KPACHOYPAJIBCKASA I'OPOACKASA
TEPPUTOPHUAJIBHASA N3BUPATEJIBHAS KOMUCCUA

PEHIEHUE

02 muronst 2021r. Ne 07/23
r. Kpacnoypainbck

006 yrBepxaennu [Topsagka BeieHUs Ae/I0NPOM3BO/ACTBA B yYaCTKOBOU
U30MpaTeTbHOM KOMHCCUH

B uensix coBepiieHCTBOBaHMs pabOThl yuaCTKOBBIX UM30OMpaTenbHbIX
KOMMCCUH,  CHOPMHUDOBAaHHBIX HAa  TEPPUTOPUM  TOPOJCKOTO  OKpyra
KpacHoypanbCK, Ha OCHOBaHWM TIOCTaBHOBeHWs W306upaTe/sbHOM KOMHCCHU
CeepgoBckoit obmactu ot 28.04.2021r. Ne 12/56 «O6 yTBepkaeHuu [IprMepHOTro
TIOpsiIKa BeJleHUs [IeJIONPOM3BO/ICTBA B yUAaCTKOBOUW M30MpaTe/IbHOM KOMHUCCHU U
[TpumepHOi HOMEHK/IATypbl M€/l y4acTKOBOM M30MpaTe/bHOM KOMUCCHN»,
Kpacnoypanbckas ropojickast TeppuTopuaiibHas U30upaTesibHasi KOMUCCUS P € I
U JIa:

1. YTBepaute IlopsiioK BeJeHUs [eIOMPOU3BOACTBA B y4aCTKOBOM
n30upaTeIbHOM KOMUCCUU (TIPU/IaraeTcs).

2. Oripefie/TuTh MeCTO XpaHeHUs JOKYMEHTOB, 00pa3yIOIIMXCs B Mporjecce
JesiTe/IbHOCTU YYaCTKOBBIX M30UpaTe/bHbIX KOMUCCHH - apxuB KpacHoypaibckoi
TOpO/ICKOM TepPUTOPHAIBHON M30MpaTeTbHOM KOMUCCHH.

3. Cuurtarth yTpaTHBLIMM CWiy pellleHMe KpacHOypanbCKOW TOpOACKOM
TeppUTOpPHa/IbHON u30uparenbHOM Komuccuud oT 24.01.2019r. Ne 101/05 «O6
yTBepxaeHun  [lopsigka  BeJjeHHs  [1eJIONPOM3BOACTBA B YUaCTKOBOM
n30upaTeTbHOM KOMUCCUM».

4. Pa3MecTUTh HacToslllee pellieHUe Ha carte KpacHoypanbCKoW TOpoACKOn

TepPUTOPHA/ILHOM U36UpaTe/lbHOM KOMUCCHH.
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5. KOHTpOJIb HWCHNOJHEHUA HACTOSIIErO0 PELICHHS  BO3JIOXKUTH  Ha
npencenatenst KpacHoypaiabCKONW TOPOACKON TEPpUTOPHAIBHON H30MpaTeIbHOM

komuccuu C.A. CrapkoBy.

[Ipencenarens KpacHoypanbckoi
TOPOJICKON TEPPUTOPHUAIIBHOMN
n30UpaTeIbHOM KOMUCCUH C.A. CrapkoBa

Cexperaps KpacHoypanbckoi
TOPOJICKOM TEPPUTOPHUAIIBHOMN
n30MpaTeIbHOW KOMUCCHH O.A. Orne3neBa



YTBEPXIIEH
perieHveM KpacHoypasbCcKou
rOpo/ICKOW TeppPUTOPUA/IbHOU

n30bupaTenbHOM KOMUCCUU
oT 02 uronHsa 2021 r. Ne 07/23

IMOPAJOK
Be/IeHUsI IeJIONPOU3BO/ICTBA B YUaCTKOBOM M30MpaTe/IbHONH KOMHCCUHH

1. O01He MoI0KeHUs

1.1. Tlopsimok BefieHUs [Ie/IOTIPOU3BO/ICTBA B YUAaCTKOBOM W30MpaTenbHON
Komuccuu (fanee — ITopsioK) ycTaHaB/IMBaeT MOPSIOK paboThl ¢ JOKYMeHTaMH,
OCHOBHbI€ NpaBUJIa UX MOATOTOBKU U O(POPMJIEHHSI B yUaCTKOBOM KOMUCCHHU.

[Topsimok pa3paboTaH Ha OCHOBaHUU (efiepaJbHbIX 3aKOHOB OT 12 HIOHS
2002 roma Ne 67-@3 «O06 OCHOBHBIX TapaHTHsIX W30MpaTe/bHBIX TIPaB U MpaBa Ha
yuactue B peepeHiyme rpakaaH Poccuiickoit @enepanyn», ot 22 okTsiopsi 2004
roga Ne 125-®3 «O6 apxuBHOM feie B Poccuiickoit @efeparium», ot 2 Mas 2006
roga Ne 59-®3 «O mopsifke paccMOTpeHusi oOpailleHHM TpakiaH Poccuiickoit
denepalii», TIPaBOBbIX akKTOB lleHTpasbHOM W30MpaTe/NlbHON  KOMHCCHU

Poccuiickon ~ ®@epepauym, ¢  ucnonb3oBannem ['OCT P 7.0.97-2016

«HauuoHanbHbIM cTaHaapt Poccurickori ®epepanmu. CucreMa CTaHZApTOB I10
vHdopMaIy, OHOMMOTeUHOMY M U3/aTelbCcKoMy Jeny. OpraHu3arioHHO-
pacrniopsiiuTeNibHasi JAOKyMeHTalus. TpeOGoBaHusi K 0(hOPM/IEHUIO JTOKYMEHTOBY,

['OCT P 7.0.8-2013 «HauuoHaneHblM cTaHAapT Poccurickon @epneparum.

Cucrema CTaHAapTOB 10 MHQOpMalK, 6UOIMOTEUHOMY U U3[aTe/IbCKOMY Jeny.
[ esiornpour3BoACTBO U apXUBHOE f1e/10. TepMUHBI U OTIpe/ie/IeHUs».

1.2. TlpaBuna odopmsieHUsI JOKYMEHTOB W TOpPSIOK paboThl C HUMH,
npegycMoTpeHHble  [lopsizkoMm,  00si3aTe/ibHbI  [i/I1  U/€eHOB  Y4aCTKOBOM

n30MpaTeTbHON KOMUCCHH.
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1.3. BegeHue [en0NpoOM3BOJCTBA YUaCTKOBOW M30UMpaTe/IbHOM KOMUCCHN
OCYIIIeCTB/IsIeT TIpejcesarenb JU00 CeKpeTaph YyuaCTKOBOW U30UpaTebHOMN
KOMMCCHU B COOTBETCTBUU C pacripefiesieHrieM 00s13aHHOCTE}A.

OTBeTCTBEHHOCTb 3a BeZleHue [le/I0NPOM3BOACTBA HeceT Ipejceaaresb

y4aCTKOBOW U30UpaTebHOM KOMUCCHH.

1.4. B mepuop MOATOTOBKU U TIPOBe/IeHUS] BLIOOPOB /I€/I0NPOU3BO/ICTBO B
yuaCcTKOBOM  u30upaTe/ibHOM  KOMUCCHHM  BeJieTcsl C  HCII0JIb30BaHHUEM
MHTepaKTHUBHOTO pabouero 6iokHoTa YUK wim XKyprasa pabotsl Ne 1 u JKypHana
pabotel Ne 2 yuacTKOBOM W30HpaTe/NbHOM KOMHMCCHMM II0  IIpaBH/IaM,
yCTaHOBJIEHHbIM B HacTosieM [lopsigke.

1.5. /lenorpou3BO/CTBO B YYaCTKOBOH KOMHMCCUA B MEXBBIOODHBIN
repuof, ocyuecTBisercsi KpaCHOypanbCKOM TOPOACKOM TeppPUTOPHAbHOU
n30bupaTeslbHOM KOMMCCMM C  WCIIOMb30BaHWEM JKYPHA/JIOB  perucTpaiyu
JIOKYMEHTOB.

PaboTta OCHOBBIBaeTCs Ha TIpUHLIMIIE  OJHOKPATHOM  peructpaiuu
JIOKyMeHTa.

1.6. Tlopsimok u u3MeHeHUsl, BHOCUMbIE B HEro, MPUHUMAIOTCS PellleHueM

KpacHoypabCkoii ropoficKol TeppuUTOpUaIbHOM W30brpareibHONM KOMHCCHH.

2. le’IEM, pPerucrpanuda 1 MpoxoxxjaeHue 1mocrynariux 10KyMeHTOB

2.1. IlpueM u perucrpanusi MOCTYIAKL[UX [JOKYMEHTOB IPOU3BOLUTCS
Tnipe/ice/jaTesieM Y4aCTKOBOM KOMUCCUM JIMOO ceKpeTapeM y4aCTKOBOW KOMHCCHU C
WCIIO/Tb30BaHKeM >KypHajla perdcTpalyyd BXOZSIIUX JOKYMEHTOB (MpUioKeHue
Ne 1 kK HacTosiemMy ITopsiaky).

2.2.  IIpu BCKpBITUU KOHBEPTOB POBEPSIeTCs MPaBUILHOCTD aJ[peCcoOBaHus,
KOMIUIEKTHOCTb M LIeJIOCTHOCTb JOKYMEHTOB, Ha/Jluue TIPUIO’KeHUM, CBepsieTcs
COOTBeTCTBHE MX HOMEpPOB YyUeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.

HEHpaBI/IJH:HO aipeCOBaHHbEIe U OLIIMOOYHO  BJIO)KEHHBIE AJOKYMEHTbI He
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PETUCTPUDPYIOTCS, TMEPEeCchbUIalOTC IO  HAa3HAUeHWI0 WM  BO3BpALLalOTCs
OTIIPABUTEJTIO.

2.3. Ecm 1ipu BCKpBITHY KOHBEPTa 00HAPY>KEHO OTCYTCTBHE TOKYMEHTOB
WM WX OTHEeNbHBbIX JIUCTOB, TIPU/IOXKEHWM, TMOBPEXAEeHUe [TOKYMEHTOB WU
HEeCOOTBEeTCTBME HOMEPOB [JOKYMEHTOB HOMepaM, yKa3aHHbIM Ha KOHBepTe, B
Y4aCTKOBOM KOMMUCCUM COCTaB/ISIETCS aKT YCTAHOBJIEHHOW (OpMbI B [IBYX
sK3eMILIsApax (rpuaokeHue Ne 2 K HacTosiremy [lopsgky). OauH 3K3eMIUIsip akTa
TIOCHIIAeTCSl OTIIPaBUTEII0, APYTOi MPHUOOIaeTcsi K MPUHSATHIM JOKYMEHTaM.

Ha o6opoTHO# CTOpOHe ToC/ieZiHero JIMCTa TOBPEXKEHHOTO JOKyMeHTa B
TpaBOM HW)KHEM YTy Je/iaeTcsi OTMeTKa «/lIoKyMeHT MoJiydeH B TOBPeXIAeHHOM
BUJIEN.

2.4,  KoHBepTbl OT TMOCTYIMBIIUX JOKYMEHTOB He YHHUUTOXAKTCS B
clyyae, eC/M TOJBKO TI0 HUM MOXXHO YCTaHOBUTBH ajipec OTMHpaBUTe/s, AaTy
OTHPAaBKU W TOJIyYyeHUs1 AOKYMEHTOB, WIM €C/Jd OHU COZep>KaT JOKYMEHTHI,
KOTOpbIe TOCTYINWINA HK3-3a TpefiesioB Tepputopumn Poccurickont ®epepanuu, w3
CYy/IOB, C/Ie/ICTBEHHBIX OPTaHOB, TMOO OTOBOPHI, MPEeTEeH3UH, UCKOBBIE 3asiB/IeHUSI.

2.5. [Ipy perucTpauyv TMOCTYIMBIIETO [JOKYMEHTa B JKypHase
PerucTpalyy BXOASIIUX AOKYMEHTOB 00si3aTe/lbHO TMPOCTABJISIOTCS CJIeAyIOIe
PEKBU3UTHL: /laTa MOJyYeHUsl IOKYMeHTa, ero perucTpaljiOHHbIM HOMep, JaHHbIEe O
KoppecrioHzieHTe (azgpecare) (dbaMuivs, ¥Ms, OTYeCTBO (PU3UUECKOTo J/Ulia WU
Ha3BaHWe OpraHu3aluy, MeCTOHAaXOXKAeHue OTIpaBUTesIs1), UCXOASIIUN HOMep U
JlaTa JOKyMeHTa, KpaTKoe COJep)XaHue [OKYMeHTa, pe30/oLus, CpOK
WCTIOJTHEHUsI, OTMeTKa 00 UCIO/THeHUH JOKYMeHTa U CIIMCaHUM ero B JieJio.

BXOAHH_[I/HZ HOMED U [aTa ITPOCTaBJ/IAKOTCA, KdK IMPaBWUJIO, B ITPaBOM HW>XXKHEM
yIJly JULEBOW CTOPOHBI MEPBOTO JIUCTA 3aperMCTPUPOBAHHOrO JOKyMeHTa. [1pu
perucTpalyyd  BXOASIIMX  JOKYMEHTOB  MOXXeT  OBbITb ~ HCIIOJb30BaH
PEruCTPaLMOHHBIN IIITaMII.

Ha npuioxeHUH NMpoCTaB/IseTCsl BXOIALWW HOMep OKYMeHTa, K KOTOPOMY

OHO OTHOCHUTCHA.
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[Ipy peructpanuu [JOKYMEHTa, SIB/SIIOIIETOCS OTBETOM Ha HWCXOMSIIUMN
JOKYMEHT WJIM TIPUC/IaHHOTO B [JOTIOJIHEHME K paHee HarpaB/IeHHOMY [JOKYMEHTY,
B rpade «PerucrpaljioHHbIi HOMep» J>KypHaja perucTpalydd BXOJSIUX
JOKYMEHTOB [lejlaeTCsi COOTBETCTBYHOLLIAs CChLIKA.

K mMoBTOpHBIM [IOKYMeHTaM TpHK/Ia/ibiIBaeTcsi HH(OpMalusi O paHee
MOCTYIUBLLIKX JOKYMEHTaX U pe3yJ/bTaTaX UX UCIIOJHEHHS.

Hymepauysa BXOASIMX [JOKYMEHTOB  OCYIIECTB/ISIETCI B Ipefesax
KaJIeHIapHOr 0 ro/ia.

2.6. 3aperucrtpupoBaHHbIe JOKYMEHTbI paCCMaTpPUBAIOTCS MpejceaTesieM
Y4aCTKOBOM KOMMCCHH, B XOJle UCIIOJTHEHUS JOKYMeHTa MPOX3BOAUTCS 3aluCh 110
€ro UCIIOJTHeHUIO B )KypHaJle perucTpaLyu.

2.7. NcnionHeHHble [OKYMEHThbI CIIMCBIBAIOTCA B [leJ0  [pejcenaTesieM
Y4aCTKOBOW KOMHCCUM U TMIOMEIIAal0TCS B /1€JI0 B COOTBETCTBUM C HOMEHK/IaTypOM
Jle/T y4UaCTKOBOW KOMUCCHU.

2.8. OOparieHnst TpakZiaH PETrMCTPUPYIOTCS B OTAE/NBHOM JKypHasie
(mpunokenre Ne 3 K Hacrosimemy Ilopsigky), a B Tmepuoj TOATOTOBKUA U
TIpOBe/ieHNsT BLIDOPOB — B OT/IeJTbHOM peecTpe ydeTa IMOCTYIMBIINX B yUaCTKOBYHO
KOMHUCCHIO >Kasiob (3asiBlieHM), KOTOpbIi pa3melrieH B JKypHame pa0oTbl Ne 1
yUaCTKOBOW M36UpaTe/lbHOM KOMUCCHH.

2.9. OTtBeTr Ha obOpalleHve TpakJaHWHA, B KOTOPOM He yKa3aHbl €ro
dbaMuus ¥ azipec, 0 KOTOPOMY JI0/KeH ObITh HarlpaB/ieH OTBeT, He JjaeTcsi. Takoe
oOpailjeHHe CIUCHIBAETCS B /Ie/Io TIpe/iceiaTe/ieM Y4acTKOBOM KOMHCCHH.

Eciu TekcT obpailijeHust He TI0/jaeTcs TIPOUYTEHUIO, OTBeT Ha obpailijeHue He
JlaeTCsl, U OHO He TIO/IJIEXKUT HarpaB/IeHUI0 Ha PaCCMOTPeHHe B rOCyZlapCTBeHHbIN
OpraH, OpraH MeCTHOTO CaMOYIIpaB/JIeHUsI WIA [JOJ/DKHOCTHOMY JIMLy B
COOTBETCTBUM C UX KOMIIETEHLEeM, O YeM B TeUeHHe CeMU KaJleH[JapHbIX JHeU CO
JHS peructpaiuv oOpaiieHWss CooOIaeTcss TpakJaHWHY, HaIlPABUBIIEMY
obpaiijeHue (ecu ero (haMusIMs ¥ TIOUYTOBBINA afpec TOAJAF0TCS TIPOUTEHHIO).

OOpaiiieHusi, B KOTOPBIX COZiepKaTCsl HelleH3ypHble MO0 0CKOpOUTebHbIe

BbIpa’K€HHsA, YI'PO3bI JXKM3HU, 340POBbA W HUMYINECTBY OO/DKHOCTHOI'O JIMIQ, d
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TaK)Ke U/ieHOB €ro CeMbH, OCTaloTcs 6e3 OTBeTa IO CYII[eCTBY IOCTaB/IeHHBIX B
HEM BOTIPOCOB, a 3asiBUTE/ISIM COO0OI[aeTcsi 0 HeAOMYCTUMOCTU 3710yTIOTpebIeHus

TIPaBOM.
3. OcHoOBHBIE TPeOOBAaHUA K MOATOTOBKe U 0(hopM/IEHHIO JOKYMEHTOB

3.1. dokymeHThl 0OdOpM/IsIOTCS Ha 0/aHKaX YyCTaHOBJ/IEHHOW (OpMBbI
(mpunoxkenuve Ne 4 K HacTosiieMmy [Topsigky).

B yuyacTKOBOM KOMHCCHUM MOTYT MCIIO/b30BaThCA CAeAYHOLIUe BUJbI
6/1aHKOB:

6/1aHK TIPOTOKOJIa 3ace/laHKsl y4aCTKOBOW KOMUCCHY;

6/1aHK pellleHUsT y4aCTKOBOW KOMHUCCHM;

6/1aHK TTMChbMa Y4aCTKOBOM KOMHCCHH.

3.2. JlokymeHTBbl OGOPM/SIFOTCS B COOTBETCTBUM C TpeboBaHUSIMH K
JIOKyMeHTaM, U3rOTOB/IsIeMbIM C IMOMOII[BIO TeyaTarollUuX YCTPOUCTB, U K (paliiaM
TEeKCTOBBIX [TOKYMeHTOB (mpwioxkeHne Ne 5 K Hacroswemy Ilopsaky), mnpu
OTCYTCTBUH IeUaTarIuX YCTPOUCTB — B PYKOIIMCHOM BUJE.

3.3. [Ilpu moaroroBke u ohOpM/IEHUU JIOKYMEHTOB [JIOJDKHBI COOMIOAATHCS
ripaBu/ia 0()opmieHUsT PEKBHU3UTOB JOKYMEHTOB, U3/I0’KeHHbIE HIDKE:

1) mata gOoKyMeHTa.

Hatoii JOKyMeHTa SIBJsIeTCS JiaTa €ero TOANMCAHUS, YTBEPXKIEeHUS,
TIpUHSATYSA. J1aTol MPOTOKO/IA sAB/ISIETCS /laTa 3aceflaHusl, a akTa — ZjaTa COObITHS.

Haty nokymeHTa ohopM/IsIOT apabckumu 1iudpamMu B Moc/ie/ioBaTe/IbHOCTH:
JleHb Mecsila, Mecsl, rofi. JeHb Mecsiia U Mecsil 0()OPMJISIFOTCS IBYMsl TlapamMu
apabckux 1udp, pa3ieneHHbIMU TOUKOMW, TOJ, — YeTbIpbMs apabcKkuMu Liudpamu,
HarpuMep:

17.01.2021
HoryckaeTcs c/ioBeCHO-1MGPOBO#i criocob oopmiieHus AaThl, HAaTIPUMep:
17 auBaps 2021 r.
1 masg 2021 r.
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[Tpu odopmieHUM NPOTOKOJIOB Y PellleHUd y4aCTKOBOW KOMMCCHH, aKTOB
yUaCTKOBOM KOMMCCUUM WCIIO/B3yeTCs TOMBbKO CJIOBeCHO-I[M(POBOH Criocob
HarwvcaHus JaThl;

2) perucTpalMOHHbIM HOMEp JOKYMEHTa.

[nst BXOAAIIUX JAOKYMEHTOB — 3TO TOPSIAKOBBIA HOMeEp, [/ UCXO/SIIAX
JIOKYMEHTOB — MUH/IEKC JieJla IO HOMEHKJ/IaType U, uepe3 KOCYH0 UepTYy, MOPSAKOBbIN
HOMED [JOKYMEHTa;

3) cChl/IKa Ha UCXOJSIIMN PeruCTPal[MOHHBINM HOMED U IaTy JOKyMeHTa.

CcbulKa Ha UCXOASIIUA PerucTpaloOHHbIA HOMEp U JaTy [JOKyMeHTa
BK/IFOUAeTCSI B COCTaB peKBU3UTOB OsilaHKa mucbMa. CchblIKa Ha MCXO/AIIUM
PErUCTPALIMOHHBIM HOMEpP U ATy AOKyMeHTa MpPOCTaB/SIeTCS TPU TOATOTOBKE
MMCbMa-0TBETa;

4) azpecar.

PekBu3uT «AZpecaT» pacroJ/iaraeTcsi B IpaBOM BepXHEM YTIIy.

JTOKyMeHThI aJI[pecyroTCsl B BBILIECTOAIIYIO M30upaTesbHYI0 KOMUCCHIO, B
opraHu3allid, WX CTPYKTYpHble TIOZpa3fiesieHusi, AO/DKHOCTHBIM JIMIjaM WU
rpakJlaHaM Tpyd OTBeTe Ha WX oOpaijeHus. HawumeHoBaHWe BBIIIECTOSIIEH
n30uparenbHOW KOMHCCHHM, UHOW OpraHM3allid U CTPYKTYPHOTO TIOfpa3fesieHust
YKa3bIBalOTCSl B UMEHUTEeTbHOM T1ajle)Ke, HallpuMep:

AnmunucTpayusa ropozga KpacHoypasbcka,
OpraHu3al[MOHHO-TIPAaBOBOM OT/Ie/

Ec/ii JOKyMeHT agpecyeTcs Tipe/ice/iaTe/Ti0 BhIIeCTOsIIeld n3bupaTe/ibHOU
KOMHUCCHW, PYKOBOAMTE/I0 OpraHu3allid WM ero 3aMeCTUTe/H0, HahuMeHOBaHUe
BhIIIIeCTOsAIeN W30upaTelbHOM KOMHMCCHH, OpraHW3allid [O/DKHO BXOJAWUTH B
HavMeHOBaHWe JJOJDKHOCTH afipecaTa, HarpuMep:

[Ipencematento KpacHoypaibCKoOU
rOpO/ICKOM TepPUTOPHA/IbHOM
1301paTeTbHOM KOMUCCHUU
®amuus 1.0.
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Ecimu  mokyMeHT azpecyeTcsi JO/DKHOCTHOMY JIMIy, HauMeHOBaHUe
BbIllIeCTOSIIIlell  u30upaTesbHOW KOMMCCUM, OpraHM3allud  yKa3bIiBaeTcsl B
VMEeHUTEeIbHOM TaZieXke, a AO/DKHOCTb U (amuiusi — B AaTenbHOM. [Ipu 3TOM
VHULIMA/IbI YKa3bIBAKOTCS MOC/e paMUuInu, HaripuMmep:

ApmMuHucTpalys ropoja HibkHepeueHck,
HayvaJbHUKY (PMHAHCOBOI'O YIIPAB/IEHUSI
I"aBpusioBou B.I'.
Ecii  [JOKyMeHT afipecyeTcsi OpraHu3allid, CHauaja YKa3bIBaeTCs ee
HauMEeHOBaHWe, 3aTeM TIOUYTOBLIN aJipec, HalpyuMep:
36upaTenbHast KOMHUCCHS

CBep//I0BCKOM 00/1acTH

1. OkTsiopbcKas, 1. 1, ExatepunOypr,
CeeppaJioBckasi 06sactb, 620031

Kaxxzmasi cTpoka pekBU3UTa «Ajipecart» LIEHTPUPYETCS MO OTHOLIEHUID K
CaMOU IJIMHHOM CTPOKe.

HonyckaeTcss UCMHOJ/b30BaTh  OGUIMANBHO TIPUHATHIE  COKpalljeHHbIe
HavMEHOBaHWS OPraHOB TOCYyZApCTBEHHOM BJIaCTW, OPraHOB  MECTHOTO
caMOyTIpaBJ/IeHHs, OPraHu3aLui.

[TouTOBBIM aJipeCc yKa3bIBaeTCsl B MOC/IeJ0BaTeJbHOCTHA, YCTAaHOBJIEHHOM
[IpaBuiaMu OKa3aHUs YCAyr TIOYTOBOUW CBSI3W, YTBEPXKAEHHBIMU TMPUKAa30M
MunkoMcBsizu Poccun ot 31 utong 2014 roma Ne 234 «O06 yTBepsk/jeHuu [IpaBu
OKazaHusl yCIyT TTOYTOBOU CBSI3W».

[Ipu ajpecoBaHrMU [JOKyMeHTa (DU3MUYECKOMY JIMLy BHauase yKa3bIBalOTCs
(dhamMuus ¥ MHULIMA/IBI TI0JTy4aTesisi, 3aTeM MOUTOBbIN aJipec, HarlpuMep:

AreeBou A.U.
ys1. KocMoHaBTOB, 1. 42, r.EkaTepuHOypr,
CaeppioBcKast 06/1acThb, 652560;
5) rpud yTBep)KeHus JOKyMeHTa.
JOKYyMeHT yTBepXKJaeTCsi [JO/DKHOCTHBIM JIMLOM WA  ClelUasbHO

N34aBd€MbIM JOKYMEHTOM.
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[Tpu yTBep)KJeHWUU JOKyMeHTa AO/DKHOCTHBIM JIUL[OM TPU( YTBepKAeHUs
J0JDKeH cocTosATh n3 cinoBa Y TBEPXK/IARO 6e3 KaBbIueK MPONMMCHBIMHU OyKBaMH 1
Ha C/efyoller CTpOKe — HauMeHOBaHWe [IO/DKHOCTH, TOAMUCh, WHULIAAJIbI
U (amunus  ulla, yTBepAUBIIEro JOKYMEeHT, JaTa yTBepXK[eHus,
Harpumep:

YTBEPXIAIO
npe/ice/iaTesib Y4aCTKOBOM n30UpaTenbHON
KOMUCCUU HU30rpaTteibHOro yyactka Ne 123
JIMYHAas MOAMUCh, UHULMAbI, (haMUTUs

Hara
[1pu yTBepk/ileHMH JOKyMeHTa MPOTOKOJIOM, pellieHheM rpud yTBepKIeHUst
coctoutr u3 cnoa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wm
YTBEPXX/IEHO) 6e3 KaBblueK IIPOMUCHBIMM OyKBaMH, HaWMeHOBaHUS
yTBep)KZarolllero J0OKyMeHTa B TBOPUTE/JbLHOM TajieXke, ero AaTbl U HOMepa,
HarpuMep:

YTBEPXIEH
peleHreM y4aCcTKOBOM M30MpaTebHOM
KOMUCCHM n30MparebHOro yuactka Ne 1054
ot 15 anpesns 2021 r. Ne 28/35

['pud yTBep)kAeHUsi pacriosiaratoT B MpPaBOM BepXHEM YI/y [AOKyMeHTa.
B rpude yTBep)kJeHus1, KaK TPaBU/IO, 37eMeHThl LIeHTPa/U3yTCs OTHOCUTETLHO
caMOU JJIMHHOM CTPOKW;

6) yKa3aHus M0 WUCMHOJHEHUIO JJOKyMeHTa (pe30JItoLusi).

YKa3zaHus T10 HWCTIOJHEHHWIO JIOKYMeHTa MOTYT ObIThb HAlMCaHbl OT PYKH
Tripe/icefiaTesieM yUaCTKOBOW KOMMCCUU Ha TOJJ/IMHHUKE TOKyMeHTa Ha CBOOOTHOM

OT TEKCTa MecCTe,

7) 3arosioBOK K TeKCTy JOKyMeHTa (HaMMeHOBaHHe JOKYMEHTa).
3aro/ioBOK K TEKCTy JOKyMeHTa [0/DKeH KPaTKO M TOYHO PAaCKphIBaTh €ro
cofiep>kaHre U ObITh COT/IacOBaH C HaMMEeHOBaHWEM BHja JOKyMeHTa. 3arojioBOK

MO>KeT OTBeuaTb Ha BOIIPOC «0 4eM (0 KOM)?», HallpuMep:
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O co3paHuy JKCIepTHOU KOMUCCHU

3arosioBOK, COCTOSIIUN W3 ABYX U 0oJiee CTPOK, reuaTaeTcs depe3 OZWH
MEeXCTPOUHBIM WHTEepBaj, TOUKAa B KOHLe 3arojioBKa He CTaBUTCS. 3arojioBOK
pacrionaraeTcsi Ha MepBOM JIUCTe HaJ TEeKCTOM JOKyMeHTa MO LeHTPy, a Tpu
oopm/IeHUM TTMCbMa — OT TPaHULIbI JIEBOTO MOJIS;

8) TeKCT AOKyMeHTa.

TekcT gokymMeHTa O(OpPMJISIOT B BHZE CBA3HOTO TeKCTa, TaO/WLbI WU
COeJMHEeHUsI 3TUX CTPYKTYD.

TekcT [OKyMeHTa [JO/DKeH W3/laraThCsi KpaTKO M $ICHO, OBITh
apryMeHTHPOBaHHbIM, o0ecrieudBaTh TOUYHOE U OJHO3HAUHOE BOCIIPHUSITHE
coZlepKalleiics B HeM UH(GOpMaLUH.

TekcT [OKyMeHTa [O/DKeH, KakK [paBW/IO, COCTOSITh M3 JBYX YacTel.
B nepBof/i UdCTHU YKd3bIBAIOTCA TIPUYKMHBI, OCHOBAHHA, ILe/IM COCTaBJ/IEHUA
JOKyMeHTa, BO BTOPOM — pellleHus, BBbIBOZABI, TPOCHOBI, TIPeAJIOKEHMUS,
peKOMeH/Jal[iH.

TekCcT [JOKyMeHTa MOXKeT CO/lep>KaTb TOJbKO 3aK/IHOUMTENbHYH 4YacTb
(HaripuMep, MMCHMO, 3asiB/ieHHe, TIPOCk0Y Oe3 TIosICHeH!).

B TekcTe AOKyMeHTa, MOATOTOB/IEHHOTO Ha OCHOBaHWM 3aKOHOZATEbHBIX,
VHBIX TIPABOBbIX aKTOB, W3/JaHHBIX OpraHaMu ByacTu U yrpasnenusi, LIUK Poccuy,
N3buparenbHoli  Komucched — CBep/jioBCKOM — 0067acTh,  TeppPUTOPHAILHOU
n30buparenbHOM  KOMHCCUM, U30MpaTe/ibHOM  KOMMCCUeM MYHUIMIA/JbHOTO
oOpa3oBaHMsl, yKa3biBaeTCsl HaWMeHOBaHWE BHA [JOKYMeHTa, HauMeHOBaHUe
opraHa, U3fiaBiliero AOKYMEHT, AaTa MPUHATHS WK YTBEP)KJeHUs JOKyMeHTa, ero
perucTpaloOHHbIE HOMep, a Tak)Ke 3arojioBOK [JOKYMeHTa, 3aK/IHUeHHbId B
KaBbIUKU.

TekcThl [OKyMeHTOB OoJbIIIOr0 OOBeMa MOTYT [AeMUThCS Ha pasfiesibl,
MYHKTBI, TIOJJITYHKTBI:

1. Pa3zpgenbl

1.1. ITyHKTBIL.
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1) NOATMYHKTBI.

[TyHKT MOXXeT Ae/JUTbCAd Ha YacTh. YacTy MyHKTa HAaUMHAKOTCS C KpacHOM
CTPOKU U 3aKaHUYMBAIOTCS TOUKOW. Hymepaiiuu He UMeLOT.

[TyHKTBI M YaCTW TIyHKTA MOTYT J[e/JUTbCSd Ha TMOAMNYHKTbI TyHKTa U
TOAMYHKTbl YaCTH TIyHKTA. [TOAMYHKTbI MYHKTa, TMOJINYHKTHI YacTU ITyYHKTa
HyMepyIoTCsi apabckumu LdpamMu co CKOOKOU cripaBa 6e3 TOUKW U OTZeJSOTCS
JIPyT OT pyra TOYKOM C 3arisiTou.

CTpyKTypHbIE 3J/IeMEHTbl TeKCTa, KOTOpble He OTHOCATCS K pasjesiam,
MyHKTaM ¥ TIOATIYHKTaM SIBJISIIOTCS ab3aiiamMu. A63aljbl HauMHAIOTCSA C KPACHOM
CTPOKH BHE 3aBUCHMOCTU OT HaIlKMCaHUs C MPOMUCHOM WK CTPOUHOM OYKBHI.

B nrcbMax ucrnonb3yroT ciefyromye (opMbl U3JI0KEeHUS:

or 1-ro Jmna MHOXecTBeHHOro uucia («IIpocum  HampaBuTB
VMH(OpMaLUIO...» U Ap.);

oT 3-ro JMlja eJWHCTBEHHOrO0 uMc/ia («ydacTKoBasi wu30WpaTenbHast
KOMHCCHSI He CUMTaeT BO3MOXXHBIM...», «yudaCTKOBas H30upaTenbHasi KOMHCCHS
ripe/ijlaraeT paCCMOTPETh BO3MOXXHOCTb. . .»).

Cronb1bl ¥ CTPOKU TabOJUIBI AO/DKHBI MMETh 3arojiOBKH, BbIpa’KeHHBIE
CYIIeCTBUTE/IbHBIM B UMEHUTe/NbHOM Tajexxe. [1o/13aro/ioBKy CTOMOLOB U CTPOK
JIO/DKHBI OBITH COT/IACOBaHbI C 3ar0/I0BKaMU;

9) OTmMeTKa 0 HaJIMUMK TIPUIOKEHUN.

OTMeTKa 0 Ha/JIMuMy MPUI0KEHHUW pacIiosiaraeTcsi OT rPaHUL{bl JIEBOTO TTOJIS
T0CJIe TeKCTa Iepe/; MOAIUCHIO.

Ec/y JOKyMeHT vMeeT TIPWIOXKeHUsl, Ha3BaHHbIe B TEKCTe, OTMeTKa 00 ux
Ha/Muuy oopmIIsieTcs 1o ciefyroiiel hopme:

[Ipunoxenue: Ha 15 7.

Ecnu AJOKYMEHT HKWMeeT IIpWI0XKeHHd, He Hd3BdHHble B TEKCTe, MX
HaMMeHOBdHUA HEO6X0,Z[I/IMO nepeunc/inTb I10CJIE TEKCTa OOKYMEHTA IIepen
MoAIMUcChbI0 C YKd3dHHMEM KOJIMYECTBA JIMCTOB B KAXKAOM IMPHU/I0KEHUH U KOJIMYECTBA

3K3eMIUIAPOB, IPU HAJIMUUH HECKOJ/IbKUX HpH]’IO)KEHHfI HNX HYMEDPYIOT, HalIlpUMep:
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[Tpunokenue: 1. TlonoxxeHne 06 DKCTIEPTHOM KOMUCCHY Ha 15 J1.
2. IlpumepHasi HOMeHK/aTypa Je Ha 14 1.
Ecimi  mipwiokeHHsi  COpPOIIOPOBaHbI, TO KOJMYECTBO JIUCTOB  He
yKa3bIBaeTCs.
Ecnu Kk JOKyMeHTy mpujiaraercsi APYrod JOKYMEHT, TaKKe HWMEIOLIUM
MPUJIOKEHUE, TO OTMETKAa O HAJWYUU MPUIIOKEHUS O(QOPMIISIETCS CIIECIYIOIMINM

obpazom:

[Tpuno)keHue: TMUCbMO Y4YaCTKOBOW KOMHCCHMM U30UpaTe/sbHOTO yuyacTKa Ne
ot 15.01.2021 Ne 01-09/4 u nipu/io)KeHre K HeMy, Bcero Ha 12 1.

[Ipy HaMMUMKM HECKOJBKUX NPWIOKEHWW OHU HYMEDPYIOTCS, Harpumep,
ripunokenue Ne 1, ipunoxxenue Ne 2 U Tak zasnee;

10) moAnuMCh AO/HKHOCTHOTO JMLIA.

B cocraB noanmucu  BXOZAT: HauMMEHOBaHWE  [IO/DKHOCTU  JIMLA,
MOJNKCABIIEr0 [JOKYMEHT, €ero J/uYHas TMOANMCh W pacli(pOBKa MMOANUCH
(MHULMABI, paMUIHs).

[Ipy mopmucaHuy JOKYMeHTa yKa3bIBAHOTCSl MCK/IHOUMTENBHO (hakTHUUecKast
JO/DKHOCTh ~ JMlla,  TOANUCABIIEro  JOKYMeHT, U  ero  GaMWius.
He [pomyckaercs TIOANUCHIBATH — JOKYMEHTbI C  TIpeAJjIOTOM  «3a» WU
TIPOCTaBJ/IeHWEM KOCOM YepThl IepeJ, HAMMeHOBaHVeM JJOJDKHOCTH.

Ecmu mokymeHT odopmisieTcss Ha OaHKe y4acTKOBOW KOMHCCHUU, TO
PEKBU3UT BKJ/IOUaeT HaWMeHOBaHWe [JOJDKHOCTA JIMLa, [OJANUCHIBAIOLLEro
JIOKyMEHT, €ero JIMYHYK TIOANKWCh, pacM(ppOBKYy MOAMUCK (MHULMANBI U

dhamunuio), HaripuMep:
[Tpencenarens JTUYHAs TIO/IITHCh VHULIAAJIBI, (hamMuivs

Ecnu nokymeHT oopmisieTcss He Ha OJIaHKe, TO PEKBU3HUT COAEPIKUT MOJIHOE
HAaMMEHOBAaHHUE JIOJDKHOCTH JIMIA, MOJNUCABIIErO JIOKYMEHT, €ro JUYHYIO
MOJANKCH, pacIM(pPOBKY NoAnucH (MHUIMAaNb! U pamunuio). Hampumep:

3amecTuTe b rpeacenaTesns
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y4aCTKOBOM M30MpaTebHOM KOMUCCHH
n3buparenpHOro yyactka Ne_ JIMYHasi MOJIIMCh WHULMabI, (haMUIns

OcobeHHOCTH  TIOANIMCAHMS  peIleHHd  YYaCTKOBOM  M30HMparTe/bHOM
KOMUCCUU B Cyudae OTCYTCTBHS, HCIIOTHeHMs 00Osi3aHHOCTeM TipeficejiaTeris,
3aMeCTHuTe/Isl TIpefice/iaTesisl, CeKpeTapsi y4acTKOBOM W30MpaTe/lbHOM KOMHCCHH
oripeziesieHbl B myHKTe 5.9 [Topsigka;

11) oTTHCK meyaTH.

[leyaTs 3aBepsieT TMOJJIMHHOCTb TIOAMMCH [JO/DKHOCTHOTO JMIja Ha
JOKYMeHTaX, yAOCTOBepAIIMX MpeJAyCMOTPEHHble  TIPAaBOBBIMUA  aKTaMU
TOJIHOMOYUST JJOJDKHOCTHBIX JIUL[ WIM (UKCUPYIOUIUX (aKThl, CBsiI3aHHbIE C
(b1MHaHCOBLIMU Cpe/ICTBaMU, a TaK)Ke Ha UHBIX JOKyMeHTaX, MpeJyCMaTpUBarOIIX
3aBepeHue MOAIMHHON MOAMUCH.

[Teyats cTaBUTCA Ha CBOOOAHOM OT TEKCTa MeCTe, He 3aXBaThbIBasi JTMUHOU
TOATMCH JOJDKHOCTHOTO mija. ITeyaTe MOXKeT 3axBaTbiBaTh YaCTh HAUMEHOBAHUS
JIO/DKHOCTH JIMLA, MOAMNMCABIIEro JOKYMEHT.

B JokymeHTax, MOJATOTOB/AEHHBIX Ha OCHOBe YHU(DUILMPOBAHHBIX (OpM,
[1eyaTh CTaBUTCA B MecTe, 0003HaUeHHOM OTMeTKOU «MIT»;

12) oTMeTKa O 3aBepPeHHHU KOITUH .

[nst 3aBepeHUst COOTBETCTBUSL KOMWMU [JOKYMEHTA TOJJIMHHUKY HIKe
pekBusuta «lloanmuce» TIpOCTaB/sieTCss OTMETKAa O 3aBEePeHUM KOMUM —
3aBepuTesibHasg HaAnucb «Komusg BepHa» win «BepHO», [OO/DKHOCTH JIMLIA,
3aBepuBILIero KOMuiw (mpejcefaTesb, 3aMeCTUTeNb MpejcefaTesis, CeKpeTapb
Y4aCTKOBOM KOMWCCHM), €ro JWYHasi MOAMNMCh, pacilii(poBKa MOAMMCH, JaTa U
BpeMs 3aBepeHUs1, HallpuMep:

BepHo

[Tpencenarens yuacTKOBOM M30HpaTeIbHOM
KOMHUCCUH U36upaTe/ibHOro yyacTka No_
JIMYHAsI TIOATUCH WHULabI, (haMuius

! 3aB€p6HI/Ie KOITHUIH MPOTOKOJIOB 00 uTOrax rojI0COBaHMS U MHBIX AOKYMEHTOB KOMMCCHI TIPpOU3BOJUTCA B

COOTBEeTCTBUHU € TYHKTOM 12 ctathu 30 PenepanbHOro 3akoHa ot 12.06.2002 Ne 67-P3 «O6 0CHOBHBIX TapaHTHsX
n30upaTesibHBIX TIPaB ¥ NpaBa Ha yuacTye B pedepeHzyMe rpaxziaH Poccuiickoii ®esepariun».
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Harta, Bpems

OTMeTKa O 3aBEPEeHUH KOIMUU MOXKeT OBbITb [IOTOJIHeHa YKa3aHUeM
KO/TMUEeCTBa JINCTOB KOMHH. [I0TyCKaeTCs 3aBepsATh OTMETKOH O 3aB€pPeHUH KOTHH
KKl JTUCT KOTTMH [JOKyMeHTa.

I[pu mepechbiiKe KOTIMUA JOKYMEHTA B pyrvie OpraHu3allid WiId Bbljaue ee
Ha PYKA 3aBepuTebHas HAAIMKCh Yy/AOCTOBEPSIETCS I1€YaThbi0  YYaCTKOBOM
n30MpaTeTbHOM KOMHUCCHH;

13) ormeTKa 06 HcIIOMHUTETIE.

OTtMmeTka 00 WCIIONHUATeNle BK/IIOYaeT B cebs WHULMANBI W (aMHINIO
WCTIOJTHUTEISI IOKYMeHTa U HoMep ero TesiedoHa ¢ KofoM CBepz/IOBCKOM 06/1acTy.
OTMeTKy 00 HCITOJTHUTE/Ie pacrio/iaraioT Ha JIMLeBOM W/H, IPH OTCYTCTBUU MeCTa,
Ha 0OOpPOTHOM CTOpOHE TOC/Ie[IHEerO JIMCTa AOKyMeHTa B JIeBOM HIDKHEM YTy

pa3MepoM 1ipu@dTa 10 MyHKTOB, HanpuUMmep:

Bnaaumup MiBaHoBuu 3ybapeB
(34343) 2-28-53;

14) otmeTKa 006 HCITOTHEHUH JOKYMEHTA.

OTMmeTka 00 UCTOJHEHWM [JOKYMEHTAa W HallpaB/ieHHH ero B [eJio
BK/IOUAeT C/e[ylolIie JaHHble: KpaTKue CBeZieHWss 00 HCIO/IHeHWM [OKyMeHTa
(pU  OTCYTCTBUM JOKYME€HTa, CBHUZETEIbCTBYIOIIETO0 00 WCIOMHEHUH), [aTy
Y HOMep UMeIoIlerocsi JoKyMeHTa 00 MCTIONHeHuH, cjioBa «B meno», Homep fena,
B KOTOPOM OyJieT XpaHUThCS JOKYMEHT, /laTa, TIO/IUCh TIpe/iceiaTesisi y4acTKOBOM
KOMUCCHM.

4. Opraau3anus paboTsl ¢ HCXOAAIMMH (OTHIPaB/IsIEMbIMH)
AOKyMeHTaMH

4.1. Ucxogsiye AOKYMeHTbI OQOpPMIISIOTCS Ha OlaHKaX yCTaHOB/IEHHOM
(hopMbI B COOTBETCTBUU C MOJIO>KeHUsiMu [opsiika.

4.2.Tlpy odopmaeHrd NUCEM W TejierpaMM UCIOJHUTE/b YKa3biBaeT

TIO/THBIM MOUTOBBIM (BK/IFOUasi MH/IEKC) afipeC OpraHu3aluy Wi rpakJjaHruHa.



16

4.3. Ucxopsme nMUcbMa HAMpaBJ/sIIOTCS 3a TMOAMMCHIO Tpefcefartens (a B
€ero  OTCYTCTBHE  3aMeCTuUTeNsl  Tpejcejaress, CeKpeTapsi)) Yy4aCTKOBOM
n30uparenbHONM KOMHUCCUH Ha OJslaHKe THChbMa.

4.4. UcxopsimieMy JOKYMEHTY MPUCBavBaeTCsl HOMep, KOTOPbIM COCTOUT U3
VHJleKCa [Jejla TI0 HOMeHK/aType Jel U IIOPSZKOBOIO HOMepa [OKyMEeHTa,
pa3fieJleHHbIX KOCOM uepTou. VIcXofsluid HOMep yKa3bIBaeTCs TakKKe Ha KOMUU
JOKyMeHTa, oOcTrawoujercs B fgene. Hywmepanus HCXOAALUX —[NOKYMEHTOB
OCYLLIeCTBJISIETCSA B Mpejiesiax KaJleHJapHOoro roja.

4.5. Ucxopamme [OKYMEHTbl PervCTpPUpPYIOTCA B JKypHaje perucrpalyu
VCXOAAIIUX JOKYMeHTOB (npuoxkeHre Ne 6 K Hactosemy [lopsgky).

[Ipy peructpauum UCXOJMAIIETO0 [JOKYMEHTa B JKypHaje UCXOASIUX
JOKYMEHTOB  00si3aTeJlbHO  YKa3bIBAlOTCS  CJ/leAyIOIIMe  PeKBU3MUTHI:  JlaTa
OTIIpaB/ieHUs1 JIOKYMeHTa, PpervdcTpaljuoHHbIH HOMep, [laHHble 00 ajpecare
(pamunusg, wumsi, OTYECTBO (PM3UYECKOTO JUIlA WIM Ha3BaHWE OpraHu3aliuy,
MeCTOHaxXOXKJeHue ToJiyyaTess), KpaTKoe cofep)kaHhe JOKYMEHTa, a TaKKe Kem
OH MCIIOJIHEH U TIOATIHCaH.

4.6. Eciu  oTrnipaBnisgemMbl  TOKYMEHT SIB/SIETCS OTBETOM Ha BXOJSIIMMN
JOKYMEeHT, HeoOX0AMMO TIPUOOIIUTE MOA/IMHHUK BXO/SAIIET0 AOKYMeHTa K KOMUU
OTIIPAaBJ/IsIEMOI'0 JOKYMeHTa, OCTaloLLerocs B Jesle.

Konuy ucxopdaiyx AOKYMEHTOB TOMELAl0TCs B [1eJI0 B COOTBETCTBUMU C
HOMEHKJIaTypOM JieJ1 yUaCTKOBOW KOMUCCHH.

4.7. [JOKyMeHTBI, a/ipecOBaHHbIe I'PaKIAAHUHY, MOTYT OBITb BPyUue€HBI €My
JIMYHO, O ueM B JKypHajie perucrpauyyd obpailleHud TpaxaaH Je/laeTcs
COOTBETCTBYIOLLIAsl OTMeETKa, CoJep)kaljas TMOANWCh TIpakjaHWHa. B ciydae
HEBO3MOXXHOCTM  JIMUHOTO  BpPYYe€HUsT  JOKYMEHTOB  TDaXJAHWUHY  OHHU
OTMPABJISIFOTCS Yepe3 TTOUYTOBOe OT/e/IeHre CBSI3U M0 JOMalllHeMy aZpecy.

5. IToaroroBKa, opopmiieHue, BbINYCK, y4eT JOKYMEHTOB,

paccMaTpuBaeMbIX Ha 3aCeJaHUAX YYaCTKOBOM H30MpaTe/ILHOM
KOMHCCHH

> Tlopsamok o(OpMIIEHMsS TIPOTOKONA YYAaCTKOBOM KOMHCCHHM OO HWTOTax TONOCOBAHHWS YCTAHABIWBAETCS

3aKOHOJIATENBLCTBOM O BEIOOpax u pedepeHaymax.
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5.1. JIoKkyMeHTBI TI0 BOMpPOCAaM, BK/IFOUEHHbBIM B TIPDOEKT TIOBECTKH [HS
3acefaHUsl yyaCTKOBOM KOMHWCCHM, TOTOBATCS TpejcefaresieM, 3aMeCTUTeemM
nipeficesiaTesis, CEeKpeTapeM YYacTKOBOW H30MpaTe/ibHOM KOMUWCCHHA W UeHaMH
Y4aCTKOBOM KOMMCCHU C MPABOM peLIarollero rosioca, 3a KOTOPbIMU 3aKperyieHbl
COOTBETCTBYIOLLIME HaTlpaB/ieHUs esiTe/IbHOCTH.

5.2. IlpeacraBisseMble K pacCMOTPEHUIO [OKYMEHTbI [0/DKHBI BKJ/IKOUATh
o3ariaB/ieHHbI TIPOEKT pellleHus C MpUOOIeHHBIMA K HeMy TMOJTMHHUKAMU
JOKYMEHTOB, TMOC/IY>KMBLIUX OCHOBaHWEM [i/I1 PAacCMOTpPEHMs1 BOIpOCa Ha
3aCceflaHNM y4acTKOBOW u30uparenbHOW KOMUCCHH, /MO0 TIPOEKT THMChMa,
MOJJIe)Kall[ero  COIVIaCOBaHUKD Ha 3acelaHuM Y4YaCTKOBOM KOMMCCHUH, TIpH
HeoOXOZMMOCTH — TIOSICHUTE/TbHYO 3alCKy 10 pacCMaTPUBaeMOMY BOITPOCY.

5.3. IIpoekThl JOKyMEHTOB (BKJItOUasi NPUIOXKEHUsT), TIpeCTaB/isieMble [Jis
pacCMOTpeHHsI Ha 3acCe/JaHMM YuyaCTKOBOM KOMMCCHHW, BU3HUPYIOTCS JIMLIOM,
OTBETCTBEHHBIM 3a €ro MoAroTOBKY.

5.4. JTu1jo, OTBETCTBEHHOE 3a TIOATOTOBKY ITPOEKTa pellieHus, 00eCcrieunBaeT
KOMIIEKTHOCTb BCEX /IOKYMEHTOB, 0003HaueHHBIX KakK B IPOEKTe pelleHus], Tak 1
B MPUJIOKEHUSIX K HEMY.

5.5.Ha 3acemaHuy y4aCTKOBOM M30MpaTe/lbHOM KOMUCCHW  BeeTcCs
TPOTOKOJT ¥ MOKET TIPOU3BOAUTHLCS ayM03arvch (BUAE03arvch).

5.6. JIoKyMeHTbI, paCCMOTpPEHHbIe Ha 3acellaHUM y4aCTKOBOM KOMMCCHUH, B
clyyae, ec/id B XOZle 3aceflaHUSi BHOCWUIMCh HW3MeHeHMs, JIO/DKHbI ObITb
nopaboTaHbl, a 3aTeM IIOAIMCAHBI, 3aperMCTPUPOBAaHbI M, €C/Hu HeoO0XOZAMMO,
pa3oC/iaHbI.

5.7.Ilpu nopaboTke AOKyMeHTa B €ro TEKCT BHOCSTCSI COIVIaCOBaHHbIE B
XoJle 3ace/jaHUsl M3MeHeHHs. B cjlydyae MpUHATHS y4acTKOBOW u30HparenbHOM
KOMHCCHeH peltieHUs] 0 He0OX0AMMOCTH KOHTPOJISI UCTIOJTHEHUSI PellieHUsI ero TeKCT
JOTIO/IHSIeTCSA TYHKTOM, B KOTODOM HA3HAyalTCs JIML@, OTBETCTBEHHbIE 3a
WCIIOJIHeHMe, U OTpe/esisieTCsl CPOK UCTIOTHeHUSI.

5.8. TekcT pelieHusi odopmiisieTcsi Ha 0OJ/laHKe YCTaHOBJIEHHOTO obpasiia

(mpunoxkenue Ne 4 K HacTosiieMmy [Topsigky).
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5.9. PemieHvie moanuceiBaeTCs Tpefcenare/ieM W CeKpeTapeM y4aCTKOBOM
n30uparebHON KOMUCCUM C yKa3aHHeM TI0JTHOTO HauMeHOBaHUS JO/KHOCTEM.

Ecru  Ha 3acefaHuM  y4yaCTKOBOM KOMHCCUM — Tpe/ice/laTe/IbCTBOBA
3aMeCTuTe/lb TIpeJicesiaTeslsi y4aCTKOBOM H30WparenbHOW KOMHMCCHUM, CEeKpeTaphb
y4acTKOBOM u30HpaTe/ibHOM KOMMCCUMM WM OJWH W3 WIEHOB YyuaCTKOBOM
n30upareslbHOM KOMHCCHM C TIpaBOM peIIaloIero To0ca, a TaKxkKe ecid
TIOJTHOMOUHS CeKpeTapsi Y4aCTKOBOM KOMKUCCHM OCYLLECTBI/ISII OJWH U3 UJIEHOB
y4aCcTKOBOM M30UMpaTelbHOM KOMUCCHUHM C TPaBOM PellIaroIlero roaoca, To MozAmucH
B TIPOTOKOJIe, Ha pellieHrnH 0(hopMIISIOTCS CieIyIOIIMM 00pa3oM:

«3amecTuTeslb TIpeficefiaTesisi yuyaCTKOBOW u30upaTenbHOW KOMHCCUU
n3buparenbHOrO y4yactka Ne_  » — B C/ydyae BPEMEHHOTO OTCYTCTBHS
ripeficefiaTesis y4aCTKOBOM KOMUCCHU;

«VcnonHstroniuii - 06s13aHHOCTU  TIpejice/iaTesisi  yUaCTKOBOM HM30HpaTte/ibHOMN
KOMUCCUM W30MpaTelbHOro ydyactka Ne_ » — B Clydyae BPEMEHHOTO OTCYTCTBUS
npejcefaTtenss YW 3aMeCcTUTessl TIpeficefiaTesisi yuyaCTKOBOW u30uparenbHOM
KOMHCCHUM TIpU HA/IMUKWK pelieHud yqaCTKOBOﬁ KOMUCCHMU O BO3JIOKEHUU HA
ceKpeTapsi y4aCTKOBOW KOMUCCHH JINOO OJHOTO W3 UeHOB y4aCTKOBOM KOMHCCHH
C TMpaBOM peLIAKIIero Trojoca WCIMOJHeHWe TMOJHOMOYMM —MpejcesarTesis
Y4aCTKOBOM KOMUCCHU;

«VcrionHstronuii - 00513aHHOCTA  CeKpeTapsi YYacTKOBOW M30MpaTe/ibHOU
KOMUCCUU U30upaTeslbHOrO ydactka Ne  » — B C/lydae HaJMuus peleHus
Y4aCTKOBOM KOMHMCCHUA O BO3JIOKEHWM Ha OJHOTO U3 WIEHOB Y4YaCTKOBOU
KOMMCCUH C TIPaBOM PpeLIarolero rojoca HCIOJHeHHWe TMOTHOMOYMUM CeKpeTapsi
y4aCTKOBOM KOMMCCHH.

5.10. PemmieHusi y4yacTKOBOM KOMHCCHUM HYMEDPYIOTCSI B XPOHOJIOTMYECKOU
1oC/Ie0BaTeIbHOCTH B TIpeJieniax KajaeHJapHoro roja.

Howmep pellieHUs1 COCTOMT M3 HOMepa MPOTOKOJ/IAa 3ace/laHusi U TOPSIAKOBOTO
HOMepa pellleHus], pa3feeHHbIX KOCOM uepTou, Haripumep: 1/8.

5.11. Tlpencenarens b0 ceKpeTaph y4aCTKOBOM M30MpaTe/bHOM KOMUCCUH

TUPDAXUPYET OOKYMEHTHEI B HQO6XO,£[I/IMOM KoinnuecTtBe. Ha K&)K,[[Oﬁ KOITNH
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JIOKyMEeHTa TMPOCTaB/SIeTCA TMedyaTb, yAOCTOBEpPSIOLIas TOANKWCH Tpejceaares
y4aCTKOBOM KOMUCCHM W CEKpeTapsl yuaCTKOBOW HM30umparenbHOM Komuccuu (6e3
BOCMPOU3BeeHUS MOATTHCEN).

5.12. Komusi peliieHrs1 y4aCTKOBOM M30MpaTe/lbHOM KOMUCCHHW HaIlpaB/IsSeTCs
rpakJaHuHy (B TOM uUMC/Ie TIPeJCTaBUTENO0 TlapTUW, HabrozaTento U WHBIM
yuaCTHMKaM u30upareslbHOTO TIpoliecca) B cCjydyae, ecid ero oOpaiijeHue B
yUaCTKOBYH0  M30MpaTe/ibHOM  KOMMCCUIO  TIOCAY)KWJIO  OCHOBaHUEM /ISt
pacCcMOTpeHUsI BOMpOCa Ha 3ace/laHuM YUaCTKOBOM KOMUCCHU.

5.13. TIpoTokon 3acefaHusi  y4acCTKOBOW  M30MpaTe/ibHOM  KOMHCCUU
opopmiisieTcss Ha OsiaHKe yCTaHOBIeHHOW opMmbl (ripuiokeHue Ne 4 K
Hacrosiemy ITopsiaky).

5.14. TekcT MPOTOKO/MA 3ace/laHUsl yUaCTKOBOM H30MpaTe/lbHOM KOMHCCUU
COCTOUT M3 JBYX YacCTel — BBOJHOU U OCHOBHOM.

5.15. B BBOJHOM 4YacTH TPOTOKO/A YKa3bIBalOTCA (PamMWINg U WHULAAJIBI
ripe/icefiaTe sl Y4acTKOBOM M30upaTe/ibHOM KoMUCCHY (TIpefice/iaTe/TbCTBYIOIIEro),
a TakkKe TIPUCYTCTBYIOIIMX  3aMecTUTesns  TpejcejaTesss  y4yaCTKOBOU
n30MpaTe/lbHONM KOMHCCHH, CeKpeTapsli YUaCTKOBOM H30HpaTe/lbHON KOMHMCCHUH U
Y/IeHOB YYacCTKOBOW u30uparenbHOW KOMHCCHMM, B TOM UHC/Ie C TIpPaBOM
COBeI[aTe/IbHOTO TOJI0Ca, JIWll, TIPUT/IAllIeHHbIX /MO0 TIPUCYTCTBYIOIMMX Ha

3acejaHUN’,

Homnyckaetcs odopmiieHde TPUCYTCTBYIOLIUX OTAE/NbHbIM CIIMCKOM C
yKa3aHWeM WHULMAAoB, (paMuiuii U Ao/bkHocTed. CIUCOK TpuiaraeTcs K
MIPOTOKO/Y 3ace/laHus.

5.16. [ToBecTKa [jHS BK/IFOYAETCSl B BBOJHYIO YaCThb NTPOTOKO/Ia. OHAa COCTOUT
W3 T[epeuncjieHus BOMPOCOB, KOTOpble OOCY)KJAlOTCS Ha  3ace/laHuH,
Y 3aKperviseT I0CTe/l0BaTe/IbHOCTh MX 00CYXJeHus U (paMuIuu [JOKIaJuriKOB

(BBICTYMAIOIHUX).

3 [purnamenue Ha 3aceflaHue MOKET OBITh MEPENAHO MO Tene(OoHy ¢ pUKcanuel 1aThl U BpEMEHY 3BOHKA B
KypHAJe IPOU3BOIBEHON (POPMEI, TeIe(hOHOTPAMMOH, AIIEKTPOHHOI ITOYTON COOOIIEHNEM B MECCEHKEpE - B
Cllyyae HaJIM4YHsl COTJIacHsl YIeHa KOMHUCCHH, WHOTO JIMIA, HA TAKOE OTIOBELICHUE.
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KakpIii BOTIPOC TIOBECTKM JIHS 3ace/jaHus HyMepyeTcsl apabckoi rudpoi,
ero HauMeHOBaHUe (OPMYyIMPYIOT, HauuHas C TipeaaoroB «Ox» wmu «O6». Ilo
KaXKZJOMY TIyHKTY YKa3bIBaeTCs JOK/IaiuuK.

5.17. OcHOBHast yaCTb TPOTOKOJIA COAEPKUT CTOJILKO pa3fesioB, CKOJIbKO
MyHKTOB BK/IFDUEHO B TIOBECTKY /IHS. B COOTBeTCTBUM C Hel pa3/ie/ibl HyMepYHTCSI.

Kaxpapii  pa3men  cocrour u3  Tpex uacten:  «CJIYILHIAJIN»,
«BBICTYTINJ/IN», «PEILINJIN», KOTOpBIE TleyaTaroTCs OT IPaHULIbI JIEBOT'O T10JIs
TIPOITUCHBIMU OYKBaMHM.

B uyactu «CJIYIOAJIM» KpaTKo u3jaraeTca TeKCT BBICTYIIEHUS
JoKnaAuvKa. MiHunmansl U haMuivs JOK/IaZurKa MedyaTatoTcsl C KpaCHOM CTPOKH
B WMEHUTE/IbHOM Tajexe. 3amnuch [OK/laZila M3JjaraeTcsi OT TpeTbero Jjuua
eIMHCTBEHHOTO UKCJIa U OT/e/sieTCsl OT (PaMuIuU TUpe.

Ecmm TekcT AoKnaza npuiaraeTcs K MPOTOKOMY, TO MCIIOJIb3YeTCsl CChLIKA
«TekcT foKIazia puiaraeTcs».

B yactu «BBICTYIIUJIN» 1epeuncsisitOTCA BBICTYIAOLIME U aBTOPBI
BOINPOCOB. VIHUIManbl U (haMu/us BBICTYTIAIOLLEro MevyaTarTcsi C KpaCHOU CTPOKH
B UMEHMUTEe/TbHOM mnajeke. KpaTkasg 3anucb BBICTYIUIEHHUS TI0 CYIIECTBY
paccMaTpyBaeMOro BOIpoca M3JaraeTcs OT TPeTbero UL eJMHCTBEeHHOI0 YUC/Ia.

Ecmm TekCT BBICTYIUIEHUS TIpW/araeTcsi K IPOTOKOMY, TO HCIIOJIb3YyeTCst
ccbiKa «TeKCT BBICTYIIJIEHUS TIPUJIaraeTcsi».

B uyactu «PEIINJIV» oTpaxaeTcsi NpPUHATOE pelleHre (pe3y/bTaTbl
r0JIOCOBaHMUS) MO KaXkKZIOMY BOIIPOCY TTOBeCTKU JHS 3aceJaHusl.

Ecnu Bo BpeMst 06Cy»K/jeHus1 BOTIPOCa ujieH Y4aCTKOBON KOMHCCHH C TIPaBOM
pellaollero rojioca 3asB/sieT 0 HaIMUUK 0C000r0 MHEHUsI, TO OHO O(OpPMIISIeTCs
VM Ha OT/Je/IbHOM JIMCTe U TIOMeLaeTCs MoC/e pelleHus], B CBSI3U C KOTOPBIM 3TO
MHEHHe W3/I0’keHO. MHdopMalusi 0 Haluuud 0Cco00ro MHEHHWS J0/DKHA ObITh
OTpa’keHa B TeKCTe IIPOTOKOJ1a.

5.18. IIpoTokos 3acemaHusi TMOANMCHIBAeTCA MpejcenaTe/IbCTBOBABIIMM Ha
3aCceZlaH W CeKpeTapeM YYacTKOBOH HM30MpaTe/lbHOM KOMHUCCHUH (WU UJIeHOM
yUaCTKOBOM KOMWMCCHHW, HCTIOJHSBIINM O00SI3aHHOCTU CeKpeTapsl Y4aCTKOBOM

n30uparebHON KOMUCCUM) C YKa3aHUeM IOJTHOT0 HauMeHOBaHHs JI0/DKHOCTE.
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5.19. IIpoTOKO/IBI ~ 3acefjaHW  HYMEpPyKTCI B XPOHOJOTUYECKOU

rnmoc/ie10BaTe/IbHOCTH B IIpe/e/1aX KdJIEHAdpPHOI'O Irojd.

6. KoHTpO/1b HCIO/THEHUA JOKYMEHTOB U OPy4YeHHH

6.1. KOHTPOJIHO UCTIO/IHEHUS T10/1/1eXKaT:

1) mopyueHusi, cofiepskKallliecsi B TOCTAHOBJ/IEHUSIX W JIPYTUX AOKyMeHTax
IIMK  Poccuu, W3buparenvHoit  kKomuccuu  CBepajioBCKoW — o6sacTw,
TePPUTOPHA/ILHON  M30MpaTeNlbHOM  KOMMCCHM, W30MpaTelbHOM  KOMHCCHH
MYHHIUTIATBHOTO 00pa30BaHusl, OKPYKHOM M30MpaTe/IbHON KOMHUCCHY;

2) TIOpyueHUs], cojiepyKallecs B PellleHUsIX YUaCTKOBOM KOMUCCUMY;

3) BXogsue JOKyMEeHTHI;
4) N1ucbMa rpak/iaH;

5) UCXosIMe JOKyMeHThI, TpebyIoliie OTBeTa;

6) mnopydeHus, copepkaljuecsi B TPOTOKOJAX 3aceflaHUuil Y4aCTKOBOM
KOMMCCHU.

6.2. KOHTpO/Ib UCIIO/IHeHUs1 [OKYMEHTOB, VyKa3aHHbIX B IIKHKTe 6.1
ITopsiaka, 1o CyIecTBY 3aTPOHYTBIX B HUX BOIIPOCOB OCYILLIECTBIISIET IpejceaTesb
yuaCTKOBOM U306upaTe/ibHOM KOMUCCUU.

6.3. CPOKM WUCIIOJTHEHUSI TOPYUYEHWM, COJep)KAllUXCs B  PeLIeHUsIX
yuaCTKOBOM 130MpaTe/ibHOM KOMUCCHY, OTpeesitoTCS STUMU PelleHUsIMH.

6.4. JIOKyMeHT TOJJIeXKUT UCTIONIHEHUIO B TeueHre 30 KajleHJapHbIX JTHEeU CO
[JHs1 ero perucTpalyy, 3a UCK/IF0UeHreM C/1y4yaeB, [peJyCMOTPeHHbIX ITyHKTOM 6.5
HaCTOsLL[ero paszea.

Ecnu nocneqHuil ieHb MCTIOJTHEHUS TIPUXOJUTCST Ha Hepabouuii ieHb, TO OH
TIO/I/TIeXKUT UCTIOSTHEHUIO B TIPeAIIECTBYIOIINIA eMy pabounii JieHb.

[JokymeHTBI ¢ riomeTtkaMu «Becbma cpouHO», «CpOYHO» HCHOJHSAIOTCA B
TPeXJHEeBHbIN CPOK, JOKYMEHThbI C TOMeTKOH «OnepaTUBHO» — B 10-HEBHBIM CPOK
CO [IH YKa3aHUs I10 UCIIO/IHEHUIO.

6.5. CpOKM HCITOJIHEHUSI BXOJSAIINX [OKYMEHTOB W obpallleHuidd TrpakiaH

YCTaHAB/IMBAKOTCA HCXOA K3 CPOKOB, IIpefjldrda€éMbIX OpFaHHBaHHEﬁ mbo
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TPOKJAHUHOM, HANpaBUBIIMMHU  JOKYMEHT, WIA CpPOKOB, VyKa3aHHbIX B
nipusiokeHuu Ne 7 K HacToseMy [lopsaky.

OtBeThl Ha oOpallleHHsi O HapyIlIeHWM 3aKOHOJAaTelbCTBa O BbIOOpAx U
pedepeHaiyMax, TMOCTYNHMBLIME B  Y4YaCTKOBYIHO KOMHCCHIO B  TE€pPHO[
n30upaTeslbHOM KaMITaHUM, KaMITaHUU pedepeHiyMa, JO/DKHBI ObITh [laHbl B
MSATUAHEBHBINA CPOK, HO He T03/Hee [Hsl, MpeALeCTBYOIIero AHIK TO0COBaHUS.
OTBeTbl Ha oOpailieHus], TOCTYIMBIIKWE B [leHb TOJ0COBaHUS WM B /[ieHb,
CelyroIUi 3a HEM TOJI0COBaHUSI, [JOJDKHBI ObITh IaHbl HEMe/JIeHHO.

Ecmu dakTthl, comepxkaiiyecss B oOpailjeHusiX, TpeOyroT AOTOJTHUTE/TbHOM
TIPOBEPKM, peLleHHsi 10 HUM TPUHUMAIOTCS He T03[Hee 4YeM B JeCSTHUAHEBHBIN
cpok. Ecmu oOpailjeHne yKa3biBaeT Ha HapyllleHMe 3aKOHa KaHAWJaToM,
n3buparenbHbIM 00beMHEHWEM, WHUI[MATUBHOW TPYMIONW T10 TIPOBEZEeHUIO
pedepeHsiyMa, 3TH KaHAWJaT, u30upaTe/ibHOe O0ObeJUHEHHe, WHHUIMAaTHBHAs
rpynna Mo TmpoBefeHHI0 pedepeHJymMa WA ero (ee) yMOJHOMOYEHHbIE
TIpe/ICTaBUTe/NM JO/DKHBI ObITh He3aMeJJIUTe/lIbHO OIOBeIlleHbl O TOCTYITUBIIEM
oOpalljeHnH U BipaBe JaBaTh 00bsCHEHUS TI0 CyILleCTBY obpalijeHusl.

6.6. [JOKyMeHT CUMTaeTCsl UCIOJHEHHbIM U CHUMAaEeTCS C KOHTPOJIS Tocjie
pellileHUs BCeX TIOCTaB/eHHBIX B HEM BOIIPOCOB, COOOILeHHsI pe3yJ/bTaToB
PacCMOTpPeHHsI BCeM 3aWHTePeCOBaHHBIM JIULAM.

6.7. OCHOBaHUAMMU I CHATHUS JOKYMEHTa C KOHTPOJIS SIBJISIFOTCSI:

pellleHHe Y4aCTKOBOW KOMUCCUU;

OTBET Ha BXOJSIIUN JOKYMEHT;

OTBeTbl OT OpraHu3alvii, B KOTOpble AOKYMeHT ObUl HaripaBjieH [jis
PacCMOTpeHHMs TI0 CYILleCTBY MOCTaB/eHHbIX B HEM BOTMIPOCOB U OTBETa 3asiBUTEJIIO;

HarpaB/ieHue oOpallleHuss B [Jpyrue OpraHv3alid [jii PacCMOTPEHUs TI0
CYLLeCTBY TOCTaB/A€HHBbIX B HEM BOIPOCOB U MOC/AeAYIOIlero MHGOPMUPOBaHUS
aBTOpa O pe3y/ibTaTaX PACCMOTPEHHUSI.

6.8. [JOKyMeHT He CUMTaeTCs UCIIOJIHEeHHbIM U OCTaeTCsl Ha KOHTpOJIe:

ec/ii OH HampaB/seTcss B /JApyrde oOpraHbl WM OpraHu3aluu Jjis

pacCMOTpeHUsI C LieJIbl0 TOJydYeHus] Y4yaCTKOBOM KOMHCCHeM WH(pOpMaluy,
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HeoOXOAUMOM [y pacCMOTPEeHUs TI0 CYIIIeCTBY ITIOCTaB/IeHHBIX B JAOKyMEHTe
BOTIPOCOB. B ciiyuae HEOOXOAMMOCTH yuaCTKOBas KOMHUCCHST WH(POpPMHUDPYeET 00
3TOM aBTOpa JJOKYMEHTa;
eC/IM OH Harpap/sieTcsi B Jpyrvue OpraHbl WA OpraHu3aludud  Ajist
pPacCMOTpEeHUs MO CYLLeCTBY MOCTaB/I€HHbIX B HEM BOIPOCOB M OTBeTa 3asBUTEJIIO
C TOC/IeAYIONIMM WH(POPMUPOBAHKEM YYacCTKOBOW H30MpaTe/bHOW KOMUCCHHU O

pe3y/jibTaTaX UCIIO/JIHEeHHA.

7. VIsroToB/ieHue, XpaHeHUe U UCI0/Ib30BaHMe [eyaTH U IITaMII0OB

7.1. g ymocToBepeHUs TMOAJMHHOCTA JOKYMEHTOB WU COOTBETCTBUSA
KOMMUM  [JOKYMEHTOB  TMOJ/MHHHAKaM  MCIIO/b3yeTCd  IeuaTb  y4aCTKOBOH
n30uparebHON KOMUCCHH.

s mpocTaB/ieHWss OTMETOK O TI0JIyYeHWH, pervucTpalydyd [JOKYMEHTOB B
yuaCTKOBOM M30UpaTelbHOM KOMUCCUY MOTYT MCIIO/Ib30BaThCS LITAMITBI.

7.2. V3roToBiieHMe TieuaTd M IITAMIIOB YUYaCTKOBBIX W30MpaTebHbIX
KOMHCCHl ocylecTBisieTcss M36upaTenbHol Komuccueit CBepaioBCKOM 0b6sacTu
WM TePPUTOPHAIbHOM M30HpaTe/lbHON KOMHUCCHEH B COOTBETCTBUM C 00pa3ijoM U
OTMCaHueM, YTBepKAeHHbIMU roctaHoBeHueM LK Poccuu.

7.3. TleyaTb yuacTKOBOM wu30MpaTeNbHOM KOMHCCUU TIPOCTaBJIsIeTCS Ha
TIPOTOKOJIaX 00 UTOTax ro/I0COBaHMs, Ha KOTIMSX PellleHN yuaCTKOBOW KOMUCCHUH,
Ha TakeTax MpU OTIpaBKe AOKYMEHTOB, MPU O(OPMJIEHUM JOKYMEHTOB Ha MpPUEM
TOBapHO-MaTepyajbHbIX L|€eHHOCTEM, BCeX akKTax, COCTaB/seMbIX Yy4aCTKOBOM
KOMUCCHEN.

7.4. TleyaTb y4acTKOBOW W30MpaTe/bHOW KOMHCCUM TI0C/e OKOHYaHUS
n3buparenbHOM KaMMaHWM, KammaHuM pedepeHAyMa [JO/DKHA XPAHUTHCS B
HaJIeXKHO 3aKpbIBAEMOM M OreyaThiBaeMOM celide WiM MeTalsIMyeckoMm IKady B
TePPUTOPUA/IBHOM KOMHUCCHHU.

7.5. Tlpeacenarenb y4acTKOBOM u30MpaTeslbHOM KOMHCCHMM B TIEPHO]

TIpOBeJieHUsT BLIOOPOB W (Win) pedepeHAyMa OCYIIeCTBASET KOHTPO/Ib 3a
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MMpaBUW/IbHOCTBKO XPdHEHHA W HMCIIO/Ib30BAHUSA I1€UdTH, 3daTe€M IIepeddeT IleddTb Ha

XpaHeHHe B TepPUTOPUATBEHYIO U306UpaTe/lbHy 0 KOMUCCHIO.

8. BereHne HOMeHK/IaTyphl fies1 4 popMupoBaHUe e

8.1. CocraBrieHue U yTBep)KJeHHue HOMEeHK/IaTyphl JeJl.

HomeHknaTypa Jienn TpefjHa3HaueHa /i (OPMUPOBAHUSI MCIOJIHEHHbIX
JOKYMEHTOB B [leJla, CUCTeMaTU3alud W yueTa Jesl, OrpefesieHuss CPOKOB UX
XpaHEeHMUsI.

B HOMeHKnaTypy Je/ BK/KOUYAlOTCSl 3arojIOBKU Jiesl, OTpaKaroljue BCe
JOKYMeHTHpYyeMble y4acTKU paboThl yUaCTKOBOW KOMHCCHH.

3arosioBOK Jiesia JOJDKeH YeTKO OTpakaTb OCHOBHOE COZepyKaHue U COCTaB
JokyMmeHTOB. He pmomyckaercsi yrmotpebsieHHe HeKOPPeKTHBIX (hOpMYJIHPOBOK,
BBOZIHBIX CJIOB U CJIOYKHBIX 00OPOTOB.

[Ipy cocTaB/ieHMM HOMEHK/IATypbl Jen CcjefyeT PYKOBOJCTBOBATbCS
[TepeuHeM THUIIOBBLIX yTIpaB/IeHUECKUX apXWBHBIX JOKYMEHTOB, 00pa3yroOIIUXCS B
rpoLiecce  JeATeJIbHOCTU TOCY[AapCTBEHHBIX OpraHOB, OpPraHoB MeCTHOI'O
CaMOYTIPaB/IeHUS M OpPraHU3alii, C yKa3aHHeM CPOKOB XPaHEeHUs, YTBePKIEeHHbIM
nipuka3oMm PezsepanbHOr0 apxuBHOTO areHTCTBa OT 20 Aekabps 2019 roga Ne 236;
MOpsilKaMU XpaHeHUsT W Tiepeflaud B apXWBbl [OKYMEHTOB, CBSI3aHHBIX C
MOAITOTOBKOM M TIpOBeZieHHeM BbIOOpOB, yTBepxkaeHHbIMU LMK Poccum wu
N36upatensHOli Komwuccuelt CBepioBCKOM 00/1acTH, HOMEHK/IaTypaMu el
y4acTKOBOM n301parenbHON KOMHUCCHH 3a MPeAIIeCTBYOIINE TO/bl.

HomeHK/aTypy /Jie/1 y4yacTKOBOM U30MpaTe/sibHOM KOMHCCHUU COCTaBJIseT
TeppUTOpPHa/ibHAsl M30MpaTe/ibHass KOMHCCHS, BBIHOCUT €e Ha COrJlaCOBaHHe
OKCMepTHON KOMHMCCHHM TEepPUTOPHANbHOW H30MpaTeNlbHOM KOMHCCHHU, M, TIOCIIe
COTJIaCOBaHMUS, YTBEPXKAAeT CBOMM peLleHUeM.

YTBep)KAeHHasi pellleHreM TeppUTOpUanbHOW u30MpaTe/lbHOM KOMHMCCUU
HOMEHKJ/IaTypa JieJl y4yaCTKOBOW u30HpaTe/sbHOM KOMHCCHHU oOsi3aTenbHasi [/Ist

HCIIO/THEHHWA BCEMH YUdCTKOBBIMU KOMUCCUAMMU.
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[Io pemenuto  KpacHOoypanbCKOM ~ TOpPOACKOM  TeppUTOpUAIbHOU
n30upaTeNlbHOM KOMMCCHMM HOMEHK/AaTypa [e/l y4acTKOBOM W30HMpaTebHOM
KOMHUCCHUMM MOJKeT OBbITh TIpe/iCTaB/ieHa B BUJE OT[elbHOrO pasjena B
HOMeHK/aType KpacHoypanbcKol ropofickod TeppuTOpUaabHON K30upaTe/bHON
KOMMCCHHU.

B cnydae BO3HUMKHOBEHHSI HOBBIX [leJl, OHU [IOMIOJTHUTE/IbHO BHOCSITCSI B
yTBEP)K/IEHHYI0 HOMEHK/IaTypy Je/l.

CpoK XpaHeHUsI IOKyMEHTOB yKa3bIBaeTCsl B HOMEHKJ/IaType JieJl CO CChLTKOU
Ha COOTBETCTBYHOIIYIO cCTaThio [lepeuHsi WIM Ha TYHKT COOTBETCTBYHOILIETO
[Topsiika XpaHeHUs U Tepeiaud B apXWB JJOKYMEHTOB, CBSI3aHHBIX C MOJTOTOBKOU
Y TIpOBeZIeHreM KOHKDPETHBIX BbIOOPOB.

Vcuncnenne CPOKOB XpaHeHUs JIOKYMEHTOB, 3aKOHYEHHBIX
J1e7I0TIPOU3BO/ICTBOM B TEKYILIEM rO/ly, HAUMHaeTcs C 1 tHBapsl Ce/lyIoLero roja.

8.2. OopmsieHe  JOKYMEHTOB, 3aKOHYEHHBIX  JIeJIONPOM3BO/CTBOM,
dhopMHpoBaHue Jie B yUaCTKOBOM M30HpaTe/ibHON KOMHCCHH.

3aKOHUYEeHHbIe Jle/IoNPOU3BO/ICTBOM JIOKYMEHTBI o OpMJISIFOTCS
B COOTBeTCTBUM C TpeboBaHussMHM [lopsika, CITMCHIBAIOTCS TIpeficefaTesieM
yuaCTKOBOU n3buparebHOM KOMUCCHH B JIeO.

VcrionHeHHble [OKYMEHTbl (OPMHUDYIOTCSI B Jlejla B COOTBETCTBUU C
yTBepP>KAeHHOU HOMEHK/IaTypOU JIeJl.

He ponyckaeTcst momenieHue B /1eJ10 JOKYMEHTOB, COZiep>KaHhe KOTOPbIX He
COOTBETCTBYET 3aroJIOBKy Jiea.

B feno BKIHOUAOTCS BCe JAOKYMEHTHI 10 KOHKPETHOMY BOIIPOCY BMeCTe C
TIPUJIO’KEHUSIMH, YKa3aHHBIMU B TeKCTe JOKyMeHTa. [Ipy 0TCyTCTBUM NPUIOXKEHUH,
yKa3aHHBIX B TeKCTe JOKyMeHTa, MpefceiaTe/b a1MO0 ceKpeTaph yuaCTKOBOM
n30bupaTe/lbHONM KOMHCCHMM — 00si3aH CZie/laTh 3alich Ha JOKyMeHTe 00 wuX
MEeCTOHAXO0>K/IeHUH.

[TpoToKo/MbI ~ 3acefjaHWii  y4yaCTKOBOW  M30MpaTe/ibHOM  KOMHCCHUU

pacriojiaraloTcad B Aejie TI0 XPOHOJIOTMK B TIIOpAAKe BO3pdCTdHKMA HOMEPOB.
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JoKymMeHTbl K 3aceflaHMI0 yuaCTKOBOM KOMHCCHW TIOMEIaloTCs  Tocuie
COOTBETCTBYIOLLIET0 MPOTOKOJIA.
OO6paiijeHus TpaXkJaH U AOKYMEHTHI 10 WX PaCCMOTPeHUr0 (HOPMUPYIOTCS
B OTZAenbHbIe Jena. Kaxkaoe obpaiijeHre U Bce JOKYMEHTHI 110 €r0 pacCMOTPEHUIO
COCTaB/ISIFOT B JieJie CaMOCTOSITe/TbHYIO TPYIIY M pacrosaraoTcs B anhaBUTHOM

TIOpsiJIKe TI0 TTePBhIM OyKBaM (haMu/INiA aBTOPOB 0OpaIljeHuH.
9. OTBeTCTBeHHOCTD

9.1. OTBeTCTBEHHOCTh 3a OpraHU3alui0 [1eJIONPOU3BO/CTBA B yUYaCTKOBOM
n30uparesbHONM KOMUCCHH, obecrieueHWe KOHTPOJI WCIIOMTHEHUs [OKYMEHTOB,
obecrieueHre COXPAaHHOCTU JOKYMEHTOB U Tiepefjauy MX B TepPPUTOPUATBHYIO
KOMUCCHIO HeceT TpeficeiaTe/lb yUaCTKOBOW M30UpaTelbHOM KOMUCCUU, KOTOPBINA
obecrmieuriBaeT TakykKe KOHTPOJIb COOMoieHyst TpeboBaHMM HacTosiero ITopsgka.

9.2. UneHbl y4acTKOBOM H30HpaTe/lbHONM KOMMCCUM HeCyT TepPCOHAIbHYHO
OTBETCTBEHHOCTb 3a coOmofeHre TpeboBaHM  Hactosimiero  Ilopsizka,

COXPaHHOCTb HAaXOASIIUXCS Y HUX JOKYMEHTOB.
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[Tpunoxxenue Ne 1
K [lopsaKy BefieHUs1 1e/I0NpPOU3BO/CTBA
B YYaCTKOBOM M30MpaTeTbHOM KOMHUCCHHI

(DOPMEI XKyPpHdJ/Id PeruCrpaiju BXoJAIUX NOKYMEHTOB

Mata | W36upa- | Peructpa- Koppe- Homep u | Kpatkoe | Pe3so- Cpok | OtmeTka
MOMy- | TeNbHBbIM | LIMOHHBIM | CIOHJEHT Jara cofiep- | /OUMs | UCIOJ- 00
YeHUsl | y4aCTOK HOMep JOKyMeH- | >KaHue HEeHUs WCII0J-

Ne Ta HEeHUU
1 2 3 4 5 6 7 8 9
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[Tpunoxenue Ne 2
K [lopsaKy BeZieHUs [1e/I0npor3BO/ICTBA
B Y4aCTKOBOU M30MpaTe/ibHOM KOMUCCHU

AKT

MbI, HI>XeroAIrnrcaBIIrecs

(®.1.0 uneHOB yyaCTKOBOW KOMHUCCHUN)

’

COCTaBU/IM aKT O TOM, 4YTO « » 20 r. IIpu
BCKDBITUM T1aKeTa

(yka3aHue HaUMeHOBaHWs MakeTa (MMCbMa, OaHAepOH U T.J.), OT KOTO MOTy4eH)

B HEM He OKd3a/1I0Cb

Hacrosituii akT cocTaB/ieH B [IBYX 3K3eMILispax.

[Toamucu: (9.1.0.)
(®.1.0.)
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[Tpunoxxenue Ne 3
K IIopsaKy BeJeHus [1e/1011pOr3BO/CTBA
B yUaCTKOBOM 130MpaTesbHOM KOMUCCUU

dopma KypHa/ia perucTparuy oopaleHui rpaxaaH

Hara | Homep Peru- Kop- Apnpec Copgep- | Peso- Cpok | Otmer | Homep
nony- | YUK* cTpa- pecCIIoH- MecTa )KaHWe | JIouuMsl | WCIoji- | Ka o0 Jesna
YyeHuUs L[MOHHBII JleHT JKUTEJIb- obpa- HEHUsl | UCMOoJ-
HOMEp CTBa LeHUs HEHUU
3asIBUTeIs],
HOMeEp
TenedhoHa
1 2 3 4 5 6 7 8 9 10

4 JlaHHBIA CcTONOEN BKIIOYAaeTCs B TOM Ciydae, €CIM JAelIonpom3BoactBo YUK Bemer TeppuTOpHanbHAs
n30MpaTenbHas KOMHCCHSL.
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[Tpunoxxenue Ne 4
K [lopsaKy BeZieHUs [1e/I0npor3BO/ICTBA
B Y4aCTKOBOU M30MpaTe/ibHOM KOMUCCHU

®opmMbI 0/1aHKOB,

HC(CITI0/Ib3YEMBIX B yqaCTKOBOﬁ I/I3ﬁl/lpaTEJ'le0ﬁ KOMHCCHH
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CBEP/IJIOBCKAS{ OBJIACTD

I'OPO/ICKOH OKPYT KPACHOYPAJIBCK

YUYACTKOBAS N3BVPATEJ/IBHAAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ____

ITPOTOKOJI BACEJAHUA

Ne

(mara)

(MecTo mpoBeeHUs)



32
CBEP/IJIOBCKAS{ OBJIACTD

I'OPO/ICKOH OKPYT KPACHOYPAJIBCK

YUYACTKOBAS N3BVPATEJ/IBHAAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ____

PEINMIEHUE

(nara)

(mecTO
COCTaBJIEHUS)

(HanMeHOBaHMe pelleHNs)
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CBEP/IJIOBCKAS{ OBJIACTD

I'OPO/ICKOHN OKPYT KPACHOYPAJIBCK

YUYACTKOBAS N3BVPATEJ/IBHAAI KOMUNCCHUSA
MN3BUPATEJIBHOI'O YYACTKA Ne

(ynuua, KoM, HacesleHHBIN ITyHKT, palioH, 06/71aCTh, UHZAEKC, TernedoH)

Ha Ne oT
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[Tpunokenue Ne 5
K Ilopaaky BeZieHUs 1e/10TpOMU3BO/ICTBA
B YYaCTKOBOU M30MpaTe/ibHOM KOMUCCHN

TpeboBaHus K AOKYMeHTaM, H3rOTOB/ISE€MbIM C TIOMOIIbIO
neyaTaUX YCTPONCTB, U K (paiijlaM TeKCTOBBIX /JOKYMEHTOB

1. TekcTbl [JOKyMeHTOB Ha OsiaHkax c¢dopmara A4 TeyaTaroTCsl uepes
1,5 Me)KCTPOUHBIX MHTepBasa.

2. Ha3BanHwue BUja JOKyMeHTa reuaTaeTcs MPOIMCHBIMU OyKBaMHU.

3. Ecmu 3aronoBok K Tekcty TipeBbiiaeT 150 3HakoB (5 CTpOK),
JIOMyCKaeTCsl TIpOJJieBaThb €ro [0 TpPaHMIbl MpaBoro rmnoss. Touka B KOHIE
3aroJioBKa He CTaBUTCH.

4. PacumdpoBka mnoamucu B pekBusuTe «[loamuck»  reuaraeTcs
Ha YpOBHe TMOC/eJHed CTPOKM HauMeHOBaHUs JOJDKHOCTA C HCIIO/b30BaHUEM
KoMOuHaiuu kiaswuii Shift — Ctrl — [Tpoben mexay vHULMaIaMy ¥ haMuTHeR.

5. Co3pmanue, ¢dopmaTHpoBaHWe U BBIBOJ, Ha IleyaTb [JOKYMEHTOB
TPOU3BOJIUTCS, KaK MPABU/I0, HAa KOMITbIOTEPAaX C UCMO0JIb30BaHWEeM MTPOrPaMMHOIO
npoaykta Microsoft Office Word (manee — MS Word).

6. Ilpu ¢dopmarvpoBaHWM [JOKYMEHTOB peKOMeHAyeTcss paboTath cC
BK/TFOUEHHOM KHOMKOM Y Ha maHenmu HacTpouiku MS Word, utobbl BUeTh Ha
9KpaHe oToOpa)keHHe 3HAKOB ab3alleB W JPYTMX CKPBITBIX CHMBOJIOB
(opMaTUpOBaHUSI.

7. Tlpu ¢opMaThpoBaHWM TeKCTa [JOKYMEHTOB WCIIONb3yeTCsl CTUJIb,
KOTODBIM UMeeT CeAyrolre TapaMeTphl:

[MIpudTt Liberation Serif

Pasmep 14 niyHKTOB



OrcTyn c/eBa
CripaBa

NHuTepBan repef,
ITocse

Me>XCTpOYHBbIA UHTepBa
IlepBas cTpoka

BripaBHMBaHUe
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0 cm

0 cm

0 myHKTOB

0 myHKTOB

MOJTy TOPHBIN
oTCTym Ha 1,25 cM

10 LIMpUHe

8. Ilpu ¢opmaTtupoBanum Tabmui Heobxoaumo cOOMHOAATH CleAyIOLIe

TpeOOBaHUS:

Ta6n1/1ua BCerga [AO/DKHAa HWMETb Hd3BdHHME, KOTOpO€ BbIPpdABHMBAETCA

10 IEHTPY AOKYMEHTA,

Ta6J'[I/ILIa BbIDABHMBAETCA 110 LEHTPY JIMCTd,

3dI'0/IOBKH CTOJ'I6L[OB " CTPOK BBIPDABHUBAKOTCA 110 LIEHTPY quﬁKH;

JlaHHbBIE B sTUeKaX TaOJIMI[bI BHIDABHUBAIOTCSI CBEPXY I10 JIEBOMY Kpato;

MpoAo0J/DKeHHE Ta6]'[I/ILU:>I Ha HOBOM JIMCTe BCer/lda HAYMHAeTCsA C 3ar0JIOBKOB

ee CTOJIOLOB (MM HOMEPOB CTO/IOLIOB);

CTPOKH Ta6JII/IL[bI MepeHocsATCd Ha HOBBIM JIUCT AOKYMeHTd HCK/ITHOUYWTEe/TbHO

1]eJTUKOM;

IIMMpYHAa W BbBICOTA Ta6J'[I/I]_[bI He [OOJ/DKHBI TIIPDEBLIIIATE pPA3MEPHI rioJsiei

JOKyMeHTa.

9. Pa3mepsl noJsieli OKyMeHTa [JO/KHbI UMETh CJIeIyIOL1e TapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
TipaBoe 1,5 cm

OT Kpas [0 KOJIOHTUTY/JIa:
BepXHero 1,25 cm

HIDKHETr 0 1,25 cMm

HpI/I MMoAroTOBKE MNOKYMEHTOB HCIIOJIL3YKHOT C/IeAyrolllre PpeKBU3UTHI:

HaMME€HOBaAHWE OPTrdHU3dll1U;
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CTIpaBOYHBIE JJaHHbIe 00 OpraHU3alH,
HavMeHOBaHWe BU/Ia IOKYMEHTa;
JlaTa JOKYMEeHTa;
PEruCTPAaLMOHHBIN HOMED OKYMEHTa;
CChUIKa Ha UCXO/SIINM PeruCTPaliMOHHBIA HOMEp U [IaTy JOKYMEHTa;
MeCTO COCTaBJieHUs (U3[aHusl) JOKYMEHTa;
aJipecar;
rpud yTBep>XAeHUs JOKyMeHTa;
3aroJ/IOBOK K TEKCTY /IOKYMEHTa;
yKa3aHUsI 10 UCTIO/THEHUIO [JOKYMEHTa;
TEKCT JOKYMEHTa;
OTMETKA O Ha/IMYUU TIPUJIOKEHUS;
TOATTUCH;
rpud CorjiacoBaHUs JOKyMEeHTa;
BU33;
reyvaTh;
OTMeTKa 00 HCIIO/IHEHUU JOKYMEHTa W HarpaB/IeHU! ero B J1eI0;
OTMeTKa 00 HCITO/THUTEJIE.
11. PekBu3uThl (KpoMe TeKCTa [OKyMEHTa W ajpecaTa), COCTOSIIue

N3 HECKOJIBKHMX CTPOK, MMeuaTaroT COo CJIeAYIOLIKMMH I1IapdMeTDAMMU:

[MIpudT Liberation Serif

Pasmep 14 nmyHKTOB

Orcryn c/eBa 0 cMm
CripaBa 0cMm

Nutepsan

riepef, 0 myHKTOB

rocsie 0 myHKTOB

Me)XCTpOUHBbIM UHTEepBal OJIMHAPHBIN

OTCTyM MepBOM CTPOKU HeT

BripaBHMBaHUe IO LIeHTpY



37

12. PekBu3uT «AjpecaT» IedaTaroT CO CJIeAYHOIIUMU lTapaMeTPaMu:

[IpudTt Liberation Serif
Pasmep 14 myHKTOB
Orcryn creBa / cM

CripaBa 0 cMm
NuTepBan
repef, 0 myHKTOB
rocsie 0 myHKTOB
Me>XCTpOUHBbIM UHTepBal OJIMHapHbIN
OTCTym 1epBOM CTPOKU HeT
BripaBHUBaHUe I10 LIeHTPY

Ecnmu cocTtaBHble uacTh peKBU3UTOB «Ajpecar», «I'pud yTBep>kaeHUs
JOKymeHTa», «I'pu¢ corsacoBaHusi [JoOKymeHTa», «OTMeTKa O HaJIAYUU
TIPWIOXKEHUS» He yMelllaloTCsl Ha OJHOM CTPOKe, TO pa3pblB CTPOKU B HY)KHOM
MecTe TIPOM3BOAUTCS C TIOMOIbI0 CUMBOJA «Pa3pbiB CTPOKW» (KOMOWHAIus
kiaBuil Shift — Enter).

[lpy odopmneHny [OKyMEHTOB Ha JAByX U 0Oosee cTpaHMLIax BTOpast
U TOC/IeAyIole CTPaHULbl [JO/DKHBI OBITH TIPOHyMepoBaHbl. Homepa cTpaHuI]
TIPOCTABJISIFOT TI0Cepe/[He BepXHero Iosist iucTa apabckumu Ludpamu 6e3 3HaKOB
TIpervHaHus.

Ecmm JOKyMeHT UMeeT TIpUIOyKeHWe, TO OHO IeYaTaeTcsl C HOBOM CTPaHULIbI
Y IMeeT CaMOCTOSATe/IbHYH0 HyMepaLjuio CTPaHMUL].

13. [lnsi BBIsIB/IEHUSI M UCTIPaB/IeHMsI BOSMOXKHBIX OLLIKMOOK B TMPaBOMMCAHUN
B CoOpMHpOBaHHBIX (paiylax PpPeKOMEHJYeTCsl  OCYLIeCTB/ATb  IPOBEPKY
[IOKyMEHTOB, UCII0/Ib3Y$l CUCTeMBbI [IPOBEPKU ITPaBOIMCaHUS.

14. Kaxgpli [JOKYMEHT CO BCeMHM IIPWIOXKEHUSIMA K HeMy I[OMeLlaroT
B OT/le/IbHBIN (Daiisl (ec/id MPUIOXKeHUsT CO3/laHbl OJHUM MpoLieccopoMm). BHyTpu

(1){:1171]18 CaM JOKYMEHT M KaK[0e IMPpUJIo’KeHHEe TTOMEIIal0T B OTAe/IbHbIE pa3/ieJIbl.
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15. Bce peKBU3UTHI JOKYMeHTa OTAESIOT APYr OT JApyra OJHOU ITyCTOU
CTpOKOW, oOpa3yeMoii cumBosiom ab3aija (f — kmaBuina Enter). B Tekcre
He JIOJDKHO BCTpeuaThCs Oosiee IByX CHMBOJIOB ab3aria MoApsi/I.

16. He moryckaeTcs TyicaTh C/I0Ba C Pa3psIKOH, BCTaB/Iss MMPOOebl MeXKIY
ObykBamu B cjioBaxX. He fomyckaeTcsi UCIonb30BaHUe MpobesioB fjisi o6pa3oBaHus
ab3arHoro oTcTyra (KpaCHOM CTPOKH) WM TMyCTHIX CTPOK. B TekcTe He [JO/KHO
BCTpeuaThCsl MoApsiA Oosjiee OAHOTO CMMBO/A Tipobesna. Pa3jeneHuve WHUIMAIOB
¥ (amuiuu JeslaeTcsi C UCMOJb30BaHUEM HepaszesseMoro mpobena (coueTaHue
kinaBui Shift — Ctrl — TTpoben).

17. He pomyckaercsi BK/IOUaTb B TEKCT [JOKYMeHTa pasJe/uTesbHble
JIMHWH, COCTaBJ/IeHHbIE U3 1|eTI0YeK CUMBOJIOB (*, =, -, — U 1Ip.).

18. He pmonyckaeTrcsi UCIONb30BaHWE B PYCCKUX C/I0BaX CXOAHBIX II0
HauepTaHUIO TaTUHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcss W}CMONb30BaHWE CUMBoOMa Tabymsauu (—) [A1s
obOpa3oBaHus ab3allHOrO oOTcTyma (KpaCHOM CTPOKM) WM MYCThIX CTPOK.
AG3allHbIli OTCTYN yCTaHaBAWBalOT B MeHIO Popmat/Ab3al] Wid C TMOMOIIbIO
BEpPXHero /IBWKKA Ha TOPU30HTa/IbHOM JIMHEHKe.

20. Bmecto 6ykBbl «E» nomkHa yrnotpebnsatecs 6ykBa «E» (Kpome MMeH
COOCTBEHHBIX MPHY HA/IMUWH TTOATBEPIKAAOIIHX JOKYMEHTOB).

21. PexkBusutel «HauMmeHoBaHMe BHa [JOKYMeHTa» [OJDKHBI OBITH
BLIDOBHEHBI MO I[€HTPY M KaXKJbIM W3 HUX [JOJDKEH MpeJCTaBasATh CO00M OAUH
ab3a1], TO ecTb BHYTPH TeKCTa Ka)K[[OTO PEKBH3WUTA He JIO/DKHO OBITh CHMBOJIA
ab3aija. He momyckaeTcss wucrosib30BaHHMe CUMBOJia ab3aila fijis TIpepbIBaHUS
CTPOKU B TPOM3BOJILHOM MeCTe, JJjis1 3TOro CjeAyeT WCI0J/b30BaTb CUMBOJI

pa3pbiBa CTPOKU (KombuHaius kKinapui Shift — Enter).
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ITpunosxenue Ne 6

K [lopsiaKy BeZieHUs 1e/I0Npor3BO/ICTBA
B yUaCTKOBOM M30MpaTelbHOM KOMUCCUN

dopmMa XypHa/ia perucTpalnu UCXOASAIMX JOKYMEHTOB

Hara Howmep Peructp | Agpecar Kpatkoe Kto Wcnionaurens | Homep
OTIIpaBJie- YUK® a- cofiepkaHue | TIOATIMCA Jena
HUSA L[MOHHBIN JOKYMeHTa | JIOKyMeHT
JIOKyMeHTa HOMep
1 3 2 4 5 6 7 8

* JlaHHBIA CTONGEN BKIKOYAETCS B TOM CIlydae, €CIH JIENONPOU3BOJCTBO BEAET TEPPUTOPHATBHAS W3OMpATENbHAS

KOMMUCCHA.
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[Ipunoxxenue Ne 7
K IlopsaKy BeJeHus [1e/101IpoOM3BOACTBA
B yUaCTKOBOU M30MpaTe/lbHOM KOMUCCHN

IMIEPEYEHD
No/j1e)kalX KOHTPOJ/II0 JOKYMEHTOB
C YKa3aHHUeM CPOKOB HCIIO/IHeHUS

1. HopmaTuBHBIE aKThl OpPraHOB MECTHOrO CaMOYIIpaB/I€HWs — COIVIAaCHO
yKa3aHHOMY B HUX CDOKY.

2. Cpok MOATrOTOBKM OTBeTa Ha 3arpoc Jeryrara 3aKOHOAATE/IbHOI'O
Cobpanusi CBep/IJIOBCKOM 00/1acTH — He MeHee 10 gHei.

3. TpeboBaHWe TIPOKypopa O TIpPe/[CTAaBIeHUNA CTAaTUCTUUYECKOW W WHOU
vH(dOpMaIiK, CTIPAaBOK M MHBIX MaTeprasioB WIX UX KOIU — B TeueHHe 5 pabounx
[THe C MOMEHTa ero MOCTYIUIeHUs], a B XOZie TIPOBe/ieH!UsI POBEPOK UCTIO/HEHUS
3aKOHOB — B TeueHHe 2 pabouux Hell ¢ MOMeHTa Mpe/bsiB/ieHrsl TpeOoOBaHMS;

4. TIportecT mpoKypopa — He mo3JHee ueM B 10-IHeBHbIN CPOK C
MOMEHTa ero TnocTyruieHus. [IpoKypop BnpaBe yCTaHOBUTb COKpAIl[eHHbIA CPOK
pacCMOTpeHUs MPOTeCTa;

5. IlpexcraBriieHne IpoKypopa — He3aMeJJ/IMTeNbHO, C IPUHATHEM Mep B
TeyeHue OJHOr0 Mecslja C MOMEeHTa ero MoCTYIIeHUs.

6. OOpailleHuss TpaXk/iaH, TIOCTYMUBIIIME B MeXBBIOODHBIA I€pHOj, TIO
BOTIPOCaM TIO/ITOTOBKU BBIOOPOB — 710 30 KasieHAapHBIX AHEM, a TIOCTYNHBIINE B
nepuofi u30UpaTesibHOM KaMIlaHUM — TMATb [JHeW, HO He TI03/[Hee [HS,
TIpe/IIIeCTBYIOLET0 [IHIO T0JIOCOBaHWs, a oOpalljeHusi, TIOCTYyNUBIIWE B [eHb
roJIOCOBAaHWS WM B [IeHb, CJIEAYIOIIUM 3a JHEM T0JIOCOBAaHUS — HEeMe[JIEHHO.
Ecnu dakTel, copepxkaiiyecs: B obpaiiieHru, TpeOyroT JOMOMHUTeTbHON MPOBEPKU
— JecsiTh AHer (B COOTBETCTBUU C MyHKTOM 4 ctaThu 20 demepasbHOro 3akKoHa
«O0 OCHOBHBIX TapaHTUsX U30MpaTeNbHBIX IpaB M TIpaBa Ha ydyacThe B

pedepenayMe rpakiaH Poccuiickor ®enepanyn»).
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7. OOpaieHust Tpak[aH, COZEp’Kall[ie BOIPOCHI, pellleHHe KOTOPBIX He
OTHOCUTCSI K KOMIIeTEHIIMM OKPY)XHOM KOMHCCHUU, IlepechbllaloTcs  TI0
MO/IB€/JTOMCTBEHHOCTH B TeUeHHEe CeMU KaJieH/IapHbIX JTHEeM.

8. OOparmieHuss CpeACTB MacCOBOM HWHGOPMALMM TI0  BOMpPOCAM
Tipe/locTaB/ieHus1 UH(OpMaIMd — CeMb KajieHJapHbIx AHei. Ecmu Tpebyembie
CBeZIeHUss He MOTYT OBITb Tpe/CTaB/eHbl B yKa3aHHBIM CPOK, TO MOITyCKaeTCs
OTCpPOYKa B TMpe/loCTaB/ieHUM 3aripalliiBaeMoii MHGOpMalM C Bpy4yeHHEM B
TPeX/JIHEBHbIM CPOK CO [HS TIOJy4YeHUs] MUCbMEHHOro 3arpoca WH(opMaluu
yBeZiloM/IeHHsT 00 OTCpOUYKe IMpeJCTaBUTEeI0 PeaKIuH, B KOTOPOM YKa3bIBaIOTCS
TPpUYMHA OTCPOUKH, Jara, K KOTOpOM OyJeT TipejcTaB/ieHa 3arpalliriBaemasi
vH(opMalusi, [O/DKHOCTHOE JIMIIO, YCTaHOBUBIIEe OTCPOYKY, AaTa MPUHSTUS

peiiieHus1 00 OTCpPOUKe.
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[Tpunoxxenue Ne 8
K [lopsaKy BeZieHUs [1e/I0npor3BO/ICTBA
B Y4aCTKOBOU M30MpaTe/ibHOM KOMUCCHU

PexkomMenanuu
110 OpraHU3aI[UM Ie/I0ONPOU3BO/ICTBA YUAaCTKOBBIX H30HpaTe/IbHBIX
KOMHCCUHA B Me)XKBBIOOPHBIi NepHO/] TePPUTOPUAIbLHON H30MpaTe/TbHOM
KoMuccHen

ITo pelLlIeHU0 KpacHoypanbckou rOpOJICKOM  TeppUTOpUabHOU
n3buparenbHOM ~ KOMHMCCUM,  O0OO3HaueHHOMYy B Ilopsizke — BefeHUs
Jle/I0NpOU3BO/CTBA Y4aCTKOBBIMU n30upaTeTbHBIMU KOMUCCHSIMU,
J1eJIONPOM3BO/ICTBO  YUaCTKOBOM M30MpaTe/ibHOM KOMHCCHUU B MeXBbIOODHBIN
rnepyuofi MOXeT BeCTU KpacHoypa/ibCcKass TrOpojickasi  TeppUTOpUa/bHast
nu3buparenbHasi KOMUCCHS, orpefie/iiB  CAeAYIOLIUA  TOPSJOK  BeAeHUs
J1e7I0TIPOU3BO/ICTBA.

[TocTynatoiiyie B y4yaCTKOBble KOMMCCHUU [JOKYMEHTHI PEruCTPUPYHOTCS
KpacHoypanbCKOH TOPOZCKON TeppUTOPHAIbHOM H30HpaTe/lbHONM KOMHCCHEH B
«KypHasile  peructpaluyd  TMOCTYMawIUX  [JOKYMEHTOB B  Y4YaCTKOBBLIE
n30uparebHble KOMUCCUM» B COOTBETCTBHHM C pa3ziesioM 2 HacTtosiero ITopska.

IToKyMeHTbl ~MOTYT OBbITb  3aperuCTPUpPOBaHbl C  KCIIOb30BaHUEM
PEruCTPALIMOHHOrO IlITamra, HW3roTOBJeHHOro KpacHoypanbCKoM TOpOACKOU
TepPUTOPHA/IbHOM U30UpaTe/TbHOM KOMUCCHEH.

[Tocne perucTpaluu AOKYMEHTHI TepejaloTCs MpefcefaTesi0 y4aCTKOBOM
KOHKpDeTHOW u30bupaTrenbHOM KOMWCCHUW [II1 TIPUHATHS COOTBETCTBYIOIIETO
pellieHUs U MOATrOTOBKU OTBeTa.

B ciyuae HeoOXOAWMOCTH, TIO peIIeHUI0 TIpejcefaTenss y4acTKOBOM
n30uparelbHON KOMHUCCHH, PACCMOTpPeHHe JOKYMEHTOB MOXKeT ObITh BLIHECEHO Ha
3ace/laHre y4aCTKOBOW M30UpaTelbHOM KOMUCCHUM.

[TogroTroB/ieHHble B  pe3y/ibTaTe UCIOJHEHUSI [OKYMEHTOB TMUChbMa

TIO/ITTMCHIBAIOTCS  TIpe/iceiaTesieM y4aCTKOBOM u30uparesbHOM KOMUCCHH U
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repeiafoTcsi B KpacHOypanbCKyt0 ropo/ICKyI0 TepPUTOPHA/IbHYI0 M30MpaTe/bHYI0
KOMMCCHIO JIS1 PETUCTPALiMM U OTIIPABKM aJpecaTy, a UCIOJIHEHHbIe JOKYMEHThI
CTIUCHIBAIOTCS B Zle/I0 TIpefice/iaTesieM y4aCTKOBOW W30MpaTe/ibHOM KOMHUCCUU U
niepeZiatoTcsi B KpacHOypanbCKyo TOPO/ICKYIO TepPUTOPUAIbHYIO W30MpaTebHYI0
KOMHCCHIO JIJ151 TIOMEILeHUs B 1eJI0 B COOTBETCTBUM C HOMEHKJIaTypOU JieJl.

Vcxopsiqye  JOKYMEHTbI ~ YY4aCTKOBBIX  M30MpaTe/NbHBIX ~ KOMHCCHM
PEruCTpUpYIOTCS KpacHoypanbckou rOpO/ICKOM TepPUTOPHA/IbHOMN
n3buparenbHOM  Komuccuelh B «KypHasie  pervcTpalidd — OTIpaB/isieMbIX
JIOKyMEHTOB U3 yUaCTKOBbIX KOMUCCHI» B COOTBETCTBUU C pa3jienioM 4 ITopsika.

3aperucTpyupoBaHHble  [JOKyMeHTbI  TeppuTOpHanbHass  u30uparesbHas
KOMHCCHS OTIIPABJISIeT aJipecaTaM, a KOMMM MoMelllaeT B COOTBETCTBYIOIIHE Jlefa.

B cnyuae mpoBezieHUsi 3aceljaHusi Y4aCTKOBOUW M30MpaTenbHONW KOMHUCCUU
CeKpeTapb KOMHUCCUM BeJleT TIPOTOKO/ 3aceflaHusi, KOTOpPbIM B TedyeHHe 3-X
pabourx naHedl odopmisieT W, OJHOBPEMEHHO C TIPUHATBHIMU DEIIeHUSIMH U
JOKyMeHTamy, T[pujaraeMbIMA K peLIeHUsIM, IepefjlaeT B TepPPUTOPUAIBHYIO
n30uparenbHYy0 Komuccuto. TeppuTopuanbHas n30uparenbHasi KOMHCCHUS, eCU
Heo0X0uMO, TUPaXXUPyeT W PacChbUIaeT pellleHus B COOTBETCTBUU C pPa3ZiesioM
5 Ilopsanxa.

OdopmiieHHbIe Hajie)KaliM 00pa30M TMPOTOKOJbI 3acelaHuil yuaCTKOBBIX
n30upaTenbHBIX KOMUCCHM XpaHATCS B TePPUTOPHA/IbHOM MW30UMpaTe/bHOM
KOMHUCCHH.

KoHTposib 3a HCHO/MHEHVWeM [JOKYMEHTOB M TOPYYeHHMH Y4uaCTKOBBIMHU
n30uparenbHBIMA KOMHCCHUSIMU OCYIIIeCTBJISIeET TeppUTOpUasibHasi n3buparenbHast
KOMUCCHS B COOTBETCTBUU C paszenoM 6 HacTosiero [lopsaka.

KpacHoypanbckasi ropo/icKasi TeppUTopuabHasi u30buparenbHas KOMHUCCUS
dbopMHUpYyeT fiesia U XPaHUT AOKYMEHThI yUaCTKOBBIX M30MpaTebHbIX KOMUCCHH.

OKCTepTU3y LIeHHOCTH JOKYMEHTOB yUaCTKOBBIX M30MpaTe/bHbIX KOMUCCHN
TIPOBOJUT 3KCIepTHast KoMUCCUsl KpacHOypaibCKOU TOPOJCKOW TeppUTOPHaIbHOU

n30uparenbHONM KOMUCCHUM.
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KpacHoypasnbckasi TOpojicKasi TeppUTOpHaTbHas W30WpaTebHasi KOMUACCHS
OCYIIIeCTB/ISIET YHUUTOXKEeHWEe TOKYMEHTOB yuaCTKOBOW M30MpaTeTbHON KOMUCCHU
C UCTEKIIMMU CPOKAMU XpaHeHUsI C COCTaB/IeHUeM aKTa yCTaHOBJ/IeHHOHN (hOpMBI, a
TaK)Xe TIOATOTOBKY U Mepejiauy B apXUB [JOKYMEHTOB Y4aCTKOBOW M30UpaTebHON
KOMMCCHH, TIOJIe)KallliX TOCTOSTHHOMY XPaHEHHWI0 B COOTBETCTBUU C Ilopsiikom
BeJleHUsI [IeJIOTIPOU3BO/JICTBA B TEPPUTOPUAbHON W30MpaTe/NbHOW KOMHUCCHY,
yTBep)K/IeHHbIM TIOCTaHOBJieHWeM W306uparesnbHol Komwuccun  CBep//i0BCKOM
obnactu ot 28 ampesisi 2021 roga Ne 12/54.
B cnyuae, ecin KpacHoypasbCckasi TOpO/iCKasi TeppUTOpHaibHasi KOMUCCHUS
TIPUHYMAeT pellleHre O BeJIleHHWH [IeJIONPOM3BO/ICTBA YUACTKOBBIX M30MpaTe/bHBIX
KOMHUCCHN B MeXBbIOODHBIN TepuoJ; B HOMEHK/IATypy Jel TeppUTOpPUaIbHOMN

KOMUCCHUM BK/TFOUAOTCS JOKYMeHTh! Y VIK:

WHpek 3aronoBoK Jena Kon-Bo Cpok xpaHeHuUs [TprmeuaHue
C Jena (Toma, yacth) Jlena (ToMa, 4acTH)
aen U Ne CTaTbU 110
(ToMOB, [Tepeunro
yacTei)
1 2 3 4 S

I[OKYMEHTBI Y4aCTKOBBIX l/l361/lpaTEJIbelX KOMHCCHH

01-35 [IpoTOKOJIBI 3acejaHnU TIOCTOSTHHO
Y4aCTKOBBIX KOMHCCUM, cr. 18a ITTYA/]

peleHust y4aCTKOBBIX
KOMMCCHUM U JOKYMEHTBI K

HUM
01-36 [Tepenucka y4aCTKOBBIX 5 niet JIIK
n30UpaTeTbHBIX KOMUCCHM TI0 cT. 70
BOIIPOCaM OCHOBHOM IITYAN
JesiTeNTbHOCTH

01-37 OOpartjeHust rpaXkaaH 5 net OIIK
(MpepnyioXKeHus1, 3asiBIeHUS, cT. 154
’Karo0bl) TIepernucKa I[ITYA[

Y4aCTKOBBIX H30HpaTe/IbHBIX
KOMUCCHH 110 UX
PacCCMOTDPEHUIO
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01-38 JKypHasn perucrpayuu 5 yier
BXOJAL[HUX TOKYMEHTOB B cT. 1821
YUKu I[ITYAN

01-39 JKypHaJst perucrpanuu 5 et
UCXOSIIMUX TOKYMEHTOB U3 cT. 1821
YHNKos I[ITYAN

01-40 JKypHas perucrpanuu 5 et
oOpartreHHi rpak/jaH B cT. 182 €
YHUKu IITYAN

01-41 [Tporpammbl 00yueHust S jletT

YJIeHOB YYaCTKOBBIX ct.200, cT. 208

KOMHUCCHW, MEeTOAUYeCKHe I[ITYAN

MaTepuaJsbl 110 00yUeHH0
Y/IeHOB Y4YaCTKOBBIX
KOMMCCUH
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