCCUU
OCYIIleCTB/IsSIeT TIpeficefareqlb MO0 CeKpeTapb Y4YaCTKOBOW W30HMpaTe/ibHOM
KOMHCCHH B COOTBETCTBHH C pacIipeie/ieHeM 00si3aHHOCTeH.

OTBeTCTBEHHOCTh 3a BeJjleHHEe [1e/IONPOU3BO/ICTBA HeCeT Tpefcearesib

y4aCcTKOBOM M30HpaTe/bHOM KOMHCCHH.

1.4. B mepuoj TIOATOTOBKK U MPOBeeHUs] BLIOOPOB /Ie/I0NTPOU3BO/ICTBO B
yuacTKOBOM  u30buparenbHOM  KOMMCCUM  BeleTCI C  MCIO/b30BaHUEM
MHTePaKTUBHOTO pabouero 6mokHoTa YUK nmu XKypHana pa6otel Ne 1 u JKypHana
paborbi Ne 2 ydyacTKoBOM W30MpaTe/lbHOM KOMHUCCHM TI0  TIPABHWJIAM,
yCTaHOBJIEHHBIM B HacTosiieM [Topsizike.

1.5. /le/slonpou3BO/CTBO B YUACTKOBOM KOMUCCHU B ME>KBBIOOPHBIN TT€PHO]]
OCYILIeCTB/ISIETCS C MCIIO/Ib30BaHKEM JKYPHA/IOB PerrCTpaLiii JOKYMEeHTOB. !

PaboTa oCHOBbIBaeTCs Ha TIPUHLIUIIE OJHOKPAaTHOW PerucTpalyy JoKyMeHTa.

1.6. Tlopsimok ¥ M3MeHeHHsl, BHOCMMbIe B Hero, MpUHUMAIOTCS pellieHueM

HeBbsIHCKOM palilOHHOW TepPpUTOPHAIbHOM N30UpaTe/TbHOW KOMUCCHHU.

2. IIpuem, perucTpanus 1 MpoOXoXK/eHHe NMOCTYNaIINX JOKyMEeHTOB

2.1. Ilpuvem u perucrtpauysi IOCTYIAKOLIUX JOKYMEHTOB ITPOU3BOLUTCS
TipeZice/iaTesieM Y4aCTKOBOM KOMHCCUM JTMOO CceKpeTapeM y4aCTKOBOM KOMUCCHM C
WCIIO/Ib30BaHUEM JKYpDHAa/la PEruCTpaluy BXOASIIUX [JOKYMEHTOB (TIPUIOXKeHUe
Ne 1 kK HacTosiiemy ITopsaky).

2.2.  1Ipu BCKPBITUU KOHBEPTOB TIPOBEPSETCS TPaBU/IbHOCTh a/IpeCOBaHus,
KOMIUIEKTHOCTb W L[€JIOCTHOCTb JOKYMEHTOB, Ha/luve TIPUJIOKEHWH, CBepseTCs
COOTBETCTBHE MX HOMEDPOB YUeTHbIM HOMepaM, yKa3aHHbIM Ha KOHBepTax.
HenpaBuibHO afjpecoBaHHble ¥ OIIMOOYHO BJIOKEHHBIE [OKYMEHTHI He
PeruCTpUpyrOTCS, I[epecbuUlaloTCs [0 Ha3HAYeHUKD WIM  BO3BpAlarOTCs

OTIIPaBUTEJIIO.

! Ilo pemieHnto TEPPUTOPUATBHON W30MPATENILHOM KOMHCCHUM  JIETIOTIPOU3BOJCTBO  YYACTKOBOM
M30MpaTEeTHHON KOMICCHN B MEXBBIOOPHBIN NEPHO MOKET BECTH TeppUTOpHATbHAS H30HUpaTeIbHast KOMHCCHUS
B co0TBeTCTBHH ¢ peKomeHAanusmu (I[Ipumoxenune Ne 9 k [Topsanxy).



2.3.  Ecim npu BCKpBITHM KOHBepTa 0OHApy>XeHO OTCYTCTBHE JOKYMEHTOB
WIM WX OT[eIbHbIX JIUCTOB, TPWIOKEHUM, TMOBPEXAEeHHe JOKYMEHTOB WU
HECOOTBETCTBHME HOMEPOB [OKYMEHTOB HOMeEpaM, YKa3aHHbIM Ha KOHBEpPTe, B
Y4aCTKOBOM KOMHCCUM COCTaB/IsIeTCSI aKT yCTaHOBAEHHOW (OpPMBI B [ABYX
sK3emruisipax (rpunokeHuve Ne 2 K Hacrosiemy [lopsaky). OauH 3K3eMIuIsip akTa
TIOCBI/IAeTCs OTIIPABUTETIO, IPYTOM TIPHOOITAaeTCs K MPUHSATHIM I0KyMeHTaM.

Ha o0opoTHO# CTOpOHe TOoC/IefiHero JIMCTa TIOBPEXAEHHOTO JOKYMEHTa B
TpaBOM HIWKHEM YIJy [lejlaeTCsi OTMeTKa «/lOKyMeHT IOosyueH B TMOBPeXeHHOM
BUJIE».

2.4. KoHBepThl OT MOCTYNMBIIMX [JOKYMEHTOB He YHUUTOXAKOTCH B
c/yyae, eCJii TOJIbKO MO0 HUM MOXHO YCTaHOBUTBH aZpec OTIIpaBUTesIsd, [Aary
OTIIPAaBKUM W TIOJIyuYeHUsI [JOKYMEHTOB, WIM €eC/JIM OHU COAepyKaT [JOKYMEHThI,
KOTOpble TIOCTYNW/IM M3-3a TipefesioB Tepputopun Poccurickon ®epepauuu, w3
CY/ZIOB, C/Ie/ICTBEHHBIX OPTaHOB, MO0 ZIOTOBOPKI, TIPETeH31H, UCKOBbIe 3asiB/IeHUS.

2.5. [Ipy peructpanuy T[OCTYNMBLIEr0 [JOKyMeHTa B JKypHase
perucTpauyy BXOJAIINX JOKYMEHTOB 00si3aTe/lbHO TIPOCTAaB/SIFOTCS CJIeAyIOLe
PEKBU3UTHL: /iaTa MOJy4YeHUs1 JOKYMEHTa, €r0 PerucTpalMOHHbIN HOMep, JaHHbIEe O
KoppecrnioHjieHTe (ajpecare) (damMuivs, UMs, OTUeCTBO (PU3NUECKOrO JHIja WU
Ha3BaHWe OpraHu3alliy, MeCTOHaXOXKAEeHWe OTIIPaBUTeJIsI), UCXOJSAIIUA HOMEep U
JilatTa JOKyMeHTa, KpaTkoe CofiepyKkaHue [JOKYMeHTa, Pe30JIoLIKs, CPOK UCIIOTHeHUS,
oTMeTKa 00 MCTIOJTHEHUU JJOKyMeHTa U CIIMCaHUU ero B JeJio.

Bxopsiuii Homep U filaTa MPOCTaB/SIOTCS, KakK MPaBWIO, B IPAaBOM HIKHEM
yIJIy JIALIEBOM CTOPOHBI MEPBOT0 JIMCTa 3aperMCTPUPOBAHHOrO JOKyMeHTa. [Ipm
perucTpanumn BXOJALIUX  JOKYMEHTOB MOXXeT ObITH WCII0/1b30BaH
PEruCTPALMOHHBIN IITaMII.

Ha nipunokeHnn npocTaBisieTCss BXOIALMA HOMeP JOKYMeHTa, K KOTOpOMY

OHO OTHOCHTCH.



[Ipy perucTpauuud AOKYMeHTa, SIBJ/SIFOLLIETOCS OTBETOM Ha WCXOASIIUMN
JOKYMEHT WX MPUC/IaHHOTO B JIOTIOJIHEHHE K paHee HarpaBJIeHHOMY IOKYMEHTY, B
rpade «PerucrpaloOHHbIM HOMep» )KypHasia peruCcTpaliiv BXOASIIUX JOKYMEHTOB
Jle/1aeTCs COOTBETCTBYIOLAsA CChI/IKA.

K mMOBTOpHBIM [JOKyMeHTaM MpUK/IaJbIBaeTcsi WHGOpPMALUs O paHee
MOCTYMUBIINX JOKYMEHTaX U pe3y/ibTaTax UX UCTIOJIHEHMUS.

Hymepansa BXogsmmx [JOKYMEHTOB OCYLIeCTB/ISETCS B Mpejenax
KaJIeH/IJapHOT' 0 rofa.

2.6.  3aperucTpypoBaHHbIe [JOKYMEHTBI paCCMAaTpUBAIOTCS TipefcesaresieM
Y4aCTKOBOU KOMMCCHH, B XOJle UCTIOJIHEHUSI JOKyMEeHTa MPOU3BOJUTCS 3alUCh IO
€ro WCIOJIHEHUIO B JXypHaJle peruCcTpaLyu.

2.7. WcnonHeHHble [OKYMEHTBbI CITMCHIBAIOTCSL B [JeJI0 TipefcejaresieM
Y4aCTKOBOM KOMMCCHU U TOMELLAITCS B /1eJI0 B COOTBETCTBUM C HOMEHK/IaTypOu
JleJT yUaCTKOBOM KOMHUCCHU.

2.8. OOpailleHusi TpakKAaH PpETUCTPUPYIOTCS B OT[eMbHOM JKypHase
(mpunoxkeHne Ne 3 K HactosiieMmy IlopsinKy), a B Iiepydof, TIOATOTOBKU U
TIpOBeZieHNs BLIOOPOB — B OT/Ie/TbHOM peecTpe yueTa TOCTYNHMBIINX B YYaCTKOBYIO
KOMMCCHIO »Karo0 (3asB/ieHuid), KOTopbiii pasmelrieH B JKypHane paborter Ne 1
yUaCTKOBOH M30MpaTe/lbHOM KOMHUCCHH.

2.9. OtBer Ha o0pallleHre Trpa)KJaHWHa, B KOTOPOM He YyKa3aHbl ero
damuus 1 afipec, Mo KOTOPOMY JI0/DKeH OBbIThb HarlpaB/ieH OTBeT, He JjaeTcsi. Takoe
oOpalijeHre CIUChIBAeTCs B /le/io TIpe/ice/iaTesieM yUuaCTKOBOW KOMUCCHUM.

Eciu TekcT obpaitieHus He TIO/ZjaeTCsl TIPOUTeHHI0, OTBET Ha obpallieHue He
[laeTCs, U OHO He MOJJIeXKUT HarpaB/IeHUI0 Ha paCCMOTpPeHHe B roCyapCTBEeHHbIN
opraH, oOpraH MeCTHOIO CaMOyIlpaB/ieHusi WIA [JO/DKHOCTHOMY JIULy B
COOTBETCTBUU C UX KOMIIETEHL[MEeH, O UeM B TeueHHe CeMM KasjleHJapHBIX JHEeH CO
OHS perucrpaiuy obpaieHusi Co00IIaeTcss TpakKAAHWHY, HalpPaBUBIIEMY

obpartieHue (ecau ero ¢amMuUIMs U MOYTOBBIN afjpec MO/Aat0TCsl IPOUTEHHIO).



OO0pariieHus, B KOTOPBIX COZIEP>KATCsl HelleH3ypHble MO0 0CKOpOUTeTbHbIe
BbIDA)KEHUs], YTPO3bl JKWU3HU, 3[0POBbS W MMYILECTBY AO/DKHOCTHOTO JIMIA, a
TaK)Ke UJIeHOB €r0 CeMbH, OCTAaroTCsi 0e3 OTBeTa IO CYIIIeCTBY TOCTaB/IeHHBIX B
HEM BOTIPOCOB, a 3asBUTE/ISIM COOOITIAeTCS O HEJAOITyCTUMOCTH 3/I0yToTpebieHus

TIPaBOM.
3. OcHoBHbIe TPeOOBaHUA K MOATOTOBKE U 0()OpM/IeHHIO AOKYMEHTOB

3.1. JokymeHTbl odopM/siFOTCS Ha O7aHKaX yCTaHOBEHHOW (OpPMBI
(mpunoxeHune Ne 4 K HacTosiemMy [Topsaky).

B yuyacTKOBOM KOMWCCHMM MOTYT MCIIO/b30BaTbCAd C/IEAYIOLINE BU/IbI
G1aHKOB:

O1aHK MTPOTOKOJIA 3aCe/laHus yUaCTKOBON KOMHCCHY;

G1aHK pelrieHNs Y4acTKOBOW KOMUCCHUH;

671aHK MMCbMa y4aCTKOBOW KOMHCCHH.

3.2. [JokymeHTbl O(OPMISIIOTCS B COOTBETCTBHMM C TpebOoBaHMSAMHU K
JIOKyMeHTaM, U3roTOBJISIeMbIM C TOMOILIbIO TeuaTarollMX yCTPONCTB, U K (aiiam
TeKCTOBbIX JOKyMeHTOB (ripunokeHre Ne 5 K Hacrosimiemy Ilopsigky), mipu
OTCYTCTBMU I€YaTAIOLUX YCTPOUCTB — B PYKOITMCHOM BU/IE.

3.3. Tlpu moarotoBke W oOpMJIEHHM AOKYMEHTOB [O/DKHBI COOMIOAATHCS
ripaBuia o(opmieHUs1 pEKBHU3UTOB JOKYMEHTOB, U3/10)KEHHbIE HIKe:

1) mata mokymeHTa.

[atoi M[OKyMeHTa SB/ISIeTCA Jara ero IIOANKCAHUS, YTBEPXKAEeHUS,
NpuHATHSA. JlaTok MPOTOKOJIa SIBASIeTCS JjaTa 3aceflaHusi, a aKTa — JjaTa COOBITHUSI.

Hary nokymeHTa oopMJIsitOT apabckuMu [iudpaMu B TIOC/Ie0BaTe/IbHOCTH:
JleHb Mecslia, Mecsl, rof. [leHb Mecslia U Mecsl, oOpMJISIOTCS IByMsl MlapaMu
apabckux 1udp, paszaeneHHbIMHA TOUKOW, TOf] — UeThIphbMs apabckumu 1judpamu,
HaripuMep:

17.01.2021



oryckaeTcsi c/ioBeCHO-1[M(GPOBO# criocob odhopMeHUs JaThbl, HaIpUMep:
17 siuBaps 2021 1.
1 masg 2021 1.

[Ipy odopmieHHH TIPOTOKOJIOB W PeLIeHHWK y4aCTKOBOM KOMMCCHU, aKTOB
yUaCTKOBOM KOMMCCUU HCIIO/Ib3yeTCs TOJBKO CJIOBeCHO-LIM(POBON  Ccrocob
HarucaHus JaThbl;

2) perucTpaLyoOHHbIN HOMEp JOKYMeHTa.

[Onst BXOAAIMX NOKYMEHTOB — 3TO MOPSAKOBBIMA HOMEp, Ji WCXOASALIUX
JIOKyMEHTOB — UH/IEKC Jle/la 10 HOMEHK/IaType U, uepe3 KOCYH0 UepTy, MOPSJKOBbIN
HOMep [JOKYMEeHTa;

3) CChI/IKa Ha UCXOASIIIMN PETUCTPALIMOHHBIN HOMED U J1aTy IOKyMeHTa.

CcblTKa Ha MCXOASIIUM DPEruCTPALMOHHBIM HOMED M JaTy [OKyMeHTa
BK/IIOUAeTCsI B COCTaB pPeKBM3UTOB OmaHka TmucbMa. CCbUIKa Ha UCXOJSAIIUM
PEruCcTPAliMOHHBI HOMEp M [laTy /[OKyMeHTa IIPOCTaB/isieTCsl MPU TOATOTOBKE
MKMCbMa-0TBeTa;

4) azpecar.

PekBusut «Azjpecar» pacriojiaraeTcsi B IpaBOM BepXHEM YIJTy.

JIToKyMeHTBI aJ[pecyloTCs B BBIIIECTOSIIYI0 W30UpaTebHYI0 KOMHCCHIO, B
opraHu3aluyd, WX CTPYKTYpHble TMoOJpa3feseHus, [AO/DKHOCTHBIM JIMLaM W/Id
rpakflaHaM TIpM OTBeTe Ha uX obpaijeHus. HauMeHOBaHUe BBIIIECTOSIIEH
n30uparesibHONM KOMUCCHH, WHOW OpraHv3allid U CTPYKTYPHOTO Tojpa3feeHus
YKa3bIBalOTCS B UMEHUTE/IbHOM T1a/le)Ke, HarlpuMep:

ApmvunucTpauus ropoga HukHepeueHCk,
OpraHU3alMOHHO-TIPABOBOM OT/e/

Ecmu IoKyMeHT aZipecyeTcsi Tipe[ice/jaTe/li0 BhIllieCTosiel u3bupare/ibHOM
KOMUCCUM, DYKOBOJWTE/K0 OpraHu3alii WIM ero 3aMeCTUTe/H0, HauMeHOBaHHe
BbIIIIeCTOSIII[el M30MpareslbHOM KOMHMCCHUM, OpraHW3al[id [O/DKHO BXOAWTb B

HaMM€HOBdHHE NO/DKHOCTHU dJpecCdTd, Hall]pyuMep:



[Tpencenarento HukHepeueHCKOM
PalilOHHOM TepPPUTOPHUAIEHOM
n30uparebHON KOMUCCUU
[Tonbckom I'.IT.

Ecm  gokymMeHT ajpecyeTcsi  [O/DKHOCTHOMY — JIMLy, HauWMeHOBaHUe
BbIIIIeCTOsAIIel  M30upaTeNlbHOM  KOMHCCHHW, OpraHM3alluM  yKa3bIBaeTCs B
VMEHUTe/TbHOM TMajie)ke, a JO/DKHOCTh U (amuivs — B JarefibHOM. [Ipu 3Tom
VHULIMA/Ibl YKa3bIBAKOTCS TOC/Ie (PaMUINU, HallpUMeD:

ApamunUCcTpanus ropoga HiwkHepeueHck,
Haya/JbHUKY (PMHAHCOBOTO YIIpaB/IeHUs
I"aBpunosoi B.T.
Eciv  [0KyMeHT ajipecyeTcsi OpraHv3aliii, CHayaja YKas3bIBaeTCsl ee
HauMeHOBaHHWe, 3aTeM MOUTOBbIN afipec, HarpuMmep:
V36upatesibHast KOMHUCCHS

CBepz/I0BCKOM 00/macTu

1. OkTsibpbckas, 4. 1, ExatepuHOypr,
CaepzyioBcKasi o6mactb, 620031

Kaxxmasi cTpoka pekBu3WTa «Azpecar» LeHTPUPYEeTCS I0 OTHOILIEHWI0 K
caMOU JJIMHHOM CTPOKe.

HNonyckaeTcsd  MCMO/b30BaTh  O(PUIMAIBLHO  TIPUHATBIE  COKpalljeHHbIe
HaUMEHOBAHWS  OpPraHOB  TOCyJapCTBEHHOW  BJaCTW, OpPraHoB  MECTHOIO
caMOyTIpaB/ieHUs], OpraHU3al[yH.

[TouTOBBIM aZipeCc yKa3blBaeTCsl B I10C/I€/I0BATe/IbHOCTH, YCTaHOBJIEHHOU
[IpaBunaMu OKa3aHWs YCOIYr TIOYTOBOM CBSI3W, YTBEPXKJEHHBbIMU IIPHUKA30M
MunkomcBsizu Poccuu ot 31 uronsa 2014 roma Ne 234 «O06 ytBepxkaeHuu ITpaBun
OKa3aHWS yCIYT ITOYTOBOM CBSI3U».

[Ipy aspecoBaHuM [AOKyMeHTa (PU3NUECKOMY JIMIy BHayaje YKa3bIBarOTCs

(baMI/I]'II/IH N MHULIKAAJIBI T1I0/IyUdTesisd, 3dTeM TIOUTOBBIN aapec, HAIIpUMep:



AreeBou A.N.
yn. KocmoHaBToB, f. 42, T.EkatepuHOypr,
CeepzyioBcKasi 06/mactb, 652560;

5) rpu yTBep>XJeHusl JOKyMeHTa.

[JOKyMeHT yTBep)K[aeTcsd JO/DKHOCTHBIM JIMLIOM WA  CHeLyaJbHO
W3/1aBaeMbIM JJOKYMEHTOM.

[Ipu yTBep)KJeHUU [JOKyMeHTa AO/DKHOCTHBIM JIMLOM TpU( YyTBepKAeHUs
no/bkeH cocTosiTh U3 cioBa Y TBEPXKIARO 6e3 KaBblueK NMPOIMUCHBIMU OyKBaMH 1
Ha CJIe[lylolleld CTPOKe — HavMeHOBaHWe [O/DKHOCTH, TOANUCh, WHULIAA/IBI
v damvMuauss  dlla, yTBep/MBILIEro JOKYMEHT, JiaTa yTBepXK[eHus,
HaripuMmep:

YTBEPXIALO
npe/icesiaTeb yuaCTKOBOM n30upareibHON
KOMHCCHHY u30uparebHOro yuacTka Ne 123
JIMYHAs NOANUCH, UHULIUAJIBI, (haMUHs

[Hara
[1pu yTBep)x/ieHUU AOKYMeHTa MPOTOKOJIOM, pellieHrueM rpud yTBepKIeHUs
coctoutr w3 cioBa YTBEPXKIEH (YTBEPXIEHA, YTBEPXIOEHBI wm
YTBEPXKXIEHO) 0e3 KaBblueK TMpPOMHCHBIMM OyKBaMM, HaWMeHOBaHUSI
yTBepXKZaArolllero JOKyMeHTa B TBOPUTE/JIbHOM TiajieXke, ero JaTbl U HOMepa,
HaripuMep:

YTBEPXKIEH
pellleHreM Y4aCTKOBOM M30upaTe/bHOM
KOMMCCHH n30uparenbHOro yyactka Ne 1054
ot 15 arpesig 2021 1. Ne 28/35

['pud yTBepKAeHUs pacriojiaraloT B MpPaBOM BepXHEM YIVIy AOKYMEHTa.
B rpude yTBep)kJeHus, KaK MPaBU/IO, 3/IeMeHThI 1[eHTPa/IU3yI0TCSI OTHOCUTETHHO
CaMOU JJTMHHOM CTPOKU;

6) yka3aHUs 110 WCIIOJTHEHUIO IOKYMeHTa (Pe30JTFoLHs).



YKazaHusl M0 HWCIIOJHEHWIO [JOKYMeHTa MOTYT ObITh HallMCaHbl OT PYKH
Tripefice/jaTe/ieM YJacTKOBOM KOMHCCHY Ha TIOA/IMHHHKE JOKyMeHTa Ha CBOOOJHOM

OT TeKCTa MecCTe,

7) 3arojioBOK K T€KCTY JJOKyMeHTa (HaMeHOBaHVe JJOKyMEeHTa).
3arosoBOK K TEKCTY [JOKyMeHTa JO/DKeH KpaTKO M TOYHO pacKpbIBaTh €ro
cofiepkaHve U ObITh COIVIaCOBaH C HaMMEHOBAaHWEM BH/A IOKyMeHTa. 3arojioBOK

MOXKET OTBeuaTb Ha BOTMPOC «O0 4YeM (0 KOM)?», HallpuMep:

O co3maHuy DKCIepTHOM KOMUCCUM

3aro/ioBOK, COCTOSIIIIMA W3 /IByX W 0ojiee CTPOK, TeyaTaeTCs uepe3 OfUH
ME)XCTPOUHBIM WHTEpPBa/l, TOUKAa B KOHLIE 3aro/iOBKa He CTaBUTCS. 3arooBOK
pacriojiaraeTcsi Ha TI€pBOM JIMUCTe HaJ, TeKCTOM J[OKyMeHTa IO LIeHTPY, a MpH
o(opMJ/IEeHUM MTMCbMa — OT TPaHMLIbI JIEBOTO TI0JIS;

8) TeKCT JOKyMeHTa.

TekcT JOKymMeHTa O(GOPMISIOT B BUje CBS3HOTO TeKCTa, TabMMIbl WU
COeIMHEHUS 3TUX CTPYKTYP.

TekcT JOKyMeHTa [IO/DKEH  M37laraTbCsi KpPaTK0O U SICHO, ObITh
apryMeHTHPOBaHHBIM, O0ecrieuyMBaTb TOYHOE U  OFHO3HAYHOE BOCIIPHUSTHE
cojiep>kaltieiicss B HeM HH(OpMaLyH.

TekcT [JOKyMeHTa [O/DKeH, KakK IIpaBWIO, COCTOSITb M3 [BYX YacTeu.
B mepBoM uYacTHM YKa3bIBalOTCA TMPUUMHBI, OCHOBAaHUs, LIeJId COCTaBJ/IeHUS
JOKyMeHTa, BO BTOpPOM — pellleHus], BbIBOJbI, TPOCHObI, TIpeIOXKeHu s,
peKOMeH/al[1H.

TekCcT [JOKymMeHTa MOXeT CofepXKaTb TOJIbKO 3aK/IFOUMTEeTbHYI YacTb
(HarrpuMep, MUCHMO, 3asiB/ieHue, TIPOCk0y 6e3 MosicHeHus).

B TekcTe JOKyMeHTa, MOATOTOBJIEHHOTO Ha OCHOBAaHUM 3aKOHOJATEJIbHBIX,

VHBIX NPaBOBbIX aKTOB, U3/JaHHBIX OpraHaMu BJjacTy U yrpasieHus, LIUK Poccuy,

N3buparenbHoii  komuccueldt  CBepAjioBCKOWM — 00/1aCTH,  TeppUTOPUA/IbHOU



n30upare/lbHONM  KOMHCCUM, UW30WpaTe/ibHOM  KOMUCCHeH  MYHHIUTIATbHOTO
oOpa3oBaHus, yKa3blBaeTCsd HaWMMEHOBAHHME BHAA [JOKyMEHTa, HaMMeHOBaHHE
opraHa, W3[aBIlIero JOKYMEHT, JiaTa NPUHSTHS WIA YTBEP)KJeHHUs OKYMEeHTa, ero
PETUCTPALIMOHHBIM HOMED, a TakKXKe 3aro/iOBOK [IOKYMEHTa, 3aK/IFOUeHHbIA B
KaBbIYKH.
TekcTbl JOKYMeHTOB 00/bilIoro obbemMa MOTYT JelMUThCS Ha pasferbl,
MYHKTBI, MOJIMYHKTHI:
1. Pa3nensr
1.1. ITyHKTBI.

MNOAIMYHKTEI.

[TyHKT MOXKET [eMUTbCA Ha YacTH. YacTu TMyHKTa HAauMHAIOTCS C KPAaCHOM
CTPOKH U 3aKaHUYMBAIOTCSI TOUKOW. Hymepaliuu He UMelOT.

ITyHKTBI W YaCTH IyHKTAa MOTYT Je/JUTbCS Ha IOANYHKThI ITyHKTa U
TOANYHKTBI YacTA TMyHKTa. [IOAMYHKTbI TIyHKTA, TOANYHKTBI YaCTH ITyHKTA
HyMepyIoTCs apabCckumu 1udpamMu co CKOOKOM cripaBa 6e3 TOUKU W OT/Ie/ISIOTCS
JpYyT OT ApyTa TOYKOH C 3arsToM.

CTpyKTypHbIE 3/IEMEHTbI TEKCTa, KOTOPble He OTHOCATCS K pa3fesaMm,
MyHKTaM U TIOAINYHKTaM sBJSIOTCS ab3aiiamMu. A03arjbl HAUMHAIOTCS C KPaCHOM
CTPOKH BHE 3aBUCHMOCTH OT HaIlMCaHUs C IPONMCHOMN WK CTPOUHOM OYKBBI.

B mrcbMax UCTONB3YIOT CieiyroIiye (hOpMbI U3/I0KEHUS:

or 1-ro mra MHOXecTBeHHOro umcia  («[IpocuMm  HarpaBUTh
vH(bOopMaLUIo. .. » U [Ip.);

OT 3-T0 /IMlja eJUHCTBEHHOr0 UKc/a («yyacTKOBast u30upare/ibHasi KOMUCCHS
HE CUMTAaeT BO3MOKHBIM...», «y4aCTKOBas M30WpaTe/ibHasi KOMHUCCHUS TIpefjiaraet

pPacCMOTPETh BO3MOKHOCTb. .. »).



CTonibuibl U CTPOKM TaO/MUIbl AO/KHBI MMeTh 3arojIOBKH, BbIpaKeHHbIe
CyILleCTBUTE/IbHBIM B MMEHUTe/JIbHOM Tiaziexke. I1oA3arooBKu CTOMOLOB U CTPOK
JIO/DKHBI OBITh COT/IaCOBaHbI C 3ar0/I0BKaMu;

9) OTMeTKa 0 Ha/IMUXHU MTPUIOKEHUH.

OTmeTKa 0 Ha/IMUMM NPUIOKEHUM pacriosiaraeTcsi OT TPaHULIbI JIEBOTO M0/
1oCJie TeKCTa rnepes MOAMUCHO.

Ecmu OKyMeHT MMeeT TPU/IO)KeHUs], Ha3BaHHbIe B TeKCTe, OTMeTKa 00 ux
Ha/Mury odopmiIsieTcs 1o caeayroniel hopme:

[Ipunoxenue: Ha 15 J1.

Ecmm AJOKYMEHT HMeeT IIpWIOXKE€HHsI, He€ Had3BdHHbBIeé B TeKCTe, HX
HaMMeHOBaHUA HEO6XO,ELI/IMO rnepeynciiutb I110CJjIe  TEKCTa OOKYMEHTa IIEPEN
MOAIMUCBIO C YKd3dHHMEM KOJIMYECTBA JIMCTOB B KAXKA0OM ITIPpHUIOKEHHWH WU KOJIMUECTBA

3K3eMIIIPOB, IPU HAJIMYMKU HECKOJIbKUX MPUIOKEHUN UX HyMepYIOT, HallpUMep:

[Tpunoxenue: 1. TlonokeHue 06 JKcrepTHOW KOMUCCHU Ha 15 1.
2. IlpumepHasi HOMeHK/aTypa fes Ha 14 j1.
Ecnu nipusiokeHysi cOPOLIFOPOBaHbI, TO KOJTMUECTBO JIMCTOB He YKa3bIBaeTCsl.
Ecnmm x IOOKyMEHTy npwiaraercsi APYrod JOKYMEHT, TaKXKe HMEIOIINI
NPUJIOKEHHE, TO OTMETKAa O HAJWYMHU NPUIOKEHUS O(QOPMIISIETCS CIEAYIOLUM

o0OpazoM:

[IpunokeHwe: TMHUCbMO YYaCTKOBOM KOMUCCHMM M30UparesbHOTO ydacTka Ne
ot 15.01.2021 Ne 01-09/4 v ipunoxkeHve K HeMy, Bcero Ha 12 1.

[Ipy HanMuuM HECKONBbKUX TIPUIOXKEHWHW OHW HYMEpPYIOTCS, Hampumep,
ripusioykenure Ne 1, mpuoxkenue Ne 2 U Tak fasee;

10) moanmuce JO/HKHOCTHOTO JIULIA.

B cocraB noanucy BXOAST: HaUMeHOBaHUe JI0/DKHOCTH JIMLA, TTOATHMCaBLLIero
JIOKYMEHT, ero JTM4Hasi MOANUCH U paciidpoBKa NMOANMCH (MHULMAbI, (haMUsIus).

[Ipy moamMcaHWM [OKyMEHTa YKa3bIBalOTCS UCK/IOUMTENBHO (haKTHuecKast

JO/DKHOCTD Jirid, rmoAricaBiiaero AOKYMEHT, n ero (baMI/IJ'II/IH.



He fomyckaeTcst NOANMCHIBATh JOKYMEHTHI C TPe/IJIOTOM «3a» WX TIPOCTaB/IeHUeM
KOCOW uepThl Tiepe]; HaMMeHOBaHKeM JJ0JDKHOCTH.

Ecmu  pgokymeHT odopmisieTcs Ha OslaHKe Yy4daCTKOBOM KOMHCCHH, TO
PEKBU3UT BK/IHOUAaeT HaWMEHOBaHWE [IO/DKHOCTM JIMIlA, TOJIMCHIBAIOIIETO
JOKYMEHT, €ero JIMUHYK TMOANUCh, PpacliM(@pPOBKY TMOANUCHA (MHULMAIBI U

(haMUIMI0), HaNpUMep:

[Tpencenaresnnb JTUYHas1 TIOAUCH WHULIUA/bI, haMUIUs

Ecnu gokymeHT oopmisieTcs: He Ha OaHKe, TO PEKBU3HUT COEPIKUT MOJTHOE
HAaUMEHOBAHUE JODKHOCTH JIMLA, OJIMCABIIEr0 JOKYMEHT, €ro JUYHYO ITOAIKCH,
pacirppoBKy noanucH (MHULKAILL 1 pamminio). Hanpumep:

3amecTuTe b Ipeficefaresis
y4aCTKOBOM M30MpaTe/lbHON KOMUCCUU
n30MparesibHOTO yuacTka Ne_ JIMYHas1 TOANUCh WHULIUAJIBI, (haMUIUS

Ocob6eHHOCTH TIOATMCAHUS PellleHn yUaCcTKOBOM M30upaTelbHOM KOMUCCHH
B CJlyuyae OTCYTCTBUSI, MCIOJHeHUsI 00si3aHHOCTel mMpezcenaresisi, 3aMeCTUTeIs
TipeicesiaTesist, CeKpeTapsl Y4aCTKOBOW M30UpaTe/bHOW KOMUCCHUW OTIpefiesieHbI B
nyHkTe 5.9 ITopsijka;

11) oTTUCK meyaTu.

[leyatb 3aBepsieT TMOJ/MHHOCTb TOAMUCHA [JOJ/DKHOCTHOTO JIMLIA Ha
JIOKyMeHTaX, y[OCTOBEpPSIIOIIUX  [peJyCMOTPeHHble  MPABOBbIMHA  aKTaMU
TOJTHOMOYMST [O/DKHOCTHBIX JIML, WA (DUKCUPYROIIUX (PaKThl, CBs3aHHbIE C
(bMHaHCOBBIMU Cpe/ICTBAMM, a TaK)Ke Ha MHBIX JOKYMEHTax, IpeayCcMaTpUBarOIIX
3aBepeHue TO//TMHHOM TTO/MUCH.

[TeuaTh CcTaBUTCS Ha CBOOOJHOM OT TeKCTa MeCTe, He 3aXBaThiBasl JTMUHOU
MOAMUCHU JO/DKHOCTHOrO Jyivia. [ledate MOXKeT 3axXBaTblBaTh YaCThb HAaMMEHOBAHUS
JOJDKHOCTH JIMLIA, TTOJIMCABIIero JOKyMeHT.

B [oKymeHTaX, TOJrOTOB/IEHHbIX Ha OCHOBe YHM(HUIMPOBAHHBIX (GopM,

1eyaTh CTaBUTCS B MeCcTe, 0003HaUeHHOM OTMeTKOU «MII»;



12) oTMeTKa 0 3aBepeHHH KOITHH’.

[Onst 3aBepeHUs COOTBETCTBUS KOMWU [OKYMEHTa TMOMJIMHHUKY HIKe
pekBusuta «llogmuce» TIpoCTaBiseTcsi OTMeTKAa O 3aBepeHUM KOMWU —
3aBepuTe/ibHass HaAnucb «Korust BepHa» wmu «BepHO», [O/DKHOCTb JIMLIA,
3aBepUBLLIEro KOMuio (Tpejcefaresib, 3aMeCTUTeNb Mpejcenaress, CeKpeTapb
Y4aCTKOBOM KOMUCCHMM), €ro JIMuHasi MOAIUCh, paciiv@poBKa MOJNWCHU, JaTa U
BpeMms 3aBepeHus1, Harpumep:

BepHo

[TpexncenaTenb y4acTKOBOM M30MpaTe/bHOM
KOMHUCCHM U30UpaTeibHOrO yuacTka No_
JIMYHas1 TTOANUCH WHULAA/IbI, (haMuivs

[Hara, Bpems

OTMeTKa O 3aBepeHUM KOMHWKM MOXKeT ObITh [OToJHeHa YKa3aHUeM
KOJINUeCTBa JIMCTOB KOMUU. JlomycKaeTCs 3aBepsiTh OTMETKOW O 3aBepeHUM KOMUH
KaK/IbIM JIMCT KOMUM JOKYMEHTa.

[Ipy mepeceUiKe KOMUMU [JOKYMEHTa B [pyrve OpraHu3alid WId Bbljaye ee
Ha PYKM 3aBepuTe/ibHasi HaJIWChb YJOCTOBEPSIeTCS TeYaTbl) Y4aCTKOBOU
n301paTe/bHON KOMUCCHU;

13) otMeTKa 00 UCTIOHUTETIE.

OTMmeTKa 00 WCITO/IHWTEe BK/IIOUaeT B cebsi WHUIMANBI U (PAMUIIHIO
WCTIOJTHUTEJISI JOKYMeHTa U HoMep ero TesiepoHa ¢ kogoM CBep//IOBCKOM 00/1acTH.
OTMeTKy 00 WCIIO/IHMTe e pacrio/iaraloT Ha JIMIeBOW WM, IPU OTCYTCTBUM MeCTa,
Ha OOOpDOTHOM CTOpPOHE IOC/eHeT0 JIMUCTa JAOKyMeHTa B JIeBOM HIDKHEM YTy

pa3MepoM 1ipudTa 10 MyHKTOB, HalpUMep:

2 3aBepeHne KoMnuin NPOTOKOJSI0B 06 uTOrax rosioCOBaHUS U WHbIX [AOKYMEHTOB
KOMUCCUIN MPOUN3BOANTCA B cooTBeTCTBHHU ¢ myHKToM 12 craten 30 PefepanbHOro 3akoHa oOT
12.06.2002 Ne 67-®3 «06 OCHOBHbIX rapaHTMaX M3buMpaTesibHbIX MpaB W MpaBa Ha
y4dyacTue B pedepeHayMe rpaxgaH Poccninckonm degepaumms.



Bnagumup MBaHoBuu 3ybapeB
(34343) 2-28-53;

14) otMeTKa 006 UCTIOTHEHNUH OKYMEHTa.

OTmeTka 00 WUCIMOMHEHWM [JOKYMEHTa W HalpaB/ieHWW €ero B [Iefio
BK/TIOUAeT CJ/IeAyloIue JaHHble: KpaTKWe CBeleHHsI 00 MCIOMHEHWH [JOKyMeHTa
(lpM  OTCYTCTBUM [JOKYMEHTa, CBU/IETE/IbCTBYIOIIEro 00 WCITOIHEHWH), [aTy
¥ HOMep MMeloIerocs AoKymeHTa 00 MCMoNMHeHnH, ciioBa «B geno», Homep fena,
B KOTOpOM OyZieT XpaHUTbCs JOKYMEHT, /laTa, MOAIUCH MpefcesaTesisi yuaCTKOBOM
KOMUCCUMU.

4. OpraHu3anus padoTel C HCXOAAIMMH (OTIPaB/IsIEMbIMH)
AOKyMeHTaMH

4.1. Ucxopsique AOKYMeHThI O(MOPM/ISIOTCS Ha OsiaHKaX yCTaHOBIEHHOM
(opMBI B COOTBETCTBUU C MON0KeHUsIMU [Topsizika.

4.2. Tlpu odopm/ieHUM THMCEM W TejierpaMM MCIIOJIHUTENb yKa3bIBaeT
TIOJIHBIM MIOYTOBBIM (BK/IFOYAsi MHAEKC) a/ipec OpraHu3alyy Wiu rpaXkaaHUHa.

4.3. Vicxopsiye MyucbMa HarpaB/ISIFOTCS 3a TOAMMCHIO TIpejcearesis (a B ero
OTCYTCTBUE 3aMeCTUTesIs TIpefice/iaTesisi, CeKpeTapsi) y4aCTKOBOW HM30MpaTe/bHOU
KOMHCCHU Ha OylaHKe TIMChMa.

4.4. VicxonsileMy AOKYMEHTY TIPUCBAWBAeTCsI HOMED, KOTOPbIM COCTOUT U3
VHJeKCa Jejia I10 HOMEHK/arype Jel W [OpsSLKOBOIO HOMepa [JOKYMeHTa,
pas3zesieHHbIX KOCOM uepTod. Mcxopsiiyii HOMep yKasbIBaeTCsl TaKKe Ha KOMUM
JIOKyMeHTa, oOcTatollelics B fpene. Hymepaiusi UCXoAsuux JOKYMEHTOB
OCYILLIeCTB/ISIETCA B TIpefiesiax KaJeHIapHOro rofa.

4.5. Ncxogsugye OOKYMEHTbl PerMCTPUPYIOTCS B JKypHasie perucrpaluu
WCXOASIIUX NOKYMeHTOB (rpuiokeHre Ne 6 kK HactosiieMy [Topsigky).

[Ipy perucTpalm UCXOJALLErO0 [JOKyMEHTa B JKypHaje WCXOAALIUX
JOKYMEHTOB  00sI3aTe/IbHO  YKa3bIBAalOTCS  CJIeAYIOL[Me  DPEKBU3WUTHI:  Jara
OTITPAB/IEHUSI [TOKYMEHTAa, pEeTrUCTPAllMOHHBIA HOMep, MAaHHble 00 azpecarte

(bamunusg, ums, oTuyecTBO (DU3MUECKOTO JIiMila WM Ha3BaHWe OpraHU3alluy,



MeCTOHaxXOKJeHue T0JIyJdaresisi), KpaTKoe CofiepKaHue JJOKYMeHTa, a Takke KeM OH
VICTIO/THEH U TIOJTHCAaH.

4.6. Ecmu oTmpaBnsieMbld [JOKYMEHT SIB/SIETCS OTBETOM Ha BXOASIIMMN
JOKYMEHT, HeoOXoMMO TPHUOOIIUTE TTOJIMHHUK BXOJSIIET0 AOKyMeHTa K KOIHU
OTIIPaBJIIEMOr0 JOKYMEHTa, OCTaIoLLerocs B Jieie.

Ko ucxopsiuux [JOKYMEHTOB TIOMELLAIOTCS B [IeJI0 B COOTBETCTBUHU C
HOMEHKJIaTypOU [J1eJT y4aCTKOBOW KOMHCCHH.

4.7. [JOKyMeHTBI, a/lpecoBaHHbIe IPa’KJaHUHY, MOTYT OBITb BPyU€HbI eMy
JIMYHO, O UYeM B J>KypHa/le perucTpauydu oOpallleHuil TpakAaH JAenaeTcs
COOTBETCTBYIOI[asi OTMETKa, COfeprkallasg TOANMUCh TpaxaaHuHa. B ciydae
HEBO3MOKHOCTH JIMYHOT'O BPYUEHUS JOKYMEHTOB IPaKJaHUHY OHU OTIIPABJISIFOTCS

uepes rouToBoe OTAe/IeHrEe CBA3U 110 JOMdIITHEMY aZipecCy.

5. IToaroroBka, ohopm/ieHHe, BbIMYCK, YU4eT JOKYMEHTOB,
paccMaTpUBaeMbIX Ha 3aCeJaHUAX YUACTKOBON H30MpaTe/TbHOI
KOMHUCCHM®

5.1. [JOKyMeHTbI II0 BONpPOCaM, BK/IKOUYEHHbBIM B TIIPOEKT IIOBeCTKW [HSA
3aceflaHUsl y4yaCTKOBOM KOMMCCHHW, TOTOBSITCA TIpejcefaresieM, 3aMeCTUTeeM
nipeficesiaTesisi, CeKpeTapeM Y4aCTKOBOW W30uparesbHOM KOMHCCUMA U UjieHaMu
Y4aCTKOBOU KOMMCCHHU C MPAaBOM peLIarlero rojioca, 3a KOTOPbIMU 3aKperyieHbl
COOTBETCTBYIOLLIME HarlpaB/ieHUs 1esiTe/TbHOCTH.

5.2. IlpencraBisieMble K pPacCMOTPEHHIO JOKYMEHThI [O/DKHBI BKJ/IFOUATh
o3ariaB/ieHHbI TIPOEKT pellleHuss C MpUOOIeHHBIMA K HeMy MO IMHHUKAMU
JOKYMEHTOB, TOC/IY>XUBILIUX OCHOBaHWEM [I/I1 PAacCMOTPeHUs1 BOIpOCa Ha
3aCceflaHN Y4aCTKOBOW M30MpaTe/sibHOM KOMHCCHHM, JM00 TIPOEKT THMChMa,
TOJJIe)Kall[ero  COIVIACOBAHWIO Ha 3aceflaHMyd Y4YaCTKOBOM KOMUCCHM, TIpU

HeoOXOAMMOCTH — TIOSICHUTETBHYIO 3alUCKY 10 PACCMaTpPUBaeMOMY BOTIPOCY.

[Mopsiiok odopmileHHsT TPOTOKONA YYACTKOBOH KOMHCCHM 00 HTOrax TOJOCOBaHMS yCTaHABIUBACTCS
3aKOHOJIATeIbCTBOM O BBIOOpax M pedepeHIymax.



5.3. TIpoekThbl JOKYMEHTOB (BKJ/IHOUasi NPUIOXKEHUs1), TIpe/iCTaB/sieMble JJIst
pacCMOTpeHUsI Ha 3acelaHuM y4YaCTKOBOW KOMMCCHM, BU3UPYIOTCS JIMLIOM,
OTBETCTBEHHBIM 3a €ro MOATrOTOBKY.

5.4. JIuilo, OTBETCTBEHHOE 3a TIOAITOTOBKY IPOEeKTa pellieHUs], o0ecriedrBaeT
KOMITJIEKTHOCTb BCeX ZIOKYMEeHTOB, 0003HaueHHbIX KaK B TIPOEKTe pellieHUs], TaK 1
B MPUJIO)KEHUSIX K HEMY.

5.5. Ha 3acefanny yuyacTKOBO#M M30upaTe/ibHOM KOMUCCUN BeZIeTCsl IIPOTOKOJT
1 MOXKeT MPOM3BOIUTHCS ay/In03anuch (BU1e03aruch).

5.6. JJoKyMeHTbI, paCCMOTPEHHbIE Ha 3aceJaHUU YuyaCTKOBOM KOMMCCHH, B
clydae, eCnM B XOfie 3aceflaHUsi BHOCW/NCH W3MeHeHUs, [JOJ/DKHBI ObITh
nopaboTaHbl, a 3areM TIOATMCAHbI, 3aperuCTPUPOBAHbI U, eC/id HeoOX0oJuMo,
pasocC/iaHbl.

5.7. Tlpu popaboTkKe HOKyMeHTa B €ro TEKCT BHOCSATCS COI/IaCOBaHHbIE B
X0/le 3aceflaHusl U3MeHeHUs. B ciayuae TNpUHSTHUS ydaCTKOBOM u30MparenbHOMU
KOMHCCHeH pellieHs] 0 HeoOX0MMOCTH KOHTPOJISI UCTIOJTHEHUsI PeIlieHUsI ero TeKCT
JIOTIOJIHSIETCSA IMYHKTOM, B KOTOPOM Ha3HAuaKOTCs JIMLA, OTBETCTBEHHbIE 3a
VICTIOJIHEHHe, Y OTIPe/esIsieTCsl CPOK UCTIOTHEHUSI.

5.8. Tekct petieHnss odopmsisieTcsi Ha OyiaHKe yCTaHOBJEHHOTO oOpasiia
(mpunoxxenue Ne 4 K HacTosiemy [lopsaky).

5.9. Pemenue nopanvceiBaeTCs TpefcefaTresieM M CeKpeTapeM y4aCTKOBOM
n30uparesbHON KOMUCCUM C yKa3aHHeM TOJTHOTO HauMeHOBaHUS JO/PKHOCTeM.

Ecm  Ha 3acefaHuy  y4yaCTKOBOM KOMMCCHM  Tpefce/aTebCTBOBA
3aMeCTUTeNb TIpefcearesiss y4acTKOBOW H30WparenbHONW KOMHCCHH, CeKpeTaphb
y4aCTKOBOM M30Mpare/lbHOM KOMHMCCHH WIA OJWH U3 WIEHOB Y4YaCTKOBOU
n3buparenbHONM KOMHCCUM C TIPAaBOM  peIarollero rojoca, a TakkKe ecu
TOJTHOMOYMST CeKpeTapsi YYaCTKOBOM KOMHCCHM OCYIIECTBJISUI OOWUH W3 UJI€HOB
yuaCTKOBOM M30MpareibHON KOMHUCCHU C TIPABOM pellarolero rojuoca, To MoJm1ucH

B TIPOTOKOJIe, Ha pellieHnr 0(hOpMIISIFOTCS CIeAyIoIM obpa3om:



«3aMecTuTeNb TIpeficefaresis  y4aCTKOBOW W30upaTe/ibHOW  KOMUCCUU
n30upareslbHOTO0 ydactka Ne_ » — B Caydae BPEeMEHHOTO OTCYTCTBUS
ripeficefiaTe st y4aCTKOBOM KOMUCCHU;

«crionHsitonmii - 00s3aHHOCTU  TIpefice/iaTerst  y4aCTKOBOM u30upaTe/ibHOM
KOMMCCHHM W30MpaTe/ibHOr0 ydyactka Ne_ » — B C/lyyae BPEMEHHOTO OTCYTCTBUS
npefcefaresis U 3aMecTUTessl TipefcejaTesis y4acTKOBOW  M30uparenbHOM
KOMMCCHW TIDU Ha/IMUMW peLIeHUs] YYaCTKOBOM KOMUCCHM O BO3/I0OKEHHWU Ha
ceKpeTapsl y4aCTKOBOW KOMHCCHU JIMOO OTHOTO U3 U/IeHOB YYaCTKOBOM KOMUCCHU C
TIPaBOM pellaroIero rojaoca UCToHeHHe MOJTHOMOUNH TpeficesjaTesist Y4aCTKOBOU
KOMMCCHY;

«VicrioymHSIONMM  00SI3aHHOCTH  CeKpeTapsl YYaCTKOBOM HM30HMpaTe/bHOU
KOMHCCHH W30UpaTebHOrO0 yuacTKa Ne  » — B (/lydae Ha/JAYHS PpeIleHuUs
y4aCTKOBOU KOMUCCHY O BO3/I0KEHWH Ha OJHOTO M3 WIEHOB YYaCTKOBOU KOMHUCCUHA
C MpaBOM peLIarollero rosoca MUCIOoIHeHUe MOTHOMOUMK CeKpeTapsi y4aCTKOBOM
KOMMCCHHU.

5.10. PemreHusi yyaCTKOBOM KOMMUCCHUW HYMEDYIOTCSI B XPOHOJIOTMYECKOU
TI0C/Ie/J0BaTe/IbHOCTH B Tpeiesiax KajaeHAapHoro roja.

Howmep pelieHust COCTOMT M3 HOMepa MPOTOKOJIA 3ace/JaHusi U TTIOPSAKOBOTO
HOMepa pellleHus], pa3fie/IeHHbIX KOCOW 4epTou, Haripumep: 1/8.

5.11. Ilpencenaresis MO0 CeKpeTaph yU4aCTKOBOM W30UpaTe/lbHOM KOMHUCCUU
TUP&KUDYeT [OKyMeHTbI B HeoOxogumoM KojmdecTBe. Ha KakgoW KoOmuu
JIOKyMeHTa MpOCTaB/sIeTCAd IeyaTh, YAOCTOBEpSOLIas MOANUCH TMpejceaaress
y4aCTKOBOM KOMUCCHUM W CEKpeTapsl YUaCTKOBOW M30uMparenbHOM Komuccuu (0e3
BOCIIPOM3Be/leHHs TTOATTHCeN).

5.12. Korus peliieHWs: yuaCTKOBO#M M30HparebHON KOMUCCHAY HAIlpPaBJIsSeTCs
rpaxkAaHdHy (B TOM UHC/Ie TPEeACTaBUTEII0 TapTUM, HaO/MofaTen 0 U WHBIM

Y4aCTHHUKaM I/I36I/IpaTeJ'H:>HOI"O npouecca) B djIydde, eC/ii €ro 06pau1em/1e B



yUaCTKOBYH0  W30MpaTe/lbHOM  KOMHCCHIO — TIOCAY)KWIO  OCHOBaHUEM ISt
pacCMOTpPEHUS BOMPOCA Ha 3aCe/JaHUM YUaCTKOBOM KOMUCCHU.

5.13. TIIpoTokon 3acefaHUsi y4YaCTKOBOM u30MpaTenbHOM KOMHCCHUU
opopmiisieTcsi Ha OsaHKe yCTaHOBIeHHOW ¢opmbl (ripwiokeHne Ne 4 K
Hacrosiiemy ITopsiaky).

5.14. TekcT MpPOTOKOJIAa 3aceflaHUsl y4aCTKOBOM M30MparenbHOM KOMMCCHUU
COCTOWUT W3 JBYX UacTel — BBOJHOU U OCHOBHOM.

5.15. B BBOAHOIM YacCTH TIPOTOKOJIA yKa3bIBalOTCS (haMWIvs W WHULMAJbI
TipeicesiaTesisi Y4aCTKOBOM M30MpaTe/lbHOM KOMHUCCHM (TTpe/iceaaTe/TbCTBYIOIIET0),
a TaKkKe TPUCYTCTBYIOLIMX  3aMeCTUTeNsl  mpefcefarensi  y4aCTKOBOHU
n30MpareslbHONM KOMHMCCHM, CEKpeTapsi YYaCTKOBOM W30upaTebHOM KOMHUCCHH U
YJIEHOB YYaCTKOBOM u30UpaTe/bHOM KOMHWCCHM, B TOM UHC/Ie C TIpaBOM
COBell[aTe/TbHOTO T0JI0Ca, JIWL, TIPUIVIAlleHHbIX /K100 TIPUCYTCTBYIOIIMX Ha

sacegaHumn’,

HNomnyckaerca odopmiieHde TPUCYTCTBYIOLUX OT/AE/JbHbIM CIIMCKOM C
yKa3aHWeM WHHULMANIoB, (QaMuIui W Ao/DKHOCTed. CHMCOK TIpwiaraeTcss K
TPOTOKOJIY 3aceaHusl.

5.16. IToBecTKa AHA BK/IHOUAeTCs B BBOAHYIO YaCTh MPOTOKOJa. OHA COCTOUT
W3 TIepeuncieHuss BOTPOCOB, KOTOpble  OOCY)KJAIOTCSI Ha  3ace[aHUH,
Y 3aKpervisieT IMOC/e0BaTeTbHOCTb UX OOCYKAeHUs W (PaMWINK [OK/IaZUiKOB
(BBICTYTIAIOIIUX).

Kaxx/ip1ii BOMpOC TIOBECTKW JHS 3ace/laHus HyMepyeTcsi apabCcKout 1iudpoit,
ero HauMeHOBaHHe (OPMY/IHUPYIOT, HauuHasi C TpeayoroB «O» umu «O6». Ilo
KaK/IOMY MYHKTY YKa3bIBaeTCs JOK/IaJuuK.

5.17. OcHOBHasg 4aCThb IIPOTOKOJIa COZEpPKUT CTOJIbKO pasfiesioB, CKOJIbKO

TyHKTOB BK/IFOUEHO B MOBECTKY [IHs1. B COOTBETCTBUY C Hell pa3je/ibl HyMepYHTCS.

[purnamenue Ha 3aceaHUe MOXKET OBITh Iepeaano 1o tenedony ¢ Gpukcarmeil 1aTbl ¥ BpEMEHH 3BOHKA B
JKypHaJe IPOU3BOIBHON (POPMEL, Tee(OHOTPAMMOM, SIIEKTPOHHON OYTON COOOIIIEHNEM B MECCEHIKEPE - B
Clly4ae HaJM4us COIVIacus 4ieHa KOMUCCHH, MHOTO JIMIIA, Ha TAKOE OIOBEILECHHE.



Kaxagpii  pasgen  cocrour w3 Tpex  4acren:  «CITYIHIAJIN»,
«BBICTYIINJIN», «PEIINJIN», KOTOpbIe meyaTraroTcsi OT IPaHUL{bI JIeBOIO 10/
TIPOTNMCHBIMU OyKBaMH.

B uyactu «CIJIYIIAJIMA» KpaTkO WM3/laraeTcsi TeKCT BBICTYIUIEHUS
JoKnaauvka. iHunmansl v (paMuivs J0K/IaJuvKa IevaTaroTcsl C KpaCHOM CTPOKH
B HMEHUTe/IbHOM Majiexke. 3anvchb [OK/aJa u3jlaraeTcs OT TpeTbero JuLa
eIMHCTBEHHOTO YKMCJia U OTAe/s1eTCsl OT (PaMUIUU TUPe.

Ecmm TekcT foksaza rpusaraeTcss K IPOTOKOJY, TO KUCIOJIb3YeTCs CChUIKA
«TekcT oK/Iaza rpuiaraeTcs».

B uyactu «BBICTYIIN/I» mnepeyuc/sioTCs BBICTYIIAKOIIUE U aBTOPBI
BOMPOCOB. MHuUIManbl 1 (pamMuivs BbICTYTAOLLIEro MevaTarTcs C KpaCHOW CTPOKH
B VMEHUTE/IbHOM mnafexe. KpaTkas 3anvch BBICTYIUIEHHWS I10  CYLeCTBY
paccMaTpruBaeMoro BOMpOCa U3JaraeTcs OT TPEThEero JiMLa eJUHCTBEHHOTO YUC/Ia.

Ecmi TekCT BBICTYyIUIEHUS] TIpWIaraeTcsi K IMPOTOKOMY, TO WCIOJb3yeTCs
CChUIKA « TeKCT BBICTYT/IEHUS MTpU/IaraeTcs».

B uactu «PEIIWJIM» oTpakaeTcs NOPUHATOe pelleHre (pe3y/bTaThbl
rOJI0COBaHMs) M0 Ka)K/I0My BOIPOCY MOBECTKM IHS 3aceaHusl.

Ecnu Bo Bpemsi 00CY»KjeHUsI BOTIPOCa UjieH Y4aCTKOBOM KOMUCCHU C TIPaBOM
pelLIaroIero rojoca 3asBisgeT 0 HA/IMUMM 0COO0T0 MHEHMs], TO OHO OhOpMIISIeTCs
VM Ha OT[le/TbHOM JIMCTe Y TIOMELLaeTCs MOoc/ie pelleHts], B CBSI3U C KOTOPbIM 3TO
MHeHUe u3/iokeHo. MH(opmaiusi 0 Hajuuud 0co00Oro MHEHUs! J0/KHA ObITh
OTpa’keHa B TEKCTe MPOTOKOJIA.

5.18. TIpoTokosn 3acemaHuvsi TOANMMCHIBAeTCA Tpezceare/ibCTBOBABILWM Ha
3aceflaH U CeKpeTapeM y4YaCTKOBOW H30MpaTre/ibHOM KOMHUCCHM (WU U/leHOM
yUaCTKOBOM KOMWCCHHW, WCIIO/NHSBIIMM O0Os3aHHOCTH CeKpeTapsi y4acTKOBOM
n30upareibHON KOMUCCUM) C YKa3aHUeM TOJIHOTO HaMMeHOBaHUS [JOJKHOCTeH.

5.19. TIlpoTokonbl  3acefaHUi  HYMEpYKOTCS B XPOHOJIOTWUYECKOM

ToC/IeZloBaTe/IbHOCTH B TIpeZie/iaX KajieHJAapHOoro rofia.

6. KoHTpO/Ib CIIO/THEHHUS I0KYMEHTOB U MOPyYeHUuM

6.1. KOHTpO/II0 UCIIO/IHEHUS TI0/ 1e)Kar:



1) mopyueHusi, cozep>Kalljiecss B TOCTAaHOBAEHUSIX U JIPYTUX JOKyMeHTax
IIMK  Poccum,  W3buparenpHOM  Komuccuud — CBepJioBCKOM — 006sacTw,
TEePPUTOPHA/ILHOM  M30MpaTe/lbHOM  KOMHCCHH, HW30MpaTe/lbHOM  KOMHCCHH
MYHULIATIAIEHOTO 00pa30BaHusl, OKPY>KHOM M30MpaTe/lbHOM KOMUCCHY;

2) TIopy4YeHus], cofiep>Kallirecs: B pelieHUsIX y4acTKOBOM KOMUCCUU;

3) BXogsiye JOKyMEeHTHI;
4) nucbMa TPaXK/iaH;

5) ucxopsIe JOKyMeHThI, TpeOyrolijrie OTBeTa;

6) mnopyueHMs, copepKaljuecs B MPOTOKOJIAX 3acefjJaHMd y4aCTKOBOM
KOMUCCUM.

6.2. KOHTpOJ/Ib UCTIO/IHEHUS JJOKYMEHTOB, YKa3aHHbIX B IMyHKTe 6.1 [Topsaka,
MO0 CYLeCTBY 3aTPOHYTbIX B HUX BOIMPOCOB OCYILECTB/SET Tpefcenaresib
yuaCTKOBOM M30UpaTe/lbHON KOMUCCHM.

6.3. CpoKM WUCIIOJTHEHUS TIOpYyYeHUH, COJEp’KalluXCs B  PelleHusX
yUaCTKOBOM M30MpaTe/IbHOM KOMUCCUHY, OTPee/IIFOTCS STUMU PelleHUsIMHU.

6.4. IOKyMeHT TOAJIe)KAT UCTIOJIHEHUIO B TeueHUe 30 KaseHZapHbIX JHEU CO
[IHS €ro perucTpaLuu, 3a UCK/IIOUeHHEeM CJlyyaeB, TpeyCMOTPEeHHbIX MyHKTOM 6.5
HaCTOsLLero paszesa.

Ecnv nocnequuii leHb WCTIO/IHEHUS TIPUXOAUTCS Ha Hepabouuii 1eHb, TO OH
TIO/IJIE>KUT UCITOTHEHUIO B TIPe/IIeCTBYOIIMI eMy pabounii ieHb.

[JokyMeHTbl ¢ roMeTkamMu «Becbma cpouHO», «CpOUYHO» MCIIOJHAKTCS B
TpeXJJHeBHbIM CPOK, JJOKYMEHThI C TOMeTKOU «OrepatuBHO» — B 10-AHEBHBIM CPOK
CO HS yKa3aHUS T10 UCTIOJIHEHUIO.

6.5. CpoKy HCTIOTHeHUs] BXOASIHAX JOKYMEHTOB M oOpallleHuid TrpakAaH
yCTaHaB/IMBAIOTCS UCXOAs W3 CPOKOB, TIpeZjlaraeMbIX OpraHu3anued Jmbo
rpakJjaHWHOM, HallpaBUBLLIUMU JOKYMEHT, UM CPOKOB, YKa3aHHBIX B TIPU/IOKeHUU
Ne 7 K HacTosmeMy Ilopsaky.

OTBeTbl Ha oOpallleHUsI O HapyllleHWH 3aKOHOJaTe/lbCTBa O BbIOOpax u

pedepeHayMax, MOCTYIMBIIINE B yUaCTKOBYH0 KOMUCCHIO B TIepHOJ, U30MpaTe/TbHOM



KaMIaHWH, KaMIaHWuu pedepeHayMa, JO/DKHbI ObITh [aHbl B MATHAHEBHBIA CPOK,
HO He TIO3[Hee [Hs, TMpeJIIeCTBYIOLIero [AHK TrosocoBaHusd. OTBeTbl Ha
oOpalijeHus], TIOCTYIUBIINE B ZIeHb TOJIOCOBAHUS WU B JIeHb, C/eYIOIINN 3a JHEM
T'0JIOCOBAHUS, ZIO/DKHBI OBITH /JaHBI HEMe/IJIEHHO.

Ecnu dakthl, comepskaiuecsi B obpallleHusx, TpeOyrT AOIOJTHUTE/IbHOU
TIPOBEPKU, pellieHUs] TI0 HUM MPUHUMAIOTCS He T03/Hee 4YeM B JleCSITUHEBHbBIU
cpok. Ecmu  obpainleHve yKasbiBaeT Ha HapyllleHWe 3akOHa KaHAWIaToM,
n30upare/sibHbIM ~ 00beliHeHHWeM, WHUI[MAaTHBHOM TPYMION 10 TIPOBeJeHUI0
pedepeHayMa, 3TH KaHAuzaar, u3buparenbHoe oO0beAWHEHUWe, WHUIMATUBHAs
rpynrna TI0 TIpOBeJleHHI0 pedepeHyma WM ero (ee) YIOJTHOMOUEHHBIE
TIPe/ICTAaBUTE/A JIO/DKHBI ObITh He3aMeJTUTe/IbHO OIOBEIIeHbl O TOCTYITHUBIIEM
oOpalljeHHH U BIIpaBe iaBaTh 0ObSICHEHHS T10 CYIIleCTBY OOpallieHus..

6.6. JIoKyMeHT cuMTaeTCsd WCIOJHEeHHbIM U CHUMAeTCsl C KOHTPOJA MoCjie
pellleHUs] BCeX T[I0CTaB/IeHHbIX B HEM BOIPOCOB, COOOIIeHUsI pe3y/IbTaToB
pPacCMOTPEHUSI BCEM 3aMHTepeCOBaHHbBIM JIULIAM.

6.7. OCHOBaHUSIMU [JI1 CHATHSA JOKYMEHTAa C KOHTPOJISA SIBJISIFOTCS:

peleHre y4aCTKOBOU KOMUCCUWY;

OTBET Ha BXOASIIUMN JOKYMEHT;

OTBETbI OT OpraHMW3alii, B KOTOpble [AOKyMeHT ObUI HaripaB/ieH [is
pacCMOTpeHUsI 10 CYLLeCTBY MTOCTaB/IeHHbIX B HEM BOIIPOCOB U OTBeTa 3asiBUTEJIIO;

HarpaB/ieHWe oOpallleHusi B Jpyrve OpraHu3al[uu /s PaCCMOTpPEeHUs TI0
CyILleCTBY TIOCTaB/IeHHbIX B HeM BOIPOCOB U MOCJ/eAyIOIIero MH(MOPMUPOBAHUS
aBTOpA O pe3yJibTaTax PaCCMOTPEHMUSI.

6.8. JIOKyMeHT He CuMTaeTCs UCIIOJITHEHHBIM U OCTaeTCsl Ha KOHTPOJIe:

ec/ii OH Harpas/sieTcsi B Jpyrve OpraHbl WA OpraHu3aluud s
pacCMOTpeHUsI C LieJibl0 TI0JIydeHUs] YYacCTKOBOM Komuccuel WH(pOpMaLuy,

HEO6XO,E[HMOﬁ AJId paCCMOTPEHHA 110 CYIECTBY IIOCTABJIEHHBIX B [JOKYMEHTE



BOTIPOCOB. B ciyuae HeoOXOAMMOCTH yYacTKOBasih KOMHCCHS WHGOpPMHUpPYeT 00
3TOM aBTOpa JAOKYMEHTa;

eclM OH HaripaB/sieTcsi B JpyrMe OpraHbl WIM OpraHus3alud s
pacCMOTpeHUsI 0 CYI[eCTBY TMOCTaB/eHHBIX B HEM BOIIPOCOB M OTBeTa 3asBUTEJIO
C Toc/eAyroMM MHGOPMUPOBaHHEM YUaCTKOBOM H30uparesbHONW KOMUCCHU O

pe3ysibTaTax WUCTIOTHEHUS.

7. I/I3I‘0TOBJ'IEHHE, XpPdHE€HHE U UCI10/Ib30BaHHE I1€YATH U IIITAMIIOB

7.1. [ns ynocToBepeHusi TMOJJIUHHOCTA JOKYMEHTOB WM COOTBETCTBUS
KOMUM  [JOKYMEHTOB  TOJ/IMHHMKAM  HWCIMO/Ab3yeTCsd  [edaTb  Y4aCTKOBOM
n30upaTebHON KOMUCCHH.

[ mpocTraB/ieHUss OTMETOK O IIOJIyYeHWW, pervcrpalv [JOKYMEHTOB B
yuaCTKOBOM U30UpaTe/ibHOM KOMUCCHX MOTYT WCII0/1b30BaThCsl LLITaMIIbI.

7.2. V3roTtoB/ieHue TieyaTd U IITaMIIOB YYaCTKOBBIX W30UpaTebHbIX
KOMUCCHUM ocCyIiecTBsieTcss M36uparensHoM Komuccueir CBepayioBCKOM 0b6macTH
WU TepPUTOPUA/IbHON M30MpaTebHONM KOMUCCHEN B COOTBETCTBUU C 0OpaslioM U
ornvcaHueM, yTBep)KAeHHbIMU noctaHosieHuem LIVK Poccun.

7.3. TleuaThb y4yacTKOBOW wu30UpaTebHOM KOMUCCHU TIPOCTaB/seTCs Ha
TIPOTOKOJIaXx 00 UTOraX rojI0COBAHMSI, Ha KOMUSX pellleHUM Y4acTKOBOM KOMHCCHH,
Ha MakeTax MpU OTIPaBKe JOKYMEHTOB, MPY O(OPMJIEHUH JOKYMEHTOB Ha MpUeM
TOBApHO-MaTepyajbHbIX LI€HHOCTEM, BCEX aKTaxX, COCTaB/ISIeMbIX Yy4aCTKOBOU
KOMUCCHEN.

7.4. TleuaTh yYacTKOBOW W30MpaTenbHOM KOMHUCCHUU TIOC/IE OKOHYAHMS
n30upare/sibHOM KaMIlaHWM, KaMIlaHud pedepeHlymMa J[O/KHA XPAHUTHCS B
HaJIeXKHO 3aKpbIBaeMOM U OrleuaThiBaeMOM celide WIM MeTa/yInueCcKoM IKady B
HeBbsIHCKOM paliOHHOM T€PPUTOPUATbHOM KOMUCCHH.

7.5. Tlpencenarenb y4yacTKOBOM u30MpaTenbHONW KOMHCCUM B TI€PHUO[

TpoBeZieHUsT BbIOOpDOB ¥ (Win) pedepeHJyMa OCYIIeCTB/AsSIeT KOHTPOJIb 3a



MNpaBUW/IbHOCTBHO XpPdHEHHSA W MCIIO/Ib30BdHHUA I1€UdTH, 3dTeM I1epeadeT Ile4dTb Hd

XpaHeHHe B TepPUTOPUABHYIO U30UpaTeTbHYH0 KOMUCCHIO.

8. BereHne HOMeHKJIATyphI ey u (opMUpPOBaHHe JieT

8.1. CocTaBneHue U yTBep>KJAeHre HOMEHK/IaTyphbl Jel.

HomeHknatypa Jen TmipefAHa3HaueHa AJigd (DOPMUPOBAHUSI MCIIOTHEHHBIX
JIOKYMEHTOB B Jiefla, CACTeMaTU3alMd WU ydeTa [eJsl, OIpeesieHuss CPOKOB HX
XpaHeHMUsl.

B HOMeHKnatypy [ie/l BK/IKOUAlOTCS 3aroJiOBKUA [iel, OTpakarolue BCe
JOKYMEeHTUpyeMble YUaCTKH pab0Thl y4aCTKOBON KOMHUCCHH.

3arosoBOK Jiefia IO/DKEeH UYeTKO OTpakaTb OCHOBHOE COJep’KaHWe M COCTaB
nokymeHToB. He momyckaercss ymorpebreHrie HEKOPPEKTHBIX (OPMY/IHMPOBOK,
BBO/IHBIX CJIOB U CTIOXKHBIX 000POTOB.

[Ipy cocTaBieHWM HOMEHK/IATypbl [ea CaeAyeT PYKOBOACTBOBAaThbCS
[TepeuHeM THUIIOBBIX YIIpaB/IeHUECKUX apXUBHBIX [JOKYMEHTOB, 0Opa3yroIuXcs B
rpoliecce  J1eATeIbHOCTU TOCY[AAPCTBEHHBIX OpraHoOB, OpPraHOB MeECTHOIO
CaMOYTIpaBJ/IeHUSI U OpraHu3allii, C yKa3aHWeM CPOKOB XPaHEHUsl, YTBEP>KIEeHHbIM
nipuka3om ®emepanbHOr0 apxXuBHOTO areHTcTBa OT 20 Aekabpst 2019 roga Ne 236;
MOpSiIKAMU  XpaHeHWs W Tiepeflaud B apXWBbl [IOKYMEHTOB, CBSI3aHHBIX C
TIOAITOTOBKOM ¥ TIpoBeZileHWeM BBIOOpPOB, yTBepKiaeHHbIMA L[[MK Poccuu u
M36uparensHoit kKomuccueid CBepa/oBCKOM 00/1acTH, HOMEHK/IaTypaMu Jief
y4aCTKOBOU M30MpaTe/TbHOM KOMUCCHH 3a TIPe/IITIeCTBYIOIIHe TOfIbI.

HoMeHK/IaTypy /fefl yuaCTKOBOM U30MpaTe/lbHOM KOMMCCUM COCTaBJisieT
HeBbsiHCKasi pailoHHasi TeppyUTOpHasibHas M30upare/ibHass KOMUCCHS], BHIHOCUT ee
Ha  COIVIaCOBaHUe OKCIepTHOM ~ KOMMCCHU  HeBbSHCKOM ~ paliOHHOM
TePPUTOPUA/ILHOM  M30MpaTe/ibHOM  KOMHCCHM, U, TIOCJe  COITIacCOBaHUS,

YTBEPXAAET CBOMM PEILIECHUEM.



YTBep)KJeHHas pellleHueM TeppUTOpPUaIbHONW u30MpaTe/ibHOM KOMUCCUU
HOMEHK/IaTypa /Me/l y4acTKOBOW wu3buparenbHOW KOMHCCHM OOsi3aTesibHast [/ist
WCIIO/THEHWSI BCEMHU YUaCTKOBBIMM KOoMHUCCUsIMU (TipuioxkeHue Ne 8 K HacTosieMy
[Topsgky).

B cnyyae BO3HMKHOBEHMSI HOBBIX [ie/l, OHU [OINOJIHATeIbHO BHOCATCH B
yTBEepPKJeHHY0 HOMEHK/IaTypy JeJl.

CpoK XpaHeHUSs1 JOKYMEHTOB YKa3bIBaeTCsl B HOMEHKJIaType JieJl CO CCbLIKOM
Ha COOTBETCTBYHOLIYH CTaTbl0 [lepeuHsi WiIM Ha NOYHKT COOTBETCTBYIOLLETO
[Topsinka XpaHeHWs U Mepe/ilauv B apXUB JOKYMEHTOB, CBSI3aHHBIX C MOATOTOBKOW U
TIpOBeZieHrieM KOHKPeTHBIX BEIOODOB.

Vcuucnenue CPOKOB XpaHeHUs JIOKYMEHTOB, 3aKOHYEHHBIX
[1e/I0TNIPOX3BOCTBOM B TeKyll|eM I'oZly, HaUMHaeTcs C 1 ssHBaps CjieyroLero roja.

8.2. OdopmiieHne [OKYMEHTOB, 3aKOHUEHHBIX [1eJIONPOU3BO/ICTBOM,
dbopMupoBaHue /ies1 B y4aCTKOBOU M30MpaTenbHOM KOMUCCHU.

3aKOHUYEHHbIe [1e/I0npOr3BOICTBOM JNOKYMEHTBbI o(popMIISIFOTCS
B COOTBeTCTBUM C TpeboBaHusiMu [lopsiika, COMCHIBAIOTCS TIpeficesaTesieM
yuacTKOBOM M30UpaTebHOM KOMUCCHU B [IEJI0.

WcrnosmHeHHble [1OKyMeHTbl (OPMUDYIOTCSI B [lela B COOTBETCTBUU C
yTBEP>XKAeHHOW HOMEHK/IaTypou Jiel.

He momyckaeTcsl momenjeHye B 71eJ10 JOKYMEHTOB, COZlepykaHhe KOTOpBIX He
COOTBETCTBYeT 3arojioBKy ZeJa.

B [eno BK/IIOYAIOTCH BCe JOKYMEHTBI [0 KOHKPETHOMY BOIIPOCY BMeCTe C
TIPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTe NOKyMeHTa. [Ipy OTCyTCTBUM NPUIOXKEHWH,
yKa3aHHbIX B TeKCTe [JOKyMeHTa, Mpefcefaresb MO0 CeKpeTapb y4aCTKOBOM
nu3buparenbHON KoMuccud — 00si3aH C/leflaTh 3aluch Ha JIOKyMeHTe 00 wux
MeCTOHaXOXKIeHUH.

[lpoTokonbl  3aceaHHil  y4acTKOBOM  u30WparesibHOM  KOMHCCHUU

pacriojiaratorca B Aejie 110 XPOHOJIOTMK B TIIOPAAKE BO3pPdACTdHHMA HOMEPOB.



JloKyMeHTbl K 3ace[JaHMI0 yYyaCTKOBOM KOMMCCUM TIOMEILAlTCsA  [Oocie
COOTBETCTBYHOLLIEro MPOTOKOJIa.

OO6paiijeHust rpaXk/laH ¥ JJOKYMEHTBI 110 UX PaCCMOTPEHHIO (POPMUPYIOTCS
B OTZe/bHble fiesia. Kaxkaoe obpaiijeHre U BCe TOKYMEHTBI 10 €0 paCCMOTPEHUIO
COCTaBJISIIOT B Jle/le CaMOCTOSITe/IbHYHO TPYIY M pacrosararmTcsl B an(aBUTHOM

TIOpsiZiKe T10 TiepBbIM OykBaM (hamMu/ivii aBTOpOB obpaltieHuii.
9. OTBeTCTBeHHOCTH

9.1. OTBETCTBEHHOCTb 3a OPraHU3alMI0 [eJIONPOX3BO/CTBA B y4aCTKOBOU
n3buparenbHON KOMHCCHM, oObOecrieueHHe KOHTDOJISE MCIIO/IHEHUS] JOKyMEHTOB,
obecrieueHre COXPaHHOCTU [OKYMEHTOB U Tiepefjauy WX B TepPUTOPUATHHYIO
KOMHCCHIO HeceT Tpefice/jaTe/lb y4aCTKOBOM U30MpaTe/lbHOM KOMUCCUM, KOTOPbIN
obecrieuriBaeT TaKk)ke KOHTPOJIb COOMoeHrst TpeboBaHuil HacTosiiiero Tlopsigka.

9.2. UseHbl y4yacTKOBOW H30HpaTe/ibHON KOMHCCHU HECYT TepPCOHAbHYHO
OTBETCTBEHHOCTH 3a cobstoieHre TpeboBaHMiA HacTosiero [Topsiika, COXpaHHOCTb

HaXOoAAIMMUXCA Y HUX JOKYMEHTOB.



[Tpunoxenuve Ne 1
K IlopsaaKy BeZieHUs [1e/10IpOU3BOACTBA
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCUN

d)opMa XKyYPHaJ/id peruCrpaigum BXogdAluX NOKYMEHTOB

Hara | M36upa- | Perucrtpa- Koppe- Homep u | Kparkoe | Pe3so- Cpok | Otmetka
MOJy- | TelbHbIA | LIMOHHBIA | CHOHJEHT Jara cofiep- | JIOLMS | UCIION- 06
YeHHUs | y4acToK HOMep JIOKyMeH- | >KaHue HeHUs WCIIO/-

No Ta HeHUU
1 2 3 4 5 6 7 8 9




[Tpunoxenuvie Ne 2
K ITopsifKy BezeHus [1e/10TPOM3BOACTBA
B yUaCTKOBOM M30MpaTe/TbHOM KOMUCCHN

AKT
MBI, HUXenoAI1CaBLIeCs
(®.1.0 uneHoB yuyaCTKOBOH
KOMMCCHH)
COCTaBU/IM AKT O TOM, UTO « » 20 I. IIpU

BCKDBITHHU ITaKETa

(YKa3aHve HaMMeHOBaHWs MakeTa (TTMCbMa, OaH/|epOJH U T.[.), OT KOTO TTOTyueH)

B HEM He OKa3d/I0Cb

HaCTOHH_[I/Iﬁ dKT COCTaBJ/IEH B ABYX 2K3eMIL/IADAX.

[Toamucu: (®.1.0.)
(®.1.0.)




dopma KypHasia perucTpaium odpaiieHuii rpaxxjaH

[Tpunoxenuve Ne 3
K ITopsifKy BezeHus [1e/10TPOM3BOACTBA
B yUaCTKOBOM M30MpaTe/TbHOM KOMUCCHN

Hara | Homep Peru- Kop- Appec Cogep- Peso- Cpok | Ormer | Homep
nony- | YUK® CTpa- pecrios- MecTa )KaHWe | JoLMs | Ucrhon- | Ka o6 Jena
YeHust L[MOHHBII JleHT JKUTeJTb- obpa- HEHUs | UCHOJ-
HOMep CTBa L[eHHS HEeHUU
3asiBUTeIS,
HOMep
TesiepoHa
1 2 3 4 5 6 7 8 9 10

Jannpni cronber BKIIOYaeTCS B TOM ciydae, eciu nenonponsBonctBo YUK Bemer TepputopmambHast

n30uparenbHast KOMHCCHS.




ITIpunoxenue Ne 4
K IlopsaaKy BeZieHUs [e/10npou3BOACTBa
B yUaCTKOBOM M30MpaTe/TbHOM KOMUCCHN

®opmbI 0/1aHKOB,

KCII0/1b3yeMbIX B y4aCTKOBO# H30UpaTe/IbHON KOMUCCHH



CBEPIJ/IOBCKASA OBJ/IACTHh
HIDKHEPEUEHCKUI I'OPO/ICKOM OKPYT

YYACTKOBASA U3BUPATE/IbHASI KOMHNCCHUA
MN3BbUPATE/IBHOI'O YYACTKA Ne ____

IIPOTOKOJI 3BACEJAHNUA

Ne

(naTa)

(mecTo np_oseu,eHMH)



CBEPIJIOBCKASI OBJIACTh
HIDKHEPEUYEHCKUM I'OPOJICKON OKPYT

YUYACTKOBASA N3bUPATE/IbHAA KOMUCCHUSA
MN3BUPATE/IBHOI'O YYACTKA Ne ____

PEIIEHNE

(nata)

(mecto
COCTAaBJ/IEHHS])

(HauMeHOBaHUe pelleHHs)




CBEPIJIOBCKASI OBJIACTh
HIDKHEPEUYEHCKUM I'OPOJICKON OKPYT

YUYACTKOBASI U3BUPATE/IbHASI KOMUCCHUS
W3BUPATEJIBHOI'O VYACTKA Ne

(ynuua, oM, HacesleHHBIH TYHKT, paiioH, 00/1aCTh, UHIEKC, TenedoH)

Ne
Ha Ne oT




[Ipunoxenue Ne 5
K IlopsAaKy BefeHUs [1e/I0NpOU3BOACTBA
B yUaCTKOBOM M30MpaTe/lbHOW KOMUCCHN

TpeOoBaHMsA K JOKYMEHTaM, H3rOTOB/IA€MbIM C MTOMOIII0
neyarTariuX YCTPONCTB, U K (paiijlaM TeKCTOBbIX I0OKYMEHTOB

1. TekcTtel JOKymMeHTOB Ha OnaHkax dopmara A4 meuararorcs depe3 1,5
Me)KCTPOYHbIX UHTEpPBaIa.

2. Ha3spanwue Bu/ja JOKyMeHTa IeuaTaeTcsi MPOMUCHBIMUA OYKBaMU.

3. Ecm 3aronoBok K TekcTty nipeBbiaeT 150 3HakoB (5 CTpOK),
JIOTTyCKaeTCs MPO/i/ieBaTh ero /10 TPaHULIbl IPaBoro nosist. Touka B KOHL[e 3aro/ioBKa
He CTaBUTCSL.

4. PacumdpoBka mognucu B pekBusure «llogmucb»  meuvaraeTcs
Ha ypOBHe TMOC/eJHeli CTPOKM HauMEeHOBAaHUs JO/DKHOCTU C MCIO/Jb30BaHUEM
koMmbOuHatmu knapuim Shift — Ctrl — [Tpoben mexxay uHUIMaIaMu U haMUATHe.

5. Cospanue, ¢opMaTtupoBaHWe U BbIBOJ, Ha I[eyaTb JOKYMEHTOB
TIPOM3BOJUTCS, KaK MIPaBUIO, Ha KOMIbIOTEpax C UCMOIb30BaHWEM MMPOTrPAMMHOIO
nipoaykTa Microsoft Office Word (zanee — MS Word).

6. Ilpu dopmaTpoBaHHMU [JOKYMEHTOB peKOMeHJyeTcsi paborate C
BK/IFOUEHHOW KHOTKOM 9 Ha maHenmn HacTtpouiku MS Word, uToObl BHAETh Ha
9KpaHe OToOpa)keHHWe 3HakOB ab3alleB M JPYTUX CKPBITBIX  CUMBOJIOB
(opMaTupoBaHus.

7. Tlpu ¢dopmartvpoBaHUM TeKCTa [JOKYMEHTOB WCIOb3yeTCs CTWJIb,
KOTOPbIM MMeeT C/ie[lytolI1e napaMeTphbl:

Mpudrt Liberation Serif

Pasmep 14 niyHKTOB



Orcryn ceBa
CripaBa

WHuTepsan repep
ITocne

Me)KCTpOYHBIM UHTEpPBa
IlepBas cTpoka

BripaBHUBaHUe

0 cm

0 cm

0 nmyHKTOB

0 myHKTOB

TIOTy TOPHBIN
orcTyI Ha 1,25 cm

10 LIMPUHe

8. TIIpu dopmarvpoBaHuu Tabsvi] HeoOXOAUMO COOJIOAATL CreAyIOITe

TpeOOBaHUS:

Ta6111/11_1a BCerga [A0/DKHa HMMeTb Hd3BdHHE, KOTODO€ BBIPpABHMBAETCA

T0 L|eHTPY /I0KYMEHTa;

Ta6n1/1ua BbIDABHMUBAETCA 110 LIEHTPY JIUCTA;

3aroJIoBKU CTOJIOLIOB ¥ CTPOK BbIPAaBHMBAIOTCS T10 LIEHTPY STUeUKY;

JlaHHBIe B siueiiKaxX TabnULIbl BHIDABHUBAIOTCS CBEPXY T10 JIEBOMY Kparo;

Mnpoao/DKeHne Ta6]'[I/IL[I:I Ha HOBOM JIMCTe BCerJd Ha4MHaeTCs C 3dI'0JIOBKOB ee

cTOn0110B (M1 HOMEPOB CTO/OLIOB);

CTPOKHU Ta6]'II/II_[bI MepeHoCATCA Ha HOBBIM JIUCT AOKYMEHTA HCK/IFOUHUTE/IbHO

1[e/TUKOM;

IIMMpYHa W BbLICOTA Ta6]II/II_[bI HE€ [OOJ/DKHBI TIIPEBBIIIATHL pPd3MepPbI TioJiei

JIOKyMeHTa.

9. Pa3mepsl noseu JOKyMeHTa JO/DKHbI UMETh CrelytoLye mapaMeTphbl:

BepXHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
ripaBoe 1,5 cm

OT Kpas 0 KOJIOHTUTY/1a:
BepXHero 1,25 cm

HIDKHETo 1,25 cMm



[Ipy TIOATOTOBKE [IOKYMEHTOB WCITO/Ib3YIOT

HaMME€HOBaHHEe OpIrdHM3dlliu;

CIIpAaBOYHbIE [IaHHbIE 00 OpraHMu3aluy,

HAMMEHOBdAHHWE BHU/ld JOKYMEHTA;

JlaTa JOKyMeHTa;

pEFI/ICTpaL[I/IOHHI:Jﬁ HOMED JOKYMEHTA,

C/lefyrole peKBU3UTHIL:

CChLJTKA Ha UCXOJSIIMI PeruCcTpaljMoHHbI HOMEp U [aTy AOKYMEHTa;

MeCTO COCTaB/ieHUs (M3[aHus1) JOKYMEHTa;

aJipecar;

rpy@ yTBep>KAeHUs TOKyMeHTa;

3dlr'oJIOBOK K TEKCTY JOKYMEHTA;

YKad3dHHA 110 UCITOTHEHWIO JOKYMEHTA,

TEKCT AJOKYMEHTA,

OTMETKd O Ha/IMYHH TTIPUJIOKEHU S

TIO/ITINCh;

rpy@ cornacoBaHUs JOKYMEHTa;

BU34a;

T1€YaTh;

OoTMeTKa 00 UCITO/THEeHUU AJOKYMEHTA M HAIIPABJ/IEHWH €TI0 B €710,

OTMeTKa 00 MCIIOJTHUTeTIe.

11. PekBu3uThbl (KpoMe TeKCTa [OKyMeHTa W afipecaTa), COCTOSIIue

N3 HECKOJIBKUX CTPOK, I1e4aTdaroT CO CjieJYIOIIMMU ITapaMeTpaMM:

[MIpudT
Pasmep

Orcryn

WHuTepsan

nepef

Liberation Serif

14 niyHKTOB
c/ieBa 0 cm
CripaBa 0 cMm

0 myHKTOB



rocJsie 0 myHKTOB

Me)XCTpOYHBIM UHTEepPBa OJJMHAPHbIN
OTcTyn nepBoM CTPOKHU HeT
BripaBHUBaHUE IO LIEHTPY

12. PexkBu3uT «Ajpecar» reyararoT CO C1eAyLMMU llapaMeTpaMu:

MpudT Liberation Serif
Pasmep 14 niyHKTOB
Orctyn cneBa 7 CM

CripaBa 0 cMm
WHuTepsan
repe 0 myHKTOB
rocsie 0 myHKTOB
Me>XCTpOUYHBIM UHTEpBaJ OJJMHAPHBIMN
OTCTyn nepBor CTPOKH HeT
BripaBHUBaHue T10 LIEHTPY

Eciu cocTaBHbIe uyaCTH PEKBU3UTOB «Ajpecar», «[pud yTBepkieHuUs
JOKyMeHTa», «Ipud cormacoBaHus JOKyMeHTa», «OTMeTKa O HaJIWuuu
TIPUIOKEHHSI» He YMEIaloTCs Ha ONHOK CTPOKEe, TO pa3pbiB CTPOKH B HY>KHOM
MecCTe TIPOU3BOAMTCS C TIOMOIIBI0O CHMBOJIa «Pa3phiB CTPOKW» (KOMOWHAI[Us
knaeuii Shift — Enter).

ITpu odopMneHHH [JOKYMEHTOB Ha JBYX M 0osyilee CTpaHHWI]aX BTOpas
Y TIOC/eyIoIHe CTPAHMIBI JO/DKHBI OBITh TPOHYyMepoBaHbl. HoMepa cTpaHMI]
IIPOCTABJISIOT TTOCEPeJUHe BePXHETO IM0JIs JIMCTa apabCcKuMu 1udpaMu 6e3 3HAKOB
TIperTMHAHUS.

Ec/u JOKyMeHT UMeeT MPUI0KEeHHe, TO OHO I1eYaTaeTCsl C HOBOM CTPaHULIbI

N UMeET CaMOCTOATE/IbHYHO HyMepdallyi0 CTPAaHULI.



13. [ns BbIAB/IEHUS W WCIIPAB/IEHUS] BO3MOKHBIX OIIMOOK B TIPaBOITHMCAHUU
B chopMUpOBaHHBIX alilax peKOMeHAYeTCs  OCYIIeCTB/SATb  TPOBEPKY
JIOKYMEHTOB, HUCIT0/Tb3ysi CUCTEeMbI TIPOBEPKU MPABOMMCAHUSI.

14. Kaxapld AOKYMEHT CO BCEMHU TNPWIOKEHUSIMU K HEMYy T[OMeEILarT
B OT/le/ibHBIN (paiin (ec/yd TIpUIOXKeHHUs CO3/laHbl OJHHUM IpoljeccopoM). BHyTpu
(haiisia caMm OKYMEHT U KaXkKjoe MPUIOXKeHHe TIOMEeIatoT B OT/Ae/IbHbIe pa3/ieibl.

15. Bce pekBU3UTHI JOKyMEHTa OTAEJNSIOT APYr OT JApyra OJHOW ITyCTOU
CTPOKOM, oOpa3yemoii cumBojioM ab3amia (9§ — kmaBumia Enter). B Tekcre
He JIOJDKHO BCTpeuaThcst 6osiee ByX CUMBOJIOB ab3aria rmopsiz.

16. He momyckaeTcs TMcaTh CJIOBa C pa3psiKoi, BCTaBJIsAs IPOOebl MeXXIy
OykBamu B cjioBax. He zioryckaeTcsi MCTonb30BaHWe mpobesnioB st o6pa3oBaHus
ab3arHoro orctymna (KpacHOW CTPOKH) WM IyCTBIX CTPOK. B TekcTe He [O/HDKHO
BCTpeuaTbCsi TMoApsi 6onee ogHOro cumBosia rpobena. PasjesneHre WHUIMAJIOB
1 (pamMuIMM fiesiaeTCs C HCIO/Mb30BaHUEM HepasjenseMoro Tpobesa (codyeTaHue
kinaBut Shift — Ctrl — TTpoGen).

17. He pomyckaeTcs BK/IHOUaTb B TEKCT JOKYMeHTa pa3/ie/IuTe/bHbIe
JTMHUM, COCTaB/IeHHbIe U3 1lerlouek CUMBOJIOB (¥, =, -, — U [Ip.).

18. He pomyckaeTcsi MCIOJb30BaHWE B PYCCKUX CJI0BaX CXOJHBIX 10
HauepTaHUIO JaTUHCKUX OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcs HCIOMb30BaHWE CHMBoOIa Tabymsmum (—)  [Aas
oOpa3oBaHusi ab3alHOTO OTCTyma (KpPacHOM CTPOKH) WM TyCThIX CTPOK.
AG3alHBIM OTCTYIl yCTaHaBIMBalOT B MeHI0 Dopmar/Ab3al] WIM C TOMOIIbIO
BEPXHErO JB)KKA Ha TOPU30HTA/IbHOU JIMHEKKE.

20. Bmecto 6ykBbl «E» gomkHa ynorpebnarecs 6yksa «E» (Kpome MMeH
COOCTBEHHBIX MPHU HAJIMUWH TTOTBEPK/JAIOIIUX JOKYMEHTOB).

21. PekBusutel «HavMeHOBaHWe BHAQ [JOKYMEHTa» [MOJ/DKHBI  OBbITh
BLIDOBHEHBbI TI0 I[€HTPY M KaXK[blii U3 HUX JIO/DKEeH TIpeJ/iCTaB/sATh coboit oauH

863(:1]_[, TO €CTb BHYTPDU TEKCTA Ka>KAOI'0 PEKBHU3UTA HE [JO/DKHO OBITH CUMBOJIA



ab3atia. He gomyckaeTcst ucrosib30BaHre CUMBOIa ab3atia /i/ist MpephIBaHus CTPOKU

B ITPOM3BOJILHOM MeCTe, AJid 3TOro cjeayeT MCII0/1b30BdaTh CMMBOJI pd3PbIBd CTPOKH

(kombuHarus Knapuin Shift — Enter).

[Tpunoxenue Ne 6

K [TopsiaKy BesileHuMst 1e/I0NpOU3BO/ICTBA
B yUaCTKOBOM U30UpaTe/ibHOM KOMUCCUN

dopMa )KypHa/ia perucTpali UCXOAAIMX JOKYMEHTOB

[Hara Howmep Peructp | Apgpecar Kparkoe Kro Wcnionuurens | Homep
OTIIpaBJie- YUK® a- cofiep)KaHue | moAnucant nena
HUS LIMOHHBIN JIOKYMeHTa | JOKyMeHT
JIOKYMeHTa HOMep
1 3 2 4 5 6 7 8

n30uparenbHast KOMHCCHS.

JlaHHBIN cTONOEI] BKJIIOYAECTCS B TOM CiIydae, €CIH JEJIONPOM3BOACTBO BENET TEPPUTOpHAIbHAS




[Ipunoxenue Ne 7
K ITopsjKy BeseHus [1e/10I1pOXU3BOACTBA
B yUaCTKOBOM U30UpaTe/ibHOM KOMUCCUN

INEPEYEHD
MoAJIe)Ka[UuX KOHTPOJII0 A0KYMEeHTOB
C YKa3aHueM CPOKOB MCIIO/IHeHHUS

1. HopmarvBHBIE aKThl OPraHOB MECTHOI'O CaMOYIIpaB/€HHUS — COITIACHO
YKa3aHHOMY B HUX CPOKY.

2. CpoK TMOATOTOBKM OTBeTAa HAa 3alpoC Jeryrara  3aKOHOAATEJIbHOTO
Cobpanust CBep/IOBCKOM 00/1acTi — He MeHee 10 aHeH.

3. TpeboBaHue MpPOKypopa O TIPeJCTAB/JI€HUH CTAaTUCTUUYECKOM W WHOU
vH(bOpMal[iK, CTIPaBOK M MHBIX MaTepyasioB WK WX KOMUM — B TeueHUe 5 pabounx
[THed C MOMEHTa ero TMOCTYTJIeHUs, a B XOfie TIPOBe/ieHUsI IPOBEPOK MCIIOTHEHUS
3aKOHOB — B TedyeHue 2 pabourx JHel ¢ MOMeHTa MpeAbsBIeHns TpeOoBaHus;

4. TlporecT npokypopa — He 1o3aHee ueM B 10-1HeBHBIU CPOK C
MOMeEHTa ero noctyruieHusi. [IpoKypop BrOpaBe yCTaHOBUTb COKpAllleHHbIA CPOK
pacCMOTPEHUS MPOTECTa;

5. TlpencraBneHue TPOKypopa — He3aMe[/IMTeNbHO, C TIPUHSITUEM Mep B
TeueHre OJHOI0 Mecslia C MOMEHTA ero MOCTYIIIeHUS.

6. OOpaiieHusi Tpak[aH, TOCTYIMBIINE B MEXBbIOODHBIA TepUo, TIO
BOIIPOCAM TIO/ITOTOBKK BbIOOPOB — A0 30 KajeH/apHbIX AHEM, a MOCTYMUBIIME B
nepuos, u3buparenbHOW KaMIlaHWA — TIATh JHEeW, HO He TIo3[Hee [JHS,
TIpe/IIeCTBYIOIEro AHIO TOJIOCOBaHUS, a oOpallleHus, TMOCTYNUBILIKME B [eHb
rOJIOCOBaHUS WM B [ieHb, CJIeAYIOIIUU 3a JJHEM r0JI0COBaHUs — HemeieHHo. Ecmm
dakThl, comepskaiyecss B obpaieHud, TpeOyrOT JOMOMHUTETbHON TIPOBEPKU —

JecsiTh HeH (B cooTBeTCTBUM C TTyHKTOM 4 ctathvl 20 denepanbHOro 3akoHa «06



OCHOBHBIX TapaHTHUSIX M30MpaTe/bHBIX TIPAB M TpaBa Ha ydacTde B pedepeHyMe
rpaxkaaH Poccutickor ®enepaiiun» ).

7. OOpattieHnsi TpakfiaH, COfep)Kalllieé BOIPOCHI, pellleHre KOTOPBIX He
OTHOCUTCSI K KOMIIETeHLIMM OKPY)XKHOW KOMHCCHUM, TI€pechblIaloTCd  TI0
MO/BEJOMCTBEHHOCTH B TEUEHHE CeMU Ka/leHJapHBIX JHEeW.

8. OOpaiieHuss cCpeicTB MaccoBod  MHbopMaldd TI10  BOIpOCam
TpeloCTaB/ieHnsT WHGOpMAI[id — CeMb Ka/leHJapHbIX AHel. Ecimi TpeOyembie
CBeZIeHUs] He MOTYT ObITb TpeACTaBlAeHbl B YKa3aHHBIM CPOK, TO JOITyCKaeTCs
OTCpOUYKa B TpeA0CTaB/JIeHUU 3arpallivBaeMoli WHGOpPMAlMM C BpyYeHUEM B
TpeX/IHEeBHBIM CPOK CO /HS TOAydYeHHs TTHCbMEHHOTo 3arpoca HH(popMaluu
yBeloM/IeHHSI 00 OTCpPOUKe MpeCTaBUTE/I0 PelaKilii, B KOTOPOM YKa3bIBaFOTCS
IIpUUMHA OTCPOYKH, [laTa, K KOTOpOH OyzeT TMpejcTaBieHa 3ampaliiiBaemast
vH(popMalusi, AO/DKHOCTHOE JIMI[0, YCTAHOBWBIIIee OTCPOUKY, Jara TpPUHSTUS

pelieHus1 00 OTCPOUKe.



[Tpunoxenuve Ne 8
K ITopsifKy BezeHus [1e/10TPOM3BOACTBA
B yUaCTKOBOM M30MpaTe/TbHOM KOMUCCHN

YTBEPXIEHA
pelieHueM HwkHepeueHCckoM
parviOHHOU TepPUTOPHAILHOU
n30upaTe/lbHON  KOMMCCHH oT

Ne

HOMEHKJIATYPA JIEJT
YUACTKOBOM U3BUPATE/IbHOM KOMUCCHUU
HIDKHEPEUEHCKOI'O I'OPO/ICKOI'O OKPYTA

HA 202__ - 202_ TOJBbI

IHIEKC Kos-Bo Cpok xpaHeHus fiesia (Toma,
éa . 3aros1oBoK Aena Jnen (TOMOB, yacT) ¥ Ne CTaTbM 110 [pumeuaHue
AT (Toma, yacT) yacreif) ITepeunto
1 2 3 4 5
CekpeTapb y4aCTKOBOU
n30MpaTe/lbHON KOMHCCHUU [Tognuck PacivgpoBka roamnucu

Hara




[Tpunokenue Ne 9
K [lopsiiKy BeZieHUs [1e/101pOM3BO/CTBa
B yUaCTKOBOM U30UpaTe/ibHOM KOMUCCHUN

PexkomeHpanuu
10 OpraHM3aI[UH /Ie/IONPOU3BO/CTBA YUAaCTKOBBIX H30UpaTe/TbHbIX
KOMHCCHI B Me)KBbIOOPHBINA nepuoj HeBbsIHCKOM palioHHO#M
TePPUTOPHA/ILHON U30MpaTe/TbHON KOMHCCHeH

[To pemennio HeBbSHCKOM paliOHHOM TepPpUTOPUAILHON H30MpaTebHOM
KoMHccuH, 0603HaueHHOMY B Tlopsiike BeJjeHUsI [1e/IOTIPOM3BOACTBA YUaCTKOBBIMHU
130MpaTelbHBIMH KOMHCCHUSIMH, [1e/I0TPOM3BOACTBO yUaCTKOBOM HW30MpaTe/bHOM
KOMHCCHHM B MEXBBIOODHBIM  repuofi  BefeT  HeBbsiHCKasg ~ paiioHHast
TeppyUTOpUaibHas W30upaTe/ibHass KOMUCCHS, OIpe/ie/iiB CAeyIONUN MOopsi/ioK
BeJIeHUs [1eJI0NIPOU3BO/[CTBA.

[TocTynaromiyie B yYacCTKOBble KOMHUCCHU JOKYMEHTbl DervCTpPUPYOTCS
HeBbsiHCKOM  pallOHHOW TeppUTOPUA/IbHOM  u30upaTenbHOW  KOMHCCHEW B
«KypHane  perucrpaiuu  TIOCTYMAWIIMX  JOKYMEHTOB B  Yy4yaCTKOBbIe
n30uparebHble KOMUCCUU» B COOTBETCTBUM C pa3ziesioM 2 HacTosiiero [Topsiaka.

ITIoKyMeHTbl MOTYT OBITh  3apeTMCTPUPOBaHBI C  KCIIO/Ib30BaHUEM
PETUCTPALIMOHHOTO  IITamIa,  UW3rOTOBAEHHOr0  HeBbSHCKOM  pallOHHOU
TepPPUTOPUA/ILHOMN M30HpaTe/TbHON KOMUCCHEH.

[Tocne perucrtpainuy [JOKyMEHTbI TepefaroTcsl MpeAcefaTesii0 y4aCTKOBOU
KOHKDeTHOW u30upareslbHOM KOMUCCUM [ijisi TIDUHSTUS COOTBETCTBYIOLETO
pellieHus U MOAroTOBKY OTBeTa.

B cnyyae HeoOXoAMMOCTH, TIO peIleHUI0 TpefceaTesiss y4aCTKOBOU
n30uparesbHON KOMUCCUY, pAaCCMOTPeHHe JOKYMEHTOB MOKeT ObITh BbIHECEHO Ha
3aceflaHKe y4aCTKOBOM M30MpaTelbHONH KOMHUCCHH.

[loarotoBneHHble B  pe3y/lbTaTe MCIIOJHEHWs1 [IOKYMEHTOB IHMCbMa

MMoAIMUCBIBAKOTCA  IIpeaceaaTre/ieM yqaCTKOBOfI H36Hp8T€JIbHOﬁ KOMHUCCHHN WU



nepefaroTcsi B HeBBbSHCKYIO paliOHHYIO TeppUTOPUA/IbHYI0 UW30MpaTe/bHYI0
KOMMCCHIO [IJI1 PETUCTPALMM M OTIIPAaBKW aJpecary, a WCIOJHEeHHbIe TOKYMEHThI
CTIMCBIBAIOTCSI B [Ie/I0 TIpeZice/iaTe/ieM YJYacTKOBOM W30MparesbHONW KOMHCCHM U
nepefaroTcsi B HeBBSHCKYIO paliOHHYIO TeppPUTOPUA/IbHYIO HW30MpaTe/bHYI0
KOMMCCHIO JIJI [IOMELLeHUs B [Ie/I0 B COOTBETCTBUY C HOMEHKJIaTypOU JieJl.

Wcxomsie  JOKYMEHTbI — yUaCTKOBBIX — M30UpaTe/NibHbIX  KOMHCCHMN
PEerucTpUpYIOTCS TeppuTopranbHOM H30uparenbHON Komuccuedn B« KypHane
PEruCTpaliiyi  OTMPAB/ISIEMBbIX [JOKYMEHTOB W3 YUYaCTKOBBIX KOMMUCCHN» B
COOTBeTCTBUHU C paszenom 4 ITopsaaxka.

3aperucTpypoBaHHbIe JOKyMeHTbl HeBbsIHCKasi pailOHHasi TeppUTOpHaJIbHAsK
n3buparesbHass KOMHMCCHUSI OTIpaB/sieT ajpecaTaM, a KOIKUM IIOMeIjaeT B
COOTBETCTBYIOLI[HE Jlefa.

B cnyuae mpoBefjeHUs1 3acefaHUsi Y4aCTKOBOM H30MpaTesbHON KOMHCCUU
ceKpeTapb KOMUCCHUU BefleT MPOTOKOJI 3ace/laHusl, KOTOPhI B TeueHHe 3-X paboumnx
JHel oopmIsieT U, OJHOBPEMEHHO C TIPUHSITHIMU pelleHUsIMA U I0KyMeHTaMH,
rpujaraeMblMM K  pelleHusM, mnepefaeT B HeBbSIHCKyH0  paliOHHYIO
TEePPUTOPUA/IbHYIO ~ M30MpaTe/ibHYI0  KOMHCCUIO.  HeBbsiHCKass ~ pailloHHas
TeppUTOpHUa/ibHasi n30upaTe/ibHasi KOMHUCCHS, eC HeoOXoAuMo, TUpPaKUPYyeT U
pacchulaeT pellieHUsi B COOTBETCTBUM C pa3zaesnoM 5 Ilopsizka.

OdopmieHHbIe HajjieKamuM 00pa3oM TTPOTOKO/IBI 3aCeaHN yUaCTKOBBIX
130MpaTe/IbHbIX KOMUCCUM XpaHSATCA B HeBbsIHCKOW pallOHHOM TeppUTOPUAILHOM
n30upaTe/ibHON KOMUCCHUU.

KoHTposp 3a uCMOMHEHWeM [JOKYMEHTOB U TMOpPYyYeHWM Yy4aCTKOBBIMU
n30upaTe/lbHBIMM ~ KOMUCCUSIMM  OCylllecTBiasieT  HeBbsiHCKasi ~ pailioHHast
TeppuUTOpHa/ibHasi u3buparenbHas KOMHCCHSI B COOTBETCTBUU C paszieioM 6
Hacros1ero ITopsaka.

HeBbsiHCKass palioHHasi TeppUTOpPHa/ibHast uW30uparenbHass KOMMCCHUS

(bOpMI/IPYET Aejld 1 XPAHUT JOKYMEHTBI YUdCTKOBbBIX I/I36I/IpaTEJ'II)HI>IX KOMMCCHH.



OKCIepTr3y LIeHHOCTH I0KYMEHTOB Y4YaCTKOBBIX M30UpaTebHbIX KOMUCCHN
MPOBOAUT SKCIepTHasi KOMHUCCUSI HeBbsSIHCKOM paliOHHOW TeppUTOPHaTbHOU
n30uparebHON KOMUCCHUH.

HeBbsiHCKasi palioHHasi —TeppUTOpWaibHasi U30uparenbHas KOMMCCHS
OCYIIleCTB/IsSIeT YHUUTOXKEeHUe JOKYMEHTOB Y4aCTKOBOM M30UpaTe/lbHOM KOMUCCUU
C UCTeKIIMMU CPOKaMH XpaHEeHUs C COCTaB/IeHWEM aKTa yCTaHOBJIEHHOW (POPMBI, a
TaKKe TIOATOTOBKY U Tepefjauy B apXWB JAOKYMEHTOB yUaCTKOBOM W30UWpaTe/bHOU
KOMMCCHH, TOZJIe)XAllUX MOCTOSSHHOMY XPaHEHHI0 B COOTBeTCTBUMHU C llopsakom
Be/leHUs1  [1eJIONpOM3BOACTBA B HeBbSIHCKOW pallOHHOM  TeppUTOpUaIbHOMU
n30upareslbHOM KOMUCCHY, YTBEpKAEHHbIM TIOCTaHOBIeHWeM I36uparesbHOM
komrccuu CBepioBckou obsactu ot 28 arpesist 2021 roga Ne 12/54.

B cnyuvae, e HeBbsiHCKasg pallOHHasg TeppUTOpUa/bHasg KOMMCCHS
TIPUHUMaeT pellieHre O BeJleHUM JIeJIOTPOU3BO/CTBA YUaCTKOBBIX M30MpaTebHbIX
KOMHCCHI B Me>XXBbIOOPDHBIN MepUoj; B HOMEHK/IaTypy zesl HeBbsHCKOW paiioHHOM

TePPUTOPHAILHOW KOMUCCHAW BKJTHOUAOTCS OKYMeHThI Y UK:

Nupekc nena 3aroJioBOK Jiefna Kon-Bo Cpok xpaHeHus ITpumeuanue
(Toma, yacTu) Zen (ToMoB, Jena (Toma,
yacTei) yacTh) U Ne
CTaTbH 110
[TepeyHto
1 2 3 4 5

JIOKyMeHTbhI Y4aCTKOBBIX H30MpaTe/IbHbIX KOMHCCHI

01-35

[TpoTokobl
3acelaHUU
Y4aCTKOBBIX
KOMHCCHUH,
peleHust
Y4aCTKOBBIX
KOMMCCHN U
JIOKYMEHTHI K
HUM

IOCTOSTHHO
cT. 18a
I[ITYAL

01-36

ITeperncka

5 net OIIK




Y4aCTKOBBIX cT. 70
n30upaTebHbI TYAL
X KOMUCCHM TI0
BOIPOCamM
OCHOBHOM
JlesiTeNTlbHOCTH
01-37 OO6patieHus 5 net OIIK
rpakiaH cT. 154
(npenioykeHUst [ITYAL
, 3asIBJIEHUS,
>Kaso0bI)
repenucka
Y4aCTKOBBIX
n30upaTe/bHbI
X KOMUCCHM TI0
150'¢
paccMOTpeHu
10
01-38 JKypHan 5 et
peructpauuu cT. 1821
BXOJALAX ITTYAL
JIOKyMEHTOB B
YUKu
01-39 JKypHan 5 et
pervcrpauuu cT. 1821
HACXOSAINAX I[ITYA
JIOKyMEHTOB
n3 YIKos
01-40 JKypHan 5 et
perucTpanumn cT. 182 e
oOpatijeHu NTYAL
rpakJaH B
YUKu
01-41 [Iporpammsi 5 et
o0yueHuUs c1.200, ct. 208
YJIeHOB I[ITYAL
Y4aCTKOBBIX

KOMMCCHUH,




MeTOANYe CKIe
MaTepuaJbl 1o
00yueHHIO
YJIeHOB
Y4aCTKOBBIX
KOMHCCHM
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